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VACANCIES 
 
 
ACT Health 

 
Selection documentation for the following positions may be downloaded from 
http://www.health.act.gov.au/employment.   
Apply online at http://www.health.act.gov.au/employment 
 
 
Office of the Director-General 
Executive Assistant 
Administrative Services Officer Class 6 $86,547 - $99,051, Canberra (PN: 23821)  
Gazetted: 28 October 2020 
Closing Date: 11 November 2020 
Details: An exciting opportunity exists for an enthusiastic and dedicated Executive Assistant to work in the 
Director-General's Office within the ACT Health Directorate. This role will suit a highly energetic and experienced 
Executive Assistant who thrives in a fast paced and often high-pressure environment. This position is part of a 
small key team that provides strategic, high level support to the Director-General each day.  
This role reports to the Director-General through the offices Executive Branch Manager and also works closely with 
the Executive Management team across the organisation providing high level administrative support. The ACT 
Public Service supports workforce diversity and is committed to creating an inclusive workplace. As part of this 
commitment, Aboriginal and Torres Strait Islander peoples, people with disability, culturally diverse people and 
those who identify as LGBTIQ are encouraged to apply. 
Note: An order of merit will be established from this selection process and may be used to fill future identical 
vacancies over the next 12 months. 
How to Apply: Applications must include a current curriculum vitae and a written two page pitch addressing the 
Selection Criteria and duties of the role.  
Applications should be submitted via the Apply Now button below. 
Contact Officer: Naveen Wijemanne (02) 5124 9814 naveen.wijemanne@act.gov.au 
 
 
Corporate and Governance 
Governance and Risk 
Director, Strategic Procurement 
Senior Officer Grade B $128,286 - $144,418, Canberra (PN: 36711) 
Gazetted: 26 October 2020 
Closing Date: 11 November 2020 
Details: The ACT Health Directorate has a diverse procurement portfolio and we are seeking a motivated individual 
to join us as Director, Strategic Procurement. 
In this role you will lead a small team that enables effective procurement and manages business systems, policy 
and procedure, education and support. 
To be successful you will understand the public sector governance requirements around procurement and have a 
strong commitment to customer service. You will be able engage across a wide range of stakeholder groups with 
differing support requirements and provide sound advice that supports transparent and accountable procurement 
practices. 
Importantly you will demonstrate our organisational values of respect, integrity, innovation and collaboration in 
your work, and be committed to delivering the strong governance systems that provide the foundations for a high 
performing organisation. 
How to Apply: To apply provide a two-page pitch outlining why you are the best person for the role, addressing the 
Selection Criteria contained in the Position Description, along with the contact details of two referees and a 
current curriculum vitae. 
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Applications should be submitted via the Apply Now button below. 
Contact Officer: Jacqui Bear (02) 5124 9426 jacqui.bear@act.gov.au 
 
Office of the Director general 
Communications and Government Relations 
Online and Design team 
Multimedia Designer 
Administrative Services Officer Class 5 $80,323 - $85,020, Canberra (PN: 41983) 
Gazetted: 27 October 2020 
Closing Date: 3 November 2020 
Details: We’re looking for a highly creative and innovative Multimedia Designer to join our Communications team. 
Working under limited direction, the Multimedia Designer reports to the Senior Director, Online Strategy and 
Design and is responsible for: 
Produce creative and innovative design products to support communication strategies and campaigns. 
Capture, produce and edit tailored and engaging content including audio-visual, motion graphics and animation 
creation for use on multiple communication channels. 
Creating concepts and layout materials for electronic and hard copy use maintaining corporate branding and style 
requirements. 
Maintain and develop the organisations corporate image and video library 
Sourcing, producing, and ensuring the quality of images and resolve production issues. 
Liaising with suppliers and staff at all levels about the production of work, including obtaining quotes, facilitating 
clearance, and finalising design and delivery. 
Interpreting creative briefs and providing professional guidance and creative direction to achieve desired 
outcomes. 
Establishing and maintaining productive, cooperative relationships with internal and external stakeholders. 
Working collaboratively with other members of the branch to ensure delivery of high quality and responsive 
services to clients. 
Managing the effective and consistent use of the ACT Government Branding Guidelines and the ACT Health brand 
and graphic standards. 
Undertaking other duties appropriate to this level of classification that contribute to the Directorate. 
To be successful in this role you will have: 
A minimum of five years’ design experience working with large organisations in a fast-paced environment. 
Extensive experience working with a range of software packages including Adobe Creative Suite and Microsoft 
Office. 
Experience developing creative concepts, and working from initial concept through to exceptional finished art. 
Extensive experience designing for social media platforms and web 
Understanding of web accessibility. 
The ability to work efficiently within a fast-paced team environment whilst maintaining an eagle eye for detail. 
A portfolio of creative work demonstrating your creative skills. 
A values-driven professional with excellent written and verbal communication skills and a proven ability to 
collaborate with others. 
Eligibility/Other Requirements:  
Tertiary qualifications in Design or a relevant discipline is highly desirable. 
The ability to work flexibly with some out of hours work is required. 
Note: This is a temporary position available from 21 December 2020 up until 6 August 2021. An order of merit will 
be established from this selection process and may be used to fill future identical vacancies over the next 12 
months. Selection may be based on application and referee reports only. 
How to Apply: Please provide a two-page pitch responding to the Selection Criteria, a current curriculum vitae 
including contact details of two referees and a portfolio of your recent creative work. 
Applications should be submitted via the Apply Now button below. 
Contact Officer: Jack Walsh (02) 5124 9439 jack.walsh@act.gov.au 
 
 
 
Public Health, Protection and Regulation 
Health Protection Service 
Business Management Services 

mailto:jacqui.bear@act.gov.au
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Administrative Services Officer 
Administrative Services Officer Class 3 $65,976 - $71,004, Canberra (PN: 26254, several) 
Gazetted: 27 October 2020 
Closing Date: 5 November 2020 
Details: Are you interested in helping to protect the health of the Canberra community? Would you like to work 
with a committed team providing excellent customer service to the public and internal business units?  
The Health Protection Service within ACT Health is looking to hire suitably qualified and enthusiastic individuals to 
support the vital work of the branch by providing frontline customer service and administration. The successful 
applicants will be required to maintain a high-level of confidentiality, follow procedures accurately, and to exercise 
sound judgement.  
The ACT Public Service supports workforce diversity and is committed to creating an inclusive workplace. As part of 
this commitment, Aboriginal and Torres Strait Islander peoples, people with disability, culturally diverse people 
and those who identify as LGBTIQ are encouraged to apply.  
Eligibility/Other Requirements: Undergo a pre-employment National Police check.  
Note: This is a temporary position available immediately until 30 June 2021 with the possibility of permanency. An 
order of merit will be established from this selection process and may be used to fill future identical vacancies over 
the next 12 months.  
How to Apply: Please submit a written application of no more than two pages demonstrating that you meet the 
requirements of the position listed under ‘What you require’ in the Position Description. Please also submit a 
curriculum vitae. Referee reports may be requested.  
Applications should be submitted via the Apply Now button below.  
Contact Officer: Tracey Docherty (02) 5124 9926 Tracey.Docherty@act.gov.au 
 
 
 
Health System Planning and Evaluation 
Local Hospital Network (LHN) Commissioning 
Local Hospital Network (LHN) Funding and Performance 
Assistant Director 
Senior Officer Grade C $108,926 - $117,249, Canberra (PN: 47102) 
Gazetted: 28 October 2020 
Closing Date: 18 November 2020 
Details: Are you a self-driven individual who likes to find innovative solutions to complex problems? Be part of a 
new team at the forefront of developing new policy and strategic directions for the ACT hospital and health 
system.  
ACT Health Directorate’s Commissioning Branch is looking for policy analysts who would like to help improve the 
performance of the ACT health system. You will be working with funding models, performance management and 
other governance levers. You may have some understanding of economics or economic concepts, which would be 
valuable to the team, but not essential. You should be able to work with data as well as have strong skills in writing 
for government business. 
The ACT Public Service supports workforce diversity and is committed to creating an inclusive workplace. As part of 
this commitment, Aboriginal and Torres Strait Islander peoples, people with disability, culturally diverse people 
and those who identify as LGBTIQ are encouraged to apply. 
Note: An order of merit will be established from this selection process and may be used to fill future identical 
vacancies over the next 12 months. 
How to Apply:  
To apply for this opportunity please submit the following via the online application form: 
A two-page pitch telling the panel why you are the best person for this role by relating your experience and 
qualifications to the Selection Criteria; 
A current curriculum vitae including details of work history (roles, timing, responsibilities, achievements), 
professional memberships and qualifications; and 
Contact details of at least two referees. 
Applications should be submitted via the Apply Now button below. 
Contact Officer: Jacob Fell 0488 029 823 jacob.fell@act.gov.au 
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Digital Health Record Program 
Digital Health Record Analyst (Pathology) 
Administrative Services Officer Class 6 to Senior Officer Grade B $86,547 - $144,418, Canberra (PN: APDHR)  
Gazette Date: 19 October 2020 
Closing Date: 02 November 2020 
Details: Overview 
The Digital Health Record is an exciting initiative that will transform the way health care is provided in ACT public 
health system. 
The Digital Health Record will record all interactions between a person and ACT public health services. This will 
include Canberra’s major hospitals, community health centres and walk-in centres. Clinical, administrative and 
management staff in partnership with health care consumers will have an important role in optimising and 
implementing the Digital Health Record. 
The Digital Health Record Program team will comprise of approximately 120 staff with administrative, technical, 
clinical and nursing backgrounds. 
Pitch 
The Digital Health Record Program has an opening for multiple DHR Analysts (Pathology) to guide the Pathology 
workflow design, configure Pathology workflows in the Digital Health Record, test the configuration and support 
end-users with the system. It is highly desirable that the successful applicant holds a tertiary qualification/s in 
medical laboratory science or equivalent. 
There is no doubt this project will be demanding at times with competing deadlines and priorities. The successful 
candidate will be able to demonstrate they have previously worked as a positive member of a team, are resilient 
and can self-manage the demands of a fast-paced job. As timing is critical to the success of this Program, annual 
leave will be planned and scheduled in advance by the Program Director. 
ACT Health supports workforce diversity and is committed to creating an inclusive workplace. As part of this 
commitment, Aboriginal and Torres Strait Islander peoples, people with disability and those who identify as 
LGBTIQ are encouraged to apply. 
Note 
All ACT employees are required to undergo employment screening. However, if you are selected for this position 
you will be required to gain and maintain a Baseline or Negative Vetting Level 1 National Security Clearance. If 
screening is not successful, your employment in the role will not commence or, if already commenced, will be 
reassessed. 
This is a temporary position available from 27 January 2021 until 27 January 2023 with the possibility of an 
extension and/or permanency. It is important that you can commit to this full period. 
A merit pool will be established from this selection process and may be used to fill future vacancies within the 
Program over the next 12 months. 
If shortlisted, please note that an aptitude test will be utilised as part of the selection process. 
How to Apply: Please submit a response which addresses the Selection Criteria of your preferred classification of 
no more than three pages, your curriculum vitae, and contact details of at least two referees, one of whom should 
be your current manager. More details can be found in the attached Applicant Pack. You should also complete and 
submit the attached Application Form indicating the classification that best suits your skills and experience. 
You only need to submit one application for this position. You will be automatically considered for the lower 
classification(s) if you are not identified as a preferred candidate for your selected classification. 
Applications should be submitted via the Apply Now button below. 
Contact Officer: DHR Recruitment +61 2 5124 6000 DHR.Recruitment@act.gov.au 
 
 
 
Digital Health Record Program 
Business Intelligence Specialist 
Information Technology Officer Class 2/Senior Information Technology Officer Grade B $86,547 - 
$144,418, Canberra (PN: BISDHR)  
Gazette Date: 19 October 2020 
Closing Date: 02 November 2020 
Details: Overview The Digital Health Record is an exciting initiative that will transform the way health care is 
provided in ACT public health system. The Digital Health Record will record all interactions between a person and 
ACT public health services. This will include Canberra’s major hospitals, community health centres and walk-in 
centres. Clinical, administrative and management staff in partnership with health care consumers will have an 
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important role in optimising and implementing the Digital Health Record. The Digital Health Record Program team 
will comprise of approximately 120 staff with administrative, technical, clinical and nursing backgrounds. Pitch The 
Digital Health Record Program has an opening for multiple Business Intelligence Specialists to focus on business 
analysis and the development of analytics content based on the documented specifications. Most of the team will 
need to have proficiency with SQL and the building and maintaining of reports and dashboards. Business 
Intelligence  
If shortlisted, please note that an aptitude test will be utilised as part of the selection process. 
How to Apply Please submit a response which addresses the Selection Criteria of your preferred classification of no 
more than three pages, your curriculum vitae, and contact details of at least two referees, one of whom should be 
your current manager. More details can be found in the attached Applicant Pack. You should also complete and 
submit the attached Application Form indicating the classification that best suits your skills and experience. You 
only need to submit one application for this position. You will be automatically considered for the lower 
classification(s) if you are not identified as a preferred candidate for your selected classification. 
Applications should be submitted via the Apply Now button below. 
Contact Officer: DHR Recruitment +61 2 5124 6000 DHR.Recruitment@act.gov.au 
 
 
 
Digital Health Record Program 
Project Officer, Digital Health Record Program 
Administrative Services Officer Class 5/6 $80,323 - $99,051 , Canberra (PN: PODHR)  
Gazette Date: 19 October 
Closing Date: 02 November 2020 
Details: Overview 
The Digital Health Record is an exciting initiative that will transform the way health care is provided in ACT public 
health system. 
The Digital Health Record will record all interactions between a person and ACT public health services. This will 
include Canberra’s major hospitals, community health centres and walk-in centres. Clinical, administrative and 
management staff in partnership with health care consumers will have an important role in optimising and 
implementing the Digital Health Record. 
The Digital Health Record Program team will comprise of approximately 120 staff with administrative, technical, 
clinical and nursing backgrounds. 
Pitch 
The Digital Health Record Program has an opening for multiple Project Officers to support one or more 
Workstream (Project) Managers to lead and manage a large, diverse team. The Project Officer will be the first 
point of contact for their designated workstream/s for incoming enquiries and will assist various members of the 
team to maintain schedules, budgets, reporting, documentation and task tracking, training and support for 
implementation, record keeping, system configuration and testing (where appropriate) and secretariat support. 
There is no doubt this project will be demanding at times with competing deadlines and priorities. The successful 
candidate will be able to demonstrate they have previously worked as a positive member of a team, are resilient 
and can self-manage the demands of a fast-paced job. As timing is critical to the success of this Program, annual 
leave will be planned and scheduled in advance by the Program Director. 
ACT Health supports workforce diversity and is committed to creating an inclusive workplace. As part of this 
commitment, Aboriginal and Torres Strait Islander peoples, people with disability and those who identify as 
LGBTIQ are encouraged to apply. 
Note 
All ACT employees are required to undergo employment screening. However, if you are selected for this position 
you will be required to gain and maintain a Baseline or Negative Vetting Level 1 National Security Clearance. If 
screening is not successful, your employment in the role will not commence or, if already commenced, will be 
reassessed. 
This is a temporary position available from 27 January 2021 until 27 January 2023 with the possibility of an 
extension and/or permanency. It is important that you can commit to this full period. 
A merit pool will be established from this selection process and may be used to fill future vacancies within the 
Program over the next 12 months. 
If you are shortlisted, please note that an aptitude test will be utilised as part of the selection process. 
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How to Apply 
Please submit a response which addresses the Selection Criteria of your preferred classification of no more than 
three pages, your curriculum vitae, and contact details of at least two referees, one of whom should be your 
current manager. More details can be found in the attached Applicant Pack.Â You should also complete and 
submit the attached Application Form indicating the classification that best suits your skills and experience. 
You only need to submit one application for this position. You will be automatically considered for the lower 
classification if you are not identified as a preferred candidate for your selected classification. 
Applications should be submitted via the Apply Now button below. 
Contact Officer: DHR Recruitment +61 2 5124 6000. DHR.Recruitment@act.gov.au 
 
 
 
Digital Health Record Program 
Digital Health Record Analyst 
Administrative Services Officer Class 6 to Senior Officer Grade B $86,547 - $144,418, Canberra (PN: ADHR)  
Gazette Date: 19 October 2020 
Closing Date: 02 November 2020 
Weeks to Close:  
Details: Overview 
The Digital Health Record is an exciting initiative that will transform the way health care is provided in ACT public 
health system. 
The Digital Health Record will record all interactions between a person and ACT public health services. This will 
include Canberra’s major hospitals, community health centres and walk-in centres. Clinical, administrative and 
management staff in partnership with health care consumers will have an important role in optimising and 
implementing the Digital Health Record. 
The Digital Health Record Program team will comprise of approximately 120 staff with administrative, technical, 
clinical and nursing backgrounds. 
Pitch 
The Digital Health Record Program has an opening for multiple Digital Health Record Analysts within the Digital 
Health Record Program team. Digital Health Record Analysts will be responsible for guiding the workflow design, 
configuring and testing the system. Analysts will be designated to a focus area. 
There is no doubt this project will be demanding at times with competing deadlines and priorities. The successful 
candidate will be able to demonstrate they have previously worked as a positive member of a team, are resilient 
and can self-manage the demands of a fast-paced job. As timing is critical to the success of this Program, annual 
leave will be planned and scheduled in advance by the Program Director. 
ACT Health supports workforce diversity and is committed to creating an inclusive workplace. As part of this 
commitment, Aboriginal and Torres Strait Islander peoples, people with disability and those who identify as 
LGBTIQ are encouraged to apply. 
Note 
All ACT employees are required to undergo employment screening. However, if you are selected for this position 
you will be required to gain and maintain a Baseline or Negative Vetting Level 1 National Security Clearance. If 
screening is not successful, your employment in the role will not commence or, if already commenced, will be 
reassessed. 
This is a temporary position available from 27 January 2021 until 27 January 2023 with the possibility of an 
extension and/or permanency. It is important that you can commit to this full period. 
A merit pool will be established from this selection process and may be used to fill future vacancies within the 
Program over the next 12 months. 
If shortlisted, please note that an aptitude test will be utilised as part of the selection process. 
How to Apply Please submit a response which addresses the Selection Criteria of your preferred classification of no 
more than three pages, your curriculum vitae, and contact details of at least two referees, one of whom should be 
your current manager. More details can be found in the attached Applicant Pack. You should also complete and 
submit the attached Application Form indicating the classification that best suits your skills and experience. 
You only need to submit one application for this position. You will be automatically considered for the lower 
classification(s) if you are not identified as a preferred candidate for your selected classification. 
Applications should be submitted via the Apply Now button below. 
Contact Officer: DHR Recruitment +61 2 5124 6000 DHR.Recruitment@act.gov.au 
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Digital Health Record Program 
Digital Health Record Analyst (Pharmacy) 
Pharmacist Level 4/Pharmacist Level 5 $115,388 - $144,418, Canberra (PN: APHDHR)  
Gazette Date: 19 October 2020 
Closing Date: 02 November 2020 
Details: Overview 
The Digital Health Record is an exciting initiative that will transform the way health care is provided in ACT public 
health system. 
The Digital Health Record will record all interactions between a person and ACT public health services. This will 
include Canberra’s major hospitals, community health centres and walk-in centres. Clinical, administrative and 
management staff in partnership with health care consumers will have an important role in optimising and 
implementing the Digital Health Record. 
The Digital Health Record Program team will comprise of approximately 120 staff with administrative, technical, 
clinical and nursing backgrounds. 
Pitch 
The Digital Health Record Program has an opening for multiple Digital Health Record Analysts (Pharmacy). The 
Digital Health Record Analyst (Pharmacy) will be responsible for guiding Pharmacy and medication workflows and 
configuring and testing the system. Mandatory requirements for this position include minimum three yearsâ€™ 
experience as a Pharmacist in a large acute hospital, tertiary qualifications (or equivalent) in Pharmacy and a 
current Pharmacy registration with the Australian Health Practitioner Regulation Agency. 
There is no doubt this project will be demanding at times with competing deadlines and priorities. The successful 
candidate will be able to demonstrate they have previously worked as a positive member of a team, are resilient 
and can self-manage the demands of a fast-paced job. As timing is critical to the success of this Program, annual 
leave will be planned and scheduled in advance by the Program Director. 
ACT Health supports workforce diversity and is committed to creating an inclusive workplace. As part of this 
commitment, Aboriginal and Torres Strait Islander peoples, people with disability and those who identify as 
LGBTIQ are encouraged to apply. 
Note 
All ACT employees are required to undergo employment screening. However, if you are selected for this position 
you will be required to gain and maintain a Baseline or Negative Vetting Level 1 National Security Clearance. If 
screening is not successful, your employment in the role will not commence or, if already commenced, will be 
reassessed. 
This is a temporary position available from 27 January 2021 until 27 January 2023 with the possibility of an 
extension and/or permanency. It is important that you can commit to this full period. 
A merit pool will be established from this selection process and may be used to fill future vacancies within the 
Program over the next 12 months. 
If shortlisted, please note that an aptitude test will be utilised as part of the selection process. 
How to Apply Please submit a response which addresses the Selection Criteria of your preferred classification of no 
more than three pages, your curriculum vitae, and contact details of at least two referees, one of whom should be 
your current manager. More details can be found in the attached Applicant Pack. You should also complete and 
submit the attached Application Form indicating the classification that best suits your skills and experience. 
You only need to submit one application for this position. You will be automatically considered for the lower 
classification(s) if you are not identified as a preferred candidate for your selected classification. 
Applications should be submitted via the Apply Now button below. 
Contact Officer: DHR Recruitment +61 2 5124 6000 DHR.Recruitment@act.gov.au 
 
 
 
Digital Health Record Program 
Workstream (Project) Manager 
Senior Information Technology Officer Grade B/Senior Information Technology Officer Grade A $128,286 - 
$148,991, Canberra (PN: SITOAB)  
Gazette Date: 19 October 2020 
Closing Date: 02 November 2020 
Details: Overview 
The Digital Health Record is an exciting initiative that will transform the way health care is provided in ACT public 
health system. 
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The Digital Health Record will record all interactions between a person and ACT public health services. This will 
include Canberraâ€™s major hospitals, community health centres and walk-in centres. Clinical, administrative and 
management staff in partnership with health care consumers will have an important role in optimising and 
implementing the Digital Health Record. 
The Digital Health Record Program team will comprise of approximately 120 staff with administrative, technical, 
clinical and nursing backgrounds. 
Pitch 
The Digital Health Record Program has an opening for multiple Workstream (Project) Managers who will take on a 
role like a Project Manager during the implementation and will continue to manage the workflow after the Digital 
Health Record goes live. The Workstream (Project) Manager will coordinate a team, communicate with key 
stakeholders and ensure the implementation progresses according to scope and schedule. 
There is no doubt this project will be demanding at times with competing deadlines and priorities. The successful 
candidate will be able to demonstrate they have previously worked as a positive member of a team, are resilient 
and can self-manage the demands of a fast-paced job. As timing is critical to the success of this Program, annual 
leave will be planned and scheduled in advance by the Program Director. 
ACT Health supports workforce diversity and is committed to creating an inclusive workplace. As part of this 
commitment, Aboriginal and Torres Strait Islander peoples, people with disability and those who identify as 
LGBTIQ are encouraged to apply. 
Note 
All ACT employees are required to undergo employment screening. However, if you are selected for this position 
you will be required to gain and maintain a Baseline or Negative Vetting Level 1 National Security Clearance. If 
screening is not successful, your employment in the role will not commence or, if already commenced, will be 
reassessed. 
This is a temporary position available from 27 January 2021 until 27 January 2023 with the possibility of an 
extension and/or permanency. It is important that you can commit to this full period. 
A merit pool will be established from this selection process and may be used to fill future vacancies within the 
Program over the next 12 months. 
If shortlisted, please note that an aptitude test will be utilised as part of the selection process. 
How to Apply Please submit a response which addresses the Selection Criteria of your preferred classification of no 
more than three pages, your curriculum vitae, and contact details of at least two referees, one of whom should be 
your current manager. More details can be found in the attached Applicant Pack. You should also complete and 
submit the attached Application Form indicating the classification that best suits your skills and experience. 
You only need to submit one application for this position. You will be automatically considered for the lower 
classification(s) if you are not identified as a preferred candidate for your selected classification. 
Applications should be submitted via the Apply Now button below. 
Contact Officer: DHR Recruitment +61 2 5124 6000 DHR.Recruitment@act.gov.au 
 
 
 
Digital Health Record Program 
Technical Specialist - Digital Health Record 
Senior Information Technology Officer Grade C/Senior Information Technology Officer Grade B $108,926 - 
$144,418, Canberra (PN: SITOCB)  
Gazette Date: 19 October 2020 
Closing Date: 02 November 2020 
Details: Overview 
The Digital Health Record is an exciting initiative that will transform the way health care is provided in ACT public 
health system. 
The Digital Health Record will record all interactions between a person and ACT public health services. This will 
include Canberra€™s major hospitals, community health centres and walk-in centres. Clinical, administrative and 
management staff in partnership with health care consumers will have an important role in optimising and 
implementing the Digital Health Record. 
The Digital Health Record Program team will comprise of approximately 120 staff with administrative, technical, 
clinical and nursing backgrounds. 
Pitch 
The Digital Health Record Program has an opening for multiple Technical Specialists to focus on either interfaces or 
data conversion. Those allocated to interfaces will be responsible for the entire cycle of interface application 
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development including analysis, design, specification and implementation. This will include interfaces between the 
Digital Health Record and other internal and external systems, with medical devices and with pathology analysers. 
Technical Specialists allocated to data conversion will be responsible for analysing, extracting and formatting 
external systems data and for loading, testing and organising validation of such external data in the Digital Health 
Record. 
There is no doubt this project will be demanding at times with competing deadlines and priorities. The successful 
candidate will be able to demonstrate they have previously worked as a positive member of a team, are resilient 
and can self-manage the demands of a fast-paced job. As timing is critical to the success of this Program, annual 
leave will be planned and scheduled in advance by the Program Director. 
ACT Health supports workforce diversity and is committed to creating an inclusive workplace. As part of this 
commitment, Aboriginal and Torres Strait Islander peoples, people with disability and those who identify as 
LGBTIQ are encouraged to apply. 
Note 
Depending on the skills and experience of the candidate, the position may come with an Attraction and Retention 
Incentive (ARIn) for the two-year program period. The ARIn will be reviewed every 12 months where the ARIn may 
be terminated or adjusted under the terms of the ARIn policy. To continue payment the ARIn must continue to 
meet the eligibility criteria as outlined in the ARIn framework. The value of such ARIn would be negotiated as part 
of the selection process. 
All ACT employees are required to undergo employment screening. However, if you are selected for this position 
you will be required to gain and maintain a Baseline or Negative Vetting Level 1 National Security Clearance. If 
screening is not successful, your employment in the role will not commence or, if already commenced, will be 
reassessed. 
This is a temporary position available from 27 January 2021 until 27 January 2023 with the possibility of an 
extension and/or permanency. It is important that you can commit to this full period. 
A merit pool will be established from this selection process and may be used to fill future vacancies within the 
Program over the next 12 months. 
If shortlisted, please note that an aptitude test will be utilised as part of the selection process. 
How to Apply: Please submit a response which addresses the Selection Criteria of your preferred classification of 
no more than three pages, your curriculum vitae, and contact details of at least two referees, one of whom should 
be your current manager. More details can be found in the attached Applicant Pack. You should also complete and 
submit the attached Application Form indicating the classification that best suits your skills and experience. 
You only need to submit one application for this position. You will be automatically considered for the lower 
classification(s) if you are not identified as a preferred candidate for your selected classification. 
Applications should be submitted via the Apply Now button below. 
Contact Officer: DHR Recruitment +61 2 5124 6000 DHR.Recruitment@act.gov.au  
 
 
 
Digital Health Record Program 
Business Analyst, Digital Health Record Program 
Senior Officer Grade B $128,286 - $144,418, Canberra (PN: BADHR) Gazette Date: 19 October 2020 
Closing Date: 02 November 2020 
Details: Overview 
The Digital Health Record is an exciting initiative that will transform the way health care is provided in the ACT 
public health system. 
The Digital Health Record will record all interactions between a person and ACT public health services. This will 
include Canberra€™s major hospitals, community health centres and walk-in centres. Clinical, administrative and 
management staff in partnership with health care consumers will have an important role in optimising and 
implementing the Digital Health Record. 
The Digital Health Record Program team will comprise of approximately 120 staff with administrative, technical, 
clinical and nursing backgrounds. 
All staff recruited to the Digital Health Record Program will be appropriately trained and supported to fulfil the 
diverse and demanding nature of the work. 
Pitch 
The Digital Health Record Program has an opening for a Business Analyst to work within the Business Intelligence 
Workstream. The Business Analyst will be responsible for gathering, refining, documenting and socialising clinical 
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requirements and processes for the Digital Health Record to ensure that the system meets the end-userâ€™s 
needs. 
As timing is critical to the success of the Program, long periods of leave may not be supported and there will be a 
need to consider the requirements of the Program when planning annual leave. Should you be transferring from 
another ACT Government department with a large outstanding leave balance, you will be asked to develop a leave 
management plan with your substantive manager prior to commencement. 
ACT Health supports workforce diversity and is committed to creating an inclusive workplace. As part of this 
commitment, Aboriginal and Torres Strait Islander peoples, people with disability and those who identify as 
LGBTIQ are encouraged to apply. 
Note 
Depending on the skills and experience of the candidate, the position may come with an Attraction and Retention 
Incentive (ARIn) for the two-year program period. The ARIn will be reviewed every 12 months where the ARIn may 
be terminated or adjusted under the terms of the ARIn policy. To continue payment the ARIn must continue to 
meet the eligibility criteria as outlined in the ARIn framework. The value of such ARIn would be negotiated as part 
of the selection process. 
All ACT employees are required to undergo employment screening. However, if you are selected for this position 
you will be required to gain and maintain a Baseline or Negative Vetting Level 1 National Security Clearance. If 
screening is not successful, your employment in the role will not commence or, if already commenced, will be 
reassessed. 
This is a temporary position available from 27 January 2021 until 27 January 2023 with the possibility of an 
extension and/or permanency. It is important that you can commit to this full period.  
An order of merit will be established from this selection process and may be used to fill future vacancies over the 
next 12 months. 
If shortlisted, please note that an aptitude test will be utilised as part of the selection process. 
How to Apply 
Please submit a response which addresses the selection criteria of no more than three pages, your curriculum 
vitae, and contact details of at least two referees, one of whom should be your current manager. More details can 
be found in the attached applicant pack. 
Applications should be submitted via the Apply Now button below. 
Contact Officer: DHR Recruitment +61 2 5124 6000 DHR.Recruitment@act.gov.au 
 
 
 
Digital Health Record Program 
Patient Experience Lead, Digital Health Record Program 
Senior Officer Grade C $108,926 - $117,249, Canberra (PN: PELDHR)  
Gazette Date: 19 October 2020  
Closing Date: 02 November 2020 
Details: Overview 
The Digital Health Record is an exciting initiative that will transform the way health care is provided in ACT public 
health system. 
The Digital Health Record will record all interactions between a person and ACT public health services. This will 
include Canberra’s major hospitals, community health centres and walk-in centres. Clinical, administrative and 
management staff in partnership with health care consumers will have an important role in optimising and 
implementing the Digital Health Record. 
The Digital Health Record Program team will comprise of approximately 120 staff with administrative, technical, 
clinical and nursing backgrounds. 
Pitch 
The Digital Health Record Program has an opening for a Patient Experience Lead. The Patient Experience Lead will 
have a health consumer focused role and the successful applicant will be passionate about delivering great 
consumer experience. The Patient Experience Lead will be responsible for communicating with consumers and the 
Digital Health Record Program team to ensure that patient and carer needs are captured in the requirements of 
the Digital Health Record. 
There is no doubt this project will be demanding at times with competing deadlines and priorities. The successful 
candidate will be able to demonstrate they have previously worked as a positive member of a team, are resilient 
and can self-manage the demands of a fast-paced job. As timing is critical to the success of this Program, annual 
leave will be planned and scheduled in advance by the Program Director. 
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ACT Health supports workforce diversity and is committed to creating an inclusive workplace. As part of this 
commitment, Aboriginal and Torres Strait Islander peoples, people with disability and those who identify as 
LGBTIQ are encouraged to apply. 
Note 
All ACT employees are required to undergo employment screening. However, if you are selected for this position 
you will be required to gain and maintain a Baseline or Negative Vetting Level 1 National Security Clearance. If 
screening is not successful, your employment in the role will not commence or, if already commenced, will be 
reassessed. 
This is a temporary position available from 27 January 2021 until 27 January 2023 with the possibility of an 
extension and/or permanency. It is important that you can commit to this full period. 
A merit pool will be established from this selection process and may be used to fill future vacancies within the 
Program over the next 12 months. 
If you are shortlisted, please note that an aptitude test will be utilised as part of the selection process. 
How to Apply 
Please submit a response which addresses the selection criteria of no more than three pages, your curriculum 
vitae, and contact details of at least two referees, one of whom should be your current manager. More details can 
be found in the attached applicant pack. 
Applications should be submitted via the Apply Now button below 
Contact Officer: DHR Recruitment +61 2 5124 6000 DHR.Recruitment@act.gov.au 
 
 
 
Digital Health Record Program 
Principal Trainer, Digital Health Record Program 
Senior Officer Grade C/Senior Officer Grade B $108,926 - $144,418 , Canberra (PN: PTDHR)  
Gazette Date: 19 October 2020 
Closing Date: 02 November 2020 
Details: Overview 
The Digital Health Record is an exciting initiative that will transform the way health care is provided in ACT public 
health system. 
The Digital Health Record will record all interactions between a person and ACT public health services. This will 
include Canberra’s major hospitals, community health centres and walk-in centres. Clinical, administrative and 
management staff in partnership with health care consumers will have an important role in optimising and 
implementing the Digital Health Record.  
The Digital Health Record Program team will comprise of approximately 120 staff with administrative, technical, 
clinical and nursing backgrounds.  
Pitch 
The Digital Health Record Program has an opening for multiple Principal Trainers that will work closely with the 
Training Manager, Digital Health Record Analysts and Workstream (Project) Manager to develop and maintain the 
training content, as well as policy and procedure documentation. Principal Trainers will also work with the Change 
Manager to ensure end users are prepared for change. Principal Trainers will be designated to a focus area.  
There is no doubt this project will be demanding at times with competing deadlines and priorities. The successful 
candidate will be able to demonstrate they have previously worked as a positive member of a team, are resilient 
and can self-manage the demands of a fast-paced job. As timing is critical to the success of this Program, annual 
leave will be planned and scheduled in advance by the Program Director.  
ACT Health supports workforce diversity and is committed to creating an inclusive workplace. As part of this 
commitment, Aboriginal and Torres Strait Islander peoples, people with disability and those who identify as 
LGBTIQ are encouraged to apply. 
Note 
All ACT employees are required to undergo employment screening. However, if you are selected for this position 
you will be required to gain and maintain a Baseline or Negative Vetting Level 1 National Security Clearance. If 
screening is not successful, your employment in the role will not commence or, if already commenced, will be 
reassessed. 
This is a temporary position available from 27 January 2021 until 27 January 2023 with the possibility of an 
extension and/or permanency. It is important that you can commit to this full period.  
A merit pool will be established from this selection process and may be used to fill future vacancies within the 
Program over the next 12 months.  
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If you are shortlisted, please note that an aptitude test will be utilised as part of the selection process. 
How to Apply Please submit a response which addresses the Selection Criteria of your preferred classification of no 
more than three pages, your curriculum vitae, and contact details of at least two referees, one of whom should be 
your current manager. More details can be found in the attached Applicant Pack. You should also complete and 
submit the attached Application Form indicating the classification that best suits your skills and experience. You 
only need to submit one application for this position. You will be automatically considered for the lower 
classification(s) if you are not identified as a preferred candidate for your selected classification. Applications 
should be submitted via the Apply Now button below. 
Contact Officer: DHR Recruitment +61 2 5124 6000 DHR.Recruitment@act.gov.au 
 
 
 
Digital Health Record 
Technical Specialist (Biomedical Engineer) 
Health Professional Level 5 $128,286 - $144,418 , Canberra (PN: TSEDHR)  
Gazette Date: 19 October 2020 
Closing Date: 02 November 2020 
Details: Overview 
The Digital Health Record is an exciting initiative that will transform the way health care is provided in ACT public 
health system. 
The Digital Health Record will record all interactions between a person and ACT public health services. This will 
include Canberra’s major hospitals, community health centres and walk-in centres. Clinical, administrative and 
management staff in partnership with health care consumers will have an important role in optimising and 
implementing the Digital Health Record.  
The Digital Health Record Program team will comprise of approximately 120 staff with administrative, technical, 
clinical and nursing backgrounds.  
Pitch 
The Digital Health Record Program has an opening for a Technical Specialist (Biomedical Engineer). The Technical 
Specialist (Biomedical Engineer) will be responsible for designing, testing and implementing clinical workflows, 
particularly in relation to device and analyser integration. Mandatory requirements for this role include a 
bachelor’s degree in Biomedical Engineering or similar, admittance to the Professional Engineer membership 
category or above or Engineer’s Australia and extensive experience in Healthcare Technology Management or a 
Biomedical Engineering profession. 
There is no doubt this project will be demanding at times with competing deadlines and priorities. The successful 
candidate will be able to demonstrate they have previously worked as a positive member of a team, are resilient 
and can self-manage the demands of a fast-paced job. As timing is critical to the success of this Program, annual 
leave will be planned and scheduled in advance by the Program Director.  
ACT Health supports workforce diversity and is committed to creating an inclusive workplace. As part of this 
commitment, Aboriginal and Torres Strait Islander peoples, people with disability and those who identify as 
LGBTIQ are encouraged to apply. 
Note 
This is a temporary position available from 27 January 2021 until 27 January 2023 with the possibility of an 
extension and/or permanency. It is important that you can commit to this full period.  
A merit pool will be established from this selection process and may be used to fill future vacancies within the 
Program over the next 12 months.  
If you are shortlisted, please note that an aptitude test will be utilised as part of the selection process.  
How to Apply 
All ACT employees are required to undergo employment screening. However, if you are selected for this position 
you will be required to gain and maintain a Baseline or Negative Vetting Level 1 National Security Clearance. If 
screening is not successful, your employment in the role will not commence or, if already commenced, will be 
reassessed. 
Please submit a response which addresses the selection criteria of no more than three pages, your curriculum 
vitae, and contact details of at least two referees, one of whom should be your current manager. More details can 
be found in the attached applicant pack. 
Applications should be submitted via the Apply Now button below. 
Contact Officer: DHR Recruitment +61 2 5124 6000 DHR.Recruitment@act.gov.au 
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Digital Health Record Program 
Technical Specialist (Hosting and Environments) 
Senior Information Technology Officer Grade B $128,286 - $144,418 , Canberra (PN: TSHEDHR)  
Gazette Date: 19 October 2020 
Closing Date: 02 November 2020 
Details: Overview 
The Digital Health Record is an exciting initiative that will transform the way health care is provided in ACT public 
health system. 
The Digital Health Record will record all interactions between a person and ACT public health services. This will 
include Canberra’s major hospitals, community health centres and walk-in centres. Clinical, administrative and 
management staff in partnership with health care consumers will have an important role in optimising and 
implementing the Digital Health Record. 
The Digital Health Record Program team will comprise of approximately 120 staff with administrative, technical, 
clinical and nursing backgrounds. 
Pitch 
The Digital Health Record Program has an opening for a Technical Specialist (Hosting and Environments) to work 
with the hosting provider to manage the technical establishment and ongoing management of the hosting 
environment to support the implementation and operation of the Digital Health Record. The Technical Specialist 
(Hosting and Environments) will also be responsible for defining and implementing the change control processes 
and coordinating key environment activities including updates, upgrades and build migration between 
environments. 
There is no doubt this project will be demanding at times with competing deadlines and priorities. The successful 
candidate will be able to demonstrate they have previously worked as a positive member of a team, are resilient 
and can self-manage the demands of a fast-paced job. As timing is critical to the success of this Program, annual 
leave will be planned and scheduled in advance by the Program Director. 
ACT Health supports workforce diversity and is committed to creating an inclusive workplace. As part of this 
commitment, Aboriginal and Torres Strait Islander peoples, people with disability and those who identify as 
LGBTIQ are encouraged to apply. 
Note 
Depending on the skills and experience of the candidate, the position may come with an Attraction and Retention 
Incentive (ARIn) for the two-year program period. The ARIn will be reviewed every 12 months where the ARIn may 
be terminated or adjusted under the terms of the ARIn policy. To continue payment the ARIn must continue to 
meet the eligibility criteria as outlined in the ARIn framework. The value of such ARIn would be negotiated as part 
of the selection process. 
All ACT employees are required to undergo employment screening. However, if you are selected for this position 
you will be required to gain and maintain a Baseline or Negative Vetting Level 1 National Security Clearance. If 
screening is not successful, your employment in the role will not commence or, if already commenced, will be 
reassessed. 
This is a temporary position available from 27 January 2021 until 27 January 2023 with the possibility of an 
extension and/or permanency. It is important that you can commit to this full period. 
A merit pool will be established from this selection process and may be used to fill future vacancies within the 
Program over the next 12 months. 
If you are shortlisted, please note that an aptitude test will be utilised as part of the selection process. 
How to Apply 
Please submit a response which addresses the selection criteria of no more than three pages, your curriculum 
vitae, and contact details of at least two referees, one of whom should be your current manager. More details can 
be found in the attached applicant pack. 
Applications should be submitted via the Apply Now button below. 
Contact Officer: DHR Recruitment +61 2 5124 6000 DHR.Recruitment@act.gov.au 
 
 
 
Digital Health Record Program 
Technical Specialist (Security and Access) 
Senior Information Technology Officer Grade B $128,286 - $144,418 , Canberra (PN: TSSADHR)  
Gazette Date: 19 October 2020 
Closing Date: 02 November 2020 
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Details: Overview 
The Digital Health Record is an exciting initiative that will transform the way health care is provided in ACT public 
health system. 
The Digital Health Record will record all interactions between a person and ACT public health services. This will 
include Canberra’s major hospitals, community health centres and walk-in centres. Clinical, administrative and 
management staff in partnership with health care consumers will have an important role in optimising and 
implementing the Digital Health Record.  
The Digital Health Record Program team will comprise of approximately 120 staff with administrative, technical, 
clinical and nursing backgrounds.  
Pitch 
The Digital Health Record Program has an opening for a Technical Specialist (Security and Access) who will be 
responsible for provisioning security levels and roles and creating user records as well as coordinating security-
related activities across physical, infrastructure and application teams. 
There is no doubt this project will be demanding at times with competing deadlines and priorities. The successful 
candidate will be able to demonstrate they have previously worked as a positive member of a team, are resilient 
and can self-manage the demands of a fast-paced job. As timing is critical to the success of this Program, annual 
leave will be planned and scheduled in advance by the Program Director.  
ACT Health supports workforce diversity and is committed to creating an inclusive workplace. As part of this 
commitment, Aboriginal and Torres Strait Islander peoples, people with disability and those who identify as 
LGBTIQ are encouraged to apply. 
Note 
All ACT employees are required to undergo employment screening. However, if you are selected for this position 
you will be required to gain and maintain a Baseline or Negative Vetting Level 1 National Security Clearance. If 
screening is not successful, your employment in the role will not commence or, if already commenced, will be 
reassessed. 
This is a temporary position available from 27 January 2021 until 27 January 2023 with the possibility of an 
extension and/or permanency. It is important that you can commit to this full period.  
A merit pool will be established from this selection process and may be used to fill future vacancies within the 
Program over the next 12 months.  
If you are shortlisted, please note that an aptitude test will be utilised as part of the selection process. 
How to Apply 
Please submit a response which addresses the selection criteria of no more than three pages, your curriculum 
vitae, and contact details of at least two referees, one of whom should be your current manager. More details can 
be found in the attached applicant pack. 
Applications should be submitted via the Apply Now button below. 
Contact Officer: DHR Recruitment +61 2 5124 6000. DHR.Recruitment@act.gov.au 
 
 
 
Digital Health Record Program 
Technical Specialist, Web and Service Servers 
Senior Information Technology Officer Grade B $128,286 - $144,418, Canberra (PN: TSWSDHR)  
Gazette Date: 19 October 2020 
Closing Date: 02 November 2020 
Details: Overview 
The Digital Health Record is an exciting initiative that will transform the way health care is provided in ACT public 
health system. 
The Digital Health Record will record all interactions between a person and ACT public health services. This will 
include Canberra’s major hospitals, community health centres and walk-in centres. Clinical, administrative and 
management staff in partnership with health care consumers will have an important role in optimising and 
implementing the Digital Health Record. 
The Digital Health Record Program team will comprise of approximately 120 staff with administrative, technical, 
clinical and nursing backgrounds. 
Pitch 
The Digital Health Record Program has an opening for a Technical Specialist, Web and Service Servers, who will be 
responsible for the installation and administration of the web and service servers that support the operation of the 
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Digital Health Record. This position will work with the broader Technical team, Epic and third-party vendors to 
support configuration, deployment, proactive monitoring and maintenance. 
There is no doubt this project will be demanding at times with competing deadlines and priorities. The successful 
candidate will be able to demonstrate they have previously worked as a positive member of a team, are resilient 
and can self-manage the demands of a fast-paced job. As timing is critical to the success of this Program, annual 
leave will be planned and scheduled in advance by the Program Director. 
ACT Health supports workforce diversity and is committed to creating an inclusive workplace. As part of this 
commitment, Aboriginal and Torres Strait Islander peoples, people with disability and those who identify as 
LGBTIQ are encouraged to apply. 
Note 
All ACT employees are required to undergo employment screening. However, if you are selected for this position 
you will be required to gain and maintain a Baseline or Negative Vetting Level 1 National Security Clearance. If 
screening is not successful, your employment in the role will not commence or, if already commenced, will be 
reassessed. 
Depending on the skills and experience of the candidate, the position may come with an Attraction and Retention 
Incentive (ARIn) for the two-year program period. The ARIn will be reviewed every 12 months where the ARIn may 
be terminated or adjusted under the terms of the ARIn policy. To continue payment the ARIn must continue to 
meet the eligibility criteria as outlined in the ARIn framework. The value of such ARIn would be negotiated as part 
of the selection process. 
This is a temporary position available from 27 January 2021 until 27 January 2023 with the possibility of an 
extension and/or permanency. It is important that you can commit to this full period. 
A merit pool will be established from this selection process and may be used to fill future vacancies within the 
Program over the next 12 months. 
If you are shortlisted, please note that an aptitude test will be utilised as part of the selection process. 
How to Apply 
Please submit a response which addresses the selection criteria of no more than three pages, your curriculum 
vitae, and contact details of at least two referees, one of whom should be your current manager. More details can 
be found in the attached applicant pack. 
Applications should be submitted via the Apply Now button below. 
Contact Officer: DHR Recruitment +61 2 5124 6000 DHR.Recruitment@act.gov.au 
 
 
 
Digital Health Record Program 
Technical Specialist, ETL 
Senior Information Technology Officer Grade B $128,286 - $144,418, Canberra (PN: TSTDHR)  
Gazette Date: 19 January 2020 
Closing Date: 02 November 2020 
Details: Overview 
The Digital Health Record is an exciting initiative that will transform the way health care is provided in ACT public 
health system. 
The Digital Health Record will record all interactions between a person and ACT public health services. This will 
include Canberra’s major hospitals, community health centres and walk-in centres. Clinical, administrative and 
management staff in partnership with health care consumers will have an important role in optimising and 
implementing the Digital Health Record. 
The Digital Health Record Program team will comprise of approximately 120 staff with administrative, technical, 
clinical and nursing backgrounds. 
Pitch 
The Digital Health Record Program has an opening for a Technical Specialist, ETC who will responsible for the 
installation and maintenance of the ETL consoles that are used for nightly data transfer from the operational 
databases, and ensuring that the extract, transfer and load processes are completed daily. This position will work 
with the broader Technical team, Epic and third-party vendors to support configuration, deployment, proactive 
monitoring and maintenance. 
There is no doubt this project will be demanding at times with competing deadlines and priorities. The successful 
candidate will be able to demonstrate they have previously worked as a positive member of a team, are resilient 
and can self-manage the demands of a fast-paced job. As timing is critical to the success of this Program, annual 
leave will be planned and scheduled in advance by the Program Director. 
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ACT Health supports workforce diversity and is committed to creating an inclusive workplace. As part of this 
commitment, Aboriginal and Torres Strait Islander peoples, people with disability and those who identify as 
LGBTIQ are encouraged to apply. 
Note 
Depending on the skills and experience of the candidate, the position may come with an Attraction and Retention 
Incentive (ARIn) for the two-year program period. The ARIn will be reviewed every 12 months where the ARIn may 
be terminated or adjusted under the terms of the ARIn policy. To continue payment the ARIn must continue to 
meet the eligibility criteria as outlined in the ARIn framework. The value of such ARIn would be negotiated as part 
of the selection process. 
All ACT employees are required to undergo employment screening. However, if you are selected for this position 
you will be required to gain and maintain a Baseline or Negative Vetting Level 1 National Security Clearance. If 
screening is not successful, your employment in the role will not commence or, if already commenced, will be 
reassessed. 
This is a temporary position available from 27 January 2021 until 27 January 2023 with the possibility of an 
extension and/or permanency. It is important that you can commit to this full period. 
A merit pool will be established from this selection process and may be used to fill future vacancies within the 
Program over the next 12 months. 
If you are shortlisted, please note that an aptitude test will be utilised as part of the selection process. 
How to Apply 
Please submit a response which addresses the selection criteria of no more than three pages, your curriculum 
vitae, and contact details of at least two referees, one of whom should be your current manager. More details can 
be found in the attached applicant pack. 
Applications should be submitted via the Apply Now button below. 
Contact Officer: DHR Recruitment +61 2 5124 6000 DHR.Recruitment@act.gov.au 
 
 
 
Digital Health Record Program 
Technical Specialist, Operational Databases 
Senior Information Technology Officer Grade B $128,286 - $144,418, Canberra (PN: TSODDHR)  
Gazette Date: 19 October 2020 
Closing Date: 02 November 2020 
Details: Overview 
The Digital Health Record is an exciting initiative that will transform the way health care is provided in ACT public 
health system. 
The Digital Health Record will record all interactions between a person and ACT public health services. This will 
include Canberra’s major hospitals, community health centres and walk-in centres. Clinical, administrative and 
management staff in partnership with health care consumers will have an important role in optimising and 
implementing the Digital Health Record. 
The Digital Health Record Program team will comprise of approximately 120 staff with administrative, technical, 
clinical and nursing backgrounds. 
Pitch 
The Digital Health Record Program has an opening for a Technical Specialist, Operational Databases who will be 
responsible for the installation and administration of the databases and operational base environments that 
support the operation of the Digital Health Record. This position will work with the broader Technical team, Epic 
and third-party vendors to support configuration, deployment, proactive monitoring and maintenance. 
There is no doubt this project will be demanding at times with competing deadlines and priorities. The successful 
candidate will be able to demonstrate they have previously worked as a positive member of a team, are resilient 
and can self-manage the demands of a fast-paced job. As timing is critical to the success of this Program, annual 
leave will be planned and scheduled in advance by the Program Director. 
ACT Health supports workforce diversity and is committed to creating an inclusive workplace. As part of this 
commitment, Aboriginal and Torres Strait Islander peoples, people with disability and those who identify as 
LGBTIQ are encouraged to apply. 
Note 
Depending on the skills and experience of the candidate, the position may come with an Attraction and Retention 
Incentive (ARIn) for the two-year program period. The ARIn will be reviewed every 12 months where the ARIn may 
be terminated or adjusted under the terms of the ARIn policy. To continue payment the ARIn must continue to 
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meet the eligibility criteria as outlined in the ARIn framework. The value of such ARIn would be negotiated as part 
of the selection process. 
All ACT employees are required to undergo employment screening. However, if you are selected for this position 
you will be required to gain and maintain a Baseline or Negative Vetting Level 1 National Security Clearance. If 
screening is not successful, your employment in the role will not commence or, if already commenced, will be 
reassessed. 
This is a temporary position available from 27 January 2021 until 27 January 2023 with the possibility of an 
extension and/or permanency. It is important that you can commit to this full period. 
A merit pool will be established from this selection process and may be used to fill future vacancies within the 
Program over the next 12 months. 
If you are shortlisted, please note that an aptitude test will be utilised as part of the selection process. 
How to Apply 
Please submit a response which addresses the selection criteria of no more than three pages, your curriculum 
vitae, and contact details of at least two referees, one of whom should be your current manager. More details can 
be found in the attached applicant pack. 
Applications should be submitted via the Apply Now button below. 
Contact Officer: DHR Recruitment +61 2 5124 6000 DHR.Recruitment@act.gov.au 
 
 
 
Digital Health Record Program 
Technical Specialist, Deployment 
Senior Information Technology Officer Grade B $128,286 - $144,418, Canberra (PN: TSDDHR)  
Gazette Date: 19 October 2020 
Closing Date: 02 November 2020 
Details: Overview 
The Digital Health Record is an exciting initiative that will transform the way health care is provided in ACT public 
health system. 
The Digital Health Record will record all interactions between a person and ACT public health services. This will 
include Canberra’s major hospitals, community health centres and walk-in centres. Clinical, administrative and 
management staff in partnership with health care consumers will have an important role in optimising and 
implementing the Digital Health Record. 
The Digital Health Record Program team will comprise of approximately 120 staff with administrative, technical, 
clinical and nursing backgrounds. 
Pitch 
The Digital Health Record Program has an opening for a Technical Specialist, Deployment, who will be responsible 
for the installation and administration of the Epic client applications that support the operation of the Digital 
Health Record. This position will also work with the broader Technical team, Epic and third-party vendors to 
support configuration, deployment, proactive monitoring and maintenance. 
There is no doubt this project will be demanding at times with competing deadlines and priorities. The successful 
candidate will be able to demonstrate they have previously worked as a positive member of a team, are resilient 
and can self-manage the demands of a fast-paced job. As timing is critical to the success of this Program, annual 
leave will be planned and scheduled in advance by the Program Director. 
ACT Health supports workforce diversity and is committed to creating an inclusive workplace. As part of this 
commitment, Aboriginal and Torres Strait Islander peoples, people with disability and those who identify as 
LGBTIQ are encouraged to apply. 
Note 
All ACT employees are required to undergo employment screening. However, if you are selected for this position 
you will be required to gain and maintain a Baseline or Negative Vetting Level 1 National Security Clearance. If 
screening is not successful, your employment in the role will not commence or, if already commenced, will be 
reassessed. 
Depending on the skills and experience of the candidate, the position may come with an Attraction and Retention 
Incentive (ARIn) for the two-year program period. The ARIn will be reviewed every 12 months where the ARIn may 
be terminated or adjusted under the terms of the ARIn policy. To continue payment the ARIn must continue to 
meet the eligibility criteria as outlined in the ARIn framework. The value of such ARIn would be negotiated as part 
of the selection process. 
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This is a temporary position available from 27 January 2021 until 27 January 2023 with the possibility of an 
extension and/or permanency. It is important that you can commit to this full period. 
A merit pool will be established from this selection process and may be used to fill future vacancies within the 
Program over the next 12 months. 
If you are shortlisted, please note that an aptitude test will be utilised as part of the selection process. 
How to Apply 
Please submit a response which addresses the selection criteria of no more than three pages, your curriculum 
vitae, and contact details of at least two referees, one of whom should be your current manager. More details can 
be found in the attached applicant pack. 
Applications should be submitted via the Apply Now button below. 
Contact Officer: DHR Recruitment +61 2 5124 6000 DHR.Recruitment@act.gov.au 
 
 
 
Digital Health Record Program 
Lead Architect, Digital Health Record Program 
Senior Information Technology Officer Grade B $128,286 - $144,418, Canberra (PN: LADHR)  
Gazette Date: 19 October 2020 
Closing Date: 02 November 2020 
Details: The program team will comprise of approximately 120 staff with administrative, technical, clinical and 
nursing backgrounds. 
All staff recruited to the Digital Health Record Program will be appropriately trained and supported to fulfil the 
diverse and demanding nature of the work. 
Pitch 
The Digital Health Record Program has an opening for a Lead Architect. The Lead Architect will be responsible for 
the delivery of the contemporary solution, integration and information architecture designs and specifications for 
the Digital Health Record. This encompasses activities from initial engagement, through to design and technical 
leadership of designated projects under the Digital Health Record Program. 
As timing is critical to the success of the Program, long periods of leave may not be supported and there will be a 
need to consider the requirements of the Program when planning annual leave. Should you be transferring from 
another ACT Government department with a large outstanding leave balance, you will be asked to develop a leave 
management plan with your substantive manager prior to commencement. 
ACT Health supports workforce diversity and is committed to creating an inclusive workplace. As part of this 
commitment, Aboriginal and Torres Strait Islander peoples, people with disability and those who identify as 
LGBTIQ are encouraged to apply. 
Note 
Depending on the skills and experience of the candidate, the position may come with an Attraction and Retention 
Incentive (ARIn) for the two-year program period. The ARIn will be reviewed every 12 months where the ARIn may 
be terminated or adjusted under the terms of the ARIn policy. To continue payment the ARIn must continue to 
meet the eligibility criteria as outlined in the ARIn framework. The value of such ARIn would be negotiated as part 
of the selection process. 
This is a permanent position available as soon as possible. It is important that you can commit to the full period up 
until 27 January 2023. 
An order of merit will be established from this selection process and may be used to fill future vacancies over the 
next 12 months. 
If shortlisted, please note that an aptitude test will be utilised as part of the selection process. 
How to Apply 
Please submit a response which addresses the selection criteria of no more than three pages, your curriculum 
vitae, and contact details of at least two referees, one of whom should be your current manager. More details can 
be found in the attached applicant pack. 
Applications should be submitted via the Apply Now button below. 
Contact Officer: DHR Recruitment +61 2 5124 6000 DHR.Recruitment@act.gov.au 
 
 
 
Senior Director, Technical, Digital Health Record Program 
Senior Information Technology Officer Grade A $148,991, Canberra (PN: SDTDHR)  

mailto:DHR.Recruitment@act.gov.au
mailto:DHR.Recruitment@act.gov.au
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Gazette Date: 19 October 2020 
Closing Date: 02 November 2020 
Details: Overview 
The Digital Health Record is an exciting initiative that will transform the way health care is provided in the ACT 
public health system. 
The Digital Health Record will record all interactions between a person and ACT public health services. This will 
include Canberra’s major hospitals, community health centres and walk-in centres. Clinical, administrative and 
management staff in partnership with health care consumers will have an important role in optimising and 
implementing the Digital Health Record. 
The Digital Health Record Program team will comprise of approximately 120 staff with administrative, technical, 
clinical and nursing backgrounds. 
All staff recruited to the Digital Health Record Program will be appropriately trained and supported to fulfil the 
diverse and demanding nature of the work. 
Pitch 
The Digital Health Record Program has an opening for a Senior Director to lead and coordinate the technical 
aspects of the system implementation, including hardware, processes, decisions and the project plan. The Senior 
Director, Technical will be responsible for the team accountable for all technical aspects of the Digital Health 
Record including but not limited to hosting, integrations, data migration, end-user devices, security and access. 
As timing is critical to the success of the Program, long periods of leave may not be supported and there will be a 
need to consider the requirements of the Program when planning annual leave. Should you be transferring from 
another ACT Government department with a large outstanding leave balance, you will be asked to develop a leave 
management plan with your substantive manager prior to commencement. 
ACT Health supports workforce diversity and is committed to creating an inclusive workplace. As part of this 
commitment, Aboriginal and Torres Strait Islander peoples, people with disability and those who identify as 
LGBTIQ are encouraged to apply. 
Note 
Depending on the skills and experience of the candidate, the position may come with an Attraction and Retention 
Incentive (ARIn) for the two-year program period. The ARIn will be reviewed every 12 months where the ARIn may 
be terminated or adjusted under the terms of the ARIn policy. To continue payment the ARIn must continue to 
meet the eligibility criteria as outlined in the ARIn framework. The value of such ARIn would be negotiated as part 
of the selection process. 
This is a temporary position available from 27 January 2021 until 27 January 2023 with the possibility of an 
extension and/or permanency. It is important that you can commit to this full period. 
An order of merit will be established from this selection process and may be used to fill future vacancies over the 
next 12 months. 
If shortlisted, please note that an aptitude test will be utilised as part of the selection process. 
How to Apply 
Please submit a response which addresses the selection criteria of no more than three pages, your curriculum 
vitae, and contact details of at least two referees, one of whom should be your current manager. More details can 
be found in the attached applicant pack. 
Applications should be submitted via the Apply Now button below. 
Contact Officer: DHR Recruitment +61 2 5124 6000 DHR.Recruitment@act.gov.au 
 

 

 
ACT Teacher Quality Institute 

 
Selection documentation and the mandatory application cover sheet for the following positions may be 
downloaded from: http://www.jobs.act.gov.au/  
Applications can be sent via email to: jobs@act.gov.au 
 
Project Officer - Certification, Registration and Professional Learning 
Administrative Services Officer Class 6 $86,547 - $99,051, Canberra (PN: 49409) 
Gazetted: 22 October 2020 
Closing Date: 5 November 2020 

mailto:DHR.Recruitment@act.gov.au
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Details: The Teacher Quality Institute (TQI) office is structured around three work teams. Through their specific 
focus areas of Registration; Professional Recognition; and Professional Learning, the three work teams are each 
responsible for embedding the Australian Professional Standards for Teachers (APST) into the day to day practice 
of every ACT teachers. The APST provide a common understanding of the work of teachers and are a public 
statement of teacher quality. The APST include the Highly Accomplished and Lead Descriptors which are the 
platform for teacher certification. The APST underpin ACT professional Registration and Certification decisions. The 
three TQI work teams promote excellence so that teachers and school leaders have the maximum impact on 
learning in all ACT schools.  
The Project Officer is expected to contribute to a positive team environment, continual improvement, and be able 
to work with minimal supervision, sometimes under pressure and to tight timeframes. The primary role of the 
Project Officer - Certification, Registration and Professional Learning is to provide administrative and operational 
support to achieve the strategic intent of the ACT Future of Education Strategy goal of a Highly Accomplished or 
Lead teacher in every ACT school. The secondary role of the Project Officer - Certification, Registration and 
Professional Learning is, under general direction, to undertake work required to support the delivery of TQI’s 
services.  
Eligibility/Other Requirements: Relevant tertiary qualifications and experience will be highly regarded. A teaching 
background is desirable. 
Note: An order of merit will be established from this selection process and may be used to fill future identical 
vacancies over the next 12 months. 
How to Apply: Please submit a written application of no more than three pages, responding to the required 
Selection Criteria in the Position Description and the statement of duties, a current curriculum vitae, and contact 
details of at least two referees, one of which is your current manager. 
Applications should be submitted via the Apply Now button below. 
Contact Officer: Anna McKenzie (02) 6207 6313 Anna.McKenzie@act.gov.au 

 
 
 
 
Calvary Public Hospital Bruce 

 
Calvary Public Hospital Bruce 
Social Work and Psychology 
Social Worker  
Health Professional Level 3 $94,607 – $99,687, Canberra (PN: Expected)  
Gazette Date: 27 October 2020 
Closing Date:  08 November 2020 
Full position details can be seen on Calvary Public Hospital Bruce's 
website, https://calvarycareers.mercury.com.au/ 
Reference Number: 14114 
Applications can be forwarded to: https://calvarycareers.mercury.com.au/ 
Contact Officer: Cate Thompson cate.thompson@calvary-act.com.au 
 
 
Calvary Public Hospital Bruce 
Pharmacy 
Clinical Pharmacist 
Health Professional Level 2 $79,458, - $96,029, Canberra (PN: LP6700)  
Gazette Date: 28 October 2020 
Closing Date:  15 November 2020 
Full position details can be seen on Calvary Public Hospital Bruce's 
website, https://calvarycareers.mercury.com.au/ 
Reference Number: 14063 
Applications can be forwarded to: https://calvarycareers.mercury.com.au/ 
Contact Officer: Sarah Smith (02) 6201 6266 sarah.smith@calvary-act.com.au 
 
Calvary Public Hospital Bruce 
Emergency Department 

https://calvarycareers.mercury.com.au/
https://calvarycareers.mercury.com.au/
mailto:cate.thompson@calvary-act.com.au
https://calvarycareers.mercury.com.au/
https://calvarycareers.mercury.com.au/
mailto:sarah.smith@calvary-act.com.au
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Registered Nurse Level 2 $95,684, - $101,412, Canberra (PN: LP8854)  
Gazette Date: 28 October 2020 
Closing Date: 15 November 2020 
Full position details can be seen on Calvary Public Hospital Bruce's 
website, https://calvarycareers.mercury.com.au/ 
Reference Number: 14093 
Applications can be forwarded to: https://calvarycareers.mercury.com.au/ 
Contact Officer: Angela Devlin (02) 6201 6263 angela.devlin@calvary-act.com.au 
 
Calvary Public Hospital Bruce 
Network Services Officer 
Information Technology Officer Class 2 $95,453, - $99,051, Canberra (PN: LP7311)  
Gazette Date: 28 October 2020 
Closing Date: 02 November 2020 
Full position details can be seen on Calvary Public Hospital Bruce's 
website, https://calvarycareers.mercury.com.au/ 
Reference Number: 13315 
Applications can be forwarded to: https://calvarycareers.mercury.com.au/ 
Contact Officer: Janee Williams (02) 6201 6689 janee.williams@calvary-act.com.au 
 
Calvary Public Hospital Bruce 
Speech Pathology  
New Graduate Speech Pathologist  
Health Professional Level 1 $71,296, - $76,110, Canberra (PN: Several)  
Gazette Date: 28 October 2020 
Closing Date: 10 November 2020 
Full position details can be seen on Calvary Public Hospital Bruce's 
website, https://calvarycareers.mercury.com.au/ 
Reference Number: 14068 
Applications can be forwarded to: https://calvarycareers.mercury.com.au/ 
Contact Officer: Lindsay Underwood (02) 6201 6413 lindsay.underwood@calvary-act.com.au 
 
Calvary Public Hospital Bruce 
Stroke Service  
Registered Nurse - Acute Stroke Unit  
Registered Nurse Level 2 $95,684, - $101,412, Canberra (PN: LP6773)  
Gazette Date: 28 October 2020 
Closing Date: 08 November 2020 
Full position details can be seen on Calvary Public Hospital Bruce's 
website, https://calvarycareers.mercury.com.au/ 
Reference Number: 14099 
Applications can be forwarded to: https://calvarycareers.mercury.com.au/ 
Contact Officer: Marcia Neilson (02) 6201 6439 marcia.neilson @calvary-act.com.au 
 
Calvary Public Hospital Bruce 
Social Work Psychology Department 
Hospitals 
Social Worker  
Health Professional Level 2 $66,989 - $91,961, Canberra (PN: LP7031)  
Gazette Date: 28 October 2020 
Closing Date: 10 November 2020 
Full position details can be seen on Calvary Public Hospital Bruce's 
website, https://calvarycareers.mercury.com.au/ 
Reference Number: 14115 
Applications can be forwarded to: https://calvarycareers.mercury.com.au/ 
Contact Officer: Cate Thompson cate.thompson@calcvary-act.om.au 
 

https://calvarycareers.mercury.com.au/
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mailto:lindsay.underwood@calvary-act.com.au
https://calvarycareers.mercury.com.au/
https://calvarycareers.mercury.com.au/
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Canberra Health Services 

 
Selection documentation and the mandatory application cover sheet for the following positions may be 
downloaded from: http://www.jobs.act.gov.au/  
Applications can be sent via email to: jobs@act.gov.au 
 
Allied Health 
Acute Allied Health Services 
Physiotherapy 
Physiotherapist 
Health Professional Level 3 $94,606 - $99,687 (up to $104,631 on achieving a personal upgrade), Canberra (PN: 
46438) 
Gazetted: 23 October 2020 
Closing Date: 13 November 2020 
Our Vision: Creating exceptional health care together. 
Our Role: To be a health service that is trusted by our community. 
Our Values: Reliable, Progressive, Respectful and Kind  
Canberra Health Services (CHS) is focussed on the delivery of high quality, effective, person centred care. It 
provides acute, sub-acute, primary, and community‐based health services, to the Australian Capital Territory 
(ACT)—a catchment of approximately 400,000 people. It also services the surrounding Southern New South Wales 
region which includes the Bega Valley, Bombala, Cooma-Monaro, Eurobodalla, Goulburn, Mulwaree, Palerang, 
Queanbeyan, Snowy River, Upper Lachlan Shire, and the Yass Valley. 
CHS administers a range publicly funded health facilities, programs and services including but not limited to: 
The Canberra Hospital: a modern 600-bed tertiary hospital providing trauma services and most major medical and 
surgical sub-specialty services. 
University of Canberra Hospital Specialist Centre for Rehabilitation, Recovery and Research: a dedicated and 
purpose-built rehabilitation facility, with 140 inpatient beds, 75-day places and additional outpatient services. 
Four Walk-in Centres: which provide free treatment for minor illness and injury. 
Six community health centres: providing a range of general and specialist health services to people of all ages. 
A range of community-based health services including Early Childhood Services, Youth and Women’s Health, 
Dental Health, Mental Health, Alcohol and Drug Services. 
Overview of the work area and position 

The Canberra Health Services Division of Allied Health provides a range allied health services across clinical 
Divisions of Canberra Hospital. A strong emphasis is placed across all sections on accessible and timely care, 
delivered to a high standard of safety and quality. This is underpinned by the Division’s commitment to research 
and training. The Division works in partnership with professional colleagues, consumers, and a range of 
government and non-government service providers to ensure the best possible outcomes for patients.  
Physiotherapy within Acute Allied Health Services (AAHS) provides services to a range of clients in acute inpatient 
and specialised outpatient settings. Our physiotherapists work closely with patients, carers, referrers, other health 
care professionals and multidisciplinary teams to achieve safe, high quality patient care. 
Acute HP3 Physiotherapists may work across a range of areas in the acute care setting across speciality units 
and/or surgical and medical areas like Hospital in the Home (HITH). 
CHS HITH is expanding its service to include allied health staffing across Physiotherapy, Social Work, Occupational 
Therapy, Nutrition and Psychology disciplines. HITH provides an acute hospital substitution service that allows 
patients to receive care in their own homes. This Physiotherapist will report operationally to AAHS Physiotherapy 
manager. 
Under supervision, you will play a key role in delivering high quality patient centred care and associated functions 
to support service delivery in clinical areas.  
Clinical supervision, and professional development is provided through team structures, supervision support, 
competency-based assessments, and informal and formal professional development opportunities. 
Eligibility/Other Requirements 

Mandatory: 
Be registered or be eligible for registration with the Australian Health Practitioner Regulation Agency (AHPRA). 
Current drivers’ licence. 
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Degree or Diploma in Physiotherapy or equivalent qualifications. 
Prior to commencement successful candidates will be required to: 
Undergo a pre-employment National Police Check. 
Be registered under the Working with Vulnerable People (Background Checking) Act 2011. 
Comply with CHS Occupational Assessment, Screening and Vaccination policy, (OMU) 
Comply with Canberra Health Services credentialing and scope of clinical practice requirements for allied health 
professionals. 
Note: This is a temporary full-time position for 12 months with possibility of extension. The successful applicant 
will be required to participate in an overtime roster. 
For more information on this position and how to apply “click here” 

Contact Officer: Kerry Boyd (02) 5124 2670 kerry.boyd@act.gov.au 

 
 
Clinical Services 
Medicine 
Medical 
Acute Stroke Nurse 
Registered Nurse Level 2 $94,409 - $100,061, Canberra (PN: 42263) 
Gazetted: 27 October 2020 
Closing Date: 10 November 2020 
Details: About us  
Our Vision: Creating exceptional health care together. 
Our Role: To be a health service that is trusted by our community. 
Our Values: Reliable, Progressive, Respectful and Kind  
Canberra Health Services (CHS) is focussed on the delivery of high quality, effective, person centred care. It 
provides acute, sub-acute, primary and community‐based health services, to the Australian Capital Territory 
(ACT)—a catchment of approximately 400,000 people. It also services the surrounding Southern New South Wales 
region which includes the Bega Valley, Bombala, Cooma-Monaro, Eurobodalla, Goulburn, Mulwaree, Palerang, 
Queanbeyan, Snowy River, Upper Lachlan Shire and the Yass Valley. 
CHS administers a range publicly funded health facilities, programs and services including but not limited to: 
The Canberra Hospital: a modern 600-bed tertiary hospital providing trauma services and most major medical and 
surgical sub-specialty services. 
University of Canberra Hospital Specialist Centre for Rehabilitation, Recovery and Research: a dedicated and 
purpose-built rehabilitation facility, with 140 inpatient beds, 75-day places and additional outpatient services. 
Four Walk-in Centres: which provide free treatment for minor illness and injury. 
Six community health centres: providing a range of general and specialist health services to people of all ages. 
A range of community-based health services including Early Childhood Services, Youth and Women’s Health, 
Dental Health, Mental Health, Alcohol and Drug Services. 
Overview of the work area and position 

The Acute Stroke Team aims to provide a multidisciplinary service to acute stroke patients presenting to the 
Emergency Department or in inpatient areas through Canberra Hospital. The team also facilitates the co-
ordination of hyperacute therapies for patients referred from peripheral hospitals. 
The team works closely with the emergency department and medical imaging to ensure patients receive the most 
appropriate treatment in a safe and efficient way. 
The Acute Stroke Nurse will support the medical staff in providing such care. This will involve working alongside 
the stroke fellow and neurology consultants in the Emergency Department or inpatient areas of Canberra Hospital, 
taking responsibility for organising the safe and efficient flow of patients to medical imaging for investigations and 
intervention and into the stroke unit. 
Eligibility/Other Requirements: 
Mandatory: 
Be registered or have applied for registration with the Australian Health Practitioner Regulation Agency (AHPRA).  
Current valid driver’s licence. 
Desirable:  
Post Graduate studies relevant to the speciality field. 
Prior to commencement successful candidates will be required to:  
Undergo a pre-employment National Police Check. 
Note:  
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Successful applicant will also be expected to work on the ward as required 

Contact Officer: Kathryn McMaster (02) 5124 2535 kathryn.mcmaster@act.gov.au 

 
 
 
Clinical Services 
Mental Health, Justice Health, Alcohol and Drug Services 
Adult Mental Health Unit 
Social Worker 
Health Professional Level 2 $66,988 - $91,962, Canberra (PN: 45531) 
Gazetted: 22 October 2020 
Closing Date: 5 November 2020 
Details: About us  
Our Vision: Creating exceptional health care together. 
Our Role: To be a health service that is trusted by our community. 
Our Values: Reliable, Progressive, Respectful and Kind  
Canberra Health Services (CHS) is focussed on the delivery of high quality, effective, person centred care. It 
provides acute, sub-acute, primary and community‐based health services, to the Australian Capital Territory 
(ACT)—a catchment of approximately 400,000 people. It also services the surrounding Southern New South Wales 
region which includes the Bega Valley, Bombala, Cooma-Monaro, Eurobodalla, Goulburn, Mulwaree, Palerang, 
Queanbeyan, Snowy River, Upper Lachlan Shire and the Yass Valley. 
CHS administers a range publicly funded health facilities, programs and services including but not limited to: 
The Canberra Hospital: a modern 600-bed tertiary hospital providing trauma services and most major medical and 
surgical sub-specialty services. 
University of Canberra Hospital Specialist Centre for Rehabilitation, Recovery and Research: a dedicated and 
purpose-built rehabilitation facility, with 140 inpatient beds, 75-day places and additional outpatient services. 
Four Walk-in Centres: which provide free treatment for minor illness and injury. 
Six community health centres: providing a range of general and specialist health services to people of all ages. 
A range of community-based health services including Early Childhood Services, Youth and Women’s Health, 
Dental Health, Mental Health, Alcohol and Drug Services. 
Mental Health, Justice Health, Alcohol and Drug Services (MHJHADS) provide health services directly and through 
partnerships with community organisations. The services provided range from prevention and treatment to 
recovery, maintenance of wellbeing and harm minimisation. The participation of people accessing our services, 
their families and carers is encouraged in all aspects of service planning and delivery. The Division works in 
partnership with a range of government and non-government service providers to ensure the best possible 
outcomes for clients. 
The Division delivers services at a number of locations, including hospital inpatient and outpatient settings, 
community health centres, detention centres, other community settings including people’s home. These services 
include: 
Adult Acute Mental Health Services 

Adult Community Mental Health Services 

Alcohol and Drug Services 

Child and Adolescent Mental Health Services (CAMHS) 
Dhulwa Mental Health Unit 
Justice Health Services, and 

Rehabilitation and Specialty Mental Health Services 

Overview of the work area and position 

The Adult Mental Health Unit (AMHU) is a 40 bed inpatient unit for people experiencing moderate to severe 
mental illness. AMHU is a contemporary evidence-based service providing high quality mental health care, guided 
by the principles of Recovery. The service aims to provide collaborative care involving the person, their carers and 
other key services. Mental Health Short Stay Unit (MHSSU) is a low dependency six bed inpatient unit in the 
Emergency Department for people requiring extended mental health assessment and/or treatment initiation. 
At this level it is expected that you will provide high quality interventions and achieve sound outcomes for people 
under routine supervision. It is also an expectation that you will contribute your expertise to the multidisciplinary 
team, provide supervision to staff at Level HP1, Allied Health Assistants and students and support the Allied Health 
Manager in change processes. You will be required to undertake quality initiatives to promote service delivery at a 
standard of best practice.  
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The position will report operationally to the Allied Health Manager of AMHU/MHSSU. Professional governance of 
this position will come from the Discipline Principal Social Work (MHJHADS).  
Eligibility/Other Requirements: 
Mandatory: 
Degree in Social Work. 
Professional membership or eligibility for membership of the Australian Association of Social Workers (AASW). 
Applicants must have a minimum of 12 months paid work experience, post qualification, in a related/relevant 
organisation/service. 
Current driver’s licence. 
Prior to commencement successful candidates will be required to:  
Undergo a pre-employment National Police Check. 
Be registered under the Working with Vulnerable People (Background Checking) Act 2011.  
Comply with Canberra Health Services credentialing requirements for allied health professionals. 
Note:  
This is a full-time position within Adult Mental Health Unit working Monday to Friday.  
Contact Officer: Roz Fitzgerald (02) 5124 5401 roz.fitzgerald@act.gov.au 

 
 

Canberra Health Services 
University of Canberra Hospital  
Specialised Nursing  
Clinical Nurse Educator  
Registered Midwife Level 3.1 $108,237 - $112,691, Canberra (PN: 22373)  
Closing Date: 11 November 2020 
Weeks to Close: 2 
Our Vision: Creating exceptional health care together. 
Our Role: To be a health service that is trusted by our community. 
Our Values: Reliable, Progressive, Respectful and Kind  
Canberra Health Services (CHS) is focussed on the delivery of high quality, effective, person centred care. It 
provides acute, sub-acute, primary, and community‐based health services, to the Australian Capital Territory 
(ACT)—a catchment of approximately 400,000 people. It also services the surrounding Southern New South Wales 
region which includes the Bega Valley, Bombala, Cooma-Monaro, Eurobodalla, Goulburn, Mulwaree, Palerang, 
Queanbeyan, Snowy River, Upper Lachlan Shire, and the Yass Valley. 
CHS administers a range publicly funded health facilities, programs and services including but not limited to: 
•              The Canberra Hospital: a modern 600-bed tertiary hospital providing trauma services and most major 
medical and surgical sub-specialty services. 
•              University of Canberra Hospital Specialist Centre for Rehabilitation, Recovery and Research: a dedicated 
and purpose-built rehabilitation facility, with 140 inpatient beds, 75-day places and additional outpatient services. 
•              Four Walk-in Centres: which provide free treatment for minor illness and injury. 
•              Six community health centres: providing a range of general and specialist health services to people of all 
ages. 
•              A range of community-based health services including Early Childhood Services, Youth and Women’s 
Health, Dental Health, Mental Health, Alcohol and Drug Services. 
Overview of the work area and position 
Rehabilitation, Aged and Community Services (RACS) is a vibrant and diverse Division within Canberra Health 
Services providing multidisciplinary rehab, aged and community-based care across a range of settings. This 
includes Canberra Hospital, University of Canberra Hospital, Community. 
Health Centres and Village Creek Centre in Kambah. UCH is the ACT’s first sub-acute rehabilitation hospital on the 
grounds of the University of Canberra. The new hospital, the University of Canberra Hospital (UCH) is part of the 
CHS’s planned network of health facilities designed to meet the needs of our ageing and growing population. 
University of Canberra Hospital is Canberra’s first purpose-built rehabilitation hospital and supports people 
recovering from surgery, injury, or experiencing mental illness. 
This position will be based at UCPH on the University of Canberra campus and will be responsible for the 
management of human and operational resources after hours. The After-Hours Hospital Manager (AHHM) plays an 
integral role in the medical first response team (Hospital Emergency Response Officers, HEROs) and they are the 
initial point of contact and manager of hospital emergency situations. 
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Eligibility/Other Requirements 
Mandatory: 
•              Be registered or be eligible for registration with the Australian Health Practitioner Regulation Agency 
(AHPRA). 
•              Nurse Practitioner must be credentialed prior to commencement at Canberra Health Services. 
Desirable: 
•              Post graduate qualifications in nursing, education, or related field. 
•              Recent relevant experience in Education. 
•              Current driver’s licence. 
•              Hold Intermediate or Advanced Life Support Certification.  
Prior to commencement successful candidates will be required to:  
•              Undergo a pre-employment National Police Check. 
•              Comply with CHS Occupational Assessment, Screening and Vaccination policy, (OMU)  
•              Complete Intermediate Life Support Certification, if required. 
Note: This is a temporary position available for a period of 14 months. 
For more information on this position and how to apply “click here” 
Contact Officer: Maria Harman (02) 5124 8774 maria.harman@act.gov.au 
 
 
Women, Youth and Children 
Women, Youth and Children Operational 
Junior Genetic Counsellor 
Health Professional Level 1 $62,823 - $82,307, Canberra (PN: 48293) 
Gazetted: 22 October 2020 
Closing Date: 5 November 2020 
Our Vision: Creating exceptional health care together. 
Our Role: To be a health service that is trusted by our community. 
Our Values: Reliable, Progressive, Respectful and Kind. 
Canberra Health Services (CHS) is focused on the delivery of high quality, effective, person centred care. It provides 
acute, sub-acute, primary and community‐based health services, to the Australian Capital Territory (ACT)—a 
catchment of approximately 400,000 people. It also services the surrounding Southern New South Wales region 
which includes the Bega Valley, Bombala, Cooma-Monaro, Eurobodalla, Goulburn, Mulwaree, Palerang, 
Queanbeyan, Snowy River, Upper Lachlan Shire and the Yass Valley. 
CHS administers a range of publicly funded health facilities, programs and services including but not limited to: 
The Canberra Hospital: a modern 600-bed tertiary hospital providing trauma services and most major medical and 
surgical sub-specialty services. 
University of Canberra Hospital Specialist Centre for Rehabilitation, Recovery and Research: a dedicated and 
purpose-built rehabilitation facility, with 140 inpatient beds, 75-day places and additional outpatient services. 
Three Walk-in Centres: which provide free treatment for minor illness and injury. 
Six community health centres: providing a range of general and specialist health services to people of all ages. 
A range of community based health services including Early Childhood Services, Youth and Women’s Health, 
Dental Health, Mental Health, Alcohol and Drug Services. 
Canberra Health Services is a partner in teaching with the Australian National University, the University of 
Canberra and the Australian Catholic University. 
Overview of the work area and position: 
The ACT Genetic Service is a clinical genetics service provided through ACT Health and based at the Canberra 
Hospital. A small group of genetic counsellors work in an outreach setting with Clinical Geneticist support from 
Sydney. We provide genetic counselling to families and individuals with a range of genetic conditions including 
cancer, paediatric, prenatal, cardiology and neurology. 
Our staff are committed to the delivery of health services that reflect ACT Health’s values: care, excellence, 
collaboration and integrity.  
Working with us you will have peer support from an experienced team of clinicians and provided with direct 
clinical supervision from the Service Manager.  
Canberra Health Services is committed to building a culturally diverse workforce and an inclusive workplace. As 
part of this commitment we strongly encourage people from an Aboriginal or Torres Strait Islander background, or 
People with Disability, to apply for all positions. 
Eligibility/Other Requirements: 

mailto:maria.harman@act.gov.au
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Mandatory: 
Working towards recognised postgraduate qualification in Genetic Counselling. 
Member (or eligibility for membership) of the Human Genetics Society of Australasia and the Australasia Society of 
Genetic Counsellors . 
Be registered under the Working with Vulnerable People (Background Checking) Act 2011. 
Prior to commencement successful candidates will be required to:  
Undergo a pre-employment National Police Check. 
Comply with CHS Occupational Assessment, Screening and Vaccination policy, (OMU). 
Comply with CHS credentialing requirements for allied health. If practising clinically (providing direct clinical care 
to patients or supervising staff providing direct clinical care to patients) as an allied health professional in any 
capacity at any time in CHS facilities, the person occupying this position will be required to comply with CHS 
credentialing requirements for allied health professionals. Initial credentialing is completed following a pre-offer 
for a position, prior to any offer of employment being made. 
Notes: 
This is a temporary position available for eight months it is part-time at (15) hours per week and the full-time 
salary noted above will be pro-rata. 
Contact Officer: Linda Warwick (02) 5124 7630 Linda.Warwick@act.gov.au 

 
 
 
Clinical Services 
Women, Youth and Children 
Women, Youth and Children Community Health Programs 
Maternal and Child Health Midwife 
Registered Midwife Level 1 $67,984 - $90,814, Canberra (PN: 21648, several) 
Gazetted: 22 October 2020 
Closing Date: 5 November 2020 
Details: About us  
Our Vision: Creating exceptional health care together. 
Our Role: To be a health service that is trusted by our community. 
Our Values: Reliable, Progressive, Respectful and Kind  
Canberra Health Services (CHS) is focussed on the delivery of high quality, effective, person centred care. It 
provides acute, sub-acute, primary and community‐based health services, to the Australian Capital Territory 
(ACT)—a catchment of approximately 400,000 people. It also services the surrounding Southern New South Wales 
region which includes the Bega Valley, Bombala, Cooma-Monaro, Eurobodalla, Goulburn, Mulwaree, Pale rang, 
Queanbeyan, Snowy River, Upper Lachlan Shire and the Yass Valley. 
CHS administers a range publicly funded health facilities, programs and services including but not limited to: 
The Canberra Hospital: a modern 600-bed tertiary hospital providing trauma services and most major medical and 
surgical sub-specialty services. 
University of Canberra Hospital Specialist Centre for Rehabilitation, Recovery and Research: a dedicated and 
purpose-built rehabilitation facility, with 140 inpatient beds, 75-day places and additional outpatient services. 
Four Walk-in Centres: which provide free treatment for minor illness and injury. 
Six community health centres: providing a range of general and specialist health services to people of all ages. 
A range of community-based health services including Early Childhood Services, Youth and Women’s Health, 
Dental Health, Mental Health, Alcohol and Drug Services. 
Overview of the work area and position 

The work of Maternal and Child Health (MACH) nurses is supported by the National Framework for Universal Child 
and Family Health Services (2011): 
promoting the availability and the role of universal child and family health services to parents, the community as 
well as health, education and welfare professionals. 
promoting consistency of service across jurisdictions. 
providing a contemporary evidence base for service improvement. 
progress towards national performance monitoring and the compilation of national population health data for the 
purposes of comparison across jurisdictions and subpopulations. 
MACH Nurses are guided by the National Standards of Practice for Maternal, Child and Family Health Nurses in 
Australia (2017) and support families by working in the model of Family Partnership to provide support, 
information, and health advice within a multidisciplinary context.  
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All MACH Nurses deliver services across the ACT from health centre locations, to outreach clinic sites and Child and 
Family centres. 
Registered nurse/midwives will be employed to attend the universal first home visit (H/V) and consecutive H/V 
consults as required. Lead group facilitation in feeding and settling groups, triaging and book first home visits 
following tertiary referral, whilst working within their midwifery scope of practice in partnership with the MACH 
nurses to provide safe, family centred midwifery care in a primary health setting.  
The (MACH) Service is offering applicants who are experienced Registered Nurse’s and Registered Midwive’s 
currently working in maternity services, an exciting opportunity to undertake a fast track child and family health 
qualification for nurse/midwives. In recognition of your experience and the established autonomous role of the 
RM/RN in MACH practice, one year supported practice positions will be offered to suitable applicants while the 
applicant undertakes a Graduate Certificate in Child and Family Health with MACH’s partner university (Western 
Sydney).  
Under broad direction, you will play a key role in providing day to day recruitment, human resource and contract 
management across ACT Health. The successful applicant will be proactive, flexible, adaptive and comfortable with 
a changing working environment. 
Eligibility/Other Requirements: 
Mandatory: 
Be registered or be eligible for registration with the Australian Health Practitioner Regulation Agency (AHPRA). 
Dual qualification: Registered nurse and midwife required. 
Extensive experience in both nursing and midwifery practice including current midwifery practice. 
Current driver’s licence. 
Eligible for enrolment in a postgraduate child and family health nursing program with Canberra Health services 
Partner University (Western Sydney University) and enrolment required once appointment confirmed. 
Desirable: 
International Board Certified Lactation Consultant. 
Applicants will apply to the Nursing and Midwifery office for scholarship funding 

Prior to commencement successful candidates will be required to:  
Undergo a pre-employment National Police Check. 
Be registered under the Working with Vulnerable People (Background Checking) Act 2011.  
Comply with Canberra Health Services Occupational Assessment, Screening and Vaccination policy (OMU). 
Note 

These are temporary positions available for a period of 12 months commencing November 2020 until November 
2021. These are part-time positions for dual registration nurse/midwives are available at 24 hours per week and 
the full-time salary noted above will be paid pro rata for part-time hours. Applicants must be eligible to enrol in 
the Graduate Certificate of Child and Family Health through the partnership university, Western Sydney University. 
Contact Officer: Sally Campbell (02) 5124 1539 sally.campbell@act.gov.au 

 
 
Surgery 
Surgical Discharge Support 
Discharge Liaison Nurse - Surgical Discharge Support 
Registered Nurse Level 2 $94,409 - $100,061, Canberra (PN: 29134) 
Gazetted: 22 October 2020 
Closing Date: 5 November 2020 
Our Vision: Creating exceptional health care together. 
Our Role: To be a health service that is trusted by our community. 
Our Values: Reliable, Progressive, Respectful and Kind. 
Canberra Health Services (CHS) is focussed on the delivery of high quality, effective, person centred care. It 
provides acute, sub-acute, primary, and community‐based health services, to the Australian Capital Territory 
(ACT)—a catchment of approximately 400,000 people. It also services the surrounding Southern New South Wales 
region which includes the Bega Valley, Bombala, Cooma-Monaro, Eurobodalla, Goulburn, Mulwaree, Palerang, 
Queanbeyan, Snowy River, Upper Lachlan Shire and the Yass Valley.  
CHS administers a range publicly funded health facilities, programs and services including but not limited to: 
The Canberra Hospital: a modern 600-bed tertiary hospital providing trauma services and most major medical and 
surgical sub-specialty services. 
University of Canberra Hospital Specialist Centre for Rehabilitation, Recovery and Research: a dedicated and 
purpose-built rehabilitation facility, with 140 inpatient beds, 75-day places and additional outpatient services. 
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Mental Health, Justice Health, Alcohol and Drug Services provide a range of health services from prevention and 
treatment through to recovery and maintenance at a number of locations and in varied environments for people 
suffering from mental health issues. 
Four Walk-in Centres: which provide free treatment for minor illness and injury. 
Seven community health centres: providing a range of general and specialist health services to people of all ages. 
A range of community-based health services including early childhood services, youth and women’s health, dental 
health, mental health and alcohol and drug services. 
Overview of the work area and position:  
The Discharge Liaison Nurse (DLN) role is an integral part of the Surgical Discharge support Team and the division 
of Surgery and Oral Health and assists the surgical wards in providing positive outcomes to patients requiring 
complex care needs upon discharge. The DLN position works business hours, Monday to Friday.  
The DLN RNL2 is seen by the Organisation as a source of expert nursing knowledge, skills and attributes. The DLN 
RNL2 must demonstrate a higher level of skill and the ability to perform a more demanding role covering the 
domains, clinical care, leadership, education, safety and communication.  
Eligibility/Other Requirements  
Mandatory: 
Registered or eligible to register as a Registered Nurse with the Australian Health Practitioner Regulation Agency 
(AHPRA). 
Desirable: 
Three years full time post registration in Nursing. 
Experience and demonstrated competence (knowledge, skills and attitude) within the Surgical specialties. 
Prior to commencement successful candidates will be required to:  
Undergo a pre-employment National Police check. 
Comply with CHS Occupational Assessment, Screening and Vaccination policy, (OMU). 
Contact Officer: Clair Collins (02) 5124 2364 clair.collins@act.gov.au 

 
 
 
Clinical Services 
Adult Acute Mental Health Services 
Adult Mental Health Unit 
Psychologist 
Health Professional Level 3 $94,606 - $99,687 (up to $104,631 on achieving a personal upgrade), Canberra (PN: 
25983) 
Gazetted: 22 October 2020 
Closing Date: 9 November 2020 
Our Vision: Creating exceptional health care together. 
Our Role: To be a health service that is trusted by our community. 
Our Values: Reliable, Progressive, Respectful and Kind. 
Canberra Health Services (CHS) is focussed on the delivery of high quality, effective, person centred care. It 
provides acute, sub-acute, primary, and community‐based health services, to the Australian Capital Territory 
(ACT)—a catchment of approximately 400,000 people. It also services the surrounding Southern New South Wales 
region which includes the Bega Valley, Bombala, Cooma-Monaro, Eurobodalla, Goulburn, Mulwaree, Palerang, 
Queanbeyan, Snowy River, Upper Lachlan Shire, and the Yass Valley. CHS administers a range publicly funded 
health facilities, programs and services including but not limited to: 
The Canberra Hospital: a modern 600-bed tertiary hospital providing trauma services and most major medical and 
surgical sub-specialty services. 
University of Canberra Hospital Specialist Centre for Rehabilitation, Recovery and Research: a dedicated and 
purpose-built rehabilitation facility, with 140 inpatient beds, 75-day places and additional outpatient services. 
Four Walk-in Centres: which provide free treatment for minor illness and injury. 
Six community health centres: providing a range of general and specialist health services to people of all ages. 
A range of community-based health services including Early Childhood Services, Youth and Women’s Health, 
Dental Health, Mental Health, Alcohol and Drug Services. 
Mental Health, Justice Health and Alcohol and Drug Services (MHJHADS) provide health services directly and 
through partnerships with community organisations. The services provided range from prevention and treatment 
to recovery, maintenance of wellbeing and harm minimisation. The participation of people accessing our services, 
their families and carers is encouraged in all aspects of service planning and delivery. The Division works in 
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partnership with a range of government and non-government service providers to ensure the best possible 
outcomes for clients. The Division delivers services at several locations, including hospital inpatient and outpatient 
settings, community health centres, detention centres, other community settings including people’s home. These 
services include: 
Adult Acute Mental Health Services. 
Adult Community Mental Health Services. 
Alcohol and Drug Services. 
Child and Adolescent Mental Health Services (CAMHS). 
Dhulwa Mental Health Unit. 
Justice Health Services, and 

Rehabilitation and Specialty Mental Health Services. 
Overview of the work area and position 

The Adult Mental Health Unit (AMHU) is a 40-bed inpatient unit for people experiencing moderate to severe 
mental illness. AMHU is a contemporary evidence-based service providing high quality mental health care, guided 
by the principles of Recovery. The service aims to provide collaborative care involving the person, their carers and 
other key services. MHSSU is a low dependency six bed inpatient unit in the Emergency Department for people 
requiring extended mental health assessment and/or treatment initiation. 
The successful applicant of the HP3 Psychologist position is responsible for conducting skilled clinical assessments 
and delivering individual and group based psychological interventions to people. The successful applicant will also 
be required to undertake professional development and clinical supervision, participate in quality initiatives, and 
contribute to multidisciplinary team processes. It is an expectation that the successful applicant will provide 
supervision to staff at the Health Professional 1 and 2 Levels as well as to students and clinically related staff (such 
as Allied Health Assistants). 
The position will report operationally to the Allied Health Manager of AMHU/MHSSU. Professional governance of 
this position will come from the Principal Psychologist (MHJHADS).  
Eligibility/Other Requirements: 
Mandatory:  
Be registered or be eligible for general registration with the Psychology Board of Australia (AHPRA). 
Minimum of three years (ideal five years) post qualification experience. 
Hold approval or be eligible for approval as a Psychology Board of Australia Supervisor.  
Desirable: 
Experience working in an inpatient, acute mental health setting. 
Current driver’s licence. 
Prior to commencement successful candidates will be required to: 
Undergo a pre-employment National Police check. 
Be registered under the Working with Vulnerable People (Background Checking) Act 2011.  
Comply with Canberra Health Services credentialing and scope of clinical practice requirements for allied health 
professionals. 
Comply with CHS Occupational Assessment, Screening and Vaccination policy, (OMU) relating to assessment, 
screening, and vaccination processes against specified infectious diseases.  
Note: This is a full-time or part-time position within Adult Mental Health Unit working Monday to Friday. 
Psychologists employed by MHJHADS may be eligible for the Mental Health Psychologist allowance under the 
provisions of the ACT Public Sector Health Professional Enterprise Agreement 2018-2021. Refer to Annex C of the 
Agreement or speak to the Contact Officer listed to find out if you could be eligible.  
Contact Officer: Roz Fitzgerald (02) 5124 5401 roz.fitzgerald@act.gov.au 

 
 
 
Chief Operating Officer Clinical Services 
Mental Health, Justice Health and Alcohol and Drug Services 
Health Professional 
Health Professional Level 2 $66,988 - $91,962, Canberra (PN: 31825) 
Gazetted: 22 October 2020 
Closing Date: 5 November 2020 
Our Vision: Creating exceptional health care together. 
Our Role: To be a health service that is trusted by our community. 
Our Values: Reliable, Progressive, Respectful and Kind  



ACT Government Gazette | 29 October 2020 

 32 

Canberra Health Services (CHS) is focussed on the delivery of high quality, effective, person centred care. It 
provides acute, sub-acute, primary, and community‐based health services, to the Australian Capital Territory 
(ACT)—a catchment of approximately 400,000 people. It also services the surrounding Southern New South Wales 
region which includes the Bega Valley, Bombala, Cooma-Monaro, Eurobodalla, Goulburn, Mulwaree, Palerang, 
Queanbeyan, Snowy River, Upper Lachlan Shire, and the Yass Valley. 
CHS administers a range publicly funded health facilities, programs and services including but not limited to: 
The Canberra Hospital: a modern 600-bed tertiary hospital providing trauma services and most major medical and 
surgical sub-specialty services. 
University of Canberra Hospital Specialist Centre for Rehabilitation, Recovery and Research: a dedicated and 
purpose-built rehabilitation facility, with 140 inpatient beds, 75-day places and additional outpatient services. 
Four Walk-in Centres: which provide free treatment for minor illness and injury. 
Six community health centres: providing a range of general and specialist health services to people of all ages. 
A range of community-based health services including Early Childhood Services, Youth and Women’s Health, 
Dental Health, Mental Health, Alcohol and Drug Services. 
Overview of the work area and position 

Mental Health, Justice Health and Alcohol and Drug Services (MHJHADS) is a contemporary evidence-based 
division providing high quality mental health care that is guided by principles of Recovery. Mental Health Service 
for People with Intellectual Disability (MHS-ID) is a specialist team within MHJHADS that provides comprehensive 
assessment and psychiatric services to consumers with an intellectual disability and a mental illness. The team 
aims to provide collaborative care involving the person, their families/carers and community support services. The 
position involves consultation, liaison, support, education and training to agencies, carers, and families. MHS-ID is 
located at the Gungahlin Community Health Centre. 
Eligibility/Other Requirements 

Mandatory: 
Be registered or be eligible for registration with the Australian Health Practitioner Regulation Agency (AHPRA). 
Tertiary qualifications or equivalent in Psychology, Social Work or Occupational Therapy with current ACT 
registration where required or eligibility for membership of the appropriate professional organisation. 
Must hold a current driver’s licence. 
Social Workers must be registered under the Working for Vulnerable People Act. 
Psychologists must have at least a four- or five- year accredited tertiary sequence of study in Psychology followed 
by a one or two-year Board approved internship (i.e. four + two or five + one) 
Applicants must have a minimum of 12 months paid work experience, post qualification in a related/relevant 
organisation/service. 
Desirable: 
Experience in working with persons with intellectual disability 

Prior to commencement successful candidates will be required to:  
Undergo a pre-employment National Police Check. 
Comply with CHS Occupational Assessment, Screening and Vaccination policy, (OMU) relating to assessment, 
screening, and vaccination processes against specified infectious diseases.  
Comply with Canberra Health Services credentialing and scope of clinical practice requirements for allied health 
professionals. 
Note: This is a temporary position available for a period of six months.  
For more information on this position and how to apply “click here” 

Contact Officer: Janelle Walker (02) 5124 1144 janelle.walker@act.gov.au 

 
 
 
Women, Youth and Children 
Women, Youth and Children Community Health Program 
Child and Youth Protection Services, Liaison Officer 
Registered Nurse Level 4.2 $131,034, Canberra (PN: 00103) 
Gazetted: 22 October 2020 
Closing Date: 5 November 2020 
Details: Our Vision: Creating exceptional health care together. 
Our Role: To be a health service that is trusted by our community. 
Our Values: Reliable, Progressive, Respectful and Kind. 
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Canberra Health Services (CHS) is focused on the delivery of high quality, effective, person centred care. It provides 
acute, sub-acute, primary and community‐based health services, to the Australian Capital Territory (ACT)—a 
catchment of approximately 400,000 people. It also services the surrounding Southern New South Wales region 
which includes the Bega Valley, Bombala, Cooma-Monaro, Eurobodalla, Goulburn, Mulwaree, Palerang, 
Queanbeyan, Snowy River, Upper Lachlan Shire and the Yass Valley. 
CHS administers a range of publicly funded health facilities, programs and services including but not limited to: 
The Canberra Hospital: a modern 600-bed tertiary hospital providing trauma services and most major medical and 
surgical sub-specialty services. 
University of Canberra Hospital Specialist Centre for Rehabilitation, Recovery and Research: a dedicated and 
purpose-built rehabilitation facility, with 140 inpatient beds, 75-day places and additional outpatient services. 
Three Walk-in Centres: which provide free treatment for minor illness and injury. 
Six community health centres: providing a range of general and specialist health services to people of all ages. 
A range of community based health services including Early Childhood Services, Youth and Women’s Health, 
Dental Health, Mental Health, Alcohol and Drug Services. Canberra Health Services is a partner in teaching with 
the Australian National University, the University of Canberra and the Australian Catholic University. 
Overview of the work area and position 

Child and Youth Protection Services (CYPS) Liaison Officer position is a leadership role which promotes positive 
client outcomes through the provision of high quality services that facilitate effective communication, liaison and 
negotiation between CHS and the Office for Children, Youth and Family Support in the Community Services 
Directorate. The position also provides nursing governance for a small and highly specialised team of nurses within 
the Child Health Targeted Support Services. The successful applicant will have advanced clinical skills, high level 
negotiation and liaison skills and experience in managing systems of clinical governance and leading quality 
improvement. This is a rewarding and exciting position that will require someone with the ability to be flexible and 
responsive. 
Eligibility/Other Requirements 

Mandatory: Be registered with the Australian Health Practitioner Regulation Agency (AHPRA) as a Registered 
Nurse. Current driver's licence. 
Desirable: 
Post graduate qualification in a relevant Nursing or Midwifery field. 
Holding or working towards a higher degree in a relevant field. 
Prior to commencement successful candidates will be required to: 
Undergo a pre-employment National Police check. 
Comply with CHS Occupational Assessment, Screening and Vaccination policy, (OMU). 
Be registered under the Working with Vulnerable People (Background Checking) Act 2011. 
Note This is a temporary position available for six months with the possibility of extension. This position is part-
time at 32 hours per week and the full-time salary noted above will be paid pro-rata. 
Contact Officer: Jaime Bingham (02) 5124 2712 Jaime.Bingham@act.gov.au 

 
 
Division of Medicine 
Department of Diabetes and Endocrinology. Department of Gastroenterology. 
Office Manager and Personal Assistant to the Unit Director 
Administrative Services Officer Class 4 $72,272 - $78,254, Canberra (PN: 21546, several) 
Gazetted: 22 October 2020 
Closing Date: 5 November 2020 
Our Vision: Creating exceptional health care together. 
Our Role: To be a health service that is trusted by our community. 
Our Values: Reliable, Progressive, Respectful and Kind. 
Canberra Health Services (CHS) is focussed on the delivery of high quality, effective, person centred care. It 
provides acute, sub-acute, primary and community‐based health services, to the Australian Capital Territory 
(ACT)—a catchment of approximately 400,000 people. It also services the surrounding Southern New South Wales 
region which includes the Bega Valley, Bombala, Cooma-Monaro, Eurobodalla, Goulburn, Mulwaree, Palerang, 
Queanbeyan, Snowy River, Upper Lachlan Shire and the Yass Valley. 
CHS administers a range publicly funded health facilities, programs and services including but not limited to:  
The Canberra Hospital: a modern 600-bed tertiary hospital providing trauma services and most major medical and 
surgical sub-specialty services. 
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University of Canberra Hospital Specialist Centre for Rehabilitation, Recovery and Research: a dedicated and 
purpose-built rehabilitation facility, with 140 inpatient beds, 75-day places and additional outpatient services. 
Four Walk-in Centres: which provide free treatment for minor illness and injury. 
Six community health centres: providing a range of general and specialist health services to people of all ages. 
A range of community based health services including Early Childhood Services, Youth and Women’s Health, 
Dental Health, Mental Health, Alcohol and Drug Services. 
Overview of the Work Area and Position 

Diabetes and Endocrinology:  
Endocrinology is the study of hormone-producing (endocrine) glands and the diagnosis and treatment of 
endocrine disorders, including diabetes. Canberra Health Services Diabetes Service is an interdisciplinary team 
comprising medical, nursing and allied health professionals. The service provides a coordinated and integrated 
service between the Canberra Hospital and various community-based locations within the ACT. The service 
provides diabetes care and treatment across the continuum for pre-diabetes, children, adolescents and adults, 
women during pregnancy, Type 1 and Type 2 diabetes.  
Gastroenterology: 
Canberra Hospital and Health Services Gastroenterology and Hepatology Department offers specialist and nurse 
consultation, and endoscopic services for persons with digestive diseases, including liver and biliary tract disease, 
of the ACT and surrounding region.  
The Unit provides: 
Inpatient care of patients with gastroenterological and diseases; 
Consulting service; 
Endoscopic procedures; 
Clinics for patients with viral hepatitis, liver disease, inflammatory bowel disease, inherited gastrointestinal cancer 
and complex gastrointestinal disorders; and 

Clinics, support and follow up for participants in the National Bowel Cancer Screening Program. 
Applications are sought to fill two full time vacancies for the Office Manager and Personal Assistant role, one 
within the department of Diabetes and Endocrinology and one within the Gastroenterology department.  
These positions provide administrative support to the Department Director and across various locations. The 
Office Manager/PA will work with the department’s interdisciplinary teams, lead improvement projects and work 
effectively with internal and external stakeholders across various functions and assist in providing high level 
customer service and ambulatory services. 
The successful applicants will need to possess a strong work ethic and ability to adapt to a constantly changing 
environment, be committed to achieving positive results for the department and continually apply judgement, 
initiative, critical thinking and common sense. 
Eligibility/Other Requirements: 
Desirable: 
Knowledge of ACT Patient Administration System (ACTPAS) and Clinical Portal is highly desirable but not essential. 
Previous experience working in the health sector 
Prior to commencement successful candidates will be required to:  
Undergo a pre-employment National Police check. 
Note: 
There are two positions available. One is permanent and the other is temporary for 12 months with a possibility of 
extension and/or permanency. 
Contact Officer: Victoria Schmahl (02) 5124 3028 Victoria.Schmahl@act.gov.au 

 
 
 
Chief Operating Officer Clinical Services 
Rehabilitation, Aged and Community Services 
Liaison Officer - Transitional Therapy and Care Program, Rehabilitation Aged and Community Service 
Health Professional Level 3 $94,606 - $99,687 (up to $104,631 on achieving a personal upgrade), Canberra (PN: 
49333) 
Gazetted: 22 October 2020 
Closing Date: 5 November 2020 
Our Vision: Creating exceptional health care together. 
Our Role: To be a health service that is trusted by our community. 
Our Values: Reliable, Progressive, Respectful and Kind  
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Canberra Health Services (CHS) is focussed on the delivery of high quality, effective, person centred care. It 
provides acute, sub-acute, primary, and community‐based health services, to the Australian Capital Territory 
(ACT)—a catchment of approximately 400,000 people. It also services the surrounding Southern New South Wales 
region which includes the Bega Valley, Bombala, Cooma-Monaro, Eurobodalla, Goulburn, Mulwaree, Palerang, 
Queanbeyan, Snowy River, Upper Lachlan Shire, and the Yass Valley. 
CHS administers a range publicly funded health facilities, programs and services including but not limited to: 
The Canberra Hospital: a modern 600-bed tertiary hospital providing trauma services and most major medical and 
surgical sub-specialty services. 
University of Canberra Hospital Specialist Centre for Rehabilitation, Recovery and Research: a dedicated and 
purpose-built rehabilitation facility, with 140 inpatient beds, 75-day places and additional outpatient services. 
Four Walk-in Centres: which provide free treatment for minor illness and injury. 
Six community health centres: providing a range of general and specialist health services to people of all ages. 
A range of community-based health services including Early Childhood Services, Youth and Women’s Health, 
Dental Health, Mental Health, Alcohol and Drug Services. 
Overview of the work area and position 

The Transitional Therapy and Care Program (TTCP) is based at the University of Canberra Hospital, Bruce. TTCP is a 
short-term program that aims to optimise the functioning and independence of older people post discharge from 
hospital. The program is for a maximum of 12 weeks and is provided either in a 15-bed low level care facility, 
located in Red Hill or in the client’s home. Clients vary in their presenting medical conditions and may include 
those with orthopaedic conditions, neurological conditions, complex medical conditions and the frail aged. 
The TTCP Liaison Officer is responsible for coordinating a patient’s transition from hospital onto TTCP. This is 
achieved through liaising with the patient, families and/or carers and ward staff to coordinate appropriate 
referrals, assessing clients for suitability, discussing the program with all key stakeholders, referring to the Aged 
Care Assessment Team (ACAT) for assessment and approval for TTCP and facilitating discharge from hospital onto 
the program. 
This position will also include a clinical role at a HP3 level within the position holder’s profession. The TTCP Liaison 
Officer will manage their clinical case load in conjunction with the requirements of the Liaison Officer position. 
Eligibility/Other Requirements 

Mandatory: 
Be registered or be eligible for registration with the Australian Health Practitioner Regulation Agency (AHPRA). 
Tertiary qualifications in an Allied Health Related Field and eligibility for membership of the appropriate 
professional organisation. 
At least three years’ work experience. 
Current driver’s licence. 
Prior to commencement successful candidates will be required to:  
Undergo a pre-employment National Police Check. 
Be registered under the Working with Vulnerable People (Background Checking) Act 2011.  
Comply with CHS Occupational Assessment, Screening and Vaccination policy, (OMU) relating to assessment, 
screening, and vaccination processes against specified infectious diseases.  
Comply with Canberra Health Services credentialing and scope of clinical practice requirements for allied health 
professionals. 
Note: This is a temporary position available until 30 June 2022 with the possibility of extension and/or 
permanency. 
For more information on this position and how to apply “click here” 

Contact Officer: Johanna Hunter (02) 5124 8383 johanna.hunter@act.gov.au 

 
 
 
Mental Health Justice Health Alcohol and Drug Services 
Access Mental Health Team Nurse Level 2 
Registered Nurse Level 2 $94,409 - $100,061, Canberra (PN: 40849) 
Gazetted: 28 October 2020 
Closing Date: 15 October 2020 
Details: Canberra Health Services (CHS) is focussed on the delivery of high quality, effective, person centred care. It 
provides acute, sub-acute, primary and community‐based health services, to the Australian Capital Territory 
(ACT)—a catchment of approximately 400, 000 people. It also services the surrounding Southern New South Wales 
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region which includes the Bega Valley, Bombala, Cooma-Monaro, Eurobodalla, Goulburn, Mulwaree, Palerang, 
Queanbeyan, Snowy River, Upper Lachlan Shire and the Yass Valley. 
CHS administers a range publicly funded health facilities, programs and services including but not limited to: 
The Canberra Hospital: a modern 600-bed tertiary hospital providing trauma services and most major medical and 
surgical sub-specialty services. 
University of Canberra Hospital Specialist Centre for Rehabilitation, Recovery and Research: a dedicated and 
purpose-built rehabilitation facility, with 140 inpatient beds, 75-day places and additional outpatient services. 
Four Walk-in Centres: which provide free treatment for minor illness and injury. 
Six community health centres: providing a range of general and specialist health services to people of all ages. 
A range of community based health services including early childhood services, youth and women’s health, dental 
health, mental health and alcohol and drug services. 
Overview of the Work Area and Position 

MHJHADS provide health services directly and through partnerships with community organisations. The services 
provided range from prevention and treatment to recovery, maintenance of wellbeing and harm minimisation. The 
participation of people accessing our services, their families and carers is encouraged in all aspects of service 
planning and delivery. The Division works in partnership with a range of government and non-government service 
providers to ensure the best possible outcomes for clients. 
The Division delivers services at several locations, including hospital inpatient and outpatient settings, community 
health centres, detention centres, other community settings including peoples’ home. These services include: 
Adult Acute Mental Health Services 

Adult Community Mental Health Services 

Alcohol & Drug Services 

Child & Adolescent Mental Health Services (CAMHS) 
Justice Health Services, and 

Rehabilitation and Specialty Services 

The Access Mental Health Team (AMHT) aims to improve the mental health and well-being of people who are 
residing in the Australian Capital Territory by facilitating access to high quality, integrated mental health services. 
The AMHT provides a centralised access process with the aim of providing an identified service entry point to 
undertake 24-hour triage and a thorough mental health assessment that will link people with the services that 
most appropriately meets their needs. This will ensure that people are able to access the right mental health 
service at the right time. AMHT aims to optimise recovery through the provision of an excellent community mental 
health care service. AMHT incorporates the guidelines and principles outlined in the Adult Community Model of 
Care, ensuring that the team’s practice is current and is keeping pace with the changes occurring in the greater 
MHJHADS teams. The AMHT function is critical to identify and mitigate potentially life-threatening risks for people 
calling the services. 
The position reports to a Team Leader who is based on site in the health centre and is supported by a cohesive 
multidisciplinary team (including Nurses, Social Workers, Occupational Therapists, Psychologists and Psychiatrists, 
Allied Health Assistants). 
Eligibility/Other Requirements: 
Mandatory Qualifications: 
Tertiary qualifications in Nursing with current unconditional registration with the Australian Health Practitioner 
Regulation Agency (AHPRA); 
Desirable:  
Post Graduate Qualification in Mental Health Nursing or working towards such 

Hold a current driver’s license. 
Please note prior to commencement successful candidates will be required to:  
Comply with Canberra Health Services credentialing and scope of clinical practice requirements for allied health 
professionals. 
Obtain a Compliance Certificate from OMU (Occupational Medicine Unit) relating to assessment, screening & 
vaccination processes against specified infectious diseases  
Undergo a pre-employment Police check. 
Note: This is a temporary position available immediately for 12 months. 
Contact Officer: Julie Hanson Julie.Hanson@act.gov.au 
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Clinical Services 
Mental Health, Justice Health, Alcohol and Drug Services 
Adult Community Mental Health Services 
Clinical Manager 
Registered Nurse Level 3.1 $108,237 - $112,691, Canberra (PN: 23557) 
Gazetted: 23 October 2020 
Closing Date: 6 November 2020 
Details: About us  
Our Vision: Creating exceptional health care together. 
Our Role: To be a health service that is trusted by our community. 
Our Values: Reliable, Progressive, Respectful and Kind  
Canberra Health Services (CHS) is focussed on the delivery of high quality, effective, person centred care. It 
provides acute, sub-acute, primary and community‐based health services, to the Australian Capital Territory 
(ACT)—a catchment of approximately 400,000 people. It also services the surrounding Southern New South Wales 
region which includes the Bega Valley, Bombala, Cooma-Monaro, Eurobodalla, Goulburn, Mulwaree, Palerang, 
Queanbeyan, Snowy River, Upper Lachlan Shire and the Yass Valley. 
CHS administers a range publicly funded health facilities, programs and services including but not limited to: 
The Canberra Hospital: a modern 600-bed tertiary hospital providing trauma services and most major medical and 
surgical sub-specialty services. 
University of Canberra Hospital Specialist Centre for Rehabilitation, Recovery and Research: a dedicated and 
purpose-built rehabilitation facility, with 140 inpatient beds, 75-day places and additional outpatient services. 
Four Walk-in Centres: which provide free treatment for minor illness and injury. 
Six community health centres: providing a range of general and specialist health services to people of all ages. 
A range of community-based health services including Early Childhood Services, Youth and Women’s Health, 
Dental Health, Mental Health, Alcohol and Drug Services. 
Overview of the work area and position: 
The nursing position is based in the Belconnen Mental Health team, which is part of Adult Community Mental 
Health Services (ACMHS).  
The ACMHS provide services for people aged over 18 years and operate from the five Community Health Centres 
in the ACT (Gungahlin, Belconnen, City, Phillip, Tuggeranong) and has a strong focus on the provision of timely and 
effective mental health interventions. The program is in the final stages of implementing a new model of care 
which will improve the responsivity and diversity of services offered to people. The new MoC is underpinned by 
principles of recovery and aims to: 
Increase standardisation of procedures, processes and practices to promote more internal consistency in service 
delivery and best practice interventions 

Clarify and delineate of the role and service functions to reduce duplication and inefficiencies, reduce 
administrative burden on staff and promote more direct clinical contact 
Provide optimal treatment for people in their homes and community as effective hospital diversion 

The successful applicant will be required to work as a member of the multidisciplinary team providing high quality 
clinical interventions and care, and to achieve positive outcomes for people. The applicant will be highly motivated 
to engage in consultative and educative practices with families, carers and other agencies. Importantly, nursing 
staff working within ACMHS are required to support people to achieve their personal recovery goals as identified 
in Care Plans.  
The successful applicant will also be required to undertake professional development and clinical supervision, 
participate in quality initiatives, and contribute to multidisciplinary team processes. Providing supervision to staff 
at the Registered Nurse 1 and 2 Levels as well as students is a key part of the role.  
Importantly the new MoC will allow greater opportunity for clinicians to deliver discipline specific interventions, 
with case-loads reflecting strengths based models of care. 
The position reports to a Team Leader who is based on site in the health centre and is supported by a cohesive 
multidisciplinary team (including Nurses, Social Workers, Occupational Therapists, Psychologists and Psychiatrists, 
Allied Health Assistants). 
This is an exciting opportunity for someone who may be interested in working in a program that comprises access, 
hospital diversion, assertive outreach, and community recovery and therapy services.  
Eligibility/Other Requirements:  
Mandatory:  
Tertiary qualifications in Nursing with current registration with the Australian Health Practitioner Regulation 
Agency (AHPRA). 
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Minimum three years nursing experience in a mental health service, and 

Strong understanding of adult community mental health services. 
Desirable: 
Post Graduate Qualification in Mental Health Nursing or working towards such, and 

Hold a current driver’s licence 

Prior to commencement successful candidates will be required to:  
Undergo a pre-employment National Police Check. 
Be registered under the Working with Vulnerable People (Background Checking) Act 2011.  
Comply with Canberra Health Services Occupational Assessment, Screening and Vaccination policy (OMU). 
Contact Officer: Graham Twycross (02) 5124 1516 graham.twycross@act.gov.au 

 
 
 
Operational Support 
Medicine 
Administration Manager 
Administrative Services Officer Class 5 $80,323 - $85,020, Canberra (PN: 36718, several) 
Gazetted: 28 October 2020 
Closing Date: 11 November 2020 
Our Vision: Creating exceptional health care together. 
Our Role: To be a health service that is trusted by our community. 
Our Values: Reliable, Progressive, Respectful and Kind  
Canberra Health Services (CHS) is focussed on the delivery of high quality, effective, person centred care. It 
provides acute, sub-acute, primary, and community‐based health services, to the Australian Capital Territory 
(ACT)—a catchment of approximately 400,000 people. It also services the surrounding Southern New South Wales 
region which includes the Bega Valley, Bombala, Cooma-Monaro, Eurobodalla, Goulburn, Mulwaree, Palerang, 
Queanbeyan, Snowy River, Upper Lachlan Shire, and the Yass Valley. 
CHS administers a range publicly funded health facilities, programs and services including but not limited to: 
The Canberra Hospital: a modern 600-bed tertiary hospital providing trauma services and most major medical and 
surgical sub-specialty services. University of Canberra Hospital Specialist Centre for Rehabilitation, Recovery and 
Research: a dedicated and purpose-built rehabilitation facility, with 140 inpatient beds, 75-day places and 
additional outpatient services. 
Four Walk-in Centres: which provide free treatment for minor illness and injury. 
Six community health centres: providing a range of general and specialist health services to people of all ages. 
A range of community-based health services including Early Childhood Services, Youth and Women’s Health, 
Dental Health, Mental Health, Alcohol and Drug Services. 
Overview of the work area and position 

The CHS Division of Medicine provides a range of medical specialties and allied health services. A strong emphasis 
is placed across all sections on accessible and timely care, delivered to a high standard of safety and quality. This is 
underpinned by the Division’s commitment to research and training. The Division works in partnership with 
professional colleagues, consumers, and a range of government and non-government service providers to ensure 
the best possible outcomes for patients. 
Under limited supervision form the Division’s senior management, you will manage and coordinate administrative 
staff, provide day to day supervision, Human Resource and administrative support and advice to a small number of 
units within the Division of Medicine. 
Eligibility/Other Requirements: 
Prior to commencement successful candidates will be required to:  
Undergo a pre-employment National Police Check. 
Note: There are permanent and temporary positions available, the two temporary position are available for a 
period of six months with the possibility of extension and/or permanency. An order of merit list may be 
established to fill future vacancies at level over the next 12 months. 
For more information on this position and how to apply “click here” 

Contact Officer: Tarryn Guinard (02) 5124 4504 tarryn.guinard@act.gov.au 

 
 
Strategy, Policy and Planning 
Policy and Risk 
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Policy Coordinator 
Administrative Services Officer Class 6 $86,547 - $99,051, Canberra (PN: 04576) 
Gazetted: 27 October 2020 
Closing Date: 10 November 2020 
Details: Our Vision: Creating exceptional health care together. 
Our Role: To be a health service that is trusted by our community. 
Our Values: Reliable, Progressive, Respectful and Kind  
Canberra Health Services (CHS) is focussed on the delivery of high quality, effective, person centred care. It 
provides acute, sub-acute, primary and community‐based health services, to the Australian Capital Territory 
(ACT)—a catchment of approximately 400,000 people. It also services the surrounding Southern New South Wales 
region which includes the Bega Valley, Bombala, Cooma-Monaro, Eurobodalla, Goulburn, Mulwaree, Palerang, 
Queanbeyan, Snowy River, Upper Lachlan Shire and the Yass Valley. 
CHS administers a range publicly funded health facilities, programs and services including but not limited to: 
The Canberra Hospital: a modern 600-bed tertiary hospital providing trauma services and most major medical and 
surgical sub-specialty services. 
University of Canberra Hospital Specialist Centre for Rehabilitation, Recovery and Research: a dedicated and 
purpose-built rehabilitation facility, with 140 inpatient beds, 75-day places and additional outpatient services. 
Four Walk-in Centres: which provide free treatment for minor illness and injury. 
Six community health centres: providing a range of general and specialist health services to people of all ages. 
A range of community-based health services including Early Childhood Services, Youth and Women’s Health, 
Dental Health, Mental Health, Alcohol and Drug Services. 
Overview of the work area and position 

Very few teams can say they are responsible for helping set the future direction of a large organisation. The 
Strategy, Policy and Planning Division is one of the few teams that can. The Division leads and supports the 
development and implementation of organisation wide strategy and related projects. The division includes the 
Policy and Planning, Risk, and Legal Liaison Services, Ministerial and Government Services, Communications and 
Engagement and Territory Wide Surgical Services areas. A great team with terrific opportunities to work on 
challenging and complex issues – all of which matter to our local community. 
Under the direction of the Director, Policy Planning and Government Relations, as Policy Coordinator you will work 
as part of a dynamic team to inform, educate, and support policy development and governance processes to 
embed safety and quality across Canberra Health Services. 
Eligibility/Other Requirements: 
Desirable: 
Previous experience and advanced knowledge of Microsoft SharePoint. 
Previous experience providing secretariat support for meetings and/or committees. 
Prior to commencement successful candidates will be required to: 
Undergo a pre-employment Police check. 
Note: This is a temporary full time position available for a period of nine months. 
Contact Officer: Kerryn Hunter (02) 5124 9589 kerryn.hunter@act.gov.au 

 
 
 
Infrastructure and Health Services 
Logistic Support Services 
Chef 
Health Service Officer Level 7 $64,220 - $67,817, Canberra (PN: 21525) 
Gazetted: 26 October 2020 
Closing Date: 9 November 2020 
Our Vision: Creating exceptional health care together. 
Our Role: To be a health service that is trusted by our community. 
Our Values: Reliable, Progressive, Respectful and Kind. 
Canberra Health Services (CHS) is focussed on the delivery of high quality, effective, person centred care. It 
provides acute, sub-acute, primary, and community‐based health services, to the Australian Capital Territory 
(ACT)—a catchment of approximately 400,000 people. It also services the surrounding Southern New South Wales 
region which includes the Bega Valley, Bombala, Cooma-Monaro, Eurobodalla, Goulburn, Mulwaree, Palerang, 
Queanbeyan, Snowy River, Upper Lachlan Shire, and the Yass Valley. CHS administers a range publicly funded 
health facilities, programs and services including but not limited to: 
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The Canberra Hospital: a modern 600-bed tertiary hospital providing trauma services and most major medical and 
surgical sub-specialty services. 
University of Canberra Hospital Specialist Centre for Rehabilitation, Recovery and Research: a dedicated and 
purpose-built rehabilitation facility, with 140 inpatient beds, 75-day places and additional outpatient services. 
Four Walk-in Centres: which provide free treatment for minor illness and injury. 
Six community health centres: providing a range of general and specialist health services to people of all ages. 
A range of community-based health services including Early Childhood Services, Youth and Women’s Health, 
Dental Health, Mental Health, Alcohol and Drug Services. 
Overview of the work area and position 

The function of the Food Service Department is to prepare and serve meals and beverages to patients, staff, and 
visitors, as well as the provision of services to other facilities of ACT Health Services north and south of Canberra. 
The Food Service Department prepares, cooks, and serves an average equates to approximately 3000 meals daily 
for Canberra Health Services and National Capital Private Hospital. Food Service is organised into the following 
functional areas: 
Food Service Administration, 
Operation Support Services - Food preparation and Food Production, 
Patient Services – Meal Plating and Rethermalisation/Meal deliveries to patients/menu monitors, 
Cafeteria – Food, meals and drinks for staff and guests, 
Stores – Receipt, dispatch, and storage of perishable and non-perishable food supplies, 
External sites, Dhulwa and other Community Centres.  
Eligibility/Other Requirements:  
Mandatory: 
Certificate III in Commercial Cookery.  
Certificate in Food Safety.  
Minimum five years’ experience in commercial cookery experience. 
Desirable: 
Relevant experience in Microsoft Office Applications and Relevant Food Service IT Systems. 
Current driver’s licence is highly desirable. 
Prior to commencement successful candidates will be required to:  
Undergo a pre-employment National Police check. 
Comply with CHS Occupational Assessment, Screening and Vaccination policy, (OMU).  
Note: This is a temporary position available for a period of six months with the possibility of extension. You may 
also be required to work rotating shifts including weekends (0700 – 1900).  
Contact Officer: Daniel Farias (02) 5124 5263 daniel.farias@act.gov.au 

 
 
Rehabilitation, Aged and Community Services (RACS) 
Allied Health - Physiotherapy 
Community Care Physiotherapy Manager 
Health Professional Level 4 $108,926 - $117,249, Canberra (PN: 28642) 
Gazetted: 27 October 2020 
Closing Date: 10 November 2020 
Our Vision: Creating exceptional health care together 
Our Role: To be a health service that is trusted by our community 

Our Values: Reliable, Progressive, Respectful and Kind  
Canberra Health Services (CHS) is focused on the delivery of high quality, effective, person centred care. It provides 
acute, sub-acute, primary and community‐based health services, to the Australian Capital Territory (ACT)—a 
catchment of approximately 400,000 people. It also services the surrounding Southern New South Wales region 
which includes the Bega Valley, Bombala, Cooma-Monaro, Eurobodalla, Goulburn, Mulwaree, Palerang, 
Queanbeyan, Snowy River, Upper Lachlan Shire and the Yass Valley.  
CHS administers a range publicly funded health facilities, programs and services including but not limited to: 
The Canberra Hospital: a modern 600-bed tertiary hospital providing trauma services and most major medical and 
surgical sub-specialty services. University of Canberra Hospital Specialist Centre for Rehabilitation, Recovery and 
Research: a dedicated and purpose-built rehabilitation facility, with 140 inpatient beds, 75-day places and 
additional outpatient services. Mental Health, Justice Health, Alcohol and Drug Services provide a range of health 
services from prevention and treatment through to recovery and maintenance at a number of locations and in 
varied environments for people suffering from mental health issues. 
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Five Walk-in Centres: which provide free treatment for minor illness and injury. 
Seven community health centres: providing a range of general and specialist health services to people of all ages. 
A range of community based health services including Early Childhood Services, Youth and Women’s Health, 
Dental Health, Mental Health, Alcohol and Drug Services. 
Overview of the work area and position:  
Rehabilitation, Aged and Community Services (RACS) is a vibrant and diverse Division within CHS providing 
multidisciplinary rehab, aged and community based care across a range of settings. This includes Canberra 
Hospital, Community Health Centres and the Village Creek Centre in Kambah. Our staff are committed to the 
delivery of health services that reflect CHS’s values: Reliable, Progressive, Respectful and Kind.  
The University of Canberra Hospital (UCH), Specialist Centre for Rehabilitation, Recovery and Research is located 
on the grounds of the University of Canberra. The hospital, the ACT’s first sub-acute rehabilitation hospital, is part 
of CHS’s network of health facilities designed to meet the needs of our ageing and growing population.  
RACS services work collaboratively with the individuals, his/her carers and other services within and external to 
CHS.  
CHS is a values-led Directorate, we pride ourselves on our continual drive for high quality patient care. The 
manager is responsible for overseeing and achieving efficient and effective patient centred services, staffing and 
resource management. In this role you will be part of a friendly and engaging interprofessional management team.  
Eligibility/Other Requirements:  
Mandatory: 
Degree or Diploma in Physiotherapy. 
Be registered with the Australian Health Practitioner Regulation Agency (AHPRA). 
Applicants must have a minimum of five years post-qualification experience. 
Current driver’s licence. Prior to commencement successful candidates will be required to:  
Undergo a pre-employment National Police check. Comply with CHS credentialing requirements for allied health. 
Comply with CHS Occupational Assessment, Screening and Vaccination policy, (OMU). 
Note: This recruitment may be used for temporary and permanent Physiotherapy Manager positions across the 
Division of RACS for the next 12 months. 
Contact Officer: Dominic Furphy 0419 167 722 Dominic.P.Furphy@act.gov.au 

 
 
 
Mental Health, Justice Health, Alcohol and Drug Services 
Adult Community Mental Health Services 
Manager (Psychologist) 
Health Professional Level 4 $108,926 - $117,249, Canberra (PN: 40757) 
Gazetted: 26 October 2020 
Closing Date: 11 November 2020 
Our Vision: Creating exceptional health care together. 
Our Role: To be a health service that is trusted by our community. 
Our Values: Reliable, Progressive, Respectful and Kind.  
Canberra Health Services (CHS) is focussed on the delivery of high quality, effective, person centred care. It 
provides acute, sub-acute, primary and community‐based health services, to the Australian Capital Territory 
(ACT)—a catchment of approximately 400,000 people. It also services the surrounding Southern New South Wales 
region which includes the Bega Valley, Bombala, Cooma-Monaro, Eurobodalla, Goulburn, Mulwaree, Palerang, 
Queanbeyan, Snowy River, Upper Lachlan Shire and the Yass Valley.  
CHS administers a range publicly funded health facilities, programs and services including but not limited to:  
The Canberra Hospital: a modern 600-bed tertiary hospital providing trauma services and most major medical and 
surgical sub-specialty services. 
University of Canberra Hospital Specialist Centre for Rehabilitation, Recovery and Research: a dedicated and 
purpose-built rehabilitation facility, with 140 inpatient beds, 75-day places and additional outpatient services. 
Mental Health, Justice Health, Alcohol and Drug Services provide a range of health services from prevention and 
treatment through to recovery and maintenance at a number of locations and in varied environments for people 
suffering from mental health issues. 
Four Walk-in Centres: which provide free treatment for minor illness and injury. 
Seven community health centres: providing a range of general and specialist health services to people of all ages. 
A range of community based health services including Early Childhood Services, Youth and Women’s Health, 
Dental Health, Mental Health, Alcohol and Drug Services. 
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Overview of the work area and position: 
Mental Health, Justice Health, Alcohol and Drug Services (MHJHADS) provide health services directly and through 
partnerships with community organisations. The services provided range from prevention and treatment to 
recovery and maintenance of well-being and harm minimisation. The participation of people access to our service 
is encouraged in all aspects of service planning and delivery. MHJHADS works in partnership with individuals, 
carers and a range of government and non-government service providers to ensure the best possible outcomes for 
clients.  
MHJHADS delivers services at a number of locations, including hospital inpatient and outpatient settings, 
community health centres, detention centres, other community settings including people’s home. These services 
include:  
Adult Acute Mental Health Services 
Adult Community Mental Health Services 

Alcohol and Drug Services 

Child and Adolescent Mental Health Services 

Justice Health Services 

Rehabilitation and Specialty Mental Health Services 

The Therapies Team provides high-intensity, evidence-based psychological and psychosocial interventions to 
people, including psychological interventions, family-based interventions, and functional and occupational 
interventions. The Therapies Team aims to maximise the application of concentrated psychological and 
psychosocial interventions and enhance available treatment options for people who are clinically managed by a 
Community Recovery Service (CRS). As a function established under the ACMHS Model of Care, the Therapies 
Team provides targeted interventions that are unavailable elsewhere in the ACT and which are based on highest 
need within the ACMHS population.  
The Therapies Team Manager provides operational leadership and oversees the daily operations of the team in 
line with service objectives, established procedures and sound governance processes for service delivery decisions. 
The Manager manages human resources, finances, reporting, and quality and safety compliance. The Manager 
conducts clinical load review and staff allocation and is the escalation point for systemic problems and grievances. 
The Manager reports directly to the Senior Manager for the Access and Specialty Teams and is the communication 
point for organisational liaison for the Therapies Team. Professional governance of this position will come from the 
relevant Discipline Principal (MHJHADS). This position also forms part of the ACMHS leadership team, to progress 
and represent the work of the service.  
The Manager may have a clinical load in addition to the operational management responsibilities in the team and 
will be responsible for conducting skilled clinical assessments and delivering high-intensity psychological 
interventions to people. The Manager will oversee the clinical governance of the psychological and psychosocial 
interventions provided by the Therapies Team with the support of senior members of the team.  
Eligibility/Other Requirements  
Mandatory: 
Be registered or be eligible for general registration with Psychology Board of Australia under the Australian Health 
Practitioner Regulation Agency (AHPRA). 
Minimum of five years post-qualification experience. 
Desirable:  
Approved or eligible for approval as a Psychology Board of Australia Approved Supervisor. 
Strong understanding of adult community mental health services. 
Current driver’s licence. 
Prior to commencement successful candidates will be required to:  
Comply with CHS credentialing requirements for allied health.  
Comply with CHS Occupational Assessment, Screening and Vaccination policy, (OMU). 
Undergo a pre-employment National Police check. 
Be registered under the Working with Vulnerable People (Background Checking) Act 2011.  
Note:  
This is a temporary position available for four months. The Therapies Team operates 8:30am to 4:51pm, Monday 
to Friday, from the City Health Centre. 
Contact Officer: Jade Nolan (02) 5124 1567 jade.nolan@act.gov.au 
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Mental Health, Justice Health, Alcohol and Drug Services 
Adult Community Mental Health Services 
New Graduate Social Worker 
Health Professional Level 1 $62,823 - $82,307, Canberra (PN: 16798, several) 
Gazetted: 27 October 2020 
Closing Date: 12 November 2020 
Our Vision: Creating exceptional health care together 
Our Role: To be a health service that is trusted by our community 

Our Values: Reliable, Progressive, Respectful and Kind 

Canberra Health Services (CHS) is focussed on the delivery of high quality, effective, person centred care. It 
provides acute, sub-acute, primary and community‐based health services, to the Australian Capital Territory 
(ACT)—a catchment of approximately 400,000 people. It also services the surrounding Southern New South Wales 
region which includes the Bega Valley, Bombala, Cooma-Monaro, Eurobodalla, Goulburn, Mulwaree, Palerang, 
Queanbeyan, Snowy River, Upper Lachlan Shire and the Yass Valley. 
CHS administers a range publicly funded health facilities, programs and services including but not limited to:  
The Canberra Hospital: a modern 600-bed tertiary hospital providing trauma services and most major medical and 
surgical sub-specialty services. 
University of Canberra Hospital Specialist Centre for Rehabilitation, Recovery and Research: a dedicated and 
purpose-built rehabilitation facility, with 140 inpatient beds, 75-day places and additional outpatient services. 
Four Walk-in Centres: which provide free treatment for minor illness and injury. 
Seven community health centres: providing a range of general and specialist health services to people of all ages. 
A range of community based health services including Early Childhood Services, Youth and Women’s Health, 
Dental Health, Mental Health, Alcohol and Drug Services. 
Overview of the work area and position:  
Mental Health, Justice Health, Alcohol and Drug Services (MHJHADS) provide health services directly and through 
partnerships with community organisations. The services provided range from prevention and treatment to 
recovery, maintenance of wellbeing and harm minimisation. The participation of people accessing our services, 
their families and carers is encouraged in all aspects of service planning and delivery. The Division works in 
partnership with a range of government and non-government service providers to ensure the best possible 
outcomes for clients. 
The Division delivers services at a number of locations, including hospital inpatient and outpatient settings, 
community health centres, detention centres, and other community settings including people’s homes. These 
services include: 
Adult Acute Mental Health Services 

Adult Community Mental Health Services 

Alcohol and Drug Services 

Child and Adolescent Mental Health Services (CAMHS) 
Dhulwa Mental Health Unit 
Justice Health Services, and 

Rehabilitation and Specialty Mental Health Services 

An exciting opportunity exists for entry into the Social Work New Graduate Program for the Mental Health, Justice 
Health, Alcohol and Drug Services Division.  
The successful applicant/s will be employed as a Health Professional Level 1 for 12 months. The role/s will provide 
a range of assessment and treatment services to assist people in the ACT that present with mental health 
concerns. The New Graduate Program will provide professional development and clinical supervision to support 
the development of social work skills and professional identity in line with the Australian Association of Social 
Workers standards. 
Eligibility/Other Requirements: 
Mandatory:  
Degree in Social Work. 
Professional membership or eligibility for professional membership of the Australian Association of Social Workers 
(AASW). 
Be registered under the Working with Vulnerable People (Background Checking) Act 2011. 
Prior to commencement successful candidates will be required to:  
Comply with CHS credentialing requirements for allied health.  
Comply with CHS Occupational Assessment, Screening and Vaccination policy, (OMU). 
Undergo a pre-employment National Police check. 
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Note:  
These are several temporary positions available for 12 months with the possibility of permanency. These positions 
may be required to participate in an overtime, on call, and/or rotation roster.  
Contact Officer: Rosy Winter (02) 5124 1768 rosy.winter@act.gov.au 

 
 
 
Mental Health, Justice Health, Alcohol and Drug Services 
Justice Health Services 
New Graduate Psychologist 
Health Professional Level 1 $62,823 - $82,307, Canberra (PN: 11092, several) 
Gazetted: 27 October 2020 
Closing Date: 29 November 2020 
Our Vision: Creating exceptional health care together. 
Our Role: To be a health service that is trusted by our community. 
Our Values: Reliable, Progressive, Respectful and Kind  
Canberra Health Services (CHS) is focussed on the delivery of high quality, effective, person centred care. It 
provides acute, sub-acute, primary and community‐based health services, to the Australian Capital Territory 
(ACT)—a catchment of approximately 400, 000 people. It also services the surrounding Southern New South Wales 
region which includes the Bega Valley, Bombala, Cooma-Monaro, Eurobodalla, Goulburn, Mulwaree, Palerang, 
Queanbeyan, Snowy River, Upper Lachlan Shire and the Yass Valley. 
CHS administers a range publicly funded health facilities, programs and services including but not limited to:  
The Canberra Hospital: a modern 600-bed tertiary hospital providing trauma services and most major medical and 
surgical sub-specialty services. 
University of Canberra Hospital Specialist Centre for Rehabilitation, Recovery and Research: a dedicated and 
purpose-built rehabilitation facility, with 140 inpatient beds, 75-day places and additional outpatient services. 
Mental Health, Justice Health, Alcohol and Drug Services provide a range of health services from prevention and 
treatment through to recovery and maintenance at a number of locations and in varied environments for people 
who have mental health issues. 
Five Walk-in Centres: which provide free treatment for minor illness and injury. 
Six community health centres: providing a range of general and specialist health services to people of all ages. 
A range of community based health services including early childhood services, youth and women’s health, dental 
health, mental health and alcohol and drug services. 
Overview of the Work Area and Position 

An exciting opportunity exists for graduates of clinical, forensic, or health psychology higher degree programs to 
come work as a new graduate psychologist in Mental Health, Justice Health, Alcohol and Drug Services (MHJHADS).  
MHJHADS provide health services directly and through partnerships with community organisations. The services 
provided range from prevention and treatment to recovery, maintenance of wellbeing and harm minimisation. The 
participation of people accessing our services, their families and carers is encouraged in all aspects of service 
planning and delivery. The Division works in partnership with a range of government and non-government service 
providers to ensure the best possible outcomes for clients. 
The Division delivers services at several locations, including hospital inpatient and outpatient settings, community 
health centres, detention centres, other community settings including peoples’ home. These services include: 
Adult Acute Mental Health Services 

Adult Community Mental Health Services 

Alcohol and Drug Services 

Child and Adolescent Mental Health Services (CAMHS) 
Justice Health Services, and 

Rehabilitation and Specialty Services 

The successful applicants will be employed as psychologists in one of our multidisciplinary teams within Adult 
Acute Mental Health, Adult Community Mental Health, or Justice Health Services. As a psychologist, you will 
provide a range of assessment and treatment services to assist people in the ACT that present with mental health 
concerns alongside a multidisciplinary team consisting of allied health assistants, medical officers, nurses, exercise 
physiologists, occupational therapists, peer workers, and social workers.  
Successful applicants will be part of a large network of psychologists with access to internal training and education. 
Psychologists in MHJHADS professionally report to the Principal Psychologist and are supported to meet their 
professional learning goals. 
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Eligibility/Other Requirements: 
Mandatory: 
Be registered or be eligible for general registration with the Psychology Board of Australia under the Australian 
Health Practitioner Regulation Agency (AHPRA) 
Prior to commencement successful candidates will be required to: 
Undergo a pre-employment National Police check 

Comply with CHS credentialing requirements for allied health.  
Comply with CHS Occupational Assessment, Screening and Vaccination policy, (OMU). 
Note: There are several temporary positions available for 12 months. The expected start date is February 2021, 
with applicants required to have obtained general registration by this time. Provisional Psychologists who have 
submitted their application to the Psychology Board of Australia are encouraged to apply in anticipation of their 
general registration being granted by the start date.  
Contact Officer: Natalie Campbell or Connie Galati (02) 5124 7295 or (02) 5124 1785 natalie.campbell@act.gov.au 
or connie.galati@act.gov.au 

 
 
 
Rehabilitation, Aged and Community Services 
Allied Health 
Community Care Health Promotion Officer 
Health Professional Level 4 $108,926 - $117,249, Canberra (PN: 24823) 
Gazetted: 27 October 2020 
Closing Date: 13 November 2020 
Our Vision: Creating exceptional health care together. 
Our Role: To be a health service that is trusted by our community. 
Our Values: Reliable, Progressive, Respectful and Kind  
Canberra Health Services (CHS) is focussed on the delivery of high quality, effective, person centred care. It 
provides acute, sub-acute, primary, and community‐based health services, to the Australian Capital Territory 
(ACT)—a catchment of approximately 400,000 people. It also services the surrounding Southern New South Wales 
region which includes the Bega Valley, Bombala, Cooma-Monaro, Eurobodalla, Goulburn, Mulwaree, Palerang, 
Queanbeyan, Snowy River, Upper Lachlan Shire, and the Yass Valley. 
CHS administers a range publicly funded health facilities, programs and services including but not limited to: 
The Canberra Hospital: a modern 600-bed tertiary hospital providing trauma services and most major medical and 
surgical sub-specialty services. 
University of Canberra Hospital Specialist Centre for Rehabilitation, Recovery and Research: a dedicated and 
purpose-built rehabilitation facility, with 140 inpatient beds, 75-day places and additional outpatient services. 
Four Walk-in Centres: which provide free treatment for minor illness and injury. 
Six community health centres: providing a range of general and specialist health services to people of all ages. 
A range of community-based health services including Early Childhood Services, Youth and Women’s Health, 
Dental Health, Mental Health, Alcohol and Drug Services. 
Overview of the work area and position 

Rehabilitation, Aged and Community Services (RACS) is a vibrant and diverse Division within CHS providing 
multidisciplinary rehab, aged and community-based care across a range of settings. This includes Canberra 
Hospital, Community Health Centres, and the Village Creek Centre in Kambah. Our staff are committed to the 
delivery of health services that reflect CHS’s values: Reliable, Progressive, Respectful and Kind. 
The University of Canberra Hospital (UCH), Specialist Centre for Rehabilitation, Recovery and Research is located 
on the grounds of the University of Canberra. The hospital, the ACT’s first sub-acute rehabilitation hospital, is part 
of CHS’s network of health facilities designed to meet the needs of our ageing and growing population. 
RACS services work collaboratively with the individuals, his/her carers, and other services within and external to 
CHS. 
CHS is a values-led Directorate we pride ourselves on our continual drive for high quality patient care. The 
manager is responsible for overseeing and achieving efficient and effective patient centred services, staffing and 
resource management. In this role you will be part of a friendly and engaging interprofessional management team. 
This is a part time position which provides high level leadership and consultancy in the field of health promotion 
and education. This role also supports the Community Care Program with program specific projects as required. 
The position is physically based at the City Community Health Centre. 
Eligibility/Other Requirements 
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Mandatory: 
Degree or Diploma in Physiotherapy, Occupational Therapy, Social Work, Podiatry or Nutrition. 
Desirable: 
Current unrestricted driver’s licence. 
Prior to commencement successful candidates will be required to:  
Undergo a pre-employment National Police Check. 
Comply with CHS Occupational Assessment, Screening and Vaccination policy, (OMU). 
Comply with Canberra Health Services credentialing and scope of clinical practice requirements for allied health 
professionals. 
Note: This is a part-time temporary position available for three months at 11.03 hours per week with the 
possibility of extension and/or permanency, and the full-time salary noted above will be paid pro-rata.  
For more information on this position and how to apply “click here” 

Contact Officer: Dominic Furphy 0419 167 722 dominic.furphy@act.gov.au 

 
 
 
Rehabilitation, Community and Aged Care Services 
Acute Aged Care Canberra Hospital Ward 11A 
Clinical Care Coordinator 
Registered Nurse Level 3.1 $108,237 - $112,691, Canberra (PN: 18436) 
Gazetted: 28 October 2020 
Closing Date: 13 November 2020 
Our Vision: Creating exceptional health care together. 
Our Role: To be a health service that is trusted by our community. 
Our Values: Reliable, Progressive, Respectful and Kind.  
Canberra Health Services (CHS) is focussed on the delivery of high quality, effective, person centred care. It 
provides acute, sub-acute, primary and community‐based health services, to the Australian Capital Territory 
(ACT)—a catchment of approximately 400,000 people. It also services the surrounding Southern New South Wales 
region which includes the Bega Valley, Bombala, Cooma-Monaro, Eurobodalla, Goulburn, Mulwaree, Palerang, 
Queanbeyan, Snowy River, Upper Lachlan Shire and the Yass Valley.  
CHS administers a range publicly funded health facilities, programs and services including but not limited to:  
The Canberra Hospital: a modern 600-bed tertiary hospital providing trauma services and most major medical and 
surgical sub-specialty services. 
University of Canberra Hospital Specialist Centre for Rehabilitation, Recovery and Research: a dedicated and 
purpose-built rehabilitation facility, with 140 inpatient beds, 75-day places and additional outpatient services. 
Four Walk-in Centres: which provide free treatment for minor illness and injury. 
Six community health centres: providing a range of general and specialist health services to people of all ages. 
A range of community based health services including Early Childhood Services, Youth and Women’s Health, 
Dental Health, Mental Health, Alcohol and Drug Services.  
Overview of the Work Area and Position  
Rehabilitation, Aged and Community Services (RACS) is a vibrant and diverse Division within Canberra Health 
Services providing multidisciplinary rehab, aged and community-based care across a range of settings. This 
includes Canberra Hospital, Community Health Centre’s and Village Creek Centre in Kambah. ACT's first sub-acute 
rehabilitation hospital on the grounds of the University of Canberra commenced operations in July 2018. The 
University of Canberra Hospital (UCH) is part of the Canberra Health Services network of health facilities designed 
to meet the needs of our ageing and growing population. The inpatient Rehabilitation units are now located in the 
University of Canberra Hospital.  
This position is an exciting opportunity for a dynamic and enthusiastic Registered Nurse (RN) to have an 
opportunity to backfill the 3.1 role in the Geriatric acute care ward, 11A.  
RACS is seeking a suitably qualified person who has a passion for Aged Care to fill this rewarding position. The CNC 
will support the ADON to manage the acute Geriatric inpatients and other related services to ensure that there is 
an exceptional person-centered care is provided.  
Eligibility/Other Requirements:  
Mandatory:  
Be registered or be eligible for registration with the Australian Health Practitioner Regulation Agency (AHPRA). 
Have a minimum of three years’ experience in Acute Gerontology.  
Desirable: 
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Knowledge and experience in the management of patients with cognitive impairment and challenging behaviour. 
Holds or is working towards a tertiary management and/or nursing qualification. 
Prior to commencement successful candidates will be required to:  
Undergo a pre-employment National Police check. 
Comply with CHS Occupational Assessment, Screening and Vaccination policy, (OMU). 
Be registered under the Working with Vulnerable People (Background Checking) Act 2011.  
Note: This is a temporary position available for up to six months.  
Contact Officer: Chris Mead 0434 674 442 Chris.Mead@act.gov.au 

 
 
 
Finance and Business Intelligence 
Health Information Services 
Clinical Documentation Support Nurse 
Registered Nurse Level 2 $94,409 - $100,061, Canberra (PN: 40990) 
Gazetted: 28 October 2020 
Closing Date: 11 November 2020 
Our Vision: Creating exceptional health care together. 
Our Role: To be a health service that is trusted by our community. 
Our Values: Reliable, Progressive, Respectful and Kind  
Canberra Health Services (CHS) is focussed on the delivery of high quality, effective, person centred care. It 
provides acute, sub-acute, primary and community‐based health services, to the Australian Capital Territory 
(ACT)—a catchment of approximately 400,000 people. It also services the surrounding Southern New South Wales 
region which includes the Bega Valley, Bombala, Cooma-Monaro, Eurobodalla, Goulburn, Mulwaree, Palerang, 
Queanbeyan, Snowy River, Upper Lachlan Shire and the Yass Valley. 
CHS administers a range publicly funded health facilities, programs and services including but not limited to:  
The Canberra Hospital: a modern 600-bed tertiary hospital providing trauma services and most major medical and 
surgical sub-specialty services. 
University of Canberra Hospital Specialist Centre for Rehabilitation, Recovery and Research: a dedicated and 
purpose-built rehabilitation facility, with 140 inpatient beds, 75-day places and additional outpatient services. 
Four Walk-in Centres: which provide free treatment for minor illness and injury. 
Six community health centres: providing a range of general and specialist health services to people of all ages. 
A range of community based health services including Early Childhood Services, Youth and Women’s Health, 
Dental Health, Mental Health, Alcohol and Drug Services. 
Overview of the Work Area and Position 

The Finance and Business Intelligence (FBI) Branch is led by the Chief Finance Officer (CFO) who reports to the 
Chief Executive Officer of Canberra Health Services. The FBI Branch is responsible for the development and 
maintenance of budgets, financial management, and for providing strong operational finance and performance 
reporting analysis across the health service. The five sub-units within the FBI branch include the Financial 
Management Unit, Revenue and Financial Services, Patients Accounts, Business Intelligence and Health 
Information Services. 
Health Information Services (HIS) provides a range of services including the clinical documentation program, 
clinical record scanning and management, clinical coding and casemix data generation, patient identifier 
maintenance, clinical record forms design and managing access to personal health information to facilitate patient 
care and follow-up, for research, quality improvement, education, and hospital management purposes.  
The Clinical Documentation Team consists of Clinical Documentation Specialists and the Clinical Documentation 
Support Nurse, working closely with the Clinical Coding Team and reporting to the Clinical Coding Manager. The 
position provides nurses with an opportunity to take up a challenging new role, expand their knowledge and 
embed clinical documentation improvement into their practice. 
The Clinical Documentation Support Nurse will assist the Clinical Documentation Specialists (CDS) in: 
Conducting clinical documentation improvement initiatives at Canberra Health Services 

Ensuring the day to day operations meet the agreed goals of the Clinical Documentation Program 

Acting as an intermediary between clinical coders and clinicians to identify deficiencies in the clinical record that 
directly impact the clinical coding process and patient outcome data 

Eligibility/Other Requirements: 
Mandatory:  
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Be registered (or be eligible for registration) as a Nurse with the Australian Health Practitioner Regulation Agency 
(AHPRA).  
Prior to commencement successful candidates will be required to: 
Undergo a pre-employment National Police check. 
Note:  
This is a temporary position available for six months with a possibility of extension. Part time hours will be 
considered. 
Contact Officer: Dianne Ramadan (02) 5124 3242 Dianne.S.Ramadan@act.gov.au 

 
 
 
Operational Support 
Canberra Hospital Switchboard 
Switchboard Operator 
Administrative Services Officer Class 2/3 $58,230 - $71,004, Canberra (PN: 21398) 
Gazetted: 27 October 2020 
Closing Date: 10 November 2020 
Our Vision: Creating exceptional health care together. 
Our Role: To be a health service that is trusted by our community. 
Our Values: Reliable, Progressive, Respectful and Kind  
Canberra Health Services (CHS) is focussed on the delivery of high quality, effective, person centred care. It 
provides acute, sub-acute, primary, and community‐based health services, to the Australian Capital Territory 
(ACT)—a catchment of approximately 400,000 people. It also services the surrounding Southern New South Wales 
region which includes the Bega Valley, Bombala, Cooma-Monaro, Eurobodalla, Goulburn, Mulwaree, Palerang, 
Queanbeyan, Snowy River, Upper Lachlan Shire, and the Yass Valley. 
CHS administers a range publicly funded health facilities, programs and services including but not limited to: 
The Canberra Hospital: a modern 600-bed tertiary hospital providing trauma services and most major medical and 
surgical sub-specialty services. 
University of Canberra Hospital Specialist Centre for Rehabilitation, Recovery and Research: a dedicated and 
purpose-built rehabilitation facility, with 140 inpatient beds, 75-day places and additional outpatient services. 
Four Walk-in Centres: which provide free treatment for minor illness and injury. 
Six community health centres: providing a range of general and specialist health services to people of all ages. 
A range of community-based health services including Early Childhood Services, Youth and Women’s Health, 
Dental Health, Mental Health, Alcohol and Drug Services. 
Overview of the work area and position 

Client Services Security and Emergency is a section of Infrastructure Management and Maintenance. Under 
general direction of the relevant business unit Manager/Supervisor, the Client Services Officer provides 
exceptional customer service, incorporating our core values, Care, Collaboration, Excellent and Integrity, for Client 
Services business units. 
Prior to commencement successful candidates will be required to:  
Undergo a pre-employment National Police Check. 
Comply with CHS Occupational Assessment, Screening and Vaccination policy, (OMU). 
Note: Selection may be based on application and referee reports only. The Client Service Officer is required to 
work shift work as some business units operate seven days a week with rotating shifts, including weekend work. 
New employees commence as an Administrative Service Officer Grade 2, then can apply to be assessed as 
competent to be paid as an Administrative Service Officer Grade 3 after 12 months full-time equivalent 
employment. 
For more information on this position and how to apply “click here” 

Contact Officer: John Villatobas (02) 5124 2733 john.villatobas@act.gov.au  
 
 
 
Clinical services 
Mental Health, Justice Health, Alcohol and Drugs Services 
Adult Community Mental Health Services 
New Graduate - Occupational Therapist 
Health Professional Level 1 $62,823 - $82,307, Canberra (PN: 19283, several) 
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Gazetted: 28 October 2020 
Closing Date: 13 November 2020 
Our Vision: Creating exceptional health care together. 
Our Role: To be a health service that is trusted by our community. 
Our Values: Reliable, Progressive, Respectful and Kind. 
Canberra Health Services (CHS) is focussed on the delivery of high quality, effective, person centred care. It 
provides acute, sub-acute, primary and community‐based health services, to the Australian Capital Territory 
(ACT)—a catchment of approximately 400,000 people. It also services the surrounding Southern New South Wales 
region which includes the Bega Valley, Bombala, Cooma-Monaro, Eurobodalla, Goulburn, Mulwaree, Palerang, 
Queanbeyan, Snowy River, Upper Lachlan Shire and the Yass Valley. CHS administers a range publicly funded 
health facilities, programs and services including but not limited to: 
The Canberra Hospital: a modern 600-bed tertiary hospital providing trauma services and most major medical and 
surgical sub-specialty services. 
University of Canberra Hospital Specialist Centre for Rehabilitation, Recovery and Research: a dedicated and 
purpose-built rehabilitation facility, with 140 inpatient beds, 75-day places and additional outpatient services. 
Four Walk-in Centres: which provide free treatment for minor illness and injury. 
Seven community health centres: providing a range of general and specialist health services to people of all ages. 
A range of community based health services including Early Childhood Services, Youth and Women’s Health, 
Dental Health, Mental Health, Alcohol and Drug Services. 
Overview of the work area and position: 
Mental Health, Justice Health, Alcohol and Drug Services (MHJHADS) provide health services directly and through 
partnerships with community organisations. The services provided range from prevention and treatment to 
recovery, maintenance of wellbeing and harm minimisation. The participation of people accessing our services, 
their families and carers is encouraged in all aspects of service planning and delivery. The Division works in 
partnership with a range of government and non-government service providers to ensure the best possible 
outcomes for clients. 
The Division delivers services at a number of locations, including hospital inpatient and outpatient settings, 
community health centres, detention centres, and other community settings including people’s homes. These 
services include: 
Adult Acute Mental Health Services 

Adult Community Mental Health Services 

Alcohol and Drug Services 

Child and Adolescent Mental Health Services (CAMHS) 
Dhulwa Mental Health Unit 
Justice Health Services, and 

Rehabilitation and Specialty Mental Health Services 

An exciting opportunity exists for entry into the Occupational Therapy New Graduate Program for the Mental 
Health, Justice Health and Alcohol and Drug Services Division.  
The successful applicant/s will be employed as a Health Professional Level 1 for 12 months. The role/s will provide 
a range of assessment and treatment services to assist people in the ACT that present with mental health 
concerns. The new graduate program will provide professional development and clinical supervision to support 
development of occupational therapy skills and professional identity.  
Eligibility/Other Requirements: 
Mandatory:  
Be registered or eligible for registration with the Occupational Therapy Board of Australia. 
Prior to commencement successful candidates will be required to:  
Comply with CHS credentialing requirements for allied health.  
Comply with CHS Occupational Assessment, Screening and Vaccination policy, (OMU). 
Undergo a pre-employment National Police check. 
Note: These are temporary full-time positions available for a period of 12 months with the possibility of 
permanency. These position’s may be required to participate in an overtime, on call, and/or rotation roster. 
Contact Officer: Rebecca Phillips (02) 51241664 rebecca.phillips@act.gov.au 

 
Clinical services 
Mental Health, Justice Health, Alcohol and Drug Services 
Justice Health Services 
Custodial Mental Health - ART Team 
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Registered Nurse Level 3.1 $108,237 - $112,691, Canberra (PN: 36274) 
Gazetted: 28 October 2020 
Closing Date: 11 November 2020 
Our Vision: Creating exceptional health care together. 
Our Role: To be a health service that is trusted by our community. 
Our Values: Reliable, Progressive, Respectful and Kind. 
Canberra Health Services (CHS) is focussed on the delivery of high quality, effective, person centred care. It 
provides acute, sub-acute, primary and community‐based health services, to the Australian Capital Territory 
(ACT)—a catchment of approximately 400,000 people. It also services the surrounding Southern New South Wales 
region which includes the Bega Valley, Bombala, Cooma-Monaro, Eurobodalla, Goulburn, Mulwaree, Palerang, 
Queanbeyan, Snowy River, Upper Lachlan Shire and the Yass Valley. CHS administers a range publicly funded 
health facilities, programs and services including but not limited to: 
The Canberra Hospital: a modern 600-bed tertiary hospital providing trauma services and most major medical and 
surgical sub-specialty services. 
University of Canberra Hospital Specialist Centre for Rehabilitation, Recovery and Research: a dedicated and 
purpose-built rehabilitation facility, with 140 inpatient beds, 75-day places and additional outpatient services. 
Mental Health, Justice Health, Alcohol and Drug Services provide a range of health services from prevention and 
treatment through to recovery and maintenance at a number of locations and in varied environments for people 
suffering from mental health issues. 
Five Walk-in Centres: which provide free treatment for minor illness and injury. 
Seven community health centres: providing a range of general and specialist health services to people of all ages. 
A range of community based health services including Early Childhood Services, Youth and Women’s Health, 
Dental Health, Mental Health, Alcohol and Drug Services. 
Overview of the work area and position:  
Forensic Mental Health Services (FMHS) is a unit of Justice Health Services which is responsible for the delivery of 
high quality mental health care to mental health clients who have a history of, are currently involved with, or are 
at high risk of becoming involved with, the criminal justice system.  
FMHS provides mental health care across the lifespan and across a range of settings, including a centralised 
community health facility, youth and adult custodial facilities, off campus community liaison, and court settings. 
The care provided is underpinned by the National Principles for Forensic Mental Health Services. The service aims 
to provide collaborative care guided by principles of Recovery and involving the consumer, their carers and other 
key services. FMHS is one united service with three distinguishable yet integrated service components as follows:  
FMHS Forensic Consultation and Intervention Service (FoCIS) including: 
Fixated and Lone Actor Grievance fuelled violence assessment centre (ACT FLAG) 
FMHS Mental Health Court Assessment and Liaison Service (MHCALS) 
FMHS Custodial Mental Health (CMH) including: 
CMH – Child and Adolescent at Bimberi Youth Justice Centre (CMH – CA) 
CMH – Adult at the Alexander Maconochie Centre (CMH – A) 
As a Senior Registered Nurse with Custodial Mental Health, you will be expected to provide high quality mental 
health assessment and care under minimal supervision including; legislated induction screening, assessment and 
management of at-risk clients, and medication management to mental health clients within the ACT’s two 
correctional centres - the Alexander Maconochie Centre (AMC) and Bimberi Youth Justice Centre (BYJC). You will 
be required to work collaboratively with a team of clinical staff of nursing, medical, and allied health professionals, 
as well as a range of external agencies including JHS Custodial Health, community and inpatient mental health 
services, ACT Corrective Services, CYPS, and external agencies such as NGOs. At this level you will be expected to 
contribute to quality improvement, service development, and training and education activities. You will be 
supported by a Clinical Nurse Consultant and report to the Team Manager, Custodial Mental Health.  
As a specialist area, clinicians working with FMHS will be supported via structured clinical supervision, a 
collaborative and multidisciplinary team environment, and regular professional development opportunities.  
Eligibility/Other Requirements:  
Mandatory: 
Be registered or be eligible for registration with the Australian Health Practitioner Regulation Agency (AHPRA). 
Minimum three years (ideally five) relevant experience in the area of mental health.  
Desirable: 
Experience in a custodial, community forensic, or secure inpatient setting. 
Current driver’s licence. 
Prior to commencement successful candidates will be required to:  
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Undergo a pre-employment National Police check. 
Notes: The CMH Assertive Response Team provides a daily service between 08:30 and 19:00hrs 7 days per week. 
Shifts are 8:30-17:00 or 10:30-19:00. Includes 4-7 weeks annual leave depending on roster. The CMH Clinical 
Management Team provides a weekday service between 08:30 and 17:00hrs M-F. Custodial allowance applies. 
Eligible applicants may apply for postgraduate qualification allowance (where applicable). This position is based at 
the Alexander Maconochie Centre (AMC). Successful applicants will also be required to undergo ACTCS vetting and 
security awareness training. AMC permits smoking by detainees. Staff working on site may be exposed to 
intermittent secondary exposure to cigarette smoke. 
Contact Officer: Gillian Sharp (02) 5124 1813 gillian.sharp@act.gov.au 

 
 
 
Chief Operating Officer Clinical Services 
Mental Health, Justice Health and Alcohol and Drug Services 
Access Mental Health Team 
Health Professional Level 3 $94,606 - $99,687 (up to $104,631 on achieving a personal upgrade), Canberra (PN: 
46496, several) 
Gazetted: 26 October 2020 
Closing Date: 9 November 2020 
Our Vision: Creating exceptional health care together. 
Our Role: To be a health service that is trusted by our community. 
Our Values: Reliable, Progressive, Respectful and Kind  
Canberra Health Services (CHS) is focussed on the delivery of high quality, effective, person centred care. It 
provides acute, sub-acute, primary, and community‐based health services, to the Australian Capital Territory 
(ACT)—a catchment of approximately 400,000 people. It also services the surrounding Southern New South Wales 
region which includes the Bega Valley, Bombala, Cooma-Monaro, Eurobodalla, Goulburn, Mulwaree, Palerang, 
Queanbeyan, Snowy River, Upper Lachlan Shire, and the Yass Valley. 
CHS administers a range publicly funded health facilities, programs and services including but not limited to: 
The Canberra Hospital: a modern 600-bed tertiary hospital providing trauma services and most major medical and 
surgical sub-specialty services. 
University of Canberra Hospital Specialist Centre for Rehabilitation, Recovery and Research: a dedicated and 
purpose-built rehabilitation facility, with 140 inpatient beds, 75-day places and additional outpatient services. 
Four Walk-in Centres: which provide free treatment for minor illness and injury. 
Six community health centres: providing a range of general and specialist health services to people of all ages. 
A range of community-based health services including Early Childhood Services, Youth and Women’s Health, 
Dental Health, Mental Health, Alcohol and Drug Services. 
Overview of the work area and position 

Mental Health, Justice Health and Alcohol and Drug Services (MHJHADS) provide health services directly and 
through partnerships with community organisations. The services provided range from prevention and treatment 
to recovery, maintenance of wellbeing and harm minimisation. The participation of people accessing our services, 
their families and carers is encouraged in all aspects of service planning and delivery. The Division works in 
partnership with a range of government and non-government service providers to ensure the best possible 
outcomes for clients. 
MHJHADS delivers services at several locations, including hospital inpatient and outpatient settings, community 
health centres, detention centres, other community settings including people’s home. These services include: 
Rehabilitation and Specialty Services 

Adult Acute Mental Health Services 

Adult Community Mental Health Services 

Alcohol and Drug Services 

Child and Adolescent Mental Health Services (CAMHS), and 

Justice Health Services 

The Access Mental Health Team (AMHT) aims to improve the mental health and well-being of people who are 
residing in the Australian Capital Territory by facilitating access to high quality, integrated mental health services. 
The AMHT provides a centralised access process with the aim of providing an identified service entry point to 
undertake 24-hour triage and a thorough mental health assessment that will link people with the services that 
most appropriately meets their needs. This will ensure that people are able to access the right mental health 
service at the right time. AMHT aims to optimise recovery through the provision of an excellent community mental 
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health care service. AMHT incorporates the guidelines and principles outlined in the Adult Community Model of 
Care, ensuring that the teams’ practice is current and is keeping pace with the changes occurring in the greater 
MHJHADS teams. The AMHT function is critical to identify and mitigate potentially life-threatening risks for people 
calling the service. 
At this level, it is expected that you will provide high quality clinical interventions and care to achieve positive 
outcomes for people. It is an expectation that you will contribute your expertise to the multidisciplinary team; 
provide supervision to staff within the Access Mental Health Team as well as students. All team members are 
required to undertake professional development and supervision, participate in quality initiatives, and contribute 
to the multidisciplinary team processes. The position reports to a Team Leader who is based on site in the health 
centre and is supported by a cohesive multi-disciplinary team of Nurses, Psychologists, Occupational Therapists, 
Social Workers, Recovery Support Officers, Administration Service Officers, Psychiatry Registrars and Consultant 
Psychiatrists. 
This work will primarily be based in the Belconnen Health Centre, however at times the location of this work may 
be at other settings in the community such as private residences and or health centres. 
The role involves participating in a team to produce quality outcomes for the Canberra community, discussing 
planned care interventions in a multidisciplinary environment. This role will involve computer and phone work as 
well as face to face contact with persons from the community. 
The position reports to a Team Leader who is based on site in the health centre and is supported by a cohesive 
multidisciplinary team (including Nurses, Social Workers, Occupational Therapists, Psychologists and Psychiatrists, 
Allied Health Assistants). The position reports professionally to the relevant Discipline Principal. 
Eligibility/Other Requirements 

For Occupational Therapy: 
Be registered or eligible for registration with Occupational Therapy Board of Australia. 
Eligibility for professional membership of Occupational Therapy Australia. 
Applicants must have a minimum of three years (ideal five years) post qualification experience. 
Current driver’s licence. 
For Psychology: 
Be registered or be eligible for general registration with Psychology Board of Australia. 
Applicants must have a minimum of three years (ideal five years) post qualification experience. 
Current driver’s licence 

For Social Work: 
Degree in Social Work. 
Professional membership or eligibility for professional membership of the Australian Association of Social Workers 
(AASW). 
Be registered under the Working with Vulnerable People (Background Checking) Act 2011. 
Applicants must have a minimum of three years (ideal five years) post qualification experience, 
Current driver’s licence. 
Prior to commencement successful candidates will be required to:  
Undergo a pre-employment National Police Check. 
Comply with CHS Occupational Assessment, Screening and Vaccination policy, (OMU). 
Comply with Canberra Health Services credentialing and scope of clinical practice requirements for allied health 
professionals. 
Note: There are two permanent positions available. AMHT operates an extended hours service, operating seven 
days a week. The successful candidate will be expected to work on a 38-hour, seven day per week 24 hour rotating 
roster including morning evening shifts and Night shifts, weekends, and public holidays. 
For more information on this position and how to apply “click here” 

Contact Officer: Julie Hanson (02) 6205 3266 julie.hanson@act.gov.au 

 
 
 
Canberra Institute of Technology 

 
Selection documentation and the mandatory application cover sheet for the following positions may be 
downloaded from: http://www.jobs.act.gov.au/  
Applications can be sent via email to: jobs@act.gov.au 
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CIT Education and Training Services 
Library and Learning Services 
Manager, Licensing and Copyright 
Senior Officer Grade C $108,926 - $117,249, Canberra (PN: 18045) 
Gazetted: 23 October 2020 
Closing Date: 30 October 2020 
Details: An opportunity exists for a Manager, Licensing and Copyright at the Canberra Institute of Technology (CIT). 
You will be responsible for managing licence agreements in relation to the procurement of CIT learning resources 
and CIT’s copyright and Intellectual Property (IP) compliance including permissions and associated metadata. As 
the Manager, Licensing and Copyright you will provide leadership and professional advice on licensing, copyright 
and IP to CIT staff, represent CIT as required on local, national or industry bodies including as the CIT 
representative on the Copyright Advisory Group (CAG TAFE) and monitor and advise on legislative developments 
affecting CIT in relation to copyright. CIT is committed to building an inclusive workplace through a culturally 
diverse workforce. As part of this commitment we strongly encourage and welcome applicants from Aboriginal or 
Torres Strait Islander peoples and/or people with a disability. 
Eligibility/Other Requirements: A relevant degree in library or information management and/or industry 
experience are highly desirable. 
How to Apply: Applicants are required to address the Selection Criteria and provide a current curriculum vitae 
along with the names of two referees. Applicants may be requested to provide referee’s reports at a later date.  
Applications should be submitted via the Apply Now button below. 
Contact Officer: Jaci Ganendran (02) 6205 9782 jaci.ganendran@cit.edu.au 

 
 
 
Chief Minister, Treasury and Economic Development 

 
Selection documentation and the mandatory application cover sheet for the following positions may be 
downloaded from: http://www.jobs.act.gov.au/  
Applications can be sent via email to: jobs@act.gov.au 
 
Access Canberra 
Construction, Utilities and Environment Protection 
Environment Protection Authority 
Environment Protection Authority Data Support Officer 
Administrative Services Officer Class 5 $80,323 - $85,020, Canberra (PN: 10967) 
Gazetted: 28 October 2020 
Closing Date: 11 November 2020 
Directorate Overview 

Chief Minister, Treasury and Economic Development Directorate (CMTEDD) leads the ACT Public Service and 
provides strategic advice and support to the Chief Minister, Treasurer, Minister for Economic Development and 
the Cabinet on policy, financial and economic matters, service delivery and whole of government issues. The 
Directorate facilitates the implementation of government priorities and drives many new initiatives, including 
Access Canberra which provides a range of ACT Government shopfront and regulatory services. The Directorate is 
also responsible for Shared Services which provides financial, ICT and HR support across Government. The 
Director-General of CMTEDD is also the Head of Service. 
What we do 

At Access Canberra, we are all about giving people easy access to ACT Government regulatory services, payments 
and information while offering great customer experience. We help community organisations, business and 
individuals work with the ACT Government and constantly look for new ways to deliver our services. Access 
Canberra is unique to the ACT Government; we work across many different regulatory and customer service areas 
to support the delivery of regulatory reform and red tape reduction, drive government priorities and implement 
new initiatives. We actively engage in a risk and harm approach to compliance across a broad range of industry 
sectors to build a strong economy, safe community and sustainable environment. 
Who we are. 
We are a diverse, innovative and professional team of people who come from a wide variety of backgrounds. We 
welcome people with experience from the community, public and private sectors and believe the more diverse our 
knowledge base is, the better our results will be. We value people with innovative and creative ideas, who 
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communicate with candour and respect, and who have the motivation to drive projects from conception through 
to delivery. We are curious about each other’s work and always ask “who else needs to know?” 

What we offer 
Interesting and fulfilling work in a unique government environment where you can see the impact you have on the 
Canberra community. 
The opportunity to work with passionate, innovative and experienced leaders who encourage and support you to 
develop your interests and expertise. 
A flexible workplace with brand new, state of the art accommodation enabling activity-based work in a fun and 
creative environment. 
The Team You Will Work In 

The Environment Protection Authority (EPA) is the primary environmental regulator for the ACT. 
Our Mission is to protect and enhance the well-being of the environment and community as the ACT’s primary 
environmental regulator. 
Our Vision is a sustainable environment for future generations. 
The EPA is responsible for a range of environment protection issues including air and water quality, hazardous 
materials, contaminated sites and environmental noise. We administer the Environment Protection Act 1997, 
Water Resources Act 2007, Clinical Waste Act 1990 and Lakes Act 1976. 
Chief Minister, Treasury and Economic Development Directorate (CMTEDD) supports workforce diversity and is 
committed to creating an inclusive workplace. As part of this commitment, Aboriginal and Torres Strait Islander 
peoples, people with disability and those who identify as LGBTIQ are encouraged to apply. 
Selection Criteria 

Your suitability for this position will be assessed based on your Skills, Knowledge and Behaviour in relation to the 
duties/responsibilities listed in the Position Description. 
Please refer to the advertising materials for information on how to apply. 
Skills 
Well developed liaison, oral and written skills 

Produce and convert data and documents into required formats, while understanding the importance of quality 
assurance and the need for meeting reporting requirements 

Demonstrated experience in the use of software packages including Microsoft Access and Office Automation, 
Visual Basic, SQL, Microsoft Visio, ArcGis. 
Knowledge  
Understanding of the principles of project management 
Behaviour 
Proven ability to: 
Communicate with a broad range of stakeholders 

work either independently or as part of a multidisciplinary team 

organise workloads effectively and meet deadlines without close supervision 

display commitment and leadership in high quality customer service principles practices and attributes. 
Implement the principles of workplace diversity, participative work practices, 
Work Health and Safety, and staff development and training. 
Eligibility/Other Requirements: 
Relevant qualifications or experience in ICT is highly desirable 

Note: This is a temporary position available until 5 September 2021. 
How to Apply: Your suitability for this position will be assessed based on your Skills, Knowledge and Behaviour in 
relation to the duties/responsibilities listed above. 
Please submit: 
a two page pitch addressing the skills, knowledge and behaviour in relation to the duties/responsibilities listed in 
the Position Description; 
and curriculum vitae. 
Applications should be submitted via the Apply Now button below. 
Contact Officer: David Power (02) 6207 5311 David.Power@act.gov.au 

Applicants should note that a Joint Selection Committee (JSC) established in accordance with the 
collective/enterprise agreement provisions will assess all applications for this position. 
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Economic and Financial Group 
Insurance 
Corporate 
Senior Finance Officer 
Administrative Services Officer Class 6 $86,547 - $99,051, Canberra (PN: 49217) 
Gazetted: 26 October 2020 
Closing Date: 9 November 2020 
Details: The Economic and Financial Group is seeking an enthusiastic Senior Finance Officer to join its Insurance 
Branch. The Insurance Branch provides policy advice to Government on insurance matters, including legislative 
reform. It is responsible for the regulation and administration of the Motor Accident Injuries (MAI) Scheme and the 
Lifetime Care and Support Scheme.  
This is an exciting opportunity to be part of a small team performing the financial management and governance 
functions of the two insurance entities. This position also plays a role in MAI regulator’s functions associated with 
its ICT claims data system, including undertaking data analysis and reporting.  
No insurance experience is required. If you have accounting, budgeting, reporting and ICT skills, are enthusiastic 
and willing to learn then you are encouraged to apply. 
Chief Minister, Treasury and Economic Development Directorate (CMTEDD) supports workforce diversity and is 
committed to creating an inclusive workplace. As part of this commitment, Aboriginal and Torres Strait Islander 
peoples, people with disability and those who identify as LGBTIQ are encouraged to apply. 
Eligibility/Other Requirements: Relevant tertiary qualifications in accounting are highly desirable. 
Note: Selection may be based on application and referee reports only. An order of merit will be established from 
this selection process and may be used to fill future identical vacancies over the next 12 months. This position will 
be moving to a new workplace designed for activity-based working (ABW) in 2020. Under ABW arrangements, 
officers will not have a designated workstation/desk.  
How to Apply: Applications should include a curriculum vitae and a written response to the Selection Criteria 
outlined in the Position Description. 
Applications should be submitted via the Apply Now button below.  
Contact Officer: Anne Anand (02) 6207 0299 Anne.Anand@act.gov.au 

 
 
 
Economic Development 
Sport and Recreation 
ACT Academy of Sport 
Senior Business Support Officer 
Administrative Services Officer Class 5 $80,323 - $85,020, Canberra (PN: 49478) 
Gazetted: 27 October 2020 
Closing Date: 3 November 2020 
Details: Sport and Recreation is seeking an enthusiastic and experienced person to join our ACT Academy of Sport 
(ACTAS) team as a Senior Business Support Officer. The successful applicant will be a member of a team delivering 
athletic high-performance services to approximately 120 talented athletes across seven high performance sport 
programs and an Individual Athlete Program. Chief Minister, Treasury and Economic Development Directorate 
(CMTEDD) supports workforce diversity and is committed to creating an inclusive workplace. As part of this 
commitment, Aboriginal and Torres Strait Islander peoples, people with disability and those who identify as 
LGBTIQ are encouraged to apply. 
Note: This is a temporary position available immediately for a period of three months with the possibility of 
extension and/or permanency. Selection may be based on written application and referee reports only. A merit 
pool will be established from this recruitment process to fill future similar vacancies over the next 12 months.  
How to Apply: Please provide a supporting statement outlining experience and/or abilities against the Selection 
Criteria and Behavioural Capabilities outlined in the Position Description; along with your current curriculum vitae.  
Applications should be submitted via the Apply Now button below. 
Contact Officer: Gerard Corradini (02) 6207 4410 gerard.corradini@act.gov.au 

 
 
Shared Services 
Partnership Services 
Commercial Services 
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Director EDRMS and Support 
Senior Officer Grade B $128,286 - $144,418, Canberra (PN: 23923) 
Gazetted: 23 October 2020 
Closing Date: 6 November 2020 
Details: Partnership Services, Shared Services is seeking an experienced Director to lead a dedicated Digital 
Records Team (DRT) enabling and supporting the Electronic Document Record Management Systems (EDRMS) 
across the ACT Government. The successful candidate will be required to possess strong application 
implementation, project management and change management skills, experience and capacity, to manage a large-
scale implementation (approximately 5,000 users).  
The position will also be responsible for overseeing the development of all training and support materials including 
user guides, e-learning application training modules and developing an ongoing support strategy to cater for the 
large user base. The successful candidate will require excellent communication skills to liaise with a range of 
different stakeholders. The Digital Records Team currently supports substantial change in record management 
practices that affects a large number of ACT Government employees. The Director will also transition and structure 
the DRT from a project implementation phase to a BAU environment.  
The position will also manage application and infrastructure upgrades for both Objective and Content Manager 
(HPCM).  
Chief Minister, Treasury and Economic Development Directorate (CMTEDD) supports workforce diversity and is 
committed to creating an inclusive workplace. As part of this commitment, Aboriginal and Torres Strait Islander 
peoples, people with disability and those who identify as LGBTIQ are encouraged to apply. 
Eligibility/Other Requirements: It is desirable that the successful candidate has experience in digital records 
management and records management practices.  
How to Apply: Please submit your current curriculum vitae, contact details of at least two referees along with a 
pitch, of no more than three pages, on your experience and skills that match the requirements of the role. 
Applications should be submitted via the Apply Now button below. 
Contact Officer: Richard Pender (02) 6207 5170 Richard.Pender@act.gov.au 

 
 
 
Corporate 
Corporate Management 
Governance and Audit 
Governance and Security Officer 
Administrative Services Officer Class 6 $86,547 - $99,051, Canberra (PN: 48832) 
Gazetted: 23 October 2020 
Closing Date: 30 October 2020 
Details: If you have a passion for providing enabling services in a corporate environment, then this could be the role 
for you. As a Governance and Security Officer within Corporate Management you will be responsible for providing 
support in the development and review of Governance policies such those relating to fraud prevention, gifts and 
hospitality, conflict of interest and protective security for example. In addition, you will be responsible for 
facilitating providing support to the Agency Security Advisor (ASA) with administrative functions such as overseas 
travel, access to CCTV footage, and requests for security clearances. A big part of our role is to provide advice to 
and answer queries from our directorate customers. Corporate is a progressive division that regularly looks at 
ways in which we can improve the way we work. This could mean that you will be able to work on some exciting 
new projects to better deliver our services. Chief Minister, Treasury and Economic Development Directorate 
(CMTEDD) supports  
Eligibility/Other Requirements: This is a Security assessed position and the ability to obtain and maintain a 
Negative Vetting 1 security clearance is required. 
Note: Selection may be based on application and referee reports only. An order of merit will be established from 
this selection process and may be used to fill future identical vacancies over the next 12 months. Applicants should 
be aware that, this position works in an activity-based workplace (ABW) structure. Under ABW arrangements, 
officers will not have a designated workstation/desk. 
How to Apply: Applications are sought from potential candidates and should include: 
A two-page pitch outlining your experience and/or abilities against the requirements (Professional/Technical Skills 
and Knowledge; and Behavioural Capabilities) in relation to the stated duties outlined in the Position Description 

A current curriculum vitae; and 

The contact details of at least two referees. 
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Applications should be submitted via the Apply Now button below. 
Contact Officer: Angela Friend (02) 6207 8494 angela.friend@act.gov.au 

 
 
 
Access Canberra 
Environment Protection Authority 
Environment Protection Officer 
Technical Officer Level 3 $74,973 - $84,729, Canberra (PN: 26736) 
Gazetted: 23 October 2020 
Closing Date: 6 November 2020 
Details: Chief Minister, Treasury and Economic Development Directorate (CMTEDD) leads the ACT Public Service 
and provides strategic advice and support to the Chief Minister, Treasurer, Minister for Economic Development 
and the Cabinet on policy, financial and economic matters, service delivery and whole of government issues. The 
Directorate facilitates the implementation of government priorities and drives many new initiatives, including 
Access Canberra which provides a range of ACT Government shopfront and regulatory services. The Directorate is 
also responsible for Shared Services which provides financial, ICT and HR support across Government. The 
Director-General of CMTEDD is also the Head of Service. 
What we do: 
At Access Canberra, we are all about giving people easy access to ACT Government regulatory services, payments 
and information while offering great customer experience. We help community organisations, business and 
individuals work with the ACT Government and constantly look for new ways to deliver our services. 
Access Canberra is unique to the ACT Government; we work across many different regulatory and customer 
service areas to support the delivery of regulatory reform and red tape reduction, drive government priorities and 
implement new initiatives. We actively engage in a risk and harm approach to compliance across a broad range of 
industry sectors to build a strong economy, safe community and sustainable environment. 
Who we are: 
We are a diverse, innovative and professional team of people who come from a wide variety of backgrounds. We 
welcome people with experience from the community, public and private sectors and believe the more diverse our 
knowledge base is, the better our results will be. 
We value people with innovative and creative ideas, who communicate with candour and respect, and who have 
the motivation to drive projects from conception through to delivery. We are curious about each other’s work and 
always ask “who else needs to know?”. 
What we offer: 
Interesting and fulfilling work in a unique government environment where you can see the impact you have on the 
Canberra community. 
The opportunity to work with passionate, innovative and experienced leaders who encourage and support you to 
develop your interests and expertise. 
A flexible workplace with brand new, state of the art accommodation enabling activity-based work in a fun and 
creative environment. 
The team you will work in: 
The Environment Protection Authority (EPA) is the primary environmental regulator for the ACT. Our Mission is to 
protect and enhance the well-being of the environment and community as the ACT’s primary environmental 
regulator. Our Vision is a sustainable environment for future generations. The EPA is responsible for a range of 
environment protection issues including air and water quality, hazardous materials, contaminated sites and 
environmental noise. We administer the Environment Protection Act 1997, the Water Resources Act 2007, Clinical 
Waste Act 1990 and the Lakes Act 1976. Chief Minister, Treasury and Economic Development Directorate 
(CMTEDD) supports workforce diversity and is committed to creating an inclusive workplace. As part of this 
commitment, Aboriginal and Torres Strait Islander peoples, people with disability and those who identify as 
LGBTIQ are encouraged to apply.  
Note: An order of merit will be established from this selection process and may be used to fill future identical 
vacancies over the next 12 months. The EPA workplace is designed for activity-based working where officers do 
not have a designated workstation/desk. 
How to Apply: Applicants are to submit a two-page pitch addressing the Skills, Knowledge and Behaviour in the 
Selection Criteria and how they relate to the duties/responsibilities of the position.  
Applications should be submitted via the Apply Now button below. 
Contact Officer: Heath Chester (02) 6207 5728 heath.chester@act.gov.au 
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Applicants should note that a Joint Selection Committee (JSC) established in accordance with the 
collective/enterprise agreement provisions will assess all applications for this position. 
 
 
Shared Services ICT 
Strategic Business 
HRIMS Program 
Knowledge Transfer/Project Management Coordinator 
Senior Officer Grade C $108,926 - $117,249, Canberra (PN: 14479) 
Gazetted: 22 October 2020 
Closing Date: 29 October 2020 
Details: The Knowledge Transfer and Project Management Coordinator will work as part of the Program 
Management Office for the Human Resources Information Solution Program which is implementing SAP 
SuccessFactors. The position will undertake duties for to support program governance including risk and 
compliance reporting. The position will also be responsible for the coordination of the delivery of knowledge 
transfer to upskill key business stakeholders including the administration of and reporting of knowledge transfer 
program of activity.  
Chief Minister, Treasury and Economic Development Directorate (CMTEDD) supports workforce diversity and is 
committed to creating an inclusive workplace. As part of this commitment, Aboriginal and Torres Strait Islander 
peoples, people with disability and those who identify as LGBTIQ are encouraged to apply.  
Note: This is a temporary position available for 12 months with possibility of extension and/or permanency.  
How to Apply: Please provide a response to the Selection Criteria outlined in the attached Position Description, 
including a current curriculum vitae and contact details of referees.  
Applications should be submitted via the Apply Now button below.  
Contact Officer: Sarah Burnett (02) 6207 9102 Sarah.Burnett@act.gov.au 

 
 
Access Canberra 
Customer Coordination 
Contact Centre 
Training Officer 
Administrative Services Officer Class 5 $80,323 - $85,020, Canberra (PN: 55701, several) 
Gazetted: 28 October 2020 
Closing Date: 28 October 2020 
Details: The Training Officer is primarily responsible, under limited direction, for training a team of Customer 
Service Officers (CSOs) responsible for providing outstanding customer service and giving high priority to customer 
satisfaction. The duties of this position include but are not limited to: Administer a training program that includes 
liaising with providers and participants and developing and maintaining a training calendar and database; identify, 
design, deliver, evaluate and continuously improve on-the-job training programs in a diverse environment, 
including refresher training and internal business systems and procedures training; work together with ACT 
Government business units and others to identify and deliver training needs specific to the Contact Centre; work 
with the Quality Coordinator to assist in maintaining up-to-date information in the Customer Relationship 
Management (CRM) system and training modules are consistent; adapt and reschedule training to suit daily 
operational requirements, and p 

Eligibility/Other Requirements: Minimum of 12 months experience in call or contact centre environment, good 
understanding of and ability to use the rego.act system, well-developed keyboard skills and computer literacy 
including Internet access and general knowledge of the MS Office suite of applications are desirable. 
This position requires that applicants are available to assist with training on after hours’ shifts and to be available 
outside business hours during emergency events. 
Note: This position will be moving to a new workplace designed for activity-based working (ABW) in 2020. Under 
ABW arrangements, officers will not have a designated workstation/desk. 
The ACT Public Service supports workforce diversity and is committed to creating an inclusive workplace. As part of 
this commitment, Aboriginal and Torres Strait Islander peoples, people with disability, culturally diverse people 
and those who identify as LGBTIQ are encouraged to apply. 
An order of merit will be established from this selection process and may be used to fill future identical vacancies 
over the next 12 months. 
Contact Officer: James Gibson (02) 6207 4638 James.Gibson@act.gov.au 
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Applicants should note that a Joint Selection Committee (JSC) established in accordance with the 
collective/enterprise agreement provisions will assess all applications for this position. 
 
 
 
Commercial services and infrastructure group 
ACT Property Group 
Estate and procurement management 
Director, Estate and Strategic Asset Management 
Senior Officer Grade B $128,286 - $144,418, Canberra (PN: 16581) 
Gazetted: 28 October 2020 
Closing Date: 25 October 2020 
Details: ACT Property Group is seeking a person with strong senior leadership skills along with knowledge and 
understanding of asset management of buildings to lead the Estate and Strategic Asset Management section. This 
position leads a small team responsible for driving the strategic and asset management planning for many ACT 
Government owned buildings, ensuring they are fit for purpose and are maintained to the agreed standards. The 
team also manages ACT Government owned aquatic facilities working with the operators to ensure the facilities 
meet the contractual and legal requirements.  
During this period the Director will focus on: •Ensuring timely and high-quality delivery of and reporting on the 
capital and building upgrade program, in consultation with the Property Upgrades team; •Work with the team to 
undertake a program of inspections of ACT Property Group managed properties, in consultation with the Customer 
Relationship Team; •Continue to develop the team, systems and cross team relationships in relation to property 
management; •Manage the aquatic facilities including the management contracts, maintenance and ensuring 
adherence to relevant legislation; and •Further develop the Strategic and Asset management plans for the 
property portfolio, including the condition and hazmat audit program.  
Chief Minister, Treasury and Economic Development Directorate (CMTEDD) supports workforce diversity and is 
committed to creating an inclusive workplace. As part of this commitment, Aboriginal and Torres Strait Islander 
peoples, people with disability and those who identify as LGBTIQ are encouraged to apply.  
Eligibility/Other Requirements:  
Applicants should have experience at a senior leadership level, preferably in property or a related discipline. 
Qualifications in property management, project management, construction induction (white card) and asbestos 
awareness is highly desirable. 
Applicants need to be available to commence the role immediately and available for the full employment period. 
Note: This is a temporary position available immediately for a period of three months, with the potential of 
extension up to 12 months. This position was recently advertised as a three-month vacancy and previous 
applicants need not apply and will be considered during this recruitment process. 
Selection may be based on application and referee reports only. This position is based in a workplace designed for 
activity-based working (ABW). Under ABW arrangements, officers will not have a designated workstation/desk. 
How to Apply:  
Please review the Position Description for details about the role and associated responsibilities. Suitability for this 
position will be assessed on your demonstrated Skills, Experience, Knowledge and Behaviour in relation to the 
duties/responsibilities listed in the Position Description. 
Please submit the following: 
A two page pitch that tells the selection committee about your ability to perform the advertised role (knowledge, 
experience, skills, behaviour) and why you are the best person for this role. The pitch should:  
Show that you have the capabilities in “What you Require” section of the Position Description including 
Professional/Technical Skills and Knowledge, and Behavioural Capabilities. 
Demonstrate your capacity to perform the duties and responsibilities detailed in “What You Will Do” at the 
specified classification including examples of how you have done this in the past. 
Tell the panel how your abilities, ingenuity, experience and qualifications make you the best person for this role. 
A current Resume/Curriculum Vitae (CV) including details of work history (roles, timing, responsibilities, 
achievements), professional memberships and qualifications, and 

Contact details of at least two referees. 
Contact Officer: Richard Binks (02) 6207 9398 Richard.Binks@act.gov.au 
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Community Services 

 
Selection documentation and the mandatory application cover sheet for the following positions may be 
downloaded from: http://www.jobs.act.gov.au/  
Applications can be sent via email to: jobs@act.gov.au 
 
Strategic Policy 
Performance and Systems 
Records Management Unit 
Records Officer 
Administrative Services Officer Class 4 $72,272 - $78,254, Canberra (PN: 42190) 
Gazetted: 28 October 2020 
Closing Date: 4 November 2020 
Details: The Chief Information Office is responsible for providing strategic direction and oversight of the 
Directorate’s digital transformation initiatives. The Chief Information Office also contributes to the ACT’s whole of 
Government digital agenda and direction, while ensuring alignment of the Directorate’s digital initiatives with the 
ACT Digital Strategy and other ACT Government ICT and digital priorities and initiatives. Responsibilities of the unit 
include: 
Ensuring Directorate ICT procurements align with strategic needs; 
Undertaking research and analysis to support strategic policy advice on current and emerging ICT and digital policy 
issues and initiatives; 
Progressing data governance agendas to ensure that information (including records) are an integral part of any 
digital transformation; and 

Development of the Directorate’s digital capability. 
Duties/Responsibilities 
Assist with the maintenance, enhancement and promotion of the Directorate’s Records Management Program in 
compliance with the Territory Records Act 2002. 
Assist with the development and implementation of the digitisation of the Directorate’s records. 
Provide advice and training to staff on the effective management of records. 
Administer the Directorate’s records management system and apply knowledge of ACT records management 
legislation, standards and guidelines. 
Work in accordance with, and uphold the ACT Government Respect, Equity and Diversity Framework and the 
Directorate’s Work Health and Safety System. 
Eligibility/Other Requirements: Knowledge and experience in HPCM9 administration would be highly desirable. 
Note: This is a temporary position available from 16 November 2020 until 16 November 2021. 
How to Apply: Please submit a written application of no more than three pages, responding to the required 
Selection Criteria in the Position Description, a current curriculum vitae, and contact details of at least two 
referees, one of which is your current manager. 
Applications should be submitted via the Apply Now button below. 
Contact Officer: Robert Black (02) 6205 4804 robert.black@act.gov.au 

 
 
 
Office of the Coordinator-General for Family Safety 
Project Officer 
Administrative Services Officer Class 5 $80,323 - $85,020, Canberra (PN: 40464) 
Gazetted: 26 October 2020 
Closing Date: 18 November 2020 
Details: The Family Safety Hub is a multi-disciplinary, highly skilled and motivated team working to solve some of 
the most challenging problems related to domestic and family violence in the ACT.  
We are looking for motivated, friendly and energetic Project Officer who can provide a range of support functions 
for Hub activities.  
Our Project Officer will be a skilled and valued generalist, providing project support across a number of functions, 
including project management, developing workshop materials, communications, secretariat functions, evaluation 
and reporting.  
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The role is an opportunity to be a part of creating real, positive change for the ACT community and learn a wide 
range of skills from specialists in innovation and co-design, strategic communications and social impact research 
and evaluation.  
Note: This is a temporary position available for six months with the possibility of extension and/or permanency. An 
order of merit will be established from this selection process and may be used to fill future identical vacancies over 
the next 12 months.  
How to Apply: Considering the duties of the role and the required behaviours, tell us in one to two pages why you 
are the perfect person to join the team. Include in your pitch at least one achievement you are proud of and why. 
Applications should be submitted via the Apply Now button below.  
Contact Officer: Helen Copley (02) 6207 2399 Helen.Copley@act.gov.au 

 
 
Office of the Coordinator-General for Family Safety 
Service Designer 
Administrative Services Officer Class 6 $86,547 - $99,051, Canberra (PN: 38838) 
Gazetted: 26 October 2020 
Closing Date: 18 November 2020 
Details: The Family Safety Hub is a multi-disciplinary, highly skilled and motivated team working to solve some of 
the most challenging problems related to domestic and family violence in the ACT. We use innovation and design 
thinking approaches and make decisions based on evidence.  
We are looking for a motivated, friendly, and adaptable Service Designer who can contribute to a range of projects 
across the Office.  
Our Service Designer will effectively apply service design skills and approaches, work collaboratively with 
stakeholders within government and the community to co-design and trial solutions for people affected by 
domestic and family violence in our community.  
The work is dynamic, focused on people and outcomes, intensive and challenging at times, and truly rewarding.  
Note: This is a temporary position available for 12 months with the possibility of extension and/or permanency. An 
order of merit will be established from this selection process and may be used to fill future identical vacancies over 
the next 12 months.  
How to Apply: Provide your pitch to tell us why you are the perfect person for the role, in one to two pages. In 
your pitch, please include at least one example of a project where you applied service design (or related) 
approaches and describe your role in helping to achieve the project’s outcomes.  
Please attach your portfolio or examples of previous service design artefacts if available. Providing your portfolio is 
not essential but will be highly regarded. 
Applications should be submitted via the Apply Now button below. 
Contact Officer: Annaje Lee (02) 6205 8320 Annaje.Lee@act.gov.au 

 
 
 
Education 

 
Selection documentation and the mandatory application cover sheet for the following positions may be 
downloaded from: http://www.jobs.act.gov.au/  
Applications can be sent via email to: jobs@act.gov.au 
 
Service Design and Delivery 
Digital Strategy, Services and Transformation 
Finance Officer 
Administrative Services Officer Class 5 $80,323 - $85,020, Canberra (PN: 16042) 
Gazetted: 28 October 2020 
Closing Date: 4 November 2020 
Details: Digital Strategy, Services and Transformation (DSST) Branch provides services to the Directorate in 
identifying, developing and managing appropriate information and technical resources for corporate and school 
staff. This includes managing and providing advice on records, copyright, and ICT programs, teaching and learning 
systems, business and administration systems and relevant policies and procedures.  
The Finance Officer position is an operational support role, within the DSST Branch that is responsible for ensuring 
that financial transaction functions are completed to a high standard and level of accuracy. The role also provides 
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guidance and advice to staff on financial transactions, processes and matters and will require the candidate to 
have a strong financial acumen and background.  
You will be required to support the Branch with the day to day financial management including preparation of 
financial and management accounting reports, processing of invoices and purchase orders, payment 
reconciliations, assisting with development and management of internal budgets and forecasting, supporting the 
development of business cases, budget papers and costings.  
You will be an important part of the DSST team and provide support to the DSST Executive Office and the Division 
Finance Partners.  
Eligibility/Other Requirements: 
This position requires:  
Knowledge of Australian Accounting Standards and practices and ensure compliance with the Accounting 
Standards, Taxation Legislation and the ACT Financial Framework. 
Experience in using Microsoft Office suite applications, with intermediate excel skills and have the ability of 
performing basic formulas. 
High level of oral and written communication skills. 
Highly Desirable:  
A degree level qualification (or progression towards) in accounting or relevant experience in a commensurate 
finance officer role. 
Membership/progression towards ICAANZ or CPA. 
Previous experience in assisting in the management of capital funding and/or project accounting. 
Experience in the use of ACT Governments financial systems (e.g. Oracle, TM1, APIAS, etc.) or similar applications. 
Experience in an Education setting will be highly regarded, however not essential. 
Current driver’s licence and access to a private car is desirable. 
Note: An order of merit will be established from this selection process and may be used to fill future identical 
vacancies over the next 12 months.  
How to Apply:  
Potential candidates should submit a two-page pitch supporting the Position Description, outlining experience and 
ability in the above areas. The pitch should include: 
why you want the role; 
what you would bring to the role and what you would get out of it; and  
describe an achievement that you are most proud of that is directly related to the position description. 
A current curriculum vitae. 
Two referees with a thorough knowledge of your work performance and outlook. Please ensure that one of the 
referees is your current or immediate past supervisor. You should also be aware you may be asked to provide 
further referee reports/details. 
Applications should be submitted via the Apply Now button below. 
Contact Officer: Rochelle Bessey (02) 6207 2620 Rochelle.Bessey@act.gov.au 

 
 
 
School Performance and Improvement 
Tuggeranong Network 
Lanyon High School 
Building Services Officer  2 
Building Service Officer 2 $59,578 - $62,286, Canberra (PN: 46815) 
Gazetted: 28 October 2020 
Closing Date: 11 November 2020 
Details: Lanyon High School is seeking to fill the role of a Building Services Officer. In accordance with Directorate 
policies and under general/limited supervision, a Building Services Officer will demonstrate the ability to: Use 
initiative to undertake a range of building and equipment repairs and maintenance. Supervise and monitor the 
school’s maintenance programs, contractors, cleaning and security; with a view to minimising energy usage, 
operate (if appropriate) and monitor the school’s heating and cooling systems. Communicate and liaise effectively 
with staff, students, members of the public and contractors. Work with minimal or no supervision, determine 
efficient work priorities, operate effectively under pressure and organise workloads to meet deadlines. Complete 
appropriate records. Comply with principles and practices from the Respect, Equity and Diversity Framework; 
participative management values; and workplace, health and safety requirements. 
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Eligibility/Other Requirements: Mandatory Asbestos Awareness Training: Evidence of completion of training 
delivered by a Registered Training Organisation for Asbestos Awareness is required before commencement. For 
further information refer to: worksafe.act.gov.au/health safety. Mandatory Training in other WHS procedures will 
be required during employment: for example, Working at Heights, Sharps. Testing and Tagging of electrical 
equipment training and certification. A pre-employment medical clearance is required prior to commencement. 
Prior to commencing this role, a current registration issued under the Working with Vulnerable People 
(Background Checking) Act 2011 is required. For further information on Working with Vulnerable People 
registration refer to - https://www.accesscanberra.act.gov.au/app/answers/detail/a_id/1804.  
Note: This is a temporary position available for period of six months with the possibility of extension and/or 
permanency. Selection may be based on application and referee reports only.  
How to Apply: Please provide a response to the Selection Criteria outlined in the attached Position Description, 
including a current curriculum vitae and two referee reports.  
Applications should be submitted via the Apply Now button below. 
Applicants should note that a Joint Selection Committee (JSC) established in accordance with the 
collective/enterprise agreement provisions will assess all applications for this position. 
Contact Officer: Jade Uttley (02) 6142 1802 jade.uttley@ed.act.edu.au 

 
 
 
Service Design and Delivery 
Learning and Wellbeing Policy and Design 
Inclusion 
Director, Inclusive Education 
Senior Officer Grade B $128,286 - $144,418, Canberra (PN: 33861) 
Gazetted: 28 October 2020 
Closing Date: 11 November 2020 
Details: An opportunity exists within the Directorate’s Inclusion team for a Director, Inclusive Education. If you are 
passionate about leading a team to support students, families and schools create inclusive environments for 
students with disability then this position may be right for you. The position requires someone who can 
demonstrate strong communication and engagement skills as you will be the main contact person for schools, 
families, support services and the Directorate in relation to supporting students with disability. The person must 
be able to work collaboratively across different areas and have a strong understanding of learning differentiation 
and supporting inclusion in a school setting. The ACT Public Service supports workforce diversity and is committed 
to creating an inclusive workplace. As part of this commitment, Aboriginal and Torres Strait Islander peoples, 
people with disability, culturally diverse people and those who identify as LGBTIQ are encouraged to apply. 
Eligibility/Other Requirements: Previous experience working in an ACT Government school setting and relevant 
tertiary qualifications in Education or Human Services are highly desirable. 
Note: This is a temporary position available immediately for 12 months with the possibility of permanency. 
Selection may be based on application and referee reports only. 
How to Apply: Please provide an up to date curriculum vitae, details of two referees (preferably a current 
manager) and a written response to the Selection Criteria. The Selection Criteria should be no more than five A4 
pages.  
Applications should be submitted via the Apply Now button below. 
Contact Officer: Sarah Kirk (02) 6205 4830 sarah.kirk@act.gov.au  
 
 
Service Design and Delivery 
Student Engagement 
Flexible Education 
Principal Flexible Education 
School Leader A 2 $181,309, Canberra (PN: 41933) 
Gazetted: 27 October 2020 
Closing Date: 6 November 2020 
Details: Student Engagement is seeking an experienced, skilled, and dynamic Principal to lead the multidisciplinary 
team in the Flexible Learning Program. The Flexible Learning Program is a future focused learning program for 
students in Years 7 – 10 and it delivers personalised, holistic and trauma informed education, particularly for 
young people with complex and challenging needs. 

https://www.accesscanberra.act.gov.au/app/answers/detail/a_id/1804
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Principal - Flexible Education will lead a community of educational programs for students with complex and 
challenging needs including Murrumbidgee School, Muliyan, the Hospital School, the educational program at The 
Cottage and Distance Education. 
Eligibility/Other Requirements: Prior to commencing in this role a minimum of four years full time (or equivalent) 
tertiary study leading to the award of a recognised school teaching qualification; a current full teaching 
registration with the ACT Teacher Quality Institute (TQI) (or eligibility for teacher registration with the ACT TQI) 
and a current registration issued under the Working with Vulnerable People (Background Checking) Act 2011 is 
required. For further information on Working with Vulnerable People registration refer to - 
https://www.accesscanberra.act.gov.au/app/answers/detail/a_id/1804. 
Note: This is a temporary position available immediately for a period of 12 months with the possibility of 
extension. An order of merit will be established from this selection process and may be used to fill future identical 
vacancies over the next 12 months. Selection may be based on application and referee reports only.  
How to Apply: If you are interested in leading this Canberra Public School please send your curriculum vitae (two 
pages) and a statement of claims (no longer than three pages) addressing the leadership capabilities one, three 
and four. In your application, we want to learn about the impact your leadership has had on improving outcomes 
for students, and what makes you the best person to be the next principal of The Woden School. Your curriculum 
vitae should also include the details of at least two referees.  
For more information about this opportunity, please contact EDUDSEOffice@act.gov.au to arrange to speak to the 
position contact. 
Applications should be submitted via the Apply Now button below. 
Contact Officer: Sam Seton (02) 6205 7029 EDUDSEOffice@act.gov.au 

Applicants should note that a Joint Selection Committee (JSC) established in accordance with the 
collective/enterprise agreement provisions will assess all applications for this position. 
 
 
School Performance and Improvement Division 
Tuggeranong Network 
Lanyon High School 
Careers Officer - Lanyon High School 
School Assistant 4 $66,371 - $71,867, Canberra (PN: 46763) 
Gazetted: 27 October 2020 
Closing Date: 10 November 2020 
Details: Lanyon High School is seeking to fill the role of a Careers Officer. This role is a full‐time position, of which, 
60% will be working with students and the community for career opportunities and 40% will be performing general 
administration tasks within the school.  
The Careers officer will work closely with students to plan innovative and personalised approach to career 
planning for students. They will also work with local businesses and all stakeholders to market the Work 
Experience (WEX) Program for Year 9 and 10 students at Lanyon High School and secure WEX opportunities. As 
well as overseeing the ASBA/VLO programs and organising appropriate placements. 
The Careers Officer will work closely with the Students Services Team and work under the direction of the 
Executive of Student Services. 
Eligibility/Other Requirements:  
Prior to commencing in this role, a current registration issued under the Working with Vulnerable People 
(Background Checking) Act 2011 is required. For further information on Working with Vulnerable People 
registration refer to - https://www.accesscanberra.act.gov.au/app/answers/detail/a_id/1804  
Certificate IV or equivalent e.g. Career Development, Training and Assessment is highly desirable. 
Note: This is a temporary available immediately for a period of six months with the possibility of extension and/or 
permanency. 
How to Apply: Please submit your curriculum vitae and statement of claims against the Selection Criteria (no more 
than five pages in length).  
Applications should be submitted via the Apply Now button below. 
Contact Officer: Jade Uttley (02) 6142 1800 jade.uttley@ed.act.edu.au 

Applicants should note that a Joint Selection Committee (JSC) established in accordance with the 
collective/enterprise agreement provisions will assess all applications for this position. 
 
 
 

https://www.accesscanberra.act.gov.au/app/answers/detail/a_id/1804
https://www.accesscanberra.act.gov.au/app/answers/detail/a_id/1804
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School Performance and Improvement  Division 
Belconnen School Network 
University of Canberra High School Kaleen 
Executive Assistant 
School Assistant 4 $66,371 - $71,867, Canberra (PN: 49479) 
Gazetted: 26 October 2020 
Closing Date: 9 November 2020 
Details: University of Canberra (UC) High School Kaleen is a traditional Year 7-10 School in North Belconnen. This 
vibrant school community delivers quality and purposeful educational experiences, where staff commit to doing 
whatever it takes to ensure all students achieve success. UC High School Kaleen is seeking an Executive Assistant at 
School Assistant 4 level. The Executive Assistant will provide high level administrative support and work in 
partnership with the Principal and/or Executive Staff to ensure the needs of the school community are met and 
system requirements are fulfilled.  
How to Apply: Applicants are asked to submit an application addressing the Selection Criteria (maximum four 
pages) along with a current curriculum vitae (maximum three pages) and contact details for three referees. 
Applications should be submitted via the Apply Now button below. 
Contact Officer: Merrielle Reed (02) 6142 0482 merrielle.reed@ed.act.edu.au 

 
 
 
School Improvement and Performance Division 
Fraser Primary School 
School Secretary and Enrolment Officer - Fraser Primary School 
Administrative Services Officer Class 3 $65,976 - $71,004, Canberra (PN: 37378) 
Gazetted: 26 October 2020 
Closing Date: 9 November 2020 
Details: Fraser Primary School is a P-6 school in west Belconnen with 600+ students. The successful applicant will 
be a part of a busy and dynamic administrative team, providing support to staff, students and the community.  
Eligibility/Other Requirements: First Aid qualification, or willingness to undertake appropriate training is desirable. 
Prior to commencing in this role, a current registration issued under the Working With Vulnerable People 
(Background Checking) Act 2011 will be required. For further information on Working with Vulnerable People 
registration refer to https://www.accesscanberra.act.gov.au/app/answers/detail/a_id/1804  
Note: This is a temporary position available from 4 January 2021 up until 3 January 2022. For more information on 
this position applicants are encouraged to contact the Contact Officer. Selection may be based on application and 
referee reports only. 
How to Apply: Please write an application addressing the Selection Criteria (to a maximum of three pages). Please 
also provide a current curriculum vitae and one referee report.  
Applications should be submitted via the Apply Now button below. 
Contact Officer: Sharon Beaumaris (02) 6142 0521 sharon.beaumaris@ed.act.edu.au 

 
 
 
School Performance and Improvement 
Tuggeranong Network 
Gowrie Primary School 
Building Service Officer 
Building Service Officer 2 $59,578 - $62,286, Canberra (PN: 35613) 
Gazetted: 23 October 2020 
Closing Date: 6 November 2020 
Details: Gowrie Primary School is seeking to fill the role of a Building Services Officer. In accordance with 
Directorate policies and under general/limited supervision, a Building Services Officer will demonstrate the ability 
to: Use initiative to undertake a range of building and equipment repairs and maintenance. 
Supervise and monitor the school’s maintenance programs, contractors, cleaning and security; with a view to 
minimising energy usage, operate (if appropriate) and monitor the school’s heating and cooling systems. 
Communicate and liaise effectively with staff, students, members of the public and contractors. 
Work with minimal or no supervision, determine efficient work priorities, operate effectively under pressure and 
organise workloads to meet deadlines. 

https://www.accesscanberra.act.gov.au/app/answers/detail/a_id/1804
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Complete appropriate records. 
Comply with principles and practices from the Respect, Equity and Diversity Framework; participative 
management values; and workplace, health and safety requirements. 
Eligibility/Other Requirements: Mandatory Asbestos Awareness Training: Evidence of completion of training 
delivered by a Registered Training Organisation for Asbestos Awareness is required before commencement. For 
further information refer to: worksafe.act.gov.au/healthsafety. Mandatory Training in other WHS procedures will 
be required during employment: for example, Working at Heights, Sharps. Testing and Tagging of electrical 
equipment training and certification.  
Note: Selection may be based on application and referee reports only.  
How to Apply: Please provide a response to the Selection Criteria outlined in the attached Position Description, 
including a current curriculum vitae and two referee reports. 
Applications should be submitted via the Apply Now button below.  
Contact Officer: Meryn Cashmere (02) 6142 1960 Meryn.Cashmere@ed.act.edu.au 

Applicants should note that a Joint Selection Committee (JSC) established in accordance with the 
collective/enterprise agreement provisions will assess all applications for this position. 
 
 
 
Service Design and Delivery 
Universal School Support 
Careers, Transitions and VET 
Assistant Director and ASbA Co-ordinator 
Senior Officer Grade C $108,926 - $117,249, Canberra (PN: 09455) 
Gazetted: 23 October 2020 
Closing Date: 6 November 2020 
Details: The Assistant Director VET in Secondary Schools position supports the development, implementation and 
management of vocational pathway programs, including Australian School-based Apprenticeships (ASbAs). The 
position is responsible for the management of the ASbAs in Government Initiative. This initiative provides ASbA 
opportunities for students enrolled in ACT government high schools and colleges. The position is also responsible 
for the growth of ASbAs more broadly in ACT schools, through a continuous improvement lens.  
Our ideal candidate takes ownership of issues and will demonstrate the ability to work with a variety of 
stakeholders to understand business requirements and work collaboratively to develop effective solutions that can 
be applied universally. This will include working collaboratively across business units and directorates to develop 
documentation and run workshops.  
Eligibility/Other requirements:  
Mandatory: 
Possession of a current driver’s licence and access to a private vehicle. 
Prior to commencing this role, a current registration issued under the Working with Vulnerable People 
(Background Checking) Act 2011 is required. For further information on Working with Vulnerable People 
registration refer to https://www.accesscanberra.act.gov.au/app/answers/detail/a_id/1804 . 
Highly Desirable:  
Certificate IV in Training and Assessment qualification and experience designing and delivering VET programs. 
Career Practitioner qualification, including demonstrated experience coaching others. 
Competent user of Adobe and Visio software programs. 
Note: This is a temporary position available for a period of six months with the possibility of permanency. An order 
of merit will be established from this selection process and may be used to fill future identical vacancies over the 
next 12 months. Selection may be based on application and referee reports only.  
How to Apply: Please submit a statement of claims (maximum of six pages) addressing the Selection Criteria. Also 
provide your current curriculum vitae and two referees with a thorough knowledge of your work performance and 
outlook. Please ensure that one of the referees is your current or immediate past supervisor. You should also be 
aware you may be asked to provide further referees. 
Applications should be submitted via the Apply Now button below. 
Contact Officer: Melissa Pinney (02) 6205 5268 Melissa.Pinney@act.gov.au 

 
 
Service Design and Delivery 
Learning and Wellbeing Policy and Service Design 

https://www.accesscanberra.act.gov.au/app/answers/detail/a_id/1804
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Communications Officer 
Administrative Services Officer Class 6 $86,547 - $99,051, Canberra (PN: 46508) 
Gazetted: 23 October 2020 
Closing Date: 10 November 2020 
Details: The position will work closely with the Executive and key Branch stakeholders to develop and implement a 
range of communication and engagement strategies and plans. The position will be responsible for the design, 
development and promotion of communications material including targeted resources for schools and families.  
Eligibility/Other Requirements:  
Highly Desirable:  
Experience or qualifications in communications, stakeholder engagement or media. 
Experience working in an educational context. 
Note: This is a temporary position starting immediately for a period of 12 months with the possibility of extension. 
An order of merit will be established from this selection process and may be used to fill future identical vacancies 
over the next 12 months. Selection may be based on application and referee reports only.  
How to Apply: Please submit your current curriculum vitae, along with a statement of claims against the Selection 
Criteria (max three pages) and the contact details for two referees. One of these referees should be your current 
supervisor. 
Applications should be submitted via the Apply Now button below. 
Contact Officer: Kathryn Elton (02) 6207 0740 Kathryn.Elton@act.gov.au 

 
 
 
Evelyn Scott School/Margaret Hendry School 
Classroom Teacher $73,246 - $109,641, Canberra (PN: MHS-DPS) 
Gazetted: 26 October 2020 
Closing Date: 9 November 2020 
Highest paid teachers in the nation – up to $109,641 +11.5% super 
Generous relocation package of $12,000 + dependant’s allowance. 
Come and be part of the Future of Education in the ACT.  
The ACT Education Directorate is looking for skilled and innovative primary school educators to help deliver on the 
Future of Education Strategy.  
Our two newest schools, Evelyn Scott and Margaret Hendry, have been opened to support Canberra’s rapidly 
growing population. The Directorate is now seeking dynamic and responsive professionals to teach and collaborate 
in these primary schools. 
In Canberra’s public schools, learning is personalised and children are empowered to be active participants in their 
own learning. Children's interests, strengths, and areas for development are factors which influence learning 
design. By personalising the learning, children work on learning objectives at their own pace advancing when they 
have mastered a concept. Personalised learning based on the students’ developmental levels and interests fosters 
engagement, self-regulation and collaboration while enhancing a child's overall feelings of success and self-
confidence as learners. 
The Future of Education 

The Future of Education Strategy is a ten year strategy in place to transform pedagogy and practice to meet the 
needs of all learners in a changing world. Launched in August 2018, the strategy sets the ACT Government’s long-
term vision through a roadmap that outlines how all students in all schools will benefit from an improved 
education delivery over the next decade. It focuses on: 
Strengthened systems to focus on equity with quality 

Placing students at the centre of their learning 

Empowering teachers, school leaders and other professionals to meet the learning needs of all students 

Building strong communities for learning  
Australia’s leading employment conditions for Teachers 

The ACT Public Sector Education Directorate (Teaching Staff) Enterprise Agreement 2018-2022 (Teaching Staff EA) 
means teachers in the ACT will be the highest paid and will have some of the best employment conditions in the 
country. Our Agreement leads the sector in Australia. It includes: 
Dedicated new educator program with mentoring and professional development supported by reduced contact 
hours 
Highest wages in Australia and best superannuation benefits in the country 
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A reduction in face to face teaching hours to ensure the on-going professional development for teachers and 
quality learning for students across the ACT 

Agreed class sizes 
Paid employer superannuation contributions on the first 12 months of unpaid birth leave, bonding leave, primary 
care giver leave, adoption, and permanent care leave 

Even more benefits to working with us 

With Canberra being one of the fastest growing cities in Australia the ACT needs more teachers now and into the 
future. This growth presents more opportunities to teachers within our unique Directorate:  
Within the Directorate, you can have a career without needing to move towns every three to five years. 
As a small city we benefit from close connections between all our learning environments 

Support and mentoring for beginning teachers 

Opportunities for professional learning and career development 
Professional learning programs tailored to the differing needs of teachers and school contexts.  
Your skills and experience 

You have experience or a strong interest in contemporary learning models and modern pedagogies such as play, 
inquiry, and project-based approaches. You will have taught or have a strong passion to teach in multi-age learning 
communities that organically provide opportunities to practice problem-solving, interactive and social skills, and 
critical and creative thinking with peers of differing ages and abilities.  
We need you to bring: 
Capacity to develop and deliver effective, engaging and differentiated learning programs using the Australian 
Curriculum and the Early Years Learning Framework (Birth – 8). 
Capacity to work collaboratively as part of a teaching team and the ability to use your initiative 

Consistently model and demonstrate the ACT Government Respect, Equity and Diversity Framework and lead safe 
work practices that are in accordance with Cultural Integrity and the Directorate’s Work Health and Safety policies, 
procedures and roles and responsibilities. 
An open mind and a propensity for being a flexible and agile learner 
Requirements for employment 
A minimum of 4 years full-time (or equivalent) tertiary study leading to the award of a recognised school teaching 
qualification 

To be eligible for Professional Teacher registration with the ACT Teacher Quality Institute prior to commencing 
employment 
Current Working with Vulnerable People registration 

Australian citizenship and/or permanent residency status 

You are invited to apply now even if you are not currently eligible, noting that you must meet all the above 
requirements before commencing in a teaching position.  
Further information  
A merit pool will be established from this selection process and may be used to fill future identical vacancies over 
the next 12 months.  
For any questions regarding this recruitment process please contact:  
Education HR on 02 6207 3046/ 02 6205 5000 or eduemployment@act.gov.au 

For further information about our Directorate and the ACT Public School system visit our website at 
www.education.act.gov.au/home  
How to Apply: Please download the applicant information pack then follow the link to complete the application 
process here. 
Applicants should note that a Joint Selection Committee (JSC) established in accordance with the 
collective/enterprise agreement provisions will assess all applications for this position. 
Contact Officer: Education HR (02) 6207 3046/ (02) 6205 5000 eduemployment@act.gov.au 

 
 
 
School Performance and Improvement 
Tuggeranong 
Caroline Chisholm School 
Technology Assistant - Caroline Chisholm School 
School Assistant 4 $66,371 - $71,867, Canberra (PN: 44272) 
Gazetted: 22 October 2020 
Closing Date: 29 October 2020 

www.education.act.gov.au/home
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Details: Caroline Chisholm School is seeking a highly motivated person to fill the role of Technology Assistant. The 
successful applicant will, in conjunction with the teaching staff, manage the operations of a School Technology and 
Industrial Arts program, provide technical and practical support to students. They will be responsible to order and 
prepare work area materials and equipment to support practical lessons/delivery of curriculum. They will possess 
excellent technology skills and knowledge (in particular, woodwork), be a self-starter with efficient time 
management. The successful applicant will be required to provide advice and training to staff and students relating 
to the operations and safety aspects of machinery and equipment as well as being responsible for the 
maintenance program of all machinery and equipment. This role is also responsible for all electrical testing and 
tagging and providing support to enhance/maintain the school grounds and facilities. 
Eligibility/Other Requirements: Competent in the use of technology machinery and equipment. This role requires 
Testing and Tagging qualifications. This position is full time (33:75 hours per week) and is also required to work six 
days during stand down periods between school terms (two days within each stand down period) to undertake 
duties as directed by the Business Manager. This can be negotiated with the Principal or Business Manager prior to 
commencing in this role. Prior to commencing this role, a current registration issued under the Working with 
Vulnerable People (Background Checking) Act 2011 is required. For further information on Working with 
Vulnerable People registration refer to - https://www.accesscanberra.act.gov.au/app/answers/detail/a_id/1804. 
Note: Selection may be based on application and referee reports only. 
How to Apply: Applicants are to address the Selection Criteria located in the Position Description (maximum of 
three pages) and provide a current curriculum vitae with names and contact of two referees. A current referee 
report, please see attached is required to be submitted along with your application.  
Applications should be submitted via the Apply Now button below. 
Contact Officer: Sonia Jamieson (02) 6142 3529 sonia.jamieson@ed.act.edu.au 

 
 
 
Business Services 
Communications, Engagement and Government Support Branch 
Ministerial and Corporate Reporting 
Directorate Liaison Officer 
Senior Officer Grade B $128,286 - $144,418, Canberra (PN: 37786) 
Gazetted: 22 October 2020 
Closing Date: 29 October 2020 
Details: ACT Education Directorate is looking for a highly organised and motivated leader to fill the Directorate 
Liaison Officer (DLO) role for the office of the Minister for Education and Early Childhood Development. The DLO is 
an integral role for the Directorate that enables the strong connection and working relationship between the 
Directorate and the Minister’s office. Located at the Legislative of Assembly, the successful candidate will bring a 
strong understanding of the Education Directorate coupled with solid knowledge of the mechanics of government 
and will be able to demonstrate previous experience in leading and producing work to the highest standard. 
Leading a small team, the success of the role will be largely dependent on high level organisation skills, excellent 
communication skills and the ability to quickly develop and maintain strong working relationships with various 
stakeholders.  
Eligibility/Other requirements: Previous experience in a similar role will be highly regarded.  
Note: This is a temporary position available for up to 12 months with the possibility of permanency. A merit pool 
will be established from this selection process and may be used to fill future identical vacancies over the next 12 
months. This position may be subject to regular work from home arrangements.  
How to Apply: Please review the Position Description for details about the role and associated responsibilities. 
Suitability for this position will be assessed on your demonstrated skills, experience, and knowledge in relation to 
the duties and responsibilities listed in the Position Description and selection may be based on application and 
referee reports only.  
Please submit the following:  
Maximum two page pitch that tells the selection committee about your ability to perform the advertised role. 
The pitch should: 
Show that you have the capabilities to perform the role at the required level and the capacity to perform the 
duties and responsibilities including an example of how you have done this in the past. Tell the panel how your 
abilities, ingenuity, experience and qualifications make you the best person for this role. 
3. A current curriculum vitae including details of work history (roles, timing, responsibilities, achievements), 
professional memberships and qualifications and; 

https://www.accesscanberra.act.gov.au/app/answers/detail/a_id/1804
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4. Contact details of at least two referees. 
Applications should be submitted via the Apply Now button below. 
Contact Officer: Emma Taber (02) 6205 6869 Emma.Taber@act.gov.au 

 
 
 
Service Design and Delivery 
Digital Strategy, Service and Transformation 
Records Management Coordinator 
Administrative Services Officer Class 4 $72,272 - $78,254, Canberra (PN: 01991) 
Gazetted: 23 October 2020 
Closing Date: 6 November 2020 
Details: The Digital Strategy, Service and Transformation branch within the ACT Education Directorate is looking for 
a Records Management Coordinator to play an integral role in relation to managing access requests for physical 
records, assisting with administration of record creation and movement (both physical records and electronic 
records) and working in the HP Content Manager 9 (HPCM9) Electronic Document Records Management System 
(EDRMS) including creation, archiving, retrieval, sentencing and disposal in accordance with relevant policies and 
procedures as required. 
Key Responsibilities 
Manage physical and electronic records within an Electronic Document Records Management System (EDRMS) 
including creation, archiving, retrieval, sentencing and disposal in accordance with relevant policies and 
procedures as required. 
Coordinate daily operations of the current, active, and archived file activities of the Directorate Records 
Management Section (RMS) and provide leadership, guidance, and coordination of activities for RMS staff. 
Assist with the application and use by all staff of the Directorate Records Management Program (RMP) including 
policies, procedures, and the Whole of Government (WhoG) thesaurus and disposal schedules. 
Assist in the provision of expert advice to Directorate staff on the management of paper and electronic records 
including assisting in the delivery of training. 
Eligibility/Other Requirements: 
Undergo a pre-employment National Police Check. 
Current driver’s licence. 
Prior to commencing this role, a current registration issued under the Working with Vulnerable People 
(Background Checking) Act 2011 is required. For further information on Working with Vulnerable People 
registration refer to - https://www.accesscanberra.act.gov.au/app/answers/detail/a_id/1804. 
Note: 
An order of merit will be established from this selection process and may be used to fill future identical vacancies 
over the next 12 months. 
How to Apply: To complete your application, you must prepare responses to the Selection Criteria and upload this 
as part of your application along with a current curriculum vitae. 
Please address the Selection Criteria in the attached Position Description in no more than 200 words per criteria. 
Also the names and contact details of two referees with a thorough knowledge of your work performance and 
outlook. Please ensure that one of the referees is your current or immediate past supervisor. 
Applications should be submitted via the Apply Now button below. 
Contact Officer: Ian French (02) 6205 9103 ian.french@act.gov.au 

 
 
 
Service Design and Delivery 
Student Engagement 
Flexible Education 
Flexible Education Youth Support Worker 
School Assistant 4 $66,371 - $71,867, Canberra (PN: 49424) 
Gazetted: 22 October 2020 
Closing Date: 5 November 2020 
Details: Flexible Education is a community of schools and programs that are co-located within several settings 
including Murrumbidgee Education and Training Centre, Boomanulla, Muliyan Program, Hospital School, the 
educational program at The Cottage and Distance Education. Flexible Education provides holistic educational and 
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wellbeing services to students and families who may be disengaged from education and/or have complex needs. 
To ensure that the holistic needs of students and families are met Flexible Education has a strong commitment to 
working together with community agencies, lead workers, families, and each student. 
The successful applicant will be required to Develop and deliver a range of programs that support student 
engagement and build partnerships between the school and community agencies. Promote access to appropriate 
community based youth support services and programs. 
Eligibility/Other Requirements:  
Mandatory: 
Prior to commencing this role, a current registration issued under the Working with Vulnerable People 
(Background Checking) Act 2011 is required. For further information on Working with Vulnerable People 
registration refer to - https://www.accesscanberra.act.gov.au/app/answers/detail/a_id/1804. 
This is a designated position in accordance with s42, Discrimination Act 1991 and is only open to Aboriginal and/or 
Torres Strait Islander people. Aboriginal and/or Torres Strait Islander heritage is considered essential and therefore 
a Confirmation of Aboriginality may be requested. 
Highly Desirable: 
Certificate IV or Tertiary qualification in Youth Work or a related field. 
First Aid Certificate or a willingness to undertake appropriate training. 
Note: This is a temporary position commencing immediately until 30 June 2021 with the possibility of extension 
and/or permanency. An order of merit will be established from this selection process and may be used to fill future 
identical vacancies over the next 12 months. Selection may be based on application and referee reports only. 
How to Apply: 
Please provide an expression of interest (maximum three pages) setting out how your skills and experience align to 
the Selection Criteria above and include a current curriculum vitae. Please also provide details of two referees with 
a thorough knowledge of your work performance and outlook. Please ensure that one of the referees is your 
current or immediate past supervisor. You should also be aware you may be asked to provide further referees. 
Applications should be submitted via the Apply Now button below. 
Contact Officer: Sam Seton Please contact EDUDSEOffice@act.gov.au to arrange a time to speak with Sam. 
 
 
 
Environment, Planning and Sustainable Development 

 
Selection documentation and the mandatory application cover sheet for the following positions may be 
downloaded from: http://www.jobs.act.gov.au/  
Applications can be sent via email to: jobs@act.gov.au 
 
Environment 
ACT Parks and Conservation Service 
Fire, Forests and Roads/Fire Management 
Assistant Director, Fire Planning 
Senior Officer Grade C $108,926 - $117,249, Canberra (PN: 35857) 
Gazetted: 28 October 2020 
Closing Date: 11 November 2020 
Details: The ACT Parks and Conservation Service (PCS) is a branch of Environment, Planning and Sustainable 
Development (EPSDD) with responsibility for planning and ongoing management of our parks, reserves, and 
commercial forests. It protects and conserves the natural resources of the ACT, promotes appropriate 
recreational, educational, and scientific uses of our parks and reserves, and maintains the aesthetic environmental 
backdrop to Canberra. In addition, PCS manages a commercial forestry estate on behalf of the ACT Government 
providing a broad recreation facility, carbon capture and an economic return for the ACT community. A core 
function of the ACT Parks and Conservation Service is the planning, preparation, and management of fire in the 
landscape. Fire management incorporates Ngunnawal cultural burning knowledge and aspirations and Ecological 
objectives. 
An opportunity exists for an experienced and skilled fire planner to join the Fire, Forestry and Roads Section (FFR) 
within the ACT Parks and Conservation Service (PCS). The section is responsible for the planning and delivery of 
bushfire mitigation and preparedness activities across 80% of the land in the ACT covering EPSDD and Transport 
Canberra and City Services (TCCS) managed land. The section is also responsible for the management of the ACT 
fire trail network on public lands and commercial forestry operations. An essential and expanding part of the work 
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undertaken by the FFR unit is the incorporation across the landscape of both Ngunnawal cultural burning and 
ecological burning. 
Eligibility/Other Requirements:  
Mandatory: 
You will be required to: 
Undertake bushfire related activities, including bushfire suppression. 
Work a shift roster, weekends, public holidays, or evening shifts at any site on an “as needs” basis. 
Wear a uniform. 
Prior to commencing this role, a current registration issued under the Working with Vulnerable People 
(Background Checking) Act 2011 is required. For further information on Working with Vulnerable People 
registration refer to - https://www.accesscanberra.act.gov.au/app/answers/detail/a_id/1804. 
Possess and maintain a current driver’s licence; and 

be able to meet the appropriate firefighting fitness standards to at least the moderate level of the national 
firefighting task-based assessment (assessed annually) 
Desirable:  
Tertiary qualifications (Diploma/ Degree etc) in Environmental Science, Natural resource Management, GIS and 
Remote sensing or similar relevant field. 
Nationally recognised qualifications in a functional role under the Australian Inter-Agency Incident Management 
system (AIIMS). 
A current First Aid Certificate. 
Note: This position is classified as “Fire Trained Employee” under the ACT Public Sector Administrative and Related 
Classifications Enterprise Agreement 2018-2021. Bushfire related activities, including bushfire suppression and 
rostered standby, is a mandatory component of the position. Appointment/promotion/transfer to the position is 
conditional upon successful completion of a nationally recognized firefighting task-based fitness assessment. 
Selection may be based on application and referee reports only. 
How to Apply: Applicants are asked to provide no more than a two-page written response addressing the Selection 
Criteria located in the Position Description.  
Applications should be submitted via the Apply Now button below. 
Contact Officer: Neil Cooper (02) 6207 2488 neil.cooper@act.gov.au  
 
 
 
Climate Change and Sustainability 
Policy and Program Delivery 
Program and Policy Officers 
Administrative Services Officer Class 5 $80,323 - $85,020, Canberra (PN: 38741, several) 
Gazetted: 28 October 2020 
Closing Date: 4 November 2020 
Details: Climate Change and Sustainability Division is seeking to employ Program and Policy Officers to work across 
a variety of sections within our Division.  
The Climate Change and Sustainability Division ensures the ACT remains a national and global leader in addressing 
climate change and promoting sustainable energy supply and use. Through policies and programs including active 
engagement with the community, we seek to reduce energy use, support renewable energy, promote 
environmentally sound transport choices, reduce waste and improve its management, improve information on 
climate change and increase resilience to our changing climate. These activities occur in all sectors including 
government, non-government, business, community and households, and contribute to Canberra’s growth as a 
dynamic, sustainable and prosperous city.  
This is a unique opportunity to work on world leading, cutting edge innovations and contribute to policies and 
programs which are helping to solve the global climate emergency which requires urgent, significant, ongoing and 
unprecedented action. And, provides interesting and fulfilling work in a government environment where you can 
see the impact you have on the Canberra community.  
The ACT Public Service supports workforce diversity and is committed to creating an inclusive workplace. As part of 
this commitment, Aboriginal and Torres Strait Islander peoples, people with disability, culturally diverse people 
and those who identify as LGBTIQ are encouraged to apply. 
Eligibility/Other requirements:  
Current driver’s licence may be required. 
Occasional after hours and weekend work will be required. 
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Note: An order of merit will be established from this selection process and may be used to fill future identical 
vacancies over the next 12 months. This position will be moving to a new workplace designed for activity-based 
working (ABW) in 2020. Under ABW arrangements, officers will not have a designated workstation/desk.  
How to Apply: Applicants are asked to address the Skills, Behaviour and Knowledge located in the Position 
Description in a two page pitch, along with your current curriculum vitae. 
Applications should be submitted via the Apply Now button below.  
Contact Officer: Helen Roden (02) 6207 4789 Helen.Roden@act.gov.au  
 
 
Chief Operating Officer 
Finance, Information and Assets 
Strategic Finance 
Assistant Director, Finance Business Partner 
Senior Officer Grade C $108,926 - $117,249, Canberra (PN: 00645) 
Gazetted: 28 October 2020 
Closing Date: 4 November 2020 
Details: Strategic Finance supports the Directorate through the provision of a financial framework supported by 
financial reporting, accounting operations, and coordination and or input into the annual budget and estimates 
functions. The Finance, Information and Assets team undertake, but not limited to, the following: 
Provision of strategic and operational financial support and advice. 
Development and allocation of internal and external budgets (including coordination of the Directorate’s input 
into development of the ACT Government’s annual budget papers). 
Preparation of financial performance reports for management and other key stakeholders. 
Accounting for the Directorate’s assets including coordination of the annual asset revaluation program. 
Accounts receivable and accounts payable processing 

Development and maintenance of financial management information systems and processes; and 

Preparation of the Directorate’s annual financial statements. 
The Role: Strategic Finance, Finance Business Partners, provide Directorate managers and executive members with 
accurate and timely financial analysis, forecasting, reporting, and budgeting information through quality financial 
management advice and support.  
As the Finance Business Partner, you will be responsible for the successful delivery of financial outcomes and 
compliant financial operations. This will include budget, resource, and stakeholder management as well as overall 
strategic financial planning across your client base. 
To be a strong contender for this role, you will be a skilful communicator with a strong record in financial analysis 
and partnering services. You will have the capacity to communicate with influence and improve the client’s 
financial management capabilities. 
An ability to impart the vision of Strategic Finance and develop and maintain cohesion and productivity will be 
highly regarded. 
The Position: 
Manages the client’s funding composition and assist in budgeting, forecasting, and reporting functions, working 
alongside business providing high level financial advice to support operational decisions. 
Provides timely and accurate advice to line area managers and Executives on financial performance, expenditure 
projections and costings of specific project and budget initiatives. 
Provides technical accounting directions, budgeting and financial management advice to the Manager, Internal 
Budgets, Reporting and Financial Systems, the Chief Finance Officer and other Directorate Executives and line area 
managers. 
Contributes to the development and monitoring of internal budgets that meet the business needs of line areas and 
informs the external reporting requirements of the Directorate. 
Conducts monthly account analyses and reconciliations to ensure the accuracy and integrity of the ledger’s 
financial information resulting from daily transactional activities. 
Tracks third party and or Commonwealth funded program expenditure. 
Contributes to delivery of the day to day activities of the Strategic Finance team with a view to delivering the unit’s 
common business goals and objectives. 
Maintains records in accordance with the Territory Records Act 2002. 
Selection Criteria: 
Your suitability for this position will be assessed based on your Skills, Knowledge and Behaviour in relation to the 
duties/responsibilities listed above.  
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Skills 
Highly developed interpersonal and written communication skills with a focus on delivering complex information 
in clear and concise terms for multiple audiences. 
Highly developed organisational skills with an emphasis on managing competing priorities and deadlines either 
independently or within a team. 
Experience working with TM1 and the ACT Government’s Oracle financial management information system.  
Knowledge  
Demonstrated understanding of accrual-based accounting principles and the implication of the Financial 
Management Act 1996 on public sector budgeting and financial management. 
Demonstrated highly developed knowledge and experience working with spreadsheets and financial management 
information systems to provide accurate financial analysis and advice that meets the needs of Executive and line 
area managers. 
Behaviour 
Proven ability to work as part of a team and contribute to a positive team culture. 
Demonstrated ability to consistently display commitment to the implementation of the principles of workplace 
diversity, participative work practices, workplace health and safety, and compliance with the requirements of the 
Territory Records Act 2002. 
Eligibility/Other Requirements: Tertiary qualifications in Accounting or a related field and CA/CPA qualification or 
progress toward same is highly desirable. 
Note: This is a temporary position available immediately for a period of six months with the possibility of 
extension. An order of merit will be established from this selection process and may be used to fill future identical 
vacancies over the next 12 months. This position will be located in a new workplace designed for activity-based 
working (ABW). Under ABW arrangements, officers will not have a designated workstation/desk. Selection may be 
based on application and referee reports only. 
How to Apply: Expressions of Interest are sought from potential candidates and should include a supporting 
statement of no more than two pages outlining experience and/or ability against the Selection Criteria, contact 
details of at least two referees and a current curriculum vitae. 
Applications should be submitted via the Apply Now button below. 
Contact Officer: Melissa Tetley (02) 6207 2388 melissa.tetley@act.gov.au 

 
 
 
Sustainability and the Built Environment 
Climate Change and Sustainability 
Program Delivery and Policy 
Program and Policy Officers 
Administrative Services Officer Class 6 $86,547 - $99,051, Canberra (PN: 17877, several) 
Gazetted: 27 October 2020 
Closing Date: 3 November 2020 
Details: Climate Change and Sustainability Division is seeking to employ Program and Policy Officers to work across a 
variety of sections within our Division. 
The Climate Change and Sustainability Division ensures the ACT remains a national and global leader in addressing 
climate change and promoting sustainable energy supply and use. Through policies and programs including active 
engagement with the community, we seek to reduce energy use, support renewable energy, promote 
environmentally sound transport choices, reduce waste and improve its management, improve information on 
climate change and increase resilience to our changing climate. These activities occur in all sectors including 
government, non-government, business, community and households, and contribute to Canberra’s growth as a 
dynamic, sustainable and prosperous city. 
This is a unique opportunity to work on world leading, cutting edge innovations and contribute to policies and 
programs which are helping to solve the global climate emergency which requires urgent, significant, ongoing and 
unprecedented action. And, provides interesting and fulfilling work in a government environment where you can 
see the impact you have on the Canberra community. 
Eligibility/Other Requirements: Occasional weekend work will be required. Current driver’s licence maybe 
required.  
Note: An order of merit will be established from this selection process and may be used to fill future temporary 
and permanent identical vacancies over the next 12 months. Selection may be based on application and referee 
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reports only. This position will be moving to a new workplace designed for activity-based working (ABW) in 2020. 
Under ABW arrangements, officers will not have a designated workstation/desk. 
How to Apply: Please submit a two page ‘pitch’ that demonstrates how your experiences will enable you to 
succeed in this role, including a current curriculum vitae and contact details of referees. 
Applications should be submitted via the Apply Now button below. 
Contact Officer: Lara Lloyd (02) 6205 1093 lara.lloyd@act.gov.au 

 
 
 
Business, Governance and Capability 
People and Capability 
Workplace Relations, Safety and Wellbeing 
Senior Director, Workplace Relations, Safety and Wellbeing 
Senior Officer Grade A $148,991, Canberra (PN: 46323) 
Gazetted: 23 October 2020 
Closing Date: 30 October 2020 
Details: Are you a seasoned HR practitioner looking for an exciting opportunity to make a difference? The People 
and Capability Branch within EPSDD are seeking applications from flexible, agile and pragmatic HR practitioners 
who have a passion for embedding strategies that enhance, integrity, respect, safety, wellbeing and sound 
administrative decision making.  
The Senior Director, Workplace Relations, Safety and Wellbeing is a crucial leadership role, leading and managing 
teams in facilitating workplace relations and delivering WHS programs in line with the WHS and Wellbeing 
Strategies. To be successful in this role, you will have extensive experience in areas such as workplace relations, 
enterprise bargaining, union consultation, WHS and Wellbeing, where you drive strategic planning of team 
priorities and workloads. A strong focus, exceptional communication and influencing skills, and an ability to 
implement work health safety and wellbeing measures. We pride ourselves on continuous learning and are 
seeking a leader who can inspire, energise and positively influence team and individual outcomes.  
Eligibility/Other Requirements: Relevant tertiary qualifications or extensive experience as a Human Practitioner is 
highly desirable.  
Note: This position is currently required to work remotely and will be transitioning to a new workplace designed 
for activity-based working (ABW) in 2021. Under ABW arrangements, officers will not have a designated 
workstation/desk. Selection may be based on application and referee reports only.  
How to apply: Applications are sought from potential candidates and should include a supporting statement of no 
more than two pages addressing the Selection Criteria and a current curriculum vitae. If you require additional 
information about this role, please contact the Contact Officer. 
Applications should be submitted via the Apply Now button below. 
Contact Officer: Jaime Elton 0466 477 812 Jaime.Elton@act.gov.au 

 
 
 
Sustainability and the Built Environment 
Climate Change and Sustainability 
Program Delivery and Policy 
Assistant Director 
Senior Officer Grade C $108,926 - $117,249, Canberra (PN: 33902, several) 
Gazetted: 23 October 2020 
Closing Date: 3 November 2020 
Details: Climate Change and Sustainability Division is seeking to employ Assistant Directors to work across a variety 
of sections within our Division.  
The Climate Change and Sustainability Division ensures the ACT remains a national and global leader in addressing 
climate change and promoting sustainable energy supply and use. Through policies and programs including active 
engagement with the community, we seek to reduce energy use, support renewable energy, promote 
environmentally sound transport choices, reduce waste and improve its management, improve information on 
climate change and increase resilience to our changing climate. These activities occur in all sectors including 
government, non-government, business, community and households, and contribute to Canberra’s growth as a 
dynamic, sustainable and prosperous city.  
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This is a unique opportunity to work on world leading, cutting edge innovations and contribute to policies and 
programs which are helping to solve the global climate emergency which requires urgent, significant, ongoing and 
unprecedented action. And, provides interesting and fulfilling work in a government environment where you can 
see the impact you have on the Canberra community.  
Eligibility/Other requirements: Occasional weekend work will be required. Current driver’s licence is required.  
Note: This process will be used to create a merit list for both policy and programs Assistant Director positions 
within the Division and may be used to fill future identical vacancies over the next 12 months. Selection may be 
based on application and referee reports only. This position will be moving to a new workplace designed for 
activity-based working (ABW) in 2020. Under ABW arrangements, officers will not have a designated 
workstation/desk.  
How to Apply: Applicants should address the Selection Criteria located in the Position Description with a pitch of 
no more than two pages, including a current curriculum vitae and contact details of referees.  
Applications should be submitted via the Apply Now button below.  
Contact Officer: Emma Humphreys (02) 6207 5532 Emma.Humphreys@act.gov.au 

 
 
 
Planning Delivery 
Impact Assessment 
Assessment Officer 
Administrative Services Officer Class 5 $80,323 - $85,020, Canberra (PN: 16477) 
Gazetted: 26 October 2020 
Closing Date: 16 November 2020 
Details: Are you interested in planning and the environment? Do you like a fast paced work environment and being 
able to analyse information to make decisions? Do you have good communication skills? Then Assessment Officer 
in the Impact Assessment team could be the job for you! 
The Planning Delivery Division is seeking an assessment officer to work, under direction, on a wide range of 
statutory environmental and development assessment processes. 
In this role, you will get the opportunity to work on the assessment of Environmental Impact Statements (EIS), EIS 
Exemptions, Environmental Significance Opinions and development applications in accordance with the Planning 
and Development Act 2007. You will be exposed to a wide range of development projects across the ACT and you 
will see how the ACT’s planning framework assesses the environmental impacts of development. 
Eligibility/Other Requirements: Experience or qualifications in natural resource management, environmental 
sciences, local and regional planning, environmental law or government administration would be an advantage. 
Note: An order of merit will be established from this selection process and may be used to fill future identical 
vacancies over the next 12 months. Selection may be based on application and referee reports only. The 
Environment, Planning and Sustainable Development Directorate has moved to a new work place designed for 
activity – based working (ABW). Under ABW arrangements officers do not have a designated workstation/desk. 
How to Apply: Please provide a response to the Selection Criteria. A maximum of 350 words per criterion, 
including a current curriculum vitae and contact details of referees. 
Applications should be submitted via the Apply Now button below. 
Contact Officer: Brad Maxwell (02) 6205 7670 brad.maxwell@act.gov.au 

 
 
 
Environment 
Conservation Planning and Policy 
Biosecurity and Agriculture Policy 
Director - Biosecurity and Agriculture Policy 
Senior Officer Grade B $128,286 - $144,418, Canberra (PN: 49246) 
Gazetted: 28 October 2020 
Closing Date: 28 November 2020 
Details: The role involves leading and managing a small team to develop and review strategies and plans as well as 
providing high level advice and correspondence on biosecurity, agriculture and related matters. The successful 
candidate will have exceptional communication, staff management and liaison skills and be able to represent the 
ACT on national committees as well as manage budgets, complete reporting and undertake business planning.  
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Highly Desirable: •Tertiary qualifications in biological, agricultural, natural resource and/or environmental 
science/policy, or related disciplines; •A sound knowledge of biosecurity and agriculture issues and policy matters 
within the ACT and surrounding region. Experience in plant and/or animal health and the national biosecurity 
system would be an advantage. Selection method: Selection may be based on application and referee reports only. 
ABW: Please note, this position will be moving to a new workplace designed for activity-based working (ABW) in 
2020. Under ABW arrangements, officers will not have a designated workstation/desk. Inclusivity: The ACT Public 
Service supports workforce diversity and is committed to creating an inclusive workplace. As part of this 
commitment, Aboriginal and Torres Strait Islander peoples, people with disability, culturally diverse people and 
those who identify as LGBTIQ are encouraged to apply.  
Expressions of interest for this position should include a supporting statement of no more than two pages 
outlining relevant experience and/or ability to undertake the role as outlined in the duty statement and selection 
criteria, contact details for at least two referees and a current curriculum vitae. 
Applications should be sent to the contact officer. 
Contact Officer: Jasmyn Lynch (02) 6205 4815 Jasmyn.Lynch@act.gov.au 

 
 
 
Independent Statutory Offices 

 
Selection documentation and the mandatory application cover sheet for the following positions may be 
downloaded from: http://www.jobs.act.gov.au/  
Applications can be sent via email to: jobs@act.gov.au 
 
 
ACT Courts and Tribunal 
Principal Registrar and CEO of the ACT Courts and Tribunal 
Principal Registrar, $252,922 plus allowances and entitlements set independently by the ACT Remuneration 
Tribunal (Canberra) 
Gazette Date: 23 October 2020 
Closing Date: 13 November 2020 
Applications for Appointment as the Principal Registrar and CEO of the ACT Courts and Tribunal 
Applications are sought from eligible and suitably qualified people for appointment as the Principal Registrar and 
CEO of the ACT Courts and Tribunal. The successful candidate should be available to commence in the role by 1 
March 2021. 
Applications are sought from experienced executive senior managers and all areas of the legal community, 
including the private, government and community sectors. Women, people with disabilities and people of 
Aboriginal and Torres Strait Islander and culturally diverse backgrounds are encouraged to apply. 
The Principal Registrar and CEO of ACT Courts and Tribunal position is a statutory office appointed under the Court 
Procedures Act 2004. The Principal Registrar may be appointed for a term of up to 5 years. 
Under the Court Procedures Act 2004, the function of the Principal Registrar is to support: 
* the Chief Justice in the exercise of an administrative function of the Supreme Court; and 
* the Chief Magistrate in the exercise of an administrative function of the Magistrates Court; and 
* the President of the ACAT in the exercise of an administrative function of the ACAT. 
The Principal Registrar is responsible for ensuring implementation of ACT Law Courts and Tribunal management 
requirements and policies; the effective management of registry, Sheriff and security services; the development 
and maintenance of systems to support the judiciary, tribunal members and staff, including ICT systems; effective 
personnel, financial and asset management for the ACT Law Courts and Tribunal (excluding the management of 
judges’ personal staff), and, where appropriate, briefing of the Attorney-General and Assembly. 
Eligibility: The Principal Registrar and CEO of ACT Courts and Tribunal is appointed by the ACT Executive following 
consultation with the Chief Justice, Chief Magistrate and President of the ACAT. The position will be appointed for 
an initial term of up to 5 years. 
Remuneration: Remuneration, allowances and entitlements are set independently by the ACT Remuneration 
Tribunal. As a full-time statutory office-holder, remuneration of the Principal Registrar position is set by the 
Remuneration Tribunal Determination 11 of 2020. The base salary for the position is $252,922 per annum. 
Enquiries and Application 
To apply, please provide a written application addressing the Selection Criteria (attached), a current curriculum 
vitae and a completed Personal Particulars Form. 

https://www.remunerationtribunal.act.gov.au/__data/assets/pdf_file/0008/1623977/Determination-11-of-2020-Prin-Registrar.pdf
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Your application should be emailed to ACTCourtsandTribunal@beaumontandbeaumont.com.au or posted to: 
Mr Richard Glenn 
Director-General 
Justice and Community Safety Directorate 
PO Box 158 
CANBERRA  ACT  2601 
General inquiries should be directed to: 
Jonathan Beaumont 
Chief Executive Officer, Beaumont&Beaumont 
ACTCourtsandTribunal@beaumontandbeaumont.com.au 
T: 02 6126 4501 
Applications close 13 November 2020. Late applications may be accepted at the panel’s discretion. 
 
 
 
 
Justice and Community Safety 

 
Selection documentation and the mandatory application cover sheet for the following positions may be 
downloaded from: http://www.jobs.act.gov.au/  
Applications can be sent via email to: jobs@act.gov.au 
 
ACT Courts and Tribunal 
Principal Registrar and CEO of the ACT Courts and Tribunal 
Principal Registrar, $252,922 plus allowances and entitlements set independently by the ACT Remuneration 
Tribunal (Canberra) 
Gazette Date: 23 October 2020 
Closing Date: 13 November 2020 
Applications for Appointment as the Principal Registrar and CEO of the ACT Courts and Tribunal 
Applications are sought from eligible and suitably qualified people for appointment as the Principal Registrar and 
CEO of the ACT Courts and Tribunal. The successful candidate should be available to commence in the role by 1 
March 2021. 
Applications are sought from experienced executive senior managers and all areas of the legal community, 
including the private, government and community sectors. Women, people with disabilities and people of 
Aboriginal and Torres Strait Islander and culturally diverse backgrounds are encouraged to apply. 
The Principal Registrar and CEO of ACT Courts and Tribunal position is a statutory office appointed under the Court 
Procedures Act 2004. The Principal Registrar may be appointed for a term of up to 5 years. 
Under the Court Procedures Act 2004, the function of the Principal Registrar is to support: 
* the Chief Justice in the exercise of an administrative function of the Supreme Court; and 
* the Chief Magistrate in the exercise of an administrative function of the Magistrates Court; and 
* the President of the ACAT in the exercise of an administrative function of the ACAT. 
The Principal Registrar is responsible for ensuring implementation of ACT Law Courts and Tribunal management 
requirements and policies; the effective management of registry, Sheriff and security services; the development 
and maintenance of systems to support the judiciary, tribunal members and staff, including ICT systems; effective 
personnel, financial and asset management for the ACT Law Courts and Tribunal (excluding the management of 
judges’ personal staff), and, where appropriate, briefing of the Attorney-General and Assembly. 
Eligibility: The Principal Registrar and CEO of ACT Courts and Tribunal is appointed by the ACT Executive following 
consultation with the Chief Justice, Chief Magistrate and President of the ACAT. The position will be appointed for 
an initial term of up to 5 years. 
Remuneration: Remuneration, allowances and entitlements are set independently by the ACT Remuneration 
Tribunal. As a full-time statutory office-holder, remuneration of the Principal Registrar position is set by the 
Remuneration Tribunal Determination 11 of 2020. The base salary for the position is $252,922 per annum. 
Enquiries and Application 
To apply, please provide a written application addressing the Selection Criteria (attached), a current curriculum 
vitae and a completed Personal Particulars Form. 
Your application should be emailed to ACTCourtsandTribunal@beaumontandbeaumont.com.au or posted to: 

mailto:ACTCourtsandTribunal@beaumontandbeaumont.com.au
mailto:ACTCourtsandTribunal@beaumontandbeaumont.com.au
https://www.remunerationtribunal.act.gov.au/__data/assets/pdf_file/0008/1623977/Determination-11-of-2020-Prin-Registrar.pdf
mailto:ACTCourtsandTribunal@beaumontandbeaumont.com.au
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Mr Richard Glenn 
Director-General 
Justice and Community Safety Directorate 
PO Box 158 
CANBERRA  ACT  2601 
General inquiries should be directed to: 
Jonathan Beaumont 
Chief Executive Officer, Beaumont&Beaumont 
ACTCourtsandTribunal@beaumontandbeaumont.com.au 
T: 02 6126 4501 
Applications close 13 November 2020. Late applications may be accepted at the panel’s discretion. 
 
 
 
ACT Courts and Tribunal 
Corporate and Strategic Services 
Forensic Medicine Centre 
Mortuary Technician 
Technical Officer Level 2 $64,220 - $73,540, Canberra (PN: C11547, several) 
Gazetted: 28 October 2020 
Closing Date: 4 November 2020 
Details: The ACT Courts and Tribunal is looking to recruit a Mortuary Technician to work at the ACT Forensic 
Medicine Centre (FMC) in Phillip. The FMC is responsible for the protection and identification of bodies, conduct of 
post mortem examinations and collection and maintenance of specimens and evidence.  
The Mortuary Technician will primarily perform technical work in support of the Pathologist during autopsies and 
other post mortem examinations. Duties will involve preliminary examination of deceased bodies, including 
photography, measurements, taking of toxicological samples such as blood and other body fluids and tissues, and 
reconstruction of the body after autopsy. The position also involves manual handling and movement of the 
deceased, as well as cleaning and stocking of the autopsy theatre and equipment. Administration duties also form 
part of the role.  
The ACT Public Service supports workforce diversity and is committed to creating an inclusive workplace. As part of 
this commitment, Aboriginal and Torres Strait Islander peoples, people with disability, culturally diverse people 
and those who identify as LGBTIQ are encouraged to apply.  
Eligibility/Other Requirements: Relevant qualifications in Mortuary Practice and/or a degree in the field of science 
or health sciences or course work in biology or forensics, including physiology/anatomy are desirable, but 
applicants with any combination of education of experience which would demonstrate the ability to perform the 
work of a Mortuary Technician are encouraged to apply.  
Note: These are casual positions available immediately for up to 12 months. An order of merit will be established 
from this selection process and may be used to fill future identical vacancies over the next 12 months. Selection 
may be based on application and referee reports only.  
How to Apply: Please provide pitch of up to two pages that demonstrates your ability and experience to perform 
the role against the Professional/Technical Skills and Knowledge and Behavioural Capabilities, which can be found 
in the Position Description.  
Applications should be submitted via the Apply Now button below. 
Contact Officer: Doug Sawtell (02) 6205 5545 Doug.Sawtell@courts.act.gov.au 

 
 
 
ACT Corrective Services 
Custodial Operations 
Detainee Services 
Senior Director, Detainee Services 
Senior Officer Grade A $148,991, Canberra (PN: 49416) 
Gazetted: 27 October 2020 
Closing Date: 12 November 2020 
Details: A career opportunity has arisen in ACT Corrective Services (ACTCS) for an experienced, highly motivated, 
career-oriented person to fill the role of Senior Director, Detainee Services (SOGA). The successful applicant will 

mailto:ACTCourtsandTribunal@beaumontandbeaumont.com.au


ACT Government Gazette | 29 October 2020 

 80 

oversee Detainee Services, which provides services to the detainees within the Alexander Maconochie Centre 
(AMC). These services include Prison industries, Detainee employment, Indigenous services, Education, Library, 
Pastoral care and Women and children services.  
In addition, you will provide high quality reports, submissions, high level briefs and correspondence on a number 
of complex technical or policy issues. You will also develop and promote positive relationships with key 
stakeholders. Further to this, you will manage new projects and ongoing initiatives and have an understanding of 
government policy, directions, objectives and services delivery functions particularly in relation to offender 
management. 
To be successful you will possess exceptional communication and interpersonal skills in addition to demonstrating 
strong leadership and management qualities. You will also demonstrate an ability to develop and compose 
complex workplace documents. The ACT Public Service supports workforce diversity and is committed to creating 
an inclusive workplace. As part of this commitment, Aboriginal and Torres Strait Islander peoples, people with 
disability, culturally diverse people and those who identify as LGBTIQ are encouraged to apply. 
Eligibility/Other Requirements:  
Relevant tertiary qualifications and/or equivalent experience is highly desirable. 
The successful candidate will be required to undergo a National Police check. 
Current drivers’ licence 

Prior to commencing this role, a current registration issued under the Working with Vulnerable People 
(Background Checking) Act 2011 is required. For further information on Working with Vulnerable People 
registration refer to - https://www.accesscanberra.act.gov.au/app/answers/detail/a_id/1804. 
How to Apply: Applicants are required to submit four items: (1) A one to three page written response addressing 
the Professional/Technical Skills and Knowledge and Behavioural Capabilities, having regard for the job 
requirements; (2) a current curriculum vitae with the names and contact details of two referees (one should be a 
current Supervisor/Manager); (3) a copy of your current driver’s licence and (4) a copy of your Working Vulnerable 
with People card. Please ensure you submit all four items. 
Applications should be submitted via the Apply Now button below. 
Contact Officer: Corinne Justason (02) 6205 9788 corinne.justason@act.gov.au 

 
 
 
Suburban Land Agency 

 
Selection documentation and the mandatory application cover sheet for the following positions may be 
downloaded from: http://www.jobs.act.gov.au/  
Applications can be sent via email to: jobs@act.gov.au 
 
Governance and Corporate Services 
Corporate Services 
Reception and Administration Officer 
Administrative Services Officer Class 4 $72,272 - $78,254, Canberra (PN: 49480) 
Gazetted: 27 October 2020 
Closing Date: 10 November 2020 
Details: Are you a professional, well-organised person who is flexible in approach, demonstrates initiative and 
enjoys a fast-paced environment with competing priorities? Would you like to be part of a small and dynamic team 
responsible who is committed to delivering quality customer service to Agency clients and support teams to meet 
internal deliverables including a view for continuous improvement? If this role appeals to you then we encourage 
you to apply for the diverse role within the Suburban Land Agency (SLA) Corporate Services Team. 
To be successful in this role you will possess excellent customer service experience to support external and 
internal stakeholders, particularly in relation to the announcements of land release and supporting the Sales Team 
as required. The administrative component of this role is diverse and provides an opportunity to gain a breadth of 
experience across functions to support our Work Health and Safety, Human Resources, Records Management, and 
Building and Fleet management teams. The ACT Public Service supports workforce diversity and is committed to 
creating an inclusive workplace. As part of this commitment, Aboriginal and Torres Strait Islander peoples, people 
with disability, culturally diverse people and those who identify as LGBTIQ are encouraged to apply. 
Eligibility/Other Requirements:  
Current driver’s licence. 
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Prior to commencing this role, a current registration issued under the Working with Vulnerable People 
(Background Checking) Act 2011 is required. For further information on Working with Vulnerable People 
registration refer to - https://www.accesscanberra.act.gov.au/app/answers/detail/a_id/1804. 
Undergo a pre-employment National Police check. 
Note: An order of merit will be established from this selection process and may be used to fill future identical 
vacancies over the next 12 months. This position has moved to a new workplace designed for activity-based 
working (ABW), Officers will not have a designated workstation/desk. 
How to Apply: Expressions of Interest are sought from potential candidates and should include a supporting 
statement of no more than two pages outlining experience and/or ability in the above areas, contact details of at 
least two referees and a current curriculum vitae. 
Applications should be submitted via the Apply Now button below. 
Contact Officer: Helen Horsburgh/Michelle Caulfield (02) 6205 3903/6207 7613 
helen.horsburgh@act.gov.au/michelle.caulfield@act.gov.au 

 
 
 
Program Solutions 
Sales and Client Services 
Assistant Director, Sales and Client Services 
Senior Officer Grade C $108,926 - $117,249, Canberra (PN: 11138) 
Gazetted: 26 October 2020 
Closing Date: 11 November 2020 
Details: The Suburban Land Agency (SLA) is responsible for delivering the ACT Government’s suburban 
development program, including urban renewal in established town centres and suburbs. This comprises releases 
for residential, commercial, industrial, mixed use and community purposes.  
The SLA is seeking a motivated and experienced individual to assist and form part of the Sales and Client Services 
team managing the delivery and sale of land. As the Assistant Director Sales and Client Services you will be 
responsible for overseeing and managing land sales. You will form close working relationships with several 
development project teams, where you will quickly gain a strong understanding and knowledge of the product we 
intend on selling. You will also be required to precure the services of sales agents, solicitors and auctioneers and 
sales events venues. You will be required to track and report on sales activities and outcomes.  
An important part of the role will be to provide detailed legal instructions to the appointed solicitors. You will be 
required to review and interpret sales documentation prepared by the solicitors to ensure that they have 
understood the instructions and seek adjustments where necessary. You will be able to identify risks associated 
with the sale of a subject site and point out areas of concern to the appointed solicitors when seeking advice.  
You will have sound knowledge or ability to quickly obtain an in depth understanding of the real estate market, 
planning and development, and legal and policy requirements related to the sale of government land. You will 
have a high level of attention to detail along with the ability to research current market conditions, identify trends 
and future market development.  
Your excellent interpersonal skills mean that you can establish beneficial internal and external networks and 
engage and foster a range of stakeholders.  
Eligibility/Other Requirements:  
A driver's licence. 
One or more of the following:  
Real Estate qualifications or experience an advantage. 
Legal qualifications or experience an advantage. 
Note: This position will be moving to a new workplace designed for activity-based working (ABW) in 2020. Under 
ABW arrangements, officers will not have a designated workstation/desk.  
How to Apply: Please provide a response to the Selection Criteria outlined in the attached Position Description, 
including a current curriculum vitae and contact details of referees.  
Applications should be submitted via the Apply Now button below. 
Contact Officer: Stephen Terracini (02) 6207 7231 Stephen.Terracini@act.gov.au 
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Transport Canberra and City Services 

 
Selection documentation and the mandatory application cover sheet for the following positions may be 
downloaded from: http://www.jobs.act.gov.au/  
Applications can be sent via email to: jobs@act.gov.au 
 
Chief Operating Officer Group 
Legal and Contracts 
Freedom of Information 
Administrative Support Officer 
Administrative Services Officer Class 4 $72,272 - $78,254, Canberra (PN: 47109) 
Gazetted: 28 October 2020 
Closing Date: 4 November 2020 
Details: The Legal and Contracts branch are seeking an Administration Support Officer who will be responsible for 
the timely and accurate administrative functions within the Freedom of Information (FOI) team. The position 
holder will work closely with internal and external stakeholders to prepare and maintain information on the 
Transport Canberra and City Services (TCCS) FOI disclosure log, assist in the assessment and publication of Open 
Access Information and other administrative tasks as required. 
The ACT Public Service supports workforce diversity and is committed to creating an inclusive workplace. As part of 
this commitment, Aboriginal and Torres Strait Islander peoples, people with disability, culturally diverse people 
and those who identify as LGBTIQ are encouraged to apply. 
Note: This is a temporary position available immediately until 30 June 2021 with the possibility of permanency. 
Selection may be based on application and referee reports only. The workplace for this position is activity-based 
working (ABW) where officers do not have a designated workstation/desk.  
How to Apply: Provide a response to the ‘what you require’ component of the Position Description - no more than 
two pages. Provide a current curriculum vitae and contact details for two referees. 
Applications should be submitted via the Apply Now button below. 
Contact Officer: Samantha Irons (02) 6207 9242 samantha.irons@act.gov.au 

 
 
 
City Services 
City Presentation 
Urban Treescape 
Tree Protection Officer, Tree Register 
Technical Officer Level 3 $74,973 - $84,729, Canberra (PN: 16237) 
Gazetted: 27 October 2020 
Closing Date: 10 November 2020 
Details: Urban Treescapes section of Transport Canberra and City Services is responsible for the management and 
maintenance of more than 766,000 trees in urban areas of Canberra.  
The Tree Protection Officer, Tree Register will primarily be responsible for managing the ACT Tree Register under 
the provisions of the Tree Protection Act 2005. The role will also assist other Tree Protection Officers in the 
administration of the Tree Protection Act 2005 in the processing of application and investigations into breaches of 
the Tree Protection Act 2005.  
Eligibility/Other Requirements: 
Technical qualifications in Arboriculture, Amenity Horticulture or a related discipline. 
Authorisation to enter construction site (White card or equivalent). 
Certificate IV Government Investigations or equivalent is desirable. 
Note: An order of merit will be established from this selection process and may be used to fill future identical 
vacancies over the next 12 months. Selection may be based on application and referee reports only. This position 
has moved to a new workplace designated for Activity Based Working (ABW) in 2020.  
How to Apply: Please submit a written application of no more than four pages, responding to the required 
Selection Criteria in the Position Description and the statement of duties, a current curriculum vitae, and contact 
details of at least two referees. 
Applications should be submitted via the Apply Now button below. 
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Contact Officer: Samantha Ning (02) 6207 5878 Samantha.Ning@act.gov.au 

Applicants should note that a Joint Selection Committee (JSC) established in accordance with the 
collective/enterprise agreement provisions will assess all applications for this position. 
 
 
 
Worksafe ACT 

 
Selection documentation and the mandatory application cover sheet for the following positions may be 
downloaded from: http://www.jobs.act.gov.au/  
Applications can be sent via email to: jobs@act.gov.au 
 
Workplace Protection 
Worksafe Investigations 
Finance and Corporate 
Administration Officer 
Administrative Services Officer Class 4 $72,272 - $78,254, Canberra (PN: 05078) 
Gazetted: 23 October 2020 
Closing Date: 6 November 2020 
Details: The position will work to the Executive Officer and is required to assist with various administrative tasks 
including the provision of advice and coordination of responses to incoming queries in accordance with policies 
and procedures. The role also involves managing assets and fleet, monitoring corporate inboxes, creating work 
orders in the Salesforce Case Management System and the provision of administrative and regulatory support to 
agency staff.  
Eligibility/Other Requirements: Applicants should have a knowledge of working in a dynamic office environment 
and the ability to use Microsoft Office and databases. High level communication skills are important and previous 
experience using Salesforce is highly desirable.  
Note: An order of merit will be established from this selection process and may be used to fill future identical 
vacancies over the next 12 months. Selection may be based on application and referee reports only.  
How to Apply: Applicants should address the Behavioural Capabilities in their application providing relevant 
examples to strengthen their claims (this should be a maximum of two pages). A current curriculum vitae should 
also be included with the names of two referees.  
Applications should be submitted via the Apply Now button below. 
Contact Officer: Dawn Nixon (02) 6205 4373 dawn.nixon@act.gov.au 

 
 
 
 

APPOINTMENTS 
 
ACT Health 

 
Administrative Services Officer Class 3 $65,976 - $71,004  
Georgette De Guzman, Section 68(1), 26 October 2020 
 
 
ACT Integrity Commission 

 
Senior Information Technology Officer Grade B $128,286 - $144,418  
Shaun Curtis, Section 68(1), 26 October 2020 
 
 
Canberra Health Services 

 
Registered Nurse Level 1 $67,984 - $90,814  
Taylor Dickson, Section 68(1), 20 October 2020 
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Registered Nurse Level 3.1 $108,237 - $112,691  
Sophie Evans, Section 68(1), 29 October 2020 
 
Enrolled Nurse Level 1 $61,658 - $65,876  
Iram Kazmi, Section 68(1), 29 October 2020 
 
Registered Nurse Level 2 $94,409 - $100,061  
Arya Michael, Section 68(1), 29 October 2020 
 
Enrolled Nurse Level 1 $61,658 - $65,876  
Lily-Anne Nettheim, Section 68(1), 29 October 2020 
 
Clinical Coder Level 1 $84,967 - $117,890  
Jodee Njeru, Section 68(1), 12 November 2020 
 
Registered Nurse Level 1 $67,984 - $90,814  
Nicole Rusina, Section 68(1), 29 October 2020 
 
 
Chief Minister, Treasury and Economic Development 

 
Senior Officer Grade C $108,926 - $117,249  
Kasun Lanka Geeganage, Section 68(1), 22 October 2020 
 
 
Education 

 
Infrastructure Officer 3 $109,177 - $119,846  
Christopher Jacobi, Section 68(1), 23 October 2020 
 
 
Justice and Community Safety 

 
Ambulance Paramedic 1 $76,598 - $86,170 plus penalties 
Stephanie Burton, Section 68(1), 26 October 2020 
 
Ambulance Paramedic 1 $76,598 - $86,170 plus penalties 
Thomas Heaton, Section 68(1), 26 October 2020 
 
Ambulance Paramedic 1 $76,598 - $86,170 plus penalties 
Michael McDermott, Section 68(1), 20 October 2020 
 
Ambulance Paramedic 1 $76,598 - $86,170 plus penalties 
Debbie Neely, Section 68(1), 26 October 2020 
 
Administrative Services Officer Class 6 $86,547 - $99,051  
Matthew Owen, Section 68(1), 26 October 2020 
 
Ambulance Paramedic 1 $76,598 - $86,170 plus penalties 
Elizabeth Phillips, Section 68(1), 26 October 2020 
 
Ambulance Paramedic 1 $76,598 - $86,170 plus penalties 
Jessica Rickwood, Section 68(1), 26 October 2020 
 
Senior Officer Grade A $148,991  
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Heath Ridley, Section 68(1), 26 October 2020 
 
Administrative Services Officer Class 3 $65,976 - $71,004  
Melissa Verner, Section 68(1), 16 October 2020 
 
 
Major Projects Canberra 

 
Infrastructure Manager/Specialist 1 $165,977  
Katherine Harris, Section 68(1), 26 October 2020 
 
 

TRANSFERS 
 
Canberra Health Services 

 
Delphin Arogyamary 
From: Registered Nurse Level 1 $67,984 
Canberra Health Services 
To: Registered Nurse Level 1 $67,984 - $90,814  
Canberra Health Services, Canberra (PN. 38666) (Gazetted 10 September 2020) 
 
Cassandra Caldwell 
From: Registered Nurse Level 1 $67,984 - $90,814  
Canberra Health Services 
To: Registered Nurse Level 1 $67,984 - $90,814  
Canberra Health Services, Canberra (PN. 38667) (Gazetted 10 September 2020) 
 
Meenu John 
From: Registered Nurse Level 1 $67,984 
Canberra Health Services 
To: Registered Nurse Level 1 $67,984 - $90,814  
Canberra Health Services, Canberra (PN. 45497) (Gazetted 10 September 2020) 
 
Nimmy Philip 
From: Registered Nurse Level 1 $67,984 
Canberra Health Services 
To: Registered Nurse Level 1 $67,984 - $90,814  
Canberra Health Services, Canberra (PN. 27298) (Gazetted 17 September 2020) 
 
 

PROMOTIONS 
 
ACT Audit Office 

 
Financial Audit 
Jatinder Singh 
From: Senior Auditor $87,404 - $106,441  
ACT Audit Office 
To: †Audit Manager $112,301 - $121,084  
ACT Audit Office, Canberra (PN. 10743) (Gazetted 8 November 2019) 
 
 
ACT Health 

 
Corporate Services 
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Corporate and Governance 
People Strategy 
Jillian Potter 
From: Administrative Services Officer Class 4 $72,272 - $78,254  
Chief Minister, Treasury and Economic Development 
To: Administrative Services Officer Class 5 $80,323 - $85,020  
ACT Health, Canberra (PN. 44133) (Gazetted 26 March 2020) 
 
 
Canberra Health Services 

 
Helen Cutler 
From: Registered Nurse Level 3.1 $108,237 - $112,691  
Canberra Health Services 
To: †Registered Nurse Level 3.2 $122,360  
Canberra Health Services, Canberra (PN. 22143) (Gazetted 12 October 2020) 
 
Chief Operating Officer Clinical Services 
Elspeth Davies 
From: Administrative Services Officer Class 4 $72,272 - $78,254  
Canberra Health Services 
To: Administrative Services Officer Class 4 $72,272 - $78,254  
Canberra Health Services, Canberra (PN. 48680) (Gazetted 27 August 2020) 
 
Canberra Health Services 
Eberechi Efeoma 
From: Registered Nurse Level 1 $67,984 - $90,814  
Canberra Health Services 
To: Registered Nurse Level 2 $94,409 - $100,061  
Canberra Health Services, Canberra (PN. 18510) (Gazetted 13 February 2020) 
 
 
Chief Operating Officer Clinical Services 
Erin Hawthorne 
From: Administrative Services Officer Class 3 $65,976 - $71,004  
Canberra Health Services 
To: Administrative Services Officer Class 4 $72,272 - $78,254  
Canberra Health Services, Canberra (PN. 25066) (Gazetted 27 February 2020) 
 
Canberra Health Services 
Anith Jacob Purackan 
From: Registered Nurse Level 2 $94,409 - $100,061  
Canberra Health Services 
To: †Registered Midwife Level 3.1 $108,237 - $112,691  
Canberra Health Services, Canberra (PN. 12207) (Gazetted ) 
 
Chief Operating Officer Clinical Services 
Sarah Shaw 
From: Health Professional Level 2 $66,988 - $91,962  
Canberra Health Services 
To: Health Professional Level 3 $94,606 - $99,687 (up to $104,631 on achieving a personal upgrade) 
Canberra Health Services, Canberra (PN. 29123) (Gazetted 17 September 2020) 
 
 
Chief Minister, Treasury and Economic Development 
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Treasury, Commercial Services and Infrastructure 
ACT Property Group 
Integrated Facilities Management 
Christine Luchetti 
From: Senior Officer Grade B $128,286 - $144,418  
Environment, Planning and Sustainable Development 
To: †Senior Officer Grade A $148,991  
Chief Minister, Treasury and Economic Development, Canberra (PN. 33746) (Gazetted 11 September 2020) 
 
Shared Services ICT 
Customer Engagement Service Branch 
Service Assurance 
Md Saleh Newaz 
From: Administrative Services Officer Class 4 $72,272 - $78,254  
Chief Minister, Treasury and Economic Development 
To: Administrative Services Officer Class 5 $80,323 - $85,020  
Chief Minister, Treasury and Economic Development, Canberra (PN. 16474) (Gazetted 28 August 2020) 
 
Commercial Services and Infrastructure 
ACT Property Group 
Integrated Facilities Management 
Alicia Spindler 
From: Administrative Services Officer Class 3 $65,976 - $71,004  
Chief Minister, Treasury and Economic Development 
To: †Administrative Services Officer Class 5 $80,323 - $85,020  
Chief Minister, Treasury and Economic Development, Canberra (PN. 11288) (Gazetted 3 August 2020) 
Note: This promotion was made by unanimous decision of a Joint Selection Committee in accordance with current 
collective/enterprise Agreement provisions and is non-appealable. 
 
 
Community Services 

 
Children, Youth and Families 
Child and Youth Protection Services 
Melissa Baker 
From: Child and Youth Protection Professional Level 2 $73,027 - $98,311 
Community Services 
To: Child and Youth Protection Professional Level 3 $100,990 - $106,133 (up to $111,139 on achieving a personal 
upgrade) 
Community Services, Canberra (PN. 27435) (Gazetted 10 August 2020) 
 
Children, Youth and Families 
Child and Youth Protection Services 
Jolin Edmondson 
From: Child and Youth Protection Professional Level 2 $73,027 - $98,311  
Community Services 
To: Child and Youth Protection Professional Level 3 $100,990 - $106,133 (up to $111,139 on achieving a personal 
upgrade) 
Community Services, Canberra (PN. 10443) (Gazetted 10 August 2020) 
 
 
Education 

 
School Performance and Improvement 
South and Weston Network 
Chapman Primary School 
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Mary Beck 
From: Building Service Officer 2 $59,578 - $62,286  
Education 
To: Building Service Officer 3 $69,594 - $73,540  
Education, Canberra (PN. 45492) (Gazetted 23 September 2020) 
 
Business Services 
Strategic Finance and Procurement 
Schools Resourcing and Finance 
Carly Hancock 
From: Administrative Services Officer Class 5 $80,323 - $85,020  
Education 
To: Administrative Services Officer Class 6 $86,547 - $99,051  
Education, Canberra (PN. 00296) (Gazetted 11 August 2020) 
 
Business Services 
People and Performance 
Business Partnering 
Maria Kingma 
From: Administrative Services Officer Class 6 $86,547 - $99,051  
Chief Minister, Treasury and Economic Development 
To: †Senior Officer Grade C $108,926 - $117,249  
Education, Canberra (PN. 43948) (Gazetted 10 February 2020) 
Note: This promotion was made by unanimous decision of a Joint Selection Committee in accordance with current 
collective/enterprise Agreement provisions and is non-appealable. 
 
 
Justice and Community Safety 

 
ACT Government Solicitor 
Sarah Arthur 
From: Government Solicitor 3 $150,873 - $170,676  
Justice and Community Safety 
To: †Government Solicitor 4 $179,701 - $199,567  
Justice and Community Safety, Canberra (PN. 45663) (Gazetted 3 June 2020) 
 
Corporate 
Strategic Finance 
Yun Chen 
From: Administrative Services Officer Class 6 $86,547 - $99,051  
Justice and Community Safety 
To: †Senior Officer Grade C $108,926 - $117,249  
Justice and Community Safety, Canberra (PN. 43778) (Gazetted 3 August 2020) 
 


