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VACANCIES 
 
ACT Health 

 
Selection documentation for the following positions may be downloaded from 
http://www.health.act.gov.au/employment.  
Apply online at http://www.health.act.gov.au/employment 
 
Deputy Director-General, Infrastructure and Engagement 
Temporary Vacancy (4 September 2023 for 3 months with possibility of extension) 
ACT Health Directorate 
Position E1300 
(Remuneration equivalent to Executive Level 3.2) 
Circulated to: ACTPS Band 2 Executive, ACTPS Band 3 Executive plus office 
Date circulated: 28 August 2023 
Qualified and experienced candidates are being sought to fill the role of Deputy Director-General within the ACT 
Health Directorate (ACTHD) for three months with the possibility of extension. Reporting to the Director-General, 
this key leadership role is responsible for overseeing the extensive infrastructure program being undertaken by 
ACTHD through the Canberra Hospital Masterplan, Northside Hospital, Residential Eating Disorder Centre, Watson 
precinct and other priority projects. It also oversees strategic communications and community engagement for 
ACTHD programs and projects. Current responsibilities are outlined below, but these may change in response to 
emerging priorities.  
The Deputy Director-General, ACTHD provides strategic context and policy support to the operations of the 
directorate, including areas of specific focus that are priorities for the Minister and the Director-General, such as: 
providing strategic oversight of major infrastructure projects being undertaken by ACTHD; 
providing strategic leadership in major communication activities including campaigns, strategic communications, 
community engagements and the communicating of Government and ACTHD priority projects; 
providing strategic oversight of and working across government to deliver the commercial and legal requirements 
for the transition of services at North Canberra Hospital, including leading negotiations with the former operator;  
leading and managing the development and coordination of Cabinet submissions and government business 
associated with major health infrastructure and communication projects; 
developing business plans and managing budgets for major ACTHD infrastructure and priority projects; 
closely collaborating with Canberra Health Services on the Canberra Hospital Master Plan, North Canberra Hospital 
Transition, new Northside Hospital infrastructure pProject and other major health infrastructure projects; and 
providing senior oversight of the ACTHD aspects of commissioning.  
The successful applicant will model our values of respect, integrity, collaboration and innovation. 
Remuneration: The position attracts a remuneration package ranging from $395,122 - $410,968 depending on 
current superannuation arrangements of the successful applicant. This includes a cash component of $352,128. 
To apply: Interested candidates are requested to submit an EOI of no more than one page addressing their 
suitability for the position against the ACTPS Executive Capabilities, as well as a current curriculum vitae and the 
name and contact details of two referees to Rebecca Cross via email, rebecca.cross@act.gov.au by COB Thursday 
31 August 2023. 
Notes: Selection may be based on written application and referee reports only and is open to current ACTPS 
employees. 
 
 
Population Health 
Preparedness, Planning and Surveillance 
Epidemiology and Reporting 
Senior Data Officer/Data Scientist 
Administrative Services Officer Class 6 $91,315 - $104,509, Canberra (PN: 52568, several) 
Gazetted: 25 August 2023 
Closing Date: 8 September 2023 

mailto:rebecca.cross@act.gov.au
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Details: Come and work in a dynamic team, in one of the most liveable cities in the world. Our work in the ACT 
Public Service directly serves the needs of the Canberra community. When you work with us you will see the 
impact that we have on the lives of Canberrans every day. 
The Population Health Division is responsible in exercising statutory responsibilities on behalf of the Chief Health 
Officer to prevent and manage risks to the health of the ACT population, including planning and management of 
public health incidents and emergencies. 
The Division is seeking to fill two Data Project Officer/Data Scientist roles at the Administrative Services Officer 6 
level. The positions will be located in the Epidemiology and Reporting team of the Preparedness, Planning and 
Surveillance Branch. The Epidemiology and Reporting team is responsible for surveillance of acute respiratory 
illnesses (ARIs)and other notifiable conditions to inform public health responses and identify any public health 
threats to the community.  
In this role you will be responsible for a range of tasks appropriate to this level of classification which may include 
improvements, automation and support in the technical management of database systems that support notifiable 
disease surveillance and response. Ideally you will have an understanding of data, reporting, and/or database 
systems. This may include technical knowledge of, but not limited to, R, SQL Management, Excel, and PowerBI.  
You will have excellent oral and written communications skills and the ability to liaise effectively with both internal 
and external stakeholders.  
Eligibility/Other requirements: Qualifications or experience in health systems, database or data science roles 
would be highly regarded.  
Notes: There are two temporary positions available; one until 10 December 2023 and one until the end of January 
2024 with the possibility of permanency. Selection may be based on application and referee reports only. A merit 
pool will be established from this selection process and may be used to fill future identical vacancies over the next 
12 months.  
How to apply: Please submit a maximum two-page pitch, providing examples demonstrating your suitability 
against the ‘Professional/Technical Skills and Knowledge’ and ‘Behavioural Capabilities’ section of the Position 
Description. Please also provide a current curriculum vitae, including two referees. 
Applications should be submitted via the Apply Now button below. 
Contact Officer: Rebecca Hundy (02) 5124 4744 Rebecca.Hundy@act.gov.au 

 
 
Health System Planning and Evaluation 
Local Hospital Network Commissioning 
ACT Health System Council Secretariat 
Policy and Governance Officer 
Administrative Services Officer Class 6 $91,315 - $104,509, Canberra (PN: 45725) 
Gazetted: 29 August 2023 
Closing Date: 5 September 2023 
Details: Are you values driven, decisive and inclusive with outstanding interpersonal and influencing skills? Do you 
have experience in the preparation of high-level, quality policy advice? ACT Health requires a policy and 
governance officer with strong writing skills and outstanding organisation skills, along with experience in 
stakeholder engagement. Some experience in governance, or the aptitude to develop this skill is needed.  
We're in the process of establishing ACT Health System Council Secretariat so you’ll have the opportunity to 
contribute to the shape and remit of this role, as the Council kicks off. 
You will be expected to act autonomously, show initiative and take responsibility for achieving outcomes. The 
Secretariat is a fast-paced working environment encompassing strategic, operational and governance functions.  
Notes: This is a temporary position available immediately for a period of five months with the possibility of 
extension up to 12 months and/or permanency.  
How to apply: If this role sounds like you and you want to be part of an expansive, supportive team, please submit: 
A response of no more than two pages, addressing your suitability against the professional/technical skills and 
knowledge which includes reference to the behavioural capabilities, outlined in the Position Description 

You do not need to address each criterion individually 

A current curriculum vitae 

Contact details of two referees, one of which should be your current supervisor 
Applications should be submitted via the Apply Now button below. 
Contact Officer: Camille Carroll (02) 6207 7662 Camille.Carroll@act.gov.au 
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Corporate and Governance 
People Strategy and Culture 
Work Health and Safety and Injury Management 
Director, Work Health and Safety 
Senior Officer Grade B $135,355 - $152,377, Canberra (PN: 61729) 
Gazetted: 28 August 2023 
Closing Date: 11 September 2023 
Details: People Strategy and Culture Branch within the Corporate and Governance Division, ACT Health Directorate 
are seeking a dynamic and self-motivated individual to join our team as Director, WH&S and Wellbeing. 
We are looking for a senior officer with strong leadership and management skills and proven experience in 
delivering Work Health and Safety (WHS) and Wellbeing initiatives across the ACT Health Directorate (ACTHD). This 
would include supporting the development and implementation of strategies and programs for ACTHD, 
maintaining the WHS management system, supporting compliance with relevant legislation and standards, 
developing effective and targeted WH&S and wellbeing interventions, supporting safety training delivery, and 
implementing injury management processes. 
The Director WHS role requires a team-oriented, hands-on, people-focused manager. The Director is responsible 
for leading the WHS and Injury Management Team and maintaining a strong hands-on operational presence in 
ACTHD workplaces. The Director needs to be able to demonstrate empathy, critical thinking, and resilience, and 
have a proven record of exercising sound judgment and considered decision-making in complex and sensitive 
situations. 
The successful applicant will balance the need for consistent, policy-based advice, and the importance of local, 
responsive and flexible approaches to WHS services, advocating for and on behalf of the client, while representing 
the interests of the Directorate.  
The ACT Public Service supports workforce diversity and is committed to creating an inclusive workplace. As part of 
this commitment, Aboriginal and Torres Strait Islander peoples, people with disability, culturally diverse people 
and those who identify as LGBTIQ are encouraged to apply. 
Notes: An order of merit will be established from this selection process and may be used to fill future identical 
vacancies over the next 12 months. Selection may be based on application and referee reports only. 
How to apply: Please submit a response (no more than two pages) to the ‘What You Require’ section of the 
Position Description, outlining your relevant skills, knowledge, and experience along with your current curriculum 
vitae and contact details of two referees (one must be current or recent supervisor). 
Applications should be submitted via the Apply Now button below. 
Contact Officer: Jodie Junk-Gibson (02) 5124 9923 Jodie.Junk-Gibson@act.gov.au 

 
 
Health System Planning and Evaluation 
HSPE Executive 
Executive Assistant 
Administrative Services Officer Class 5 $84,749 - $89,705, Canberra (PN: 27560) 
Gazetted: 28 August 2023 
Closing Date: 11 September 2023 
Details: The Health System Planning and Evaluation (HSPE) Division is looking for a highly organised and self-
motivated individual for the position of Executive Assistant to the Executive Group Manager. The successful 
applicant will be part of a small and high functioning team. HSPE is a fast-paced working environment (no two days 
are the same), and this role requires a high level of interpersonal skills, the ability to exercise initiative, prioritise 
workloads and meet deadlines. 
We enjoy working with a diverse range of stakeholders and the opportunity to learn about the functioning of the 
ACT health system. 
The successful candidate will provide high level executive and administrative support to the Executive Group 
Manager, and at times, the Executive Branch Managers. Under general direction and supervision of the Executive 
Officer, you will be required to manage incoming and outgoing communications, prepare correspondence, diary 
management and travel arrangements. 
Our ideal candidate is someone who has a customer service focus, high level organisational skills and the ability to 
prioritise while supporting a diverse team. A high level of independence and discretion is also important. 
The ACT Public Service supports workforce diversity and is committed to creating an inclusive workplace. As part of 
this commitment, Aboriginal and Torres Strait Islander peoples, people with disability, culturally diverse people 
and those who identify as LGBTIQ are encouraged to apply. 
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Eligibility/Other requirements: Previous experience as an Executive Assistant will be highly regarded.  
Notes: A Merit Pool may be established from this selection process to be used to fill vacancies over the next 12 
months. This position’s workplace is designed for activity-based working (ABW). Under ABW arrangements, 
officers do not have a designated workstation/desk. 
How to Apply: Please submit a written “pitch” of no more than two pages responding to the capabilities listed 
under ‘What You Require’ in the Position Description along with your current curriculum vitae and contact details 
of at least two referees. Please ensure one referee is your current or immediate past supervisor. Shortlisted 
candidates may be required to submit two written referee reports prior to interview. 
Applications should be submitted via the Apply Now button below.  
Contact Officer: Tafaeafe Malifa 02 5124 6791 Tafaeafe.Malifa@act.gov.au 

 
 
ACT Integrity Commission 

 
Selection documentation and the mandatory application cover sheet for the following positions may be 
downloaded from: http://www.jobs.act.gov.au/  
Applications can be sent via email to: jobs@act.gov.au 
 
Executive Support 
Executive Assistant 
Administrative Services Officer Class 5 $84,749 - $89,705, Canberra (PN: 46605) 
Gazetted: 29 August 2023 
Closing Date: 12 September 2023 
Details: This position provides high-level executive and administrative support to the ACT Integrity Commissioner 
and the Commision Chief Executive Officer (CEO) and will be part of a small team in the delivery of office 
management and administrative support functions for the Commission. 
Eligibility/Other Requirements:  
Section 50 of the Integrity Commission Act 2018 provides that the Commissioner must not appoint a person as a 
member of staff of the Commission if the person is or has, in the 5 years immediately before the day of the 
proposed appointment, been an ACT public servant. 
The successful applicant will be required to obtain and maintain a Commonwealth security clearance at the 
Negative Vetting Level 1 (NV1) classification. 
A full driver’s licence is preferred but not essential. 
Note: A Merit Pool will be established from this selection process and will be used to fill vacancies over the next 12 
months. 
How to Apply: Applications must include: 
A covering letter of no more than two pages, briefly outlining your experience and why you are interested in this 
position with the Commission and what you can bring to the role. 
A curriculum vitae. 
Applications should be submitted via the Apply Now button below.  
Contact Officer: Carla Pugh (02) 6207 7507 Carla.Pugh@integrity.act.gov.au 

 
 
Canberra Health Services 

 
Selection documentation and the mandatory application cover sheet for the following positions may be 
downloaded from: http://www.jobs.act.gov.au/  
Applications can be sent via email to: jobs@act.gov.au 
 
Corporate & Finance 
Ward Clerks 
Ward Clerk - Maternity  
Ward Clerk - Maternity 
Administrative Services Officer Class 3 $68,685 - $73,920, Canberra (PN: LP8129 - 02DAA) 
Gazetted: 29 August 2023 
Closing Date: 12 September 2023 
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Details: Canberra Hospital Expansion Project – CHS is constructing a new critical services building called ‘Building 5’ 
which is a 44,000sqm nine storey building specifically designed to deliver state-of-the-art acute clinical services at 
the Canberra Hospital. Building 5 is the largest healthcare infrastructure project undertaken in the Territory’s 
history and it represents the largest clinical and operational change program to ever be implemented by Canberra 
Health Services. Building 5 integrates with a number of existing buildings at the Campus including Building 1 and 
Building 2, to facilitate a seamless public thoroughfare, patient transportation and back-of-house logistics 
distribution. 
North Canberra Hospital - As of 3 July 2023 Calvary Public Hospital Bruce transitioned to CHS and became North 
Canberra Hospital. The transition will deliver a health system networked under one provider and will provide 
increased workforce opportunities for staff at both CHS sites. The ACT Government will be building a new 
northside hospital on the existing hospital campus in Bruce to meet the growing health care needs of our 
community, with construction to commence mid-decade providing more beds, increased services, and increased 
career opportunities.  
What can we offer you:  
City living without the traffic – click here to see why you should live in Canberra. 
Competitive pay rates and excellent working conditions within a tertiary hospital. 
Salary Packaging with many options that provide full fringe benefits tax concessions. 
Flexible working conditions. 
11.5% Superannuation. 
VISA/Sponsorship for eligible candidates. 
Reimbursement of relocation expenses for interstate candidates (subject to review and approval). 
About the Role: 
The purpose of the administration officer is to ensure high standards of customer services is provided to our 
patients and visitors while providing consistent clerical coverage to the Maternity unit and services, ensuring all 
administrative tasks are completed correctly within a timely matter, and that all data entry entered into the 
patient administration systems (DHR) is accurate and up to date at all times. 
Providing administrative support to clinical staff so they are able to focus on patient safety and care required of 
their clinical roles. 
What you require 

These are the key selection criteria for how you will be assessed in conjunction with your curriculum vitae and 
experience. 
Demonstrated application of effective communication (oral and written), negotiation, problem solving and 
organisational skills, within a multidisciplinary team, and with consumers and their carers. 
Demonstrated ability in computer applications, including Microsoft Office. 
A demonstrated ability to organise workflows, set priorities, and use initiative in applying work practices. 
Demonstrated application of hospital based financial, billing and Patient Administration Systems (PAS), including 
handling cash receipt transactions and with a proven record of reliability and accuracy. 
An understanding of hospital admissions and discharge procedures and a demonstrated ability to apply, or 
willingness to learn. 
A willingness to undertake shift work. 
Demonstrates understanding of, and adherence to, safety and quality standards, work, health and safety (WH&S) 
and the positive patient experience. Displays behaviour consistent with CHS’s values of reliable, progressive, 
respectful and kind. 
Please note prior to commencement successful candidates will be required to: 
Undergo a pre-employment National Police Check. 
Comply with Canberra Health Services Occupational Assessment, Screening and Vaccination policy. 
Contact Officer: Alana Cash 01 6264 7100 Alana.Cash@calvary-act.com.au 

 
 
Intensive Care Unit 
Surgical Division 
Registered Nurse Level 2 
Registered Nurse Level 2 $100,957 - $107,000, Canberra (PN: LP7115 - 02D8P) 
Gazetted: 28 August 2023 
Closing Date: 11 September 2023 
Details: Canberra Hospital Expansion Project – CHS is constructing a new critical services building called ‘Building 5’ 
which is a 44,000sqm nine storey building specifically designed to deliver state-of-the-art acute clinical services at 
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the Canberra Hospital. Building 5 is the largest healthcare infrastructure project undertaken in the Territory’s 
history and it represents the largest clinical and operational change program to ever be implemented by Canberra 
Health Services. Building 5 integrates with a number of existing buildings at the Campus including Building 1 and 
Building 2, to facilitate a seamless public thoroughfare, patient transportation and back-of-house logistics 
distribution. 
North Canberra Hospital - As of 3 July 2023 Calvary Public Hospital Bruce transitioned to CHS and became North 
Canberra Hospital. The transition will deliver a health system networked under one provider and will provide 
increased workforce opportunities for staff at both CHS sites. The ACT Government will be building a new 
northside hospital on the existing hospital campus in Bruce to meet the growing health care needs of our 
community, with construction to commence mid-decade providing more beds, increased services, and increased 
career opportunities.  
What can we offer you:  
City living without the traffic – click here to see why you should live in Canberra. 
Competitive pay rates and excellent working conditions within a tertiary hospital. 
Salary Packaging with many options that provide full fringe benefits tax concessions. 
Flexible working conditions. 
11.5% Superannuation. 
VISA/Sponsorship for eligible candidates. 
Reimbursement of relocation expenses for interstate candidates (subject to review and approval). 
About the Role: 
Level 2 Registered Nurses form leadership roles within the clinical nursing team, delivering patient-centred care 
within in the Intensive Care Unit.  
The Registered Nurse 2 will provide advanced clinical assessment; develop, implement and evaluate care plans in 
collaboration with the patient and their family; and liaise closely with members of the multidisciplinary team.  
The Registered Nurse 2 is a clinical leadership role, providing direction and support to the nursing staff on each 
shift, escalate issues when needed, and collaborate with wider hospital management, after hour’s coordinators 
and patient flow.  
The Registered Nurse 2 will also participate in, and lead quality, safety and education initiatives within the unit. 
What you require 

These are the key selection criteria for how you will be assessed in conjunction with your curriculum vitae and 
experience. 
Registered as a Registered Nurse with the Australian Health Practitioner Regulation Agency (AHPRA). 
Minimum of 3 years post registration nursing experience and at least two years in Critical Care Nursing. 
Hold a current ALS qualification. 
Able to work a full rotating roster. 
Demonstrated clinical proficiency in critical care nursing practice, including exercising initiative and professional 
judgement, in assessing, negotiating, delivering and evaluating coordinated and compassionate care. 
Demonstrated effective interpersonal skills and the ability to communicate with patients, family members and 
other members of the interdisciplinary health care team. 
Demonstrated capacity to undertake the team leader role for the shift, with an understanding of the roles and 
responsibilities of that role, including conflict resolution skills, negotiation and role modelling leader qualities at all 
times. 
Demonstrated ability to mentor and precept new and/or less experience staff. 
Evidence of participation in quality improvement, education, clinical research and policy development. 
Evidence of commitment to maintaining ongoing professional development through participation in education and 
training activities relevant to clinical practice. 
Demonstrates understanding of, and adherence to, safety and quality standards, work, health and safety (WH&S) 
and the positive patient experience. Displays behaviour consistent with CHS’s values of reliable, progressive, 
respectful and kind. 
Please note prior to commencement successful candidates will be required to: 
Undergo a pre-employment National Police Check. 
Comply with Canberra Health Services Occupational Assessment, Screening and Vaccination policy. 
Contact Officer: Rose Schmidt 6201 6099 Rose.Schmidt@calvary-act.com.au 
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Women & Children 
Women & Children 
Registered Midwife Level 2 - Birth Suite 
Registered Midwife Level 2 $100,957 - $107,000, Canberra (PN: L1419, several - 02D98) 
Gazetted: 28 August 2023 
Closing Date: 28 August 2024 
Details: Canberra Hospital Expansion Project – CHS is constructing a new critical services building called ‘Building 5’ 
which is a 44,000sqm nine storey building specifically designed to deliver state-of-the-art acute clinical services at 
the Canberra Hospital. Building 5 is the largest healthcare infrastructure project undertaken in the Territory’s 
history and it represents the largest clinical and operational change program to ever be implemented by Canberra 
Health Services. Building 5 integrates with a number of existing buildings at the Campus including Building 1 and 
Building 2, to facilitate a seamless public thoroughfare, patient transportation and back-of-house logistics 
distribution. 
North Canberra Hospital - As of 3 July 2023 Calvary Public Hospital Bruce transitioned to CHS and became North 
Canberra Hospital. The transition will deliver a health system networked under one provider and will provide 
increased workforce opportunities for staff at both CHS sites. The ACT Government will be building a new 
northside hospital on the existing hospital campus in Bruce to meet the growing health care needs of our 
community, with construction to commence mid-decade providing more beds, increased services, and increased 
career opportunities.  
What can we offer you:  
City living without the traffic – click here to see why you should live in Canberra. 
Competitive pay rates and excellent working conditions within a tertiary hospital. 
Salary Packaging with many options that provide full fringe benefits tax concessions. 
Flexible working conditions. 
11.5% Superannuation. 
VISA/Sponsorship for eligible candidates. 
Reimbursement of relocation expenses for interstate candidates (subject to review and approval). 
About the Department 
The Women's and Children's Division within North Canberra Hospital provides Maternity, Neonatal & Gynaecology 
services to women and their families in the ACT.  
These services include antenatal, intrapartum and postnatal care; gynaecology care; neonatal special care nursery 
support and domiciliary care. Care is provided by a multidisciplinary team including a Midwifery Team, Medical 
staff, Allied Health and Nurses.   
As a level 4 Maternity service and level 3 Special Care Nursery, NCH provides pregnancy healthcare to women of 
normal or medium risk and who birth beyond 34 weeks gestation. Currently  
NCH provides perinatal care to 1900 women per year. 
We have strong, supporting staff at NCH, and we live by our principles of kindness, compassion, and support. 
About the Role: 
North Canberra Hospital is searching for dynamic Midwifes to provide clinical care to women in the Birth Suite.  
The Midwife will have advanced practice knowledge in midwifery practice and the appropriate experience to 
provide clinical leadership and work in a collaborative multidisciplinary team. The role deputises for the Clinical 
Midwife Consultant after hours.   
The Midwife will be a mentor, clinical education resource and support for other less experienced midwifery staff. 
The role includes development of Performance Development Plans for Level 1 RN/RMs with support for them to 
achieve their learning plan.  
What you require 
These are the key selection criteria for how you will be assessed in conjunction with your curriculum vitae and 
experience. 
Demonstrated evidence of clinical knowledge and problem-solving skills at an advanced level in midwifery care. 
Demonstrated clinical leadership skills and ability to practice and influence others within a professional and ethical 
framework that reflects the values of the organisation. 
Demonstrated commitment to ongoing professional development of self and others. 
Demonstrated commitment to clinical research, quality improvement and procedure development and 
implementation. 
Demonstrated high level of interpersonal and communication skills. 
Demonstrated knowledge of appropriate legislation that relates to the position i.e. WHS legislation, EEO 
legislation. 
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Demonstrated computer literacy skills. 
Demonstrates understanding of, and adherence to, safety and quality standards, work, health and safety (WH&S) 
and the positive patient experience. Displays behaviour consistent with CHS’s values of reliable, progressive, 
respectful and kind. 
Be registered as a Registered Midwife (Division 1) or be eligible for registration with the Australian Health 
Practitioner Regulation Agency (AHPRA). 
The successful applicant will need to be available for weekend and after-hours work. 
Holds, or working towards, post graduate qualifications in midwifery, management or education is desirable. 
Please note prior to commencement successful candidates will be required to: 
Undergo a pre-employment National Police Check. 
Comply with Canberra Health Services Occupational Assessment, Screening and Vaccination policy. 
Contact Officer: Elissa McTaggart . elissa.mctaggart@calvary-act.com.au 
 
Canberra Health Services 
North Canberra Hospital 
Corporate and Finance 
North Canberra Hospital -Commercial Carpenter 
Senior Building Trade $86,200 - $92,059, Canberra (PN: 601125-02D0D)  
Date Gazetted: 29 August 2023 
Closing Date: 11 September 2023 
Details: City Living without the hustle and bustle, Canberra is one of Australia’s best kept secrets. Imagine yourself 
in a city where things are just easier. Where there’s always plenty to do and the time to enjoy it! Click here 
Lifestyle | Canberra to find out more about why you should live and work in Canberra. 
About the Hospital 
Canberra Hospital Expansion Project – CHS is constructing a new critical services building called ‘Building 5’ which 
is a 44,000sqm nine storey building specifically designed to deliver state-of-the-art acute clinical services at the 
Canberra Hospital. Building 5 is the largest healthcare infrastructure project undertaken in the Territory’s history 
and it represents the largest clinical and operational change program to ever be implemented by Canberra Health 
Services. Building 5 integrates with a number of existing buildings at the Campus including Building 1 and Building 
2, to facilitate a seamless public thoroughfare, patient transportation and back-of-house logistics distribution. 
North Canberra Hospital - As of 3 July 2023 Calvary Public Hospital Bruce transitioned to CHS and became North 
Canberra Hospital. The transition will deliver a health system networked under one provider and will provide 
increased workforce opportunities for staff at both CHS sites. The ACT Government will be building a new 
northside hospital on the existing hospital campus in Bruce to meet the growing health care needs of our 
community, with construction to commence mid-decade providing more beds, increased services, and increased 
career opportunities 
North Canberra Hospital (formerly Calvary Public Hospital Bruce) and Clare Holland House are now run and 
operated by Canberra Health Services (CHS) 
This is a significant milestone as the ACT Government moves towards delivering a new billion-dollar hospital on 
Canberra’s Northside. 
The new Northside Hospital will be built on the existing Calvary Hospital campus in Bruce. It will be a modern, 
state-of-the-art hospital for patients, visitors and its workforce and will provide more beds and increased services. 
Until then, it’s business as usual at the NCH, and we’ll keep providing high-quality care to our patients and 
community. 
About the Role: 
The purpose of the role is to maintain and over-see the general maintenance of Hospital plant and equipment 
defined by scope in this Position Description and ensure that compliance is achieved while completing all works. 
FM are responsible for facilities management services across all North Canberra Hospital (NCH) properties (Acute 
and Non-Acute), buildings, plant, and non-clinical equipment. These services include high quality and timely 
planned and reactive maintenance and technical trade skill repairs. 
The Commercial Carpenter role reports to the Maintenance Manager and will undertake activities to support the 
delivery of planned and reactive maintenance, and repairs, for the North Canberra Hospital and other facilities 
managed by NCH across the ACT. The asset portfolio is a diverse and complex range of systems and essential 
infrastructure that support the critical nature of a Health service delivery model.  
A secondary role of the Commercial carpenter is to provide support to the Maintenance Manager during various 
projects being undertaken across the campus by providing advice based on experience. 
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Eligibility/other requirements: 

• Recognised Carpenter trade qualification or equivalent experience. 

• Current ACT Drivers Licence. 

• The successful applicant will need to be available for weekend and after-hours work on a rotating basis. 

• Demonstrated ability in supervising staff in engineering or trades based fields including leadership and team 
building 

• Demonstrated ability in the planning, co-ordination and control of engineering and tradesman based 
operations including planned preventative maintenance. 

• Demonstrated knowledge of asset management systems and a proven capacity to oversee the development 
and implementation of asset standards, procurement utilisation and maintenance. 

• Proven knowledge of relevant legislation, Regulations, Standards and codes of practice in a multidisciplinary 
engineering environment, with specific knowledge of the technical requirements affecting health services and 
assets. Sound planning and communication skills. 

• Sound knowledge in the installation of Commercial Doors and associated Door hardware. 

• Sound knowledge in Fire Rating Principles. 

• Sound knowledge in Suspended Ceilings, (Exposed and concealed Grid). 

• Sound knowledge in all types of Partition Construction. 

• Sound knowledge in aluminium partition suites and frame construction. 

• Sound knowledge of power tools and there usage. 

• Sound knowledge in minor maintenance, (fitting off whiteboards, TV Brackets, bollard installation etc. 

• Glazing Skills. 

• Plastering Skills. 

• Computer skills, Word, Excel etc. 

• If demand requires the ability to clear minor sewer blockages and the like. 

• Demonstrates understanding of, and adherence to, safety and quality standards, work, health and safety 
(WH&S) and the positive patient experience. Displays behaviour consistent with CHS’s values of reliable, 
progressive, respectful, and kind. 

Please note prior to commencement successful candidates will be required to: 

• Undergo a pre-employment National Police Check. 

• Comply with Canberra Health Services Occupational Assessment, Screening and Vaccination policy. 
Contact Officer: Darrin Brown (02) 62016936 Darrin.Brown@calvary-act.com.au 
 
 
Women, Youth and Children 
Administration Manager 
Administrative Services Officer Class 5 $84,749 - $89,705, Canberra (PN: 42838 - 02D77) 
Gazetted: 28 August 2023 
Closing Date: 5 September 2023 
What can we offer you:  
• City living without the traffic – click her to see why you should live in Canberra. 
• Competitive pay rates and excellent working conditions within a tertiary hospital.  
• Salary Packaging with many options that provide full fringe benefits tax concessions. 
• Flexible working conditions.  
• 11.5% Superannuation. 
• VISA/Sponsorship for eligible candidates. 
• Reimbursement of relocation expenses for interstate candidates (subject to review and approval). 
About the Role: 
The Division of Women, Youth and Children provides a broad range of primary, secondary, and tertiary health 
services. The division has a strong focus on clinical governance to ensure quality of services this is underpinned by 
our partnerships with our consumers and other service providers. We are a family centred, multidisciplinary team 
that delivers care in CHS, Community Health Centres, client’s homes, schools and Child and Family centres. 
The position provides management and leadership to Women Youth and Children Administration staff located at 
Centenary Hospital for Women and Children, as well as WY&C community Based services. The role involves 
managing staff who are performing front line services duties including booking appointments, referral 
management, screening telephone calls, and clinic support. The role requires a high level of time management 
skills with an ability to liaise effectively with staff at all levels. A high level of knowledge and demonstrated ability 

mailto:Darrin.Brown@calvary-act.com.au
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in the use of health-based IT systems. Demonstrated ability in problem solving as well as small involvement in 
project management and quality and improvement is highly desirable. This role ensures high quality customer 
service standards are maintained and provides support and assistance to the Women, Youth and Children’s 
Management team as necessary. 
Duties: 
Manage the day-to-day operations of the administrative staff to achieve a high quality, consistent consumer 
focused administrative support within the Division. 
Oversee the management of clinic structures on the Patient Administration System to ensure the efficient 
management of ambulatory appointments, human and material resources. 
Monitor and report on performance indicators within the booking and scheduling service such as but not limited 
to waiting times and referral turnaround times. 
Develop and implement policies and procedures aimed at achieving a high-quality patient focused service and 
standardisation of administrative processes across a diverse range of services with the WY&C. 
Provide administration, technical and professional support to the administrative staff, including direction in the 
use of the Patient Administration System. 
Evaluate staff training requirements and coordinate the education needs for administration staff. 
Problem solve and contribute to proactive change management across the administrative services to support the 
staff in delivering high quality, consistent services. 
Undertake other duties appropriate to this level of classification which contribute to the operation of the 
organisation. 
About you: 
Mandatory Requirements/Qualifications: 
Ability to type with speed and efficiency. 
Experience in Microsoft applications; Excel, Word and Outlook. 
Hold a current driver’s license. 
CHS is leading the drive to digitally transform health service delivery in Australia through the implementation of a 
territory wide Digital Health Record. Computer literacy skills are required which are relevant to this role as you will 
be responsible for completing required documentation and becoming a proficient user of the Digital Health Record 
and/or other Information Technology systems; once proficient, you will need to remain current with changes, 
updates and contingencies.  
 Desirable: 
Have an understanding of how the National Safety and Quality Health Service (NSQHS) indicators align with this 
role. 
Fulfil the responsibilities of this role in alignment to the CHS Exceptional Care Framework, Clinical Governance 
Framework, Partnering With Consumers Framework and all other related frameworks. 
Please note prior to commencement successful candidates will be required to: 
Undergo a pre-employment National Police Check.  
Contact Officer: Danielle Treloggen 51247591 Danielle.Treloggen@act.gov.au 

 
 
Medical & Mental Health 
General Medicine 
Staff Specialist / Senior Specialist - General Medicine 
Specialist Band 1 - 5/Senior Specialist $188,151 - $254,198, Canberra (PN: 602000, several - 02CT9) 
Gazetted: 28 August 2023 
Closing Date: 18 September 2023 
Details: Canberra Hospital Expansion Project – CHS is constructing a new critical services building called ‘Building 5’ 
which is a 44,000sqm nine storey building specifically designed to deliver state-of-the-art acute clinical services at 
the Canberra Hospital. Building 5 is the largest healthcare infrastructure project undertaken in the Territory’s 
history and it represents the largest clinical and operational change program to ever be implemented by Canberra 
Health Services. Building 5 integrates with a number of existing buildings at the Campus including Building 1 and 
Building 2, to facilitate a seamless public thoroughfare, patient transportation and back-of-house logistics 
distribution. 
North Canberra Hospital - As of 3 July 2023 Calvary Public Hospital Bruce transitioned to CHS and became North 
Canberra Hospital. The transition will deliver a health system networked under one provider and will provide 
increased workforce opportunities for staff at both CHS sites. The ACT Government will be building a new 
northside hospital on the existing hospital campus in Bruce to meet the growing health care needs of our 
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community, with construction to commence mid-decade providing more beds, increased services, and increased 
career opportunities.  
What can we offer you:  
City living without the traffic – click here to see why you should live in Canberra. 
Competitive pay rates and excellent working conditions within a tertiary hospital. 
Salary Packaging with many options that provide full fringe benefits tax concessions. 
Flexible working conditions. 
11.5% Superannuation. 
VISA/Sponsorship for eligible candidates. 
Reimbursement of relocation expenses for interstate candidates (subject to review and approval). 
About the Role: 
The General Medicine staff specialist is responsible for providing clinical care and leadership within the general 
medicine department of North Canberra Hospital (NCH) and will be guided by current evidence based medical 
practice, to deliver quality and safe patient centred care.  
What you require 
These are the key selection criteria for how you will be assessed in conjunction with your curriculum vitae and 
experience. 
Be registered or be eligible for registration with the Australian Health Practitioner Regulation Agency (AHPRA). 
Hold a Fellowship of the Royal Australian and New Zealand College of Physicians (FRACP) or an equivalent higher 
specialist qualification. 
The successful applicant will need the ability to participate in the shared general medicine On-Call Physician 
Roster. 
Skills in the clinical supervision, teaching and professional development at all levels, including medical, nursing, 
and allied health professional staff, both postgraduate and undergraduate. 
Excellent interpersonal skills including effective negotiation and conflict resolution, and an ability to liaise 
effectively at all levels of work, and interact as part of a diverse multidisciplinary team. 
CHS is leading the drive to digitally transform health service delivery in Australia through the implementation of a 
territory wide Digital Health Record. Computer literacy skills are required which are relevant to this role as you will 
be responsible for completing required documentation and becoming a proficient user of the Digital Health Record 
and/or other Information Technology systems; once proficient, you will need to remain current with changes, 
updates and contingencies. 
Please note prior to commencement successful candidates will be required to: 
Undergo a pre-employment National Police Check. 
Comply with Canberra Health Services Occupational Assessment, Screening and Vaccination policy. 
Contact Officer: Lezanne Smith . lezanne.smith@calvary-act.com.au 
 
 
Oral Health Services 
Senior Dental Officer 
Dentist Level 3 $157,959, Canberra (PN: 35710 - 02CZM)  
Gazetted date: 29 August 2023 
Closing Date: 27 September 2023 
What can we offer you:  

• City living without the traffic – click here to see why you should live in Canberra. 

• Competitive pay rates and excellent working conditions. 

• Salary Packaging with many options that provide full fringe benefits tax concessions. 

• Flexible working conditions. 

• 11.5% Superannuation. 

• Reimbursement of relocation expenses for interstate candidates (subject to review and approval). 
About the Role: 
Canberra Health Services (CHS) is focussed on the delivery of high quality, effective, person centred care. It 
provides acute, sub-acute, primary and community‐based health services, to the Australian Capital Territory (ACT) 
and surrounding region. More information can be found on the CHS website: CHS website 
Dental Staff in the Canberra Health Services enjoy excellent conditions, and our Enterprise Agreement is available 
at ENTERPRISE AGREEMENTS 

https://canberra.com.au/live/moving-to-canberra/lifestyle
https://www.canberrahealthservices.act.gov.au/home
https://www.health.act.gov.au/careers/applying-work-us/enterprise-agreements
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Oral Health Services is in the Division of Rehabilitation, Aged and Community Services and offers a range of public 
dental services to the community including: 

• Child and Youth dental services to all children under the age of 14 years who live in or attend an ACT 
school. 

• Young people under the age of 18 with access to a Centrelink-issued Pension Concession or Health Care 
Card. 

• Adult dental services for ACT residents who are the primary holder of a Centrelink-issued Pension 
Concession or Health Care Card. 

Whilst providing services that include, preventative dental interventions and health promotion, emergency dental 
care, restorative and prosthetic dental care and some orthodontic interventions for eligible clients. 
These services are delivered in the community to: 

1. Gungahlin Health Centre 
2. Belconnen Health Centre 
3. Civic Health Centre 
4. Phillip Health Centre 
5. Tuggeranong Health Centre 
6. Alexander Maconochie Centre 
7. Mobile Dental Clinics 

Description: 
Under broad direction, the successful applicant will play an important role in providing leadership and professional 
support to the Dentists, Dental Therapists and Prosthetists. Duties will include but are not limited to providing 
patient care, contribute to clinical governance of the service and general administrative tasks to manage the 
delegation. 
The successful applicant will be required to work at all OHS service delivery locations and participate in the on-call 
dental emergency roster for the Canberra Hospital. 
Duties: 

1. Demonstrate the ability to work independently under the limited direction of the Clinical Director and the 
Service Lead and provide and coordinate dental services to eligible clients across all OHS service delivery 
locations, and the OHS Mobile Dental Clinics, as well as the major hospitals. 

2. Lead the development, promotion and implementation of a professional and supportive team 
environment and actively contribute to promotion of a collaborative environment to enhance service 
delivery. 

3. Communicate effectively with staff and patients and provide treatment including dental treatment under 
Relative Analgesia and General Anaesthesia to clients with special needs, or increasingly complex needs 
including those with complex medical histories. 

4. You will provide clinical oversight, leadership, liaison, and risk management function for clinical services 
delivered by the Dental Undergraduate Clinical Placement Program. 

5. Work closely with the Health Professionals clinical lead and assist and support clinical director in the 
development and implementation of OHS policies and guidelines relevant to clinical practice and 
governance. 

6. Provide clinical supervision to staff and students as required, ensuring that codes of practice, standards of 
care and clinical competencies relevant to the service are met. Provide clinical advice to prosthetic and 
laboratory services as needed. 

7. Provide professional leadership and management of your team. You will manage conflict, grievances and 
all human resource issues related to the Dental officers reporting to you. 

8. Assist Clinical Director in development and implementation of professional development initiatives, and 
continuing education programs and under guidance of Clinical Director contribute to developing the 
strategic planning and direction for dental services. 

About you: 
Requirements/Qualifications: 

1. Registered or eligible for registration as a Dentist with the Australian Health Practitioner’s Regulation 
Agency (AHPRA), in the relevant specialty with no conditions, undertakings or reprimands. 

2. Fellowship of the Royal Australasian College of Dental Surgeons (RACDS) or equivalent specialist 
qualifications. 

3. Eligible to hold a radiation licence within ACT. 
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4. Have had no substantiated performance or behavioural issues in the last three years, no such matters 
currently under investigation, and have not been found to display behaviours and/or performance 
inconsistent with CHS values. 

5. Have an understanding of how the National Safety and Quality Health Service (NSQHS) indicators align 
with this role. 

6. CHS is leading the drive to digitally transform health service delivery in Australia through the 
implementation of a territory wide Digital Health Record. Computer literacy skills are required which are 
relevant to this role as you will be responsible for completing required documentation and becoming a 
proficient user of the Digital Health Record and/or other Information Technology systems; once 
proficient, you will need to remain current with changes, updates and contingencies.  

7. Fulfil the responsibilities of this role in alignment to the CHS Exceptional Care Framework, Clinical 
Governance Framework, Partnering With Consumers Framework and all other related frameworks.  

For Senior Specialist we will also expect that you: 
1. Have demonstrated advanced clinical experience outlined in a CV that clearly and comprehensively 

outlines the applicant’s professional history. 
2. Have been employed at the equivalent of a Specialist Band 5 for a period of at least three years. 
3. Have demonstrated their advanced ability to provide leadership to their colleagues through either clinical 

or administrative means. 
4. Have gained demonstrable advanced experience and attained such ability in the relevant speciality that is 

acceptable to CHS, to justify a recommendation for advancement to Senior Specialist by the Review Panel. 
5. Be able to demonstrate their ability to undertake duties and responsibilities deemed by CHS as those 

expected of a Senior Specialist. 
6. Be able to demonstrate that they are performing at a level consistent with this competency framework. 

Please note prior to commencement successful candidates will be required to: 

• Be granted their Scope of Clinical Practice through the CHS Medical and Dental Appointments Advisory 
Committee (MDAAC). 

• Undergo a pre-employment National Police Check. 

• Comply with Canberra Health Services Occupational Assessment, Screening and Vaccination policy.  
Contact Officer: Dr Vanessa Holm 0401693680 vanessa.m.holm@act.gov.au 
 
 
Medical & Mental Health 
Stroke Service 
Registered Nurse Level 1 - Stroke Unit 
Registered Nurse Level 1 $72,698 - $97,112, Canberra (PN: LP6809 - 02CWH) 
Gazetted: 28 August 2023 
Closing Date: 8 September 2023 
Details: Canberra Hospital Expansion Project – CHS is constructing a new critical services building called ‘Building 5’ 
which is a 44,000sqm nine storey building specifically designed to deliver state-of-the-art acute clinical services at 
the Canberra Hospital. Building 5 is the largest healthcare infrastructure project undertaken in the Territory’s 
history and it represents the largest clinical and operational change program to ever be implemented by Canberra 
Health Services. Building 5 integrates with a number of existing buildings at the Campus including Building 1 and 
Building 2, to facilitate a seamless public thoroughfare, patient transportation and back-of-house logistics 
distribution. 
North Canberra Hospital - As of 3 July 2023 Calvary Public Hospital Bruce transitioned to CHS and became North 
Canberra Hospital. The transition will deliver a health system networked under one provider and will provide 
increased workforce opportunities for staff at both CHS sites. The ACT Government will be building a new 
northside hospital on the existing hospital campus in Bruce to meet the growing health care needs of our 
community, with construction to commence mid-decade providing more beds, increased services, and increased 
career opportunities.  
What can we offer you:  
City living without the traffic – click here to see why you should live in Canberra. 
Competitive pay rates and excellent working conditions within a tertiary hospital. 
Salary Packaging with many options that provide full fringe benefits tax concessions. 
Flexible working conditions. 
11.5% Superannuation. 
VISA/Sponsorship for eligible candidates. 

mailto:vanessa.m.holm@act.gov.au
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Reimbursement of relocation expenses for interstate candidates (subject to review and approval). 
About the Role: 
The Registered Nurse (RN) is responsible for assessing, planning, implementing and evaluating patient care. The 
RN will be required to collaborate with multidisciplinary team and provide support, guidance and education to 
patients and their families. This role is responsible for providing expert clinical support and stroke education to 
patients, carers and clinical staff. 
What you require 
These are the key selection criteria for how you will be assessed in conjunction with your curriculum vitae and 
experience. 
Be registered or be eligible for registration with the Australian Health Practitioner Regulation Agency (AHPRA). 
The successful applicant will need to be available for weekend and after-hours work. 
Demonstrate effective communication, organisational and interpersonal skills. 
Demonstrate ability to work autonomously and as a member of the multidisciplinary team. 
Demonstrate ability to utilise the nursing process in the provision of safe, evidence-based nursing care to patients 
in the acute care environment. 
Demonstrate capacity to mentor and precept new and/or less experienced staff. 
Demonstrates understanding of, and adherence to, safety and quality standards, work, health and safety (WH&S) 
and the positive patient experience. Displays behaviour consistent with CHS’s values of reliable, progressive, 
respectful and kind. 
Participate in ongoing professional development of self and others. 
Please note prior to commencement successful candidates will be required to: 
Undergo a pre-employment National Police Check. 
Comply with Canberra Health Services Occupational Assessment, Screening and Vaccination policy. 
Contact Officer: Kathryn Sliwinski . Kathryn.Sliwinski@calvary-act.com.au 
 
 
Executive Unit 
Staff Specialist / Senior Specialist - Director of Clinical Training 
Specialist Band 1-5/Senior Specialist $188,151 - $254,198, Canberra (PN: 28132 - 02CZZ) 
Gazetted: 29 August 2023 
Closing Date: 21 September 2023 
What can we offer you:  
• City living without the traffic – click here to see why you should live in Canberra. 
• Competitive pay rates and excellent working conditions within a tertiary hospital.  
• Salary Packaging with many options that provide full fringe benefits tax concessions. 
• Flexible working conditions.  
• 11.5% Superannuation. 
• VISA/Sponsorship for eligible candidates. 
• Reimbursement of relocation expenses for interstate candidates (subject to review and approval). 
About the Role: 
Canberra Health Services (CHS) is focussed on the delivery of high quality, effective, person centred care. It 
provides acute, sub-acute, primary and community‐based health services, to the Australian Capital Territory (ACT) 
and surrounding region. More information can be found on the CHS website: CHS website 
Medical Staff in the Canberra Health Services enjoy excellent conditions, and our Enterprise Agreement is available 
at ENTERPRISE AGREEMENTS 
DESCRIPTION 
The Director of Clinical Training will be responsible for the development and implementation of contemporary 
medical workforce clinical training at CHS. They will promote sustainability in learning and professional 
development throughout the clinician career, contributing to the vision of CHS. 
Duties: 
1. Provide a Director Clinical Training Function: This includes but is not limited to: 
 Providing leadership and management support for training program directors and program accreditation 
For junior medical staff: have oversight of the existing junior medical officer training and support function 
For trainees: lead, coordinate and support the various directors of training and College representatives to provide 
an environment which promotes CHS as a training destination of excellence 
For senior medical staff: support and develop organisational responses which result in a professional career 
development for early, mid and late career specialists 
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For all medical staff support professional fulfillment and wellness 
2. Develop and implement a clinical training framework and support function for medical staff not currently 
covered by the existing networks, including but not limited to: 
 Medical Staff not elsewhere included (eg: medical staff in non-training-accredited roles) 
International Medical Graduates including those international postgraduate training pathways 
Career Medical Officers 
3. Collect data, pilot, evaluate and implement collaborative initiatives across multiple clinical fields and sites. 
4. Build links with the Australian National University to promote medical student engagement in the final years of 
training, including but not limited to improvements in clinical training opportunities to promote junior doctor 
readiness for work. 
5. Develop novel opportunities and expertise in medical workforce management including but not limited to: 
 Forward planning eg consideration and development of potential employment opportunities once training is 
complete 
Role support and substitution 
6. Develop Key Performance Indicators to assess progress of education initiatives, college accreditation visits and 
trainee success for the organisation. 
7. Engage with other education stakeholder groups and organisations including the diverse range of health 
professionals, students, universities, professional colleges and industrial partners. 
8. Undertaking other duties as directed, within the approved scope of clinical practice ensuring the delivery of high 
quality person and family centred, safe and high quality patient care 
About you: 
Requirements/Qualifications: 
  
Registered or eligible for registration as a medical practitioner with the Australian Health Practitioner’s Regulation 
Agency (AHPRA), in the relevant specialty with no conditions, undertakings or reprimands. 
Experience as a medical training supervisor within a professional college training program for accredited trainees 
within Australasia 
Specialist medical qualification, and a minimum of five years’ experience working as a senior medical healthcare 
professional in a clinical role for large and complex health organisations. 
Have had no substantiated performance or behavioural issues in the last three years, no such matters currently 
under investigation, and have not been found to display behaviours and/or performance inconsistent with CHS 
values. 
Extensive experience in provision of education and training across all levels of medical practitioners 
Have an understanding of how the National Safety and Quality Health Service (NSQHS) indicators align with this 
role. 
CHS is leading the drive to digitally transform health service delivery in Australia through the implementation of a 
territory wide Digital Health Record. Computer literacy skills are required which are relevant to this role as you will 
be responsible for completing required documentation and becoming a proficient user of the Digital Health Record 
and/or other Information Technology systems; once proficient, you will need to remain current with changes, 
updates and contingencies.  
Fulfil the responsibilities of this role in alignment to the CHS Exceptional Care Framework, Clinical Governance 
Framework, Partnering With Consumers Framework and all other related frameworks. 
Desirable:  
Experience in professional college accreditation of hospital training programs within Australia 
Knowledge of and skills in applying the relevant industrial awards as applicable across CHS. 
Courage, integrity, wisdom, patience, perseverance and a can-do attitude. 
Ability to work well in a team environment, both as a leader and a participant, capable of role substitution based 
on dynamic circumstances. 
An understanding of contemporary workplace wellness theory, utility and a willingness to develop wellness 
practices in the organisation. 
Knowledge of the role research plays in education, training and modern clinical management. 
For Senior Specialist we will also expect that you: 
Have demonstrated advanced clinical experience outlined in a CV that clearly and comprehensively outlines the 
applicant’s professional history. 
Have been employed at the equivalent of a Specialist Band 5 for a period of at least three years. 
Have demonstrated their advanced ability to provide leadership to their colleagues through either clinical or 
administrative means. 
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Have gained demonstrable advanced experience and attained such ability in the relevant speciality that is 
acceptable to CHS, to justify a recommendation for advancement to Senior Specialist by the Review Panel. 
Be able to demonstrate their ability to undertake duties and responsibilities deemed by CHS as those expected of a 
Senior Specialist. 
Be able to demonstrate that they are performing at a level consistent with this competency framework. 
Please note prior to commencement successful candidates will be required to: 
Be granted their Scope of Clinical Practice through the CHS Medical and Dental Appointments Advisory Committee 
(MDAAC). 
Undergo a pre-employment National Police Check. 
Contact Officer: Suzanne Smallbane 02 5124 3596 Suzanne.Smallbane@act.gov.au 
 
 
North Canberra Hospital 
Women and Children 
North Canberra Hospital 
Registered Midwife 
Registered Midwife Level 1 $72,698 - $97,112, Canberra (PN: L1418-02D9A) 
Gazetted: 30 August 2023 
Closing Date: 30 August 2024 
City Living without the hustle and bustle, Canberra is one of Australia’s best kept secrets. Imagine yourself in a city 
where things are just easier. Where there’s always plenty to do and the time to enjoy it! Click here Lifestyle | 
Canberra to find out more about why you should live and work in Canberra. 
  
About the Hospital: 
North Canberra Hospital (formerly Calvary Public Hospital Bruce) and Clare Holland House are now run and 
operated by Canberra Health Services (CHS) 
This is a significant milestone as the ACT Government moves towards delivering a new billion-dollar hospital on 
Canberra’s Northside. 
The new Northside Hospital will be built on the existing Calvary Hospital campus in Bruce. It will be a modern, 
state-of-the-art hospital for patients, visitors and its workforce and will provide more beds and increased services. 
Until then, it's business as usual at the NCH, and we'll keep providing high-quality care to our patients and 
community. 
About the Department: 
The Women's and Children's Division within North Canberra Hospital provides Maternity, Neonatal & Gynaecology 
services to women and their families in the ACT.  
These services include antenatal, intrapartum and postnatal care; gynaecology care; neonatal special care nursery 
support and domiciliary care.  
Care is provided by a multidisciplinary team including a Midwifery Team, Medical staff, Allied Health and 
Nurses.  As a level 4 Maternity service and level 3 Special Care Nursery, NCH provides pregnancy healthcare to 
women of normal or medium risk and who birth beyond 34 weeks gestation.  
Currently NCH provides perinatal care to 1900 women per year. 
We have strong, supporting staff at NCH, and we live by our principles of kindness, compassion, and support. 
About the Role: 
Registered Midwives form a key part of the Midwifery team delivering care and management of women and/or 
their infants. The Midwife possesses clinical problem solving skills and is able to provide comprehensive safe 
Midwifery and Nursing care to women and their infants. The Registered Midwife has a sound level of interpersonal 
and communication skills and takes responsibility for their own professional development.  
The Midwife liaises with the multidisciplinary team and stakeholders regarding woman centred care requirements 
and informs managers of any impact or potential impact on organisational requirements. The Registered Midwife 
meets the ACMI Competency Standards and Code of Ethics. 
Under limited direction of the Clinical Midwife Consultant you will: 
● Accept responsibility for own actions in midwifery practice. 
● Demonstrated commitment to clinical research, quality improvement and procedure development and 
implementation. 
● Participate in the delivery of woman-centred care. 
● Demonstrated ability in planning, coordinating and providing midwifery and care. 
● Participate in clinical auditing and quality improvement activities. 
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● Communicate positively with families, members of the public, public stakeholders, executive, management and 
staff. 
● Provide preceptorship and mentoring to less experienced staff. 
● Undertake other duties appropriate to this level of classification which contribute to the operation of the 
organisation. 
What you require: 
These are the key selection criteria for how you will be assessed in conjunction with your CV and experience 
● Demonstrated ability to provide comprehensive safe midwifery care. 
● Demonstrated commitment to ongoing professional development of self and others. 
● Demonstrated commitment to clinical research, quality improvement and procedure development and 
implementation. 
● Demonstrated high level of interpersonal and communication skills. 
● Demonstrated knowledge of appropriate legislation that relates to the position i.e. WHS legislation, EEO 
legislation. 
● Demonstrated computer literacy skills. 
● Demonstrates understanding of, and adherence to, safety and quality standards, work, health and safety 
(WH&S) and the positive patient experience. Displays behaviour consistent with CHS’s values of reliable, 
progressive, respectful and kind. 
● Be Registered as a Midwife (Division 1) or be eligible for registration with the Australian Health Practitioner 
Regulation Agency (AHPRA). 
● The successful applicant will need to be available for weekend and after-hours work.  
  
  
  
Please note prior to commencement successful candidates will be required to: 
● Undergo a pre-employment National Police Check. 
● Comply with Canberra Health Services Occupational Assessment, Screening and Vaccination policy. 
Note: There are several permanent and temporary positions up to 12 months with the possibility of permanency 
available.  
Contact Officer: Elizabeth Bishop n/a elizabeth.bishop@calvary-act.com.au 
 

 

Administration Officer 
Administrative Services Officer Class 2/3 $60,620 - $73,920, Canberra (PN: 15663 - 02CVJ) 
Gazetted: 30 August 2023 
Closing Date: 6 September 2023 
What can we offer you:  
City living without the traffic – click her to see why you should live in Canberra. 
Competitive pay rates and excellent working conditions within a tertiary hospital.  
Salary Packaging with many options that provide full fringe benefits tax concessions. 
Flexible working conditions.  
11.5% Superannuation. 
VISA/Sponsorship for eligible candidates. 
Reimbursement of relocation expenses for interstate candidates (subject to review and approval). 
About the Role: 
The division of Cancer and Ambulatory Support provides a comprehensive range of cancer screening, assessment, 
diagnostic and treatment services, and palliative care through inpatient, outpatient, and community settings. The 
division is also responsible for the support functions for ambulatory and community health including the Central 
Intake team, Central Outpatients, Walk-in Centres and Transcription. 
The Administration Officers work with the wider departments to provide administrative support to the Division for 
people accessing cancer services. This position involves a high level of consumer contact through a variety of 
communication methods to provide high quality service. 
Duties: 
Under general direction, provide administrative support to the Canberra Region Cancer Centre to ensure high 
quality support for clinicians and customer focused services to patients and their carers. 
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Ensure a high level of customer service at all times, including presenting in a professional manner and handling all 
encounters confidentially, professionally, and politely following high quality customer service principles, practices 
and attributes. 
Work in a collaborative and flexible manner with all staff members across the Canberra Region Cancer Centre to 
provide administrative support during hours of operation as directed. 
To manage and meet deadlines of the service, showing flexibility and prioritisation within an environment of 
changing priorities. 
To promote a team environment to achieve service delivery KPI requirements, and to escalate as required, and 
contribute positively to the culture of the wider team and department. 
To partake in activities to promote Quality Assurance and Service improvements, as directed by Management 
team and to Undertake all data entry with a high level of attention to detail and accuracy. 
Supervise, train and support colleagues to achieve high quality customer service. 
Undertake other duties appropriate to this level of classification which contribute to the operation of the 
organisation. 
About you: 
Mandatory Requirements/Qualifications: 
The successful applicant will need to be available for weekend and after-hours work. 
CHS is leading the drive to digitally transform health service delivery in Australia through the implementation of a 
territory wide Digital Health Record. Computer literacy skills are required which are relevant to this role as you will 
be responsible for completing required documentation and becoming a proficient user of the Digital Health Record 
and/or other Information Technology systems; once proficient, you will need to remain current with changes, 
updates and contingencies.  
 Desirable: 
Have an understanding of how the National Safety and Quality Health Service (NSQHS) indicators align with this 
role. 
Fulfil the responsibilities of this role in alignment to the CHS Exceptional Care Framework, Clinical Governance 
Framework, Partnering With Consumers Framework and all other related frameworks. 
Please note prior to commencement successful candidates will be required to: 
Undergo a pre-employment National Police Check.  
Contact Officer: Mandy Willingham (02) 5124 8309 mandy.willingham@act.gov.au 
 

 

Infrastructure and Health Support Services 
Assistant Director Fire Safety and Transport 
Senior Officer Grade C $114,928 - $123,710, Canberra (PN: 21665 - 02D88) 
Gazetted: 30 August 2023 
Closing Date: 15 September 2023 
Details: What can we offer you:  
City living without the traffic – click her to see why you should live in Canberra. 
Competitive pay rates and excellent working conditions within a tertiary hospital.  
Salary Packaging with many options that provide full fringe benefits tax concessions. 
Flexible working conditions.  
11.5% Superannuation. 
VISA/Sponsorship for eligible candidates. 
Reimbursement of relocation expenses for interstate candidates (subject to review and approval). 
About the Role: 
Infrastructure and Health Support Services are responsible for: 
     Facilities Management 
     Project Delivery 
     Infrastructure Safety and Risk 
     Strategic Workspace Planning 
     Operational Support Services 
  Fire Safety and Emergency Response 
  Mail Room Services 
  Parking 
  Residential Accommodation Services 
  Security 

mailto:mandy.willingham@act.gov.au
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  Switchboard 
  Main Reception 
  Vehicle Fleet Management 
  Volunteer Services 
     Logistic Support Services 
  Food Services 
  Sterilising Services 
     Contract Management 
  University Canberra Hospital 
  Domestic, Environmental and Linen Services 
The Infrastructure and Health Support Services (IHSS), Operational Support Services (OSS), is responsible for the 
provision of a range of client services to support the operations across various Canberra Health Services (CHS) 
locations. The branch is committed to the CHS values, role and vision. 
Duties: 
Develop, coordinate, deliver and evaluate fire and emergency awareness essential training programs to CHS staff, 
including face-to-face training, desktop exercises and fire warden training. 
Manage the operational activities of CHS parking operations. 
Provide operational advice to management regarding fire safety, emergency response, parking and fleet services. 
Maintain accurate and timely training, parking and fleet statistical data and monthly key performance indicator 
(KPI’s) and management reports. 
Prepare official correspondence, including briefs, draft responses to consumer feedback and ministerial requests 
within agreed timeframes. 
Liaise with other ACT Government agencies, external bodies, emergency services, the health sector and the 
community and representing the section and the CHS in relevant forums. 
Undertake other duties appropriate to this level of classification which contribute to the operation of the 
organisation. 
About you: 
Mandatory Requirements/Qualifications: 
Demonstrated experience in health care specific Fire Safety Management training and/or have equivalent 
training/experience in another field. 
Demonstrated experience in parking and fleet management. 
CHS is leading the drive to digitally transform health service delivery in Australia through the implementation of a 
territory wide Digital Health Record. Computer literacy skills are required which are relevant to this role as you will 
be responsible for completing required documentation and becoming a proficient user of the Digital Health Record 
and/or other Information Technology systems; once proficient, you will need to remain current with changes, 
updates and contingencies.  
 Desirable: 
Have an understanding of how the National Safety and Quality Health Service (NSQHS) indicators align with this 
role. 
Fulfil the responsibilities of this role in alignment to the CHS Exceptional Care Framework, Clinical Governance 
Framework, Partnering With Consumers Framework and all other related frameworks. 
Please note prior to commencement successful candidates will be required to: 
Undergo a pre-employment National Police Check.  
Contact Officer: Robyn Wentworth (02) 5124 0353 Robyn.Wentworth@act.gov.au 
 
 
Surgical Division 
Intensive Care Unit 
Registered Nurse Level 1 - Intensive Care Unit 
Registered Nurse Level 1 $72,698 - $97,112, Canberra (PN: LP6703, several - 02D8E) 
Gazetted: 28 August 2023 
Closing Date: 11 September 2023 
Details: Canberra Hospital Expansion Project – CHS is constructing a new critical services building called ‘Building 5’ 
which is a 44,000sqm nine storey building specifically designed to deliver state-of-the-art acute clinical services at 
the Canberra Hospital. Building 5 is the largest healthcare infrastructure project undertaken in the Territory’s 
history and it represents the largest clinical and operational change program to ever be implemented by Canberra 
Health Services. Building 5 integrates with a number of existing buildings at the Campus including Building 1 and 
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Building 2, to facilitate a seamless public thoroughfare, patient transportation and back-of-house logistics 
distribution. 
North Canberra Hospital - As of 3 July 2023 Calvary Public Hospital Bruce transitioned to CHS and became North 
Canberra Hospital. The transition will deliver a health system networked under one provider and will provide 
increased workforce opportunities for staff at both CHS sites. The ACT Government will be building a new 
northside hospital on the existing hospital campus in Bruce to meet the growing health care needs of our 
community, with construction to commence mid-decade providing more beds, increased services, and increased 
career opportunities.  
What can we offer you:  
City living without the traffic – click here to see why you should live in Canberra. 
Competitive pay rates and excellent working conditions within a tertiary hospital. 
Salary Packaging with many options that provide full fringe benefits tax concessions. 
Flexible working conditions. 
11.5% Superannuation. 
VISA/Sponsorship for eligible candidates. 
Reimbursement of relocation expenses for interstate candidates (subject to review and approval). 
About the Role: 
The Registered Nurse within the Intensive Care Unit is responsible for and will provide advanced clinical 
assessment; develop, implement and evaluate patient-centred care plans in collaboration with the patient and 
their family; and liaise closely with members of the multidisciplinary team. This role requires the applicant to have 
Critical Care skills and knowledge and be involved in National Standards as well as a commitment to ongoing 
Professional Development. 
What you require: 
These are the key selection criteria for how you will be assessed in conjunction with your CV and experience. 
Previous ICU/HDU/CCU experience. 
Registered as a Registered Nurse with the Australian Health Practitioner Regulation Agency (APHRA). 
Able to work a full rotating roster. 
Demonstrated ability to deliver quality nursing care in accordance with the ANMC National Competency Standards 
for a Registered Nurse. 
Demonstrated clinical proficiency in critical care nursing practice, including exercising initiative and professional 
judgement, in assessing, negotiating, delivering and evaluating coordinated and compassionate care. 
Demonstrated effective interpersonal skills and the ability to communicate with patients, family members and 
other members of the interdisciplinary health care team. 
Demonstrated ability to mentor and precept new and/or less experience staff. 
Evidence of commitment to maintaining ongoing professional development through participation in education and 
training activities relevant to clinical practice. 
Demonstrates understanding of, and adherence to, safety and quality standards, work, health and safety (WH&S) 
and the positive patient experience. Displays behaviour consistent with CHS’s values of reliable, progressive, 
respectful and kind. 
Please note prior to commencement successful candidates will be required to: 
Undergo a pre-employment National Police Check. 
Comply with Canberra Health Services Occupational Assessment, Screening and Vaccination policy. 
Contact Officer: Rose Schmidt 6201 6099 Rose.Schmidt@calvary-act.com.au 
 
 
Division of Medicine 
Staff Specialist / Senior Specialist in Emergency Medicine 
Specialist Band 1-5/Senior Specialist $188,151 - $254,198, Canberra (PN: 03732, several - 02CXB) 
Gazetted: 25 August 2023 
Closing Date: 22 September 2023 
What can we offer you:  
City living without the traffic – click her to see why you should live in Canberra. 
Competitive pay rates and excellent working conditions within a tertiary hospital.  
Salary Packaging with many options that provide full fringe benefits tax concessions. 
Flexible working conditions.  
11.5% Superannuation. 
VISA/Sponsorship for eligible candidates. 
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Reimbursement of relocation expenses for interstate candidates (subject to review and approval). 
About the Role: 
Canberra Health Services (CHS) is focussed on the delivery of high quality, effective, person centred care. It 
provides acute, sub-acute, primary and community‐based health services, to the Australian Capital Territory (ACT) 
and surrounding region. More information can be found on the CHS website: CHS website 
Medical Staff in the Canberra Health Services enjoy excellent conditions, and our Enterprise Agreement is available 
at ENTERPRISE AGREEMENTS 
We are a large medical team of 40 FACEMs, a postgraduate fellow, 3 Senior Registrars, 30 registrars, and multiple 
other junior medical staff.  
It is a very exciting time for Canberra Hospital Emergency Department (ED), with a modern, expanded physical 
space consisting of a 5-bed resuscitation area, 30 acute beds, 16 short stay beds, fast track stream with a sub-wait 
and 14 treatment spaces and a dedicated paediatric area with 6 beds and 2 consult rooms. The coming years 
include the building of “Canberra Hospital Expansion” – new build for critical care services with a state of the art 
115 bed Emergency Department. 
We are one of the busiest EDs in the country: 
We are seeing over 89,000 presentations per annum. 
We have approximately 20% paediatric presentations. 
We have high acuity with admission rates of more than 35%. 
We have a significant trauma caseload. 
There is potential for FACEMs to be involved in the Regional Aeromedical Retrieval Service, the Inpatient Trauma 
Service, and the Australian National University. 
Rostering is flexible and innovative. 
There are opportunities to make a significant contribution to a growing department. 
Highly competitive remuneration with extensive support for professional development 
  
Canberra is a large city with high quality restaurants, cafes and bars to enjoy after work. The real joys of Canberra 
are the options available on your days off. Take your pick of the fabulous beaches of the South Coast, the 
excitement of Sydney, the nearby award-winning wineries, or the many galleries and museums of the Nation's 
Capital. If adventure's more your thing, imagine the midweek trips to ski fresh powder snow, world standard 
mountain bike tracks, hiking, kayaking, sailing, rock climbing and fishing, all on your doorstep. The weather is great 
and traffic not an issue. 
The Emergency Department at The Canberra Hospital offers a unique, wide-ranging and exciting experience rarely 
available in a single hospital. 
Strong research links are maintained with the ANU, University of Canberra and the Australian Catholic University. 
All specialties are represented with the exception of organ transplantation. The hospital has well developed post 
graduate teaching programs. A fully equipped medical library is available on site with a large collection of hard 
copy and online journals and textbooks. 
Duties: 
1. In partnership with other members of the Emergency Department team, have accountability for day-to-day 
operations of the service and endeavour to ensure that clinical, strategic and key performance indicators are met.  
2. Play a key role in ensuring that care delivery and clinical outcomes within the service reflect best practice. 
3. Be responsible for the clinical supervision of Registrars and Junior Medical Officers, and for the education and 
training of medical professionals. 
4. Be responsible for conducting, supervising and encouraging research and quality assurance activities. 
5. Undertaking other duties as directed, within the approved scope of clinical practice ensuring the delivery of 
high-quality person and family centred, safe and high-quality patient care. 
6. Undertake other duties appropriate to this level of classification which contribute to the operation of the 
organisation. 
About you: 
Requirements/Qualifications: 
1. Registered or eligible for registration as a medical practitioner with the Australian Health Practitioner’s 
Regulation Agency (AHPRA), in the relevant specialty with no conditions, undertakings or reprimands. 
2. Hold a Fellowship of the Australasian College of Emergency Medicine (FACEM) or an equivalent higher specialist 
qualification. 
3. To qualify for consideration for Senior Staff Specialist, the candidate must have been working at Specialist level 
for a minimum of 8 years. 
4. The successful applicant will need to be available for weekend and after-hours work. 
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5. Have had no substantiated performance or behavioural issues in the last three years, no such matters currently 
under investigation, and have not been found to display behaviours and/or performance inconsistent with CHS 
values. 
6. Have an understanding of how the National Safety and Quality Health Service (NSQHS) indicators align with this 
role. 
7. CHS is leading the drive to digitally transform health service delivery in Australia through the implementation of 
a territory wide Digital Health Record. Computer literacy skills are required which are relevant to this role as you 
will be responsible for completing required documentation and becoming a proficient user of the Digital Health 
Record and/or other Information Technology systems; once proficient, you will need to remain current with 
changes, updates and contingencies.  
8. Fulfil the responsibilities of this role in alignment to the CHS Exceptional Care Framework, Clinical Governance 
Framework, Partnering With Consumers Framework and all other related frameworks. 
For Senior Specialist we will also expect that you: 
Have demonstrated advanced clinical experience outlined in a CV that clearly and comprehensively outlines the 
applicant’s professional history. 
Have been employed at the equivalent of a Specialist Band 5 for a period of at least three years. 
Have demonstrated their advanced ability to provide leadership to their colleagues through either clinical or 
administrative means. 
Have gained demonstrable advanced experience and attained such ability in the relevant speciality that is 
acceptable to CHS, to justify a recommendation for advancement to Senior Specialist by the Review Panel. 
Be able to demonstrate their ability to undertake duties and responsibilities deemed by CHS as those expected of a 
Senior Specialist. 
Be able to demonstrate that they are performing at a level consistent with this competency framework. 
Desirable  
Recognition with AHPRA as a Specialist Paediatric Emergency Physician. 
Demonstrated abilities and high level commitment to Research (for Senior Staff Specialist) 
Behavioural Capabilities 
To be successful in this position, it is expected that the successful candidate will have the following attributes: 
• Exemplary communication skills 
• An ability to function well in a team environment 
Please note prior to commencement successful candidates will be required to: 
• Be granted their Scope of Clinical Practice through the CHS Medical and Dental Appointments Advisory 
Committee (MDAAC). 
• Undergo a pre-employment National Police Check. 
• Comply with Canberra Health Services Occupational Assessment, Screening and Vaccination policy.  
• Prior to commencing this role, a current registration issued under the Working with Vulnerable People 
(Background Checking) Act 2011 is required 
Contact Officer: Dr Samuel Scanlan 02 5124 3309 Samuel.Scanlan@act.gov.au 
 

 

Rehabilitation, Aged and Community Services 
Community Care Program 
Podiatrist - Health Professional Level 1 
Health Professional Level 1 $66,285 - $86,842, Canberra (PN: 45753 - 02D19) 
Gazetted: 24 August 2023 
Closing Date: 13 September 2023 
Details: Canberra Hospital Expansion Project – CHS is constructing a new critical services building called ‘Building 5’ 
which is a 44,000sqm nine storey building specifically designed to deliver state-of-the-art acute clinical services at 
the Canberra Hospital. Building 5 is the largest healthcare infrastructure project undertaken in the Territory’s 
history and it represents the largest clinical and operational change program to ever be implemented by Canberra 
Health Services. Building 5 integrates with a number of existing buildings at the Campus including Building 1 and 
Building 2, to facilitate a seamless public thoroughfare, patient transportation and back-of-house logistics 
distribution. 
North Canberra Hospital - As of 3 July 2023 Calvary Public Hospital Bruce transitioned to CHS and became North 
Canberra Hospital. The transition will deliver a health system networked under one provider and will provide 
increased workforce opportunities for staff at both CHS sites. The ACT Government will be building a new 
northside hospital on the existing hospital campus in Bruce to meet the growing health care needs of our 
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community, with construction to commence mid-decade providing more beds, increased services, and increased 
career opportunities.  
What can we offer you:  
City living without the traffic – click here to see why you should live in Canberra. 
Competitive pay rates and excellent working conditions within a tertiary hospital. 
Salary Packaging with many options that provide full fringe benefits tax concessions. 
Flexible working conditions. 
11.5% Superannuation. 
VISA/Sponsorship for eligible candidates. 
Reimbursement of relocation expenses for interstate candidates (subject to review and approval). 
About the Role: 
Community Care Podiatrists have strong peer support where we work collaboratively with other professionals and 
participate in regular clinical supervision. We pride ourselves on our continual drive to deliver exceptional care and 
maintain a positive workplace culture. Our team is committed to the delivery of health services that reflect 
Canberra Health Services values: Reliable, Progressive, Respectful and Kind.  
We work to our strengths and share knowledge to facilitate an environment of curiosity, innovation, and 
excellence to assist each other to achieve positive patient outcomes through the provision of exceptional clinical 
services. We are a high performing team that is engaged in continuous quality improvement and research.  
Staff wellbeing is high priority, and the Community Care Podiatry team is an inclusive team that cares and takes 
the time to listen, show empathy and understanding towards each other, and our consumers.  
Community Care Podiatrists maintain a wide scope of clinical practice including high risk, wound care, 
biomechanics/orthotic therapy, nail surgery etc. We provide services for National Disability Insurance Scheme 
participants as well as Commonwealth Home Support Program clientele.  
Note: This recruitment round is for a new graduate Podiatrist to fill a temporary full-time position available for 12 
months with possibility of permanency. This round may be used to fill other similar temporary positions within the 
team and recruitment may be from application only. 
About you: 
Mandatory Requirements/Qualifications: 
Tertiary qualifications (or equivalent) in Podiatry. 
Be registered or be eligible for registration with the Australian Health Practitioner Regulation Agency (AHPRA). 
CHS is leading the drive to digitally transform health service delivery in Australia through the implementation of a 
territory wide Digital Health Record. Computer literacy skills are required which are relevant to this role as you will 
be responsible for completing required documentation and becoming a proficient user of the Digital Health Record 
and/or other Information Technology systems; once proficient, you will need to remain current with changes, 
updates and contingencies. 
Desirable: 
Current Drivers Licence. 
Have an understanding of how the National Safety and Quality Health Service (NSQHS) indicators align with this 
role. 
Fulfil the responsibilities of this role in alignment to the CHS Exceptional Care Framework, Clinical Governance 
Framework, Partnering With Consumers Framework and all other related frameworks. 
Please note prior to commencement successful candidates will be required to: 
Undergo a pre-employment National Police Check. 
Comply with Canberra Health Services Occupational Assessment, Screening and Vaccination policy. 
Comply with CHS credentialing and scope of clinical practice requirements for allied health professionals. Comply 
with CHS credentialing and scope of clinical practice requirements for allied health professionals. 
Contact Officer: Amanda McLean (02) 5124 1229 Amanda.mclean@act.gov.au 
 
 
Nursing & Midwifery 
Emergency Department 
Emergency Department Clinical Development Nurse 
Registered Nurse Level 2 $100,957 - $107,000, Canberra (PN: LP7482 - 02D5E) 
Gazetted: 29 August 2023 
Closing Date: 12 September 2023 
Details: Part-time 
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Canberra Hospital Expansion Project – CHS is constructing a new critical services building called ‘Building 5’ which 
is a 44,000sqm nine storey building specifically designed to deliver state-of-the-art acute clinical services at the 
Canberra Hospital. Building 5 is the largest healthcare infrastructure project undertaken in the Territory’s history 
and it represents the largest clinical and operational change program to ever be implemented by Canberra Health 
Services. Building 5 integrates with a number of existing buildings at the Campus including Building 1 and Building 
2, to facilitate a seamless public thoroughfare, patient transportation and back-of-house logistics distribution. 
North Canberra Hospital - As of 3 July 2023 Calvary Public Hospital Bruce transitioned to CHS and became North 
Canberra Hospital. The transition will deliver a health system networked under one provider and will provide 
increased workforce opportunities for staff at both CHS sites. The ACT Government will be building a new 
northside hospital on the existing hospital campus in Bruce to meet the growing health care needs of our 
community, with construction to commence mid-decade providing more beds, increased services, and increased 
career opportunities.  
What can we offer you:  
City living without the traffic – click here to see why you should live in Canberra. 
Competitive pay rates and excellent working conditions within a tertiary hospital. 
Salary Packaging with many options that provide full fringe benefits tax concessions. 
Flexible working conditions. 
11.5% Superannuation. 
VISA/Sponsorship for eligible candidates. 
Reimbursement of relocation expenses for interstate candidates (subject to review and approval). 
About the Role: 
The role of Emergency Department Clinical Development Nurse (CDN) is to provide a coordinated and structured 
approach for nursing education within the Emergency Department. The Emergency CDN works as a member of the 
ED Leadership Group to deliver formal, informal and/or opportunistic education to staff, as well as support the 
development of clinical skills. In addition, this role provides clinical leadership for emergency nursing professional 
and clinical practice, education and supports management activities including portfolio responsibilities. 
What you require 
These are the key selection criteria for how you will be assessed in conjunction with your curriculum vitae and 
experience. 
Registered as a Registered Nurse (Division 1) with the Australian Health Practitioner Regulation Agency (AHPRA) 
(nil conditions or restrictions). 
Ability to undertake shift-work on a flexible, seven day rotating roster; including weekends and public holidays. 
Current Emergency Department experience and a minimum of three years postgraduate nursing experience. 
Demonstrated excellent clinical skills in providing direct patient care for all Emergency Department presentations, 
utilising the nursing process (incorporating a risk assessment approach) while working within professional 
legislation and existing policies and procedures. 
Demonstrated leadership in clinical practice, as well as excellent communication and interpersonal skills. 
Demonstrated commitment to professional development of self and others, as well as a strong understanding of 
the principles of quality management, nursing practice review, clinical research and policy review. 
Demonstrated understanding of the adult learning principles and ability to incorporate the full range of materials 
for education and training; as well as an ability to motivate performance and ensure successful learning. 
Demonstrated ability to prepare and delivers a range of learning and professional development opportunities for 
nurses, while measuring education to identify learning retention by clinical staff associated with the patient 
experience and health outcome/s. 
Demonstrates understanding of, and adherence to, safety and quality standards, work, health and safety (WH&S) 
and the positive patient experience. Displays behaviour consistent with CHS’s values of reliable, progressive, 
respectful and kind. 
Please note prior to commencement successful candidates will be required to: 
Undergo a pre-employment National Police Check. 
Comply with Canberra Health Services Occupational Assessment, Screening and Vaccination policy. 
Contact Officer: Raymond Hunt 02 6264 8956 Raymond.Hunt@calvary-act.com.au 
 
 
Ophthalmology 
Staff Specialist / Senior Specialist in Ophthalmology 
Specialist Band 1-5/Senior Specialist $188,151 - $254,198, Canberra (PN: 11564 - 02CY4) 
Gazetted: 29 August 2023 
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Closing Date: 22 September 2023 
 What can we offer you:  
City living without the traffic – click here to see why you should live in Canberra. 
Competitive pay rates and excellent working conditions within a tertiary hospital.  
Salary Packaging with many options that provide full fringe benefits tax concessions. 
Flexible working conditions.  
11.5% Superannuation. 
VISA/Sponsorship for eligible candidates. 
Reimbursement of relocation expenses for interstate candidates (subject to review and approval). 
About the Role: 
Canberra Health Services (CHS) is focussed on the delivery of high quality, effective, person centred care. It 
provides acute, sub-acute, primary and community‐based health services, to the Australian Capital Territory (ACT) 
and surrounding region. More information can be found on the CHS website: CHS website 
Medical Staff in the Canberra Health Services enjoy excellent conditions, and our Enterprise Agreement is available 
at ENTERPRISE AGREEMENTS 
DESCRIPTION 
The Division of Surgery is responsible for delivering inpatient and outpatient surgical services to the ACT and 
surrounding region. The Division includes Surgical Bookings and Pre-Admission Clinic, Anaesthesia, Pain 
Management Unit, Operating Theatres, Post-Anaesthetic Care Unit, Day Surgery Unit and Extended Day Surgery 
Unit, specialist surgical ward areas, medical and nursing Outpatient services, ACT Trauma Service, Intensive Care 
Unit, Capital Region Retrieval Service, Trauma and Orthopaedic Research Unit. These Units are supported by 
administration support officers. 
A staff specialist ophthalmologist position is available at Canberra Hospital. The position would be suitable for a 
Canberra based ophthalmologist with an Interest in medical retina , and involves providing regular outpatient 
services, elective and urgent surgery, and contributing to the on-call roster. The department of ophthalmology 
provides tertiary level surgical care to the ACT and region, and the successful applicant is required to demonstrate 
training experience, and competence in the management of complex vitreoretinal pathology including trauma, 
advanced diabetic eye disease and lens surgery requiring a vitreoretinal approach. 
The Ophthalmology Department provides tertiary level surgical care to the ACT and region, and the successful 
applicant is required to demonstrate training, experience, and competence in the management of general 
ophthalmology, urgent ophthalmology and medical retina.  
The Ophthalmology Department is based at the Canberra Hospital. The Department is staffed by five Staff 
Specialists and five VMOs who support vitreo-retinal, medical retinal, corneal, glaucoma, and emergency 
ophthalmic services at Canberra hospital, plus general ophthalmology, and cataract surgery at Calvary Hospital and 
the VMO’s rooms. Other medical staff within the Department include two RANZCO-accredited Registrars, two 
unaccredited Registrar, and a resident (PGY2). 
Duties: 
Provide expertise and high-quality Ophthalmic clinical services to in-patients and out-patients and contribute to 
the on-call requirements of the service 
Actively engage in clinical governance to ensure services are high quality, evidence based, safe and adhere to the 
National Safety and Quality Health Service Standards. This includes but is not limited to participating in relevant 
committees and meetings including regular audit meetings, morbidity and mortality meetings. 
Take leadership in developing systems and processes necessary for the provision of sub-specialty practice within 
the hospital, including procurement of required equipment and facilities, and recruitment and training of support 
staff. 
Coordinate and contribute to multidisciplinary education and training, and actively participate in the training and 
supervision of medical students and medical staff (including interns, resident medical officers and registrars and 
fellows) within the Department and Division. 
Promote and practice research in Ophthalmology and support a research program, either clinical or laboratory 
based. 
Work in a multidisciplinary team to promote a high-quality safe consumer-focused service. 
Utilise digital health and health information systems to enable the provision of safe and timely access to services. 
Undertaking other duties as directed, within the approved scope of clinical practice ensuring the delivery of high 
quality person and family centred, safe and high quality patient care 
About you: 
Requirements/Qualifications: 
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Registered or eligible for registration as a medical practitioner with the Australian Health Practitioner’s Regulation 
Agency (AHPRA), in the relevant specialty with no conditions, undertakings or reprimands. 
Fellowship of the Royal Australian and New Zealand College of Ophthalmology (RANZCO) or equivalent specialist 
qualifications. 
The successful applicant will need to have experience in using digital and information technology systems. 
Have had no substantiated performance or behavioural issues in the last three years, no such matters currently 
under investigation, and have not been found to display behaviours and/or performance inconsistent with CHS 
values. 
Have an understanding of how the National Safety and Quality Health Service (NSQHS) indicators align with this 
role. 
CHS is leading the drive to digitally transform health service delivery in Australia through the implementation of a 
territory wide Digital Health Record. Computer literacy skills are required which are relevant to this role as you will 
be responsible for completing required documentation and becoming a proficient user of the Digital Health Record 
and/or other Information Technology systems; once proficient, you will need to remain current with changes, 
updates and contingencies.  
Fulfil the responsibilities of this role in alignment to the CHS Exceptional Care Framework, Clinical Governance 
Framework, Partnering With Consumers Framework and all other related frameworks. 
For Senior Specialist we will also expect that you: 
Have demonstrated advanced clinical experience outlined in a CV that clearly and comprehensively outlines the 
applicant’s professional history. 
Have been employed at the equivalent of a Specialist Band 5 for a period of at least three years. 
Have demonstrated their advanced ability to provide leadership to their colleagues through either clinical or 
administrative means. 
Have gained demonstrable advanced experience and attained such ability in the relevant speciality that is 
acceptable to CHS, to justify a recommendation for advancement to Senior Specialist by the Review Panel. 
Be able to demonstrate their ability to undertake duties and responsibilities deemed by CHS as those expected of a 
Senior Specialist. 
Be able to demonstrate that they are performing at a level consistent with this competency framework. 
Please note prior to commencement successful candidates will be required to: 
Be granted their Scope of Clinical Practice through the CHS Medical and Dental Appointments Advisory Committee 
(MDAAC). 
Undergo a pre-employment National Police Check. 
Comply with Canberra Health Services Occupational Assessment, Screening and Vaccination policy.   
Note: This is a part-time permanent position available at 29.24 hours per week and the full-time salary noted 
above will be paid pro-rata.  
Contact Officer: Melissa Warylo 51240931 melissa.warylo@act.gov.au 

 
 
Medicine 
Division of Medicine 
Executive Assistant 
Administrative Services Officer Class 5 $84,749 - $89,705, Canberra (PN: 13141 - 02D93) 
Gazetted: 29 August 2023 
Closing Date: 12 September 2023 
Details: Canberra Hospital Expansion Project – CHS is constructing a new critical services building called ‘Building 5’ 
which is a 44,000sqm nine storey building specifically designed to deliver state-of-the-art acute clinical services at 
the Canberra Hospital. Building 5 is the largest healthcare infrastructure project undertaken in the Territory’s 
history and it represents the largest clinical and operational change program to ever be implemented by Canberra 
Health Services. Building 5 integrates with a number of existing buildings at the Campus including Building 1 and 
Building 2, to facilitate a seamless public thoroughfare, patient transportation and back-of-house logistics 
distribution. 
North Canberra Hospital - As of 3 July 2023 Calvary Public Hospital Bruce transitioned to CHS and became North 
Canberra Hospital. The transition will deliver a health system networked under one provider and will provide 
increased workforce opportunities for staff at both CHS sites. The ACT Government will be building a new 
northside hospital on the existing hospital campus in Bruce to meet the growing health care needs of our 
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community, with construction to commence mid-decade providing more beds, increased services, and increased 
career opportunities.  
What can we offer you:  
City living without the traffic – click here to see why you should live in Canberra. 
Competitive pay rates and excellent working conditions within a tertiary hospital. 
Salary Packaging with many options that provide full fringe benefits tax concessions. 
Flexible working conditions. 
11.5% Superannuation. 
VISA/Sponsorship for eligible candidates. 
Reimbursement of relocation expenses for interstate candidates (subject to review and approval). 
About the Role: 
The Division of Medicine provides a range of medical specialties and allied health services. A strong emphasis is 
placed across all sections on accessible and timely care, delivered to a high standard of safety and quality. This is 
underpinned by the Division’s commitment to research and training. The Division works in partnership with 
professional colleagues, consumers, and a range of government and non-government service providers to ensure 
the best possible outcomes for patients. 
This position is responsible for managing the daily activities of the Executive Director by preparing a range of 
correspondence, diary and inbox management, providing secretariat support to committees, assisting with human 
resource and financial management functions, research and initiating action to ensure the timely response to 
requests.  
About you: 
Mandatory Requirements/Qualifications: 
CHS is leading the drive to digitally transform health service delivery in Australia through the implementation of a 
territory wide Digital Health Record. Computer literacy skills are required which are relevant to this role as you will 
be responsible for completing required documentation and becoming a proficient user of the Digital Health Record 
and/or other Information Technology systems; once proficient, you will need to remain current with changes, 
updates and contingencies. 
 Desirable: 
Have an understanding of how the National Safety and Quality Health Service (NSQHS) indicators align with this 
role. 
Fulfil the responsibilities of this role in alignment to the CHS Exceptional Care Framework, Clinical Governance 
Framework, Partnering With Consumers Framework and all other related frameworks. 
Please note prior to commencement successful candidates will be required to: 
Undergo a pre-employment National Police Check. 
Comply with Canberra Health Services Occupational Assessment, Screening and Vaccination policy. 
Contact Officer: Kristi-Lee Vaughan 5124 9898 5124 9898 Kristi-Lee.Vaughan@act.gov.au 
 
 
Surgical Division 
Intensive Care Unit 
Registered Nurse Level 1 - Transition to Critical Care 
Registered Nurse Level 1 $72,698 - $97,112, Canberra (PN: LP7314, several - 02D8T) 
Gazetted: 30 August 2023 
Closing Date: 11 September 2023 
Details: Canberra Hospital Expansion Project – CHS is constructing a new critical services building called ‘Building 5’ 
which is a 44,000sqm nine storey building specifically designed to deliver state-of-the-art acute clinical services at 
the Canberra Hospital. Building 5 is the largest healthcare infrastructure project undertaken in the Territory’s 
history and it represents the largest clinical and operational change program to ever be implemented by Canberra 
Health Services. Building 5 integrates with a number of existing buildings at the Campus including Building 1 and 
Building 2, to facilitate a seamless public thoroughfare, patient transportation and back-of-house logistics 
distribution. 
North Canberra Hospital - As of 3 July 2023 Calvary Public Hospital Bruce transitioned to CHS and became North 
Canberra Hospital. The transition will deliver a health system networked under one provider and will provide 
increased workforce opportunities for staff at both CHS sites. The ACT Government will be building a new 
northside hospital on the existing hospital campus in Bruce to meet the growing health care needs of our 
community, with construction to commence mid-decade providing more beds, increased services, and increased 
career opportunities.  
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What can we offer you:  
City living without the traffic – click here to see why you should live in Canberra. 
Competitive pay rates and excellent working conditions within a tertiary hospital. 
Salary Packaging with many options that provide full fringe benefits tax concessions. 
Flexible working conditions. 
11.5% Superannuation. 
VISA/Sponsorship for eligible candidates. 
Reimbursement of relocation expenses for interstate candidates (subject to review and approval). 
About the Role: 
The Registered Nurse is responsible for assessing, planning, implementing and evaluating patient care. The RN will 
be required to collaborate with the multidisciplinary team and provide support, guidance and education to 
patients and their families. 
The transition program is a structured one year program aimed at registered nurses with at least 1 year’s post 
registration experience who are looking for a supported move into critical care. 
The ICU CCU comprises a 10-bed medical/surgical ICU/HDU and a 6 bed non-interventional CCU providing care for 
approximately 1500 patients per year. 
What you require 
These are the key selection criteria for how you will be assessed in conjunction with your curriculum vitae and 
experience. 
Identification of clear goals for why you want to join the ICU Transition Program. 
Identification of skills you have which will make you successful in the transition program. 
Identification of how you have demonstrated commitment to your own professional development in the last 12 
months and how you will commit yourself to learning while in the transition program. 
Demonstrated ability to apply critical thinking, clinical judgement and reflection within the clinical environment. 
Demonstrated ability to recognise and manage patient deterioration. 
Demonstrates understanding of, and adherence to, safety and quality standards, work, health and safety (WH&S) 
and the positive patient experience. Displays behaviour consistent with CHS’s values of reliable, progressive, 
respectful and kind. 
Demonstrated ability to deliver quality nursing care in accordance with the ANMC National Competency Standards 
for a Registered Nurse. 
A minimum of one years’ experience working professionally as a registered nurse. 
Registered as a registered nurse with the Australian Health Practitioner Regulation Agency (AHPRA). 
Able to work a full rotating roster. 
Please note prior to commencement successful candidates will be required to: 
Undergo a pre-employment National Police Check. 
Comply with Canberra Health Services Occupational Assessment, Screening and Vaccination policy. 
Contact Officer: Rose Schmidt 6201 6099 Rose.Schmidt@calvary-act.com.au 
 
 
Rehabilitation, Aged and Community Services 
Community Care Program 
After Hours Community Nurse Co-Ordinator 
Registered Nurse Level 3.1 $115,743 - $120,506, Canberra (PN: 28254 - 02DB8) 
Gazetted: 30 August 2023 
Closing Date: 18 September 2023 
Details: Part-time 
Canberra Hospital Expansion Project – CHS is constructing a new critical services building called ‘Building 5’ which 
is a 44,000sqm nine storey building specifically designed to deliver state-of-the-art acute clinical services at the 
Canberra Hospital. Building 5 is the largest healthcare infrastructure project undertaken in the Territory’s history 
and it represents the largest clinical and operational change program to ever be implemented by Canberra Health 
Services. Building 5 integrates with a number of existing buildings at the Campus including Building 1 and Building 
2, to facilitate a seamless public thoroughfare, patient transportation and back-of-house logistics distribution. 
North Canberra Hospital - As of 3 July 2023 Calvary Public Hospital Bruce transitioned to CHS and became North 
Canberra Hospital. The transition will deliver a health system networked under one provider and will provide 
increased workforce opportunities for staff at both CHS sites. The ACT Government will be building a new 
northside hospital on the existing hospital campus in Bruce to meet the growing health care needs of our 
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community, with construction to commence mid-decade providing more beds, increased services, and increased 
career opportunities.  
What can we offer you:  
City living without the traffic – click here to see why you should live in Canberra. 
Competitive pay rates and excellent working conditions within a tertiary hospital. 
Salary Packaging with many options that provide full fringe benefits tax concessions. 
Flexible working conditions. 
11.5% Superannuation. 
VISA/Sponsorship for eligible candidates. 
Reimbursement of relocation expenses for interstate candidates (subject to review and approval). 
About the Role: 
Canberra Health Services (CHS) is focussed on the delivery of high quality, effective, person centred care. It 
provides acute, sub-acute, primary and community‐based health services, to the Australian Capital Territory (ACT) 
and surrounding region. More information can be found on the CHS website: https://www.health.act.gov.au/ 
Rehabilitation, Aged and Community Services (RACS) is a vibrant and diverse Division within Canberra Health 
Services providing multidisciplinary rehab, aged and community-based care across a range of settings. This 
includes Canberra Hospital, Community Health Centres, Village Creek Centre in Kambah, and Independent Living 
Centre in Weston. Our staff are committed to the delivery of health services that reflect Canberra Health Services 
values: Reliable, Progressive, Respectful and Kind.  
 A number of RACS services work collaboratively with the individuals, his/her carers and other services within and 
external to Canberra Health Services. 
The role of the Community Care Program is to: 
Work with people to gain the knowledge and skills to maximise self-management and promote independence. 
Provide clinical care in the community to optimise health outcomes and avoid unnecessary hospitalisation. 
Collaborate with general practitioners, primary care, and other care providers to meet the health and wellbeing 
goals of people in the community. 
Work with people and carers to navigate their journey between home and health care settings. 
The Link team is responsible for providing afterhours nursing services to patients with a broad range of needs 
within the ACT community by coordinating the afterhours rapid response service for community nursing including 
weekends and ACT public holidays. These services include wound care, continence management, stoma care, post-
acute support, and palliative/end of life care. 
About you: 
Requirements/Qualifications: 
Be registered or be eligible for registration with the Australian Health Practitioner Regulation Agency (AHPRA).  
A minimum of five years’ experience working professionally in a relevant nursing role.  
The successful applicant will need to be available for weekend and after-hours work.  
Have an understanding of how the National Safety and Quality Health Service (NSQHS) indicators align with this 
role.  
CHS is leading the drive to digitally transform health service delivery in Australia through the implementation of a 
territory wide Digital Health Record. Computer literacy skills are required which are relevant to this role as you will 
be responsible for completing required documentation and becoming a proficient user of the Digital Health Record 
and/or other Information Technology systems; once proficient, you will need to remain current with changes, 
updates and contingencies.  
Fulfil the responsibilities of this role in alignment to the CHS Exceptional Care Framework, Clinical Governance 
Framework, Partnering With Consumers Framework and all other related frameworks.  
Please note prior to commencement successful candidates will be required to: 
Undergo a pre-employment National Police Check. 
Comply with Canberra Health Services Occupational Assessment, Screening and Vaccination policy. (Remove for 
CAT B roles) 
Contact Officer: Melodie Raisin (02) 5124 0326 Melodie.Raisin@act.gov.au 
 
 
Mental Health, Justice Health, Alcohol and Drug Services (MHJHADS) 
Health Professional Eating Disorder Services 
Health Professional Level 3 $99,819 - $105,180 (up to $110,398 on achieving a personal upgrade), Canberra (PN: 
47213-02D47) 
Gazetted: 30 August 2023 

https://www.health.act.gov.au/
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Closing Date: 13 September 2023 
Details: What can we offer you:  
• City living without the traffic – click here to see why you should live in Canberra. 
• Competitive pay rates and excellent working conditions within a tertiary hospital.  
• Salary Packaging with many options that provide full fringe benefits tax concessions. 
• Flexible working conditions.  
• 11.5% Superannuation. 
• VISA/Sponsorship for eligible candidates. 
• Reimbursement of relocation expenses for interstate candidates (subject to review and approval). 
About the Role: 
The Eating Disorder Program (EDP) is a specialist outpatient tertiary service that provides assessment and 
treatment for children, adolescents and adults who are experiencing an eating disorder as their primary presenting 
issue. The CAMHS EDP team is made up of multi-disciplinary mental health professionals who provide assessment 
and treatment within a recovery framework. 
Under limited direction of the Manager for the Eating Disorders Program you will conduct assessments, and 
provide evidence-based intervention to children, adolescents and adults with an eating disorder, including family 
and individual work. You will work as part of a multidisciplinary team and provide support and supervision to HP2 
clinicians, and undertake professional development, supervision, participate in quality initiatives and contribute to 
the multidisciplinary team processes.  
Additionally, the role is required to be available to work within all program areas of CAMHS, as service needs arise. 
Duties: 
1. Undertake clinical assessment and evidence-based intervention, including meal therapy of children, adolescents 
and adults with an eating disorder, including those with complex needs. Plus develop recovery plans in 
cooperation with people and their families/carers where appropriate. 
2. Participate within a multi-disciplinary team, which includes involvement in the clinical review of current clients 
3. Assist in the provision of liaison, consultation and education with other agencies, families and carers in regard to 
Eating Disorders 
4. As an active team member contribute to team development and initiatives. 
5. Undertake clinical supervision and professional development activities. 
6. Be involved in service development through membership of committees and working parties. 
7. Work within the mental health and other relevant legislation. Including assist in the preparation and 
implementation of CAMHS Eating Disorder Program run clinical groups. 
8. Undertake other duties appropriate to this level of classification which contribute to the operation of the 
organisation. 
About you: 
Mandatory Requirements/Qualifications: 
1. For Occupational Therapy: 
·     Be registered or eligible for registration with Occupational Therapy Board of Australia 
·     Eligibility for professional membership of Occupational Therapy Australia 
·     Applicants must have a minimum of 3 years (ideally 5 years) paid work experience, post qualification, in a 
related/relevant organisation/service 
·     Must hold a current driver’s license. 
2. For Psychology: 
·     Be registered or be eligible for general registration with Psychology Board of Australia 
·     Applicants must have a minimum of 3 years (ideally 5 years) paid work experience, post qualification, in a 
related/relevant organisation/service 
·     Must hold a current driver’s license. 
3. For Social Work: 
·     Degree in Social Work 
·     Applicants must have a minimum of 3 years (ideally 5 years)) paid work experience, post qualification, in a 
related/relevant organisation/service 
·     Eligibility for membership of the Australian Association of Social Workers 
·     Registration or eligibility for registration under the Working with Vulnerable People Act 2011 
·     Must hold a current driver’s license. 
4. For Dietetics 
·     Tertiary qualifications in Nutrition and Dietetics and eligibility for membership of Dietitians Australia 
·     Current driver’s license 
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·     Registered under the Working for Vulnerable People Act 
·     Applicants must have a minimum of 3 years (ideal 5 years) post-qualification experience. 
5. CHS is leading the drive to digitally transform health service delivery in Australia through the implementation of 
a territory wide Digital Health Record. Computer literacy skills are required which are relevant to this role as you 
will be responsible for completing required documentation and becoming a proficient user of the Digital Health 
Record and/or other Information Technology systems; once proficient, you will need to remain current with 
changes, updates and contingencies.  
 Desirable: 
1. Have an understanding of how the National Safety and Quality Health Service (NSQHS) indicators align with this 
role. 
2. Fulfil the responsibilities of this role in alignment to the CHS Exceptional Care Framework, Clinical Governance 
Framework, Partnering With Consumers Framework and all other related frameworks. 
3. Experience and or knowledge of working with people with Eating Disorders is desirable, however not essential. 
4. Experience in working with children and young people.  
5. Experience in working in mental health. 
Note: 
·     Be available to work within all program areas of CAMHS as service needs arise. 
Please note prior to commencement successful candidates will be required to: 
• Undergo a pre-employment National Police Check. 
• Comply with Canberra Health Services Occupational Assessment, Screening and Vaccination policy. 
• Comply with CHS credentialing and scope of clinical practice requirements for allied health professionals. Comply 
with CHS credentialing and scope of clinical practice requirements for allied health professionals. 
Contact Officer: 5124 6518 Alex Cobb alex.cobb@act.gov.au 
  
  
Clinical Services 
Medicine 
Renal 
Renal Transplant Nurse 
Registered Nurse Level 2 $100,957 - $107,000, Canberra (PN: 17080 - 02CIJ) 
Gazetted: 30 August 2023 
Closing Date: 30 August 2023 
Details: What can we offer you:  
• City living without the traffic – click her to see why you should live in Canberra. 
• Competitive pay rates and excellent working conditions within a tertiary hospital.  
• Salary Packaging with many options that provide full fringe benefits tax concessions. 
• Flexible working conditions.  
• 11.5% Superannuation. 
• VISA/Sponsorship for eligible candidates. 
• Reimbursement of relocation expenses for interstate candidates (subject to review and approval). 
About the Role: 
The CHS Renal Service provides inpatient and outpatient care to people with renal dysfunction across the ACT. The 
scope of services provided by the CHS Renal Service is designed to support a continuum of care for people with 
kidney dysfunction. Services provided have a multidisciplinary focus and include care from acute kidney injury, 
chronic kidney disease, dialysis, home dialysis, kidney transplantation and renal supportive care.  
The Renal Transplant Coordinator requires an advanced level of nursing skill and knowledge and an ability to work 
across a multidisciplinary team environment. The successful applicant must demonstrate a high level of skill and 
ability covering domains of clinical care, leadership, education, research, safety, and communication.  
The successful applicant will be expected to work across the renal outpatient setting, including but not limited to 
Renal Transplant, Chronic Kidney Disease, Dialysis Access, Acute Kidney Injury and general running of the Renal 
Outpatient Unit. 
This position is based at the Canberra Hospital and reports to the Clinical Nurse Consultant of Renal Outpatients.  
About you: 
Requirements/Qualifications: 
1. Holds or working towards a Post Graduate qualification in renal nursing and a minimum of 3 years’ experience 
working professionally in renal nursing.  
2. Be registered or be eligible for registration with the Australian Health Practitioner Regulation Agency (AHPRA). 
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3. Ability to work independently and as part of a multidisciplinary team. 
4. High level communication skills and the ability to critically think. 
5. Have an understanding of how the National Safety and Quality Health Service (NSQHS) indicators align with this 
role. 
6. CHS is leading the drive to digitally transform health service delivery in Australia through the implementation of 
a territory wide Digital Health Record. Computer literacy skills are required which are relevant to this role as you 
will be responsible for completing required documentation and becoming a proficient user of the Digital Health 
Record and/or other Information Technology systems; once proficient, you will need to remain current with 
changes, updates and contingencies.  
7. Fulfil the responsibilities of this role in alignment to the CHS Exceptional Care Framework, Clinical Governance 
Framework, Partnering With Consumers Framework and all other related frameworks. 
Please note prior to commencement successful candidates will be required to: 
• Undergo a pre-employment National Police Check. 
• Comply with Canberra Health Services Occupational Assessment, Screening and Vaccination policy. 
• Prior to commencing this role, a current registration issued under the Working with Vulnerable People 
(Background Checking) Act 2011 is required. 
Contact Officer: Julie Voutos (02) 5124 3062 julie.voutos@act.gov.au 
 

 

Quality and Safety Executive 
Staff Specialist / Senior Specialist Medical Director Quality and Safety, Innovation and Improvement 
Specialist Band 1-5/Senior Specialist $188,151 - $254,198, Canberra (PN: 52690 - 02CRC) 
Gazetted: 24 August 2023 
Closing Date: 3 September 2023 
What can we offer you:  
• City living without the traffic – click her to see why you should live in Canberra. 
• Competitive pay rates and excellent working conditions within a tertiary hospital.  
• Salary Packaging with many options that provide full fringe benefits tax concessions. 
• Flexible working conditions.  
• 11.5% Superannuation. 
• VISA/Sponsorship for eligible candidates. 
• Reimbursement of relocation expenses for interstate candidates (subject to review and approval). 
About the Role: 
Canberra Health Services (CHS) is focussed on the delivery of high quality, effective, person centred care. It 
provides acute, sub-acute, primary and community‐based health services, to the Australian Capital Territory (ACT) 
and surrounding region. More information can be found on the CHS website: CHS website 
Medical Staff in the Canberra Health Services enjoy excellent conditions, and our Enterprise Agreement is available 
at ENTERPRISE AGREEMENTS 
The Quality, Safety, Innovation and Improvement Division is focused on the importance of managing quality and 
safety across Canberra Health Services (CHS) and the synergies that exist to provide continuous improvement and 
management of opportunities and threats within a dynamic health environment.  
The Division provides strategic leadership, oversight and advice to facilitate the delivery of exceptional health care 
across Canberra Health Services.  
Branches within the Quality, Safety, Innovation and Improvement Division are: 
 • Patient Experience 
 • Clinical Incident Management 
 • Quality Improvement and Engagement 
 • Clinical Analytics and Insights 
Strong research links are maintained with the ANU, University of Canberra and the Australian Catholic University. 
All specialties are represented with the exception of organ transplantation. The hospital has well developed post 
graduate teaching programs. A fully equipped medical library is available on site with a large collection of hard 
copy and on line journals and textbooks. 
The preferred candidate maybe considered for a conjoint position in ANU at an academic level commensurate with 
the candidate’s qualifications and experience. The academic position will be held for the duration of the Canberra 
Health Services employment and will be subject to regular performance reviews. No remuneration is attached to 
the University position. The employee will be responsible to the University on academic matters and to The 
Canberra Hospital & Health Services / Canberra Health Services for clinical/ research matters.  
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For more information in relation to conjoint positions with the ANU please contact Professor Paul Fitzgerald, 
Director, ANU School of Medicine and Psychology (02) 6125 2622 director.smp@anu.edu.au  
Under limited direction of the Executive Branch Manager, you will be responsible for providing high level 
expertise, vision and leadership on clinical and/or operational effectiveness, quality outcomes, patient safety and 
patient/family experience and support a culture of continuous quality improvement. You will: 
About you: 
Requirements/Qualifications: 
1. Registered or eligible for registration as a medical practitioner with the Australian Health Practitioner’s 
Regulation Agency (AHPRA), in the relevant specialty with no conditions, undertakings or reprimands. 
2. Fellowship of a relevant Australian and New Zealand College or equivalent specialist qualifications. 
3. Experience working at a senior level leading strategy and operations in a health care setting 
4. Have had no substantiated performance or behavioural issues in the last three years, no such matters currently 
under investigation, and have not been found to display behaviours and/or performance inconsistent with CHS 
values. 
5. Have an understanding of how the National Safety and Quality Health Service (NSQHS) indicators align with this 
role. 
6. CHS is leading the drive to digitally transform health service delivery in Australia through the implementation of 
a territory wide Digital Health Record. Computer literacy skills are required which are relevant to this role as you 
will be responsible for completing required documentation and becoming a proficient user of the Digital Health 
Record and/or other Information Technology systems; once proficient, you will need to remain current with 
changes, updates and contingencies.  
7. Fulfil the responsibilities of this role in alignment to the CHS Exceptional Care Framework, Clinical Governance 
Framework, Partnering With Consumers Framework and all other related frameworks. 
1. Have demonstrated advanced clinical experience outlined in a CV that clearly and comprehensively outlines the 
applicant’s professional history. 
2. Have been employed at the equivalent of a Specialist Band 5 for a period of at least three years. 
3. Have demonstrated their advanced ability to provide leadership to their colleagues through either clinical or 
administrative means. 
4. Have gained demonstrable advanced experience and attained such ability in the relevant speciality that is 
acceptable to CHS, to justify a recommendation for advancement to Senior Specialist by the Review Panel. 
5. Be able to demonstrate their ability to undertake duties and responsibilities deemed by CHS as those expected of 
a Senior Specialist. 
6. Be able to demonstrate that they are performing at a level consistent with this competency framework. 
Please note prior to commencement successful candidates will be required to: 
• Be granted their Scope of Clinical Practice through the CHS Medical and Dental Appointments Advisory 
Committee (MDAAC). 
• Undergo a pre-employment National Police Check. 
• Comply with Canberra Health Services Occupational Assessment, Screening and Vaccination policy. 
Note: This is temporary part-time position available at 20 hours per week for up to 12 months. 
The full-time salary noted above will be paid pro-rata. 
Contact Officer: Executive Branch Manager, Quality, Safety, Innovation and Improvement 02 5124 9570 
CHS.QSII@act.gov.au 
 

 

Surgery 
Surgical Services 
Clinical Nurse Consultant RN3.2 
Registered Nurse Level 3.2 $130,846, Canberra (PN: 19372 - 02C8H) 
Gazetted: 24 August 2023 
Closing Date: 31 August 2023 
Details: What can we offer you:  
• City living without the traffic – click her to see why you should live in Canberra. 
• Competitive pay rates and excellent working conditions within a tertiary hospital.  
• Salary Packaging with many options that provide full fringe benefits tax concessions. 
• Flexible working conditions.  
• 11.5% Superannuation. 
• VISA/Sponsorship for eligible candidates. 
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• Reimbursement of relocation expenses for interstate candidates (subject to review and approval). 
About the Role: 
The Division of Surgery (DoS) is responsible for delivering services to inpatients and outpatients in the following 
specialties: ACT Trauma Service, Anaesthetics, Intensive Care Unit, Peri-Operative Unit, General Surgery, 
Neurosurgery, Vascular, Urology, Cardio-thoracic, Orthopaedics, Plastics, Otolaryngology, Maxillofacial, Acute 
Surgical Unit, Surgical Bookings and Pre-Admission Clinic, Ophthalmology and Pain Management Unit. 
Acute Surgical Unit is a 16-bed inpatient unit delivering patient centred care and focus on the management of 
patients who have had general surgical procedures, abdominal surgeries. ASU has a great team of nurses who 
strive to provide positive outcomes for patients through the utilisation of the Team Nursing model. The Clinical 
Nurse Consultant for ASU is responsible for operational management and leadership, within the clinical 
environment including the management of nursing workloads. Applicants must have demonstrated high level of 
management, communication, leadership and expertise in co-ordinating the clinical practices within the clinical 
environment to ensure the efficient and effective provision of quality patient care. This is based on best practice 
principles within a collaborative and multidisciplinary framework. 
About you: 
Mandatory Requirements/Qualifications: 
1. Relevant post graduate qualification and demonstrated currency of nursing practice in a tertiary level critical 
care environment within the last five years. 
2. Be registered or eligible to register as a Registered Nurse with the Australian Health Practitioner Regulation 
Agency (AHPRA). 
3. The successful applicant will need to be available to work full time, Monday to Friday 
4. CHS is leading the drive to digitally transform health service delivery in Australia through the implementation of 
a territory wide Digital Health Record. Computer literacy skills are required which are relevant to this role as you 
will be responsible for completing required documentation and becoming a proficient user of the Digital Health 
Record and/or other Information Technology systems; once proficient, you will need to remain current with 
changes, updates and contingencies.  
 Desirable: 
1. Have an understanding of how the National Safety and Quality Health Service (NSQHS) indicators align with this 
role. 
2. Fulfil the responsibilities of this role in alignment to the CHS Exceptional Care Framework, Clinical Governance 
Framework, Partnering With Consumers Framework and all other related frameworks. 
Please note prior to commencement successful candidates will be required to: 
• Undergo a pre-employment National Police Check. 
• Comply with Canberra Health Services Occupational Assessment, Screening and Vaccination policy. 
Notes: This is a temporary position available for 12 months with possibility of extension and/or permanency. 
Contact Officer: Divya Seethilal (02) 5124 2364 Divya.Seethilal@act.gov.au 
 
 
Obstetrics and Gynaecology 
Specialist / Senior Specialist - Obstetrics and Gynaecology 
Specialist Band 1-5/Senior Specialist $188,151 - $254,198, Canberra (PN: 62786 - 02D0O) 
Gazetted: 24 August 2023 
Closing Date: 14 September 2023 
What can we offer you:  
• City living without the traffic – click her to see why you should live in Canberra. 
• Competitive pay rates and excellent working conditions within a tertiary hospital.  
• Salary Packaging with many options that provide full fringe benefits tax concessions. 
• Flexible working conditions.  
• 11.5% Superannuation. 
• VISA/Sponsorship for eligible candidates. 
• Reimbursement of relocation expenses for interstate candidates (subject to review and approval). 
About the Role: 
Canberra Health Services (CHS) is focussed on the delivery of high quality, effective, person centred care. It 
provides acute, sub-acute, primary and community‐based health services, to the Australian Capital Territory (ACT) 
and surrounding region. More information can be found on the CHS website: CHS website 
Medical Staff in the Canberra Health Services enjoy excellent conditions, and our Enterprise Agreement is available 
at ENTERPRISE AGREEMENTS 
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Strong research links are maintained with the ANU, University of Canberra and the Australian Catholic University. 
All specialties are represented with the exception of organ transplantation. The hospital has well developed post 
graduate teaching programs. A fully equipped medical library is available on site with a large collection of hard 
copy and on line journals and textbooks. 
The preferred candidate maybe considered for a conjoint position in ANU at an academic level commensurate with 
the candidate’s qualifications and experience. The academic position will be held for the duration of the Canberra 
Health Services employment and will be subject to regular performance reviews. No remuneration is attached to 
the University position. The employee will be responsible to the University on academic matters and to The 
Canberra Hospital & Health Services / Canberra Health Services for clinical/ research matters.  
For more information in relation to conjoint positions with the ANU please contact Professor Paul Fitzgerald, 
Director, ANU School of Medicine and Psychology (02) 6125 2622 director.smp@anu.edu.au  
About you: 
Requirements/Qualifications: 
1. Registered or eligible for registration as a medical practitioner with the Australian Health Practitioner’s 
Regulation Agency (AHPRA), in the relevant specialty with no conditions, undertakings or reprimands. 
2. Fellowship of the Royal Australian and New Zealand College of Obstetricians and Gynaecologist (RANZCOG) or 
equivalent specialist qualifications. 
3. Not be the subject of an unresolved scope of clinical practice review of by a state/territory credentialing and 
scope of clinical practice committee (such as the CHS Medical and Dental Appointments Advisory Committee) or a 
current inquiry by AHPRA. 
4. Have had no substantiated performance or behavioural issues in the last three years, no such matters currently 
under investigation, and have not been found to display behaviours and/or performance inconsistent with CHS 
values. 
5. Have an understanding of how the National Safety and Quality Health Service (NSQHS) indicators align with this 
role. 
6. CHS is leading the drive to digitally transform health service delivery in Australia through the implementation of 
a territory wide Digital Health Record. Computer literacy skills are required which are relevant to this role as you 
will be responsible for completing required documentation and becoming a proficient user of the Digital Health 
Record and/or other Information Technology systems; once proficient, you will need to remain current with 
changes, updates and contingencies.  
7. Fulfil the responsibilities of this role in alignment to the CHS Exceptional Care Framework, Clinical Governance 
Framework, Partnering With Consumers Framework and all other related frameworks. 
For Senior Specialist we will also expect that you: 
1. Have demonstrated advanced clinical experience outlined in a CV that clearly and comprehensively outlines the 
applicant’s professional history. 
2. Have been employed at the equivalent of a Specialist Band 5 for a period of at least three years. 
3. Have demonstrated their advanced ability to provide leadership to their colleagues through either clinical or 
administrative means. 
4. Have gained demonstrable advanced experience and attained such ability in the relevant speciality that is 
acceptable to CHS, to justify a recommendation for advancement to Senior Specialist by the Review Panel. 
5. Be able to demonstrate their ability to undertake duties and responsibilities deemed by CHS as those expected 
of a Senior Specialist. 
6. Be able to demonstrate that they are performing at a level consistent with this competency framework. 
Please note prior to commencement successful candidates will be required to: 
• Be granted their Scope of Clinical Practice through the CHS Medical and Dental Appointments Advisory 
Committee (MDAAC). 
• Undergo a pre-employment National Police Check. 
• Comply with Canberra Health Services Occupational Assessment, Screening and Vaccination policy. 
Contact Officer: Dr Roopendra Banerji 02 5124 0000 roopendra.banerji@act.gov.au 
 

 

Cancer and Ambulatory Services 
Allied Health 
Senior Social Worker 
Health Professional Level 3 $99,819 - $105,180 (up to $110,398 on achieving a personal upgrade), Canberra (PN: 
26461 - 02D4W) 
Gazetted: 28 August 2023 
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Closing Date: 2 September 2023 
Details: Canberra Hospital Expansion Project – CHS is constructing a new critical services building called ‘Building 5’ 
which is a 44,000sqm nine storey building specifically designed to deliver state-of-the-art acute clinical services at 
the Canberra Hospital. Building 5 is the largest healthcare infrastructure project undertaken in the Territory’s 
history and it represents the largest clinical and operational change program to ever be implemented by Canberra 
Health Services. Building 5 integrates with a number of existing buildings at the Campus including Building 1 and 
Building 2, to facilitate a seamless public thoroughfare, patient transportation and back-of-house logistics 
distribution. 
North Canberra Hospital - As of 3 July 2023 Calvary Public Hospital Bruce transitioned to CHS and became North 
Canberra Hospital. The transition will deliver a health system networked under one provider and will provide 
increased workforce opportunities for staff at both CHS sites. The ACT Government will be building a new 
northside hospital on the existing hospital campus in Bruce to meet the growing health care needs of our 
community, with construction to commence mid-decade providing more beds, increased services, and increased 
career opportunities.  
What can we offer you:  
City living without the traffic – click here to see why you should live in Canberra. 
Competitive pay rates and excellent working conditions within a tertiary hospital. 
Salary Packaging with many options that provide full fringe benefits tax concessions. 
Flexible working conditions. 
11.5% Superannuation. 
VISA/Sponsorship for eligible candidates. 
Reimbursement of relocation expenses for interstate candidates (subject to review and approval). 
About the Role: 
The division of Cancer and Ambulatory Support provides a comprehensive range of cancer screening, assessment, 
diagnostic and treatment services and palliative care through inpatient, outpatient, and community settings. The 
Division is also responsible for Walk in Centres, Central Outpatients and Central Health Intake.   
The Cancer Psychosocial Service aims to improve outcomes for people with cancer and their families, by providing 
a comprehensive psychosocial service within the inpatient, outpatients and community settings. The Cancer 
Psychosocial Service is located at the Canberra Region Cancer Centre.  
The Senior Social Worker will have an understanding of issues relating to oncology and the impact of cancer on a 
person and their family / carer, including adjustment to the changes and challenges of a cancer diagnosis and its 
treatment for patients and families and grief, loss and bereavement counselling. They will demonstrate a 
commitment to working within an Interprofessional environment.  The overall function of the position is to 
promote positive client outcomes through the provision of high-quality counselling, assessment and care planning 
interventions as part of a multidisciplinary team. 
About you: 
Mandatory Requirements/Qualifications: 
Relevant tertiary qualifications and a minimum of 3 years’ experience working professionally in social work. 
CHS is leading the drive to digitally transform health service delivery in Australia through the implementation of a 
territory wide Digital Health Record. Computer literacy skills are required which are relevant to this role as you will 
be responsible for completing required documentation and becoming a proficient user of the Digital Health Record 
and/or other Information Technology systems; once proficient, you will need to remain current with changes, 
updates and contingencies. 
 Desirable: 
Have an understanding of how the National Safety and Quality Health Service (NSQHS) indicators align with this 
role. 
Fulfil the responsibilities of this role in alignment to the CHS Exceptional Care Framework, Clinical Governance 
Framework, Partnering With Consumers Framework and all other related frameworks. 
Please note prior to commencement successful candidates will be required to: 
Undergo a pre-employment National Police Check. 
Comply with Canberra Health Services Occupational Assessment, Screening and Vaccination policy. 
Comply with CHS credentialing and scope of clinical practice requirements for allied health professionals. 
Contact Officer: Erin Wells . Erin.wells@act.gov.au 
 
 
Training Team Coordinator (HPO4) – WYC, Enhanced Health Services – 02D2V 

mailto:Erin.wells@act.gov.au
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Employment Type: Permanent, Full Time 
Classification: Health Professional Level 4 (PN 54518) 
Salary: $114,928 - $123,710 (Plus 11.5% Super)  
Location: The Canberra Hospital 
Section: WYC, Enhanced Health Services 
Closing Date: 31 August 2023 
Gazette Date: 24 August 2023  
•  City living without the traffic – click her to see why you should live in Canberra. 
•  Competitive pay rates and excellent working conditions within a tertiary hospital.  
•  Salary Packaging with many options that provide full fringe benefits tax concessions. 
•  Flexible working conditions.  
•  11.5% Superannuation. 
•  VISA/Sponsorship for eligible candidates. 
•  Reimbursement of relocation expenses for interstate candidates (subject to review and approval). 
About the Role: 
The Training Team Coordinator provides leadership of a team of Health Professionals and Registered Nurses 
responsible for the development and delivery of training for CHS staff, stakeholders, and consumers. All CHS staff 
are required to undertake essential education regarding their roles and responsibilities in relation to child 
protection and family violence. This team develops, provides, and evaluates all mandatory child protection and 
Strengthening Health Responses to Family Violence (SHRFV) training for CHS. This includes information around 
roles and responsibilities according to legislation and policies. 
In conjunction with the Child and Family Counselling Team Clinical Lead and MAIN Team Clinical Nurse Consultant, 
the Training Team Coordinator oversees the development and delivery of training packages to consumers, 
services, and stakeholders on a range of topics including parent education groups regarding child developmental 
and behavioural concerns, and education sessions and in-services to schools or other stakeholders regarding 
sexualised behaviours in children. These sessions are delivered by the team’s health professionals and registered 
nurses in collaboration with specialist clinicians from other teams within the Enhanced Health Services with 
subject matter expertise. 
The Training Team Coordinator is responsible for the development, presentation and evaluation of mandatory 
education and training programs and strategies in the areas of child protection and family violence for CHS. Expert 
knowledge of the impact of violence, abuse and neglect on children is a critical part of this role. 
Duties: 
1. Coordinate and manage the development, delivery and evaluation of the eLearning and face to face education 
and training programs for Canberra Health Services staff in the areas of child protection and the impact of family 
violence inclusive of mandatory reporting. 
2. In consultation and liaison with key stakeholders and EHS clinicians, design, develop and evaluate specific 
training modules in relation to child protection, family violence, child development and behaviour. 
3. Work as a member of an intra-agency team to coordinate the provision of expert advice on family violence 
matters and the ongoing development of Canberra Health Services child protection and family violence policies 
and awareness raising strategies in consultation with key areas of health. 
4. Provide professional supervision, leadership and mentoring to support the ongoing development of trainers to 
attain a high level of competency and actively participate in the delivery of professional activities and forums. 
5. Provide leadership in quality improvement activities, policy development, and in the collation, evaluation and 
analysis of data relating to family violence including providing regular reports on the effectiveness of the training 
programs and contributing to research to support evidence-based practice education in Canberra Health Services. 
6. Model an exemplary level of professional and ethical standards in clinical interventions and provide leadership 
to uphold the National Quality and Safety Health Care Standards. 
7. Contribute to a positive workplace culture by building collegial professional relationships and demonstrating a 
commitment to proactively seeking solutions when issues arise. 
8. Undertake other duties appropriate to this level of classification which contribute to the operation of the 
organisation. 
About you: 
Mandatory Requirements/Qualifications: 
1. Relevant Health Professional qualifications and a minimum of 5 years’ experience working professionally in a 
relevant clinical area is preferred. 

https://canberra.com.au/live/moving-to-canberra/lifestyle/
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2. Be registered or be eligible for registration with the Australian Health Practitioner Regulation Agency (AHPRA) 
or for allied health professions not regulated by National Law be eligible for accreditation with the Australian 
Association of Social Workers. 
3. CHS is leading the drive to digitally transform health service delivery in Australia through the implementation 
of a territory wide Digital Health Record. Computer literacy skills are required which are relevant to this role as 
you will be responsible for completing required documentation and becoming a proficient user of the Digital 
Health Record and/or other Information Technology systems; once proficient, you will need to remain current 
with changes, updates and contingencies.  
 Desirable: 
1. Have an understanding of how the National Safety and Quality Health Service (NSQHS) indicators align with this 
role. 
2. Fulfil the responsibilities of this role in alignment to the CHS Exceptional Care Framework, Clinical Governance 
Framework, Partnering With Consumers Framework and all other related frameworks. 
3. Certificate IV Training and Assessment or an equivalent certificate in group facilitation. 
4. Hold a current driver’s licence. 
Please note prior to commencement successful candidates will be required to: 
•  Undergo a pre-employment National Police Check. 
•  Comply with Canberra Health Services Occupational Assessment, Screening and Vaccination policy. 
•  Comply with CHS credentialing and scope of clinical practice requirements for allied health professionals. 
Comply with CHS credentialing and scope of clinical practice requirements for allied health professionals. 
To Apply: 
Please apply online by submitting a copy of your CV along with a 2-page cover letter responding to the below 
Selection Criteria: 
1. Demonstrated ability to initiate Quality Improvement activities including the analysis, planning, 
implementation, and evaluation of training and education programs that incorporate adult learning principles and 
support evidence-based practice. 
2. Proven experience and ability in group facilitation, including an understanding of group dynamics, to promote a 
safe learning environment and respond to participant disclosures. 
3. Demonstrated knowledge of contemporary research, evidence-based practices and legislative and policy 
frameworks related to family violence, child protection and mandatory reporting, and demonstrated clinical 
expertise in the application of risk frameworks relating to family violence, child abuse, and neglect. 
4. Advanced level of communication skills demonstrated through the ability to establish and maintain high level 
effective working relationships with internal and external stakeholders and the ability to coordinate and manage a 
small team of staff. 
5. Demonstrates understanding of, and adherence to, safety and quality standards, work, health and safety 
(WH&S) and the positive patient experience. Displays behaviour consistent with CHS’s values of reliable, 
progressive, respectful and kind. 
Canberra Health Services (CHS) is focussed on the delivery of high quality, effective, person centred care. It 
provides acute, sub-acute, primary and community‐based health services, to the Australian Capital Territory (ACT) 
and surrounding region. More information can be found on the CHS website.  
Our Vision: creating exceptional health care together  
Our Role: to be a health service that is trusted by our community 
Our Values: Reliable, Progressive, Respectful and Kind 
CHS is committed to workforce diversity and to creating an inclusive workplace. As part of this commitment, we 
welcome applications from all diversity groups. Aboriginal and Torres Strait Islander peoples, people with disability 
and people who identify as LGBTQIA+ are particularly encouraged to apply. 
Canberra Hospital Expansion Project – CHS is constructing a new critical services building called ‘Building 5’ which is 
a 44,000sqm nine storey building specifically designed to deliver state-of-the-art acute clinical services at the 
Canberra Hospital. Building 5 is the largest healthcare infrastructure project undertaken in the Territory’s history 
and it represents the largest clinical and operational change program to ever be implemented by Canberra Health 
Services. Building 5 integrates with a number of existing buildings at the Campus including Building 1 and Building 
2, to facilitate a seamless public thoroughfare, patient transportation and back-of-house logistics distribution. 
North Canberra Hospital - As of 3 July 2023 Calvary Public Hospital Bruce transitioned to CHS and became North 
Canberra Hospital. The transition will deliver a health system networked under one provider and will provide 
increased workforce opportunities for staff at both CHS sites. The ACT Government will be building a new northside 
hospital on the existing hospital campus in Bruce to meet the growing health care needs of our community, with 

https://www.health.act.gov.au/digital/dhr
https://www.safetyandquality.gov.au/standards/nsqhs-standards
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Exceptional%20Health%20Care%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Clinical%20Governance%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Clinical%20Governance%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Partnering%20for%20Exceptional%20Care%20Framework.pdf
https://www.health.act.gov.au/about-our-health-system/canberra-health-services
https://www.canberrahealthservices.act.gov.au/
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construction to commence mid-decade providing more beds, increased services, and increased career 
opportunities.  
If you would like further information regarding this opportunity, please contact 
Anna McLeod email: Anna.Mcleod@act.gov.au Phone: (02) 5124 5223 
 
 
Training Team Coordinator (RN3.1) – WYC, Enhanced Health Services – 02D2W 
Employment Type: Permanent, Full Time 
Classification: Registered Nurse Level 3.1 (PN 28898) 
Salary: $115,743 - $120,506 (Plus 11.5% Super)  
Location: The Canberra Hospital 
Section: WYC, Enhanced Health Services 
Closing Date: 31 August 2023 
Gazette Date: 24 August 2023  
•  City living without the traffic – click her to see why you should live in Canberra. 
•  Competitive pay rates and excellent working conditions within a tertiary hospital.  
•  Salary Packaging with many options that provide full fringe benefits tax concessions. 
•  Flexible working conditions.  
•  11.5% Superannuation. 
•  VISA/Sponsorship for eligible candidates. 
•  Reimbursement of relocation expenses for interstate candidates (subject to review and approval). 
About the Role: 
The Training Team Coordinator provides leadership of a team of Health Professionals and Registered Nurses 
responsible for the development and delivery of training for CHS staff, stakeholders, and consumers. All CHS staff 
are required to undertake essential education regarding their roles and responsibilities in relation to child 
protection and family violence. This team develops, provides, and evaluates all mandatory child protection and 
Strengthening Health Responses to Family Violence (SHRFV) training for CHS. This includes information around 
roles and responsibilities according to legislation and policies. 
In conjunction with the Child and Family Counselling Team Clinical Lead and MAIN Team Clinical Nurse Consultant, 
the Training Team Coordinator oversees the development and delivery of training packages to consumers, 
services, and stakeholders on a range of topics including parent education groups regarding child developmental 
and behavioural concerns, and education sessions and in-services to schools or other stakeholders regarding 
sexualised behaviours in children. These sessions are delivered by the team’s health professionals and registered 
nurses in collaboration with specialist clinicians from other teams within the Enhanced Health Services with 
subject matter expertise. 
The Training Team Coordinator is responsible for the development, presentation and evaluation of mandatory 
education and training programs and strategies in the areas of child protection and family violence for CHS. Expert 
knowledge of the impact of violence, abuse and neglect on children is a critical part of this role. 
Duties: 
1. Coordinate and manage the development, delivery and evaluation of the eLearning and face to face education 
and training programs for Canberra Health Services staff in the areas of child protection and the impact of family 
violence inclusive of mandatory reporting. 
2. In consultation and liaison with key stakeholders and EHS clinicians, design, develop and evaluate specific 
training modules in relation to child protection, family violence, child development and behaviour. 
3. Work as a member of an intra-agency team to coordinate the provision of expert advice on family violence 
matters and the ongoing development of Canberra Health Services child protection and family violence policies 
and awareness raising strategies in consultation with key areas of health. 
4. Provide professional supervision, leadership and mentoring to support the ongoing development of trainers to 
attain a high level of competency and actively participate in the delivery of professional activities and forums. 
5. Provide leadership in quality improvement activities, policy development, and in the collation, evaluation and 
analysis of data relating to family violence including providing regular reports on the effectiveness of the training 
programs and contributing to research to support evidence-based practice education in Canberra Health Services. 
6. Model an exemplary level of professional and ethical standards in clinical interventions and provide leadership 
to uphold the National Quality and Safety Health Care Standards. 
7. Contribute to a positive workplace culture by building collegial professional relationships and demonstrating a 
commitment to proactively seeking solutions when issues arise. 

mailto:Anna.Mcleod@act.gov.au
https://canberra.com.au/live/moving-to-canberra/lifestyle/
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8. Undertake other duties appropriate to this level of classification which contribute to the operation of the 
organisation. 
About you: 
Mandatory Requirements/Qualifications: 
1. Relevant Registered Nursing qualifications and a minimum of 5 years’ experience working professionally in a 
relevant clinical area. 
2. Be registered or be eligible for registration with the Australian Health Practitioner Regulation Agency (AHPRA) 
or for allied health professions not regulated by National Law be eligible for accreditation with the Australian 
Association of Social Workers. 
3. CHS is leading the drive to digitally transform health service delivery in Australia through the implementation 
of a territory wide Digital Health Record. Computer literacy skills are required which are relevant to this role as 
you will be responsible for completing required documentation and becoming a proficient user of the Digital 
Health Record and/or other Information Technology systems; once proficient, you will need to remain current 
with changes, updates and contingencies.  
 Desirable: 
1. Have an understanding of how the National Safety and Quality Health Service (NSQHS) indicators align with this 
role. 
2. Fulfil the responsibilities of this role in alignment to the CHS Exceptional Care Framework, Clinical Governance 
Framework, Partnering With Consumers Framework and all other related frameworks. 
3. Certificate IV Training and Assessment or an equivalent certificate in group facilitation. 
4. Hold a current driver’s licence. 
Please note prior to commencement successful candidates will be required to: 
•  Undergo a pre-employment National Police Check. 
•  Comply with Canberra Health Services Occupational Assessment, Screening and Vaccination policy. 
•  Comply with CHS credentialing and scope of clinical practice requirements for allied health professionals. 
Comply with CHS credentialing and scope of clinical practice requirements for allied health professionals. 
To Apply:  
Please apply online by submitting a copy of your CV along with a 2-page cover letter responding to the below 
Selection Criteria: 
1. Demonstrated ability to initiate Quality Improvement activities including the analysis, planning, implementation, 
and evaluation of training and education programs that incorporate adult learning principles and support 
evidence-based practice. 
2. Proven experience and ability in group facilitation, including an understanding of group dynamics, to promote a 
safe learning environment and respond to participant disclosures. 
3. Demonstrated knowledge of contemporary research, evidence-based practices and legislative and policy 
frameworks related to family violence, child protection and mandatory reporting, and demonstrated clinical 
expertise in the application of risk frameworks relating to family violence, child abuse, and neglect. 
4. Advanced level of communication skills demonstrated through the ability to establish and maintain high level 
effective working relationships with internal and external stakeholders and the ability to coordinate and manage a 
small team of staff. 
5. Demonstrates understanding of, and adherence to, safety and quality standards, work, health and safety 
(WH&S) and the positive patient experience. Displays behaviour consistent with CHS’s values of reliable, 
progressive, respectful and kind. 
Canberra Health Services (CHS) is focussed on the delivery of high quality, effective, person centred care. It 
provides acute, sub-acute, primary and community‐based health services, to the Australian Capital Territory (ACT) 
and surrounding region. More information can be found on the CHS website.  
Our Vision: creating exceptional health care together  
Our Role: to be a health service that is trusted by our community 
Our Values: Reliable, Progressive, Respectful and Kind 
CHS is committed to workforce diversity and to creating an inclusive workplace. As part of this commitment, we 
welcome applications from all diversity groups. Aboriginal and Torres Strait Islander peoples, people with disability 
and people who identify as LGBTQIA+ are particularly encouraged to apply. 
Canberra Hospital Expansion Project – CHS is constructing a new critical services building called ‘Building 5’ which is 
a 44,000sqm nine storey building specifically designed to deliver state-of-the-art acute clinical services at the 
Canberra Hospital. Building 5 is the largest healthcare infrastructure project undertaken in the Territory’s history 
and it represents the largest clinical and operational change program to ever be implemented by Canberra Health 

https://www.health.act.gov.au/digital/dhr
https://www.safetyandquality.gov.au/standards/nsqhs-standards
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Exceptional%20Health%20Care%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Clinical%20Governance%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Clinical%20Governance%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Partnering%20for%20Exceptional%20Care%20Framework.pdf
https://www.health.act.gov.au/about-our-health-system/canberra-health-services
https://www.canberrahealthservices.act.gov.au/
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Services. Building 5 integrates with a number of existing buildings at the Campus including Building 1 and Building 
2, to facilitate a seamless public thoroughfare, patient transportation and back-of-house logistics distribution. 
North Canberra Hospital - As of 3 July 2023 Calvary Public Hospital Bruce transitioned to CHS and became North 
Canberra Hospital. The transition will deliver a health system networked under one provider and will provide 
increased workforce opportunities for staff at both CHS sites. The ACT Government will be building a new northside 
hospital on the existing hospital campus in Bruce to meet the growing health care needs of our community, with 
construction to commence mid-decade providing more beds, increased services, and increased career 
opportunities.  
If you would like further information regarding this opportunity, please contact 
Anna McLeod email: Anna.Mcleod@act.gov.au Phone: (02) 5124 5223 
 
 
Finance & Administration Officer (ASO5) – Procurement and Supply – 02D2H 
Employment Type: Full Time, Temporary 11.5 months with possibility of extension and or permanency 
Classification: Administration Service Officer 5 (PN 35141) 
Salary: $84,749 - $89,705 (Plus 11.5% Super)  
Location: The Canberra Hospital and Hume Distribution Centre 
Section: Procurement and Supply 
Closing Date: 31 August 2023 
Gazette Date: 24 August 2023  
•  City living without the traffic – click her to see why you should live in Canberra. 
•  Competitive pay rates and excellent working conditions within a tertiary hospital.  
•  Salary Packaging with many options that provide full fringe benefits tax concessions. 
•  Flexible working conditions.  
•  11.5% Superannuation. 
•  VISA/Sponsorship for eligible candidates. 
•  Reimbursement of relocation expenses for interstate candidates (subject to review and approval). 
About the Role: 
The Chief Financial Officer Division is led by the Chief Finance Officer (CFO) who reports to the Chief Executive 
officer of Canberra Health Services. The FCFO Branch is responsible for the development and maintenance of 
budgets, financial management, and for providing strong operational finance and performance reporting analysis 
across the health service. The six sub-units within the CFO branch include the Financial Operations and Support 
Unit, Revenue and Financial Services, Patients Accounts, Business Intelligence, Health Information Unit and 
Procurement & Supply. 
The position reports to the Director, Supply Chain.  
This position is rotated between the Supply Services Administration team, Hume, and the Canberra Hospital. 
Duties: 
1. Prepare and produce inhouse project plans, develop project risk registers and supporting documentation. In 
consultation with key stakeholders, communicate scope, risk, and milestone reporting. 
2. Address any staffing or Human Resource issues, including recruitment, staff training and development. Oversee 
human resources, rostering (electronic PROACT rostering), and day to day operations of production areas in 
consultation with Supply Director. Address any staffing or Human Resource issues, including recruitment as 
required. 
3. Assist in monitoring and auditing operations in Supply Services, provide and analyse reports such as Human 
resource management, Hazard Analysis and Risk reports, using Supply Chain and other software to identify any 
deficiencies and recommend and implement appropriate remedial action. 
4. Assists managers/supervisors/Directors with development of operational budgets and day to day running of 
teams, as well as secretariat functions for meetings. 
5. Undertake other duties appropriate to this level of classification which contribute to the operation of the 
organisation. 
  
About you: 
Mandatory Requirements/Qualifications: 
1. Relevant Human Resources/Finance qualifications and a minimum of three years’ experience working 
professionally in a government organisation. 
2. The successful applicant will need to be available for occasional weekend and after-hours work. 
3. A current ACT Drivers Licence. 

mailto:Anna.Mcleod@act.gov.au
https://canberra.com.au/live/moving-to-canberra/lifestyle/
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4. CHS is leading the drive to digitally transform health service delivery in Australia through the implementation 
of a territory wide Digital Health Record. Computer literacy skills are required which are relevant to this role as 
you will be responsible for completing required documentation and becoming a proficient user of the Digital 
Health Record and/or other Information Technology systems; once proficient, you will need to remain current 
with changes, updates and contingencies.  
Desirable: 
1. Have an understanding of how the National Safety and Quality Health Service (NSQHS) indicators align with this 
role. 
2. Fulfil the responsibilities of this role in alignment to the CHS Exceptional Care Framework, Clinical Governance 
Framework, Partnering With Consumers Framework and all other related frameworks. 
Please note prior to commencement successful candidates will be required to: 
•  Undergo a pre-employment National Police Check. 
To Apply:  
Please apply online by submitting a copy of your CV along with a 2-page cover letter responding to the below 
Selection Criteria: 
1. Advanced writing skills and oral communication, including the ability to liaise, consult and negotiate with 
customers/stakeholders and prepare briefs, reports, submissions, and correspondence. 
2. Proven high-level computer, Excel and data base management skills, with the ability to analyse, capture and 
create high level reports for decision making purposes, as well as demonstrated ability to administer secretariat 
support and ancillary requirements of the Secretariat. 
3. Very sound knowledge of and extensive demonstrated experience in quality management systems and finance 
activities, preferably in a Health services environment. 
4. Demonstrated ability to administer all aspects of human resources, such as recruitment, rosters, overtime, 
Insurance claims, staff training, competency requirements, performance plans and supporting staff. 
5. Demonstrates understanding of, and adherence to, safety and quality standards, work, health and safety 
(WH&S) and the positive patient experience. Displays behaviour consistent with CHS’s values of reliable, 
progressive, respectful and kind. 
Canberra Health Services (CHS) is focussed on the delivery of high quality, effective, person centred care. It 
provides acute, sub-acute, primary and community‐based health services, to the Australian Capital Territory (ACT) 
and surrounding region. More information can be found on the CHS website.  
Our Vision: creating exceptional health care together  
Our Role: to be a health service that is trusted by our community 
Our Values: Reliable, Progressive, Respectful and Kind 
CHS is committed to workforce diversity and to creating an inclusive workplace. As part of this commitment, we 
welcome applications from all diversity groups. Aboriginal and Torres Strait Islander peoples, people with disability 
and people who identify as LGBTQIA+ are particularly encouraged to apply. 
Canberra Hospital Expansion Project – CHS is constructing a new critical services building called ‘Building 5’ which is 
a 44,000sqm nine storey building specifically designed to deliver state-of-the-art acute clinical services at the 
Canberra Hospital. Building 5 is the largest healthcare infrastructure project undertaken in the Territory’s history 
and it represents the largest clinical and operational change program to ever be implemented by Canberra Health 
Services. Building 5 integrates with a number of existing buildings at the Campus including Building 1 and Building 
2, to facilitate a seamless public thoroughfare, patient transportation and back-of-house logistics distribution. 
North Canberra Hospital - As of 3 July 2023 Calvary Public Hospital Bruce transitioned to CHS and became North 
Canberra Hospital. The transition will deliver a health system networked under one provider and will provide 
increased workforce opportunities for staff at both CHS sites. The ACT Government will be building a new northside 
hospital on the existing hospital campus in Bruce to meet the growing health care needs of our community, with 
construction to commence mid-decade providing more beds, increased services, and increased career 
opportunities.  
If you would like further information regarding this opportunity, please contact Jacqueline Williams 
email: Jacqueline.Williams@act.gov.au 
 
 
Registered Nurse Level 1 (RN1) – MHJHADS – 02D3F 
Employment Type: Full Time, Permanent 
Classification: Registered Nurse Level 1 (PN 41611) 
Salary: $72,698 - $97,112 (Plus 11.5% Super)  
Location: The Canberra Hospital 

https://www.health.act.gov.au/digital/dhr
https://www.safetyandquality.gov.au/standards/nsqhs-standards
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Exceptional%20Health%20Care%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Clinical%20Governance%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Clinical%20Governance%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Partnering%20for%20Exceptional%20Care%20Framework.pdf
https://www.health.act.gov.au/about-our-health-system/canberra-health-services
https://www.canberrahealthservices.act.gov.au/
mailto:Jacqueline.Williams@act.gov.au


ACT Government Gazette | 31 August 2023 

 44 

Section: MHJHADS, Adult Community Mental Health Services 
Closing Date: 31 August 2023 
Gazette Date: 24 August 2023  
 
•  City living without the traffic – click her to see why you should live in Canberra. 
•  Competitive pay rates and excellent working conditions within a tertiary hospital.  
•  Salary Packaging with many options that provide full fringe benefits tax concessions. 
•  Flexible working conditions.  
•  11.5% Superannuation. 
•  VISA/Sponsorship for eligible candidates. 
•  Reimbursement of relocation expenses for interstate candidates (subject to review and approval). 
About the Role: 
The position is situated within Adult Community Mental Health Services (ACMHS), which is a specialist mental 
health service that provides services for people aged over 18 years. ACMHS is a part of the Mental Health, Justice 
Health, Alcohol and Drug Services (MHJHADS) division. 
ACMHS teams operate across the Australian Capital Territory, adhering to either the Adult Community Mental 
Health Model of Care or the Older Persons Community Mental Health Model of Care depending on area of 
practice. ACMHS program area services the community’s mental health needs in the areas of intake, recovery, 
supported and therapeutic accommodation, therapy, older persons, neuropsychology, assertive community 
outreach, homeless outreach and intensive home treatment. 
This position is for the Assertive Community Treatment Team (ACOS) which is a shift working team. 
This recruitment may be appointed by written application alone. 
Duties: 
1. Under supervision, undertake the provision of assessment, brief and longer-term evidence-based interventions 
and clinical case management based on recovery principles for persons at risk of developing or with mental illness. 
2. Provide nursing expertise within the multidisciplinary team processes and work collaboratively with people, 
carers and community agencies/other stakeholders. 
3. Complete case notes to the required standard and meet reporting and data collection requirement. 
4. As an active team member participate in the monitoring, research, and evaluation of mental health service 
provision. 
5. Engage in ongoing professional development activities. 
6. Work within the Mental Health Act 2015 and other relevant legislation that impact on clinical service delivery. 
7. Undertake other duties appropriate to this level of classification which contribute to the operation of the 
organisation. 
About you: 
Mandatory Requirements/Qualifications: 
1. Relevant Tertiary qualifications 
2. Be registered or be eligible for registration with the Australian Health Practitioner Regulation Agency (AHPRA). 
3. CHS is leading the drive to digitally transform health service delivery in Australia through the implementation 
of a territory wide Digital Health Record. Computer literacy skills are required which are relevant to this role as 
you will be responsible for completing required documentation and becoming a proficient user of the Digital 
Health Record and/or other Information Technology systems; once proficient, you will need to remain current 
with changes, updates and contingencies.  
 Desirable: 
1. Have an understanding of how the National Safety and Quality Health Service (NSQHS) indicators align with this 
role. 
2. Fulfil the responsibilities of this role in alignment to the CHS Exceptional Care Framework, Clinical Governance 
Framework, Partnering With Consumers Framework and all other related frameworks. 
Please note prior to commencement successful candidates will be required to: 
•  Undergo a pre-employment National Police Check. 
•  Comply with Canberra Health Services Occupational Assessment, Screening and Vaccination policy. 
To Apply:  
Please apply online by submitting a copy of your CV along with a 2-page cover letter responding to the below 
Selection Criteria: 
1. Under supervision, demonstrated capacity to undertake relevant assessment, plan treatment and provide 
interventions within a recovery framework. 
2. Demonstrated ability to work within a multi-disciplinary team. 

https://canberra.com.au/live/moving-to-canberra/lifestyle/
https://www.health.act.gov.au/digital/dhr
https://www.safetyandquality.gov.au/standards/nsqhs-standards
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Exceptional%20Health%20Care%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Clinical%20Governance%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Clinical%20Governance%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Partnering%20for%20Exceptional%20Care%20Framework.pdf
https://www.health.act.gov.au/about-our-health-system/canberra-health-services
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3. Demonstrated understanding of the National Standards for Mental Health Services, current mental health 
services within the ACT and knowledge of current mental health and other legislation. 
4. Well-developed and effective written and verbal communication skills. 
5. Demonstrates understanding of, and adherence to, safety and quality standards, work, health and safety 
(WH&S) and the positive patient experience. Displays behaviour consistent with CHS’s values of reliable, 
progressive, respectful and kind. 
Canberra Health Services (CHS) is focussed on the delivery of high quality, effective, person centred care. It 
provides acute, sub-acute, primary and community‐based health services, to the Australian Capital Territory (ACT) 
and surrounding region. More information can be found on the CHS website.  
Our Vision: creating exceptional health care together  
Our Role: to be a health service that is trusted by our community 
Our Values: Reliable, Progressive, Respectful and Kind 
  
CHS is committed to workforce diversity and to creating an inclusive workplace. As part of this commitment, we 
welcome applications from all diversity groups. Aboriginal and Torres Strait Islander peoples, people with disability 
and people who identify as LGBTQIA+ are particularly encouraged to apply. 
Canberra Hospital Expansion Project – CHS is constructing a new critical services building called ‘Building 5’ which is 
a 44,000sqm nine storey building specifically designed to deliver state-of-the-art acute clinical services at the 
Canberra Hospital. Building 5 is the largest healthcare infrastructure project undertaken in the Territory’s history 
and it represents the largest clinical and operational change program to ever be implemented by Canberra Health 
Services. Building 5 integrates with a number of existing buildings at the Campus including Building 1 and Building 
2, to facilitate a seamless public thoroughfare, patient transportation and back-of-house logistics distribution. 
North Canberra Hospital - As of 3 July 2023 Calvary Public Hospital Bruce transitioned to CHS and became North 
Canberra Hospital. The transition will deliver a health system networked under one provider and will provide 
increased workforce opportunities for staff at both CHS sites. The ACT Government will be building a new northside 
hospital on the existing hospital campus in Bruce to meet the growing health care needs of our community, with 
construction to commence mid-decade providing more beds, increased services, and increased career 
opportunities.  
If you would like further information regarding this opportunity, please contact Amanda Chase 
email: Amanda.Chase@act.gov.au Phone: (02) 5124 7830 
 
 
Health Professional Level 2 (HPO2) – MHJHADS, Eating Disorder Services – 02D45 
Employment Type: Full Time, Permanent 
Classification: Health Professional Level 2 (PN 29223) 
Salary: $70,679 - $97,028 (Plus 11.5% Super)  
Location: The Canberra Hospital 
Section: MHJHADS, Eating Disorder Services 
Closing Date: 31 August 2023 
Gazette Date: 24 August 2023  
•  City living without the traffic – click her to see why you should live in Canberra. 
•  Competitive pay rates and excellent working conditions within a tertiary hospital.  
•  Salary Packaging with many options that provide full fringe benefits tax concessions. 
•  Flexible working conditions.  
•  11.5% Superannuation. 
•  VISA/Sponsorship for eligible candidates. 
•  Reimbursement of relocation expenses for interstate candidates (subject to review and approval). 
About the Role: 
The Eating Disorder Program (EDP) is a specialist outpatient tertiary service that provides assessment and 
treatment for children, adolescents and adults who are experiencing an eating disorder as their primary presenting 
issue. The CAMHS EDP team is made up of multi-disciplinary mental health professionals who provide assessment 
and treatment within a recovery framework. 
Duties: 
1. Undertake, with required level of supervision, training and support, the clinical assessment and evidence-based 
intervention, including meal therapy, of children, adolescents and adults with an eating disorder, including those 
with complex needs. Develop recovery plans in cooperation with people and their families/carers where 
appropriate. 

https://www.canberrahealthservices.act.gov.au/
mailto:Amanda.Chase@act.gov.au
https://canberra.com.au/live/moving-to-canberra/lifestyle/
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2. Participate within a multi-disciplinary team, which includes involvement in the clinical review of current clients. 
3. Assist in the provision of liaison, consultation and education with other agencies, families and carers in regard to 
Eating Disorders. 
4. As an active team member contribute to team development and initiatives. 
5. Undertake clinical supervision and professional development activities. 
6. Be involved in service development through membership of committees and working parties. 
7. Work within the mental health and other relevant legislation.  Including assist in the preparation and 
implementation of CAMHS Eating Disorder Program run clinical groups. 
8. Undertake other duties appropriate to this level of classification which contribute to the operation of the 
organisation. 
About you: 
Mandatory Requirements/Qualifications: 
1. For Occupational Therapy: 

•          Be registered or eligible for registration with Occupational Therapy Board of Australia. 

•          Eligibility for professional membership of Occupational Therapy Australia. 

•          Applicants must have a minimum of 12 months paid work experience, post qualification, in a 
related/relevant organisation/service. 

•          Must hold a current driver’s license. 
2. For Psychology: 

•          Be registered or be eligible for general registration with Psychology Board of Australia. 

•          (HP2) Applicants must have a minimum of 12 months paid work experience, post qualification, in a 
related/relevant organisation/service. 

•          Must hold a current driver’s license. 
3. For Social Work: 

•          Degree in Social Work. 

•          Professional membership or eligibility for professional membership of the Australian Association of 
Social Workers (AASW). 

•          Registration under the ACT Working with Vulnerable People Act 2011. 

•          HP2 Applicants must have a minimum of 12 months paid work experience, post qualification, in a 
related/relevant organisation/service. 
4. CHS is leading the drive to digitally transform health service delivery in Australia through the implementation 
of a territory wide Digital Health Record. Computer literacy skills are required which are relevant to this role as 
you will be responsible for completing required documentation and becoming a proficient user of the Digital 
Health Record and/or other Information Technology systems; once proficient, you will need to remain current 
with changes, updates and contingencies.  
 Desirable: 
1. Have an understanding of how the National Safety and Quality Health Service (NSQHS) indicators align with this 
role. 
2. Fulfil the responsibilities of this role in alignment to the CHS Exceptional Care Framework, Clinical Governance 
Framework, Partnering With Consumers Framework and all other related frameworks. 
Please note prior to commencement successful candidates will be required to: 
•  Undergo a pre-employment National Police Check. 
•  Comply with Canberra Health Services Occupational Assessment, Screening and Vaccination policy. 
•  Comply with CHS credentialing and scope of clinical practice requirements for allied health professionals. 
Comply with CHS credentialing and scope of clinical practice requirements for allied health professionals. 
To Apply:  
Please apply online by submitting a copy of your CV along with a 2-page cover letter responding to the below 
Selection Criteria: 
1. Proven ability to provide assessment, and evidence-based treatment in a community service to children, 
adolescents and adults with eating disorders and complex needs within a recovery framework. 
2. Demonstrated ability to effectively liaise and consult with families, carers and other health professionals and 
agencies. 
3. Demonstrated ability to work effectively as a member of a multidisciplinary team and to provide consultation on 
professional issues to non-clinical staff. 
4. Demonstrated participation and willingness to participate in clinical research, quality improvement activities, 
training, teaching and clinical supervision. 

https://www.health.act.gov.au/digital/dhr
https://www.safetyandquality.gov.au/standards/nsqhs-standards
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Exceptional%20Health%20Care%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Clinical%20Governance%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Clinical%20Governance%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Partnering%20for%20Exceptional%20Care%20Framework.pdf
https://www.health.act.gov.au/about-our-health-system/canberra-health-services
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5. Demonstrates understanding of, and adherence to, safety and quality standards, work, health and safety 
(WH&S) and the positive patient experience. Displays behaviour consistent with CHS’s values of reliable, 
progressive, respectful and kind. 
Canberra Health Services (CHS) is focussed on the delivery of high quality, effective, person centred care. It 
provides acute, sub-acute, primary and community‐based health services, to the Australian Capital Territory (ACT) 
and surrounding region. More information can be found on the CHS website.   
Our Vision: creating exceptional health care together  
Our Role: to be a health service that is trusted by our community 
Our Values: Reliable, Progressive, Respectful and Kind  
CHS is committed to workforce diversity and to creating an inclusive workplace. As part of this commitment, we 
welcome applications from all diversity groups. Aboriginal and Torres Strait Islander peoples, people with disability 
and people who identify as LGBTQIA+ are particularly encouraged to apply.  
Canberra Hospital Expansion Project – CHS is constructing a new critical services building called ‘Building 5’ which is 
a 44,000sqm nine storey building specifically designed to deliver state-of-the-art acute clinical services at the 
Canberra Hospital. Building 5 is the largest healthcare infrastructure project undertaken in the Territory’s history 
and it represents the largest clinical and operational change program to ever be implemented by Canberra Health 
Services. Building 5 integrates with a number of existing buildings at the Campus including Building 1 and Building 
2, to facilitate a seamless public thoroughfare, patient transportation and back-of-house logistics distribution. 
North Canberra Hospital - As of 3 July 2023 Calvary Public Hospital Bruce transitioned to CHS and became North 
Canberra Hospital. The transition will deliver a health system networked under one provider and will provide 
increased workforce opportunities for staff at both CHS sites. The ACT Government will be building a new northside 
hospital on the existing hospital campus in Bruce to meet the growing health care needs of our community, with 
construction to commence mid-decade providing more beds, increased services, and increased career 
opportunities.   
If you would like further information regarding this opportunity, please contact 
CHS Contact: Alex Cobb, Manager Eating Disorder Services, 5124 1235 
 
 
Liaison Officer (HPO3) – Transitional Therapy and Care Program – 02CZN  
Employment Type: Full Time, Temporary 10 months with the possibility of extension and or permanency 
Classification: Health Professional Level 3 (PN 58184) 
Salary: $99,819 - $110,398 (Plus 11.5% Super)  
Location: Canberra Health Services 
Section: RACS, Transitional Therapy and Care Program 
Closing Date: 01 September 2023 
Gazette Date: 24 August 2023  
•  City living without the traffic – click her to see why you should live in Canberra. 
•  Competitive pay rates and excellent working conditions within a tertiary hospital.  
•  Salary Packaging with many options that provide full fringe benefits tax concessions. 
•  Flexible working conditions.  
•  11.5% Superannuation. 
•  VISA/Sponsorship for eligible candidates. 
•  Reimbursement of relocation expenses for interstate candidates (subject to review and approval). 
About the Role: 
The Transitional Therapy and Care Program (TTCP) provides up to 12 weeks of goal focused therapy and care 
services for older persons within their home or at the TTCP residential unit. The TTCP operates from the University 
of Canberra Hospital, Bruce. The TTCP aims to maximise a person’s recovery and functional independence 
following a hospitalisation and prevent premature admission to an aged care facility. The TTCP Allied Health team 
is Multidisciplinary and consists of Physiotherapists, Occupational Therapists, Allied Health Assistants, Dietitians, a 
Social Worker, and a Speech Pathologist. 
The TTCP Liaison Officer is responsible for coordinating a patient’s transition from hospital onto the TTCP. This is 
achieved through liaising with the patient, families and/or carers and ward staff to coordinate appropriate 
referrals, assessing clients for suitability, discussing the program with all key stakeholders, referring to the Aged 
Care Assessment Team (ACAT) for assessment and approval for TTCP and facilitating discharge from hospital onto 
the program. The TTCP Liaison Officer is required to work at multiple sites including public and private hospitals 
within the ACT. 

https://www.canberrahealthservices.act.gov.au/
https://canberra.com.au/live/moving-to-canberra/lifestyle/
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This position will also include a clinical role at a HP3 level within the position holder’s profession. The TTCP Liaison 
Officer will manage their clinical case load in conjunction with the requirements of the Liaison Officer position. 
This position is a temporary full-time position with potential for extension and/or permanency. A merit list will be 
established from this recruitment to fill future temporary and permanent positions in a full-time or part-time 
capacity. 
Duties: 
1. Provide a high level of appropriate skilled clinical assessment regarding patient suitability for admission to the 
TTCP 
2. Liaise with patients, carers, ward team, the ACAT, the TTCP Allied Health team and TTCP service provider to 
facilitate effective admission to the TTCP following discharge from acute or sub- acute hospitals 
3. Carry a clinical workload within your profession and remain current in specialised knowledge, expertise and 
skills through continuing professional development and ongoing education. 
4. Contribute to the planning, development and evaluation of client programs and services, including the 
evaluation and analysis of policies and procedures applicable to professional practice and coordination of quality 
improvement activities in areas of speciality. 
5. Provide professional supervision and training to Health Professionals Level 1 & 2, students, AHAs and other 
support staff whilst also participating in your own professional education, supervision and personal performance 
review process. 
6. Consult and liaise with external community agencies/groups to develop partnerships for health promotion and 
other service delivery activities identified in the business plan. 
7. Undertake other duties appropriate to this level of classification which contribute to the operation of the 
organisation. 
About you: 
Mandatory Requirements/Qualifications:  
1. Relevant qualifications and a minimum of 3 years’ experience working professionally in a relevant clinical area 
2. Be registered or be eligible for registration with the Australian Health Practitioner Regulation Agency (AHPRA) 
or relevant Allied health Professional Organisation. 
3. Current Driver’s License. 
4. CHS is leading the drive to digitally transform health service delivery in Australia through the implementation 
of a territory wide Digital Health Record. Computer literacy skills are required which are relevant to this role as 
you will be responsible for completing required documentation and becoming a proficient user of the Digital 
Health Record and/or other Information Technology systems; once proficient, you will need to remain current 
with changes, updates and contingencies.  
 Desirable: 
1. Have an understanding of how the National Safety and Quality Health Service (NSQHS) indicators align with this 
role. 
2. Fulfil the responsibilities of this role in alignment to the CHS Exceptional Care Framework, Clinical Governance 
Framework, Partnering With Consumers Framework and all other related frameworks. 
Please note prior to commencement successful candidates will be required to: 
•  Undergo a pre-employment National Police Check. 
•  Comply with Canberra Health Services Occupational Assessment, Screening and Vaccination policy. 
•  Comply with CHS credentialing and scope of clinical practice requirements for allied health professionals. 
Comply with CHS credentialing and scope of clinical practice requirements for allied health professionals. 
To Apply:  
 
Please apply online by submitting a copy of your CV along with a 3-page cover letter responding to the below 
Selection Criteria: 
1. Proven knowledge of and ability to provide a high level of skilled clinical assessment for potential referrals for 
the TTCP. Extensive experience in assessing, planning and implementing therapeutic treatment in your clinical area 
for clients with neurological, orthopaedic, aged, general medical and/or surgical conditions in a rehabilitation or 
aged care setting. 
2. High-level interpersonal and communication skills, including demonstrated ability and experience to liaise, 
negotiate and communicate with a range of staff, patients, carers, agencies, service providers and in the 
supervision of Health Professionals in your specific profession, Allied Health Assistants and students. 
3. Proven ability to work effectively both autonomously and within multi-disciplinary teams, contributing positively 
to team operations, working relationships and positive patient outcomes through excellent communication skills 
and developing leadership skills. 

https://www.health.act.gov.au/digital/dhr
https://www.safetyandquality.gov.au/standards/nsqhs-standards
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Exceptional%20Health%20Care%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Clinical%20Governance%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Clinical%20Governance%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Partnering%20for%20Exceptional%20Care%20Framework.pdf
https://www.health.act.gov.au/about-our-health-system/canberra-health-services
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4. Proven commitment to the delivery of patient centred services that meet high safety and quality health care 
standards with evidence of quality improvement activities and/or research and knowledge of current policies and 
trends within the context of a rehabilitation and aged care setting. 
5. Demonstrates understanding of, and adherence to, safety and quality standards, work, health and safety 
(WH&S) and the positive patient experience. Displays behaviour consistent with CHS’s values of reliable, 
progressive, respectful and kind. 
Canberra Health Services (CHS) is focussed on the delivery of high quality, effective, person centred care. It 
provides acute, sub-acute, primary and community‐based health services, to the Australian Capital Territory (ACT) 
and surrounding region. More information can be found on the CHS website. 
Our Vision: creating exceptional health care together  
Our Role: to be a health service that is trusted by our community 
Our Values: Reliable, Progressive, Respectful and Kind 
CHS is committed to workforce diversity and to creating an inclusive workplace. As part of this commitment, we 
welcome applications from all diversity groups. Aboriginal and Torres Strait Islander peoples, people with disability 
and people who identify as LGBTQIA+ are particularly encouraged to apply. 
Canberra Hospital Expansion Project – CHS is constructing a new critical services building called ‘Building 5’ which is 
a 44,000sqm nine storey building specifically designed to deliver state-of-the-art acute clinical services at the 
Canberra Hospital. Building 5 is the largest healthcare infrastructure project undertaken in the Territory’s history 
and it represents the largest clinical and operational change program to ever be implemented by Canberra Health 
Services. Building 5 integrates with a number of existing buildings at the Campus including Building 1 and Building 
2, to facilitate a seamless public thoroughfare, patient transportation and back-of-house logistics distribution. 
North Canberra Hospital - As of 3 July 2023 Calvary Public Hospital Bruce transitioned to CHS and became North 
Canberra Hospital. The transition will deliver a health system networked under one provider and will provide 
increased workforce opportunities for staff at both CHS sites. The ACT Government will be building a new northside 
hospital on the existing hospital campus in Bruce to meet the growing health care needs of our community, with 
construction to commence mid-decade providing more beds, increased services, and increased career 
opportunities. 
If you would like further information regarding this opportunity, please contact Contact Officer: Jasmin 
Gray jasmin.gray@act.gov.au (02) 5124 8383 
 
 
Enrolled Nurse (EN) – Central Outpatients Department – 02D6A 
Employment Type: Part-Time, Temporary 6 months with possibility of extension 
Classification: Enrolled Nurse (PN 60322) 
Salary: $65,934 - $70,44 (Plus 11.5% Super)  
Location: Canberra Health Services 
Section: CAS, Central Outpatients Department 
Closing Date: 01 September 2023 
Gazette Date: 24 August 2023  
•  City living without the traffic – click her to see why you should live in Canberra. 
•  Competitive pay rates and excellent working conditions within a tertiary hospital.  
•  Salary Packaging with many options that provide full fringe benefits tax concessions. 
•  Flexible working conditions.  
•  11.5% Superannuation. 
•  VISA/Sponsorship for eligible candidates. 
•  Reimbursement of relocation expenses for interstate candidates (subject to review and approval). 
About the Role: 
The Central Outpatient Department (COD) at Canberra Hospital sits within the Division of Cancer and Ambulatory 
Support (CAS), providing clinic-based care to a wide variety of medical and surgical specialties. Nursing staff work 
across medical and surgical services including neurology, neurosurgery, endocrinology, general medicine, 
rheumatology, dermatology, infectious diseases, orthopaedics, plastics, vascular, urology, ear nose & throat and 
oral and maxillofacial. 
The Enrolled Nurse will work across the four main areas of the COD, inclusive of the Central Outpatient 
clinic, Registrar Review clinic, Fracture clinic and Ear, Nose, Throat & Oral Maxillofacial clinics. These clinics are fast 
paced with a high turnaround of patients, requiring excellent communication skills to work in concordance with 
the multidisciplinary team. Clinic schedules primarily run from Monday to Friday during business hours. 
Duties: 

https://www.canberrahealthservices.act.gov.au/
mailto:jasmin.gray@act.gov.au
https://canberra.com.au/live/moving-to-canberra/lifestyle/
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1. In collaboration with the multidisciplinary team and under the direct supervision of the clinic team leaders, 
deliver clinical care across the COD clinical areas in accordance with the enrolled nurse standards for practice. 
2. With a multidisciplinary approach, ensure clinical care is of the highest quality, consistent with current evidence 
and practice initiatives in the relevant area of speciality. 
3. Effectively communicate with consumers and health professionals using well developed verbal, written and 
technological skills. The EN will access various computer applications to assist in communication, support service 
delivery and to identify patient needs and requirements. 
4. Actively participate in area specific competency requirements, professional development, continuing education, 
quality improvement and risk management to ensure high quality and evidenced based care. 
5. Be a role model, mentor, advocate, clinical teacher, and supervisor, for nursing staff and students, as well as 
other health professionals. 
6. Undertake other duties appropriate to this level of classification which contribute to the operation of the 
organisation. 
About you: 
Mandatory Requirements/Qualifications: 
1. Be registered or be eligible for registration with the Australian Health Practitioner Regulation Agency (AHPRA). 
2. The successful applicant will need to be available for occasional weekend and after-hours work. 
3. CHS is leading the drive to digitally transform health service delivery in Australia through the implementation 
of a territory wide Digital Health Record. Computer literacy skills are required which are relevant to this role as 
you will be responsible for completing required documentation and becoming a proficient user of the Digital 
Health Record and/or other Information Technology systems; once proficient, you will need to remain current 
with changes, updates and contingencies.  
 Desirable: 
1. Have an understanding of how the National Safety and Quality Health Service (NSQHS) indicators align with this 
role. 
2. Fulfil the responsibilities of this role in alignment to the CHS Exceptional Care Framework, Clinical Governance 
Framework, Partnering With Consumers Framework and all other related frameworks. 
Please note prior to commencement successful candidates will be required to: 
•  Undergo a pre-employment National Police Check. 
•  Comply with Canberra Health Services Occupational Assessment, Screening and Vaccination policy. 
To Apply:  
Please apply online by submitting a copy of your CV along with a 2-page cover letter responding to the below 
Selection Criteria: 
1. Evidence of clinical knowledge and skills to provide a high standard of care across the central outpatient’s range 
of disciplines and specialties. 
2. Well-developed verbal, written and technological communication skills with demonstrated ability to liaise and 
foster positive relationships with all stakeholders. 
3. Knowledge and understanding of quality improvement processes, ability to reflect on practice and proven 
commitment to professional development. 
4. Demonstrated commitment and competency to deliver a high standard of nursing care, promoting best 
professional practice and improving health outcomes within a multidisciplinary team. 
5. Demonstrates understanding of, and adherence to, safety and quality standards, work, health and safety 
(WH&S) and the positive patient experience. Displays behaviour consistent with CHS’s values of reliable, 
progressive, respectful and kind. 
Canberra Health Services (CHS) is focussed on the delivery of high quality, effective, person centred care. It 
provides acute, sub-acute, primary and community‐based health services, to the Australian Capital Territory (ACT) 
and surrounding region. More information can be found on the CHS website.  
Our Vision: creating exceptional health care together  
Our Role: to be a health service that is trusted by our community 
Our Values: Reliable, Progressive, Respectful and Kind 
CHS is committed to workforce diversity and to creating an inclusive workplace. As part of this commitment, we 
welcome applications from all diversity groups. Aboriginal and Torres Strait Islander peoples, people with disability 
and people who identify as LGBTQIA+ are particularly encouraged to apply. 
Canberra Hospital Expansion Project – CHS is constructing a new critical services building called ‘Building 5’ which is 
a 44,000sqm nine storey building specifically designed to deliver state-of-the-art acute clinical services at the 
Canberra Hospital. Building 5 is the largest healthcare infrastructure project undertaken in the Territory’s history 
and it represents the largest clinical and operational change program to ever be implemented by Canberra Health 

https://www.health.act.gov.au/digital/dhr
https://www.safetyandquality.gov.au/standards/nsqhs-standards
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Exceptional%20Health%20Care%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Clinical%20Governance%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Clinical%20Governance%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Partnering%20for%20Exceptional%20Care%20Framework.pdf
https://www.health.act.gov.au/about-our-health-system/canberra-health-services
https://www.canberrahealthservices.act.gov.au/
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Services. Building 5 integrates with a number of existing buildings at the Campus including Building 1 and Building 
2, to facilitate a seamless public thoroughfare, patient transportation and back-of-house logistics distribution. 
North Canberra Hospital - As of 3 July 2023 Calvary Public Hospital Bruce transitioned to CHS and became North 
Canberra Hospital. The transition will deliver a health system networked under one provider and will provide 
increased workforce opportunities for staff at both CHS sites. The ACT Government will be building a new northside 
hospital on the existing hospital campus in Bruce to meet the growing health care needs of our community, with 
construction to commence mid-decade providing more beds, increased services, and increased career 
opportunities. 
If you would like further information regarding this opportunity, please contact 
Ella Luttrell email: Ella.Luttrell@act.gov.au 
 
 
Clinical Coder Educator and Auditor (CC2) – CFO, Health Information Services – 02D4C 
Employment Type: Permanent, Full Time 
Classification: Clinical Coder Level 2 (PN 25179) 
Salary: $130,507 (Plus 11.5% Super)  
Location: Canberra Health Services 
Section: Heal Information Services 
Closing Date: 01 September 2023 
Gazette Date: 24 August 2023  
•  City living without the traffic – click her to see why you should live in Canberra. 
•  Competitive pay rates and excellent working conditions within a tertiary hospital.  
•  Salary Packaging with many options that provide full fringe benefits tax concessions. 
•  Flexible working conditions.  
•  11.5% Superannuation. 
•  VISA/Sponsorship for eligible candidates. 
•  Reimbursement of relocation expenses for interstate candidates (subject to review and approval). 
About the Role: 
The CFO Division is responsible for developing and maintaining budgets, providing strategic financial advice, 
procurement and supply, and operational reporting across the health service. Additionally, the CFO 
Division includes the Health Information Services (HIS) team, which provides a range of services including: 

·         Provision of health records and personal health information for patient care, research, quality 
improvement, education, and medicolegal purposes; 

·         Clinical record scanning and management; 
·         Clinical coding and case mix data generation; 
·         Clinical documentation improvement (CDI) program; and 
·         Patient identifier management. 

Clinical coding is an essential function for Canberra Health Services to facilitate accurate funding reimbursement, 
to support clinical research and education, to assist in the planning and evaluation of health care services, and to 
fulfil local and mandatory national data submission requirements. 
This role is a combined coding/auditing/educator role. In addition to some routine clinical coding responsibilities, 
you will also be required to train new coders and assess ongoing coder education needs through regular coding 
audits. You will play a key role in determining appropriate Diagnosis Related Group (DRG) allocation, optimising 
coding throughput, ensuring targets and key performance indicators are met, conducting coding quality audits 
involving interactive case mix reviews with clinical staff as well as providing training, mentoring and support to the 
clinical coding team. 
Duties: 
1. Perform tertiary level clinical coding for all CHS and University of Canberra Hospital inpatient episodes. 
2. Perform comprehensive clinical coding audits to ensure coding accuracy and optimal DRG allocation and 
manage a continuous quality improvement strategy, including providing recommendations and feedback as 
appropriate. 
3. Provide training, education, mentoring, support and development to Clinical Coding staff. 
4. Liaise with Clinical Documentation Specialists and Clinical staff as appropriate to improve clinical record 
documentation to optimise coding accuracy and DRG allocation, whilst adhering to case mix submission deadlines 
and in-house reporting timeframes. 
5. Maintain coding skills through attendance at educational sessions, research and study of current coding and 
health literature and contact with Clinicians. 

mailto:Ella.Luttrell@act.gov.au
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6. Assist with planning, testing and implementation of changes to coding and grouping systems. 
7. Undertake other duties appropriate to this level of classification which contribute to the operation of the 
organisation. 
About you: 
Mandatory Requirements/Qualifications: 
1. Degree in Health Information Management, or eligibility for admission to full membership of the Health 
Information Management Association of Australia. 
5. CHS is leading the drive to digitally transform health service delivery in Australia through the implementation 
of a territory wide Digital Health Record. Computer literacy skills are required which are relevant to this role as 
you will be responsible for completing required documentation and becoming a proficient user of the Digital 
Health Record and/or other Information Technology systems; once proficient, you will need to remain current 
with changes, updates and contingencies.  
 Desirable: 
1. Have an understanding of how the National Safety and Quality Health Service (NSQHS) indicators align with this 
role. 
2. Fulfil the responsibilities of this role in alignment to the CHS Exceptional Care Framework, Clinical Governance 
Framework, Partnering With Consumers Framework and all other related frameworks. 
3. A minimum of three years clinical coding experience using the current edition of ICD-10-AM, covering a broad 
range of case mix in an acute tertiary hospital, with ability to accurately code an average of 4 – 5 records per hour. 
  
Please note prior to commencement successful candidates will be required to: 
•  Undergo a pre-employment National Police Check. 
To Apply:  
Note: Applicants may be required to complete a coding test to assess coding competency as a component of the 
recruitment process. 
Please apply online by submitting a copy of your CV along with a 2-page cover letter responding to the below 
Selection Criteria: 
1. High level coding experience across a diverse tertiary level case mix using ICD-10-AM/ACHI/ACS. 
2. Proven ability to conduct coding accuracy audits, perform analysis on coded data and implement other coding 
quality activities. This includes the ability to evaluate and advise on issues impacting clinical coding accuracy, 
timeliness and DRG allocation. 
3. Proven ability to identify, plan, develop and deliver education and training to Clinical Coders, both individually 
and within a group. 
4. Well developed communication and interpersonal skills, in particular the ability to liaise with health 
professionals on matters of clinical documentation and coding. 
5. Demonstrates understanding of, and adherence to, safety and quality standards, work, health and safety 
(WH&S) and the positive patient experience. Displays behaviour consistent with CHS’s values of reliable, 
progressive, respectful and kind. 
Canberra Health Services (CHS) is focussed on the delivery of high quality, effective, person centred care. It 
provides acute, sub-acute, primary and community‐based health services, to the Australian Capital Territory (ACT) 
and surrounding region. More information can be found on the CHS website.  
Our Vision: creating exceptional health care together  
Our Role: to be a health service that is trusted by our community 
Our Values: Reliable, Progressive, Respectful and Kind 
CHS is committed to workforce diversity and to creating an inclusive workplace. As part of this commitment, we 
welcome applications from all diversity groups. Aboriginal and Torres Strait Islander peoples, people with disability 
and people who identify as LGBTQIA+ are particularly encouraged to apply. 
Canberra Hospital Expansion Project – CHS is constructing a new critical services building called ‘Building 5’ which is 
a 44,000sqm nine storey building specifically designed to deliver state-of-the-art acute clinical services at the 
Canberra Hospital. Building 5 is the largest healthcare infrastructure project undertaken in the Territory’s history 
and it represents the largest clinical and operational change program to ever be implemented by Canberra Health 
Services. Building 5 integrates with a number of existing buildings at the Campus including Building 1 and Building 
2, to facilitate a seamless public thoroughfare, patient transportation and back-of-house logistics distribution. 
North Canberra Hospital - As of 3 July 2023 Calvary Public Hospital Bruce transitioned to CHS and became North 
Canberra Hospital. The transition will deliver a health system networked under one provider and will provide 
increased workforce opportunities for staff at both CHS sites. The ACT Government will be building a new northside 
hospital on the existing hospital campus in Bruce to meet the growing health care needs of our community, with 

https://www.health.act.gov.au/digital/dhr
https://www.safetyandquality.gov.au/standards/nsqhs-standards
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Exceptional%20Health%20Care%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Clinical%20Governance%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Clinical%20Governance%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Partnering%20for%20Exceptional%20Care%20Framework.pdf
https://www.health.act.gov.au/about-our-health-system/canberra-health-services
https://www.canberrahealthservices.act.gov.au/
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construction to commence mid-decade providing more beds, increased services, and increased career 
opportunities.  
If you would like further information regarding this opportunity, please contact Dianne Ramadan 
email: Diane.Ramadan@act.gov.au Phone: (02) 5124 3242 
 
 
Executive Officer (SOGC) – Surgical Services – 02D5D 
Employment Type: Permanent, Full Time 
Classification: Senior Officer Grade 3 (PN 23879) 
Salary: $114,928 - $123,710 (Plus 11.5% Super)  
Location: Canberra Health Services 
Section: Surgical Services 
Closing Date: 01 September 2023 
Gazette Date: 24 August 2023  
•  City living without the traffic – click her to see why you should live in Canberra. 
•  Competitive pay rates and excellent working conditions within a tertiary hospital.  
•  Salary Packaging with many options that provide full fringe benefits tax concessions. 
•  Flexible working conditions.  
•  11.5% Superannuation. 
•  VISA/Sponsorship for eligible candidates. 
•  Reimbursement of relocation expenses for interstate candidates (subject to review and approval). 
About the Role: 
The Division of Surgery is responsible for delivering inpatient and outpatient surgical services to the community 
within the ACT and surrounding region. The Division includes Surgical Bookings and Pre-Admission Clinic, 
Anaesthesia, Pain Management Unit, Operating Theatres, Post-Anaesthetic Care Unit, Day Surgery Unit and 
Admissions / Extended Day Surgery Unit, Intensive Care Unit, Capital Region Retrieval Service, ACT Trauma Service, 
specialist surgical ward areas, medical and nursing outpatient services, and the Trauma and Orthopaedic Research 
Unit. 
Reporting to the Director of Operations, the Executive Officer provides high level support and coordination to 
deliver the objectives and priorities of the Division. This role is responsible for the coordination and preparation of 
government business including briefings and correspondence, internal minutes, cabinet submissions and assembly 
material, and divisional business and projects. 
To be successful you will be confident in a fast-paced work environment, be adaptive and responsive, with the 
ability to quickly acquire knowledge and understanding of situations and subject matter and cultivate productive 
working relationships with a range of stakeholders. 
Duties: 
1. Coordinate Divisional and Government business including preparation of Cabinet, Assembly, Ministerial and 
Executive briefings and correspondence and provide advice on these matters to ensure high quality Divisional 
responses. 
2. Liaise with the Government Relations team to ensure the provision of timely advice to Minister’s offices and 
across CHS with key stakeholders to address internal and external briefings and correspondence. 
3. Undertake research and prepare advice for the Executive Director on strategic, administrative and operational 
matters to assist decision making. 
4. Contribute to the development and implementation of policies and programs addressing core business of the 
division. 
5. Contributing to the development and implementation of policies and programs addressing core business of the 
Division, including planning and managing key projects as required. 
6. Undertake other duties appropriate to this level of classification which contribute to the operation of the 
organisation. 
About you: 
Mandatory Requirements/Qualifications: 
1. CHS is leading the drive to digitally transform health service delivery in Australia through the implementation 
of a territory wide Digital Health Record. Computer literacy skills are required which are relevant to this role as 
you will be responsible for completing required documentation and becoming a proficient user of the Digital 
Health Record and/or other Information Technology systems; once proficient, you will need to remain current 
with changes, updates and contingencies.  
 Desirable: 

mailto:Diane.Ramadan@act.gov.au
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1.  Have an understanding of how the National Safety and Quality Health Service (NSQHS) indicators align 
with this role. 
2.  Fulfil the responsibilities of this role in alignment to the CHS Exceptional Care Framework, Clinical 
Governance Framework, Partnering With Consumers Framework and all other related frameworks. 
3.  Strong organisational skills with a high degree of drive. 
4.  Relevant public sector or equivalent experience. 
Please note prior to commencement successful candidates will be required to: 
•  Undergo a pre-employment National Police Check. 
To Apply:  
Please apply online by submitting a copy of your CV along with a 2-page cover letter responding to the below 
Selection Criteria: 
1. Proven high level experience in the management and provision of advice to senior Executives on operational 
and strategic support activities in Government, including Cabinet and Assembly matters and Ministerial 
correspondence. 
2. Exceptional organisational skills and demonstrated ability to be proactive, flexible and to manage competing 
priorities while working under pressure and in a changing working environment. 
3. Proven developed research and analytical skills, with the demonstrated ability to be solutions focused, identify, 
and make sound judgements on sensitive and complex issues. 
4. Excellent interpersonal and communication skills, both written and oral, and the demonstrated ability to work 
with people across different levels and to represent the Executive Director and Canberra Health Services. 
5. Demonstrates understanding of, and adherence to, safety and quality standards, work, health and safety 
(WH&S) and the positive patient experience. Displays behaviour consistent with CHS’s values of reliable, 
progressive, respectful and kind. 
Canberra Health Services (CHS) is focussed on the delivery of high quality, effective, person centred care. It 
provides acute, sub-acute, primary and community‐based health services, to the Australian Capital Territory (ACT) 
and surrounding region. More information can be found on the CHS website.  
Our Vision: creating exceptional health care together  
Our Role: to be a health service that is trusted by our community 
Our Values: Reliable, Progressive, Respectful and Kind 
CHS is committed to workforce diversity and to creating an inclusive workplace. As part of this commitment, we 
welcome applications from all diversity groups. Aboriginal and Torres Strait Islander peoples, people with disability 
and people who identify as LGBTQIA+ are particularly encouraged to apply. 
Canberra Hospital Expansion Project – CHS is constructing a new critical services building called ‘Building 5’ which is 
a 44,000sqm nine storey building specifically designed to deliver state-of-the-art acute clinical services at the 
Canberra Hospital. Building 5 is the largest healthcare infrastructure project undertaken in the Territory’s history 
and it represents the largest clinical and operational change program to ever be implemented by Canberra Health 
Services. Building 5 integrates with a number of existing buildings at the Campus including Building 1 and Building 
2, to facilitate a seamless public thoroughfare, patient transportation and back-of-house logistics distribution. 
North Canberra Hospital - As of 3 July 2023 Calvary Public Hospital Bruce transitioned to CHS and became North 
Canberra Hospital. The transition will deliver a health system networked under one provider and will provide 
increased workforce opportunities for staff at both CHS sites. The ACT Government will be building a new northside 
hospital on the existing hospital campus in Bruce to meet the growing health care needs of our community, with 
construction to commence mid-decade providing more beds, increased services, and increased career 
opportunities.  
If you would like further information regarding this opportunity, please contact 
CHS Contact: Emma Fox phone: 51243936 
 
 
Deputy Chief Radiographer (MI5) – Medical Imaging – 02D2Y 
Employment Type: Permanent, Full Time 
Classification: Medical Imaging 5 (PN 61408) 
Salary: $142,141 - $159,994 (Plus 11.5% Super)  
Location: Canberra Health Services 
Section: Medical Imaging 
Closing Date: 01 September 2023 
Gazette Date: 24 August 2023  
•  City living without the traffic – click her to see why you should live in Canberra. 

https://www.safetyandquality.gov.au/standards/nsqhs-standards
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Exceptional%20Health%20Care%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Clinical%20Governance%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Clinical%20Governance%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Partnering%20for%20Exceptional%20Care%20Framework.pdf
https://www.health.act.gov.au/about-our-health-system/canberra-health-services
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•  Competitive pay rates and excellent working conditions within a tertiary hospital.  
•  Salary Packaging with many options that provide full fringe benefits tax concessions. 
•  Flexible working conditions.  
•  11.5% Superannuation. 
•  VISA/Sponsorship for eligible candidates. 
•  Reimbursement of relocation expenses for interstate candidates (subject to review and approval). 
About the Role: 
Medical Imaging department at the CHS provides 24/7 coverage for diagnostic, interventional Radiology and 
nuclear medicine services for patients in Canberra and the Southeast Region of NSW. Medical Imaging department 
at the CHS boasts of state-of-the-art equipment in all modalities and is committed to providing our patients with 
contemporary Diagnostic and Interventional Radiology and Molecular Imaging services with a strong commitment 
to research and training. 
The Deputy Chief Radiographer position is a clinical role with significant managerial responsibilities; and is 
responsible for professional leadership and accountability for all Radiographers and provision of general 
radiography services. 
Daily operations include the management of staffing, patient scheduling, activity management and access, and 
employee relations and clinical contact. along with the management and operation of General Radiography. 
The deputy chief radiographer position is required to support the Director of Allied Health Medical Imaging in 
provision of a 24/7 service and help provide expert strategic leadership, direction and advocacy in the 
management of the Medical Imaging service within the Canberra Hospital and across multiple facilities within 
Canberra Health Service. 
Duties: 
1. Manage the daily operations and organisation of General Radiography services in Medical Imaging department 
within your scope of practice, ensuring patient centred care and efficient service delivery, including equipment 
maintenance, within budget and delegation. 
2. Lead, manage and supervise the Radiographer workforce including: 

a)      across General X Ray, Fluoroscopy, Theatres, Mobiles, University of Canberra Hospital (UCH) and Weston 
Creek Medical Imaging Service (WCIS) with assistance from the modality managers. 

b)     management and oversight of rosters, leave, training., performance and recruitment - all within budget 
and delegation. 

                c)      active management of radiographers’ roster and resourcing across General X Ray, Fluoroscopy, 
Mammography and Theatres and peripheral sites such as UCH and WCIS. 
3. Provide advice to the DAH about general X Ray modality workforce, equipment, budget, and service delivery, 
identifying interdependencies, problems, and solutions, to achieve the best possible clinical, operational and 
financial outcomes for the department in collaboration with all the modality managers. 
4. Liaise with the multidisciplinary team to facilitate effective outcomes, while exercising independent professional 
judgement in problem solving and service delivery. 
5. Exercise independent judgement to oversee and participate in the performance of procedures in General 
Radiography modality, including training and development of staff while observing departmental and local 
protocols and adhering to the Radiation Management Plan. 
6. Maintain a high standard of clinical practice and professional leadership by participating in ongoing professional 
and organisational education and training, quality assurance, and research. 
7. Be responsible for Location Specific Practice Number (LSPN) management under guidance from the DAH, 
manage quality and safety portfolio of the department in assistance with the quality and safety officer. 
8. Undertake other duties appropriate to this level of classification which contribute to the operation of the 
organisation. 
About you: 
Mandatory Requirements/Qualifications: 
1. Tertiary qualifications in Medical Radiation Science (Radiography) or equivalent. 
2. Be registered or be eligible for registration as a Medical Radiation Practitioner in the division of Radiography 
with the Australian Health Practitioner Regulation Agency (AHPRA) 
3. Where required, hold or be eligible for an ACT Radiation licence. 
4. CHS is leading the drive to digitally transform health service delivery in Australia through the implementation 
of a territory wide Digital Health Record. Computer literacy skills are required which are relevant to this role as 
you will be responsible for completing required documentation and becoming a proficient user of the Digital 
Health Record and/or other Information Technology systems; once proficient, you will need to remain current 
with changes, updates and contingencies.  
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 Desirable: 
1. Have an understanding of how the National Safety and Quality Health Service (NSQHS) indicators align with this 
role. 
2. Fulfil the responsibilities of this role in alignment to the CHS Exceptional Care Framework, Clinical Governance 
Framework, Partnering With Consumers Framework and all other related frameworks. 
3. Experience in a trauma and teaching hospital. 
4. 7 years post-graduate experience. 
Please note prior to commencement successful candidates will be required to: 
•  Undergo a pre-employment National Police Check. 
•  Comply with Canberra Health Services Occupational Assessment, Screening and Vaccination policy. 
•  Comply with CHS credentialing and scope of clinical practice requirements for allied health professionals. 
Comply with CHS credentialing and scope of clinical practice requirements for allied health professionals. 
To Apply:  
Please apply online by submitting a copy of your CV along with a 2-page cover letter responding to the below 
Selection Criteria: 
1. Proven high level of working knowledge of all aspects of examinations and procedures in your modality, 
demonstrating relevant experience in a tertiary hospital. 
2. Proven leadership ability with demonstrated effectiveness in a busy and complex environment with multiple 
professions and craft groups, possessing a high level of judgement, initiative, independence, and teamwork skills. 
3. Demonstrated ability to effectively manage a unit, including financial and workforce management, and 
supervision of medical imaging health professionals and students while coordinating patient care with the 
multidisciplinary team.  
4. Demonstrated active participation and involvement in development of techniques through associated reports, 
presentations, conferences, publications or workplace in-service lectures. 
5. Demonstrates understanding of, and adherence to, safety and quality standards, work, health and safety 
(WH&S) and the positive patient experience. Displays behaviour consistent with CHS’s values of reliable, 
progressive, respectful and kind. 
Canberra Health Services (CHS) is focussed on the delivery of high quality, effective, person centred care. It 
provides acute, sub-acute, primary and community‐based health services, to the Australian Capital Territory (ACT) 
and surrounding region. More information can be found on the CHS website.  
Our Vision: creating exceptional health care together  
Our Role: to be a health service that is trusted by our community 
Our Values: Reliable, Progressive, Respectful and Kind 
CHS is committed to workforce diversity and to creating an inclusive workplace. As part of this commitment, we 
welcome applications from all diversity groups. Aboriginal and Torres Strait Islander peoples, people with disability 
and people who identify as LGBTQIA+ are particularly encouraged to apply. 
Canberra Hospital Expansion Project – CHS is constructing a new critical services building called ‘Building 5’ which is 
a 44,000sqm nine storey building specifically designed to deliver state-of-the-art acute clinical services at the 
Canberra Hospital. Building 5 is the largest healthcare infrastructure project undertaken in the Territory’s history 
and it represents the largest clinical and operational change program to ever be implemented by Canberra Health 
Services. Building 5 integrates with a number of existing buildings at the Campus including Building 1 and Building 
2, to facilitate a seamless public thoroughfare, patient transportation and back-of-house logistics distribution. 
North Canberra Hospital - As of 3 July 2023 Calvary Public Hospital Bruce transitioned to CHS and became North 
Canberra Hospital. The transition will deliver a health system networked under one provider and will provide 
increased workforce opportunities for staff at both CHS sites. The ACT Government will be building a new northside 
hospital on the existing hospital campus in Bruce to meet the growing health care needs of our community, with 
construction to commence mid-decade providing more beds, increased services, and increased career 
opportunities.  
If you would like further information regarding this opportunity, please contact 
CHS Contact: CHS Contact: Michael Samuel Ph: 5124 2111 
 
 
Palliative and Cancer Supportive Care Psychosocial Professional Lead (HPO4) – CAS, Palliative and Supportive 
Care – 02D4X 
Employment Type: Permanent, Full Time 
Classification: Health Professional Level 4 (PN 18945) 
Salary: $114,928 - $123,710 (Plus 11.5% Super)  

https://www.safetyandquality.gov.au/standards/nsqhs-standards
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Exceptional%20Health%20Care%20Framework.pdf
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Location: The Canberra Hospital 
Section: CAS, Palliative and Supportive Care 
Closing Date: 01 September 2023 
Gazette Date: 24 August 2023  
•  City living without the traffic – click her to see why you should live in Canberra. 
•  Competitive pay rates and excellent working conditions within a tertiary hospital.  
•  Salary Packaging with many options that provide full fringe benefits tax concessions. 
•  Flexible working conditions.  
•  11.5% Superannuation. 
•  VISA/Sponsorship for eligible candidates. 
•  Reimbursement of relocation expenses for interstate candidates (subject to review and approval). 
About the Role: 
The Division of Cancer and Ambulatory Support (CAS) provides comprehensive cancer screening, diagnostic, 
assessment and treatment services in inpatient, outpatient, and non-admitted treatment settings. The Division is 
also responsible for Walk in Centres, Central Outpatients and Central Health Intake.    
The Palliative Care Service at Canberra Health Services is a consult liaison service operating during business hours 
and services patients with palliative needs throughout the wider hospital campus. 
The Cancer Psychosocial Service aims to improve outcomes for people with cancer and their families, by 
providing a comprehensive psychosocial service within the inpatient, outpatients, and community 
settings.  The Cancer Psychosocial Service is located at the Canberra Region Cancer Centre.  
The Palliative and Cancer Supportive care Psychosocial lead is a critical reference point for the palliative and 
psychosocial team as well as patients and families with psychosocial needs relating to their overall diagnosis, 
treatment or adjusting to a new palliative care diagnosis. 
In this position it is expected you will provide Clinical leadership, management of and guidance to the discipline 
workforce, as well as provide oversight and apply quality improvement processes to the service provided. You will 
be required to oversee professional development and supervision, promote, and participate in quality 
improvement and research initiatives, manage credentialing and regulation compliance and contribute to team 
processes. 
The role also provides support and education for staff across diverse professional background and as such is a 
highly experienced professional. 
Duties: 
1. Perform specialised psychosocial interventions and provide specialist advice to psychosocial team members to 
conduct complex psychosocial interventions across a range of clinical areas including individual and group work to 
patients and carers. 
2. Demonstrate leadership and exercise independent professional judgment and employ innovative problem-
solving skills to manage complex cases where principles, procedures and techniques require expansion, 
adaptation, or modification. 
3. Provide leadership and clinical oversight of the psychosocial team in Palliative care and Cancer supportive care, 
facilitate stakeholder in-services and meetings, coordinate case reviews, and oversee the completion of clinical 
and administrative data collection and evaluation to a high standard. 
4.  Liaise with the patient, carers, multi-disciplinary team members and key internal and external stakeholders: to 
enhance and establish effective and collaborative partnerships to ensure positive client outcomes. 
5. Provide leadership in the ongoing development of the service, including quality improvement, policy 
development, evaluation and review and contribute to research to support evidence-based practice. 
6. Actively participate in supervision, provide clinical supervision and specialist training to staff and students as 
required, promote professional development, and participate in performance management for self and others. 
7. Practice in accordance with the relevant professional body’s code of conduct, e.g.: The Australian Association of 
Social Workers Code of Ethics (1999) or the Psychology Board of Australia’s Code of Ethics including but not limited 
to participating in supervision and continuing professional development. 
8. Undertake other duties appropriate to this level of classification which contribute to the operation of the 
organisation. 
About you: 
Mandatory Requirements/Qualifications: 

1. For Social Work: 
·         Tertiary qualifications in Social Work 
·         Current membership of the Australian Association of Social Workers 
·         Experience in Clinical Supervision 
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·         A minimum of 5 years’ experience post bachelor’s degree qualification in Social Work 
2. For Psychology: 

·         General Psychology registration with AHPRA 
·         A minimum of 5 years’ experience post registration 

3. CHS is leading the drive to digitally transform health service delivery in Australia through the implementation 
of a territory wide Digital Health Record. Computer literacy skills are required which are relevant to this role as 
you will be responsible for completing required documentation and becoming a proficient user of the Digital 
Health Record and/or other Information Technology systems; once proficient, you will need to remain current 
with changes, updates and contingencies.  
 Desirable: 
1. Have an understanding of how the National Safety and Quality Health Service (NSQHS) indicators align with this 
role. 
2. Fulfil the responsibilities of this role in alignment to the CHS Exceptional Care Framework, Clinical Governance 
Framework, Partnering With Consumers Framework and all other related frameworks. 
3. Area of Practice Endorsement e.g. Clinical Psychology, Health Psychology or Counselling Psychology 
4. Holds or is working towards a post graduate qualification in a relevant field. 
5. Board approved supervisor for Higher Degree programs and Registrar programs 
Please note prior to commencement successful candidates will be required to: 
•  Undergo a pre-employment National Police Check. 
•  Comply with Canberra Health Services Occupational Assessment, Screening and Vaccination policy. 
•  Comply with CHS credentialing and scope of clinical practice requirements for allied health professionals. 
Comply with CHS credentialing and scope of clinical practice requirements for allied health professionals. 
To Apply:  
Please apply online by submitting a copy of your CV along with a 2-page cover letter responding to the below 
Selection Criteria: 
1. Proven advanced knowledge of and ability to provide a high level of skilled clinical psycho-social assessment, 
counselling, and complex interventions in a multidisciplinary palliative and cancer supportive care setting for 
patients and their careers.  
2. Superior level of communication skill which is demonstrated through the ability to communicate sensitively with 
patients and carers and maintain effective working relationships with internal and external service providers and 
stakeholders and work collaboratively within a multidisciplinary team. 
3. Demonstrated critical self-reflection, advanced clinical supervision skills to provide supervision to professional 
staff and students. 
4. Advanced skills and proven ability to initiate and undertake innovative quality improvement activities through 
policy review, quality improvement processes and research to develop evidence-based practice. 
5. Demonstrates understanding of, and adherence to, safety and quality standards, work, health and safety 
(WH&S) and the positive patient experience. Displays behaviour consistent with CHS’s values of reliable, 
progressive, respectful and kind. 
Canberra Health Services (CHS) is focussed on the delivery of high quality, effective, person centred care. It 
provides acute, sub-acute, primary and community‐based health services, to the Australian Capital Territory (ACT) 
and surrounding region. More information can be found on the CHS website.  
Our Vision: creating exceptional health care together  
Our Role: to be a health service that is trusted by our community 
Our Values: Reliable, Progressive, Respectful and Kind 
CHS is committed to workforce diversity and to creating an inclusive workplace. As part of this commitment, we 
welcome applications from all diversity groups. Aboriginal and Torres Strait Islander peoples, people with disability 
and people who identify as LGBTQIA+ are particularly encouraged to apply. 
Canberra Hospital Expansion Project – CHS is constructing a new critical services building called ‘Building 5’ which is 
a 44,000sqm nine storey building specifically designed to deliver state-of-the-art acute clinical services at the 
Canberra Hospital. Building 5 is the largest healthcare infrastructure project undertaken in the Territory’s history 
and it represents the largest clinical and operational change program to ever be implemented by Canberra Health 
Services. Building 5 integrates with a number of existing buildings at the Campus including Building 1 and Building 
2, to facilitate a seamless public thoroughfare, patient transportation and back-of-house logistics distribution. 
North Canberra Hospital - As of 3 July 2023 Calvary Public Hospital Bruce transitioned to CHS and became North 
Canberra Hospital. The transition will deliver a health system networked under one provider and will provide 
increased workforce opportunities for staff at both CHS sites. The ACT Government will be building a new northside 
hospital on the existing hospital campus in Bruce to meet the growing health care needs of our community, with 

https://www.health.act.gov.au/digital/dhr
https://www.safetyandquality.gov.au/standards/nsqhs-standards
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Exceptional%20Health%20Care%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Clinical%20Governance%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Clinical%20Governance%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Partnering%20for%20Exceptional%20Care%20Framework.pdf
https://www.health.act.gov.au/about-our-health-system/canberra-health-services
https://www.canberrahealthservices.act.gov.au/
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construction to commence mid-decade providing more beds, increased services, and increased career 
opportunities.  
If you would like further information regarding this opportunity, please contact 
Erin Wells, Erin.Wells@act.gov.au 
 
 
Assistant Administration Manager (ASO5) – Medical Imaging – 02D0L 
Employment Type: Full Time, Permanent 
Classification: Administrative Officer 5 (PN 26561) 
Salary: $84,749 - $89,705 (Plus 11.5% Super)  
Location: Canberra Health Services 
Section: Medical Services, Medical Imaging 
Closing Date: 04 September 2023 
Gazette Date: 24 August 2023  
•  City living without the traffic – click her to see why you should live in Canberra. 
•  Competitive pay rates and excellent working conditions within a tertiary hospital.  
•  Salary Packaging with many options that provide full fringe benefits tax concessions. 
•  Flexible working conditions.  
•  11.5% Superannuation. 
•  VISA/Sponsorship for eligible candidates. 
•  Reimbursement of relocation expenses for interstate candidates (subject to review and approval). 
About the Role: 
Canberra Health Services (CHS) is focussed on the delivery of high quality, effective, person centred care. It 
provides acute, sub-acute, primary and community‐based health services, to the Australian Capital Territory (ACT) 
and the South East Region of NSW. More information can be found on the CHS 
website:  https://www.health.act.gov.au/ 
The Medical Imaging Department of CHS operates 24 hours, seven days a week, offering a wide range of diagnostic 
and interventional imaging services. We are committed to providing our patients with cost-effective, easily 
accessible subspecialty expertise along with a strong commitment to research and training in advancing the use of 
imaging for the diagnosis and treatment of disease. 
The Medical Imaging Department is part of the CHS Medical Services Group, which also includes ACT Pathology, 
CHS Pharmacy, Healthcare Technology Management, the Physician Training Office, the Medical Officer Support, 
Credentialing, Employment and Training Unit (MOSCETU), the GP Liaison Unit (GPLU) and the CHS Library. 
This position supports the Administration Manager to lead the team, as well as staff supervision, developing and 
maintaining appropriate policies and procedures. Under the direction of the Medical Imaging department, 
Administration Manager, you will support the team with a range of billing functions including invoice creation, 
accounts receivable, MBS billing codes, and  processing/receipting invoices as required. 
Duties: 
1. Assist administration manager to lead a team to achieve business outcomes including. 

·        developing and maintaining appropriate policies and procedures; 
·        staff supervision and leadership; 
·        setting priorities and conduction staff appraisals; 

·        staff training 
2. Provide accounting support to the Medical Imaging Department as directed, including the preparation of 
journals, invoice creation, transaction and costing analysis, maintenance of finance schedules. Manage internal 
billing processes on behalf of the Department. 
3. Maintain billing and revenue procedures in accordance with legislation and hospital policies related to MBS. 
4. Provide support to the Accounts Receivable function within Medical Imaging. 
5. Undertake other duties appropriate to this level of classification which contribute to the operation of the 
organisation. 
About you: 
Mandatory Requirements/Qualifications: 
1. CHS is leading the drive to digitally transform health service delivery in Australia through the implementation 
of a territory wide Digital Health Record. Computer literacy skills are required which are relevant to this role as 
you will be responsible for completing required documentation and becoming a proficient user of the Digital 
Health Record and/or other Information Technology systems; once proficient, you will need to remain current 
with changes, updates and contingencies.  

mailto:Erin.Wells@act.gov.au
https://canberra.com.au/live/moving-to-canberra/lifestyle/
https://www.health.act.gov.au/
https://www.health.act.gov.au/digital/dhr
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 Desirable: 
1. Have an understanding of how the National Safety and Quality Health Service (NSQHS) indicators align with this 
role. 
2. Fulfil the responsibilities of this role in alignment to the CHS Exceptional Care Framework, Clinical Governance 
Framework, Partnering With Consumers Framework and all other related frameworks. 
3. Comply with Canberra Health Services Occupational Assessment, Screening and Vaccination policy. 
Please note prior to commencement successful candidates will be required to: 
•  Undergo a pre-employment National Police Check. 
•  Comply with Canberra Health Services Occupational Assessment, Screening and Vaccination policy. 
To Apply:  
Please apply online by submitting a copy of your CV along with a 2-page cover letter responding to the below 
Selection Criteria: 
1. Demonstrated experience in performing high level administrative support, including demonstrated sound 
written and interpersonal skills, and use of computer applications, including Microsoft Suite and mainframe 
applications such as Radiology information systems, supply services and financial systems and TRIM and/or the 
ability to quickly acquire knowledge. 
2. A Proven experience in undertaking a wide range of less complex financial accounting duties relevant to the 
operations of Medical Imaging business unit including internal billing and monthly reconciliations. Demonstrated 
understanding of the Government purchasing, policy and procedures. 
3. Demonstrated high-level keyboard skills and experience in the use of a variety of computer software including 
Microsoft Office programs and experience in using information technology systems to deliver an efficient 
customer service while adhering to IT and records management policies. 
4. Demonstrated ability to work with various stakeholders and as a part of a multi-disciplinary team, and a 
willingness to participate in team decision making and planning. 
5. Demonstrates understanding of, and adherence to, safety and quality standards, work, health and safety 
(WH&S) and the positive patient experience. Displays behaviour consistent with CHS’s values of reliable, 
progressive, respectful and kind. 
Canberra Health Services (CHS) is focussed on the delivery of high quality, effective, person centred care. It 
provides acute, sub-acute, primary and community‐based health services, to the Australian Capital Territory (ACT) 
and surrounding region. More information can be found on the CHS website.  
Our Vision: creating exceptional health care together  
Our Role: to be a health service that is trusted by our community 
Our Values: Reliable, Progressive, Respectful and Kind 
CHS is committed to workforce diversity and to creating an inclusive workplace. As part of this commitment, we 
welcome applications from all diversity groups. Aboriginal and Torres Strait Islander peoples, people with disability 
and people who identify as LGBTQIA+ are particularly encouraged to apply. 
Canberra Hospital Expansion Project – CHS is constructing a new critical services building called ‘Building 5’ which is 
a 44,000sqm nine storey building specifically designed to deliver state-of-the-art acute clinical services at the 
Canberra Hospital. Building 5 is the largest healthcare infrastructure project undertaken in the Territory’s history 
and it represents the largest clinical and operational change program to ever be implemented by Canberra Health 
Services. Building 5 integrates with a number of existing buildings at the Campus including Building 1 and Building 
2, to facilitate a seamless public thoroughfare, patient transportation and back-of-house logistics distribution. 
North Canberra Hospital - As of 3 July 2023 Calvary Public Hospital Bruce transitioned to CHS and became North 
Canberra Hospital. The transition will deliver a health system networked under one provider and will provide 
increased workforce opportunities for staff at both CHS sites. The ACT Government will be building a new northside 
hospital on the existing hospital campus in Bruce to meet the growing health care needs of our community, with 
construction to commence mid-decade providing more beds, increased services, and increased career 
opportunities.  
If you would like further information regarding this opportunity, please contact 
Belinda Howard email: Belinda.Howard@act.gov.au Phone: (02) 5124 2798 
 
 
Pharmacist - Rotational (PH1) – Medical Services, Pharmacy – 02D6W 
Employment Type: Full Time, Permanent 
Classification: Pharmacist Level 1 (PN 34944, 38829) 
Salary: $75,277 - $86,842 (Plus 11.5% Super)  
Location: The Canberra Hospital 

https://www.safetyandquality.gov.au/standards/nsqhs-standards
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Exceptional%20Health%20Care%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Clinical%20Governance%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Clinical%20Governance%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Partnering%20for%20Exceptional%20Care%20Framework.pdf
https://www.health.act.gov.au/about-our-health-system/canberra-health-services
https://www.canberrahealthservices.act.gov.au/
mailto:Belinda.Howard@act.gov.au
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Section: Medical Services, Medical Imaging 
Closing Date: 04 September 2023 
Gazette Date: 24 August 2023  
•  City living without the traffic – click her to see why you should live in Canberra. 
•  Competitive pay rates and excellent working conditions within a tertiary hospital.  
•  Salary Packaging with many options that provide full fringe benefits tax concessions. 
•  Flexible working conditions.  
•  11.5% Superannuation. 
•  VISA/Sponsorship for eligible candidates. 
•  Reimbursement of relocation expenses for interstate candidates (subject to review and approval). 
About the Role: 
Canberra Health Services (CHS) is focussed on the delivery of high quality, effective, person centred care. It 
provides acute, sub-acute, primary and community‐based health services, to the Australian Capital Territory (ACT) 
and surrounding region. More information can be found on the CHS website: https://www.health.act.gov.au/ 
The department provides a range of clinical services to inpatients and outpatients including a number of 
specialised services.  Working within the Pharmacy Services team, the position holder will provide a range of 
pharmacy clinical and operational pharmacy services across the organisation to optimise the use of medicines and 
support safer use of medicines. Work is underway to build a new Surgical Procedures, Interventional Radiology 
and Emergency Centre which will transform the acute services delivered at the Canberra Hospital in the near 
future. This new centre will deliver additional Emergency Department treatment spaces, theatres, additional 
intensive care unit (ICU) beds, as well as including new paediatric ICU beds. 
The pharmacy team charter is “Our competent and professional team will provide a contemporary and forward 
thinking pharmacy service that gives the best patient focused care possible and is valued by the ACT health 
community”. 
Duties: 
1. Clinically screen, dispense and check medicines for inpatients, outpatients and for patients being discharged 
from the hospital, including counselling patients about their medications in order to optimise therapeutic 
outcomes. 
2. Provide clinical pharmacy services in accordance with departmental standards, the SHPA Standards of Practice 
for Clinical Pharmacy and The National Safety and Quality Health Service Standards. 
3. Provide basic drug information to patients and health professionals. 
4. Provide general supervision to and support the training of interns, pharmacy staff, and students. 
5. Provide pharmacy services on weekends and after hours as rostered, including across hospital sites. 
6. Participate in the department quality improvement projects, educational programs and research activities. 
7. Rotational pharmacists who have elected to undertake the SHPA Accredited CHS Pharmacy Foundation 
Residency Program will additionally undertake the study, practice assessments and any other requirements of the 
program as stipulated by the Society of Hospital Pharmacists of Australia and in accordance with the CHS 
Pharmacy Foundation Residency workplan.   
8. Undertake other duties appropriate to this level of classification which contribute to the operation of the 
organisation. 
About you: 
Mandatory Requirements/Qualifications: 
1. Registration (or eligible for registration) as a pharmacist with the Australian Practitioner Regulation Agency 
(AHPRA) and no restrictions on scope of practice. 
2. The successful applicant will need to be available for weekend, public holidays and after-hours work. 
3. CHS is leading the drive to digitally transform health service delivery in Australia through the implementation 
of a territory wide Digital Health Record. Computer literacy skills are required which are relevant to this role as 
you will be responsible for completing required documentation and becoming a proficient user of the Digital 
Health Record and/or other Information Technology systems; once proficient, you will need to remain current 
with changes, updates and contingencies.  
 Desirable: 
1. Have an understanding of how the National Safety and Quality Health Service (NSQHS) indicators align with this 
role. 
2. Fulfil the responsibilities of this role in alignment to the CHS Exceptional Care Framework, Clinical Governance 
Framework, Partnering With Consumers Framework and all other related frameworks. 
3. Hospital pharmacy experience is desirable. 
Please note prior to commencement successful candidates will be required to: 

https://canberra.com.au/live/moving-to-canberra/lifestyle/
https://www.health.act.gov.au/
https://www.health.act.gov.au/digital/dhr
https://www.safetyandquality.gov.au/standards/nsqhs-standards
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Exceptional%20Health%20Care%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Clinical%20Governance%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Clinical%20Governance%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Partnering%20for%20Exceptional%20Care%20Framework.pdf
https://www.health.act.gov.au/about-our-health-system/canberra-health-services
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•  Undergo a pre-employment National Police Check. 
•  Comply with Canberra Health Services Occupational Assessment, Screening and Vaccination policy. 
•  Comply with CHS credentialing and scope of clinical practice requirements for allied health professionals. 
Comply with CHS credentialing and scope of clinical practice requirements for allied health professionals. 
To Apply: 
Please apply online by submitting a copy of your CV along with a 2-page cover letter responding to the below 
Selection Criteria: 
1. Proven basic level of knowledge, expertise and skill sufficient to provide pharmaceutical care to patients in a 
hospital setting. 
2. High level interpersonal and communication skills, including the ability to consult, negotiate and liaise effectively 
with patients and with colleagues in the multidisciplinary setting. This includes building and maintaining effective 
working relationships, and the maintenance of a supportive work environment. 
3. Demonstrated evidence of self-motivation, good problem-solving skills and the ability to adapt to different and 
changing working environments. 
4. Demonstrated ability to provide professional supervision to graduates, students and support staff and 
demonstrate a commitment to continuing professional development, including self-directed learning. 
5. Demonstrates understanding of, and adherence to, safety and quality standards, work, health and safety 
(WH&S) and the positive patient experience. Displays behaviour consistent with CHS’s values of reliable, 
progressive, respectful and kind. 
Canberra Health Services (CHS) is focussed on the delivery of high quality, effective, person centred care. It 
provides acute, sub-acute, primary and community‐based health services, to the Australian Capital Territory (ACT) 
and surrounding region. More information can be found on the CHS website.  
Our Vision: creating exceptional health care together  
Our Role: to be a health service that is trusted by our community 
Our Values: Reliable, Progressive, Respectful and Kind 
CHS is committed to workforce diversity and to creating an inclusive workplace. As part of this commitment, we 
welcome applications from all diversity groups. Aboriginal and Torres Strait Islander peoples, people with disability 
and people who identify as LGBTQIA+ are particularly encouraged to apply. 
Canberra Hospital Expansion Project – CHS is constructing a new critical services building called ‘Building 5’ which is 
a 44,000sqm nine storey building specifically designed to deliver state-of-the-art acute clinical services at the 
Canberra Hospital. Building 5 is the largest healthcare infrastructure project undertaken in the Territory’s history 
and it represents the largest clinical and operational change program to ever be implemented by Canberra Health 
Services. Building 5 integrates with a number of existing buildings at the Campus including Building 1 and Building 
2, to facilitate a seamless public thoroughfare, patient transportation and back-of-house logistics distribution. 
North Canberra Hospital - As of 3 July 2023 Calvary Public Hospital Bruce transitioned to CHS and became North 
Canberra Hospital. The transition will deliver a health system networked under one provider and will provide 
increased workforce opportunities for staff at both CHS sites. The ACT Government will be building a new northside 
hospital on the existing hospital campus in Bruce to meet the growing health care needs of our community, with 
construction to commence mid-decade providing more beds, increased services, and increased career 
opportunities.  
If you would like further information regarding this opportunity, please contact Hameda Lane 
email: Hameda.Lane@act.gov.au Phone: (02) 5124 2203 
 
 
Advanced Practise Nurse – Palliative Care (RN3.1) – Nursing and Midwifery – 02D71 
Employment Type: Temporary 3 months with possibility of extension 
Classification: Registered Nurse Level 3.1 (PN 37686) 
Salary: $115,743 - $120,506  (Plus 11.5% Super)  
Location: Palliative Care 
Section: Nursing and Midwifery 
Closing Date: 04 September 2023 
Gazette Date: 24 August 2023 
•  City living without the traffic – click her to see why you should live in Canberra. 
•  Competitive pay rates and excellent working conditions within a tertiary hospital.  
•  Salary Packaging with many options that provide full fringe benefits tax concessions. 
•  Flexible working conditions.  
•  11.5% Superannuation. 

https://www.canberrahealthservices.act.gov.au/
mailto:Hameda.Lane@act.gov.au
https://canberra.com.au/live/moving-to-canberra/lifestyle/


ACT Government Gazette | 31 August 2023 

 63 

•  VISA/Sponsorship for eligible candidates. 
•  Reimbursement of relocation expenses for interstate candidates (subject to review and approval). 
  
About the Role: 
Canberra Health Services (CHS) is focussed on the delivery of high quality, effective, person-centred care. It 
provides acute, sub-acute, primary and community‐based health services, to the Australian Capital Territory (ACT) 
and surrounding region. More information can be found on the CHS website:  https://www.health.act.gov.au/ 
You will play a key role in supporting the Palliative Care team on a day-to-day basis by providing high quality 
patient assessment, triaging of inpatient referrals, care planning and implementation of care plans both within CAS 
and the wider inpatient hospital environment.  You will provide high level support and clinical reference to the 
level 2 Registered Nurses within the inpatient palliative care liaison team. 
This position is responsible for driving service innovation and for the development of models of care for enhanced 
service provision. 
The position is Monday to Friday, business hours.  
Duties: 
1. Provide advanced comprehensive nursing assessment, planning and implementation of care in the field of 
Palliative Care working within both the inpatient and outpatient environments. 
2. Use communication, counselling, advocacy, interpersonal skills and knowledge to initiate and develop 
therapeutic relationships. 
3. Develop and share expert knowledge with nursing staff and other healthcare professionals. 
4. Actively participate in continuous quality improvement and education of others that contributes to standards 
and development of policies, procedures and practice guidelines to optimise evidence -based nursing practice. 
5. Actively participate in research projects, which contribute to the achievement of optimal outcomes for patients, 
their family and health services. 
6. Serve as a role model for colleagues and the community by accepting accountability and responsibility for 
advanced professional judgement, actions and continued competence. 
7. Provide clinical nursing leadership by articulating the rationale for innovation in nursing practice and responding 
to, and advocating for, the needs of the patient/clients, professional colleagues and the community. 
8. Undertake other duties appropriate to this level of classification which contribute to the operation of the 
organisation. 
About you: 
Mandatory Requirements/Qualifications: 
1. Be registered or be eligible for registration with the Australian Health Practitioner Regulation Agency (AHPRA). 
2. CHS is leading the drive to digitally transform health service delivery in Australia through the implementation 
of a territory wide Digital Health Record. Computer literacy skills are required which are relevant to this role as 
you will be responsible for completing required documentation and becoming a proficient user of the Digital 
Health Record and/or other Information Technology systems; once proficient, you will need to remain current 
with changes, updates and contingencies.  
 Desirable: 
1. Have an understanding of how the National Safety and Quality Health Service (NSQHS) indicators align with this 
role. 
2. Fulfil the responsibilities of this role in alignment to the CHS Exceptional Care Framework, Clinical Governance 
Framework, Partnering With Consumers Framework and all other related frameworks. 
3. Holds or working towards post graduate qualification in Advanced Nursing practice with a focus on Palliative 
Care. 
Please note prior to commencement successful candidates will be required to: 
•  Undergo a pre-employment National Police Check. 
•  Comply with Canberra Health Services Occupational Assessment, Screening and Vaccination policy. 
To Apply:  
Please apply online by submitting a copy of your CV along with a 2-page cover letter responding to the below 
Selection Criteria: 
1. Proven current knowledge and clinical competence at an advanced nursing practice level and an ability to 
provide comprehensive development and implementation of care plans utilising evidence-based practices in 
palliative care environment and the ability to negotiate goals of care both with and on behalf of patients.  
2. Demonstrated excellence in communication and advocacy with patients, their significant family, support 
systems and the wider multidisciplinary team in the palliative care setting. 
3. Demonstrated experience in and a commitment to ongoing learning and development of self and others. 

https://www.health.act.gov.au/
https://www.health.act.gov.au/digital/dhr
https://www.safetyandquality.gov.au/standards/nsqhs-standards
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Exceptional%20Health%20Care%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Clinical%20Governance%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Clinical%20Governance%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Partnering%20for%20Exceptional%20Care%20Framework.pdf
https://www.health.act.gov.au/about-our-health-system/canberra-health-services
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4. Demonstrated ability to participate in the development, implementation and evaluation of policy, quality 
improvement, risk management, research, utilising knowledge of contemporary issues, trends and innovations 
including achievement in change management and implementation of evidence-based practice. 
5. Demonstrates understanding of, and adherence to, safety and quality standards, work, health and safety 
(WH&S) and the positive patient experience. Displays behaviour consistent with CHS’s values of reliable, 
progressive, respectful and kind. 
Canberra Health Services (CHS) is focussed on the delivery of high quality, effective, person centred care. It 
provides acute, sub-acute, primary and community‐based health services, to the Australian Capital Territory (ACT) 
and surrounding region. More information can be found on the CHS website.  
Our Vision: creating exceptional health care together  
Our Role: to be a health service that is trusted by our community 
Our Values: Reliable, Progressive, Respectful and Kind 
  
CHS is committed to workforce diversity and to creating an inclusive workplace. As part of this commitment, we 
welcome applications from all diversity groups. Aboriginal and Torres Strait Islander peoples, people with disability 
and people who identify as LGBTQIA+ are particularly encouraged to apply. 
Canberra Hospital Expansion Project – CHS is constructing a new critical services building called ‘Building 5’ which is 
a 44,000sqm nine storey building specifically designed to deliver state-of-the-art acute clinical services at the 
Canberra Hospital. Building 5 is the largest healthcare infrastructure project undertaken in the Territory’s history 
and it represents the largest clinical and operational change program to ever be implemented by Canberra Health 
Services. Building 5 integrates with a number of existing buildings at the Campus including Building 1 and Building 
2, to facilitate a seamless public thoroughfare, patient transportation and back-of-house logistics distribution. 
North Canberra Hospital - As of 3 July 2023 Calvary Public Hospital Bruce transitioned to CHS and became North 
Canberra Hospital. The transition will deliver a health system networked under one provider and will provide 
increased workforce opportunities for staff at both CHS sites. The ACT Government will be building a new northside 
hospital on the existing hospital campus in Bruce to meet the growing health care needs of our community, with 
construction to commence mid-decade providing more beds, increased services, and increased career 
opportunities.  
If you would like further information regarding this opportunity, please contact 
Erin Wells, email: Erin.Wells@act.gov.au 
 
 
Health Professional, Enhanced Child Health Service (HPO3) – WYC, Enhanced Care Services – 02D7B 
Employment Type: Full Time, Permanent 
Classification: Health Professional Level 3 (PN 61363 25527) 
Salary: $99,819 - $105,180 (Plus 11.5% Super)  
Location: The Canberra Hospital 
Section: WYC, Enhanced Health Services 
Closing Date: 04 September 2023 
Gazette Date: 24 August 2023  
•  City living without the traffic – click her to see why you should live in Canberra. 
•  Competitive pay rates and excellent working conditions within a tertiary hospital.  
•  Salary Packaging with many options that provide full fringe benefits tax concessions. 
•  Flexible working conditions.  
•  11.5% Superannuation. 
•  VISA/Sponsorship for eligible candidates. 
•  Reimbursement of relocation expenses for interstate candidates (subject to review and approval). 
About the Role: 
The Enhanced Health Services (EHS) includes the Early Family Support Service (EFSS), Enhanced Child Health 
Service (ECHS), Developmental Paediatric and Child Protection Medical Service (DPCPMS), and Women’s Health 
Service (WHS).  
Enhanced Child Health Service (ECHS) 
This service encompasses the Child and Family Counselling Team, the Multidisciplinary Assessment, Intake and 
Navigation (MAIN) Team, and the Training Team. These teams of allied health and nursing clinicians provide 
support and intervention to children and families who are at risk of poor health and development outcomes due to 
an intersection of complex health and psychosocial needs. These range from brief, short-term interventions, to 
extended counselling support and specialist education and training. 

https://www.canberrahealthservices.act.gov.au/
mailto:Erin.Wells@act.gov.au
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This is an exciting opportunity to work within teams in a rewarding and vibrant service. This position is suitable for 
a dynamic, flexible, and skilled Health Professional who is committed to the delivery of high quality, trauma 
informed, and holistic care. 
Consideration will be given to full-time and part-time applicants. Temporary positions are available with the 
possibility of extension and/or permanency. Selection may be on the basis of written application alone. 
Applicants are encouraged to speak with the Contact Officer as part of the application process. 
Duties: 
1. Provide high level, skilled clinical assessment, psychoeducation, systems work, navigation and therapeutic 
interventions for women and/or children, young people, and families where there is increased risk of poor health 
or developmental outcomes due to an intersection of complex health and psychosocial needs. 
2. Provide discipline specific expertise to inform service delivery, decision making and planning within a 
multidisciplinary team, and participate in the development, and delivery, of training and education programs to 
staff, consumers, and external stakeholders. 
3. Consult and liaise with services and teams within EHS, across WYCCHP, and externally across ACT and NSW 
organisations, to coordinate the delivery of seamless, holistic care and interventions for consumers, with a focus 
on achieving enhanced health and wellbeing outcomes and to develop partnerships for health promotion 
4. Participate in clinical supervision and continuing professional development to maintain credentialing to a high 
standard according to contemporary, evidence-based research and practice.  Provide supervision to Health 
Professional Level 1 and 2 staff and students. 
5. Contribute to the development of clinical procedures, initiate and participate in Quality Improvement activities 
including the development, analysis, evaluation, and planning of services in specific area of work according to 
evolving evidenced based practices. 
6. Contribute to a positive workplace culture by building collegial professional relationships and demonstrating a 
commitment to proactively seeking solutions when issues arise. 
7. Model an exemplary level of professional and ethical standards in clinical interventions and to uphold the 
National Quality and Safety Health Care Standards. 
8. Undertake other duties appropriate to this level of classification which contribute to the operation of the 
organisation. 
About you: 
Mandatory Requirements/Qualifications: 
1. Relevant Tertiary qualifications in Social Work or Psychology and a minimum of 5 years’ experience working 
professionally, preferably in the delivery of health services to women and/or children, young people, and families. 
2. Be registered or be eligible for registration with the Australian Health Practitioner Regulation Agency 
(AHPRA) or for allied health professions not regulated by National Law be eligible for accreditation with the 
Australian Association of Social Workers. 
3. CHS is leading the drive to digitally transform health service delivery in Australia through the implementation 
of a territory wide Digital Health Record. Computer literacy skills are required which are relevant to this role as 
you will be responsible for completing required documentation and becoming a proficient user of the Digital 
Health Record and/or other Information Technology systems; once proficient, you will need to remain current 
with changes, updates and contingencies.  
 Desirable: 
1. Have an understanding of how the National Safety and Quality Health Service (NSQHS) indicators align with this 
role. 
2. Fulfil the responsibilities of this role in alignment to the CHS Exceptional Care Framework, Clinical Governance 
Framework, Partnering With Consumers Framework and all other related frameworks. 
Please note prior to commencement successful candidates will be required to: 
•  Undergo a pre-employment National Police Check. 
•  Comply with Canberra Health Services Occupational Assessment, Screening and Vaccination policy. 
•  Comply with CHS credentialing and scope of clinical practice requirements for allied health professionals. 
Comply with CHS credentialing and scope of clinical practice requirements for allied health professionals. 
To Apply:  
Please apply online by submitting a copy of your CV along with a 2-page cover letter responding to the below 
Selection Criteria: 
1. Demonstrated experience in delivering evidenced based psychosocial interventions including counselling and 
group work to women, and/or children, young people, and families experiencing an increased risk of poor health 
or developmental outcomes.  

https://www.health.act.gov.au/digital/dhr
https://www.safetyandquality.gov.au/standards/nsqhs-standards
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Exceptional%20Health%20Care%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Clinical%20Governance%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Clinical%20Governance%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Partnering%20for%20Exceptional%20Care%20Framework.pdf
https://www.health.act.gov.au/about-our-health-system/canberra-health-services
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2. Demonstrated knowledge in the application of theories of evidenced based counselling modalities, attachment, 
child development and behaviour, and the impact of complex trauma, with a demonstrated ability to deliver 
effective therapeutic psychosocial and counselling interventions for women, and/or children, young people, and 
families who have experienced childhood and interpersonal trauma (including family violence, child abuse and 
neglect). 
3. Demonstrated experience in the provision of supervision to staff and students and the ability to work 
collaboratively in a multidisciplinary team: including liaison with stakeholders, participating in case consultations, 
joint assessments, team decision making and planning, and contributing discipline specific skills and expertise to 
deliver services to women and/or children, young people, and families. 
4. Demonstrated experience in Quality Improvement activities, active participation in the development of clinical 
procedures and service review including contributing to the development of evidenced based practice. 
5. Demonstrates understanding of, and adherence to, safety and quality standards, work, health and safety 
(WH&S) and the positive patient experience. Displays behaviour consistent with CHS’s values of reliable, 
progressive, respectful and kind. 
Canberra Health Services (CHS) is focussed on the delivery of high quality, effective, person centred care. It 
provides acute, sub-acute, primary and community‐based health services, to the Australian Capital Territory (ACT) 
and surrounding region. More information can be found on the CHS website.  
Our Vision: creating exceptional health care together  
Our Role: to be a health service that is trusted by our community 
Our Values: Reliable, Progressive, Respectful and Kind 
CHS is committed to workforce diversity and to creating an inclusive workplace. As part of this commitment, we 
welcome applications from all diversity groups. Aboriginal and Torres Strait Islander peoples, people with disability 
and people who identify as LGBTQIA+ are particularly encouraged to apply. 
Canberra Hospital Expansion Project – CHS is constructing a new critical services building called ‘Building 5’ which is 
a 44,000sqm nine storey building specifically designed to deliver state-of-the-art acute clinical services at the 
Canberra Hospital. Building 5 is the largest healthcare infrastructure project undertaken in the Territory’s history 
and it represents the largest clinical and operational change program to ever be implemented by Canberra Health 
Services. Building 5 integrates with a number of existing buildings at the Campus including Building 1 and Building 
2, to facilitate a seamless public thoroughfare, patient transportation and back-of-house logistics distribution. 
North Canberra Hospital - As of 3 July 2023 Calvary Public Hospital Bruce transitioned to CHS and became North 
Canberra Hospital. The transition will deliver a health system networked under one provider and will provide 
increased workforce opportunities for staff at both CHS sites. The ACT Government will be building a new northside 
hospital on the existing hospital campus in Bruce to meet the growing health care needs of our community, with 
construction to commence mid-decade providing more beds, increased services, and increased career 
opportunities.  
  
If you would like further information regarding this opportunity, please contact Renata Kiss 
email: Renata.Kiss@act.gov.au Phone: (02) 5124 2712 
 
 
Medical Imaging Interventional Booking Nurse (RN2) – Medical Imaging – 02CYO 
Employment Type: Temporary 11 months with possibility of extension and or permanency 
Classification: Registered Nurse Level 2 (PN 59984) 
Salary: $100,957 - $107,000 (Plus 11.5% Super)  
Location: The Canberra Hospital 
Section: Canberra Health Services 
Closing Date: 04 September 2023 
Gazette Date: 24 August 2023  
•  City living without the traffic – click her to see why you should live in Canberra. 
•  Competitive pay rates and excellent working conditions within a tertiary hospital.  
•  Salary Packaging with many options that provide full fringe benefits tax concessions. 
•  Flexible working conditions.  
•  11.5% Superannuation. 
•  VISA/Sponsorship for eligible candidates. 
•  Reimbursement of relocation expenses for interstate candidates (subject to review and approval). 
About the Role: 
Duties: 

https://www.canberrahealthservices.act.gov.au/
mailto:Renata.Kiss@act.gov.au
https://canberra.com.au/live/moving-to-canberra/lifestyle/
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1. Assist with Pre-Admission screening processes in accordance with primary health care principles and practices 
and the values of CHS. While achieving an agreed standard of direct clinical care to patients. 
2. Accurately assess the health needs of the interventional radiology  patient to plan, implement and evaluate 
interventions in accordance with the policies and clinical practice guidelines of CHS. 
3. Provide timely and effective communication to patients and their families/carers to ensure understanding of 
care delivery to achieve best practice health outcomes. 
4. Advocate for patients and families/carers by advising, educating, and encouraging participation in all stages of 
continuum of care. 
5. Actively participate in and promote a culture of continuous quality improvement that is evidenced based in 
accordance with the CHS Quality and Clinical Governance Framework. 
6. Practice in accordance with the Australian Nursing and Midwifery Council’s code of Professional Conduct, Code 
of Ethics for Nurses in Australia and relevant, validated professional practice competencies. 
7. Undertake other duties appropriate to this level of classification which contribute to the operation of the 
organisation. 
About you: 
Mandatory Requirements/Qualifications: 
1. Eligible for registration with the Nursing and Midwifery Board through the Australian Health Practitioner 
Regulation Agency (AHPRA) 
2. Relevant Tertiary Nursing qualifications and a minimum of 3 years’ experience working professionally in an 
acute surgical setting is preferred. 
3. The successful applicant works Monday-Friday excluding public holidays 
4. CHS is leading the drive to digitally transform health service delivery in Australia through the implementation 
of a territory wide Digital Health Record. Computer literacy skills are required which are relevant to this role as 
you will be responsible for completing required documentation and becoming a proficient user of the Digital 
Health Record and/or other Information Technology systems; once proficient, you will need to remain current 
with changes, updates and contingencies.  
 Desirable: 
1. Have an understanding of how the National Safety and Quality Health Service (NSQHS) indicators align with this 
role. 
2. Fulfil the responsibilities of this role in alignment to the CHS Exceptional Care Framework, Clinical Governance 
Framework, Partnering With Consumers Framework and all other related frameworks. 
Please note prior to commencement successful candidates will be required to: 
•  Undergo a pre-employment National Police Check. 
•  Comply with Canberra Health Services Occupational Assessment, Screening and Vaccination policy. 
To Apply: 
Please apply online by submitting a copy of your CV along with a 2-page cover letter responding to the below 
Selection Criteria: 
1. Proven experience in providing direct patient care in an acute care l setting, for patients of varying complexity, 
with minimal supervision in a heath environment. 
2. Demonstrated ability to work effectively with the multidisciplinary team, organise work priorities, problem solve 
and provide nursing leadership to support the continuum of patient care. 
3. Demonstrated high level communication skills and effective computer skills to provide quality customer service. 
4. A proven commitment to professional self-development and education as well as experience in quality 
improvement activities that promote best professional practice. 
5. Demonstrates understanding of, and adherence to, safety and quality standards, work, health and safety 
(WH&S) and the positive patient experience. Displays behaviour consistent with CHS’s values of reliable, 
progressive, respectful and kind. 
Canberra Health Services (CHS) is focussed on the delivery of high quality, effective, person centred care. It 
provides acute, sub-acute, primary and community‐based health services, to the Australian Capital Territory (ACT) 
and surrounding region. More information can be found on the CHS website.  
Our Vision: creating exceptional health care together  
Our Role: to be a health service that is trusted by our community 
Our Values: Reliable, Progressive, Respectful and Kind 
CHS is committed to workforce diversity and to creating an inclusive workplace. As part of this commitment, we 
welcome applications from all diversity groups. Aboriginal and Torres Strait Islander peoples, people with disability 
and people who identify as LGBTQIA+ are particularly encouraged to apply. 

https://www.health.act.gov.au/digital/dhr
https://www.safetyandquality.gov.au/standards/nsqhs-standards
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Exceptional%20Health%20Care%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Clinical%20Governance%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Clinical%20Governance%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Partnering%20for%20Exceptional%20Care%20Framework.pdf
https://www.health.act.gov.au/about-our-health-system/canberra-health-services
https://www.canberrahealthservices.act.gov.au/
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Canberra Hospital Expansion Project – CHS is constructing a new critical services building called ‘Building 5’ which is 
a 44,000sqm nine storey building specifically designed to deliver state-of-the-art acute clinical services at the 
Canberra Hospital. Building 5 is the largest healthcare infrastructure project undertaken in the Territory’s history 
and it represents the largest clinical and operational change program to ever be implemented by Canberra Health 
Services. Building 5 integrates with a number of existing buildings at the Campus including Building 1 and Building 
2, to facilitate a seamless public thoroughfare, patient transportation and back-of-house logistics distribution. 
North Canberra Hospital - As of 3 July 2023 Calvary Public Hospital Bruce transitioned to CHS and became North 
Canberra Hospital. The transition will deliver a health system networked under one provider and will provide 
increased workforce opportunities for staff at both CHS sites. The ACT Government will be building a new northside 
hospital on the existing hospital campus in Bruce to meet the growing health care needs of our community, with 
construction to commence mid-decade providing more beds, increased services, and increased career 
opportunities.  
If you would like further information regarding this opportunity, please contact Donna Gaisford 
email: Donna.Gaisford@act.gov.au Phone: (02) 5124 4333 
 
 
E-Rostering Technical Support Officer (ASO5) – E-Rostering Team – 02D6D 
Employment Type: Full Time, Temporary 6 months with possibility of extension and or permanency 
Classification: Administrative Service Officer (PN 23286) 
Salary: $84,749 - $92,802 (Plus 11.5% Super)  
Location: The Canberra Hospital 
Section: NMPSS, E-Rostering Team 
Closing Date: 04 September 2023 
Gazette Date: 24 August 2023 
•  City living without the traffic – click her to see why you should live in Canberra. 
•  Competitive pay rates and excellent working conditions within a tertiary hospital.  
•  Salary Packaging with many options that provide full fringe benefits tax concessions. 
•  Flexible working conditions.  
•  11.5% Superannuation. 
•  VISA/Sponsorship for eligible candidates. 
•  Reimbursement of relocation expenses for interstate candidates (subject to review and approval). 
About the Role: 
The Division of Nursing & Midwifery and Patient Support Services plays a key role in developing a collaborative and 
strategic approach to nursing & midwifery and patient support services for CHS. 
The Division includes Nursing Support Services (including the E-Rostering Unit, the Nursing and Midwifery 
Resource Office, Tissue Viability Unit, Infection Prevention and Control Unit, occupational Medicine Unit); and 
Patient Support Services (including Ward’s persons, Hospital Assistants, Ward Clerks, Central Equipment and 
Courier Service ). In addition, the Division provides high quality strategic leadership and direction to the nursing & 
midwifery and patient support services workforce. 
Canberra Health Services is currently implementing a range of e-health initiatives aimed to facilitate a safe, high 
quality, secure e-Health systems that ensures the right information is available to the right person at the right 
time, regardless of their location. 
The E-Rostering Unit has responsibility for the centralisation of rostering system support services across Canberra 
Health Services. The team provides system administration, technical and rostering management related support 
and training services. The Unit also works closely with Shared Services ICT and the vendor to manage system 
upgrades and fix solutions as well as conducting system testing and training and help desk support. 
Duties: 
1. Undertake specific technical project and program management support for enhancements related to the E-
Rostering system, monitoring of system workflow and process improvements, and assist with the development 
and maintenance of reference material for stakeholders. 
2. Provide administrative support to technical program activities and system data management functions including 
assisting with the E-Rostering Unit’s divisional and governmental workforce and financial reporting requirements. 
3. Provide management support and related activities for the ongoing development and maintenance of the 
rostering system, undertaking specific work-related activities including liaison with human resource management 
group, information technology groups and shared services. 

mailto:Donna.Gaisford@act.gov.au
https://canberra.com.au/live/moving-to-canberra/lifestyle/
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4. Provide support for Unit’s communication strategies and assist with coordination of end user support activities, 
development and maintenance of training aids, handbooks, demonstration models, multimedia visual aids, 
computer tutorials, and reference works. 
5. Assist with the development and maintenance of key information collections and designated reporting 
requirements; monitoring current rostering system interface data checking and processing; and assist with the 
development and implementation of user acceptance testing following implementations of system enhancements. 
6. Undertake other duties appropriate to this level of classification which contribute to the operation of the 
organisation. 
About you: 
Mandatory Requirements/Qualifications: 
1. Working knowledge and experience with the use of Microsoft word, Excel spreadsheets and ability to use Excel 
formula to calculate and generate reports at intermediate level. 
2. Previous experience using an electronic rostering system is preferrable. 
3. An understanding of best practice rostering processes would be an advantage. 
4. CHS is leading the drive to digitally transform health service delivery in Australia through the implementation 
of a territory wide Digital Health Record. Computer literacy skills are required which are relevant to this role as 
you will be responsible for completing required documentation and becoming a proficient user of the Digital 
Health Record and/or other Information Technology systems; once proficient, you will need to remain current 
with changes, updates and contingencies.  
 Desirable: 
1. Have an understanding of how the National Safety and Quality Health Service (NSQHS) indicators align with this 
role. 
2. Fulfil the responsibilities of this role in alignment to the CHS Exceptional Care Framework, Clinical Governance 
Framework, Partnering With Consumers Framework and all other related frameworks. 
Please note prior to commencement successful candidates will be required to: 
•  Undergo a pre-employment National Police Check. 
To Apply: 
Please apply online by submitting a copy of your CV along with a 2-page cover letter responding to the below 
Selection Criteria: 
1. Proven ability/experience in providing administrative duties relating to rostering software, technical projects 
and system enhancements, and the ability to work under direction including wiliness to exercise initiatives in 
prioritising workloads and meet set deadlines. 
2. Demonstrated working knowledge and practical experience with the use of staff scheduling/rostering software, 
Microsoft Word and Excel spreadsheets at intermediate level, and web-based applications to enhance work 
performance and processes. 
3. Demonstrated well developed interpersonal, verbal, and written communication skills, including liaising with 
internal and external stakeholders. 
4. Demonstrated ability to work in a team environment and to proactively contribute to assisting with rostering 
data base management and related tasks. 
5. Demonstrates understanding of, and adherence to, safety and quality standards, work, health and safety 
(WH&S) and the positive patient experience. Displays behaviour consistent with CHS’s values of reliable, 
progressive, respectful and kind. 
Canberra Health Services (CHS) is focussed on the delivery of high quality, effective, person centred care. It 
provides acute, sub-acute, primary and community‐based health services, to the Australian Capital Territory (ACT) 
and surrounding region. More information can be found on the CHS website.  
Our Vision: creating exceptional health care together  
Our Role: to be a health service that is trusted by our community 
Our Values: Reliable, Progressive, Respectful and Kind 
CHS is committed to workforce diversity and to creating an inclusive workplace. As part of this commitment, we 
welcome applications from all diversity groups. Aboriginal and Torres Strait Islander peoples, people with disability 
and people who identify as LGBTQIA+ are particularly encouraged to apply. 
Canberra Hospital Expansion Project – CHS is constructing a new critical services building called ‘Building 5’ which is 
a 44,000sqm nine storey building specifically designed to deliver state-of-the-art acute clinical services at the 
Canberra Hospital. Building 5 is the largest healthcare infrastructure project undertaken in the Territory’s history 
and it represents the largest clinical and operational change program to ever be implemented by Canberra Health 
Services. Building 5 integrates with a number of existing buildings at the Campus including Building 1 and Building 
2, to facilitate a seamless public thoroughfare, patient transportation and back-of-house logistics distribution. 

https://www.health.act.gov.au/digital/dhr
https://www.safetyandquality.gov.au/standards/nsqhs-standards
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Exceptional%20Health%20Care%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Clinical%20Governance%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Clinical%20Governance%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Partnering%20for%20Exceptional%20Care%20Framework.pdf
https://www.health.act.gov.au/about-our-health-system/canberra-health-services
https://www.canberrahealthservices.act.gov.au/
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North Canberra Hospital - As of 3 July 2023 Calvary Public Hospital Bruce transitioned to CHS and became North 
Canberra Hospital. The transition will deliver a health system networked under one provider and will provide 
increased workforce opportunities for staff at both CHS sites. The ACT Government will be building a new northside 
hospital on the existing hospital campus in Bruce to meet the growing health care needs of our community, with 
construction to commence mid-decade providing more beds, increased services, and increased career 
opportunities.  
If you would like further information regarding this opportunity, please contact Emma Mevius 
email: Emma.Mevius@act.gov.au Phone: (02) 5124 0991 
 
 
Executive Assistant (ASO5) – Quality and Safety Executive – 02D7V 
  
Employment Type: Full Time, Temporary 6 months with possibility of extension and or permanency 
Classification: Administrative Service Officer 5  (PN 34923) 
Salary: $84,749 - $89,705  (Plus 11.5% Super)  
Location: The Canberra Hospital 
Section: Quality, Safety, Innovation and Improvement 
Closing Date: 11 September 2023 
Gazette Date: 24 August 2023  
•  City living without the traffic – click her to see why you should live in Canberra. 
•  Competitive pay rates and excellent working conditions within a tertiary hospital.  
•  Salary Packaging with many options that provide full fringe benefits tax concessions. 
•  Flexible working conditions.  
•  11.5% Superannuation. 
•  VISA/Sponsorship for eligible candidates. 
•  Reimbursement of relocation expenses for interstate candidates (subject to review and approval). 
About the Role: 
The Quality, Safety, Innovation and Improvement (QSII) Division supports the delivery of CHS’ strategic approach 
to patient safety, quality improvement, national standards and accreditation. The Division also provides strategic 
leadership, oversight and advice on CHS’ quality approach to deliver Exceptional Care Together and aims to 
develop a culture of continuous quality improvement. This is achieved through: 

·         Safeguarding the high standards of care through the development of supporting policies, procedures, 
consumer engagement strategies, reporting and investigation of reported incidents as well as 
communicating themed patient safety issues and risks to the organisation. 

·         Continually improving the quality of services through active teaching, coaching, facilitation of 
improvement and quality assurance programs as well as the provision of information for service 
improvement. 

Branches within the Division are: 
·         Quality and Safety Executive Office 
·         Patient Experience 
·         Clinical Incident Management 
·         Quality Improvement and Engagement 
·         Clinical Analytics and Insights 

Duties: 
1. Manage the daily activities of the EBM, including but not limited to diary management, telephone calls, 
preparing correspondence, human resource management functions, processing invoices and maintaining filing 
systems. 
2. Liaise with internal and external stakeholders to facilitate and ensure effective management and coordination of 
Quality, Safety, Innovation and Improvement activities, as well as build strong working relationships to achieve 
successful business outcomes. 
3. Provide secretariat support to high level committees including agenda preparation, document management and 
minute taking. 
4. Support the Executive Officer in managing the Quality, Safety, Innovation and Improvement mailbox and all 
incoming and outgoing correspondence, including coordinating requests for information to ensure appropriate 
action is taken in a timely manner.  
5. Undertake other appropriate administrative tasks and incidental duties as required by the Executive Branch 
Manager and the QSII Executive Office to support the delivery of exceptional care. 

mailto:Emma.Mevius@act.gov.au
https://canberra.com.au/live/moving-to-canberra/lifestyle/
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6. Undertake other duties appropriate to this level of classification which contribute to the operation of the 
organisation. 
About you: 
Mandatory Requirements/Qualifications:  
1. CHS is leading the drive to digitally transform health service delivery in Australia through the implementation 
of a territory wide Digital Health Record. Computer literacy skills are required which are relevant to this role as 
you will be responsible for completing required documentation and becoming a proficient user of the Digital 
Health Record and/or other Information Technology systems; once proficient, you will need to remain current 
with changes, updates and contingencies.  
 Desirable:  
1. Have an understanding of how the National Safety and Quality Health Service (NSQHS) indicators align with this 
role. 
2. Fulfil the responsibilities of this role in alignment to the CHS Exceptional Care Framework, Clinical Governance 
Framework, Partnering With Consumers Framework and all other related frameworks. 
Please note prior to commencement successful candidates will be required to: 
•  Undergo a pre-employment National Police Check. 
To Apply: 
Please apply online by submitting a copy of your CV along with a 2-page cover letter responding to the below 
Selection Criteria: 
1. Demonstrated experience in providing executive support at the Senior Executive level including high level 
organisational and office management skills and the ability to exercise initiative, prioritise workloads and manage 
competing deadlines. 
2. Experience working with confidential and sensitive information and the ability to display professional judgement 
and insight in dealing with a range of complex issues. 
3. Proven ability to be an effective team member in a team environment with well-developed problem solving, 
communication and liaison skills. 
4. High-level ICT skills and proven experience in the use of a variety of computer applications, including Microsoft 
Suite. 
5. Demonstrates understanding of, and adherence to, safety and quality standards, work, health and safety 
(WH&S) and the positive patient experience. Displays behaviour consistent with CHS’s values of reliable, 
progressive, respectful and kind. 
Canberra Health Services (CHS) is focussed on the delivery of high quality, effective, person centred care. It 
provides acute, sub-acute, primary and community‐based health services, to the Australian Capital Territory (ACT) 
and surrounding region. More information can be found on the CHS website.  
Our Vision: creating exceptional health care together  
Our Role: to be a health service that is trusted by our community 
Our Values: Reliable, Progressive, Respectful and Kind 
CHS is committed to workforce diversity and to creating an inclusive workplace. As part of this commitment, we 
welcome applications from all diversity groups. Aboriginal and Torres Strait Islander peoples, people with disability 
and people who identify as LGBTQIA+ are particularly encouraged to apply. 
Canberra Hospital Expansion Project – CHS is constructing a new critical services building called ‘Building 5’ which is 
a 44,000sqm nine storey building specifically designed to deliver state-of-the-art acute clinical services at the 
Canberra Hospital. Building 5 is the largest healthcare infrastructure project undertaken in the Territory’s history 
and it represents the largest clinical and operational change program to ever be implemented by Canberra Health 
Services. Building 5 integrates with a number of existing buildings at the Campus including Building 1 and Building 
2, to facilitate a seamless public thoroughfare, patient transportation and back-of-house logistics distribution. 
North Canberra Hospital - As of 3 July 2023 Calvary Public Hospital Bruce transitioned to CHS and became North 
Canberra Hospital. The transition will deliver a health system networked under one provider and will provide 
increased workforce opportunities for staff at both CHS sites. The ACT Government will be building a new northside 
hospital on the existing hospital campus in Bruce to meet the growing health care needs of our community, with 
construction to commence mid-decade providing more beds, increased services, and increased career 
opportunities.  
If you would like further information regarding this opportunity, please contact 
Melissa Greck email: Melissa.Greck@act.gov.au Phone: (02) 5124 7236 
 
 
Clinical Development Nurse (RN2) – Medical Services, Imaging Nursing Services – 02CWZ 

https://www.health.act.gov.au/digital/dhr
https://www.safetyandquality.gov.au/standards/nsqhs-standards
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Exceptional%20Health%20Care%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Clinical%20Governance%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Clinical%20Governance%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Partnering%20for%20Exceptional%20Care%20Framework.pdf
https://www.health.act.gov.au/about-our-health-system/canberra-health-services
https://www.canberrahealthservices.act.gov.au/
mailto:Melissa.Greck@act.gov.au
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Employment Type: Full Time, Temporary 11 months with possibility of extension and or permanency 
Classification: Registered Nurse Level 2 (PN 18535) 
Salary: $100,957 - $107,000 (Plus 11.5% Super)  
Location: Canberra Health Services 
Section: Medical Services, Imaging Nursing Services 
Closing Date: 05 September 2023 
Gazette Date: 24 August 2023  
•  City living without the traffic – click her to see why you should live in Canberra. 
•  Competitive pay rates and excellent working conditions within a tertiary hospital.  
•  Salary Packaging with many options that provide full fringe benefits tax concessions. 
•  Flexible working conditions.  
•  11.5% Superannuation. 
•  VISA/Sponsorship for eligible candidates. 
•  Reimbursement of relocation expenses for interstate candidates (subject to review and approval). 
About the Role: 
The Medical Imaging Department at CHS operates 24 hours, seven days a week, offering a wide range of imaging 
modalities. The service provides state of the art radiology, MRI, PET, interventional radiology, ultrasound and 
nuclear medicine services for patients in Canberra and the South East Region of NSW. We are committed to 
providing our patients with cost-effective, easily accessible subspecialty expertise along with a strong commitment 
to research and training in advancing the use of imaging for the diagnosis and treatment of disease. 
The Medical Imaging Department is part of the CHS Medical Services Group, which also includes ACT Pathology, 
CHS Pharmacy, Healthcare Technology Management, the Physician Training Office, the Medical Officer Support, 
Credentialing, Employment and Training Unit (MOSCETU), the GP Liaison Unit (GPLU) and the CHS Library. 
Duties: 
1. Facilitate clinical teaching and assessment of nurses utilising adult learning principles and following practice 
standards and policies to ensure nurses maintain mandatory and essential training, as well as required 
competencies.  
2. Work collaboratively with team members to identify learning needs to enhance clinical skills, expertise, and 
professional development.  
3. In conjunction with the Clinical Nurse Coordinator and the team, facilitate the provision of a supportive and 
positive learning experience for students, new graduates, and new staff members in the medical imaging 
department.  
4. Facilitate reflective practice for nurses and facilitate or arrange debriefing sessions, providing advice and 
support as required.  
5. Work collaboratively with colleagues and leaders and have in depth knowledge of legislation affecting clinical 
practice within CHS.  
6. Provide input into the development and revision of clinical policy and practice manuals, nursing practice review 
and clinical research activities associated with medical imaging.  
7. Actively participate in Performance Management Agreement activities to optimise own professional learning 
and development.  
8. Undertake other duties appropriate to this level of classification which contribute to the operation of the 
organisation. 
About you: 
Mandatory Requirements/Qualifications: 
1. Registered or be eligible for registration as a Registered Nurse with the Australian Health Practitioner 
Regulation Agency (AHPRA) 
2. CHS is leading the drive to digitally transform health service delivery in Australia through the implementation 
of a territory wide Digital Health Record. Computer literacy skills are required which are relevant to this role as 
you will be responsible for completing required documentation and becoming a proficient user of the Digital 
Health Record and/or other Information Technology systems; once proficient, you will need to remain current 
with changes, updates and contingencies.  
 Desirable: 
1. Relevant Certificate IV in Workplace Training and Assessment, a minimum of 5 years’ experience working 
professionally in Medical Imaging/acute nursing, and a preference for a relevant  postgraduate qualification in 
Medical Imaging nursing and/or clinical education. 
2. Have an understanding of how the National Safety and Quality Health Service (NSQHS) indicators align with this 
role. 

https://canberra.com.au/live/moving-to-canberra/lifestyle/
https://www.health.act.gov.au/digital/dhr
https://www.safetyandquality.gov.au/standards/nsqhs-standards
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3. Fulfil the responsibilities of this role in alignment to the CHS Exceptional Care Framework, Clinical Governance 
Framework, Partnering With Consumers Framework and all other related frameworks. 
Please note prior to commencement successful candidates will be required to: 
•  Undergo a pre-employment National Police Check. 
•  Comply with Canberra Health Services Occupational Assessment, Screening and Vaccination policy. 
To Apply:  
Please apply online by submitting a copy of your CV along with a 2-page cover letter responding to the below 
Selection Criteria: 
1. Proven understanding of adult learning principles and the ability to assist nurses in the assessment of their own 
learning needs, assimilation of skills and knowledge, and evaluation of outcomes.  
2. Demonstrate a high level of interpersonal skills and leadership with the ability to communicate and liaise 
effectively within the multidisciplinary team and other stakeholders. Including supporting cultural and 
organisational change in an open communications environment.  
3. Demonstrated ability to assess the competence of nurses utilising evidence informed practice and incorporating 
a risk assessment approach while working within professional legislation and existing policies and procedures. 
4. Demonstrated knowledge of, commitment to, and participation in nursing practice review, educational 
research, quality improvement and reflective practice, and a commitment to personal ongoing learning and 
development. 
5. Demonstrates understanding of, and adherence to, safety and quality standards, work, health and safety 
(WH&S) and the positive patient experience. Displays behaviour consistent with CHS’s values of reliable, 
progressive, respectful and kind. 
Canberra Health Services (CHS) is focussed on the delivery of high quality, effective, person centred care. It 
provides acute, sub-acute, primary and community‐based health services, to the Australian Capital Territory (ACT) 
and surrounding region. More information can be found on the CHS website.  
Our Vision: creating exceptional health care together  
Our Role: to be a health service that is trusted by our community 
Our Values: Reliable, Progressive, Respectful and Kind 
CHS is committed to workforce diversity and to creating an inclusive workplace. As part of this commitment, we 
welcome applications from all diversity groups. Aboriginal and Torres Strait Islander peoples, people with disability 
and people who identify as LGBTQIA+ are particularly encouraged to apply. 
Canberra Hospital Expansion Project – CHS is constructing a new critical services building called ‘Building 5’ which is 
a 44,000sqm nine storey building specifically designed to deliver state-of-the-art acute clinical services at the 
Canberra Hospital. Building 5 is the largest healthcare infrastructure project undertaken in the Territory’s history 
and it represents the largest clinical and operational change program to ever be implemented by Canberra Health 
Services. Building 5 integrates with a number of existing buildings at the Campus including Building 1 and Building 
2, to facilitate a seamless public thoroughfare, patient transportation and back-of-house logistics distribution. 
North Canberra Hospital - As of 3 July 2023 Calvary Public Hospital Bruce transitioned to CHS and became North 
Canberra Hospital. The transition will deliver a health system networked under one provider and will provide 
increased workforce opportunities for staff at both CHS sites. The ACT Government will be building a new northside 
hospital on the existing hospital campus in Bruce to meet the growing health care needs of our community, with 
construction to commence mid-decade providing more beds, increased services, and increased career 
opportunities.  
If you would like further information regarding this opportunity, please contact 
CHS Contact: Donna Gaisford, Acting Assistant Director of Nursing, Medical Imaging, 5124 4333 
 
 
Plastics Advanced Practice Nurse (RN3.1) –  CAS, Central Outpatients Department- 02D81 
Employment Type: Full Time, Temporary 5 months with possibility of extension and or permanency 
Classification: Registered Nurse 3.1 (PN 36728) 
Salary: $115,743 - $120,506  (Plus 11.5% Super)  
Location: Canberra Health Services 
Section: CAS, Central Outpatients Department 
Closing Date: 04 September 2023 
Gazette Date: 24 August 2023  
•  City living without the traffic – click her to see why you should live in Canberra. 
•  Competitive pay rates and excellent working conditions within a tertiary hospital.  
•  Salary Packaging with many options that provide full fringe benefits tax concessions. 

https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Exceptional%20Health%20Care%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Clinical%20Governance%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Clinical%20Governance%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Partnering%20for%20Exceptional%20Care%20Framework.pdf
https://www.health.act.gov.au/about-our-health-system/canberra-health-services
https://www.canberrahealthservices.act.gov.au/
https://canberra.com.au/live/moving-to-canberra/lifestyle/
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•  Flexible working conditions.  
•  11.5% Superannuation. 
•  VISA/Sponsorship for eligible candidates. 
•  Reimbursement of relocation expenses for interstate candidates (subject to review and approval). 
About the Role: 
The Central Outpatient Department (COD) at Canberra Hospital sits within the Division of Cancer and Ambulatory 
Support (CAS), providing clinic-based care to a wide variety of medical and surgical specialties. Specialties include 
neurology, neurosurgery, endocrinology, general medicine, rheumatology, dermatology, infectious diseases, 
orthopaedics, plastics, vascular, urology, ear nose & throat and oral and maxillofacial. 
The Advanced Practice Nurse (APN) provides comprehensive Plastics related nursing assessment with advanced 
skill sets in the care of patients, as per the APN Scope of Practice and Model of Care. This position will work 
collaboratively with the medical team and relevant allied health personnel to provide an efficient, effective, and 
tailored clinical service for patients and their families who have sustained acute and complex plastics related 
injuries. The role will manage and implement pathways for outpatient plastics care including specific advanced 
nursing care, provide nurse led clinics and assist in the overall running of the service. 
Duties: 
1. Provide an advanced patient centered Plastics nursing service, including nurse-led clinics, implementing 
comprehensive and tailored clinical care for patients and their families living with acute and complex wounds. 
2. Use advanced communication, counselling, advocacy, interpersonal skills, and evidence-based knowledge to 
initiate and develop therapeutic relationships. 
3. Supports coordinated clinical care across health care settings with provision of timely and appropriate access to 
outpatient treatments, diagnostic testing, and referrals to relevant practitioners and allied health services. 
4. Develop, review, and implement APN specific pathways to ensure best practice, with timely and quality Plastics 
outpatient services. 
5. Assist with the operational requirements of the clinics including triaging, streaming, pre-appointment readiness 
and follow up of patients. 
6. Maintain an up-to–date knowledge of Plastics and comprehensive wound care nursing management and 
provide regular and ad hoc reports and analysis on activity and outcomes with recommendations for system 
improvement. 
7. Actively engage in development of policies, protocols, and practice guidelines to optimise evidence-based 
Plastics nursing practice. This includes developing, implementing, and evaluating patient management pathways 
and protocols in consultation with specialist clinicians and other members within the multi-disciplinary framework. 
8. Undertake other duties appropriate to this level of classification which contribute to the operation of the 
organisation. 
About you: 
Mandatory Requirements/Qualifications: 
1. Be registered or be eligible for registration with the Australian Health Practitioner Regulation Agency (AHPRA). 
2. CHS is leading the drive to digitally transform health service delivery in Australia through the implementation 
of a territory wide Digital Health Record. Computer literacy skills are required which are relevant to this role as 
you will be responsible for completing required documentation and becoming a proficient user of the Digital 
Health Record and/or other Information Technology systems; once proficient, you will need to remain current 
with changes, updates and contingencies.  
 Desirable: 
1. Have an understanding of how the National Safety and Quality Health Service (NSQHS) indicators align with this 
role. 
2. Fulfil the responsibilities of this role in alignment to the CHS Exceptional Care Framework, Clinical Governance 
Framework, Partnering With Consumers Framework and all other related frameworks. 
3. Relevant tertiary qualifications (or equivalent) in wound care or post graduate qualifications in nursing or clinical 
leadership. 
Please note prior to commencement successful candidates will be required to: 
•  Undergo a pre-employment National Police Check. 
•  Comply with Canberra Health Services Occupational Assessment, Screening and Vaccination policy. 
To Apply:  
Note: The successful applicant may be chosen based off written application and referee reports only. 
Please apply online by submitting a copy of your CV along with a 2-page cover letter responding to the below 
Selection Criteria: 

https://www.health.act.gov.au/digital/dhr
https://www.safetyandquality.gov.au/standards/nsqhs-standards
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Exceptional%20Health%20Care%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Clinical%20Governance%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Clinical%20Governance%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Partnering%20for%20Exceptional%20Care%20Framework.pdf
https://www.health.act.gov.au/about-our-health-system/canberra-health-services
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1. Proven advanced clinical knowledge and recent comprehensive clinical competency in wound care, patient 
assessment, clinical care planning and patient education. 
2. Demonstrated high level critical analytical and organizational skills with the ability to work with stakeholder 
groups to implement improvements in Clinical Service Delivery. 
3. Demonstrated interpersonal and problem-solving skills and a proven ability to coordinate and support patient 
care within clinically recommended timeframes in a multidisciplinary ambulatory setting. 
4. Demonstrated participation and leadership in quality improvement activities using quality improvement 
methods and research methodologies with an ability to apply the National Safety and Quality Health Services 
standards to service delivery in the Ambulatory Care setting. 
5. Demonstrates understanding of, and adherence to, safety and quality standards, work, health and safety 
(WH&S) and the positive patient experience. Displays behaviour consistent with CHS’s values of reliable, 
progressive, respectful and kind. 
Canberra Health Services (CHS) is focussed on the delivery of high quality, effective, person centred care. It 
provides acute, sub-acute, primary and community‐based health services, to the Australian Capital Territory (ACT) 
and surrounding region. More information can be found on the CHS website.  
Our Vision: creating exceptional health care together  
Our Role: to be a health service that is trusted by our community 
Our Values: Reliable, Progressive, Respectful and Kind 
CHS is committed to workforce diversity and to creating an inclusive workplace. As part of this commitment, we 
welcome applications from all diversity groups. Aboriginal and Torres Strait Islander peoples, people with disability 
and people who identify as LGBTQIA+ are particularly encouraged to apply. 
Canberra Hospital Expansion Project – CHS is constructing a new critical services building called ‘Building 5’ which is 
a 44,000sqm nine storey building specifically designed to deliver state-of-the-art acute clinical services at the 
Canberra Hospital. Building 5 is the largest healthcare infrastructure project undertaken in the Territory’s history 
and it represents the largest clinical and operational change program to ever be implemented by Canberra Health 
Services. Building 5 integrates with a number of existing buildings at the Campus including Building 1 and Building 
2, to facilitate a seamless public thoroughfare, patient transportation and back-of-house logistics distribution. 
North Canberra Hospital - As of 3 July 2023 Calvary Public Hospital Bruce transitioned to CHS and became North 
Canberra Hospital. The transition will deliver a health system networked under one provider and will provide 
increased workforce opportunities for staff at both CHS sites. The ACT Government will be building a new northside 
hospital on the existing hospital campus in Bruce to meet the growing health care needs of our community, with 
construction to commence mid-decade providing more beds, increased services, and increased career 
opportunities.  
If you would like further information regarding this opportunity, please contact 
Ella Luttrell email: Ella.Luttrell@act.gov.au 
 
 
Operational Manager (HPO4) – Child and Adolescent Mental Health Services – 02D7N 
Employment Type: Full Time, Temporary 11 months with possibility of extension and or permanency 
Classification: Health Professional Level 4 (PN 25282) 
Salary: $114,928 - $123,710 (Plus 11.5% Super)  
Location: CAMHS Northside and Southside 
Section: MHJHADS, Child and Adolescent Mental Health Services 
Closing Date: 05 September 2023 
Gazette Date: 24 August 2023  
•  City living without the traffic – click her to see why you should live in Canberra. 
•  Competitive pay rates and excellent working conditions within a tertiary hospital.  
•  Salary Packaging with many options that provide full fringe benefits tax concessions. 
•  Flexible working conditions.  
•  11.5% Superannuation. 
•  VISA/Sponsorship for eligible candidates. 
•  Reimbursement of relocation expenses for interstate candidates (subject to review and approval). 
About the Role: 
Child and Adolescent Mental Health Services (CAMHS) provides assessment and treatment for young people up to 
the age of 18 years who are experiencing moderate to severe mental health issues.   CAMHS also provides high 
quality tertiary mental health care for young people aged 14-25 experiencing first on set psychosis.  

https://www.canberrahealthservices.act.gov.au/
mailto:Ella.Luttrell@act.gov.au
https://canberra.com.au/live/moving-to-canberra/lifestyle/
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The CAMHS community teams are made up of multi-disciplinary mental health professionals who provide 
assessment treatment and clinical management within a recovery framework. 
This permanent operational management role will provide operational leadership to CAMHS Community Teams, 
including recruitment, leave management, quality improvements, audits, work, health and safety, budgets, 
partnership and collaboration with all stakeholders.  The successful candidate will provide cover the Clinical Team 
Manager as required.  This will include daily management of a multidisciplinary service, including facilitating group 
work and provide clinical supervision to HP1, HP2, HP3, RN’s and allied health assistants.   
The role will also require the operational team manager to undertake professional development, participate and 
lead quality initiatives and the management of human, financial and physical resources, including work, health, 
and safety. 
Duties: 
1. In Collaboration with the Child and Adolescents Clinical Director and Operational Director provide operational, 
and clinical leadership of staff and undertaking a clinical caseload if required. 
2. Provide operational leadership and have accountability for the development, management, reporting and 
evaluation of team activity against targets and governance requirements, and maximize the efficiency of financial, 
human and physical resources. 
3. Contribute to policy development and lead implementation, actively contribute to planning and the 
maintenance of clinical standards for the team in collaboration with Child and Adolescents Clinical Director and 
Operational Director, Discipline Principles and staff. 
4. Promoting quality activities and processes that support compliance with the National Standards for Mental 
Health Services and contribute to the governance structure by active participation in organizational development, 
committees, policy development and other relevant working groups. 
5.  In partnership with key to build relationships to implement identified strategies to early intervention and other 
service delivery activities identified in National and Territory plans. 
6. Initiate and facilitate clinical governance within the team, including completion of mandatory training, 
continuing professional development, performance management and research in consultation with relevant 
senior clinician/Discipline Principal. 
7. Actively support clinical supervision, teaching and training activities within and across the program in 
consultation with relevant Discipline Principal. 
8. Undertake other duties appropriate to this level of classification which contribute to the operation of the 
organisation. 
About you: 
Mandatory Requirements/Qualifications: 
1. Relevant Tertiary qualifications in either Social work, Psychology or Occupational Therapy and a minimum of  5 
years’ experience working professionally in a health setting is preferred. 
2. Be registered or be eligible for registration with the Australian Health Practitioner Regulation Agency (AHPRA). 
3. CHS is leading the drive to digitally transform health service delivery in Australia through the implementation 
of a territory wide Digital Health Record. Computer literacy skills are required which are relevant to this role as 
you will be responsible for completing required documentation and becoming a proficient user of the Digital 
Health Record and/or other Information Technology systems; once proficient, you will need to remain current 
with changes, updates and contingencies.  
 Desirable: 
1. Have an understanding of how the National Safety and Quality Health Service (NSQHS) indicators align with this 
role. 
2. Fulfil the responsibilities of this role in alignment to the CHS Exceptional Care Framework, Clinical Governance 
Framework, Partnering With Consumers Framework and all other related frameworks. 
Please note prior to commencement successful candidates will be required to: 
•  Undergo a pre-employment National Police Check. 
•  Comply with Canberra Health Services Occupational Assessment, Screening and Vaccination policy. 
•  Comply with CHS credentialing and scope of clinical practice requirements for allied health professionals. 
Comply with CHS credentialing and scope of clinical practice requirements for allied health professionals. 
To Apply:  
Please apply online by submitting a copy of your CV along with a 2-page cover letter responding to the below 
Selection Criteria: 
1. Demonstrated ability to provide specialist clinical treatment and to provide operational and clinical leadership 
to the multi-disciplinary team in the provision of contemporary evidenced-based-recovery informed mental health 
services. 

https://www.health.act.gov.au/digital/dhr
https://www.safetyandquality.gov.au/standards/nsqhs-standards
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Exceptional%20Health%20Care%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Clinical%20Governance%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Clinical%20Governance%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Partnering%20for%20Exceptional%20Care%20Framework.pdf
https://www.health.act.gov.au/about-our-health-system/canberra-health-services
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2. Demonstrated ability to manage human, financial and physical resources within the governance structure 
utilising relevant reports, performance indicators and targets, monitoring/audit processes to report team 
activities. 
3. Demonstrated ability to build competence within the multi-disciplinary team in collaboration using professional 
development activities, clinical supervision and performance monitoring processes as the framework. 
4. Demonstrated ability to provide leadership in the provision of mental health services in compliance with the 
legislative requirements, National and Territory plans and the National Standards for Mental Health Services. 
5. Demonstrates understanding of, and adherence to, safety and quality standards, work, health and safety 
(WH&S) and the positive patient experience. Displays behaviour consistent with CHS’s values of reliable, 
progressive, respectful and kind. 
Canberra Health Services (CHS) is focussed on the delivery of high quality, effective, person centred care. It 
provides acute, sub-acute, primary and community‐based health services, to the Australian Capital Territory (ACT) 
and surrounding region. More information can be found on the CHS website.   
Our Vision: creating exceptional health care together  
Our Role: to be a health service that is trusted by our community 
Our Values: Reliable, Progressive, Respectful and Kind 
CHS is committed to workforce diversity and to creating an inclusive workplace. As part of this commitment, we 
welcome applications from all diversity groups. Aboriginal and Torres Strait Islander peoples, people with disability 
and people who identify as LGBTQIA+ are particularly encouraged to apply. 
Canberra Hospital Expansion Project – CHS is constructing a new critical services building called ‘Building 5’ which is 
a 44,000sqm nine storey building specifically designed to deliver state-of-the-art acute clinical services at the 
Canberra Hospital. Building 5 is the largest healthcare infrastructure project undertaken in the Territory’s history 
and it represents the largest clinical and operational change program to ever be implemented by Canberra Health 
Services. Building 5 integrates with a number of existing buildings at the Campus including Building 1 and Building 
2, to facilitate a seamless public thoroughfare, patient transportation and back-of-house logistics distribution. 
  
North Canberra Hospital - As of 3 July 2023 Calvary Public Hospital Bruce transitioned to CHS and became North 
Canberra Hospital. The transition will deliver a health system networked under one provider and will provide 
increased workforce opportunities for staff at both CHS sites. The ACT Government will be building a new northside 
hospital on the existing hospital campus in Bruce to meet the growing health care needs of our community, with 
construction to commence mid-decade providing more beds, increased services, and increased career 
opportunities.  
If you would like further information regarding this opportunity, please contact 
Sarah Toohey email: Sarah.Toohey@act.gov.au Phone: (02) 5124 6543 
 
 
Clinical Nurse Consultant (RN3.2) – Adult Community Mental Health Services – 02D26 
Employment Type: Full Time, Temporary 6 months with possibility of extension and or permanency 
Classification: Registered Nurse Level 3.2 (PN 57410) 
Salary: $130,846 (Plus 11.5% Super)  
Location: The Canberra Hospital 
Section: MHJHADS, Adult Community Mental Health Services 
Closing Date: 05 September 2023 
Gazette Date: 24 August 2023  
•  City living without the traffic – click her to see why you should live in Canberra. 
•  Competitive pay rates and excellent working conditions within a tertiary hospital.  
•  Salary Packaging with many options that provide full fringe benefits tax concessions. 
•  Flexible working conditions.  
•  11.5% Superannuation. 
•  VISA/Sponsorship for eligible candidates. 
•  Reimbursement of relocation expenses for interstate candidates (subject to review and approval). 
About the Role: 
The Access Mental Health Team (AMHT) aims to improve the mental health and well-being of people who are 
residing in the Australian Capital Territory by facilitating access to high quality, integrated mental health services. 
The AMHT provides a centralised access process with the aim of providing an identified service entry point to 
undertake 24-hour triage and a thorough mental health assessment that will link people with the services that 
most appropriately meets their needs. This will ensure that people are able to access the right mental health 

https://www.canberrahealthservices.act.gov.au/
mailto:Sarah.Toohey@act.gov.au
https://canberra.com.au/live/moving-to-canberra/lifestyle/
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service at the right time. AMHT aims to optimise recovery through the provision of an excellent community mental 
health care service. AMHT incorporates the guidelines and principles outlined in the Adult Community Model of 
Care, ensuring that the teams practice is current and is keeping pace with the changes occurring in the greater 
MHJHADS teams. The AMHT function is critical to identify and mitigate potentially life-threatening risks for people 
calling the service. 
At this level, it is expected that you will provide high quality clinical interventions and care to achieve positive 
outcomes for people. It is an expectation that you will contribute your expertise to the multidisciplinary team; 
provide supervision to staff within the Access Mental Health Team, as well as students. All team members are 
required to undertake professional development and supervision, participate in quality initiatives and contribute 
to the multidisciplinary team processes.  The position is supported by a cohesive multi-disciplinary team of Nurses, 
Psychologists, Occupational Therapists, Social Workers, Recovery Support Officers, Administration Service Officers, 
Psychiatry Registrars and Consultant Psychiatrists 
As Clinical Nurse Consultant, you will be responsible for supporting the Access Mental Health Team Leader with 
the key strategic directions of the team. This will involve supporting clinical audit compliance, undertaking and 
contributing to clinical review process, contributing to quality improvement, participating in recruitment, support 
with roster development and management, develop and provide educational sessions on medication management 
and leading learning and development activities within the team.  Your immediate supervisor will be the AMHT 
Team Leader. At times, you may be requested to represent the AMHT Team leader at professional forums 
including committees and working groups. 
Access Mental Health operates as an extended hour’s service, operating seven days a week 24 hrs.  The position 
holder will be required to work business hours Monday to Friday, hours dependant on relevant discipline and 
Enterprise Agreement. 
Duties: 
1. In collaboration with the Access Mental Health Team Leader and Senior Manager, you will be required to 
provide leadership and have accountability for the development, management, reporting and evaluation of team 
activity against key performance targets and clinical governance requirements, and maximise the efficiency of 
financial, human and physical resources. 
2. Provide clinical expertise within the multidisciplinary team processes and work collaboratively with people, 
carers and community agencies/other stakeholders.  
3. Under direction from the AMHT Team Leader, the successful candidate will provide high level operational 
support to the AMHT staff, including undertaking recruitment activities, roster development and management, 
develop and provide education sessions including topics such as triage skills, mental health treatments, 
medication management, chairing clinical case reviews and onboarding and mentoring of new and junior staff to 
develop professional competency. 
4. Promote quality activities and processes that support compliance with the National Standards for Mental Health 
Services and contribute to the governance structure by active participation in organisational development, 
committees, policy development and other relevant working groups, including providing technical input into the 
development, delivery and evaluation of training components of the service. 
5. Demonstrated understanding of the organisational values of Reliable, Progressive, Respectful and Kind with the 
capacity to provide leadership in the embedding of the values in all aspects of service delivery. 
6. Undertake other duties appropriate to this level of classification which contribute to the operation of the 
organisation. 
About you: 
Mandatory Requirements/Qualifications: 
1. Relevant Tertiary qualifications and a minimum of 5 years’ experience working professionally in mental health 
services 
2. Be registered or be eligible for registration with the Australian Health Practitioner Regulation Agency (AHPRA). 
3. Must have at least 12 months of recent (within the past 18 months) of working in a clinical mental health 
triage setting 
4. Current driver’s licence 
5. CHS is leading the drive to digitally transform health service delivery in Australia through the implementation 
of a territory wide Digital Health Record. Computer literacy skills are required which are relevant to this role as 
you will be responsible for completing required documentation and becoming a proficient user of the Digital 
Health Record and/or other Information Technology systems; once proficient, you will need to remain current 
with changes, updates and contingencies.  
 Desirable: 

https://www.health.act.gov.au/digital/dhr
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1. Have an understanding of how the National Safety and Quality Health Service (NSQHS) indicators align with this 
role. 
2. Fulfil the responsibilities of this role in alignment to the CHS Exceptional Care Framework, Clinical Governance 
Framework, Partnering With Consumers Framework and all other related frameworks. 
3. Post Graduate qualification in Mental Health. 
Please note prior to commencement successful candidates will be required to: 
•  Undergo a pre-employment National Police Check. 
•  Comply with Canberra Health Services Occupational Assessment, Screening and Vaccination policy. 
•  Comply with CHS credentialing and scope of clinical practice requirements for allied health professionals. 
Comply with CHS credentialing and scope of clinical practice requirements for allied health professionals. 
To Apply: 
Please apply online by submitting a copy of your CV along with a 2-page cover letter responding to the below 
Selection Criteria: 
1. Expert clinical knowledge of mental health services and a demonstrated ability to oversee relevant assessment, 
treatments, and interventions within a recovery framework. 
2. Proven leadership, time management skills and the ability to communicate with influence. 
3. Demonstrated ability to build competence within the multi-disciplinary team in collaboration and a commitment 
to learning and development, education and research. 
4. Demonstrated understanding of the National Standards for Mental Health Services, and current mental health 
service sector within the ACT, including the importance of primary health care. 
5. Demonstrates understanding of, and adherence to, safety and quality standards, work, health and safety 
(WH&S) and the positive patient experience. Displays behaviour consistent with CHS’s values of reliable, 
progressive, respectful and kind. 
Canberra Health Services (CHS) is focussed on the delivery of high quality, effective, person centred care. It 
provides acute, sub-acute, primary and community‐based health services, to the Australian Capital Territory (ACT) 
and surrounding region. More information can be found on the CHS website.   
Our Vision: creating exceptional health care together  
Our Role: to be a health service that is trusted by our community 
Our Values: Reliable, Progressive, Respectful and Kind 
CHS is committed to workforce diversity and to creating an inclusive workplace. As part of this commitment, we 
welcome applications from all diversity groups. Aboriginal and Torres Strait Islander peoples, people with disability 
and people who identify as LGBTQIA+ are particularly encouraged to apply. 
Canberra Hospital Expansion Project – CHS is constructing a new critical services building called ‘Building 5’ which is 
a 44,000sqm nine storey building specifically designed to deliver state-of-the-art acute clinical services at the 
Canberra Hospital. Building 5 is the largest healthcare infrastructure project undertaken in the Territory’s history 
and it represents the largest clinical and operational change program to ever be implemented by Canberra Health 
Services. Building 5 integrates with a number of existing buildings at the Campus including Building 1 and Building 
2, to facilitate a seamless public thoroughfare, patient transportation and back-of-house logistics distribution. 
North Canberra Hospital - As of 3 July 2023 Calvary Public Hospital Bruce transitioned to CHS and became North 
Canberra Hospital. The transition will deliver a health system networked under one provider and will provide 
increased workforce opportunities for staff at both CHS sites. The ACT Government will be building a new northside 
hospital on the existing hospital campus in Bruce to meet the growing health care needs of our community, with 
construction to commence mid-decade providing more beds, increased services, and increased career 
opportunities.  
If you would like further information regarding this opportunity, please contact 
Jodie Russell email: Jodie.Russell@act.gov.au 
 
 
Clinical Nurse Coordinator (RN3.1) – Medical Imaging – 02CYW 
Employment Type: Permanent Full Time 
Classification: Registered Nurse Level 3.1 (PN 01291) 
Salary: $115,743 - $120,506  (Plus 11.5% Super)  
Location: Canberra Health Services 
Section: Medical Imaging 
Closing Date: 05 September 2023 
Gazette Date: 24 August 2023  
•  City living without the traffic – click her to see why you should live in Canberra. 

https://www.safetyandquality.gov.au/standards/nsqhs-standards
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Exceptional%20Health%20Care%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Clinical%20Governance%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Clinical%20Governance%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Partnering%20for%20Exceptional%20Care%20Framework.pdf
https://www.health.act.gov.au/about-our-health-system/canberra-health-services
https://www.canberrahealthservices.act.gov.au/
mailto:Jodie.Russell@act.gov.au
https://canberra.com.au/live/moving-to-canberra/lifestyle/
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•  Competitive pay rates and excellent working conditions within a tertiary hospital.  
•  Salary Packaging with many options that provide full fringe benefits tax concessions. 
•  Flexible working conditions.  
•  11.5% Superannuation. 
•  VISA/Sponsorship for eligible candidates. 
•  Reimbursement of relocation expenses for interstate candidates (subject to review and approval). 
About the Role: 
The Medical Services Group (MSG) draws together professional oversight of the CHS medical staff with operational 
oversight of the services ordered by medical staff in the diagnosis and treatment of patients at CHS. The group 
includes medical imaging, pathology, pharmacy, medical officers credentialing support education and training, 
health care technology management, General Practitioner liaison, CHS library, prevocational education and 
training, physician education and the ACT Blood Counts program. 
Medical Imaging at CHS offers a radiology service to the ACT and surrounding region. The service operates 24 
hours, seven days and delivers a wide range of diagnostic radiology and procedures. 
Under broad direction of the Assistant Director of Nursing (ADON) for Medical Imaging, the Medical Imaging 
Clinical Nurse Coordinator has direct line responsibility for all operational Nursing practice in all Medical Imaging 
modalities (except for the Angiography Suite and Fluoroscopy room). The Medical Imaging Clinical Nurse 
Coordinator is responsible, amongst other duties, for staff oversight, patient flow, internal and external 
stakeholder liaison, contingency management and, in consultation with the Medical Imaging Assistant Director of 
Nursing, the strategic development of the Medical Imaging Nursing workforce. 
It is expected that the CNC will have an understanding of the requirements of the role to work in a collaborative 
manner within Medical Imaging and CHS more broadly. The CNC is expected to provide high leadership and 
communication and work with flexibility and efficiency both individually and as part of multidisciplinary team in 
Medical Imaging. 
Duties: 
1. Provide leadership for Nurses within Medical Imaging in all aspects of clinical practice, professional 
development and workforce planning. 
2. Contribute to the strategic development of new initiatives for the Medical Imaging Department. 
3. Lead continuous quality improvement initiatives and research projects that contribute to development of 
policies, procedures, and practice guidelines which optimise evidence-based nursing practice and are inclusive of 
the National Standards for Quality and Safety in Healthcare within Medical Imaging. 
4. In collaboration with the multidisciplinary team, coordinate procedural list planning and management within CT, 
Fluoroscopy and Ultrasound to ensure clinical services are delivered in a safe and best practice standard.  
5. Monitor and maintain key performance indicators as directed by the Division and Organisation. 
6. Monitor the expenditure of resources within Medical Imaging (excluding the Angiography Suite) including the 
medical and surgical supplies used. 
7. Undertake other duties appropriate to this level of classification which contribute to the operation of the 
organisation. 
About you: 
Mandatory Requirements/Qualifications: 
1. Be registered or have applied for registration as a General Nurse with the Australian Health Practitioner 
Regulation Agency (AHPRA). 
2. CHS is leading the drive to digitally transform health service delivery in Australia through the implementation 
of a territory wide Digital Health Record. Computer literacy skills are required which are relevant to this role as 
you will be responsible for completing required documentation and becoming a proficient user of the Digital 
Health Record and/or other Information Technology systems; once proficient, you will need to remain current 
with changes, updates and contingencies.  
 Desirable: 
1. Have an understanding of how the National Safety and Quality Health Service (NSQHS) indicators align with this 
role. 
2. Fulfil the responsibilities of this role in alignment to the CHS Exceptional Care Framework, Clinical Governance 
Framework, Partnering With Consumers Framework and all other related frameworks. 
Please note prior to commencement successful candidates will be required to: 
•  Undergo a pre-employment National Police Check. 
•  Comply with Canberra Health Services Occupational Assessment, Screening and Vaccination policy. 
To Apply:  

https://www.health.act.gov.au/digital/dhr
https://www.safetyandquality.gov.au/standards/nsqhs-standards
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Exceptional%20Health%20Care%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Clinical%20Governance%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Clinical%20Governance%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Partnering%20for%20Exceptional%20Care%20Framework.pdf
https://www.health.act.gov.au/about-our-health-system/canberra-health-services


ACT Government Gazette | 31 August 2023 

 81 

Please apply online by submitting a copy of your CV along with a 2-page cover letter responding to the below 
Selection Criteria: 
1. Proven ability to provide clinical leadership within a complex clinical area, whilst maintaining a high level of 
patient care, within a multidisciplinary team. 
2. Demonstrated problem solving skills and ability to implement changes that respond and improve clinical 
outcomes for patients. 
3. Ability to build productive relationships with internal and external stakeholders to deliver timely access to 
clinical services for patients. 
4. Proven commitment to a learning, teaching, quality improvement and research orientated work environment. 
5. Demonstrates understanding of, and adherence to, safety and quality standards, work, health and safety 
(WH&S) and the positive patient experience. Displays behaviour consistent with CHS’s values of reliable, 
progressive, respectful and kind. 
Canberra Health Services (CHS) is focussed on the delivery of high quality, effective, person centred care. It 
provides acute, sub-acute, primary and community‐based health services, to the Australian Capital Territory (ACT) 
and surrounding region. More information can be found on the CHS website.  
Our Vision: creating exceptional health care together  
Our Role: to be a health service that is trusted by our community 
Our Values: Reliable, Progressive, Respectful and Kind 
CHS is committed to workforce diversity and to creating an inclusive workplace. As part of this commitment, we 
welcome applications from all diversity groups. Aboriginal and Torres Strait Islander peoples, people with disability 
and people who identify as LGBTQIA+ are particularly encouraged to apply. 
Canberra Hospital Expansion Project – CHS is constructing a new critical services building called ‘Building 5’ which is 
a 44,000sqm nine storey building specifically designed to deliver state-of-the-art acute clinical services at the 
Canberra Hospital. Building 5 is the largest healthcare infrastructure project undertaken in the Territory’s history 
and it represents the largest clinical and operational change program to ever be implemented by Canberra Health 
Services. Building 5 integrates with a number of existing buildings at the Campus including Building 1 and Building 
2, to facilitate a seamless public thoroughfare, patient transportation and back-of-house logistics distribution. 
North Canberra Hospital - As of 3 July 2023 Calvary Public Hospital Bruce transitioned to CHS and became North 
Canberra Hospital. The transition will deliver a health system networked under one provider and will provide 
increased workforce opportunities for staff at both CHS sites. The ACT Government will be building a new northside 
hospital on the existing hospital campus in Bruce to meet the growing health care needs of our community, with 
construction to commence mid-decade providing more beds, increased services, and increased career 
opportunities.  
If you would like further information regarding this opportunity, please contact 
CHS Contact: Donna Gaisford | Assistant Director of Nursing Medical Imaging| 5124 4333 
 
 
Clinical Development Midwife (RM2) – Women, Youth and Children – 02CYB 
Employment Type: Full Time Permanent 
Classification: Registered Nurse Level 2  (PN 22495, Multiple) 
Salary: $100,957 - $107,000 (Plus 11.5% Super)  
Location: Centenary Hospital for Women and Children 
Section: WYC, Clinical Support and Projects 
Closing Date: 20 September 2023 
Gazette Date: 24 August 2023 
•  City living without the traffic – click here to see why you should live in Canberra. 
•  Competitive pay rates and excellent working conditions within a tertiary hospital.  
•  Salary Packaging with many options that provide full fringe benefits tax concessions. 
•  Flexible working conditions.  
•  11.5% Superannuation. 
•  VISA/Sponsorship for eligible candidates. 
•  Reimbursement of relocation expenses for interstate candidates (subject to review and approval). 
About the Role: 
CHWC is a level 6 tertiary centre providing specialised maternity, neonatology and paediatric services for the ACT 
and surrounding regional areas to approximately 3800 women per year.  
The CHWC offers antenatal, birthing, and postnatal services under various models of care aimed at providing 
woman and family centred care. CHWC staff are committed to providing a women centred approach where we 

https://www.canberrahealthservices.act.gov.au/
https://canberra.com.au/live/moving-to-canberra/lifestyle/
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focus on the woman’s unique needs, expectations, and aspirations; recognise her right to self-determination in 
terms of choice, control, and continuity of care; and address her social, emotional, physical, psychological, 
spiritual, and cultural needs and expectations.  The maternity department at CHWC is dynamic with a strong 
culture of finding innovative modern solutions to the demands and challenges facing contemporary midwifery.  
Maternity care options include midwifery led continuity of care models, midwifery led care, and maternity team 
care, working collaboratively with the multidisciplinary team as required.  The CHWC is the tertiary referral service 
for the ACT and Southern NSW region.  The Maternity services are supported by a tertiary neonatal service 
including Intensive Care (NICU), Special Care (SCN) and the regional retrieval service (ACT NETS). 
Reporting to the Clinical Support Midwife, the level 2 Registered Clinical Development Midwife is responsible for 
providing leadership in midwifery education.  This includes supporting staff to achieve excellence in clinical, quality 
and safe practice, working collaboratively with the multidisciplinary team and with consumers of maternity 
services.  The level 2 Registered Midwife will lead by example in upholding the CHS values and actively participate 
in developing a culture that promotes the CHS values and vision within the work unit.  
 
Duties: 
1. Facilitate clinical teaching within the workplace aligned with clinical practice standards and guidelines, applying 
adult learning principles and utilising current evidence-based practice. 
2. Collaborate with the Clinical Midwifery Managers (CMM) and Clinical Support Midwife (CSM) to identify, 
develop and deliver education to meet maternity staff educational requirements. 
3. Attend to competency-based assessment for all midwives within clinical settings as outlined in the National 
Competency Standards for the Midwife and the Australian Nursing and Midwifery Accreditation Council. 
4. In conjunction with the CMMs and CSM, facilitate a clinically based orientation program for graduate program 
midwives and new midwifery staff members. 
5. Demonstrate commitment to ongoing professional development by maintaining competence in mandatory 
education and skills development for self and others.  This includes leading, participating and supporting others 
active involvement in continuing education and in collaboration with CMMs, actively participate in completing, 
monitoring and reporting on midwifery staff performance requirements. 
6. Participate in the development and review of policy, procedures, quality activities and clinical meetings to build 
an environment of excellence in midwifery care. 
7. Undertake other duties appropriate to this level of classification which contribute to the operation of the 
organisation. 
About you: 
Mandatory Requirements/Qualifications: 
1. Relevant midwifery and/or nursing qualifications and a minimum of three years’ experience working 
professionally in midwifery. 
2. Be registered or be eligible for registration as a midwife with the Australian Health Practitioner Regulation 
Agency (AHPRA). 
3. Extensive experience as a Registered Midwife across the full scope of practice 
4. The successful applicant will need to be available for rotational shift work roster which includes weekends and 
public holidays. 
5. The successful applicant will be required to undertake “Train the Assessor” training through Workforce 
Capability if they do not hold a similar qualification such as Certificate IV in Training and Assessment. 
6. CHS is leading the drive to digitally transform health service delivery in Australia through the implementation 
of a territory wide Digital Health Record. Computer literacy skills are required which are relevant to this role as 
you will be responsible for completing required documentation and becoming a proficient user of the Digital 
Health Record and/or other Information Technology systems; once proficient, you will need to remain current 
with changes, updates and contingencies.  
 Desirable: 
1. Have an understanding of how the National Safety and Quality Health Service (NSQHS) indicators align with this 
role. 
2. Fulfil the responsibilities of this role in alignment to the CHS Exceptional Care Framework, Clinical Governance 
Framework, Partnering With Consumers Framework and all other related frameworks. 
3. Postgraduate qualifications in relevant field e.g., Midwifery, Child, and Family Health and/or Clinical Leadership 
(desirable) 
Please note prior to commencement successful candidates will be required to: 
•  Undergo a pre-employment National Police Check. 

https://www.health.act.gov.au/digital/dhr
https://www.safetyandquality.gov.au/standards/nsqhs-standards
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Exceptional%20Health%20Care%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Clinical%20Governance%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Clinical%20Governance%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Partnering%20for%20Exceptional%20Care%20Framework.pdf
https://www.health.act.gov.au/about-our-health-system/canberra-health-services
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•  Comply with Canberra Health Services Occupational Assessment, Screening and Vaccination policy. 
To Apply: 
Please apply online by submitting a copy of your CV along with a 2-page cover letter responding to the below 
Selection Criteria: 
1. Demonstrated high level clinical expertise and leadership skills with the ability to delegate, develop and direct 
staff in the provision of midwifery services. 
2. Demonstrated knowledge and understanding of meeting the challenges involved in the provision of effective 
multidisciplinary teamwork within contemporary maternity services. 
3. Evidence of commitment to professional development and demonstrated ability to assess competence and 
assist individual midwives in the assessment of their own learning needs, assimilation of skills and knowledge, and 
evaluation of outcomes. 
4. Demonstrates understanding of, and adherence to, safety and quality standards, work, health and safety 
(WH&S) and the positive patient experience. Displays behaviour consistent with CHS’s values of reliable, 
progressive, respectful and kind. 
Canberra Health Services (CHS) is focussed on the delivery of high quality, effective, person centred care. It 
provides acute, sub-acute, primary and community‐based health services, to the Australian Capital Territory (ACT) 
and surrounding region. More information can be found on the CHS website.  
Our Vision: creating exceptional health care together  
Our Role: to be a health service that is trusted by our community 
Our Values: Reliable, Progressive, Respectful and Kind 
CHS is committed to workforce diversity and to creating an inclusive workplace. As part of this commitment, we 
welcome applications from all diversity groups. Aboriginal and Torres Strait Islander peoples, people with disability 
and people who identify as LGBTQIA+ are particularly encouraged to apply. 
Canberra Hospital Expansion Project – CHS is constructing a new critical services building called ‘Building 5’ which is 
a 44,000sqm nine storey building specifically designed to deliver state-of-the-art acute clinical services at the 
Canberra Hospital. Building 5 is the largest healthcare infrastructure project undertaken in the Territory’s history 
and it represents the largest clinical and operational change program to ever be implemented by Canberra Health 
Services. Building 5 integrates with a number of existing buildings at the Campus including Building 1 and Building 
2, to facilitate a seamless public thoroughfare, patient transportation and back-of-house logistics distribution. 
North Canberra Hospital - As of 3 July 2023 Calvary Public Hospital Bruce transitioned to CHS and became North 
Canberra Hospital. The transition will deliver a health system networked under one provider and will provide 
increased workforce opportunities for staff at both CHS sites. The ACT Government will be building a new northside 
hospital on the existing hospital campus in Bruce to meet the growing health care needs of our community, with 
construction to commence mid-decade providing more beds, increased services, and increased career 
opportunities.  
If you would like further information regarding this opportunity, please contact Emma Mevius 
email: Emma.Mevius@act.gov.au Phone: 02 5124 0991 
 
 
Registered Midwife Level 2 (RM2) – WYC, Maternity – 02CTQ 
Employment Type: Full Time, Permanent 
Classification: Registered Midwife Level 2 (PN 24983, multiple) 
Salary: $100,957 - $107,000 (Plus 11.5% Super)  
Location: Centenary Hospital for Women and Children 
Section: Women, Youth and Children 
Closing Date: 20 September 2023 
Gazette Date: 24 August 2023  
•  City living without the traffic – click here to see why you should live in Canberra. 
•  Competitive pay rates and excellent working conditions within a tertiary hospital.  
•  Salary Packaging with many options that provide full fringe benefits tax concessions. 
•  Flexible working conditions.  
•  11.5% Superannuation. 
•  VISA/Sponsorship for eligible candidates. 
•  Reimbursement of relocation expenses for interstate candidates (subject to review and approval). 
About the Role: 
Centenary Hospital for Women and Children (CHWC) is seeking suitably qualified Registered Midwives Level 2 with 
an interest in providing clinical leadership in the areas of antenatal, intrapartum, or postnatal care. 

https://www.canberrahealthservices.act.gov.au/
mailto:Emma.Mevius@act.gov.au
https://canberra.com.au/live/moving-to-canberra/lifestyle/
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This is an exciting time for CHWC as we expand our maternity services to include a dedicated Maternity 
Assessment Unit located adjacent to our Birthing Unit and a dedicated Early Pregnancy Unit within the Antenatal & 
Gynaecology Unit. Our expansion in service delivery has created exciting opportunities in all areas for experienced 
midwives to join the team of their choosing. 
CHWC is a level 6 tertiary centre providing specialised maternity, neonatology and paediatric services for the ACT 
and surrounding regional areas to approximately 3800 women per year. 
The CHWC offers antenatal, birthing, and postnatal services under various models of care aimed at providing 
woman and family centred care. CHWC staff are committed to providing a women centred approach where we 
focus on the woman’s unique needs, expectations, and aspirations; recognise her right to self-determination in 
terms of choice, control, and continuity of care; and address her social, emotional, physical, psychological, 
spiritual, and cultural needs and expectations. The maternity department at CHWC is dynamic with a 2 strong 
culture of finding innovative modern solutions to the demands and challenges facing contemporary midwifery. 
Maternity care options include midwifery led continuity of care models, midwifery led care, and maternity team 
care, working collaboratively with the multidisciplinary team as required. The CHWC is the tertiary referral service 
for the ACT and Southern NSW region. The Maternity services are supported by a tertiary neonatal service 
including Intensive Care (NICU), Special Care (SCN) and the regional retrieval service (ACT NETS). 
Reporting to the Clinical Midwifery Manager, the level 2 Registered Midwife is responsible for providing midwifery 
leadership within the unit. This includes supporting staff to achieve excellence in clinical, quality and safe practice, 
working collaboratively with the multidisciplinary team and with consumers of maternity services. The level 2 
Registered Midwife will lead by example in upholding the CHS values and actively participate in developing a 
culture that promotes the CHS values and vision within the work unit. 
Duties: 
1. Demonstrate clinical leadership and expertise in a chosen area of maternity including antenatal, intrapartum, or 
postnatal care. 
2. Co-ordinate and provide advanced midwifery care to women in antenatal, postnatal, and birthing settings in 
accordance with Canberra Health Services Policies and Procedures, National Midwifery Guidelines for Consultation 
and Referral and relevant legislation. 
3. Work collaboratively within a multidisciplinary team approach, including patient flow services, to facilitate 
timely, coordinated, and appropriate care of a high standard according to evidence based practice. This includes 
providing a supportive educational environment to enable women and their families to make informed choices 
about their care. 
4. Promote midwives within the multidisciplinary team as valuable experts contributing to positive outcomes for 
women and their families and promote an environment that encourages both individual and team development. 
5. In consultation with the Clinical Midwifery Manager, demonstrate responsibility for human and material 
resources to facilitate the delivery of a safe standard of care for all consumers. 
6. Demonstrate commitment to ongoing professional development by maintaining competence in mandatory 
education and skills development for self and others and leading and participating in continuing education and 
supervision of new clinical staff. 
7. Participate in the development and review of policy, procedures, quality activities and clinical meetings to build 
an environment of excellence in midwifery care. 
8. Undertake other duties appropriate to this level of classification which contribute to the operation of the 
organisation. 
About you: 
Mandatory Requirements/Qualifications: 
1. Relevant midwifery and/or nursing qualifications and a minimum of three years’ experience working 
professionally in midwifery. 
2. Be registered or be eligible for registration with the Australian Health Practitioner Regulation Agency (AHPRA). 
3. The successful applicant will need to be available for rotational shift work roster which includes weekends, 
night duty and public holidays. 
4. CHS is leading the drive to digitally transform health service delivery in Australia through the implementation 
of a territory wide Digital Health Record. Computer literacy skills are required which are relevant to this role as 
you will be responsible for completing required documentation and becoming a proficient user of the Digital 
Health Record and/or other Information Technology systems; once proficient, you will need to remain current 
with changes, updates and contingencies.  
 Desirable: 
1. Have an understanding of how the National Safety and Quality Health Service (NSQHS) indicators align with this 
role. 

https://www.health.act.gov.au/digital/dhr
https://www.safetyandquality.gov.au/standards/nsqhs-standards
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2. Fulfil the responsibilities of this role in alignment to the CHS Exceptional Care Framework, Clinical Governance 
Framework, Partnering With Consumers Framework and all other related frameworks. 
Please note prior to commencement successful candidates will be required to: 
•  Undergo a pre-employment National Police Check. 
•  Comply with Canberra Health Services Occupational Assessment, Screening and Vaccination policy. 
To Apply:  
Please apply online by submitting a copy of your CV along with a 2-page cover letter responding to the below 
Selection Criteria: 
1. Demonstrated high level clinical expertise and leadership skills with the ability to delegate, develop and direct 
staff in the provision of midwifery services. 
2. Demonstrated ability to communicate and work effectively within a multidisciplinary team environment. 
3. Evidence of commitment to professional development and active participation in quality improvement and 
education. 
4. Demonstrates understanding of, and adherence to, safety and quality standards, work, health and safety 
(WH&S) and the positive patient experience. Displays behaviour consistent with CHS’s values of reliable, 
progressive, respectful and kind 
Canberra Health Services (CHS) is focussed on the delivery of high quality, effective, person centred care. It 
provides acute, sub-acute, primary and community‐based health services, to the Australian Capital Territory (ACT) 
and surrounding region. More information can be found on the CHS website.  
Our Vision: creating exceptional health care together  
Our Role: to be a health service that is trusted by our community 
Our Values: Reliable, Progressive, Respectful and Kind 
CHS is committed to workforce diversity and to creating an inclusive workplace. As part of this commitment, we 
welcome applications from all diversity groups. Aboriginal and Torres Strait Islander peoples, people with disability 
and people who identify as LGBTQIA+ are particularly encouraged to apply. 
Canberra Hospital Expansion Project – CHS is constructing a new critical services building called ‘Building 5’ which is 
a 44,000sqm nine storey building specifically designed to deliver state-of-the-art acute clinical services at the 
Canberra Hospital. Building 5 is the largest healthcare infrastructure project undertaken in the Territory’s history 
and it represents the largest clinical and operational change program to ever be implemented by Canberra Health 
Services. Building 5 integrates with a number of existing buildings at the Campus including Building 1 and Building 
2, to facilitate a seamless public thoroughfare, patient transportation and back-of-house logistics distribution. 
North Canberra Hospital - As of 3 July 2023 Calvary Public Hospital Bruce transitioned to CHS and became North 
Canberra Hospital. The transition will deliver a health system networked under one provider and will provide 
increased workforce opportunities for staff at both CHS sites. The ACT Government will be building a new northside 
hospital on the existing hospital campus in Bruce to meet the growing health care needs of our community, with 
construction to commence mid-decade providing more beds, increased services, and increased career 
opportunities.  
If you would like further information regarding this opportunity, please contact Julianne Nissen 
email: julianne.c.nissen@act.gov.au 
 
 
Receptionist (ASO2) – Gastroenterology and Hepatology – 02D01 
Employment Type: Full Time, Temporary 6 months with the possibility of extension and or permanency 
Classification: Administrative Service Officer 2 (PN P18645, P15220, P55110) 
Salary: $60,620 - $66,939 (Plus 11.5% Super)  
Location: The Canberra Hospital 
Section: Gastroenterology and Hepatology 
Closing Date: 31 August 2023 
Gazette Date: 24 August 2023  
•  City living without the traffic – click her to see why you should live in Canberra. 
•  Competitive pay rates and excellent working conditions within a tertiary hospital.  
•  Salary Packaging with many options that provide full fringe benefits tax concessions. 
•  Flexible working conditions.  
•  11.5% Superannuation. 
•  VISA/Sponsorship for eligible candidates. 
•  Reimbursement of relocation expenses for interstate candidates (subject to review and approval). 
About the Role: 

https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Exceptional%20Health%20Care%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Clinical%20Governance%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Clinical%20Governance%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Partnering%20for%20Exceptional%20Care%20Framework.pdf
https://www.health.act.gov.au/about-our-health-system/canberra-health-services
https://www.canberrahealthservices.act.gov.au/
mailto:julianne.c.nissen@act.gov.au
https://canberra.com.au/live/moving-to-canberra/lifestyle/
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Canberra Health Services (CHS) is focussed on the delivery of high quality, effective, person centred care. It 
provides acute, sub-acute, primary and community‐based health services, to the Australian Capital Territory (ACT) 
and surrounding region. More information can be found on the CHS website:  https://www.health.act.gov.au/ 
The Gastroenterology and Hepatology Unit at Canberra Hospital provides consultative and endoscopic services for 
persons with digestive diseases, including liver and biliary tract disease. 
The Unit provides: 
•           Inpatient care of patients with gastroenterological and diseases. 
•           Consulting service. 
•           Endoscopic procedures. 
•           Clinics for patients with viral hepatitis, liver disease, inflammatory bowel disease, inherited gastrointestinal 

cancer and complex gastrointestinal disorders; and 
•           Clinics, support and follow up for participants in the National Bowel Cancer Screening Program. 
This position provides administrative support to Division of Medicine Gastroenterology and Hepatology Unit 
(GEHU) outpatient department. Under general direction of the Office Manager and Administration Manager you 
will be responsible for providing support to the operations of the outpatient clinic, booking and scheduling of 
patient appointments, and providing a high level of customer service to the GEHU Department. 
Duties: 
1. Provide Reception services including answering telephone enquiries, liaising with patients and internal and 
external stakeholders. Under general direction, provide high level customer service to patients presenting to the 
Service. 
2. Assist in the administration of patient management including, but not limited to receiving, bookings and 
rescheduling. 
3. Ensure official records are maintained in accordance with the ACT Territory Records Act 2002 and other relevant 
policies and procedures. Input information into CHS and outpatient databases using relevant IT systems. 
4. An understanding of, or willingness to learn the principles of the Medical Benefits Schedule and apply this 
knowledge. 
5. Support nursing and medical staff and associated administrative duties for patients. Assist with the coordination 
of all relevant paperwork and internal/external communications required as a component of the patient services 
within the Unit. 
6. Undertake other duties appropriate to this level of classification which contribute to the operation of the 
organisation. 
About you: 
Mandatory Requirements/Qualifications: 
1. CHS is leading the drive to digitally transform health service delivery in Australia through the implementation 
of a territory wide Digital Health Record. Computer literacy skills are required which are relevant to this role as 
you will be responsible for completing required documentation and becoming a proficient user of the Digital 
Health Record and/or other Information Technology systems; once proficient, you will need to remain current 
with changes, updates and contingencies.  
 Desirable: 
1. Have an understanding of how the National Safety and Quality Health Service (NSQHS) indicators align with this 
role. 
2. Fulfil the responsibilities of this role in alignment to the CHS Exceptional Care Framework, Clinical Governance 
Framework, Partnering With Consumers Framework and all other related frameworks. 
Please note prior to commencement successful candidates will be required to: 
•  Undergo a pre-employment National Police Check. 
To Apply:  
Please apply online by submitting a copy of your CV along with a 2-page cover letter responding to the below 
Selection Criteria: 
1. High level communication skills (both written and verbal), with the ability to liaise, with staff and stakeholders at 
all levels. 
2. Demonstrated ability to provide customer service and administrative support functions in an organised manner. 
3. Ability to manage a diverse range of duties as an individual and as part of a team to meet deadlines. 
4. Demonstrated computer skills, with experience in using computer software (including Microsoft Office suite) 
and information technology systems to deliver efficient customer service while adhering to relevant IT and records 
management policies. 
5. Demonstrates understanding of, and adherence to, safety and quality standards, work, health and safety 
(WH&S) and the positive patient experience. Displays behaviour consistent with CHS’s values of reliable, 

https://www.health.act.gov.au/digital/dhr
https://www.safetyandquality.gov.au/standards/nsqhs-standards
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Exceptional%20Health%20Care%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Clinical%20Governance%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Clinical%20Governance%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Partnering%20for%20Exceptional%20Care%20Framework.pdf
https://www.health.act.gov.au/about-our-health-system/canberra-health-services
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progressive, respectful and kind. 
Canberra Health Services (CHS) is focussed on the delivery of high quality, effective, person centred care. It 
provides acute, sub-acute, primary and community‐based health services, to the Australian Capital Territory (ACT) 
and surrounding region. More information can be found on the CHS website.  
  
Our Vision: creating exceptional health care together  
Our Role: to be a health service that is trusted by our community 
Our Values: Reliable, Progressive, Respectful and Kind 
CHS is committed to workforce diversity and to creating an inclusive workplace. As part of this commitment, we 
welcome applications from all diversity groups. Aboriginal and Torres Strait Islander peoples, people with disability 
and people who identify as LGBTQIA+ are particularly encouraged to apply. 
Canberra Hospital Expansion Project – CHS is constructing a new critical services building called ‘Building 5’ which is 
a 44,000sqm nine storey building specifically designed to deliver state-of-the-art acute clinical services at the 
Canberra Hospital. Building 5 is the largest healthcare infrastructure project undertaken in the Territory’s history 
and it represents the largest clinical and operational change program to ever be implemented by Canberra Health 
Services. Building 5 integrates with a number of existing buildings at the Campus including Building 1 and Building 
2, to facilitate a seamless public thoroughfare, patient transportation and back-of-house logistics distribution. 
North Canberra Hospital - As of 3 July 2023 Calvary Public Hospital Bruce transitioned to CHS and became North 
Canberra Hospital. The transition will deliver a health system networked under one provider and will provide 
increased workforce opportunities for staff at both CHS sites. The ACT Government will be building a new northside 
hospital on the existing hospital campus in Bruce to meet the growing health care needs of our community, with 
construction to commence mid-decade providing more beds, increased services, and increased career 
opportunities.  
If you would like further information regarding this opportunity, please contact Alexandra Bowman Raath, 
Email: Alexandra.BowmanRaath@act.gov.au  Phone: (02) 5124 8595 
 
 
Clinical Documentation Specialist (RN2) – Finance and Business Intelligence – 02D4F 
Employment Type: Full Time, Permanent 
Classification: Registered Nurse Level 2 (PN 40876) 
Salary: $100,957 - $107,000 (Plus 11.5% Super)  
Location: The Canberra Hospital 
Section: Health Information Services 
Closing Date: 30/08/2023 
Gazette Date: 24 August 2023  
•  City living without the traffic – click her to see why you should live in Canberra. 
•  Competitive pay rates and excellent working conditions within a tertiary hospital.  
•  Salary Packaging with many options that provide full fringe benefits tax concessions. 
•  Flexible working conditions.  
•  11.5% Superannuation. 
•  VISA/Sponsorship for eligible candidates. 
•  Reimbursement of relocation expenses for interstate candidates (subject to review and approval). 
About the Role: 
The Chief Finance Officer (CFO) Division is responsible for developing and maintaining budgets, providing strategic 
financial advice, procurement and supply, and operational reporting across the health service. Additionally, the 
CFO Division includes the Health Information Services (HIS) team, which provides a range of services including: 

·         Provision of health records and personal health information for patient care, research, quality 
improvement, education, and medicolegal purposes; 

·         Clinical record scanning and management; 
·         Clinical coding and casemix data generation; 
·         Clinical documentation improvement (CDI) program; and 
·         Patient identifier management.  

Clinical Documentation Specialists work closely with clinicians and clinical coders and report to the Clinical Coding 
Manager. The position provides nurses with an opportunity to take up a challenging new role, expand their 
knowledge and embed CDI into their practice. Clinical Documentation Specialists are responsible for:  

·         Co-ordination and delivery of CDI initiatives at Canberra Health Services (CHS) with the aim of optimising 
clinical documentation. 

https://www.canberrahealthservices.act.gov.au/
mailto:Alexandra.BowmanRaath@act.gov.au
https://canberra.com.au/live/moving-to-canberra/lifestyle/
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·         Facilitating the overall quality, completeness, timeliness, and accuracy of clinical documentation to 
support the delivery of high-quality patient care, adherence to quality standards, the clinical coding 
process and appropriate hospital funding. 

·         Working collaboratively with clinical coders and clinicians to identify deficiencies in the clinical record 
that directly impact the clinical coding process, and patient outcome data. 

 Duties: 
1. Perform concurrent and retrospective review of inpatient clinical records to identify discrepancies or omissions 
that may impact the identification of conditions managed and/or procedures performed. 
2. Work collaboratively with the healthcare team to clarify discrepancies or omissions in the documentation to 
ensure diagnoses and procedures accurately reflect the patient’s clinical status, care delivery and resource 
utilisation. 
3. Generate verbal and written queries to clinicians, that are clear, non-leading, ethical and in line with the 
Australian Coding Standards and the Clinical Coding Practice Framework. 
4. Utilise and maintain monitoring tools to gather and analyse data and report on key performance measures. 
5. Develop and deliver CDI education, which is relevant to the target audience, specialty area and in line with the 
program objectives. 
6. Build the profile of CDI at Canberra Health Services. 
7. Undertake other duties appropriate to this level of classification which contribute to the operation of the 
organisation. 
About you: 
Mandatory Requirements/Qualifications: 
1. Be registered (or be eligible for registration) as a Nurse with the Australian Health Practitioner Regulation 
Agency (AHPRA). 
2. Minimum 3 years working professionally in health services (broad acute experience preferred) 
3. CHS is leading the drive to digitally transform health service delivery in Australia through the implementation 
of a territory wide Digital Health Record. Computer literacy skills are required which are relevant to this role as 
you will be responsible for completing required documentation and becoming a proficient user of the Digital 
Health Record and/or other Information Technology systems; once proficient, you will need to remain current 
with changes, updates and contingencies.  
 Desirable: 
1. Have an understanding of how the National Safety and Quality Health Service (NSQHS) indicators align with this 
role. 
2. Fulfil the responsibilities of this role in alignment to the CHS Exceptional Care Framework, Clinical Governance 
Framework, Partnering With Consumers Framework and all other related frameworks. 
3. Knowledge of the uses of coded data, including for activity based funding and hospital performance monitoring 
and an understanding of factors influencing the coding process 
4. Previous experience in change management 
Please note prior to commencement successful candidates will be required to: 
•  Undergo a pre-employment National Police Check. 
To Apply:  
Please apply online by submitting a copy of your CV along with a 2-page cover letter responding to the below 
Selection Criteria: 
1. Demonstrated recent and extensive clinical experience in an acute specialty at a tertiary hospital. 
2. Highly developed written, verbal and interpersonal communication skills, including the ability to communicate 
with influence, and a capacity to liaise and negotiate with a wide range of stakeholders. 
3. Demonstrated ability to prepare and deliver high level presentations, educational workshops, and written 
reports. 
4. Proven ability to lead and implement change in the workplace. 
5. Demonstrated ability to monitor and interpret health data for the purpose of analysis, planning and evaluation.  
6. Demonstrates understanding of, and adherence to, safety and quality standards, work, health and safety 
(WH&S) and the positive patient experience. Displays behaviour consistent with CHS’s values of reliable, 
progressive, respectful and kind. 
Canberra Health Services (CHS) is focussed on the delivery of high quality, effective, person centred care. It 
provides acute, sub-acute, primary and community‐based health services, to the Australian Capital Territory (ACT) 
and surrounding region. More information can be found on the CHS website.  

https://www.health.act.gov.au/digital/dhr
https://www.safetyandquality.gov.au/standards/nsqhs-standards
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Exceptional%20Health%20Care%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Clinical%20Governance%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Clinical%20Governance%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Partnering%20for%20Exceptional%20Care%20Framework.pdf
https://www.health.act.gov.au/about-our-health-system/canberra-health-services
https://www.canberrahealthservices.act.gov.au/
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Our Vision: creating exceptional health care together  
Our Role: to be a health service that is trusted by our community 
Our Values: Reliable, Progressive, Respectful and Kind 
CHS is committed to workforce diversity and to creating an inclusive workplace. As part of this commitment, we 
welcome applications from all diversity groups. Aboriginal and Torres Strait Islander peoples, people with disability 
and people who identify as LGBTQIA+ are particularly encouraged to apply. 
Canberra Hospital Expansion Project – CHS is constructing a new critical services building called ‘Building 5’ which is 
a 44,000sqm nine storey building specifically designed to deliver state-of-the-art acute clinical services at the 
Canberra Hospital. Building 5 is the largest healthcare infrastructure project undertaken in the Territory’s history 
and it represents the largest clinical and operational change program to ever be implemented by Canberra Health 
Services. Building 5 integrates with a number of existing buildings at the Campus including Building 1 and Building 
2, to facilitate a seamless public thoroughfare, patient transportation and back-of-house logistics distribution. 
North Canberra Hospital - As of 3 July 2023 Calvary Public Hospital Bruce transitioned to CHS and became North 
Canberra Hospital. The transition will deliver a health system networked under one provider and will provide 
increased workforce opportunities for staff at both CHS sites. The ACT Government will be building a new northside 
hospital on the existing hospital campus in Bruce to meet the growing health care needs of our community, with 
construction to commence mid-decade providing more beds, increased services, and increased career 
opportunities.  
If you would like further information regarding this opportunity, please contact Crystal Brunoro 
email: Crystal.brunoro@act.gov.au Phone: (02) 5124 4305 
 
 
Assistant in Nursing (AIN) – MHJHADS, Secure Mental Health Service – 02D23 
Employment Type: Permanent, Full Time 
Classification: Assistant in Nursing (PN 37286) 
Salary: $55,927 - $57,820 (Plus 11.5% Super)  
Location: Canberra Health Services 
Section: MHJHADS, Secure Mental Health Service 
Closing Date: 30 August 2023 
Gazette Date: 24 August 2023  
•  City living without the traffic – click her to see why you should live in Canberra. 
•  Competitive pay rates and excellent working conditions within a tertiary hospital.  
•  Salary Packaging with many options that provide full fringe benefits tax concessions. 
•  Flexible working conditions.  
•  11.5% Superannuation. 
•  VISA/Sponsorship for eligible candidates. 
•  Reimbursement of relocation expenses for interstate candidates (subject to review and approval). 
About the Role: 
Dhulwa Mental Health Unit (DMHU) and the Gawanggal Mental Health Unit (GMHU) provides high quality 
inpatient mental health care to people from 18 to 65 years of age. 
DMHU is a secure mental health facility that opened in November 2016. DMHU provides 24-hour, contemporary, 
evidence-based clinical mental health care for people who require secure inpatient treatment. DMHU provides a 
therapeutic and recovery-based approach, focused on individually tailored treatment programs to maximise 
mental health care outcomes for patients. The service aims to provide collaborative care involving the person, 
their carers and other key services. 
GMHU is a specialist mental health facility adjacent to Calvary Hospital in Bruce. GMHU sits within the Stepped 
Care Model of mental health care, providing medium term residential care for people who require rehabilitation 
and support to transition into the community setting. GMHU provides a range of contemporary, community 
focused rehabilitation interventions, programs and services. 
DMHU offers 10 acute care beds and 15 rehabilitation beds and GMHU has 10 beds for community transition. 
Under the direction and supervision of the Registered Nurse, the Assistant in Nursing (AIN) is responsible for 
providing assistance and support to patients throughout the delivery of high quality mental health services. This 
involves assisting conducting observations and reporting on consumer mental status and behaviours, escorting 
consumers on therapeutic leave, documenting patient responses to direct care and maintaining the facilities 
equipment. 

mailto:Crystal.brunoro@act.gov.au
https://canberra.com.au/live/moving-to-canberra/lifestyle/


ACT Government Gazette | 31 August 2023 

 90 

This position is primarily located within the Secure Mental Health Services on a rotating shift roster including 
morning, evening, and night shifts. You may be required to work across all Adult Mental Health Inpatient Units to 
meet operational needs. 
Duties: 
1. Work under the direction, guidance, supervision and support of Registered Nurses as a member of the treating 
team within Secure Mental Health Services. 
2. Provide safe, effective, assistance to a person’s needs in performing activities of daily living including assisting 
with consumer groups and activities. 
3. Communicate with members of the health care team verbally and in writing, and provide specific 
feedback to Registered Nurses/Enrolled Nurses and the treating team, including; 

·         Participating in shift handover (includes use of ISBAR) 
·         Reporting of observed self-harm/suicide risk behaviours 
·         Reporting of violence and aggression 

·         Document all patient responses to direct care/assistance given, include in progress notes and clinical records in 
accordance with the plan of care and organisational protocols/policy/procedures 
4. Escorting consumers on therapeutic leave at RN discretion 
5. Maintain the appearance and function of equipment and other clinical devices 
6. Contribute to and promote the physical, psychological, social, cultural and spiritual care of consumers . 
7. Assist and participate in the therapeutic rehabilitation of consumers. 
8. Undertake other duties appropriate to this level of classification which contribute to the operation of the 
organisation. 
About you: 
Mandatory Requirements/Qualifications: 
1. Current Driver’s licence. 
2. Certificate III (or equivalent) in Health Services Assistance or working towards. 
3. CHS is leading the drive to digitally transform health service delivery in Australia through the implementation 
of a territory wide Digital Health Record. Computer literacy skills are required which are relevant to this role as 
you will be responsible for completing required documentation and becoming a proficient user of the Digital 
Health Record and/or other Information Technology systems; once proficient, you will need to remain current 
with changes, updates and contingencies.  
 Desirable: 
1. Have an understanding of how the National Safety and Quality Health Service (NSQHS) indicators align with this 
role. 
2. Fulfil the responsibilities of this role in alignment to the CHS Exceptional Care Framework, Clinical Governance 
Framework, Partnering With Consumers Framework and all other related frameworks. 
Please note prior to commencement successful candidates will be required to: 
•  Undergo a pre-employment National Police Check. 
•  Comply with Canberra Health Services Occupational Assessment, Screening and Vaccination policy. 
To Apply:  
 
Please apply online by submitting a copy of your CV along with a 2-page cover letter responding to the below 
Selection Criteria: 
1. Demonstrates knowledge of safe, effective ways to assist patients perform activities of daily living. 
2. Demonstrates knowledge and understanding of privacy and confidentiality requirements in mental health care 
services. 
3. Ability to work under direction and within a team to provide recovery orientated care. 
4. Demonstrates, good verbal, non-verbal and written communication skills. 
5. Demonstrates understanding of, and adherence to, safety and quality standards, work, health and safety 
(WH&S) and the positive patient experience. Displays behaviour consistent with CHS’s values of reliable, 
progressive, respectful and kind. 
Canberra Health Services (CHS) is focussed on the delivery of high quality, effective, person centred care. It 
provides acute, sub-acute, primary and community‐based health services, to the Australian Capital Territory (ACT) 
and surrounding region. More information can be found on the CHS website.  
Our Vision: creating exceptional health care together  
Our Role: to be a health service that is trusted by our community 
Our Values: Reliable, Progressive, Respectful and Kind 

https://www.health.act.gov.au/digital/dhr
https://www.safetyandquality.gov.au/standards/nsqhs-standards
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Exceptional%20Health%20Care%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Clinical%20Governance%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Clinical%20Governance%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Partnering%20for%20Exceptional%20Care%20Framework.pdf
https://www.health.act.gov.au/about-our-health-system/canberra-health-services
https://www.canberrahealthservices.act.gov.au/
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CHS is committed to workforce diversity and to creating an inclusive workplace. As part of this commitment, we 
welcome applications from all diversity groups. Aboriginal and Torres Strait Islander peoples, people with disability 
and people who identify as LGBTQIA+ are particularly encouraged to apply. 
Canberra Hospital Expansion Project – CHS is constructing a new critical services building called ‘Building 5’ which is 
a 44,000sqm nine storey building specifically designed to deliver state-of-the-art acute clinical services at the 
Canberra Hospital. Building 5 is the largest healthcare infrastructure project undertaken in the Territory’s history 
and it represents the largest clinical and operational change program to ever be implemented by Canberra Health 
Services. Building 5 integrates with a number of existing buildings at the Campus including Building 1 and Building 
2, to facilitate a seamless public thoroughfare, patient transportation and back-of-house logistics distribution. 
North Canberra Hospital - As of 3 July 2023 Calvary Public Hospital Bruce transitioned to CHS and became North 
Canberra Hospital. The transition will deliver a health system networked under one provider and will provide 
increased workforce opportunities for staff at both CHS sites. The ACT Government will be building a new northside 
hospital on the existing hospital campus in Bruce to meet the growing health care needs of our community, with 
construction to commence mid-decade providing more beds, increased services, and increased career 
opportunities.  
If you would like further information regarding this opportunity, please contact 
Peta Kleinig email: Peta.Kleinig@act.gov.au 
 
 
Podiatrist (HPO1) – Rehabilitation, Aged and Community Services – 02D19 
Employment Type: Full Time, Temporary 12 months with the possibility of extension and or permanency 
Classification: Health Professional Level 1 (PN 45753) 
Salary: $66,285 - $86,842 (Plus 11.5% Super)  
Location: The Canberra Hospital 
Section: Rehabilitation, Aged and Community Services 
Closing Date: 13 September 2023 
Gazette Date: 24 August 2023  
•  City living without the traffic – click her to see why you should live in Canberra. 
•  Competitive pay rates and excellent working conditions within a tertiary hospital.  
•  Salary Packaging with many options that provide full fringe benefits tax concessions. 
•  Flexible working conditions.  
•  11.5% Superannuation. 
•  VISA/Sponsorship for eligible candidates. 
•  Reimbursement of relocation expenses for interstate candidates (subject to review and approval). 
About the Role: 
Community Care Podiatrists have strong peer support where we work collaboratively with other professionals and 
participate in regular clinical supervision. We pride ourselves on our continual drive to deliver exceptional care and 
maintain a positive workplace culture. Our team is committed to the delivery of health services that reflect 
Canberra Health Services values:  Reliable, Progressive, Respectful and Kind.  
We work to our strengths and share knowledge to facilitate an environment of curiosity, innovation, and 
excellence to assist each other to achieve positive patient outcomes through the provision of exceptional clinical 
services. We are a high performing team that is engaged in continuous quality improvement and research.  
Staff wellbeing is high priority, and the Community Care Podiatry team is an inclusive team that cares and takes 
the time to listen, show empathy and understanding towards each other, and our consumers.  
Community Care Podiatrists maintain a wide scope of clinical practice including high risk, wound care, 
biomechanics/orthotic therapy, nail surgery etc. We provide services for National Disability Insurance Scheme 
participants as well as Commonwealth Home Support Program clientele.  
Note: This recruitment round is for a new graduate Podiatrist to fill a temporary full-time position available for 12 
months with possibility of permanency. This round may be used to fill other similar temporary positions within the 
team and recruitment may be from application only. 
 
Duties: 
1. Provide appropriate podiatry assessment and interventions using established principles, techniques, and 
methods with support, across a variety of clinical areas. 
2. Communicate and collaboratively work with; consumers, interdisciplinary colleagues, and service providers to 
ensure high quality, effective and safe service delivery across the continuum of care. 

mailto:Peta.Kleinig@act.gov.au
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3. Complete clinical and administrative data collection and evaluation to standard, maintaining records to meet 
data retention policies and procedures. 
4. Participate in team and program related service activities as required 
5. Participate in implementation of clinical governance activity, quality improvement projects, research programs, 
and health promotion in areas relevant to service. 
6. Participate in clinical supervision, continuing professional development and performance appraisal 
7. Undertake other duties appropriate to this level of classification which contribute to the operation of the 
organisation. 
About you: 
Mandatory Requirements/Qualifications: 
1. Tertiary qualifications (or equivalent) in Podiatry. 
2. Be registered or be eligible for registration with the Australian Health Practitioner Regulation Agency (AHPRA). 
3. CHS is leading the drive to digitally transform health service delivery in Australia through the implementation 
of a territory wide Digital Health Record. Computer literacy skills are required which are relevant to this role as 
you will be responsible for completing required documentation and becoming a proficient user of the Digital 
Health Record and/or other Information Technology systems; once proficient, you will need to remain current 
with changes, updates and contingencies.  
Desirable: 
1. Current Drivers Licence 
2. Have an understanding of how the National Safety and Quality Health Service (NSQHS) indicators align with this 
role. 
3. Fulfil the responsibilities of this role in alignment to the CHS Exceptional Care Framework, Clinical Governance 
Framework, Partnering With Consumers Framework and all other related frameworks. 
Please note prior to commencement successful candidates will be required to: 
•  Undergo a pre-employment National Police Check. 
•  Comply with Canberra Health Services Occupational Assessment, Screening and Vaccination policy. 
•  Comply with CHS credentialing and scope of clinical practice requirements for allied health professionals. 
Comply with CHS credentialing and scope of clinical practice requirements for allied health professionals. 
To Apply:  
Please apply online by submitting a copy of your CV along with a 2-page cover letter responding to the below 
Selection Criteria: 
1. Proven knowledge and ability to provide appropriate podiatry assessment, intervention, and education across a 
range of chronic disease conditions. 
2. Demonstrated ability to deliver person centred services that meet high safety and quality standards. 
3. Demonstrated effective communication skills, including the ability to utilise a range of information technology 
applications to maintain documentation and data collection. 
4. Demonstrated interpersonal skills and ability to work as an effective team member that contributes positively to 
team culture. 
5. Demonstrates understanding of, and adherence to, safety and quality standards, work, health and safety 
(WH&S) and the positive patient experience. Displays behaviour consistent with CHS’s values of reliable, 
progressive, respectful and kind. 
Canberra Health Services (CHS) is focussed on the delivery of high quality, effective, person centred care. It 
provides acute, sub-acute, primary and community‐based health services, to the Australian Capital Territory (ACT) 
and surrounding region. More information can be found on the CHS website.  
Our Vision: creating exceptional health care together  
Our Role: to be a health service that is trusted by our community 
Our Values: Reliable, Progressive, Respectful and Kind 
CHS is committed to workforce diversity and to creating an inclusive workplace. As part of this commitment, we 
welcome applications from all diversity groups. Aboriginal and Torres Strait Islander peoples, people with disability 
and people who identify as LGBTQIA+ are particularly encouraged to apply. 
Canberra Hospital Expansion Project – CHS is constructing a new critical services building called ‘Building 5’ which is 
a 44,000sqm nine storey building specifically designed to deliver state-of-the-art acute clinical services at the 
Canberra Hospital. Building 5 is the largest healthcare infrastructure project undertaken in the Territory’s history 
and it represents the largest clinical and operational change program to ever be implemented by Canberra Health 
Services. Building 5 integrates with a number of existing buildings at the Campus including Building 1 and Building 
2, to facilitate a seamless public thoroughfare, patient transportation and back-of-house logistics distribution. 

https://www.health.act.gov.au/digital/dhr
https://www.safetyandquality.gov.au/standards/nsqhs-standards
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Exceptional%20Health%20Care%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Clinical%20Governance%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Clinical%20Governance%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Partnering%20for%20Exceptional%20Care%20Framework.pdf
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North Canberra Hospital - As of 3 July 2023 Calvary Public Hospital Bruce transitioned to CHS and became North 
Canberra Hospital. The transition will deliver a health system networked under one provider and will provide 
increased workforce opportunities for staff at both CHS sites. The ACT Government will be building a new northside 
hospital on the existing hospital campus in Bruce to meet the growing health care needs of our community, with 
construction to commence mid-decade providing more beds, increased services, and increased career 
opportunities.  
  
If you would like further information regarding this opportunity, please contact 
Amanda McLean email: Amanda.McLean@act.gov.au Phone: (02) 5124 1229 
 
 
Community Health Centres Health Centre Coordinator (ASO4) – Rehabilitation, Aged and Community Services – 
02D34 
Employment Type: Full Time, Permanent 
Classification: Administrative Service Officer 4 (PN 23044) 
Salary: $76,255 - $82,866 (Plus 11.5% Super)  
Location: City and Dickson Community Health Centres 
Section: RACS, Community Health Centres 
Closing Date: 30 August 2023 
Gazette Date: 24 August 2023 
•  City living without the traffic – click her to see why you should live in Canberra. 
•  Competitive pay rates and excellent working conditions within a tertiary hospital.  
•  Salary Packaging with many options that provide full fringe benefits tax concessions. 
•  Flexible working conditions.  
•  11.5% Superannuation. 
•  VISA/Sponsorship for eligible candidates. 
•  Reimbursement of relocation expenses for interstate candidates (subject to review and approval). 
About the Role: 
Rehabilitation, Aged and Community Services (RACS) is a vibrant and diverse Division within Canberra Health 
Services providing multidisciplinary Rehabilitation, Aged and Community based care across a range of settings. This 
includes Canberra Hospital, Community Health Centres, Village Creek Centre in Kambah, and University of 
Canberra Public Hospital.  Our staff are committed to the delivery of health services that reflect Canberra Health 
Services values Reliable, Progressive, Respectful and Kind. 
There are seven Community Health Centres as part of Canberra Health Services. These health centres are located 
at Belconnen, Gungahlin, Dickson, City, Phillip, and Tuggeranong and Weston. Five of these health centres have 
Walk-In Centres co located with them. 
This position is a coordinator role and overseas administration staff in the various Health Centres. This role also 
supports the maintenance of the buildings and works closely with clinical services in an administrative capacity to 
increase service delivery and customer service within the teams. Occasionally the coordinator role may be 
required to assist at the front reception desk. Health Centre Coordinators are expected to be able to move across 
all centres to facilitate leave requests of other coordinators and be part of a rotational roster. This position is 
under the direction of the Administration Manager for Community Health Centres and the broader direction of the 
Operations Manager. 
Duties: 
1. Supervisory responsibility for the administrative support staff within Community Health Centre’s to coordinate 
the provision of a range of general administrative support required by clinical services operating within the 
centres, including all Human Resource and recruitment related duties. 
2. Provide leadership in the provision of high-level customer service including liaise with clients, departmental and 
other staff to resolve difficult enquiries in a tactful and discrete manner. 
3. Assist the management of RACS with the development and review of policies/procedures as they relate to the 
administration service and reporting on key performance indicators. 
4. Manage resources including oversight of collection and banking of public monies, petty cash management, fleet 
management, facilities management, and accounts payable as required. 
5. Support staff through the organization, monitoring and conduction of relevant training programs. 
6. Undertake other duties appropriate to this level of classification which contribute to the operation of the 
organisation. 
About you: 

mailto:Amanda.McLean@act.gov.au
https://canberra.com.au/live/moving-to-canberra/lifestyle/
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Mandatory Requirements/Qualifications: 
1. Relevant experience working in an administrative capacity and/or working towards or holds a certificate in 
management or customer service or another relevant field is desirable. 
2. The successful applicant may need to be available for occasional weekend and after-hours work, with access 
to flex time. 
3. CHS is leading the drive to digitally transform health service delivery in Australia through the implementation 
of a territory wide Digital Health Record. Computer literacy skills are required which are relevant to this role as 
you will be responsible for completing required documentation and becoming a proficient user of the Digital 
Health Record and/or other Information Technology systems; once proficient, you will need to remain current 
with changes, updates and contingencies.  
 Desirable: 
1. Have an understanding of how the National Safety and Quality Health Service (NSQHS) indicators align with this 
role. 
2. Fulfil the responsibilities of this role in alignment to the CHS Exceptional Care Framework, Clinical Governance 
Framework, Partnering With Consumers Framework and all other related frameworks. 
Please note prior to commencement successful candidates will be required to: 
•  Undergo a pre-employment National Police Check. 
  
To Apply:  
 
Please apply online by submitting a copy of your CV along with a 2-page cover letter responding to the below 
Selection Criteria: 
1. Proven ability to consistently display high quality customer service principles practices and attributes. 
2. Demonstrated ability to supervise staff, allocate resources, set priorities, monitor workflows, and develop 
procedures with a commitment to high quality customer service. 
3. Sound oral and written communication skills including sound numeracy, computing, and analytical skills 
4. Sound knowledge of documented work practices and procedures and the ability to interpret legislation and 
other guidelines relating to the administrative function of Community Health Centres. 
5. Demonstrates understanding of, and adherence to, safety and quality standards, work, health and safety 
(WH&S) and the positive patient experience. Displays behaviour consistent with CHS’s values of reliable, 
progressive, respectful and kind. 
Canberra Health Services (CHS) is focussed on the delivery of high quality, effective, person centred care. It 
provides acute, sub-acute, primary and community‐based health services, to the Australian Capital Territory (ACT) 
and surrounding region. More information can be found on the CHS website.  
Our Vision: creating exceptional health care together  
Our Role: to be a health service that is trusted by our community 
Our Values: Reliable, Progressive, Respectful and Kind 
CHS is committed to workforce diversity and to creating an inclusive workplace. As part of this commitment, we 
welcome applications from all diversity groups. Aboriginal and Torres Strait Islander peoples, people with disability 
and people who identify as LGBTQIA+ are particularly encouraged to apply. 
Canberra Hospital Expansion Project – CHS is constructing a new critical services building called ‘Building 5’ which is 
a 44,000sqm nine storey building specifically designed to deliver state-of-the-art acute clinical services at the 
Canberra Hospital. Building 5 is the largest healthcare infrastructure project undertaken in the Territory’s history 
and it represents the largest clinical and operational change program to ever be implemented by Canberra Health 
Services. Building 5 integrates with a number of existing buildings at the Campus including Building 1 and Building 
2, to facilitate a seamless public thoroughfare, patient transportation and back-of-house logistics distribution. 
North Canberra Hospital - As of 3 July 2023 Calvary Public Hospital Bruce transitioned to CHS and became North 
Canberra Hospital. The transition will deliver a health system networked under one provider and will provide 
increased workforce opportunities for staff at both CHS sites. The ACT Government will be building a new northside 
hospital on the existing hospital campus in Bruce to meet the growing health care needs of our community, with 
construction to commence mid-decade providing more beds, increased services, and increased career 
opportunities.  
If you would like further information regarding this opportunity, please contact Rachael Boyle 
email: Rachael.Boyle@act.gov.au Phone: (02) 5124 1477 
 
 
Advanced Care Planning Program Officer (HPO3) – CAS, Advanced Care Planning – 02CRX 

https://www.health.act.gov.au/digital/dhr
https://www.safetyandquality.gov.au/standards/nsqhs-standards
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Exceptional%20Health%20Care%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Clinical%20Governance%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Clinical%20Governance%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Partnering%20for%20Exceptional%20Care%20Framework.pdf
https://www.health.act.gov.au/about-our-health-system/canberra-health-services
https://www.canberrahealthservices.act.gov.au/
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Employment Type: Full Time, Temporary 9 months with possibility of extension and or permanency 
Classification: Health Professional Level 3 (PN 46595) 
Salary: $99,819 - $110,398 (Plus 11.5% Super)  
Location: The Canberra Hospital 
Section: CAS, Advanced Care Planning 
Closing Date: 30 August 2023 
Gazette Date: 24 August 2023  
•  City living without the traffic – click her to see why you should live in Canberra. 
•  Competitive pay rates and excellent working conditions within a tertiary hospital.  
•  Salary Packaging with many options that provide full fringe benefits tax concessions. 
•  Flexible working conditions.  
•  11.5% Superannuation. 
•  VISA/Sponsorship for eligible candidates. 
•  Reimbursement of relocation expenses for interstate candidates (subject to review and approval). 
About the Role: 
Advance Care Planning promotes care that is consistent with a person’s goals, values, beliefs and 
preferences. It prepares the person and others to plan for future health care, for a time when the person 
may no longer be able to communicate those decisions themselves.  
Effective planning is the best way to ensure that family and health professionals respect a person’s wishes. 
In an emergency situation it provides hospital treating teams with the necessary information to make 
decisions in the patient’s best interest in consultation with their chosen attorne ys. 
The Advance Care Planning Team is responsible for the implementation of a proactive approach to advance 
care planning across the ACT. This includes assistance with having the conversation, documenting wishes, 
training and education and quality improvement activities with key stakeholders. 
Duties: 
1. Assist the community to have the conversation and/or complete Advance Care Planning (ACP) documentation. 
2. Provide operational and program advice to the ACP Manager, regarding matters related to advance care 
planning across the ACT. 
3. Provide training and ongoing support for staff, organisations and the community. Including formal and informal 
sessions. 
4. Assist the Manager with the evaluation of advance care planning across the ACT in collaboration with relevant 
key stakeholders. 
5. Prepare information, regular communication and input to reports for the manager relating to the ACP Program. 
6. Support quality improvement activity, continuing professional development in the area of ACP. 
7. Liaise with key stakeholders both internal and external to ensure successful delivery of key activities. 
8. Undertake other duties appropriate to this level of classification which contribute to the operation of the 
organisation. 
About you: 
Mandatory Requirements/Qualifications: 
1. Relevant tertiary qualifications and a minimum of 5  years’ experience working professionally in health 
services 
2. CHS is leading the drive to digitally transform health service delivery in Australia through the implementation 
of a territory wide Digital Health Record. Computer literacy skills are required which are relevant to this role as 
you will be responsible for completing required documentation and becoming a proficient user of the Digital 
Health Record and/or other Information Technology systems; once proficient, you will need to remain current 
with changes, updates and contingencies.  
 Desirable: 
1. Have an understanding of how the National Safety and Quality Health Service (NSQHS) indicators align with this 
role. 
2. Fulfil the responsibilities of this role in alignment to the CHS Exceptional Care Framework, Clinical Governance 
Framework, Partnering With Consumers Framework and all other related frameworks. 
Please note prior to commencement successful candidates will be required to: 
•  Undergo a pre-employment National Police Check. 
•  Comply with Canberra Health Services Occupational Assessment, Screening and Vaccination policy. 
To Apply: 
Please apply online by submitting a copy of your CV along with a 2-page cover letter responding to the below 
Selection Criteria: 

https://canberra.com.au/live/moving-to-canberra/lifestyle/
https://www.health.act.gov.au/digital/dhr
https://www.safetyandquality.gov.au/standards/nsqhs-standards
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Exceptional%20Health%20Care%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Clinical%20Governance%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Clinical%20Governance%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Partnering%20for%20Exceptional%20Care%20Framework.pdf
https://www.health.act.gov.au/about-our-health-system/canberra-health-services
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1. Proven high-level knowledge of Advance Care Planning. 
2. Proven high level verbal and written communication skills including the ability to represent Quality Safety 
Innovation and Improvement. 
3. Proven ability to work effectively within a team and independently on complex tasks within set timeframes. 
4. Proven strong problem solving and consultation skills, with the ability to influence others. 
5. Demonstrates understanding of, and adherence to, safety and quality standards, work, health and safety 
(WH&S) and the positive patient experience. Displays behaviour consistent with CHS’s values of reliable, 
progressive, respectful and kind. 
Canberra Health Services (CHS) is focussed on the delivery of high quality, effective, person centred care. It 
provides acute, sub-acute, primary and community‐based health services, to the Australian Capital Territory (ACT) 
and surrounding region. More information can be found on the CHS website.  
Our Vision: creating exceptional health care together  
Our Role: to be a health service that is trusted by our community 
Our Values: Reliable, Progressive, Respectful and Kind 
CHS is committed to workforce diversity and to creating an inclusive workplace. As part of this commitment, we 
welcome applications from all diversity groups. Aboriginal and Torres Strait Islander peoples, people with disability 
and people who identify as LGBTQIA+ are particularly encouraged to apply. 
Canberra Hospital Expansion Project – CHS is constructing a new critical services building called ‘Building 5’ which is 
a 44,000sqm nine storey building specifically designed to deliver state-of-the-art acute clinical services at the 
Canberra Hospital. Building 5 is the largest healthcare infrastructure project undertaken in the Territory’s history 
and it represents the largest clinical and operational change program to ever be implemented by Canberra Health 
Services. Building 5 integrates with a number of existing buildings at the Campus including Building 1 and Building 
2, to facilitate a seamless public thoroughfare, patient transportation and back-of-house logistics distribution. 
North Canberra Hospital - As of 3 July 2023 Calvary Public Hospital Bruce transitioned to CHS and became North 
Canberra Hospital. The transition will deliver a health system networked under one provider and will provide 
increased workforce opportunities for staff at both CHS sites. The ACT Government will be building a new northside 
hospital on the existing hospital campus in Bruce to meet the growing health care needs of our community, with 
construction to commence mid-decade providing more beds, increased services, and increased career 
opportunities.  
If you would like further information regarding this opportunity, please contact 
Toni Ashmore email: Toni.Ashmore@act.gov.au Phone: (02) 5124 8512 
 
 
Clinical Project Officer (RN3.1) – Cancer and Ambulatory Services – 02CFU 
Employment Type: Temporary 10 months, Part Time 
Classification: Registered Nurse Level 3.2 (PN 46595) 
Salary: $115,743 - $120,506 (Plus 11.5% Super)  
Location: The Canberra Hospital 
Section: Cancer and Ambulatory Services 
Closing Date: 30/08/2023 
Gazette Date: 24 August 2023  
•  City living without the traffic – click her to see why you should live in Canberra. 
•  Competitive pay rates and excellent working conditions within a tertiary hospital.  
•  Salary Packaging with many options that provide full fringe benefits tax concessions. 
•  Flexible working conditions.  
•  11.5% Superannuation. 
•  VISA/Sponsorship for eligible candidates. 
•  Reimbursement of relocation expenses for interstate candidates (subject to review and approval). 
About the Role: 
The Division of Cancer and Ambulatory Support provides a comprehensive range of cancer screening, assessment, 
diagnostic and treatment services and palliative care through inpatient, outpatient and community settings. The 
division is also responsible for the support functions for ambulatory and community health including the Central 
Health Intake team, central outpatients, Walk-in Centres, transcription and Advance care Planning. 
These services are supported by a small team dedicated to innovation and service development. This incorporates 
policy development and management, risk management, quality improvement, introduction of new services and 
development of new models of care, supporting staff through accreditation and managing specific projects.  

https://www.canberrahealthservices.act.gov.au/
mailto:Toni.Ashmore@act.gov.au
https://canberra.com.au/live/moving-to-canberra/lifestyle/
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The purpose of this role is to work in partnership with clinical teams from across the ACT to ensure the delivery of 
safe and effective care to people who are at end of life and/or need palliative care. The role coordinates training 
and mentoring for the inter-professional workforce and works with stakeholders from public and private hospitals, 
primary care, aged care facilities to support the update of the End of Life Champion program to enhance quality 
end of life and palliative care service delivery. 
In this position, you will work alongside other key palliative care coordinators and educators in the ACT to 
provide leadership, support and mentoring on end of life and palliative care for health professionals in the ACT 
Duties: 
1. Support ongoing and new initiatives in the Advance Care Planning ACT team. 
2. Support clinical teams to deliver exceptional healthcare by leading the coordination and delivery of the quality 
improvement projects. 
3. Provide regular evaluation reports on activity deliverables. 
4. Lead and/or support research activities as directed. 
5. Undertake other duties appropriate to this level of classification which contribute to the operation of the 
organisation. 
About you: 
Mandatory Requirements/Qualifications 
1. Be registered or be eligible for registration with the Australian Health Practitioner Regulation Agency (AHPRA). 
2. CHS is leading the drive to digitally transform health service delivery in Australia through the implementation 
of a territory wide Digital Health Record. Computer literacy skills are required which are relevant to this role as 
you will be responsible for completing required documentation and becoming a proficient user of the Digital 
Health Record and/or other Information Technology systems; once proficient, you will need to remain current 
with changes, updates and contingencies.  
 Desirable: 
1. Extensive clinical experience in the development and use of Advance Care Plans. 
2. Commitment and accountability to own learning, development, and practice with workplace and/or 
postgraduate qualifications in end of life and/or palliative care. 
3. A sound understanding of Microsoft Suite in particular Excel and the use of spreadsheets 
4. Have an understanding of how the National Safety and Quality Health Service (NSQHS) indicators align with this 
role. 
5. Fulfil the responsibilities of this role in alignment to the CHS Exceptional Care Framework, Clinical Governance 
Framework, Partnering With Consumers Framework and all other related frameworks. 
Please note prior to commencement successful candidates will be required to: 
•  Undergo a pre-employment National Police Check. 
•  Comply with Canberra Health Services Occupational Assessment, Screening and Vaccination policy. 
To Apply:  
Please apply online by submitting a copy of your CV along with a 2-page cover letter responding to the below 
Selection Criteria: 
1. Proven experience and expertise in the provision of successful quality improvement and project activities. 
2. Proven ability to work effectively within a team and in partnership with clinical teams across healthcare settings 
3. Proven commitment to, and leadership in practice review, education, and research 
4. Demonstrated high-level verbal and written communication, liaison, interpersonal and negotiation skills. 
5. Demonstrates understanding of, and adherence to, safety and quality standards, work, health and safety 
(WH&S) and the positive patient experience. Displays behaviour consistent with CHS’s values of reliable, 
progressive, respectful and kind. 
Canberra Health Services (CHS) is focussed on the delivery of high quality, effective, person centred care. It 
provides acute, sub-acute, primary and community‐based health services, to the Australian Capital Territory (ACT) 
and surrounding region. More information can be found on the CHS website.  
  
Our Vision: creating exceptional health care together  
Our Role: to be a health service that is trusted by our community 
Our Values: Reliable, Progressive, Respectful and Kind 
CHS is committed to workforce diversity and to creating an inclusive workplace. As part of this commitment, we 
welcome applications from all diversity groups. Aboriginal and Torres Strait Islander peoples, people with disability 
and people who identify as LGBTQIA+ are particularly encouraged to apply. 
Canberra Hospital Expansion Project – CHS is constructing a new critical services building called ‘Building 5’ which is 
a 44,000sqm nine storey building specifically designed to deliver state-of-the-art acute clinical services at the 

https://www.health.act.gov.au/digital/dhr
https://www.safetyandquality.gov.au/standards/nsqhs-standards
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Exceptional%20Health%20Care%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Clinical%20Governance%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Clinical%20Governance%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Partnering%20for%20Exceptional%20Care%20Framework.pdf
https://www.health.act.gov.au/about-our-health-system/canberra-health-services
https://www.canberrahealthservices.act.gov.au/
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Canberra Hospital. Building 5 is the largest healthcare infrastructure project undertaken in the Territory’s history 
and it represents the largest clinical and operational change program to ever be implemented by Canberra Health 
Services. Building 5 integrates with a number of existing buildings at the Campus including Building 1 and Building 
2, to facilitate a seamless public thoroughfare, patient transportation and back-of-house logistics distribution. 
North Canberra Hospital - As of 3 July 2023 Calvary Public Hospital Bruce transitioned to CHS and became North 
Canberra Hospital. The transition will deliver a health system networked under one provider and will provide 
increased workforce opportunities for staff at both CHS sites. The ACT Government will be building a new northside 
hospital on the existing hospital campus in Bruce to meet the growing health care needs of our community, with 
construction to commence mid-decade providing more beds, increased services, and increased career 
opportunities.  
If you would like further information regarding this opportunity, please contact 
Toni Ashmore email: Toni.Ashmore@act.gov.au Phone: (02) 5124 8512 
 
 
Booking and Scheduling Officer (ASO3) – Division of Medicine, Neurology – 02D2N 
Employment Type: Permanent, Full Time 
Classification: Administrative Service Officer 3 (PN 13991) 
Salary: $68,685 - $73,920 (Plus 11.5% Super)  
Location: The Canberra Hospital 
Section: Division of Medicine, Neurology 
Closing Date: 30 August 2023 
Gazette Date: 24 August 2023 
•  City living without the traffic – click her to see why you should live in Canberra. 
•  Competitive pay rates and excellent working conditions within a tertiary hospital.  
•  Salary Packaging with many options that provide full fringe benefits tax concessions. 
•  Flexible working conditions.  
•  11.5% Superannuation. 
•  VISA/Sponsorship for eligible candidates. 
•  Reimbursement of relocation expenses for interstate candidates (subject to review and approval). 
About the Role: 
CHS Neurology Department offers specialist Neurology consultation and Clinical Neurophysiological testing for 
patients of the ACT and surrounding region. 
The successful applicant will need to possess a strong work ethic and ability to adapt to a constantly changing 
environment, be committed to achieving positive results for the department and continually apply judgement, 
intelligence and common sense. 
Duties: 
1. Provide reception services for the Neurology Department including answering telephones enquires, liaising with 
patients, internal and external stakeholders, attending and actioning facsimiles, email and mail. 
2. Independently be responsible for coordination and waitlisting of patients and clinics and their set up in the 
Patient Administration System. 
3. Provide general office services, including administration support for the clinicians and consults of the Neurology 
department. 
4. Maintain appropriate records and input information into CHS and outpatient databases using relevant IT 
systems relevant to the Neurology department, in accordance with the records management legislation. 
5. Knowledge of the Medical Benefits Schedule and ability to apply this knowledge into practice. 
6. Undertake other duties appropriate to this level of classification which contribute to the operation of the 
organisation. 
About you: 
Mandatory Requirements/Qualifications: 
1. CHS is leading the drive to digitally transform health service delivery in Australia through the implementation 
of a territory wide Digital Health Record. Computer literacy skills are required which are relevant to this role as 
you will be responsible for completing required documentation and becoming a proficient user of the Digital 
Health Record and/or other Information Technology systems; once proficient, you will need to remain current 
with changes, updates and contingencies.  
 Desirable: 
1. Have an understanding of how the National Safety and Quality Health Service (NSQHS) indicators align with this 
role. 

mailto:Toni.Ashmore@act.gov.au
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2. Fulfil the responsibilities of this role in alignment to the CHS Exceptional Care Framework, Clinical Governance 
Framework, Partnering With Consumers Framework and all other related frameworks. 
Please note prior to commencement successful candidates will be required to: 
•  Undergo a pre-employment National Police Check. 
  
  
To Apply: 
Please apply online by submitting a copy of your CV along with a 2-page cover letter responding to the below 
Selection Criteria: 
1. Proven sound organizational and office management skills including the ability to exercise initiative, prioritise 
workloads and meet deadlines within a complex and multi-disciplinary work environment. 
2. Demonstrated knowledge of and experience in high level keyboard skills including a range of Microsoft Office 
packages with the understanding of, or willingness to learn, health information systems. 
3. Understanding of, or willingness to learn, principles of the Medical Benefits Schedule and its application within a 
health administration environment. 
4. Demonstrated understanding of confidentiality procedures and practices in relation to a healthcare 
environment. 
5. Demonstrates understanding of, and adherence to, safety and quality standards, work, health and safety 
(WH&S) and the positive patient experience. Displays behaviour consistent with CHS’s values of reliable, 
progressive, respectful and kind. 
Canberra Health Services (CHS) is focussed on the delivery of high quality, effective, person centred care. It 
provides acute, sub-acute, primary and community‐based health services, to the Australian Capital Territory (ACT) 
and surrounding region. More information can be found on the CHS website.  
Our Vision: creating exceptional health care together  
Our Role: to be a health service that is trusted by our community 
Our Values: Reliable, Progressive, Respectful and Kind  
CHS is committed to workforce diversity and to creating an inclusive workplace. As part of this commitment, we 
welcome applications from all diversity groups. Aboriginal and Torres Strait Islander peoples, people with disability 
and people who identify as LGBTQIA+ are particularly encouraged to apply.  
Canberra Hospital Expansion Project – CHS is constructing a new critical services building called ‘Building 5’ which is 
a 44,000sqm nine storey building specifically designed to deliver state-of-the-art acute clinical services at the 
Canberra Hospital. Building 5 is the largest healthcare infrastructure project undertaken in the Territory’s history 
and it represents the largest clinical and operational change program to ever be implemented by Canberra Health 
Services. Building 5 integrates with a number of existing buildings at the Campus including Building 1 and Building 
2, to facilitate a seamless public thoroughfare, patient transportation and back-of-house logistics distribution.  
North Canberra Hospital - As of 3 July 2023 Calvary Public Hospital Bruce transitioned to CHS and became North 
Canberra Hospital. The transition will deliver a health system networked under one provider and will provide 
increased workforce opportunities for staff at both CHS sites. The ACT Government will be building a new northside 
hospital on the existing hospital campus in Bruce to meet the growing health care needs of our community, with 
construction to commence mid-decade providing more beds, increased services, and increased career 
opportunities.  
If you would like further information regarding this opportunity, please contact 
Brie Pilicic, email: Brie.Pilicic@act.gov.au Phone: (02) 5124 3028 
 
 
Registered Nurse Level 2 (RN2) – Rehabilitation, Aged and Community Services – 02CVD  
Employment Type: Full Time, Permanent and Temporary positions available. 
Classification: Registered Nurse Level 2 (PN 48038,48047,40035,43058,40027,40031) 
Salary: $100,957 - $107,000 (Plus 11.5% Super)  
Location: University of Canberra Hospital 
Section: Rehabilitation, Aged and Community Services 
Closing Date: 05 September 2023 
Gazette Date: 24 August 2023  
•  City living without the traffic – click her to see why you should live in Canberra. 
•  Competitive pay rates and excellent working conditions within a tertiary hospital.  
•  Salary Packaging with many options that provide full fringe benefits tax concessions. 
•  Flexible working conditions.  

https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Exceptional%20Health%20Care%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Clinical%20Governance%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Clinical%20Governance%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Partnering%20for%20Exceptional%20Care%20Framework.pdf
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•  11.5% Superannuation. 
•  VISA/Sponsorship for eligible candidates. 
•  Reimbursement of relocation expenses for interstate candidates (subject to review and approval). 
About the Role: 
Rehabilitation, Aged and Community Services (RACS) is a vibrant and diverse Division within Canberra Health 
Services providing multidisciplinary rehab, aged and community-based care across a range of settings. This 
includes Canberra Hospital, University of Canberra Hospital, Community Health Centres and Village Creek Centre in 
Kambah. UCH is the ACT's first sub-acute rehabilitation hospital on the grounds of the University of Canberra. The 
new hospital, the University of Canberra Hospital (UCH) is part of the CHS's planned network of health facilities 
designed to meet the needs of our ageing and growing population. University of Canberra Hospital is Canberra’s 
first purpose-built rehabilitation hospital and supports people recovering from surgery, injury, or experiencing 
mental illness. 
The Registered Nurse Level 2 provides leadership and guidance to staff as well as person centred nursing care.  
 
Duties: 
1. Provide high level nursing care consistently and competently to patients of varying complexity. 
2. Be an active and regular member of the UCH medical emergency response (Hospital Emergency Response 
Officers). 
3. Provide leadership and knowledge within the multidisciplinary team to facilitate optimum health outcomes 
through leadership within the ward environment and co-ordinating clinical care. 
4. Support and facilitate competency-based nursing practice as per National Competency Standards for the 
Registered Nurse and other specialty-specific competency to practice guidelines.  Preceptorship and support of 
new and less experienced staff. Regular presentation in area-specific activities such as in-service education. 
5. Support safe and evidence-based practice through supporting policy change and new clinical initiatives and 
quality improvement initiatives. 
6. Remain current in specialised knowledge, expertise and skills through continuing professional development and 
ongoing education. Maintain essential training. 
7. Undertake other duties appropriate to this level of classification which contribute to the operation of the 
organisation. 
About you: 
Mandatory Requirements/Qualifications: 
1. Be registered or be eligible for registration with the Australian Health Practitioner Regulation Agency (AHPRA). 
2. The successful applicant will need to be available for weekend and after-hours work. 
3. CHS is leading the drive to digitally transform health service delivery in Australia through the implementation 
of a territory wide Digital Health Record. Computer literacy skills are required which are relevant to this role as 
you will be responsible for completing required documentation and becoming a proficient user of the Digital 
Health Record and/or other Information Technology systems; once proficient, you will need to remain current 
with changes, updates and contingencies.  
 Desirable: 
1. Relevant Tertiary qualifications and a minimum of 5 years of full-time equivalent postgraduate experience, 
working professionally as a registered nurse. International experience may be considered in line with the 
Australian Qualifications Framework. 
2. Have an understanding of how the National Safety and Quality Health Service (NSQHS) indicators align with this 
role. 
3. Fulfil the responsibilities of this role in alignment to the CHS Exceptional Care Framework, Clinical Governance 
Framework, Partnering With Consumers Framework and all other related frameworks. 
Please note prior to commencement successful candidates will be required to: 
•  Undergo a pre-employment National Police Check. 
•  Comply with Canberra Health Services Occupational Assessment, Screening and Vaccination policy. 
To Apply:  
Please apply online by submitting a copy of your CV along with a 4-page cover letter responding to the below 
Selection Criteria: 
1. Proven clinical competence and specialised knowledge of rehabilitation nursing and recent experience in the 
acute and/or sub-acute hospital setting. 
2. Demonstrated leadership skills with the ability to delegate, develop and provide direction to staff. 
3. Demonstrated ability to work within a multi-disciplinary team and communicate effectively. 

https://www.health.act.gov.au/digital/dhr
https://www.safetyandquality.gov.au/standards/nsqhs-standards
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Exceptional%20Health%20Care%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Clinical%20Governance%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Clinical%20Governance%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Partnering%20for%20Exceptional%20Care%20Framework.pdf
https://www.health.act.gov.au/about-our-health-system/canberra-health-services
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4. Evidence of commitment to professional development, and participation in quality improvement activities, 
education activities, and resource management. 
5. Demonstrates understanding of, and adherence to, safety and quality standards, work, health and safety 
(WH&S) and the positive patient experience. Displays behaviour consistent with CHS’s values of reliable, 
progressive, respectful and kind 
Canberra Health Services (CHS) is focussed on the delivery of high quality, effective, person centred care. It 
provides acute, sub-acute, primary and community‐based health services, to the Australian Capital Territory (ACT) 
and surrounding region. More information can be found on the CHS website.  
Our Vision: creating exceptional health care together  
Our Role: to be a health service that is trusted by our community 
Our Values: Reliable, Progressive, Respectful and Kind 
CHS is committed to workforce diversity and to creating an inclusive workplace. As part of this commitment, we 
welcome applications from all diversity groups. Aboriginal and Torres Strait Islander peoples, people with disability 
and people who identify as LGBTQIA+ are particularly encouraged to apply. 
Canberra Hospital Expansion Project – CHS is constructing a new critical services building called ‘Building 5’ which is 
a 44,000sqm nine storey building specifically designed to deliver state-of-the-art acute clinical services at the 
Canberra Hospital. Building 5 is the largest healthcare infrastructure project undertaken in the Territory’s history 
and it represents the largest clinical and operational change program to ever be implemented by Canberra Health 
Services. Building 5 integrates with a number of existing buildings at the Campus including Building 1 and Building 
2, to facilitate a seamless public thoroughfare, patient transportation and back-of-house logistics distribution. 
North Canberra Hospital - As of 3 July 2023 Calvary Public Hospital Bruce transitioned to CHS and became North 
Canberra Hospital. The transition will deliver a health system networked under one provider and will provide 
increased workforce opportunities for staff at both CHS sites. The ACT Government will be building a new northside 
hospital on the existing hospital campus in Bruce to meet the growing health care needs of our community, with 
construction to commence mid-decade providing more beds, increased services, and increased career 
opportunities.  
  
If you would like further information regarding this opportunity, please contact 
CHS Contact: Melodie Raisin 
Phone: 0403 236 993 Email: melodie.raisin@act.gov.au 
 
 
Clinical Midwifery Manager – Continuity of Care (RM3.2) – Maternity – 02D1D 
Employment Type: Full Time, Temporary 12 months with the possibility of extension 
Classification: Registered Midwife 3.2 (PN 32576) 
Salary: $130,846 (Plus 11.5% Super)  
Location: Centenary Hospital for Women and Children 
Section: Women, Youth and Children 
Closing Date: 12 September 2023 
Gazette Date: 24 August 2023 
•  City living without the traffic – click her to see why you should live in Canberra. 
•  Competitive pay rates and excellent working conditions within a tertiary hospital.  
•  Salary Packaging with many options that provide full fringe benefits tax concessions. 
•  Flexible working conditions.  
•  11.5% Superannuation. 
•  VISA/Sponsorship for eligible candidates. 
•  Reimbursement of relocation expenses for interstate candidates (subject to review and approval). 
About the Role: 
Centenary Hospital for Women and Children (CHWC) is seeking a suitably qualified Clinical Midwifery Manager to 
lead our Midwifery Continuity of Care team.  
This is an exciting time for CHWC as we expand our maternity services to include a dedicated Maternity 
Assessment Unit located adjacent to our Birthing Unit and a dedicated Early Pregnancy Unit within the Antenatal & 
Gynaecology Unit. Our expansion in service delivery has created exciting opportunities in all areas for experienced 
midwives to join the team of their choosing.  
CHWC is a level 6 tertiary centre providing specialised maternity, neonatology and paediatric services for the ACT 
and surrounding regional areas to approximately 3800 women per year.  

https://www.canberrahealthservices.act.gov.au/
mailto:melodie.raisin@act.gov.au
https://canberra.com.au/live/moving-to-canberra/lifestyle/
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The CHWC offers antenatal, birthing, and postnatal services under various models of care aimed at providing 
woman and family centred care. CHWC staff are committed to providing a women centred approach where we 
focus on the woman’s unique needs, expectations, and aspirations; recognise her right to self-determination in 
terms of choice, control, and continuity of care; and address her social, emotional, physical, psychological, 
spiritual, and cultural needs and expectations.  The maternity department at CHWC is dynamic with a strong 
culture of finding innovative modern solutions to the demands and challenges facing contemporary midwifery.  
Maternity care options include midwifery led continuity of care models, midwifery led care, and maternity team 
care, working collaboratively with the multidisciplinary team as required.  The CHWC is the tertiary referral service 
for the ACT and Southern NSW region.  The Maternity services are supported by a tertiary neonatal service 
including Intensive Care (NICU), Special Care (SCN) and the regional retrieval service (ACT NETS).  
Reporting to the Assistant Director of Midwifery (Maternity & Gynaecology), the Clinical Midwifery Manager is 
responsible for providing midwifery leadership and management for the Continuity of Care Programs. This includes 
supporting staff to achieve excellence in clinical, quality and safe practice, working collaboratively with the 
multidisciplinary team and consumers of maternity services.  The Clinical Midwifery Manager will lead by example 
in upholding the CHS values and actively participate in developing a culture that promotes the CHS values and 
vision within the Continuity of Care Models of Care Program. 
Duties: 
1. Provide leadership in and promote a commitment to high quality, safe effective women centred care in 
collaboration with the nursing and midwifery leadership team, to facilitate change management initiatives in 
achieving the strategic objectives of the Division of WYC. 
2. Provide leadership in facilitating staff to work collaboratively within a multidisciplinary team approach to 
provide quality care outcomes within midwifery led continuity of carer models. 
3. Be accountable and responsible for the management of staff rostering, leave management, recruitment, and 
human resourcing issues including salary and position reports within a clinical area to support appropriate staffing 
level, skill-mix and appropriate allocation of available resources. 
4. Be accountable for material resources to facilitate the delivery of a safe standard of care including the 
monitoring of budget expenditure, report variances and plan for future development and growth. 
5. Be accountable for effective clinical governance, risk management and the implementation of continuous 
improvement to create a safe environment that provides high quality, women centred care. 
6. Support and implement the WYC workforce strategy, including active involvement of recruitment and retention 
of staff; oversight of staff training, support, and professional development opportunities through ongoing 
performance planning; and addressing performance management concerns. 
7. In collaboration with the nursing and midwifery leadership team, develop, implement, and evaluate nursing and 
midwifery policies, guidelines, and standards to build an environment of excellence in midwifery care. 
8. Support a culture of continuous development and leadership in quality improvement through the collaboration, 
initiation and participation in quality improvement activities, policy and strategic service plans and research 
activities. 
9. Undertake other duties appropriate to this level of classification which contribute to the operation of the 
organisation. 
About you: 
Mandatory Requirements/Qualifications: 
1. Relevant post graduate qualification in midwifery practice and/r post graduate qualification in management 
and/or leadership qualifications and extensive clinical experience working professionally in midwifery. 
2. Be registered or be eligible for registration with the Australian Health Practitioner Regulation Agency (AHPRA). 
3. CHS is leading the drive to digitally transform health service delivery in Australia through the implementation 
of a territory wide Digital Health Record. Computer literacy skills are required which are relevant to this role as 
you will be responsible for completing required documentation and becoming a proficient user of the Digital 
Health Record and/or other Information Technology systems; once proficient, you will need to remain current 
with changes, updates and contingencies.  
 Desirable: 
1. Have an understanding of how the National Safety and Quality Health Service (NSQHS) indicators align with this 
role. 
2. Fulfil the responsibilities of this role in alignment to the CHS Exceptional Care Framework, Clinical Governance 
Framework, Partnering With Consumers Framework and all other related frameworks. 
Please note prior to commencement successful candidates will be required to: 
•  Undergo a pre-employment National Police Check. 

https://www.health.act.gov.au/digital/dhr
https://www.safetyandquality.gov.au/standards/nsqhs-standards
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Exceptional%20Health%20Care%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Clinical%20Governance%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Clinical%20Governance%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Partnering%20for%20Exceptional%20Care%20Framework.pdf
https://www.health.act.gov.au/about-our-health-system/canberra-health-services
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•  Comply with Canberra Health Services Occupational Assessment, Screening and Vaccination policy. 
To Apply: 
Please apply online by submitting a copy of your CV along with a 2-page cover letter responding to the below 
Selection Criteria: 
1. Proven achievement in the effective leadership and management of contemporary midwifery services for 
women and their families with a proven ability to support clinical service improvements. 
2. Demonstrated knowledge, experience, and commitment in achieving quality women centred outcomes through 
quality improvement, risk management and research activities. 
3. Demonstrated ability to consult, collaborate and negotiate, with internal and external key stakeholders, service 
organisations, consumers, and colleagues, within the multidisciplinary team environment to cultivate productive 
working relationships and to support best health outcomes for consumers. 
4. Demonstrated experience and achievement in financial and human resource management in the delivery of an 
efficient and effective service that meets agreed targets. 
5. Demonstrates understanding of, and adherence to, safety and quality standards, work, health and safety 
(WH&S) and the positive patient experience. Displays behaviour consistent with CHS’s values of reliable, 
progressive, respectful and kind. 
Canberra Health Services (CHS) is focussed on the delivery of high quality, effective, person centred care. It 
provides acute, sub-acute, primary and community‐based health services, to the Australian Capital Territory (ACT) 
and surrounding region. More information can be found on the CHS website.  
Our Vision: creating exceptional health care together  
Our Role: to be a health service that is trusted by our community 
Our Values: Reliable, Progressive, Respectful and Kind 
CHS is committed to workforce diversity and to creating an inclusive workplace. As part of this commitment, we 
welcome applications from all diversity groups. Aboriginal and Torres Strait Islander peoples, people with disability 
and people who identify as LGBTQIA+ are particularly encouraged to apply. 
Canberra Hospital Expansion Project – CHS is constructing a new critical services building called ‘Building 5’ which is 
a 44,000sqm nine storey building specifically designed to deliver state-of-the-art acute clinical services at the 
Canberra Hospital. Building 5 is the largest healthcare infrastructure project undertaken in the Territory’s history 
and it represents the largest clinical and operational change program to ever be implemented by Canberra Health 
Services. Building 5 integrates with a number of existing buildings at the Campus including Building 1 and Building 
2, to facilitate a seamless public thoroughfare, patient transportation and back-of-house logistics distribution. 
North Canberra Hospital - As of 3 July 2023 Calvary Public Hospital Bruce transitioned to CHS and became North 
Canberra Hospital. The transition will deliver a health system networked under one provider and will provide 
increased workforce opportunities for staff at both CHS sites. The ACT Government will be building a new northside 
hospital on the existing hospital campus in Bruce to meet the growing health care needs of our community, with 
construction to commence mid-decade providing more beds, increased services, and increased career 
opportunities.  
If you would like further information regarding this opportunity, please contact 
CHS Contact: Wendy Alder   
Phone: 02 51247392 Email: wendy.alder@act.gov.au  
 
 
Occupational Therapist (HPO1) – Allied Health – 02D0S 
Employment Type: Permanent, Full Time 
Classification: Health Professional Level 1 (PN 62644, 62651, 62645, 62652, 62646, 62653, 62647) 
Salary: $66,285 - $86,842 (Plus 11.5% Super)  
Location: Canberra Health Services 
Section: Allied Health 
Closing Date: 12 September 2023 
Gazette Date: 24 August 2023  
•  City living without the traffic – click her to see why you should live in Canberra. 
•  Competitive pay rates and excellent working conditions within a tertiary hospital.  
•  Salary Packaging with many options that provide full fringe benefits tax concessions. 
•  Flexible working conditions.  
•  11.5% Superannuation. 
•  VISA/Sponsorship for eligible candidates. 
•  Reimbursement of relocation expenses for interstate candidates (subject to review and approval). 

https://www.canberrahealthservices.act.gov.au/
mailto:wendy.alder@act.gov.au
https://canberra.com.au/live/moving-to-canberra/lifestyle/
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About the Role: 
Exciting opportunities exist for new graduate Occupational Therapist(s) to join CHS Occupational Therapy 
services. The successful applicant(s) will be employed as a Health Professional Level  1 and will join the CHS Allied 
Health interprofessional graduate program. This program is specifically designed to support new graduates to 
launch their careers in healthcare and develop their professional identity. The program provides graduates with 
individual support to optimise learning and career opportunities. New graduates will have onsite access to a 
clinical supervisor who will work with them and support them to grow their clinical and professional skills. New 
graduates will also be matched with a peer from the previous cohort of new graduates to provide them with 
additional mentoring and support. The program also offers a 12-month Allied Health Interdisciplinary education 
program facilitated by the Allied Health Clinical Education Unit. 
Each new graduate will be afforded opportunities to rotate caseloads to enhance learning and experience, have 
access to professional support through high levels of clinical supervision and support from wider occupational 
therapy teams, clinical educators and the occupational therapy professional group. 
This position may be required for weekend and after-hours work, overtime, on call and/or rotation rosters.  
Duties: 
1. Provide appropriate assessment and interventions using contemporary evidence-based principles, techniques 
and methods. Interventions may be delivered in an individual or group setting.  
2. Work collaboratively as part of your work area team, and with consumers, carers, significant others, GPs, and 
other service providers in therapeutic goal setting, planning and implementation, as consent allows.  
3. Complete clinical and administrative data collection and evaluation to standards. 
4. Participate in clinical supervision, continuing professional development and performance planning and review 
processes.   
5. Participate in team and program related service activities as required. 
6. Participate in occupational therapy and program/team/service-related clinical governance activities, quality 
improvement, research and health promotion activities relevant to the area of work.  
7. Undertake other duties appropriate to this level of classification which contribute to the operation of the 
organisation. 
About you: 
Mandatory Requirements/Qualifications: 
1. Tertiary qualifications (or equivalent) in Occupational Therapy. 
2. Be registered with the Australian Health Practitioner Regulation Agency (AHPRA). 
3. Hold a current driver’s licence. 
4. CHS is leading the drive to digitally transform health service delivery in Australia through the implementation 
of a territory wide Digital Health Record. Computer literacy skills are required which are relevant to this role as 
you will be responsible for completing required documentation and becoming a proficient user of the Digital 
Health Record and/or other Information Technology systems; once proficient, you will need to remain current 
with changes, updates and contingencies.  
 Desirable: 
1. Have an understanding of how the National Safety and Quality Health Service (NSQHS) indicators align with this 
role. 
2. Fulfil the responsibilities of this role in alignment to the CHS Exceptional Care Framework, Clinical Governance 
Framework, Partnering With Consumers Framework and all other related frameworks. 
Please note prior to commencement successful candidates will be required to: 
•  Undergo a pre-employment National Police Check. 
•  Comply with Canberra Health Services Occupational Assessment, Screening and Vaccination policy. 
•  Comply with CHS credentialing and scope of clinical practice requirements for allied health professionals. 
Comply with CHS credentialing and scope of clinical practice requirements for allied health professionals. 
To Apply:  
Please apply online by submitting a copy of your CV along with a 2-page cover letter responding to the below 
Selection Criteria: 
1. Ability to apply occupational therapy knowledge, skills, and professional judgement to undertake clinical 
assessment and provide person-centred interventions.  
2. Ability to prioritise and manage a caseload, under supervision, with awareness of and adherence to risk 
management processes. 
3. Understanding of and ability to work effectively within Occupational Therapy and multi-disciplinary teams and 
collaborate with other service providers to ensure effective patient outcomes. 

https://www.health.act.gov.au/digital/dhr
https://www.safetyandquality.gov.au/standards/nsqhs-standards
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Exceptional%20Health%20Care%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Clinical%20Governance%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Clinical%20Governance%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Partnering%20for%20Exceptional%20Care%20Framework.pdf
https://www.health.act.gov.au/about-our-health-system/canberra-health-services
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4. Demonstrated effective oral and written communication skills, including the ability to use a range of information 
technology applications to maintain clinical documentation and data collection. 
5. Demonstrates understanding of, and adherence to, safety and quality standards, work, health and safety 
(WH&S) and the positive patient experience. Displays behaviour consistent with CHS’s values of reliable, 
progressive, respectful and kind. 
 
Canberra Health Services (CHS) is focussed on the delivery of high quality, effective, person centred care. It 
provides acute, sub-acute, primary and community‐based health services, to the Australian Capital Territory (ACT) 
and surrounding region. More information can be found on the CHS website.  
Our Vision: creating exceptional health care together  
Our Role: to be a health service that is trusted by our community 
Our Values: Reliable, Progressive, Respectful and Kind 
CHS is committed to workforce diversity and to creating an inclusive workplace. As part of this commitment, we 
welcome applications from all diversity groups. Aboriginal and Torres Strait Islander peoples, people with disability 
and people who identify as LGBTQIA+ are particularly encouraged to apply. 
Canberra Hospital Expansion Project – CHS is constructing a new critical services building called ‘Building 5’ which is 
a 44,000sqm nine storey building specifically designed to deliver state-of-the-art acute clinical services at the 
Canberra Hospital. Building 5 is the largest healthcare infrastructure project undertaken in the Territory’s history 
and it represents the largest clinical and operational change program to ever be implemented by Canberra Health 
Services. Building 5 integrates with a number of existing buildings at the Campus including Building 1 and Building 
2, to facilitate a seamless public thoroughfare, patient transportation and back-of-house logistics distribution. 
North Canberra Hospital - As of 3 July 2023 Calvary Public Hospital Bruce transitioned to CHS and became North 
Canberra Hospital. The transition will deliver a health system networked under one provider and will provide 
increased workforce opportunities for staff at both CHS sites. The ACT Government will be building a new northside 
hospital on the existing hospital campus in Bruce to meet the growing health care needs of our community, with 
construction to commence mid-decade providing more beds, increased services, and increased career 
opportunities.  
If you would like further information regarding this opportunity, please contact 
Michelle Bennett email: michelle.bennett@act.gov.au Phone: (02) 5124 0213 
 
 
Clinical Development Nurse - Anaesthetic (RN2) – Surgery Perioperative Unit – 02CMA 
Employment Type: Full time, Temporary 11 months with the possibility of extension and or permanency 
Classification: Registered Nurse Level 2 (PN 09576) 
Salary: $100,957 - $107,000 (Plus 11.5% Super)  
Location: Canberra Health Services 
Section: Surgery 
Closing Date: 5 September 2023 
Gazette Date: 24 August 2023  
•  City living without the traffic – click her to see why you should live in Canberra. 
•  Competitive pay rates and excellent working conditions within a tertiary hospital.  
•  Salary Packaging with many options that provide full fringe benefits tax concessions. 
•  Flexible working conditions.  
•  11.5% Superannuation. 
•  VISA/Sponsorship for eligible candidates. 
•  Reimbursement of relocation expenses for interstate candidates (subject to review and approval). 
About the Role: 
The Division of Surgery is responsible for delivering inpatient and outpatients surgical services and prevention and 
treatment dental health programs for children, targeted youth and adults of the ACT and surrounding region. The 
Division includes Surgical Bookings and Pre-Admission Clinic, Anaesthesia, Pain Management Unit, Operating 
Theatres, Post-Anaesthetic Care Unit, Day Surgery Unit and Admissions / Extended Day Surgery Unit, specialist 
surgical ward areas, medical and nursing Outpatient services, Shock Trauma Service, Trauma and Orthopaedic 
Research Unit and the ACT Dental Health Program. 
The Peri-Operative Unit at Canberra Hospital consists of a Day of Surgery Admissions (DOSA) Unit, 13 Operating 
Theatres covering a wide range of surgical specialities, Post Anaesthetic Care Unit (PACU) and a 12 bed Extended 
Day Surgery Unit (EDSU) together with several out of areas procedural/invasive specialty areas. 

https://www.canberrahealthservices.act.gov.au/
mailto:michelle.bennett@act.gov.au
https://canberra.com.au/live/moving-to-canberra/lifestyle/
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The Clinical Development Nurse is seen by the Organisation as a source of expert nursing knowledge, skills and 
attributes. The Clinical Development Nurse must demonstrate a higher level of skill and the ability to perform a 
more demanding role covering the domains; clinical care, leadership, education, safety and communication. 
The Clinical Development Nurse provides Perioperative teaching, direct clinical support, ongoing evaluation and 
feedback for graduate nurses across a diversity of clinical areas within Canberra Health Services. 
The Clinical Development Nurse is expected to have a demonstrated competence in advanced nursing practice, 
provide guidance to less experienced nursing staff and provide direct nursing care as required. 
This role works collaboratively with and takes direction on clinical and education priorities from the Perioperative 
Educator and the Clinical Nurse Consultant. 
Duties: 
1. Promote evidence based best practice by facilitating education for Anaesthetic Nurses at all stages of the 
learning continuum by: 

·         Orientating and precepting of new staff/students 
·         Undertaking competency assessments as required. 
·         Providing one on one supervision of clinical practice as required. 
·         Disseminating knowledge gained through attendance at educational forums through feedback at staff 

meetings and/or written reports. 
·         Support staff in the delivery of education programs/ packages. 

2. Fulfil the obligations of the professional role by functioning within legal and organisational requirements and 
acting as a role model in the provision of high-quality holistic care. 
3. Educate and actively participate in risk assessment, incident and accident reporting, lead and support peers in 
continuous quality improvement activities, program-based research and accreditation with the aim of improving 
the level of service to patients and the department. 
4. Monitor and keep records of new graduate nurses participating in the Perioperative Foundation Program 
together with existing nursing staff within the Anaesthetic Nursing Unit to ensure all essential skills are 
credentialed annually. 
5. Work collaboratively with colleagues and leaders and have in depth knowledge of legislation affecting clinical 
practice within ACT Health. Provide input into the development and revision of clinical policy and practice 
manuals, nursing practice review and clinical research activities associated with the Perioperative Unit. 
6. Maintain professional standards, current policies and procedures. Facilitate and participate in the credentialing 
processes as required by the department. Maintain clinical and other skills that are required for this position 
through accessing appropriate education and staff development opportunities. Enhance own professional 
competence through ongoing self-initiated research. 
7. Facilitate reflective practice for nurses within the Perioperative Unit and facilitate or arrange debriefing 
sessions, providing advice and support as required. 
8. Undertake other duties appropriate to this level of classification which contribute to the operation of the 
organisation. 
About you: 
Mandatory Requirements/Qualifications: 
1. Relevant tertiary nursing qualifications and a minimum of 5 years’ experience working professionally in 
perioperative environment or similar nursing role. 
2. Be registered or be eligible for registration with the Australian Health Practitioner Regulation Agency (AHPRA). 
3. CHS is leading the drive to digitally transform health service delivery in Australia through the implementation 
of a territory wide Digital Health Record. Computer literacy skills are required which are relevant to this role as 
you will be responsible for completing required documentation and becoming a proficient user of the Digital 
Health Record and/or other Information Technology systems; once proficient, you will need to remain current 
with changes, updates and contingencies.  
 Desirable: 
1. Certificate IV in Training and Assessment 
2. Postgraduate qualification in nursing and/or clinical education. 
3. Clinical experience as Clinical Development Nurse role 
4. Have an understanding of how the National Safety and Quality Health Service (NSQHS) indicators align with this 
role. 
5. Fulfil the responsibilities of this role in alignment to the CHS Exceptional Care Framework, Clinical Governance 
Framework, Partnering With Consumers Framework and all other related frameworks. 
Please note prior to commencement successful candidates will be required to: 
•  Undergo a pre-employment National Police Check. 

https://www.health.act.gov.au/digital/dhr
https://www.safetyandquality.gov.au/standards/nsqhs-standards
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Exceptional%20Health%20Care%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Clinical%20Governance%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Clinical%20Governance%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Partnering%20for%20Exceptional%20Care%20Framework.pdf
https://www.health.act.gov.au/about-our-health-system/canberra-health-services
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•  Comply with Canberra Health Services Occupational Assessment, Screening and Vaccination policy. 
To Apply:  
Please apply online by submitting a copy of your CV along with a 2-page cover letter responding to the below 
Selection Criteria: 
1. Demonstrate an understanding of adult learning principles and the ability to assist Anaesthetic nurses in the 
assessment of their own learning needs, development of skills and knowledge, and evaluation of outcomes. 
2. Demonstrate a high level of interpersonal skills and leadership with the ability to communicate and liaise 
effectively and appropriately with staff, patients, and other key stakeholders in a diverse range of situations. 
3. Demonstrated ability to assess the competence of nurses utilising evidence informed practice and incorporating 
a risk assessment approach while working within professional legislation and existing policies and procedures. 
4. Proven commitment to learning, teaching, quality improvement and research orientated work environment. 
5. Demonstrates understanding of, and adherence to, safety and quality standards, work, health and safety 
(WH&S) and the positive patient experience. Displays behaviour consistent with CHS’s values of reliable, 
progressive, respectful and kind. 
Canberra Health Services (CHS) is focussed on the delivery of high quality, effective, person centred care. It 
provides acute, sub-acute, primary and community‐based health services, to the Australian Capital Territory (ACT) 
and surrounding region. More information can be found on the CHS website.  

Our Vision: creating exceptional health care together  
Our Role: to be a health service that is trusted by our community 

Our Values: Reliable, Progressive, Respectful and Kind 
CHS is committed to workforce diversity and to creating an inclusive workplace. As part of this commitment, we 
welcome applications from all diversity groups. Aboriginal and Torres Strait Islander peoples, people with disability 
and people who identify as LGBTQIA+ are particularly encouraged to apply. 
Canberra Hospital Expansion Project – CHS is constructing a new critical services building called ‘Building 5’ which is 
a 44,000sqm nine storey building specifically designed to deliver state-of-the-art acute clinical services at the 
Canberra Hospital. Building 5 is the largest healthcare infrastructure project undertaken in the Territory’s history 
and it represents the largest clinical and operational change program to ever be implemented by Canberra Health 
Services. Building 5 integrates with a number of existing buildings at the Campus including Building 1 and Building 
2, to facilitate a seamless public thoroughfare, patient transportation and back-of-house logistics distribution. 
North Canberra Hospital - As of 3 July 2023 Calvary Public Hospital Bruce transitioned to CHS and became North 
Canberra Hospital. The transition will deliver a health system networked under one provider and will provide 
increased workforce opportunities for staff at both CHS sites. The ACT Government will be building a new northside 
hospital on the existing hospital campus in Bruce to meet the growing health care needs of our community, with 
construction to commence mid-decade providing more beds, increased services, and increased career 
opportunities.  
If you would like further information regarding this opportunity, please contact 
Sandra Pilloni email: sandra.pilloni@act.gov.au Phone: (02) 5124 4218 
 
 
Physiotherapist (HPO2) – Allied Health Services – 02D0U 
Employment Type: Full Time, Temporary 12 months with possibility of extension and or permanency 
Classification: Health Professional Level 2 (PN 55552) 
Salary: $70,679 - $97,028 (Plus 11.5% Super)  
Location: University of Canberra Hospital 
Section: Allied Health 
Closing Date: 29 August 2023 
Gazette Date: 24 August 2023  
•  City living without the traffic – click her to see why you should live in Canberra. 
•  Competitive pay rates and excellent working conditions within a tertiary hospital.  
•  Salary Packaging with many options that provide full fringe benefits tax concessions. 
•  Flexible working conditions.  
•  11.5% Superannuation. 
•  VISA/Sponsorship for eligible candidates. 
•  Reimbursement of relocation expenses for interstate candidates (subject to review and approval). 
About the Role: 
The RACS Physiotherapy and Exercise Physiology service is a dynamic team of physiotherapists, exercise 
physiologists and allied health assistants.  We work to enhance function, activity, and independence for 

https://www.canberrahealthservices.act.gov.au/
mailto:sandra.pilloni@act.gov.au
https://canberra.com.au/live/moving-to-canberra/lifestyle/
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patients.  We treat and manage patients requiring rehabilitation with a range of conditions and injuries, including 
neurological disorders, amputations, musculoskeletal injuries, and chronic conditions. There are a wide variety of 
service delivery teams within RACS including: inpatient and community-based rehabilitation, inpatient acute care of 
the elderly, a community based falls and falls injury prevention program, a Transitional Therapy and Care Program 
(TTCP) and community based physiotherapy services. 
Under professional supervision from the Lead Professional for Physiotherapists, Physiotherapists are responsible for 
the provision of physiotherapy services in individual or group-based sessions, delivering high quality patient centred 
care and positive patient outcomes. 
Physiotherapists will be offered the opportunity to rotate through the variety of Physiotherapy related services 
within RACS, based at multiple locations including UCH inpatients, Brindabella Day and Ambulatory Rehabilitation 
Service (BDARS) and Transitional Therapy and Care Program (TTCP). 
This position will be required to work flexibly across services / locations and participate in a weekend roster. 
Note: This advertisement is for expected vacancies of up to 12 months with a possibility of extension and/or 
permanency. A merit list will be established from this recruitment to fill any future permanent positions and/or 
temporary positions (of a duration up to 12 months with a possibility of extension) in a full time or part time 
capacity. 
Duties: 
1. Provide appropriate skilled clinical assessment and intervention across a range of clinical areas, liaise with carers 
and other service providers as required. 
2. Exercise independent judgement on routine matters and perform novel, complex, or critical tasks under 
professional supervision, decreasing as expertise increases. 
3. Complete clinical and administrative data collection and evaluations, adhering to standards. 
4. Assist in the supervision and education of other Allied Health staff, as directed including participating in 
education programs for area of clinical service delivery. 
5. Participate in the development, analysis, evaluation and planning of services in specific area of work, as 
required. 
6. Participate in the organisation as appropriate and the implementation of clinical governance activity, quality 
improvement projects, research programs, and health promotion in areas relevant to service. 
7. Participate in supervision, continuing professional development and performance appraisal and development. 
8. Undertake other duties appropriate to this level of classification which contribute to the operation of the 
organisation. 
About you: 
Mandatory Requirements/Qualifications: 
1. Relevant registered or be eligible for general registration with Psychology Board of Australia under 
AHPRA qualifications and a minimum of 12 months paid work experience working professionally in Physiotherapy 
is preferred. 
2. The successful applicant will need to be available for occasional weekend and after-hours work, with access to 
flex time. 
3. CHS is leading the drive to digitally transform health service delivery in Australia through the implementation 
of a territory wide Digital Health Record. Computer literacy skills are required which are relevant to this role as 
you will be responsible for completing required documentation and becoming a proficient user of the Digital 
Health Record and/or other Information Technology systems; once proficient, you will need to remain current 
with changes, updates and contingencies.  
 Desirable: 
1. Have an understanding of how the National Safety and Quality Health Service (NSQHS) indicators align with this 
role. 
2. Fulfil the responsibilities of this role in alignment to the CHS Exceptional Care Framework, Clinical Governance 
Framework, Partnering With Consumers Framework and all other related frameworks. 
Please note prior to commencement successful candidates will be required to: 
•  Undergo a pre-employment National Police Check. 
•  Comply with Canberra Health Services Occupational Assessment, Screening and Vaccination policy. 
•  Comply with CHS credentialing and scope of clinical practice requirements for allied health professionals. 
Comply with CHS credentialing and scope of clinical practice requirements for allied health professionals. 
To Apply:  
Please apply online by submitting a copy of your CV along with a 2-page cover letter responding to the below 
Selection Criteria: 

https://www.health.act.gov.au/digital/dhr
https://www.safetyandquality.gov.au/standards/nsqhs-standards
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Exceptional%20Health%20Care%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Clinical%20Governance%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Clinical%20Governance%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Partnering%20for%20Exceptional%20Care%20Framework.pdf
https://www.health.act.gov.au/about-our-health-system/canberra-health-services
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1. Proven experience in assessing patients, planning, and implementing physiotherapy treatment programs, 
including appropriate patient/carer education, across aged care, community and rehabilitation services. 
2. Demonstrated commitment to the delivery of patient centred services that meet high safety and quality health 
care standards. 
3. Demonstrated ability to operate as an effective member of the interprofessional treating team through 
excellent communication skills, including computer skills and record keeping. 
4. Demonstrated ability to provide professional supervision and/or education to students, staff and colleagues 
within the profession. 
5. Demonstrates understanding of, and adherence to, safety and quality standards, work, health and safety 
(WH&S) and the positive patient experience. Displays behaviour consistent with CHS’s values of reliable, 
progressive, respectful and kind. 
 
Canberra Health Services (CHS) is focussed on the delivery of high quality, effective, person centred care. It 
provides acute, sub-acute, primary and community‐based health services, to the Australian Capital Territory (ACT) 
and surrounding region. More information can be found on the CHS website.  

Our Vision: creating exceptional health care together  
Our Role: to be a health service that is trusted by our community 

Our Values: Reliable, Progressive, Respectful and Kind 
CHS is committed to workforce diversity and to creating an inclusive workplace. As part of this commitment, we 
welcome applications from all diversity groups. Aboriginal and Torres Strait Islander peoples, people with disability 
and people who identify as LGBTQIA+ are particularly encouraged to apply. 
Canberra Hospital Expansion Project – CHS is constructing a new critical services building called ‘Building 5’ which is 
a 44,000sqm nine storey building specifically designed to deliver state-of-the-art acute clinical services at the 
Canberra Hospital. Building 5 is the largest healthcare infrastructure project undertaken in the Territory’s history 
and it represents the largest clinical and operational change program to ever be implemented by Canberra Health 
Services. Building 5 integrates with a number of existing buildings at the Campus including Building 1 and Building 
2, to facilitate a seamless public thoroughfare, patient transportation and back-of-house logistics distribution. 
North Canberra Hospital - As of 3 July 2023 Calvary Public Hospital Bruce transitioned to CHS and became North 
Canberra Hospital. The transition will deliver a health system networked under one provider and will provide 
increased workforce opportunities for staff at both CHS sites. The ACT Government will be building a new northside 
hospital on the existing hospital campus in Bruce to meet the growing health care needs of our community, with 
construction to commence mid-decade providing more beds, increased services, and increased career 
opportunities.  
If you would like further information regarding this opportunity, please contact CHS Contacts: Megan Sullivan Ag 
Brindabella Day and Ambulatory Services Manager, Ph : 02 51240079 or email megan.sullivan@act.gov.au (email 
correspondence preferred) 
OR Grant Shaw, Physiotherapy and Exercise Physiology Manager grant.shaw@act.gov.au 
 
 
Technical Officer 2 (TO2) - Pharmacy – 02CQ6 
Employment Type: Full Time, Temporary 12 months with the possibility of extension and or permanency 
Classification: Technical Officer 2 (PN 60137, 60138) 
Salary: $67,760 - $77,593 (Plus 11.5% Super)  
Location: Canberra Health Services 
Section: Pharmacy 
Closing Date: 12 September 2023 
Gazette Date: 24 August 2023  
•  City living without the traffic – click her to see why you should live in Canberra. 
•  Competitive pay rates and excellent working conditions within a tertiary hospital.  
•  Salary Packaging with many options that provide full fringe benefits tax concessions. 
•  Flexible working conditions.  
•  11.5% Superannuation. 
•  VISA/Sponsorship for eligible candidates. 
•  Reimbursement of relocation expenses for interstate candidates (subject to review and approval). 
About the Role: 
About Pharmacy 

https://www.canberrahealthservices.act.gov.au/
mailto:megan.sullivan@act.gov.au
mailto:grant.shaw@act.gov.au
https://canberra.com.au/live/moving-to-canberra/lifestyle/
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Pharmacy sits within the  Medical Services Group which includes the Physician Training Office, Medical Officer 
Support, Credentialing, Employment and Training Unit (MOSCETU), GP Liaison Unit (GPLU), Pathology, Pharmacy, 
Medical Imaging and Library Services. 
CHS Pharmacy Department have a dynamic, talented team of approximately 100 staff, including: pharmacists, 
technicians, and administration staff. The department provides a range of clinical services to inpatients and 
outpatients including several specialised services.  The pharmacy team charter is “Our competent and professional 
team will provide a contemporary and forward-thinking pharmacy service that gives the best patient focused care 
possible and is valued by the ACT health community” 
Position summary 
The role of a pharmacy technicians is to participate as an active member of the pharmacy team to promote and 
provide exceptional patient care by ensuring the safe, efficient, and cost-effective distribution of pharmaceutical in 
CHS while working alongside and under the supervision of a registered pharmacist.   
This role includes working in an extended scope pharmacy technician role, as a qualified Pharmacy Accuracy 
Checking Technician (PACT) to perform the final accuracy check of dispensed prescriptions. This role therefore 
requires successful completion of the PACT training program within 12 months of appointment to the position and 
the need to maintain the PACT qualification. CHS pharmacy have signed an agreement with the Pharmaceutical 
Society of New Zealand College Education and Training to provide the PACT Training Program within the Australian 
context. 
Duties: 
1. Perform the final accuracy check of dispensed medicines according to standard operating procedures and PACT 
Scope of Practice, following completion of the Pharmacy Accuracy Checking Technician (PACT) training and 
assessment program, 
2. Participate in pharmaceutical distribution services, dispensing, procurement, and inventory management 
according to department policies and procedures 
3. Assemble, calculate, and manufacture sterile and non-sterile products (including cytotoxic products), and pre-
packaging of pharmaceuticals according to relevant legislation and practice standards. 
4. Participate in and contribute to the pharmacy continuing professional education and development and staff 
training. 
5. Identify and participate in quality improvement activities 
6. Undertake other duties appropriate to this level of classification which contribute to the operation of the 
organisation. 
About you: 
Mandatory Requirements/Qualifications: 
1. Certificate IV in Hospital and Health Services Pharmacy Support OR Certificate IV in Community Pharmacy 
Dispensary qualifications AND 
2. At least 2 years full-time hospital pharmacy experience post obtaining certificate IV Hospital and Health 
Services Pharmacy Support qualification. 
3. PACT certification OR ability to meet the pre-requisites for enrolment in the PACT training program provided 
through College, Education and Training at Pharmaceutical Society of New Zealand 
4. The successful applicant will need to be for weekend and after-hours work. 
5. CHS is leading the drive to digitally transform health service delivery in Australia through the implementation 
of a territory wide Digital Health Record. Computer literacy skills are required which are relevant to this role as 
you will be responsible for completing required documentation and becoming a proficient user of the Digital 
Health Record and/or other Information Technology systems; once proficient, you will need to remain current 
with changes, updates and contingencies.  
 Desirable: 
1. Have an understanding of how the National Safety and Quality Health Service (NSQHS) indicators align with this 
role. 
2. Fulfil the responsibilities of this role in alignment to the CHS Exceptional Care Framework, Clinical Governance 
Framework, Partnering With Consumers Framework and all other related frameworks. 
Please note prior to commencement successful candidates will be required to: 
•  Undergo a pre-employment National Police Check. 
•  Comply with Canberra Health Services Occupational Assessment, Screening and Vaccination policy. 
To Apply:  
Please apply online by submitting a copy of your CV along with a 2-page cover letter responding to the below 
Selection Criteria: 
1. Proven ability to provide exceptional patient-centred care and customer service in a hospital pharmacy setting 

https://www.health.act.gov.au/digital/dhr
https://www.safetyandquality.gov.au/standards/nsqhs-standards
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Exceptional%20Health%20Care%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Clinical%20Governance%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Clinical%20Governance%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Partnering%20for%20Exceptional%20Care%20Framework.pdf
https://www.health.act.gov.au/about-our-health-system/canberra-health-services
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2. Experience and detailed knowledge of pharmaceutical distribution services, dispensing, and manufacturing of 
sterile and non-sterile products (including cytotoxics) in a hospital setting. 
3. High level interpersonal and communication skills, including the ability to consult, negotiate and liaise effectively 
with patients and with colleagues in the multidisciplinary setting. This includes building and maintaining effective 
working relationships. 
4. Demonstrated computer literacy in a variety of applications including Pharmacy Information Management 
Systems for example, Merlin, and basic Microsoft applications including MS Word and Excel.  
5. Demonstrates understanding of, and adherence to, safety and quality standards, work, health and safety 
(WH&S) and the positive patient experience. Displays behaviour consistent with CHS’s values of reliable, 
progressive, respectful and kind. 
Canberra Health Services (CHS) is focussed on the delivery of high quality, effective, person centred care. It 
provides acute, sub-acute, primary and community‐based health services, to the Australian Capital Territory (ACT) 
and surrounding region. More information can be found on the CHS website.  

Our Vision: creating exceptional health care together  
Our Role: to be a health service that is trusted by our community 

Our Values: Reliable, Progressive, Respectful and Kind 
CHS is committed to workforce diversity and to creating an inclusive workplace. As part of this commitment, we 
welcome applications from all diversity groups. Aboriginal and Torres Strait Islander peoples, people with disability 
and people who identify as LGBTQIA+ are particularly encouraged to apply. 
Canberra Hospital Expansion Project – CHS is constructing a new critical services building called ‘Building 5’ which is 
a 44,000sqm nine storey building specifically designed to deliver state-of-the-art acute clinical services at the 
Canberra Hospital. Building 5 is the largest healthcare infrastructure project undertaken in the Territory’s history 
and it represents the largest clinical and operational change program to ever be implemented by Canberra Health 
Services. Building 5 integrates with a number of existing buildings at the Campus including Building 1 and Building 
2, to facilitate a seamless public thoroughfare, patient transportation and back-of-house logistics distribution. 
North Canberra Hospital - As of 3 July 2023 Calvary Public Hospital Bruce transitioned to CHS and became North 
Canberra Hospital. The transition will deliver a health system networked under one provider and will provide 
increased workforce opportunities for staff at both CHS sites. The ACT Government will be building a new northside 
hospital on the existing hospital campus in Bruce to meet the growing health care needs of our community, with 
construction to commence mid-decade providing more beds, increased services, and increased career 
opportunities.  
If you would like further information regarding this opportunity, please contact Daniel Lalor 
email: Daniel.Lalor@act.gov.au Phone: (02) 5124 2121 
 
 
THE CANBERRA HOSPITAL – Health Professional 3 (HP3) – 02C7Q 
Employment Type: Full Time, Permanent 
Classification: Health Professional Level 3 (PN: P49493) 
Salary:  $99,819 - $110,398 (Plus 11.5% Super)  
Location: The Canberra Hospital 
Section: MHJHADS, CAMHS 
Closing Date: 24/08/2023 
Gazette Date: 24 August 2023  
•  City living without the traffic – click her to see why you should live in Canberra. 
•  Competitive pay rates and excellent working conditions within a tertiary hospital.  
•  Salary Packaging with many options that provide full fringe benefits tax concessions. 
•  Flexible working conditions.  
•  11.5% Superannuation. 
•  VISA/Sponsorship for eligible candidates. 
•  Reimbursement of relocation expenses for interstate candidates (subject to review and approval). 
About the Role: 
Mental Health, Justice Health and Alcohol & Drug Services (MHJHADS) provide health services directly and through 
partnerships with community organisations. The services provided range from prevention and treatment to 
recovery, maintenance and harm minimisation. Consumer and carer participation is encouraged in all aspects of 
service planning and delivery. The Division works in partnership with consumers, carers and a range of government 
and non-government service providers to ensure the best possible outcomes for clients. 

https://www.canberrahealthservices.act.gov.au/
mailto:Daniel.Lalor@act.gov.au
https://canberra.com.au/live/moving-to-canberra/lifestyle/
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The Division delivers services at a number of locations, including hospital inpatient and outpatient settings, 
community health centres, detention centres, other community settings including peoples’ homes.  
These services include: 

·         Adult Community & Older Persons Mental Health Services 
·         Adult Inpatient Mental Health Services 
·         Alcohol & Drug Services (ADS) 
·         Child & Adolescent Mental Health Services (CAMHS) 
·         Justice Health Services (JHS) 

This position is a permanent full time HP3 available at CAMHS services.  
Child and Adolescent Mental Health Services (CAMHS) provides assessment and treatment for young people up to 
the age of 18 years who are experiencing moderate to severe mental health issues. 
The CAMHS community teams are made up of multi-disciplinary mental health professionals who provide 
assessment treatment and clinical management within a recovery framework. 
This role will be to conduct assessment and treatment of young people who present to the emergency department 
who are at risk of moderate to severe mental health concerns.  
 
The role will also require the team member to undertake professional development and supervision, participate in 
quality initiatives and contribute to the multidisciplinary team processes. 
Additionally, the role is required to be available to work within all program areas of CAMHS, as service needs arise. 
Duties: 
1. Within a recovery framework, provide assessment, therapeutic intervention, clinical management, and group 
work, for young people at high risk of developing serious, long term mental illness. For example, those 
experiencing early psychosis and those who are experiencing severe high prevalence mental illness. 
2. Work collaboratively with young people, their families and carers, the multidisciplinary team and other health 
and community service providers to develop and implement cohesive, recovery-oriented responses to the needs 
of young people and their families and carers.  
3. Provide clinical leadership, support, consultation, and liaison to other CHS employees and to external health 
care and community service providers, such as general practitioners and non-government agencies. 
4. Maintain high quality health care records, including accurate and timely completion of risk assessments, file 
notes and outcome measurement tools. 
5. As an active team member contribute to team development and initiatives and be involved in service 
development through membership of committees and working parties. 
6. Undertake and provide clinical supervision and professional development activities 
7. Work within the Mental Health Act and other relevant legislation  
8. Undertake other duties appropriate to this level of classification which contribute to the operation of the 
organisation. 
About you: 
Requirements/Qualifications: 
1. Ability to work within a multi-disciplinary team and adapt quickly to a busy changing environment.  
2. Commitment to achieving positive outcomes for children and young people, their families and/or carers. 
3. Ability to respond to and prioritise competing demands in a calm and efficient manner while maintaining high 
work standards.   
4. Be flexible, adaptable and comfortable with a changing working environment.   
5. Have an understanding of how the National Safety and Quality Health Service (NSQHS) indicators align with this 
role. 
6. CHS is leading the drive to digitally transform health service delivery in Australia through the implementation of 
a territory wide Digital Health Record. Computer literacy skills are required which are relevant to this role as you 
will be responsible for completing required documentation and becoming a proficient user of the Digital Health 
Record and/or other Information Technology systems; once proficient, you will need to remain current with 
changes, updates and contingencies.  
7. Fulfil the responsibilities of this role in alignment to the CHS Exceptional Care Framework, Clinical Governance 
Framework, Partnering With Consumers Framework and all other related frameworks. 
Please note prior to commencement successful candidates will be required to: 
•  Undergo a pre-employment National Police Check. 
•  Comply with Canberra Health Services Occupational Assessment, Screening and Vaccination policy.  
To Apply:  

https://www.safetyandquality.gov.au/standards/nsqhs-standards
https://www.health.act.gov.au/digital/dhr
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Exceptional%20Health%20Care%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Clinical%20Governance%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Clinical%20Governance%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Partnering%20for%20Exceptional%20Care%20Framework.pdf
https://www.health.act.gov.au/about-our-health-system/canberra-health-services


ACT Government Gazette | 31 August 2023 

 113 

Please apply online by submitting a copy of your CV along with a cover letter responding to the below Selection 
Criteria: 
1. These are the key criteria for how you will be assessed in conjunction with your resume and experience. Your 
statement of claims against the selection criteria should summarise how your skills and experiences would enable 
you to fulfil the responsibilities of the position. It is therefore in the interests of candidates to present their 
application in a way that demonstrates significant outcomes associated with each of the criteria, as well as the 
capabilities and behaviours that underpin them. (Please note that it is not necessary to address the capabilities 
and behaviours individually). 
2. Demonstrated ability to provide assessment and treatment in a community service / hospital environment to 
children and adolescents with moderate to severe mental illnesses within a recovery framework. 
3. Demonstrated ability to effectively liaise and consult with families, carers and other health professionals and 
agencies. 
4. Demonstrated ability to work effectively as a member of a multidisciplinary team and to provide consultation on 
professional issues to non-clinical staff. 
5. Demonstrates understanding of, and adherence to, safety and quality standards, work, health and safety 
(WH&S) and the positive patient experience. Displays behaviour consistent with CHS’s values of reliable, 
progressive, respectful and kind. 
Canberra Health Services (CHS) is focussed on the delivery of high quality, effective, person centred care. It 
provides acute, sub-acute, primary and community‐based health services, to the Australian Capital Territory (ACT) 
and surrounding region. More information can be found on the CHS website.  

Our Vision: creating exceptional health care together  
Our Role: to be a health service that is trusted by our community 

Our Values: Reliable, Progressive, Respectful and Kind 
CHS is committed to workforce diversity and to creating an inclusive workplace. As part of this commitment, we 
welcome applications from all diversity groups. Aboriginal and Torres Strait Islander peoples, people with disability 
and people who identify as LGBTQIA+ are particularly encouraged to apply. 
Canberra Hospital Expansion Project – CHS is constructing a new critical services building called ‘Building 5’ which is 
a 44,000sqm nine storey building specifically designed to deliver state-of-the-art acute clinical services at the 
Canberra Hospital. Building 5 is the largest healthcare infrastructure project undertaken in the Territory’s history 
and it represents the largest clinical and operational change program to ever be implemented by Canberra Health 
Services. Building 5 integrates with a number of existing buildings at the Campus including Building 1 and Building 
2, to facilitate a seamless public thoroughfare, patient transportation and back-of-house logistics distribution. 
North Canberra Hospital - As of 3 July 2023 Calvary Public Hospital Bruce transitioned to CHS and became North 
Canberra Hospital. The transition will deliver a health system networked under one provider and will provide 
increased workforce opportunities for staff at both CHS sites. The ACT Government will be building a new northside 
hospital on the existing hospital campus in Bruce to meet the growing health care needs of our community, with 
construction to commence mid-decade providing more beds, increased services, and increased career 
opportunities.  
If you would like further information regarding this opportunity, please contact  
Jordan Brown, at Jordan.Brown@act.gov.au  
 
 
THE CANBERRA HOSPITAL – Health Professional Level 2 (HP2) – 02BYR 
Employment Type: Full Time, Permanent 
Classification: Health Professional Level 2 (PN: P49493) 
Salary:  $70,679 - $97,028 (Plus 11.5% Super)  
Location: The Canberra Hospital 
Section: MHJHADS, CAMHS 
Closing Date: 24/08/2023 
Gazette Date: 24 August 2023  
•  City living without the traffic – click her to see why you should live in Canberra. 
•  Competitive pay rates and excellent working conditions within a tertiary hospital.  
•  Salary Packaging with many options that provide full fringe benefits tax concessions. 
•  Flexible working conditions.  
•  11.5% Superannuation. 
•  VISA/Sponsorship for eligible candidates. 
•  Reimbursement of relocation expenses for interstate candidates (subject to review and approval). 

https://www.canberrahealthservices.act.gov.au/
mailto:Jordan.Brown@act.gov.au
https://canberra.com.au/live/moving-to-canberra/lifestyle/


ACT Government Gazette | 31 August 2023 

 114 

About the Role: 
Mental Health, Justice Health and Alcohol & Drug Services (MHJHADS) provide health services directly and through 
partnerships with community organisations. The services provided range from prevention and treatment to 
recovery, maintenance and harm minimisation. Consumer and carer participation is encouraged in all aspects of 
service planning and delivery. The Division works in partnership with consumers, carers and a range of government 
and non-government service providers to ensure the best possible outcomes for clients. 
The Division delivers services at a number of locations, including hospital inpatient and outpatient settings, 
community health centres, detention centres, other community settings including peoples’ homes.  
These services include: 

•       Adult Community Mental Health Services (ACMHS) 
•       Adult Acute Mental Health Services (AAMHS) 
•       Alcohol & Drug Services (ADS) 
•       Child & Adolescent Mental Health Services (CAMHS) 
•       Justice Health Services (JHS) 
•       Territory-wide Mental Health Services (TWMHS) 

·         Child and Adolescent Mental Health Services (CAMHS) provides assessment and treatment for young people up 
to the age of 18 years who are experiencing moderate to severe mental health issues who present to TCH 
Emergency Department.  

·         The role will also require the team member to undertake professional development and supervision, participate 
in quality initiatives and contribute to the multidisciplinary team processes. 

·         This position is for a permanent full time HP3 position at CAMHS services. 
·         Additionally, the role is required to be available to work within all program areas of CAMHS, as service needs arise. 

 Duties: 
1. Provide appropriate and skilled assessment and risk management to consumers with severe, complex and/or 
acute mental health issues who have been discharged from TCH Emergency Department or have been discharged 
from an inpatient facility. To assertively follow up young people post discharge in the community. 
2. Participate in safety planning with the consumer, families, and carers, whilst working within a recovery focused 
framework. Include carers, children, Nominated Persons, GPs, and other service providers in the recovery planning 
process, as required. 
3. Adhere to risk management processes, identifying and escalating issues appropriately. 
4. Complete clinical records to standards required and meet data collection requirements. 
5. Participate in clinical supervision, continuing professional development and personal performance review 
process. Provide professional supervision and training to Health Professionals Level 1 and 2, students, Allied 
Health Assistants, and other support staff. 
6. Participate in the development, analysis, evaluation and planning of services in specific area of work, as 
required. 
7. Actively contribute to the implementation of clinical governance activities, quality improvement projects, 
research programs, and health promotion in areas relevant to service.  
8. Undertake other duties appropriate to this level of classification which contribute to the operation of the 
organisation. 
  
About you: 
Requirements/Qualifications: 
1. Ability to work within a multi-disciplinary team and adapt quickly to a busy changing environment.  
2. Commitment to achieving positive outcomes for children and young people, their families and/or carers. 
3. Ability to respond to and prioritise competing demands in a calm and efficient manner while maintaining high 
work standards.   
4. Be flexible, adaptable and comfortable with a changing working environment.   
5. Have an understanding of how the National Safety and Quality Health Service (NSQHS) indicators align with this 
role. 
6. CHS is leading the drive to digitally transform health service delivery in Australia through the implementation of 
a territory wide Digital Health Record. Computer literacy skills are required which are relevant to this role as you 
will be responsible for completing required documentation and becoming a proficient user of the Digital Health 
Record and/or other Information Technology systems; once proficient, you will need to remain current with 
changes, updates and contingencies.  
7. Fulfil the responsibilities of this role in alignment to the CHS Exceptional Care Framework, Clinical Governance 
Framework, Partnering With Consumers Framework and all other related frameworks. 

https://www.safetyandquality.gov.au/standards/nsqhs-standards
https://www.health.act.gov.au/digital/dhr
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Exceptional%20Health%20Care%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Clinical%20Governance%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Clinical%20Governance%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Partnering%20for%20Exceptional%20Care%20Framework.pdf
https://www.health.act.gov.au/about-our-health-system/canberra-health-services
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Please note prior to commencement successful candidates will be required to: 
•  Undergo a pre-employment National Police Check. 
•  Comply with Canberra Health Services Occupational Assessment, Screening and Vaccination policy.  
To Apply:  
Please apply online by submitting a copy of your CV along with a cover letter responding to the below Selection 
Criteria: 
1. Proven ability to work collaboratively with adolescents and their families/carers with moderate to severe, acute 
and/or complex mental illness and undertake relevant mental health assessment, plan treatment and provide 
interventions. 
2. Proven ability to work independently while working effectively and collaboratively in a multidisciplinary team. 

3. 1.        Effective communication skills 
·         High level verbal and written communication skills  

·         Ability to liaise and provide relevant handover information as appropriate to a multidisciplinary mental health 
team.  
4. Demonstrated working knowledge of current mental health services, current mental health legislation and the 
National Standards to ensure a best practice/evidence-based practice. 
5. Demonstrates understanding of, and adherence to, safety and quality standards, work, health and safety 
(WH&S) and the positive patient experience. Displays behaviour consistent with CHS’s values of reliable, 
progressive, respectful and kind. 
Canberra Health Services (CHS) is focussed on the delivery of high quality, effective, person centred care. It 
provides acute, sub-acute, primary and community‐based health services, to the Australian Capital Territory (ACT) 
and surrounding region. More information can be found on the CHS website.  

Our Vision: creating exceptional health care together  
Our Role: to be a health service that is trusted by our community 

Our Values: Reliable, Progressive, Respectful and Kind 
CHS is committed to workforce diversity and to creating an inclusive workplace. As part of this commitment, we 
welcome applications from all diversity groups. Aboriginal and Torres Strait Islander peoples, people with disability 
and people who identify as LGBTQIA+ are particularly encouraged to apply. 
Canberra Hospital Expansion Project – CHS is constructing a new critical services building called ‘Building 5’ which is 
a 44,000sqm nine storey building specifically designed to deliver state-of-the-art acute clinical services at the 
Canberra Hospital. Building 5 is the largest healthcare infrastructure project undertaken in the Territory’s history 
and it represents the largest clinical and operational change program to ever be implemented by Canberra Health 
Services. Building 5 integrates with a number of existing buildings at the Campus including Building 1 and Building 
2, to facilitate a seamless public thoroughfare, patient transportation and back-of-house logistics distribution. 
North Canberra Hospital - As of 3 July 2023 Calvary Public Hospital Bruce transitioned to CHS and became North 
Canberra Hospital. The transition will deliver a health system networked under one provider and will provide 
increased workforce opportunities for staff at both CHS sites. The ACT Government will be building a new northside 
hospital on the existing hospital campus in Bruce to meet the growing health care needs of our community, with 
construction to commence mid-decade providing more beds, increased services, and increased career 
opportunities.  
If you would like further information regarding this opportunity, please contact  
CHS Contact: Jordan Brown - 02 5124 1095 - Jordan.brown@act.gov.au 
 
 
THE CANBERRA HOSPITAL – Administrative Service Officer 4 (ASO4) – 02CM9 
Employment Type: Full Time, Temporary 9-18 months with the possibility of extension  
Classification: Administration Officer 4 (PN: P60999) 
Salary:  $76,255 - $82,566 (Plus 11.5% Super)  
Location: Canberra Health Services 
Section: COO, Liaison and Navigation Service 
Closing Date: 24/08/2023 
Gazette Date: 24 August 2023 
•  City living without the traffic – click her to see why you should live in Canberra. 
•  Competitive pay rates and excellent working conditions within a tertiary hospital.  
•  Salary Packaging with many options that provide full fringe benefits tax concessions. 
•  Flexible working conditions.  
•  11.5% Superannuation. 

https://www.canberrahealthservices.act.gov.au/
mailto:Jordan.brown@act.gov.au
https://canberra.com.au/live/moving-to-canberra/lifestyle/
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•  VISA/Sponsorship for eligible candidates. 
•  Reimbursement of relocation expenses for interstate candidates (subject to review and approval). 
About the Role: 
The Liaison and Navigation Service is seeking a motivated individual to support the work of the team. The 
administration support officer will provide general office and administrative support to the multidisciplinary team, 
assisting clients and their supports to navigate the multiple services involved in their care. The administration 
support officer will act as a central point of contact and coordination for healthcare, social services and clients and 
their supports and assist in the sharing of information across services. 
This role requires a high level of time management skills with an ability to liaise effectively with staff at all levels. 
This unique role is an opportunity to build relationships with consumers, and diverse acute and community 
services, to anticipate and reduce the challenges that people with complex health needs, and their supports, can 
face. It is an opportunity to ensure the highest quality of care, information and support is provided when 
individuals and their supports need it, so that they can navigate the complexities of their care. 
Duties: 
1. Receive and screen incoming calls, emails and correspondence and take appropriate action.  
2. Input and extract data from clinical systems, utilising the reporting functions of clinical systems to monitor and 
provide input into performance indicator reporting. 
3. Provide support to allied health and nursing staff within the team, such as, but not limited to, being responsible 
for coordinating meetings, communication, and general functions to ensure effective coordination of the team’s 
activities. 
4. Coordinate and provide administrative duties such as scheduling, booking, billing and medical record 
management within a fast-paced, multidisciplinary service to achieve the provision of a high-quality consumer 
focused service. 
5. Liaise with a range of internal and external stakeholders including consumers, non-government organisations, 
health services, and other Government Directorates face to face, via email and phone. 
6. Assist with the development and maintenance of policies and procedures aimed at achieving a high quality, 
consistent, consumer focused service. 
7. Contribute to the efficient and effective delivery of client focused liaison and navigation services with a focus on 
continuous improvement. 
8. Undertake other duties appropriate to this level of classification which contribute to the operation of the 
organisation. 
About you: 
Requirements/Qualifications: 
1. Ability to work both independently and cooperatively in a high paced team environment including the capacity 
to utilise team resources effectively. 
2. Strong organisational skills with a high degree of drive. 
3. Adaptability and flexibility to accommodate change and provide responsive services to meet client needs. 
4. Have an understanding of how the National Safety and Quality Health Service (NSQHS) indicators align with this 
role. 
5. CHS is leading the drive to digitally transform health service delivery in Australia through the implementation of 
a territory wide Digital Health Record. Computer literacy skills are required which are relevant to this role as you 
will be responsible for completing required documentation and becoming a proficient user of the Digital Health 
Record and/or other Information Technology systems; once proficient, you will need to remain current with 
changes, updates and contingencies.  
6. Fulfil the responsibilities of this role in alignment to the CHS Exceptional Care Framework, Clinical Governance 
Framework, Partnering With Consumers Framework and all other related frameworks. 
Please note prior to commencement successful candidates will be required to: 
•  Undergo a pre-employment National Police Check. 
•  Comply with Canberra Health Services Occupational Assessment, Screening and Vaccination policy.  
To Apply:  
Please apply online by submitting a copy of your CV along with a cover letter responding to the below Selection 
Criteria: 
1. Proven high level organisational and office management skills including an ability to exercise initiative, prioritise 
workloads and meet deadlines within the competing demands of a complex and multi-disciplinary work 
environment. 
2. Demonstrated experience in using information technology systems to develop and review documentation and 
deliver an efficient consumer focused service whilst maintaining data integrity and consumer confidentiality. 

https://www.safetyandquality.gov.au/standards/nsqhs-standards
https://www.health.act.gov.au/digital/dhr
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Exceptional%20Health%20Care%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Clinical%20Governance%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Clinical%20Governance%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Partnering%20for%20Exceptional%20Care%20Framework.pdf
https://www.health.act.gov.au/about-our-health-system/canberra-health-services
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3. Demonstrated high-level communication and interpersonal skills including customer service, liaison, conflict 
resolution, negotiation, and the ability to diffuse potential tense customers.  
4. Demonstrated ability to work both independently and enthusiastically as part of a team, and to collaborate 
effectively and maintain strong stakeholder relationships.  
5. Demonstrates understanding of, and adherence to, safety and quality standards, work, health and safety 
(WH&S) and the positive patient experience. Displays behaviour consistent with CHS’s values of reliable, 
progressive, respectful and kind. 
Canberra Health Services (CHS) is focussed on the delivery of high quality, effective, person centred care. It 
provides acute, sub-acute, primary and community‐based health services, to the Australian Capital Territory (ACT) 
and surrounding region. More information can be found on the CHS website.  

Our Vision: creating exceptional health care together  
Our Role: to be a health service that is trusted by our community 

Our Values: Reliable, Progressive, Respectful and Kind 
CHS is committed to workforce diversity and to creating an inclusive workplace. As part of this commitment, we 
welcome applications from all diversity groups. Aboriginal and Torres Strait Islander peoples, people with disability 
and people who identify as LGBTQIA+ are particularly encouraged to apply. 
Canberra Hospital Expansion Project – CHS is constructing a new critical services building called ‘Building 5’ which is 
a 44,000sqm nine storey building specifically designed to deliver state-of-the-art acute clinical services at the 
Canberra Hospital. Building 5 is the largest healthcare infrastructure project undertaken in the Territory’s history 
and it represents the largest clinical and operational change program to ever be implemented by Canberra Health 
Services. Building 5 integrates with a number of existing buildings at the Campus including Building 1 and Building 
2, to facilitate a seamless public thoroughfare, patient transportation and back-of-house logistics distribution. 
North Canberra Hospital - As of 3 July 2023 Calvary Public Hospital Bruce transitioned to CHS and became North 
Canberra Hospital. The transition will deliver a health system networked under one provider and will provide 
increased workforce opportunities for staff at both CHS sites. The ACT Government will be building a new northside 
hospital on the existing hospital campus in Bruce to meet the growing health care needs of our community, with 
construction to commence mid-decade providing more beds, increased services, and increased career 
opportunities.  
If you would like further information regarding this opportunity, please contact Lindsay Ottoway at 
lindsay.ottaway@act.gov.au 
 
 
THE CANBERRA HOSPITAL – Health Professional Level 3, Care Navigator - 02CMO 
Employment Type: Full Time, Temporary 9-18 months with the possibility of extension  
Classification: Health Professional Level 3 (PN: P61800) 
Salary:  $99,819 - $110,398 (Plus 11.5% Super)  
Location: The Canberra Hospital 
Section: COO, Patient Navigation 
Closing Date: 24/08/2023 
Gazette Date: 24 August 2023  
•  City living without the traffic – click her to see why you should live in Canberra. 
•  Competitive pay rates and excellent working conditions within a tertiary hospital.  
•  Salary Packaging with many options that provide full fringe benefits tax concessions. 
•  Flexible working conditions.  
•  11.5% Superannuation. 
•  VISA/Sponsorship for eligible candidates. 
•  Reimbursement of relocation expenses for interstate candidates (subject to review and approval). 
About the Role: 
The Care Navigator will take on a key role in the implementation of the Primary Care Pilot, working collaboratively 
with colleagues, GPs, consumers, and external agencies to maximise the success of the pilot. 
The role will work with individual consumers and their care supports to provide support, advocacy, system 
navigation and connection with appropriate services. It will champion the role of this service and actively advocate 
and educate colleagues and other services about the needs of consumers for navigational support. 
The Care Navigator will attend case conferences with participating general practice representative(s) and, where 
possible, the consumer and their care supports. The LaNS team will work with the practice to provide 
supplementary care planning, navigation, timely access and liaison support across ACT and regional services. The 

https://www.canberrahealthservices.act.gov.au/
mailto:lindsay.ottaway@act.gov.au
https://canberra.com.au/live/moving-to-canberra/lifestyle/
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LaNS team will work with the individual and nominated GP to develop a comprehensive care plan to assist the 
person to stay well in the community and avoid ED presentation and/or hospital admission. 
This unique role is an opportunity to build relationships with individual consumers and their supports, with GPs, 
and with diverse acute and community services, to anticipate and reduce the challenges that people with complex 
health needs, and their supports, can face. It is an opportunity to ensure the highest quality of care, information 
and support is provided when consumers and their supports need it, to optimise their health and wellbeing and 
assist them to navigate the complexities of their care. 
The role will be a point of coordination with GPs and other external health and human services, and work with CHS 
services and current specialty care coordinators to support consumers and improve the formal networks and 
pathways for information sharing, coordination, and ED avoidance.  
The position will actively participate in the development of the clinical scope of the role with the intention to 
undertake practical clinical support and interventions to reduce the need for ED presentations, and to work 
directly with outpatient and community services to minimise the need for acute care presentation.   
 Duties: 
1. Work with participating GPs to onboard suitable clients into the Primary Care Pilot, collaboratively develop care 
plans for clients, provide or facilitate relevant interventions for clients, and transition clients back to the routine 
care of their GP or other service provider. 
2. Provide a high level of skilled clinical care through assessment, planning and implementation of care, in 
accordance with Canberra Health Services policy, procedure and clinical guidelines and actively contribute in of 
area of clinical expertise to the development and implementation of clinical pathways/protocols for Allied Health 
led interventions to assist in ED avoidance.  
3. Using high-level communication skills and an understanding of the social determinants of health, work with 
individual consumers and their supports to identify and engage appropriate internal and external services to 
provide effective ongoing integrated care. 
4. Work with general practice, community allied health, non-GP medical specialist, outpatient departments and 
external services to build on and lead the formalisation of the coordination and sharing of clinical information to 
improve and ensure continuity of care across hospital, health services and supports.  
5. Actively participate in quality improvement and research activities in relation to the continuity and coordination 
of shared care for consumers, including contribution to the progression of the Primary Care Pilot project, 
achievement of pilot aims, and pilot evaluation. 
6. Support and promote the CHS values of Reliable, Progressive, Respectful and Kind through a working 
understanding of the integral role these values play in the care of consumers with chronic and complex health care 
needs. 
7. Actively participate in supervision, continuing professional development and performance management. 
8. Undertake other duties appropriate to this level of classification which contribute to the operation of the 
organisation. 
About you: 
Requirements/Qualifications: 

1. Clinical experience within professional field working with people with complex health care needs.  
2. Experience in providing or coordinating care across acute and primary care settings. 
3. Experience in working with individuals who experience mental illness/mental disorder and insight into their needs, 

experiences and outcomes when accessing health services. 
4. Experience which provides insight into the consumer perspectives of managing complex ongoing healthcare. 

5. Have an understanding of how the National Safety and Quality Health Service (NSQHS) indicators align with this 
role. 
6. CHS is leading the drive to digitally transform health service delivery in Australia through the implementation of 
a territory wide Digital Health Record. Computer literacy skills are required which are relevant to this role as you 
will be responsible for completing required documentation and becoming a proficient user of the Digital Health 
Record and/or other Information Technology systems; once proficient, you will need to remain current with 
changes, updates and contingencies.  
7. Fulfil the responsibilities of this role in alignment to the CHS Exceptional Care Framework, Clinical Governance 
Framework, Partnering With Consumers Framework and all other related frameworks. 
Please note prior to commencement successful candidates will be required to: 
•  Undergo a pre-employment National Police Check. 
•  Comply with Canberra Health Services Occupational Assessment, Screening and Vaccination policy.  
To Apply: 

https://www.safetyandquality.gov.au/standards/nsqhs-standards
https://www.health.act.gov.au/digital/dhr
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Exceptional%20Health%20Care%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Clinical%20Governance%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Clinical%20Governance%20Framework.pdf
https://www.health.act.gov.au/sites/default/files/2020-11/CHS%20Partnering%20for%20Exceptional%20Care%20Framework.pdf
https://www.health.act.gov.au/about-our-health-system/canberra-health-services
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Please apply online by submitting a copy of your CV along with a cover letter responding to the below Selection 
Criteria: 
1. Demonstrated high level knowledge, practice and competence in providing effective and safe clinical care and 
management to clients with complex health care needs, including an understanding of the specific challenges they 
experience when accessing health services, and exceptional workload management skills to achieve the goals of 
each client within required timeframes. 
2. Demonstrated ability to participate in the initiation, implementation, embedding and evaluation of strategies, 
systems and processes, quality improvement, education and research projects to optimise evidence-based 
practice and/or improve healthcare for people with complex health care needs. 
3. Demonstrated critical self-reflection and active participation in professional supervision and ability to provide 
clinical supervision to professional staff and students. 
4. Demonstrated high level interpersonal and communication skills utilising a person centred approach, with 
proven ability to work within an interdisciplinary team and develop positive working relationships with patients 
and families and a broad range of professional disciplines. 
5. Demonstrates understanding of, and adherence to, safety and quality standards, work, health and safety 
(WH&S) and the positive patient experience. Displays behaviour consistent with CHS’s values of reliable, 
progressive, respectful and kind. 
Canberra Health Services (CHS) is focussed on the delivery of high quality, effective, person centred care. It 
provides acute, sub-acute, primary and community‐based health services, to the Australian Capital Territory (ACT) 
and surrounding region. More information can be found on the CHS website.  

Our Vision: creating exceptional health care together  
Our Role: to be a health service that is trusted by our community 

Our Values: Reliable, Progressive, Respectful and Kind 
CHS is committed to workforce diversity and to creating an inclusive workplace. As part of this commitment, we 
welcome applications from all diversity groups. Aboriginal and Torres Strait Islander peoples, people with disability 
and people who identify as LGBTQIA+ are particularly encouraged to apply. 
Canberra Hospital Expansion Project – CHS is constructing a new critical services building called ‘Building 5’ which is 
a 44,000sqm nine storey building specifically designed to deliver state-of-the-art acute clinical services at the 
Canberra Hospital. Building 5 is the largest healthcare infrastructure project undertaken in the Territory’s history 
and it represents the largest clinical and operational change program to ever be implemented by Canberra Health 
Services. Building 5 integrates with a number of existing buildings at the Campus including Building 1 and Building 
2, to facilitate a seamless public thoroughfare, patient transportation and back-of-house logistics distribution. 
  
North Canberra Hospital - As of 3 July 2023 Calvary Public Hospital Bruce transitioned to CHS and became North 
Canberra Hospital. The transition will deliver a health system networked under one provider and will provide 
increased workforce opportunities for staff at both CHS sites. The ACT Government will be building a new northside 
hospital on the existing hospital campus in Bruce to meet the growing health care needs of our community, with 
construction to commence mid-decade providing more beds, increased services, and increased career 
opportunities.  
If you would like further information regarding this opportunity, please contact  
Phyo Courtis, at phyo.courtis@act.gov.au 
  
 
Canberra Institute of Technology 

 
Selection documentation and the mandatory application cover sheet for the following positions may be 
downloaded from: http://www.jobs.act.gov.au/  
Applications can be sent via email to: jobs@act.gov.au 
 
Education and Training Services 
CIT Trade Skills 
Construction 
Business Manager 
Senior Officer Grade C $114,928 - $123,710, Canberra (PN: 62656) 
Gazetted: 30 August 2023 
Closing Date: 13 September 2023 

https://www.canberrahealthservices.act.gov.au/
mailto:phyo.courtis@act.gov.au
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Details: Are you an experienced Manager with excellent business acumen looking for a change? Are you a curious, 
lifelong leaner who thrives on improving inefficiencies? Come and join the team at CIT - Canberra's Public provider 
of VET Education! 
CIT is seeking an experienced Business Manager to join our Construction Department and play a key role in 
overseeing its operations and commercial viability. 
What is the role? 
CIT is seeking an experienced Business Manager to fill this newly created position. The Business Manager is an 
active member of the Trade Skills leadership team and holds a pivotal role in overseeing the operations and 
commercial viability of the Construction Department. Reporting to the Head of Department Construction, the 
Business Managers primary focus is assisting in the day-to-day management of a dynamic educational 
environment with a high level of responsibility for ensuring the courses offered are staffed, financially viable and 
relevant to the needs of industry.  
What will you do? 
Working in close partnership with the teaching team, you will seek to understand the needs of the students, 
industry and the VET landscape and apply this knowledge to the operational strategies of the Construction 
department. You will apply your sound business knowledge by finding inefficiencies, thinking strategically and 
providing the leadership team with recommendations and solutions to support the priorities of CIT and meet 
regulator and compliance requirements. 
What do I need? 
The successful applicant will have demonstrated experience in business management and a sound understanding 
of strategic business planning and risk management. You will be a solution focused individual with a positive 
outlook and a thirst for learning. Your exceptional communication skills are demonstrated in your written work 
and your ability to alter your style to reach a wide range of stakeholders. You will model behaviours in accordance 
with the ACTPS Values, and the CIT Cultural Traits.  
You could be someone currently in similar position within industry (such as a manager of a business) within the 
education space (a school business manager) or someone else who has read this advert and the position 
description and says - YES this job is for me! 
CIT supports workforce diversity and is committed to creating an inclusive workplace. As part of this commitment, 
Aboriginal and Torres Strait Islander peoples, people with disability, culturally diverse people and those who 
identify as LGBTIQ are encouraged to apply. 
Notes: This is a temporary position available immediately for 12 months with the possibility of permanency. A 
Merit Pool will be established from this selection process and will be used to fill vacancies over the next 12 
months. 
How to Apply: Please provide a two-page pitch, outlining your suitability for role and claims against the selection 
criteria, along with a current curriculum vitae and contact details of two referees. 
Applications should be submitted via the Apply Now button below.  
Contact Officer: Keith Brown (02) 6207 8063 Keith.Brown@cit.edu.au 
 
 
CIT Education and Training Services 
CIT Library and Learning Services 
Library Manager 
Administrative Services Officer Class 6 $91,315 - $104,509, Canberra (PN: 54894) 
Gazetted: 30 August 2023 
Closing Date: 6 September 2023 
Details: The CIT Library and Learning Services is looking for a Library Manager, who will be based at Reid Campus. If 
you have experience working in an educational library setting, providing services to a wide range of clients in an 
agile environment, and supervising a diverse team; this is the job for you. The ACT Public Service supports 
workforce diversity and is committed to creating an inclusive workplace. As part of this commitment, Aboriginal 
and Torres Strait Islander peoples, people with disability, culturally diverse people and those who identify as 
LGBTIQ are encouraged to apply. 
Eligibility/Other requirements:  
Diploma of Library and Information Services or similar and eligibility for membership to the Australian Library and 
Information Association (ALIA) is highly desirable.  
Ability to work one shift per week. 
Notes: This is a temporary position available immediately until the 22 December 2023 with the possibility of 
extension up to less than 12 months. Selection will be based on application and interview. Referee reports may be 
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requested. An order of merit will be established from this selection process and may be used to fill future identical 
vacancies over the next 12 months 
How to apply: Applicants are required to address the Selection Criteria in no more than three pages and provide a 
current curriculum vitae along with the names of two referees. Applicants may be requested to provide referee's 
reports at a later date.  
Applications should be submitted via the Apply Now button below. 
Contact Officer: Claire Stalker-Booth (02) 6207 3375 Claire.Stalker-Booth@cit.edu.au 
 
 
Industry Engagement and Strategic Relations 
Industry Engagement 
Training Initiatives Unit 
Training Initiatives Administrator 
Administrative Services Officer Class 4 $76,255 - $82,566, Canberra (PN: 51181) 
Gazetted: 30 August 2023 
Closing Date: 13 September 2023 
Details: CIT Training Initiatives within CIT’s Industry Engagement and Strategic Relations Division is looking for a 
strong communicator with excellent organisational and administrative skills to fill an ASO4 role to support the 
administration of ACT and NSW Australian Apprenticeships at CIT. This position is available for immediate filling. 
There is the possibility that identical positions within this team may become vacant in the near future, therefore a 
merit pool will be established from this Selection Process and may be used to fill future identical vacancies over 
the next 12 months. 
Who we are looking for: To be competitive for this role you will need to be organised with strong communication 
skills and the ability to build positive working relationships with various internal and external stakeholders, such as 
engaging with Australian Apprentices and their employers to support their training journey by providing 
information and advice relating to how Australian Apprenticeships work at CIT. You will enjoy working as part of a 
team, both within the unit and more broadly across the institute, using your initiative and following business 
process to resolve issues in accordance with relevant government compliance standards. We are looking for 
someone who is outgoing, customer focussed, enjoys talking to people and helping them understand how 
processes work. You will need to understand the ACT and NSW requirements for Australian Apprenticeships and 
CIT’s internal policies and procedures. You will apply that knowledge to everything you do, identifying and working 
with your team to raise any anomalies in the system. You will also have good administrative and ICT skills with a 
keen eye for detail with the ability to use databases to process and report on student information. Sounds 
interesting? Great, we’d love to hear from you. 
Eligibility/Other requirements:  
A current Driver’s Licence. 
Familiarity with Australian Apprenticeship systems and compliance requirements for the ACT would be 
advantageous. 
Notes: The ACT Public Service supports workforce diversity and is committed to creating an inclusive workplace. As 
part of this commitment, Aboriginal and Torres Strait Islander peoples, people with disability, culturally diverse 
people and those who identify as LGBTIQ are encouraged to apply. 
This position is available for immediate filling. There is the possibility that identical positions within this team may 
become vacant in the near future, therefore a merit pool will be established from this Selection Process and may 
be used to fill future identical vacancies over the next 12 months. 
How to apply: Selection may be based on application and referee only. Applications must include a current 
curriculum vitae and a written response (a pitch) of no more than two A4 pages which outlines why you would like 
to work in this role and demonstrates how your skills, knowledge and experience is suitable for this position as 
outlined in the Position Description. 
Applications should be submitted via the Apply Now button below. 
Contact Officer: Jacqueline McGavin (02) 6207 3620 Jacqueline.Mcgavin@cit.edu.au 
  
 
Chief Minister, Treasury and Economic Development 

 
Selection documentation and the mandatory application cover sheet for the following positions may be 
downloaded from: http://www.jobs.act.gov.au/  
Applications can be sent via email to: jobs@act.gov.au 
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Executive Branch manager, Fair Trading and Compliance 
Temporary Vacancy (up to four months) 
Chief Minister, Treasury and Economic Development Directorate 
Access Canberra 
Position: E1077 
(Remuneration equivalent to Executive Level 1.4) 
Circulated to: #ACTPS Senior Executive List; #ACTPS, SOGA; #MPC Infrastructure Managers 
Date circulated: 30 August 2023 
 Are you looking for an opportunity to develop or grow your senior executive leadership skills by managing a 
branch that is the front face of the ACT Government? Wherever you are at in your executive career, Access 
Canberra can help you take it further. 
Access Canberra is the ACT Government’s one-stop shop for key government services and regulatory functions. 
We are all about providing people easy access to ACT Government services, payments and information, along with 
delivering important regulatory functions for our community. We strive to deliver great customer experience and 
deliver regulatory outcomes that support our vision of a safe and liveable city. 
At Access Canberra, we seek to help community organisations, business and individuals work with the ACT 
Government and constantly look for new ways to deliver our services. We actively engage in a risk and harm 
approach to support regulatory compliance outcomes across a broad range of industry sectors to build a strong 
economy, safe community and sustainable environment. 
Successful applicants will be able to lead organisational change; help find solutions to complex situations; actively 
engage with risk to make sound decisions; communicate with influence to achieve outcomes; and understand how 
to lead teams to achieve effective results. You will be a key member of the Access Canberra Executive group 
helping to drive organisational strategy and implementation of government priorities. 
To support agency needs and promote career development, Executive Branch Manager roles within Access 
Canberra may from time-to-time be rotated across different branches leading any of the functional streams, which 
currently comprise of: 

• Strategy and Planning 

• Fair Trading and Compliance 

• Licensing and Registration 

• Service Delivery and Engagement 

• Construction and Planning Regulation 

• Corporate Support and Capability 

• Environment, Land and Technical Regulation 
Some Executive Branch Manager roles perform statutory functions, such as the Construction Occupations 
Registrar, Commissioner for Fair Trading and CEO Gaming and Racing. 
About the role 
Access Canberra has an actual vacancy at Executive Branch Manager level to lead the Fair Trading and Compliance 
Branch. There is an immediate need to fill this role for up to four months. 
The occupant of this position also performs the statutory function of Controlled Sports Registrar. 
Note: Selection may be based on written application and referee reports only and is open to current ACTPS 
employees. Access Canberra may also use this process to establish a pool of suitable candidates for any future 
Executive Branch Manager vacancies that arise within Access Canberra. The merit pool will remain open for up to 
12 months. 
Please note: this process does not replace the Access Canberra Executive Branch Manager EOI advertised with the 
closing date of 23 August 2023. This new process will be used to fill this Fair Trading and Compliance vacancy while 
the other process is finalised. Applicants from the other EOI are encouraged to apply. 
Remuneration: The position attracts a remuneration package ranging from $274,784- $285,773 depending on 
current superannuation arrangements of the successful applicant. This includes a cash component of $244,201.  
To apply: Please send a pitch of no more than one page outlining your suitability for the position, supported by a 
curriculum vitae and details of two referees to ACOfficeoftheDDG@act.gov.au by COB Monday 4 September 2023. 
Contact Officer: Josh Rynehart  (02) 6205 3740 josh.rynehart@act.gov.au 
 
 
Executive Branch Manager, Data and Analytics 
Temporary Vacancy (8 September 2023 to 9 October 2023) 

mailto:ACOfficeoftheDDG@act.gov.au
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Chief Minister, Treasury and Economic Development Directorate 
Digital Data and Technology Solutions 
Position: E1081 
(Remuneration equivalent to Executive Level 1.3) 
Circulated to: ACTPS Band 1 Executive List 
Date circulated: 30 August 2023 
Applications are sought for the position of Executive Branch Manager, Data and Analytics, Digital Data and 
Technology Solutions (DDTS) within the Chief Minister Treasury and Economic Development Directorate 
(CMTEDD). The position is part of the executive team of DDTS and reports directly to the Executive Group 
Manager, Customer Data and Technology, DDTS. 
DDTS provides professional business change services that enable the ACT Government to deliver quality outcomes 
for the Territory. will provide leadership, analysis and advice on planning, developing and implementing innovative 
strategies to drive data and digital transformation across government. The role involves development of strong 
relationships with the executive leadership of the ACT Government Directorates and their Chief Information 
Officers. 
The successful applicant will drive the evolution of ACT’s data analytics capability, balancing the need to deliver 
business outcomes quickly with ensuring long term sustainability of the data practice as a valued whole of 
government asset. 
You will have strong leadership and stakeholder management capabilities with a strong track record of 
achievement. Demonstrated experience in delivering outcomes in a challenging multi-stakeholder environment is 
essential. 
For further information please see the Executive Capabilities attached. 
Note: Selection may be based on written application and referee reports only and is open to current ACTPS 
employees. 
Remuneration: The position attracts a remuneration package ranging from $258,855 - $269,201 depending on 
current superannuation arrangements of the successful applicant. This includes a cash component of $229,915. 
To apply: Interested applicants are requested to submit an EOI of no more than two pages addressing the attached 
selection documents, a current CV and contact details for two referees to Eamonn Rooney via email, 
Eamonn.Rooney@act.gov.au by COB Monday 4 September 2023. 
Contact Officer: Eamonn Rooney 0410533777 Eamonn.Rooney@act.gov.au 
 
 
Access Canberra 
Licensing and Registration 
Assistant Director - Licensing and Registration 
Senior Officer Grade C $114,928 - $123,710, Canberra (PN: 54203, several) 
Gazetted: 25 August 2023 
Closing Date: 8 September 2023 
Details: Do you want to have a direct impact on making Canberra a better place to live while operating with a high 
degree of independence and make major contributions to the service delivery and regulatory landscape in the 
ACT? 
The Access Canberra Licensing and Registration Branch is responsible for management of licensing and registration 
functions for transport, motor vehicle dealers, real estate agents, associations, controlled sports, liquor, gaming, 
births, deaths and marriages and many more. This broad range of functions demands well developed time 
management skills in order to meet operational requirements with a strong focus on efficiency, standardised 
procedures and quality assurance. 
Working in this area will require the successful applicant to adopt an operational mindset in leading a team 
responsible for a lot of moving parts; while simultaneously adopting a strategic mindset in looking for 
opportunities to innovate and improve the team in line with the Access Canberra business plan. 
The ACT Public Service supports workforce diversity and is committed to creating an inclusive workplace. As part of 
this commitment, Aboriginal and Torres Strait Islander peoples, people with disability, culturally and linguistically 
diverse people and those who identify as LGBTIQ+ are encouraged to apply. Hear about CMTEDD from some of our 
staff.  
How to Apply: Please submit the following: 
A two-page pitch detailing why you are the best person for the role, addressing the selection criteria in the 
attached Position Description. 

mailto:Eamonn.Rooney@act.gov.au
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A current curriculum vitae which includes details of your work history, qualifications and contact details for two 
referees. 
Applications should be submitted via the Apply Now button below.  
Contact Officer: Rebecca Wilson (02) 6207 7155 Rebecca.Wilson@act.gov.au 
 
 
Office of Industrial Relations and Workforce Strategy 
Strategy and Services, Work Safety Group 
Work Rehabilitation Service 
Senior Work Rehabilitation Officer 
Health Professional Level 3 $99,819 - $105,180 (up to $110,398 on achieving a personal upgrade), Canberra (PN: 
62633) 
Gazetted: 30 August 2023 
Closing Date: 20 September 2023 
Details: The Work Safety Group in Chief Minister, Treasury and Economic Development Directorate seeks an 
individual passionate about rehabilitation to fill an exciting new opportunity to join our return-to-work service. 
The role will deliver a work rehabilitation service for ACT public sector employees with a work-related injury or 
illness. The service will deliver person-centred outcomes through the provision of evidence-based support to 
remain at or return to work. The role will also work with a range of internal and external stakeholders, including 
rehabilitation case managers and treating clinicians, to support a healthy and safe return to work as part of the 
worker's compensation system. 
The role is suited to an experienced clinician with a can-do attitude who contributes to a positive workplace 
culture and enjoys achieving results.  
The ACT Public Service supports workforce diversity and is committed to creating an inclusive workplace. As part of 
this commitment, Aboriginal and Torres Strait Islander peoples, people with disability, culturally and linguistically 
diverse people and those who identify as LGBTIQ+ are encouraged to apply. Hear about CMTEDD from some of our 
staff.  
Eligibility/Other requirements: 
Relevant tertiary qualifications in an allied health discipline and a minimum of 3 years post qualification 
experience. 
Registration with the Australian Health Practitioner Regulation Agency (AHPRA) or other relevant board. 
A current drivers licence. 
How to Apply: Please submit a written response with claims against the selection criteria and a current curriculum 
vitae with contact details for two referees. 
Applications should be submitted via the Apply Now button below.  
Contact Officer: Michelle Callen (02) 6205 0296 Michelle.Callen@act.gov.au 
  
 
Chief Minister, Treasury and Economic Development 
Digital Data and Technology Solutions 
Executive Assistant - multiple positions 
Administrative Services Officer Class 4 $76,255 - $82,566 , Canberra (PN: 11843)  
Gazetted: 30 August 2023 
Closing Date: 06 September 2023 
Details: Are you good at organising a busy executive? Digital Data and Technology Solutions (DDTS) are currently 
seeking any enthusiastic and organised people for the role of Executive Assistant to provide professional 
administrative support. Responsibilities of the position include: diary management, co-ordination of 
correspondence and briefs, consolidation of responses for internal and external reporting, and maintaining 
efficient and effective office systems. 
The position requires commitment to quality customer service, a high level of attention to detail, and the ability to 
exercise sound judgement, flexibility, tact and discretion.  
This panel aims to establish a merit pool to fill multiple vacancies and may be used to fill future identical vacancies 
over the next 12 months. Candidates seeking part time or job share arrangements are also encouraged to apply. 
The ACT Public Service supports workforce diversity and is committed to creating an inclusive workplace. As part of 
this commitment, Aboriginal and Torres Strait Islander peoples, people with disability, culturally and linguistically 
diverse people and those who identify as LGBTIQ+ are encouraged to apply. Hear about CMTEDD from some of our 
staff.  
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Eligibility/Other requirements: Previous experience as an Executive Assistant would be highly regarded. 
Notes: This is a temporary position available immediately for a period of six months with the possibility of 
extension and/or permanency.  
How to apply: Applicants are to address the Selection Criteria located in the Position Description, provide a current 
curriculum vitae, and the names and contact of two referees.  
Applications should be submitted via the Apply Now button below. 

Contact Officer: Sarah Macaulay (02) 6207 5756 Sarah.Macaulay@act.gov.au 
  
 
Economic Development 
Sport and Recreation 
ACT Academy of Sport 
Sport Scientist 
Professional Officer Class 1 $64,473 - $89,398, Canberra (PN: 38791) 
Gazetted: 29 August 2023 
Closing Date: 19 September 2023 
Details: Sport and Recreation is seeking an enthusiastic and experienced person to join our ACT Academy of Sport 
(ACTAS) team as the Sport Scientist. The successful applicant will operate in a daily training environment that 
involves direct sport science support to up to 120 talented athletes from Olympic, Paralympic and Commonwealth 
Games sports. 
The Sport Scientist will also lead ACTAS’ sport science delivery for a small number of other sports via servicing 
MOU’s as well as a select number of Canberra’s National League Teams. 
The ACT Public Service supports workforce diversity and is committed to creating an inclusive workplace. As part of 
this commitment, Aboriginal and Torres Strait Islander peoples, people with disability, culturally and linguistically 
diverse people and those who identify as LGBTIQ+ are encouraged to apply. Hear about CMTEDD from some of our 
staff.  
Eligibility/Other requirements: 
Relevant university qualifications in Sport Science/Human Movement with Honours or equivalent. 
Current Exercise and Sport Science Australian (ESSA) – Level 2 
Current Sports First Aid and CPR qualification. 
Prior to commencing this role, a current registration issued under the Working with Vulnerable People 
(Background Checking) Act 2011 is required. For further information on Working with Vulnerable People 
registration refer to - Working with vulnerable people (WWVP) registration (act.gov.au)   
National Police Check - https://www.afp.gov.au/what-we-do/national-police-checks  
Current 2023 Sport Integrity Australia (SIA) annual update - https://www.sportintegrity.gov.au/news/integrity-
blog/2021-12/2022-prohibited-list-and-annual-update-education-course  
Current Drivers Licence 
Desirable: 
Post Graduate qualification, Masters or PhD in sport/exercise/human movement science. 
Level 1 ISAK Anthropometry certification. 
Qualifications or experience in data analytics. 
Ability to contribute to the ACTAS high performance culture and environment. 
Excellent understanding of the principles of sport physiology, biomechanics, coaching, performance analysis, 
strength and conditioning, sports psychology and sports nutrition. 
Notes: Selection may be based on application and referee reports only. An order of merit will be established from 
this selection process and may be used to fill future identical vacancies over the next 12 months. ACTAS operates 
on the Australian Institute of Sport (AIS) campus in the suburb of Bruce. As a tenant on the AIS campus ACTAS 
personnel must adhere to relevant AIS facility related policies and procedures inclusive of the AIS High 
Performance Zone Vaccination Policy. 
How to Apply: Applicants are asked to please submit a cover letter, curriculum vitae and written address of 
Selection Criteria (i.e., What you require: Professional/Technical Skills and Knowledge and Behavioural 
Capabilities) located within the Position Description. 
Applications should be submitted via the Apply Now button below.  
Contact Officer: Gavin Thornley (02) 6207 4391 Gavin.Thornley@act.gov.au 
 
 
Economic Development 

mailto:Sarah.Macaulay@act.gov.au
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Events ACT 
Casual Event Officer 
Administrative Services Officer Class 4 $76,255 - $82,566, Canberra (PN: 13106) 
Gazetted: 29 August 2023 
Closing Date: 1 September 2023 
Details:  
Are you an expert at making sure things run on time, on schedule and on budget? 
Are you able to manage the logistics of a storage facility including keeping it organised, managing WHS 
requirements and overseeing the packing and unpacking on a regular basis? 
Do you have hands-on skills that would enable you to undertake minor repairs on equipment and manual labour 
such as moving heavy event equipment from storage facilities to event sites? 
Would you like to use your industry knowledge and expertise to be part of a team and contribute to providing 
memorable experiences for Canberrans and visitors? 
  
Events ACT is charged with developing, delivering and marketing major and community events across Canberra 
helping to make it a great place to live, explore and enjoy. 
We are a dynamic team, with a casual vacancy for a skilled industry expert wishing to make a mark in our Event 
Delivery team supporting the delivery of Floriade and beyond. You will need to have experience in being part of a 
project team, prioritising to meet project deliverables, have the ability to communicate and negotiate with 
multiple and diverse stakeholders, and be able to provide expert advice and sound recommendations on event 
delivery matters and on-site event logistics. You will have experience working to tight deadlines in an ever 
changing, fast paced environment. You are a team player who also has initiative to make decisions under limited 
direction when required. 
You need to be passionate about delivering event excellence and of course delivering on time and within budget. 
You need to be able to problem solve, be an agile thinker, and calm under pressure through event planning and 
on-site event delivery. 
If this sounds like you, we want to hear from you! You will be given the opportunity to take on a wide range of 
tasks and learn new skills in this role. Our team believes in enabling creativity and innovation while also bringing a 
spirit of fun to everything we do. If you’re looking for a role in a fast paced environment where no day is the same, 
then this position is for you. 
The ACT Public Service supports workforce diversity and is committed to creating an inclusive workplace. As part of 
this commitment, Aboriginal and Torres Strait Islander peoples, people with disability, culturally and linguistically 
diverse people and those who identify as LGBTIQ+ are encouraged to apply. Hear about CMTEDD from some of our 
staff.  
Notes: This position will be offered on a casual basis and the full-time salary noted above will be paid pro-rata. A 
Merit Pool will be established from this selection process and will be used to fill vacancies over the next 12 
months. Selection may be based on application and referee reports only. Please note, this position will be moving 
to a new workplace designed for activity-based working (ABW). Under ABW arrangements, officers will not have a 
designated workstation/desk.  
How to apply: Please supply a copy of your current curriculum vitae and a one-page summary of your skills and 
experience aligned to the What You Require section of the position description. 
Applications should be submitted via the Apply Now button below. 
Contact Officer: Saskia White (02) 6205 3812 Saskia.White@act.gov.au 
 
 
Economic Development 
Finance and Business Services 
Director Finance and Business Services 
Senior Officer Grade B $135,355 - $152,377, Canberra (PN: 47086) 
Gazetted: 29 August 2023 
Closing Date: 12 September 2023 
Details: Are you able to navigate the government’s budget processes? Do you have experience leading the 
management and delivery of budgets for complex business units? Do you know your way around grants and 
procurement? If you have answered yes to these questions – you might be the person Economic Development is 
looking for! 
We’re looking for a Director to lead our Finance and Grants and Procurements teams. Sound financial knowledge, 
very strong collaboration skills, and leadership experience are absolutely essential to this role. 
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You’ll be working with a team who know their business well and are great at what they do. You will need to be 
confident, able to get your head around complex issues quickly, and deliver solutions for a multitude of problems.   
The ACT Public Service supports workforce diversity and is committed to creating an inclusive workplace. As part of 
this commitment, Aboriginal and Torres Strait Islander peoples, people with disability, culturally and linguistically 
diverse people and those who identify as LGBTIQ+ are encouraged to apply. Hear about CMTEDD from some of our 
staff.  
Note: This is a temporary position available immediately until 22 December 2023 with the possibility of extension 
and/or permanency. A Merit Pool will be established from this selection process and will be used to fill vacancies 
over the next 12 months. Selection may be based on application and referee reports only. This position will be 
moving to a new workplace designed for activity-based working (ABW). Under ABW arrangements, officers will not 
have a designated workstation/desk. 
How to Apply: Please provide a supporting statement of no more than two pages outlining your experience and 
abilities against the Professional and Technical skills, and Behavioural Capabilities outlined in the Position 
Description; along with your current curriculum vitae with the contact details of two referees.  
Applications should be submitted via the Apply Now button below. 
Contact Officer: Fiona Moore (02) 6205 7031 Fiona.Moore@act.gov.au 
  
 
Policy and Cabinet Division 
Territory Records Office 
Senior Advisor Information Governance 
Administrative Services Officer Class 6 $91,315 - $104,509, Canberra (PN: 40144) 
Gazetted: 29 August 2023 
Closing Date: 13 September 2023 
Details: The Territory Records Office is seeking a dynamic and skilled professional to fill the role of Senior Advisor, 
Information Governance. In this position you will fulfil a key role in influencing practice across the ACT 
Government to drive and build a culture of effective records and information management and governance.  
You will provide support and advice on records management practices, policies and associated legislation, 
contribute to the implementation of a range of information governance projects and support the work of the 
Territory Records Office and ArchivesACT. Aside from displaying initiative and having an eye for detail, to be 
successful in this position you will have demonstrated experience, knowledge and skills in critical analysis, 
communications, research and project management coupled with exceptional organisational skills and an interest 
in keeping up-to-date with current records and information management practices and influencing change. 
The ACT Public Service supports workforce diversity and is committed to creating an inclusive workplace. As part of 
this commitment, Aboriginal and Torres Strait Islander peoples, people with disability, culturally and linguistically 
diverse people and those who identify as LGBTIQ+ are encouraged to apply. Hear about CMTEDD from some of our 
staff.  
Eligibility/Other Requirements: Tertiary qualifications in a relevant field is highly desirable. 
Note: This is a temporary position available for up to 12 months with the possibility of permanency. A Merit Pool 
will be established from this selection process and will be used to fill vacancies over the next 12 months. This 
position operates in an activity-based working (ABW) environment. Under ABW arrangements, officers will not 
have a designated workstation/desk. 
How to Apply: Please review the position description for details about the role and associated responsibilities. 
Suitability for this position will be assessed on your demonstrated skills, experience, knowledge and behaviour in 
relation to the duties/responsibilities listed in the position description. 
Please submit the following: 
A two-page pitch that tells the selection committee about your ability to perform the advertised role (knowledge, 
experience, skills, behaviour) and why you are the best person for this role. The pitch should: 
Show that you have the capabilities in the “What You Require” section of the Position Description including 
Professional/Technical Skills and Knowledge, and Behavioural Capabilities. 
Demonstrate your capacity to perform the duties and responsibilities detailed in “What You Will Do” at the 
specified classification including examples of how you have done this in the past. 
Tell the panel how your abilities, ingenuity, experience and qualifications make you the best person for this role. 
A current curriculum vitae including details of work history (roles, timing, responsibilities and achievements), 
qualifications and two referees including their contact details. 
Applications should be submitted via the Apply Now button below. 
Contact Officer: Jennifer Coombes (02) 6207 9792 Jennifer.Coombes@act.gov.au 



ACT Government Gazette | 31 August 2023 

 128 

 
 
Corporate 
Workforce and Information Services 
Information Management 
Freedom of Information Team Leader 
Senior Officer Grade C $114,928 - $123,710, Canberra (PN: 35651) 
Gazetted: 29 August 2023 
Closing Date: 12 September 2023 
Details: Who we are 
The Workforce and Information Services Branch provides Human Resources and other business advice and support 
to the Chief Minister Treasury and Economic Development Directorate (CMTEDD). Our team is committed to being 
a valued business partner in information management and governance.  
What you will do 
You will be responsible for leading a small team that processes Freedom of Information (FOI) requests received 
under the Freedom of Information Act 2016 (FOI Act). You will ensure quality outputs relating to the release of 
government information under the FOI Act, in addition to providing high-quality advice across the directorate on 
Act-related issues. 
What you require 
To thrive in the role, you will have proficiency with applying the FOI Act and Territory Records Act 2002 in a large 
corporate or government department. You will also have excellent administration skills and knowledge of 
contemporary corporate or government FOI and records management practices and trends. Your ability to 
consolidate information from different sources and draft communication and documents with attention to detail 
and accuracy, is essential.  
This role requires a dynamic and enthusiastic person committed to achieving results and always looking one-step 
ahead. You will excel in this role if you are resilient, flexible and able to adapt to changing circumstances while 
managing multiple priorities and demands. You will be open to innovation and improving processes, as well as 
supporting a high-functioning team to produce their best. You will be exceptional at establishing and maintaining 
effective relationships and your ability to collaborate with a variety of people will be heavily relied on.  
What we offer 
The ACTPS offers a collaborative and supportive work environment. We value and encourage the contribution of 
people from diverse backgrounds, experiences and perspectives. We offer hybrid work practices with a focus on 
wellbeing and safety, as well as an activity-based work environment. To learn more about the ACTPS and what we 
offer, please go to work with us. 
The ACT Public Service supports workforce diversity and is committed to creating an inclusive workplace. As part of 
this commitment, Aboriginal and Torres Strait Islander peoples, people with disability, culturally and linguistically 
diverse people and those who identify as LGBTIQ+ are encouraged to apply. Hear about CMTEDD from some of our 
staff.  
Notes: This is a temporary position available for six months with the possibility of permanency. An order of merit 
will be established from this selection process and will be used to fill vacancies over the next 12 months. May be 
based on application and referee reports only. Please note, this position will be in a workplace designed for 
activity-based working (ABW). Under ABW arrangements, officers will not have a designated workstation/desk.  
How to Apply: After reviewing the “What you will do” and “What you require” sections in the Position Description, 
please provide a two-page written response to support your application. Please ensure your response provides 
evidence of your suitability for the role, including specific examples that clearly demonstrate your relevant Skills, 
Knowledge and Behavioural Capabilities. 
You will be asked to attach a current Curriculum vitae and provide details for two referees.  
Applications should be submitted via the Apply Now button below.  
Contact Officer: Emma Hotham (02) 6207 0811 Emma.Hotham@act.gov.au 
 
 
Economic Development 
Strategic Infrastructure Coordination 
Project Officer 
Administrative Services Officer Class 6 $91,315 - $104,509, Canberra (PN: 60251) 
Gazetted: 28 August 2023 
Closing Date: 18 September 2023 
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Details: Are you our new Project Support Officer? Do you like a challenge and want to be a key part of a high 
performing team who work to progress city shaping projects?  
The Strategic Infrastructure Coordination Branch (SIC) is responsible for infrastructure coordination for Economic 
Development within CMTEDD. This includes the development of capital works projects which, when realised, will 
have a transformative effect on Canberra’s liveability and will contribute significant value to the ACT economy.  
As Project Officer, you will be responsible for providing high-level executive support to the Executive Branch 
Manager (EBM), and administrative support to the broader team.  
We are seeking a collaborative problem-solver who is goal-oriented, self-motivated, organised, and dedicated. To 
be successful in this role you will be able to demonstrate a strong understanding of Government process, 
procurement, and exceptional communication skills. 
Eligibility/Other requirements: An understanding of public service agency operations, and business processes as 
related to government initiatives, policies and procedures, including financial management is desirable.  
Notes: This is a temporary position available immediately for a period of six months with the possibility of 
extension and/or permanency. A Merit Pool will be established from this selection process and will be used to fill 
vacancies over the next 12 months. Selection may be based on application and referee reports only. Please note, 
this position will be moving to a new workplace designed for activity-based working (ABW). Under ABW 
arrangements, officers will not have a designated workstation/desk. 
How to apply: If the above role sounds like you and you want to be part of a dynamic and dedicated team please 
submit no more than three pages addressing your suitability against the Professional/Technical Skills and 
Knowledge as well as Behavioural capabilities, a current curriculum vitae and contact details of two referees. 
Applications should be submitted via the Apply Now button below. 
Contact Officer: Annie de la Rue (04) 3528 0008 Annie.delaRue@act.gov.au 
 
 
Office of Industrial Relations and Workforce Strategy (OIRWS) 
ACT Property Group 
Customer and Tenancy Management 
Assistant Director, Customer Relationship Management 
Senior Officer Grade C $114,928 - $123,710, Canberra (PN: 26182, several) 
Gazetted: 29 August 2023 
Closing Date: 12 September 2023 
Details: This position and team is vital to ensuring that ACT Property Group understands and deliver our services to 
meet or exceed customer expectations where possible. ACT Property Group is a customer driven organisation. We 
provide accommodation, property maintenance and property upgrade services to ACT Government, community 
and commercial customers. The person in this position provides the first point of contact for a group of customers 
acting as the tenancy manager and coordinating and liaising with other areas in ACT Property Group and 
Government. The position also provides day to day management of identified buildings under management or 
lease, liaison with building owners and advice on service improvements. 
ACT Property Group provides expert property management and maintenance services to the ACT Government and 
the community. The Group manages and maintains buildings and property that enable the ACT Government to 
provide Government and community services. The group supports the ACT Governments delivery of its services 
through flexible, efficient and cost effective accommodation solutions and property services. Community services 
and support are also enabled through the provision of properties to community organisations at affordable rental 
rates. ACT Property Group operates on a fee for service basis with a requirement to provide a dividend to 
government.  
The ACT Public Service supports workforce diversity and is committed to creating an inclusive workplace. As part of 
this commitment, Aboriginal and Torres Strait Islander peoples, people with disability, culturally and linguistically 
diverse people and those who identify as LGBTIQ+ are encouraged to apply. Hear about CMTEDD from some of our 
staff.  
Eligibility/Other requirements: A current driver’s licence (car) is highly desirable. 
Notes: This is a temporary position available for a period of six months with the possibility of permanency. 
Selection may be based on application and referee reports only. This position is based in an activity-based working 
(ABW) environment. Under ABW arrangements, officers will not have a designated workstation/desk. A Merit Pool 
will be established from this selection process and will be used to fill vacancies over the next 12 months. 
How to apply: Please review the Position Description for details about the role and associated responsibilities. 
Suitability for this position will be assessed on your demonstrated Skills, Experience, Knowledge and Behaviour in 
relation to the duties/responsibilities listed in the Position Description. 
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Please submit the following: 
A two page pitch that tells the selection committee about your ability to perform the advertised role (knowledge, 
experience, skills, behaviour) and why you are the best person for this role. The pitch should: 
Show that you have the capabilities in “What you Require” section of the Position Description including 
Professional/Technical Skills and Knowledge, and Behavioural Capabilities. 
Demonstrate your capacity to perform the duties and responsibilities detailed in “What You Will Do” at the 
specified classification including examples of how you have done this in the past. 
Tell the panel how your abilities, ingenuity, experience and qualifications make you the best person for this role. 
A current curriculum vitae including details of work history (roles, timing, responsibilities, achievements), 
professional memberships and qualifications, and 
Contact details of at least two referees. 
Applications should be submitted via the Apply Now button below. 
Contact Officer: Brianna Crowe (02) 6205 2368 actpgcorporate@act.gov.au 
 
 
Economic Development 
Venues Canberra 
Business and Finance 
Assistant Accountant, Business and Finance 
Administrative Services Officer Class 4 $76,255 - $82,566, Canberra (PN: 35038) 
Gazetted: 28 August 2023 
Closing Date: 11 September 2023 
Details: The Assistant Accountant, Business and Finance reports to the Assistant Director, Business and Finance, 
Venues Canberra.   
The Business and Finance team support the delivery of a range of financial accountability functions within Venues 
Canberra, including financial reporting, financial analysis and planning, and human resources reporting and 
assistance. The Assistant Accountant works under general direction to provide the daily transactional information 
to make this possible. 
The ACT Public Service supports workforce diversity and is committed to creating an inclusive workplace. As part of 
this commitment, Aboriginal and Torres Strait Islander peoples, people with disability, culturally and linguistically 
diverse people and those who identify as LGBTIQ+ are encouraged to apply. Hear about CMTEDD from some of our 
staff.  
Eligibility/Other Requirements: The following capabilities form the criteria that are required to perform the duties 
and responsibilities of the position. 
Professional / Technical Skills and Knowledge  
Demonstrated understanding of accounting principles and administration. Formal business qualifications are 
preferable. 
Demonstrated knowledge and experience using Oracle or other accounting systems is essential. 
Experience using Microsoft Office products and ability to learn other IT systems. 
Proven ability to problem solve, set priorities and meet deadlines. 
Ability to work independently with minimal supervision and as part of a small team. 
 Behavioural Capabilities  
Excellent communication skills and ability to develop relationships with internal and external stakeholders. 
Understanding of public service values covering ethical standards and a demonstrated self-awareness, 
professionalism, and a proven commitment to the on-going integration of workplace respect, equity and diversity 
practices and workplace health and safety principles and practices. 
Compliance Requirements / Qualifications 
Essential: 
1 to 3 years’ experience in a business administration role. 
Desirable: 
Formal qualifications in accounting, business, or finance. 
Note: This is a temporary position available from 18 September 2023 until 18 January 2024 with the possibility of 
permanency. A Merit Pool will be established from this selection process and will be used to fill vacancies over the 
next 12 months. 
How to Apply: Written responses to the Selection Criteria and current curriculum vitae are required. Referees 
should be made available to the contact officer/Chair. 
Applications should be submitted via the Apply Now button below.  
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Contact Officer: Emma Lipton (02) 6256 6702 Emma.Lipton@act.gov.au 
 
 
Economic Development 
Events ACT 
Senior Campaign Marketing Officer 
Administrative Services Officer Class 6 $91,315 - $104,509, Canberra (PN: 52866) 
Gazetted: 28 August 2023 
Closing Date: 4 September 2023 
Details: Details: Events ACT is seeking expressions of interest for a short-term Senior Campaign Marketing Officer 
available ASAP until 03 November 2023. 
Do you love the buzz of events? Do you want to join a dynamic team of marketing and communications specialists 
who play a vital role in the success of Canberra’s events? As a Senior Campaign Marketing Officer at Events ACT, 
you will play a leading role in developing and implementing tactical campaigns to promote a suite of events at a 
local and national level. 
You will have opportunities to put your creativity, copywriting and organisational skills to the test as you work 
alongside campaign managers, public relations, web and graphic design teams to execute fully integrated 
marketing, communications and PR campaigns which are fundamental to the success of our major and community 
events. 
The campaigns will be designed to create and increase awareness locally, regionally and nationally, encourage 
attendance, contribute to community vibrancy, city pride and connectedness, and grow the ACT economy by 
encouraging economic activity and visitation from interstate markets. 
Your ability to hit the ground running and effectively manage your time will be a key asset in this role as you work 
closely with creative and media buying agencies, partners, and internal stakeholders to support the delivery of 
multiple projects at a time. 
You will establish relationships with industry, stakeholders, media and partners to develop a strong understanding 
of Canberra’s events industry needs. The successful candidate will be passionate about Canberra and its events 
offering and demonstrate a strong ability to bring to life strategic, innovative, targeted and effective marketing 
campaigns. 
You will work with the market research team to evaluate and prepare reports on your campaigns, to help identify 
and celebrate our wins and guide the development of future marketing activity. You will be working in a small 
dynamic team of enthusiastic creative professionals. Events ACT recognises the fundamental role our people play 
in our success. While this is a fast-paced role you will be supported to thrive and grow your skills as a marketing 
professional. Our ideal candidate will be enthusiastic about collaboration and feel strongly about building on the 
supportive high performing culture we have developed here. 
The ACT Public Service supports workforce diversity and is committed to creating an inclusive workplace. As part of 
this commitment, Aboriginal and Torres Strait Islander peoples, people with disability, culturally and linguistically 
diverse people and those who identify as LGBTIQ+ are encouraged to apply. Hear about CMTEDD from some of our 
staff.  
Note: This is a temporary position available immediately until 3 November 2023. A Merit Pool will be established 
from this selection process and will be used to fill vacancies over the next 12 months. Selection may be based on 
application and referee reports only. This position will be moving to a new workplace designed for activity-based 
working (ABW). Under ABW arrangements, officers will not have a designated workstation/desk. 
This position is available to ACT Government officers and employees only.  
How to Apply: Please respond to the contact officer sarah.marks@act.gov.au by COB 03 September with your 500 
word pitch highlighting your experience and suitability for the position. 
Applications should be sent to the Contact Officer. 
Contact Officer: Sarah Marks (02) 6205 9728 Sarah.Marks@act.gov.au 
 
 
Access Canberra 
Director, Government Business and Coordination 
Senior Officer Grade B $135,355 - $152,377, Canberra (PN: 15323) 
Gazetted: 28 August 2023 
Closing Date: 11 September 2023 
Details: The role of Director, Government Business and Coordination in the Strategy and Planning Branch of Access 
Canberra helps to foster, maintain and communicate the Access Canberra culture of continuous improvement. The 
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Director role oversees the day-to-day operations of the team in a fast paced, time sensitive environment and leads 
the team to provide support to Access Canberra on whole of government issues, and on issues with a whole of 
Government impact. 
The team is responsible for managing: 
All government business and processes around Cabinet and the Legislative Assembly; 
Access Canberra and relevant Whole of ACT Government delegations and appointments; 
Management of ministerial correspondence and information requests; 
Governance functions including Annual Reports and other reporting; 
Coordination of Requests for Information, including from the ACT Ombudsman; and 
Secretariat services for the Gambling and Racing Commission Board and other forums and committees. 
The successful applicant will be counted on to critically examine, evaluate, take appropriate action and report on 
requested matters received by the Access Canberra Government Business and Coordination team. You will need to 
be agile and have excellent discretionary thinking to know when to brief up the line on issues impacting Access 
Canberra and will work closely with Access Canberra Executives, Statutory Office Holders and the Directorate 
Liaison Officer. 
The ACT Public Service supports workforce diversity and is committed to creating an inclusive workplace. As part of 
this commitment, Aboriginal and Torres Strait Islander peoples, people with disability, culturally and linguistically 
diverse people and those who identify as LGBTIQ+ are encouraged to apply. Hear about CMTEDD from some of our 
staff.  
Note: This is a permanent position available immediately. A merit pool will be established from this recruitment 
and may be used to fill other identical short-term vacancies arising within the next twelve months. 
How to Apply: Applicants are to provide a current curriculum vitae and a two page pitch demonstrating their 
capacity to meet the Technical/Professional skills, knowledge and behaviours outlined in the Position Description. 
Applicants will also be required to list two referees. 
Applications should be submitted via the Apply Now button below.  
Contact Officer: Jodie Vaile (02) 6207 1915 Jodie.Vaile@act.gov.au 
 
 
Access Canberra 
Construction, Utilities and Environment Protection Branch 
Executive Assistant 
Administrative Services Officer Class 5 $84,749 - $89,705, Canberra (PN: 54201) 
Gazetted: 28 August 2023 
Closing Date: 11 September 2023 
Details: Are you ready to undertake an exciting new adventure? Can you perform the unachievable regularly? Can 
you pull a rabbit out of a hat, or make problems vanish into thin air? Can you create new space and time at a 
moment's notice? If so, pack up your magic wand and fly over! 
The Construction, Utilities and Environment Protection Branch (the Branch) of Access Canberra, are looking for an 
Executive Assistant extraordinaire who can perform magic and amaze others by their skills and actions and do it 
over and over again each day.  
In this important position, you will play a vital role to support the Branch's Executive Branch Manager to perform 
remarkable feats and conjure amazing outcomes in support of our Minister/s and the ACT community. 
If you’re a person who likes to help make things happen quickly and efficiently and amaze others with your 
executive support skills, we want you to join our magical team.  
The ACT Public Service supports workforce diversity and is committed to creating an inclusive workplace. As part of 
this commitment, Aboriginal and Torres Strait Islander peoples, people with disability, culturally and linguistically 
diverse people and those who identify as LGBTIQ+ are encouraged to apply. Hear about CMTEDD from some of our 
staff.  
Notes: This is a temporary position available for a period of six months with the possibility of extension up to less 
than 12 months and/or permanency. A merit pool will be established from this selection process and may be used 
to fill future identical vacancies over the next 12 months. Selection may be based on application only. 
How to apply: Please submit a written application of no more than one page, responding to the Selection Criteria 
in the Position Description, a current curriculum vitae, and contact details for two referees. 
Applications should be submitted via the Apply Now button below. 
Contact Officer: Gabrielle Barnes (02) 6205 4894 Gabrielle.Barnes@act.gov.au 
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Corporate 
CMTEDD CIO Branch 
Deputy Chief Information Officer 
Senior Officer Grade A $157,201, Canberra (PN: 40212) 
Gazetted: 28 August 2023 
Closing Date: 4 September 2023 
Details: The CMTEDD CIO Branch within Corporate - Chief Minister, Treasury and Economic Development 
Directorate is seeking expressions of interest for the position of Deputy Chief Information Officer. 
  
CMTEDD CIO Branch (CCB) is responsible for driving CMTEDD Digital Strategy and vision outcomes, as well as 
identifying opportunities for digital transformation and developing program delivery capability across the 
Directorate. The branch provides oversight and delivery assurance of products and services delivered by providers. 
Led by the Chief Information Officer (CIO), the branch is responsible for establishing and executing cyber assurance 
and governance, enhancing service delivery through digital transformation, building data-literacy, increasing digital 
and ICT project management capability, and supporting systems modernisation. 
As the Deputy CIO, CCB you will: 
provide expert, strategic advice and support to CMTEDD CIO and other key stakeholders to ensure the design, 
development and delivery of high-quality, innovative digital products and services. 
lead the development and implementation of best practice fit-for-purpose standards in design, architecture, and 
operations of all aspects of customer-centric, service-oriented digital and ICT technology delivery. 
provide oversight and delivery assurance to critical Digital transformation initiatives underway within the 
Directorate and assist the CIO in maximising value derived from such Digital and ICT initiatives. 
have the ability to establish and maintain effective partnerships, including with senior stakeholders, to foster 
collaboration, leverage expertise and maximise partnership opportunities. 
This position reports to the Chief Information Officer, CMTEDD and may involve supervision of staff. 
The ACT Public Service supports workforce diversity and is committed to creating an inclusive workplace. As part of 
this commitment, Aboriginal and Torres Strait Islander peoples, people with disability, culturally and linguistically 
diverse people and those who identify as LGBTIQ+ are encouraged to apply. Hear about CMTEDD from some of our 
staff.  
Notes: This is a temporary position available immediately until 9 November 2023. This position is available to ACT 
Government officers and employees only. The position is located in an ABW office. The officer will not have a 
designated workstation/desk. Selection may be based on written application and referee reports only and is open 
to current ACTPS employees. 
How to Apply: Interested candidates should submit a one-page Expression of Interest and current curriculum vitae 
(including the contact details of two referees) to the contact officer.  
Applications should be sent to the Contact Officer.  
Contact Officer: Christo Norman (02) 6205 9332 Christo.Norman@act.gov.au 
  
 
Economic and Financial Group 
Insurance Branch 
Assistant Director 
Senior Officer Grade C $114,928 - $123,710, Canberra (PN: 00484, several) 
Gazetted: 28 August 2023 
Closing Date: 11 September 2023 
Details: Are you interested in delivering good policy outcomes to support Canberrans, particularly through their 
rehabilitation and injury journey after being involved in a motor vehicle or work accident? If you have a passion for 
helping people and want to undertake interesting and impactful work, then this position is for you. 
A background in allied health, law or business/economics will hold you in good stead in the Insurance Branch. 
The Insurance Branch provides advice to government on insurance and administers two schemes - the Motor 
Accident Injuries (MAI) Scheme and the Lifetime Care and Support (LTCS) Scheme. Our teams work to support 
Canberrans by ensuring the safety net provided by these two schemes are effective. You will also use your 
knowledge, skills and experience to support policy in emerging personal injury insurance issues. 
If you are successful, you will be matched to a well-suited position given the range of matters overseen by the 
Insurance Branch. We have more than one position available. Your interpersonal and writing skills will be essential 
to developing and maintaining productive working relationships. We have a highly collegiate and supportive 
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culture, always making the time to connect, catch up and have fun too. If you would like to develop your career 
with us, please get in touch with the contact officer. 
The ACT Public Service supports workforce diversity and is committed to creating an inclusive workplace. As part of 
this commitment, Aboriginal and Torres Strait Islander peoples, people with disability, culturally and linguistically 
diverse people and those who identify as LGBTIQ+ are encouraged to apply. Hear about CMTEDD from some of our 
staff.  
Note: An order of merit will be established from this selection process and may be used to fill future identical 
vacancies over the next 12 months. Selection may be based on application and referee reports only. This position 
will be moving to a new workplace designed for activity-based working (ABW). Under ABW arrangements, officers 
will not have a designated workstation/desk. 
How to Apply: Interested applicants should submit a two-page pitch with your curriculum vitae and the contact 
details of two referees. The pitch should respond to the Selection Criteria and outline how your abilities, 
experience and qualifications make you the best person for the role described in the Position Description. 
Applications should be submitted via the Apply Now button below.  
Contact Officer: Andrew Philip (02) 6207 0018 Andrew.Philip@act.gov.au 
 
 
Office of the Director-General 
Communications and Engagement 
Digital Communications Officer 
Administrative Services Officer Class 6 $91,315 - $104,509, Canberra (PN: 38988) 
Gazetted: 28 August 2023 
Closing Date: 11 September 2023 
Details: Are you a digital content creator who enjoys working as part of a team to deliver quality customer-focused 
communications? We are looking for an enthusiastic communication professional who is experienced in graphic 
design, website publishing and photography. We need a team player who is able to work collaboratively with 
stakeholders and juggle competing priorities with quick deadlines. 
Some of the key responsibilities of this role include: 
Publishing daily updates to our website 
Producing high quality graphic design assets 
Photographing the diverse services of our directorate 
Analysing data to evaluate web performance, and 
Improving the accessibility of our digital content. 
We are committed to finding new, better ways to communicate with our audience. If you are a motivated problem 
solver with a zest for learning, this could be the perfect job for you.  
The ACT Public Service supports workforce diversity and is committed to creating an inclusive workplace. As part of 
this commitment, Aboriginal and Torres Strait Islander peoples, people with disability, culturally diverse people 
and those who identify as LGBTIQ are encouraged to apply. 
Eligibility/Other requirements: Relevant tertiary qualifications and a minimum of five years’ experience working 
professionally in digital communications, particularly website management, is highly desirable. The ability to work 
flexibly with some out of hours work is required. 
Other desirable skills include:  
Experience using Squiz Matrix 
Understanding of Australian accessibility standards 
Experience in using Adobe Creative Suite for graphic design 
Notes: A merit pool will be established from this selection process and will be used to fill vacancies over the next 
12 months. Selection may be based on application and referee reports only. The ACT Public Service supports 
workforce diversity and is committed to creating an inclusive workplace.  
How to apply: To apply for this role please submit: 
A maximum two-page pitch addressing the selection criteria 
Curriculum vitae 
Design portfolio and 
Contact details of two referees. 
Applications should be submitted via the Apply Now button below. 
Contact Officer: Kirsten Rae (02) 6207 4268 Kirsten.Rae@act.gov.au 
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Office of Industrial Relations and Workforce Stretegy 
Professional Standards Unit 
Senior Investigator, Professional Standards Unit 
Senior Officer Grade C $114,928 - $123,710, Canberra (PN: 31176) 
Gazetted: 28 August 2023 
Closing Date: 4 September 2023 
Details: We are seeking a high-performing and results-orientated Senior Investigator to join our team. Our ideal 
candidate has relevant experience in workplace performance and misconduct issues and/or relevant investigative 
experience. You will be values driven and demonstrate a strong focus on the impacts of misconduct and workplace 
complaints on people and their relationships. 
As a Senior Investigator, you will facilitate formal misconduct investigations across the ACTPS, presenting a 
valuable opportunity to develop a broad range of relationships and networks. You will research and gather 
evidence, analyse information, and present persuasive arguments to delegates with recommendations about the 
occurrence of misconduct. 
Your innovation skills will facilitate continuous improvement of behaviour and integrity related outcomes across 
the whole ACTPS, with opportunities for you to identify systemic issues, and contribute to contemporary whole-of-
government policy, training and education requirements. 
The ACT Public Service supports workforce diversity and is committed to creating an inclusive workplace. As  part 
of this commitment, Aboriginal and Torres Strait Islander peoples, people with disability, culturally and 
linguistically diverse people and those who identify as LGBTIQ+ are encouraged to apply. Hear about CMTEDD 
from some of our staff.  
Eligibility/other requirements: 
Relevant investigative qualifications such as a Certificate IV in Government Investigations are highly desirable. 
Educational and professional qualifications checks may be undertaken prior to employment. 
Criminal history checks will be conducted prior to employment. 
Note: This is a temporary position available immediately for a period of 12 months with the possibility of 
extension. Selection may be based on application and referee reports only. This position will be moving to a new 
workplace designed for activity-based working (ABW). Under ABW arrangements, officers will not have a 
designated workstation/desk. 
How to Apply: In applying for this position, you are not required to address individual Selection Criteria. Rather, 
you should provide a pitch of no more than two pages outlining your background, capabilities, and experiences 
and how these align with the duties (What you will Do), and capabilities and behaviours (What You Require) 
required to be successful for this role along with your curriculum vitae no more than two pages. 
Applications should be submitted via the Apply Now button below.  
   
 
Digital Data and Technology Solutions 
Executive Assistant - multiple positions 
Administrative Services Officer Class 4 $76,255 - $82,566, Canberra (PN: 11843) 
Gazetted: 30 August 2023 
Closing Date: 6 September 2023 
Details: Are you good at organising a busy executive? Digital Data and Technology Solutions (DDTS) are currently 
seeking any enthusiastic and organised people for the role of Executive Assistant to provide professional 
administrative support. Responsibilities of the position include: diary management, co-ordination of 
correspondence and briefs, consolidation of responses for internal and external reporting, and maintaining 
efficient and effective office systems. 
The position requires commitment to quality customer service, a high level of attention to detail, and the ability to 
exercise sound judgement, flexibility, tact and discretion.  
This panel aims to establish a merit pool to fill multiple vacancies and may be used to fill future identical vacancies 
over the next 12 months. Candidates seeking part time or job share arrangements are also encouraged to apply. 
The ACT Public Service supports workforce diversity and is committed to creating an inclusive workplace. As part of 
this commitment, Aboriginal and Torres Strait Islander peoples, people with disability, culturally and linguistically 
diverse people and those who identify as LGBTIQ+ are encouraged to apply. Hear about CMTEDD from some of our 
staff.  
Eligibility/Other requirements: Previous experience as an Executive Assistant would be highly regarded. 
Notes: This is a temporary position available immediately for a period of six months with the possibility of 
extension and/or permanency.  
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How to apply: Applicants are to address the Selection Criteria located in the Position Description, provide a current 
curriculum vitae, and the names and contact of two referees.  
Applications should be submitted via the Apply Now button below. 
Contact Officer: Sarah Macaulay (02) 6207 5756 Sarah.Macaulay@act.gov.au 
 
 
 
 
 
 
Workforce and Information Services 
Corporate 
Information Management 
Helpdesk Officer 
Administrative Services Officer Class 4 $76,255 - $82,566, Canberra (PN: 61991) 
Gazetted: 25 August 2023 
Closing Date: 15 September 2023 
Details: Are you someone who is enthusiastic about providing excellent customer service, with a high attention to 
detail and thrives in a customer focused environment? We would love to hear from you! 
The Information Management team are looking for a motivated, and enthusiastic Helpdesk Officer to provide 
support to Chief Minister, Treasury and Economic Development Directorate (CMTEDD) employees with ACT 
Government Electronic Document Records Management Systems (EDRMSs). The primary duty of the role is to 
perform helpdesk functions for our users, assisting with Content Manager (TRIM) and Objective ECM issues, access 
and configuration.  
If you are positive, dedicated and enjoy working in a dynamic and vibrant team, then you are encouraged to apply.  
The ACT Public Service supports workforce diversity and is committed to creating an inclusive workplace. As part of 
this commitment, Aboriginal and Torres Strait Islander peoples, people with disability, culturally and linguistically 
diverse people and those who identify as LGBTIQ+ are encouraged to apply. Hear about CMTEDD from some of our 
staff. 
Notes: An order of merit will be established from this selection process and may be used to fill future identical 
vacancies over the next 12 months. 
Please note, this position will be moving to a new workplace designed for activity-based working (ABW). Under 
ABW arrangements, officers will not have a designated workstation/desk. 
How to apply: Applicant should submit a two-page pitch outlining your suitability to the position based on the 
information contained in the attached Position Description. A current resume and contact details for two referees 
are also required. 
Contact Officer: Rebecca Grame (02) 6207 7553 Rebecca.Grame@act.gov.au 
  
 
Access Canberra 
Strategy and Planning 
Strategic Planning and Risk 
Policy Officer 
Administrative Services Officer Class 6 $91,315 - $104,509, Canberra (PN: 49763, several) 
Gazetted: 24 August 2023 
Closing Date: 7 September 2023 
Details: Access Canberra is looking for our Alice in Wonderland. If you enjoy going down rabbit holes, approaching 
tasks with a curious mind, liaising with a variety of characters, and celebrating unbirthdays (the little wins) then 
the Strategic Planning team at Access Canberra is the place for you. 
As a Policy Officer working in a small team in a flexible, fun loving working environment you will have the 
opportunity to work with people from across the organisation to find solutions and develop approaches to some of 
the major challenges facing the agency over the next few years. You will need excellent interpersonal and written 
communication skills and highly developed coordination skills.  
The team has a variety of projects on the go, and deal with fast paced problem solving of issues as they arise. The 
team is responsible for developing and coordinating scenario storming exercises on a range of issues that impact 
on the organisation. 
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The ACT Public Service supports workforce diversity and is committed to creating an inclusive workplace. As part of 
this commitment, Aboriginal and Torres Strait Islander peoples, people with disability, culturally and linguistically 
diverse people and those who identify as LGBTIQ+ are encouraged to apply. Hear about CMTEDD from some of our 
staff.  
Note: A Merit Pool will be established from this selection process and will be used to fill vacancies over the next 12 
months. Selection may be based on application and referee reports only. This position will require an ability to 
work from home and from the office in a workplace designed for activity-based working (ABW). Under ABW 
arrangements, officers will not have a designated workstation/desk.  
How to Apply: Send a two page pitch outlining how you best meet the selection criteria. Please include your 
curriculum vitae and the contact details of two referees. 
Applications should be submitted via the Apply Now button below.  
Contact Officer: Penelope Foudoulis (02) 5124 6153 Penelope.Foudoulis@act.gov.au 
  
 
Access Canberra 
Licensing and Registrations 
Liquor and Gaming Licensing 
Team Leader 
Administrative Services Officer Class 6 $91,315 - $104,509, Canberra (PN: 03855, several) 
Gazetted: 24 August 2023 
Closing Date: 7 September 2023 
Details: The Liquor and Gaming Licensing Team processes a wide variety of applications for new licences, 
registrations and permits and the renewal of these on behalf of the Commissioner for Fair Trading and the ACT 
Gambling and Racing Commission – covering liquor licences and permits for restaurants bars and nightclubs, to 
gaming machine authorisations and occupational licences in the gaming space, and much more. The team is also 
responsible for the administration of public unleased land permits, tobacco licences and other licensing schemes. 
The successful applicant will be responsible for leading and managing the team on a day-to-day basis If you’re able 
to weigh up competing needs when making a decision, approach an issue from varied perspectives and think 
critically and decisively – all while turning outcomes into learning opportunities so that you can lead and mentor 
your team. You’ll operate as the senior officer within the team and take charge with navigating complex outcomes, 
working closely with your Assistant Director. If you’re up for a challenge, then we’re keen to hear from you. 
The ACT Public Service supports workforce diversity and is committed to creating an inclusive workplace. As part of 
this commitment, Aboriginal and Torres Strait Islander peoples, people with disability, culturally and linguistically 
diverse people and those who identify as LGBTIQ+ are encouraged to apply. Hear about CMTEDD from some of our 
staff.  
Eligibility/Other Requirements: Experience leading and managing teams in a complex regulatory environment is 
desirable. 
Note: This is a temporary position available immediately for 12 months with possibility of extension or 
permanency. A Merit Pool will be established from this selection process and will be used to fill vacancies over the 
next 12 months. 
Selection may be based on application and referee reports only. 
This position will be moving to a new workplace designed for activity-based working (ABW). Under ABW 
arrangements, officers will not have a designated workstation/desk. 
Current and former ADF members are encouraged to apply. 
How to Apply: To apply, please submit your current curriculum vitae, the details of two referees and a two-page 
pitch demonstrating that you have the Skills, Knowledge and Behaviours to successfully perform this role against 
the duties and responsibilities listed in the Position Description attached. Applications should be submitted via the 
Apply Now button below. 
Applications should be submitted via the Apply now button below.  
Contact Officer: Andrew Nowlan (02) 6205 2534 Andrew.Nowlan@act.gov.au 
 
 
Access Canberra 
CUEP 
Electrical Inspections 
Electrical Inspector 
Building Trade Inspector $103,883 - $117,845, Canberra (PN: 60525, several) 
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Gazetted: 24 August 2023 
Closing Date: 31 August 2023 
Details: Access Canberra Electrical Inspections team is looking for an electrician with extensive experience in the 
electrical industry undertaking electrical inspections and verification of electrical installations. The successful 
applicant will join a high performing team, working independently but in a collaborative environment, ensuring the 
safety of our community. Electrical inspectors work a 4-day week, with some allocated overtime. The successful 
applicant is also required to be part of an after-hours On-Call roster for which an allowance is paid. 
The ACT Public Service supports workforce diversity and is committed to creating an inclusive workplace. As part of 
this commitment, Aboriginal and Torres Strait Islander peoples, people with disability, culturally diverse people 
and those who identify as LGBTIQ are encouraged to apply. 
Eligibility/ Other Requirements 
You will need to have or be eligible for  
an ACT Unrestricted Electrical Licence, and 
a passenger vehicle Drivers Licence. 
Notes: Selection may be determined through interview and assessment. 
An order of merit will be established from this selection process and may be used to fill future identical vacancies 
over the next 12 months. 
How to Apply:  
Applicants must ensure they provide the following items in their application. 
Current curriculum vitae that includes details of two referees. 
A personal pitch of no more than two pages outlining their experience and/or abilities against the Professional and 
Technical Skills and Behavioural Capabilities outlined in the Position Description. 
Contact Officer: Michael Mosslar (02) 6207 7941 Michael.Mosslar@act.gov.au 
 
 
Access Canberra 
Strategy and Planning 
Strategic Planning and Risk 
Assistant Director 
Senior Officer Grade C $114,928 - $123,710, Canberra (PN: 49764) 
Gazetted: 24 August 2023 
Closing Date: 7 September 2023 
Details: The Strategic Planning and Risk team at Access Canberra is looking for an Assistant Director with excellent 
leadership and collaborative skills as well as an ability to problem solve that is second to none. The work is varied 
and fast-paced with collaboration the name of the game. This team will need to be able to change focus quickly 
across a number of major projects and will also need to be able to respond to strategic issues as they arise. A key 
part of the role will also be in assisting the facilitation of scenario storming exercises so an ability to herd cats will 
be essential. 
We aim to provide whole of organisation solutions and explore opportunities that help us to deliver on key 
priorities. We support Access Canberra’s branches to manage and treat risks in an ever-changing environment. We 
anticipate emerging areas of concern and find solutions before those concerns become problems. 
The ACT Public Service supports workforce diversity and is committed to creating an inclusive workplace. As part of 
this commitment, Aboriginal and Torres Strait Islander peoples, people with disability, culturally diverse people 
and those who identify as LGBTIQ are encouraged to apply. 
Notes: This is a temporary position available immediately until 30 June 2024.  
A Merit Pool will be established from this selection process and may be used to fill vacancies over the next 12 
months. 
Selection may be based on application and referee reports only. 
Please note, this position will require an ability to work from home and from the office in a workplace designed for 
activity-based working (ABW). Under ABW arrangements, officers will not have a designated workstation/desk. 
How to Apply: Send us a two-page pitch outlining how you best meet the Selection Criteria. Please include your 
curriculum vitae and the contact details of two referees. 
Contact Officer: Penelope Foudoulis 02 5124 6153 Penelope.Foudoulis@act.gov.au 
 
 
Office of Industrial Relations and Workforce Strategy 
ACT Property Group 
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Strategic Estate, Procurement and Sustainability 
Property Officer 
Administrative Services Officer Class 5 $84,749 - $89,705, Canberra (PN: 11803) 
Gazetted: 24 August 2023 
Closing Date: 7 September 2023 
Details: This role is part of a team that ensures that ACT Property Group managed buildings are inspected, planned 
maintenance and inspection programs are in place, monitors unplanned maintenance activities and has an 
overarching view on the building’s operations. This role provides a first point of contact for customer service 
officers in relation to buildings under ACT Property Group management. This role is expected to spend significant 
time in the field physically inspecting buildings, attending to enquiries about buildings and liaising with tenants, 
customer service managers and technical professionals. 
ACT Property Group provides expert property management and maintenance services to the ACT Government and 
the community. The Group manages and maintains buildings and property that enable the ACT Government to 
provide Government and community services. The group supports the ACT Governments delivery of its services 
through flexible, efficient and cost-effective accommodation solutions and property services. Community services 
and support are also enabled through the provision of properties to community organisations at affordable rental 
rates. ACT Property Group operates on a fee for service basis with a requirement to provide a dividend to 
government. 
The ACT Public Service supports workforce diversity and is committed to creating an inclusive workplace. As part of 
this commitment, Aboriginal and Torres Strait Islander peoples, people with disability, culturally and linguistically 
diverse people and those who identify as LGBTIQ+ are encouraged to apply. Hear about CMTEDD from some of our 
staff.  
Eligibility/Other requirements: 
This position requires: 
Workplace Health and Safety Induction (White Card) or willingness to obtain; General Construction Induction Card 
(White Card)  
Current driver’s licence (car) 
Qualification/s (Certificate IV or higher) or significant experience in Property Management, Commercial Real 
Estate, building trades or similar are highly desirable. 
Notes: Selection may be based on application and referee reports only. This position is based in an activity-based 
working (ABW) environment. Under ABW arrangements, officers will not have a designated workstation/desk. A 
Merit Pool will be established from this selection process and will be used to fill vacancies over the next 12 
months. 
How to Apply: Please review the Position Description for details about the role and associated responsibilities. 
Suitability for this position will be assessed on your demonstrated Skills, Experience, Knowledge and Behaviour in 
relation to the duties/responsibilities listed in the Position Description. 
Please submit the following: 
A two-page pitch that tells the selection committee about your ability to perform the advertised role (knowledge, 
experience, skills, behaviour) and why you are the best person for this role. The pitch should: 
Show that you have the capabilities in “What you Require” section of the Position Description including 
Professional/Technical Skills and Knowledge, and Behavioural Capabilities. 
Demonstrate your capacity to perform the duties and responsibilities detailed in “What You Will Do” at the 
specified classification including examples of how you have done this in the past. 
Tell the panel how your abilities, ingenuity, experience and qualifications make you the best person for this role. 
A current Curriculum Vitae including details of work history (roles, timing, responsibilities, achievements), 
professional memberships and qualifications. 
Contact details of at least two referees. 
Applications should be submitted via the Apply Now button below.  
Contact Officer: Adam Ebsworth (02) 5124 6275 actpgcorporate@act.gov.au 
 
 
Office of Industrial Relations and Workforce Strategy 
Strategy and Services, Work Safety Group 
Work Rehabilitation Services 
Assistant Director, Work Rehabilitation Service 
Health Professional Level 4 $114,928 - $123,710, Canberra (PN: 62634) 
Gazetted: 30 August 2023 
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Closing Date: 20 September 2023 
Details: The Work Safety Group in Chief Minister, Treasury and Economic Development Directorate seeks an 
individual passionate about rehabilitation to fill an exciting new opportunity to be part of a new return to work 
service. 
The role will help implement a work rehabilitation service for ACT public sector employees with a work-related 
injury or illness. The service will deliver person-centred outcomes through the provision of evidence-based advice 
to remain at or return to work. The role will also work with a range of internal and external stakeholders, including 
rehabilitation case managers and treating clinicians, to support a healthy and safe return to work as part of the 
worker's compensation system. 
The role is suited to an experienced clinician who contributes to a positive workplace culture and enjoys achieving 
results. 
The ACT Public Service supports workforce diversity and is committed to creating an inclusive workplace. As part of 
this commitment, Aboriginal and Torres Strait Islander peoples, people with disability, culturally and linguistically 
diverse people and those who identify as LGBTIQ+ are encouraged to apply. Hear about CMTEDD from some of our 
staff.  
Eligibility/Other requirements: 
Relevant tertiary qualifications in an allied health discipline and a minimum of 5 years post qualification 
experience. 
Registration with the Australian Health Practitioner Regulation Agency (AHPRA) or other regulatory board. 
A current drivers licence. 
How to Apply: A written response with claims against the selection criteria and a current curriculum vitae with 
contact details of two referees. 
Applications should be submitted via the Apply Now button below.  
Contact Officer: Michelle Callen (02) 6205 0296 Michelle.Callen@act.gov.au 
 
 
Finance and Budget Group 
Executive 
Executive Assistant 
Administrative Services Officer Class 5 $84,749 - $89,705, Canberra (PN: 35264) 
Gazetted: 24 August 2023 
Closing Date: 7 September 2023 
Details: ACT Treasury are seeking applications from highly motivated and enthusiastic individuals to fill the 
Executive Assistant to the Executive Group Manager, Finance and Budget Group (FABG). 
The successful applicant will be skilled at managing a busy office and the associated range of corporate 
responsibilities including correspondence and administrative duties, confidential executive support to the 
Executive Group Manager, Executive Branch Managers, Deputy Under Treasurer and Executive Officer in a fast-
paced environment. You will possess excellent organisational, communication and customer service skills, have a 
high regard to confidentiality and the ability to work collaboratively within a dynamic work environment with 
competing demands and be able to prioritise appropriately. 
The ACT Public Service supports workforce diversity and is committed to creating an inclusive workplace. As part of 
this commitment, Aboriginal and Torres Strait Islander peoples, people with disability, culturally and linguistically 
diverse people and those who identify as LGBTIQ+ are encouraged to apply. Hear about CMTEDD from some of our 
staff.  
Notes: This is a position available from 18 September 2023 for 12 months with the possibility of permanency. A 
merit pool will be established from this selection process and will be used to fill vacancies over the next 12 
months. Selection may be based on application and referee reports only. This position will work under the 
workplace designed activity-based working (ABW). Under ABW arrangements, officers will not have a designated 
workstation/desk. 
How to Apply: Candidates should include a supporting statement of no more than two pages outlining experience 
and/or ability in the above areas, contact details of at least two referees and a current curriculum vitae. 
Applications should be submitted via the Apply Now button below. 
Contact Officer: Susan Cameron on Susan.Cameron@act.gov.au or (02) 6205 2236 
 
 
Office of Industrial Relations and Workforce Strategy, Work Safety Group 
Strategy and Services 
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Work Rehabilitation Services 
Director, Work Rehabilitation Services 
Health Professional Level 5 $135,355 - $152,377, Canberra (PN: 62635) 
Gazetted: 30 August 2023 
Closing Date: 13 September 2023 
Details: The Work Safety Group in Chief Minister, Treasury and Economic Development Directorate seeks an 
individual passionate about rehabilitation to fill an exciting new opportunity to design and lead a new return to 
work service. 
The role will develop and implement a work rehabilitation service for ACT public sector employees with a work-
related injury or illness. The service will deliver person centred outcomes through the provision of evidence-based 
advice on the best pathway to recovery. The role will also work with a range of internal and external stakeholders, 
including rehabilitation case managers and treating clinicians, to support a healthy and safe return to work as part 
of the worker's compensation system. 
The role is suited to an experienced clinician with a can-do attitude who contributes to a positive workplace 
culture and enjoys achieving results. The role requires someone with experience in professional service design and 
delivery and excellent leadership skills. If this sounds like a role for you, we encourage you to apply. 
The ACT Public Service supports workforce diversity and is committed to creating an inclusive workplace. As part of 
this commitment, Aboriginal and Torres Strait Islander peoples, people with disability, culturally and linguistically 
diverse people and those who identify as LGBTIQ+ are encouraged to apply. Hear about CMTEDD from some of our 
staff.  
Eligibility/Other requirements: 
Relevant tertiary qualifications in an allied health discipline and a minimum of two years leadership and/ or service 
management experience. 
Registration with the Australian Health Practitioner Regulation Agency (AHPRA) or other regulatory board. 
A current drivers licence. 
How to Apply: Please provide a written response against the selection criteria and a current curriculum vitae with 
contact details for two referees. 
Applications should be submitted via the Apply Now button below.  
Contact Officer: Rebecca Parton (02) 6205 9482 Rebecca.Parton@act.gov.au 
 
 
Procurement ACT 
Goods and Services 
Sourcing, Advice and Supply 
Assistant Director 
Senior Officer Grade C $114,928 - $123,710, Canberra (PN: 13128) 
Gazetted: 29 August 2023 
Closing Date: 12 September 2023 
Details: The Goods and Services Procurement branch offers assistance to Directorates across all procurement 
activities, including strategic planning and identification of sourcing strategies, undertaking needs and market 
analysis for whole of government arrangements, risk assessment, industry and stakeholder consultation, and 
procurement administration (e.g., preparation of procurement documentation such as Statement of Requirement 
and RFT documents, evaluation, and contract negotiation). Simple, low value procurements (under $200,000) are 
Directorates’ responsibility, with Procurement ACT offering policy, systems and technical support as required. 
The Assistant Director (SOG C), Sourcing, Advice and Supply A (SAS A) reports to the Director, SAS A. The Assistant 
Director role has responsibility for undertaking a job-list of complex procurement projects and assisting in the 
management of Procurement Officers. 
This position delivers procurements for a range of ACT Government directorates and agencies including: Transport 
Canberra and City Services Directorate, Education, Environment Planning Sustainability and Development, 
Economic Directorate and CIT. Working closely with these Territory Directorates, you will be involved with 
facilitating a range of diverse goods and services procurements, with many directly relevant to our local Canberra 
community - such as events (e.g., Floriade, National Multicultural Festival, Summernats), sustainable energy 
initiatives, schools, ICT software / hardware for government, professional services, sporting fields and similar.  
The SAS team provides high quality analysis, support and advice on procurement strategy and process to the 
Directorates across the ACT Government. The team manages complex procurement projects and supports the 
tendering and evaluation process as well as providing support and guidance to Directorate business areas on 
procurement and contract development issues. The SAS team does not actively undertake contract management. 
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The ACT Public Service supports workforce diversity and is committed to creating an inclusive workplace. As part of 
this commitment, Aboriginal and Torres Strait Islander peoples, people with disability, culturally and linguistically 
diverse people and those who identify as LGBTIQ+ are encouraged to apply. Hear about CMTEDD from some of our 
staff.  
Notes: This is a temporary position available from 09 October 2023 to 22 December 2023 with the possibility of 
extension up to 12 months and/or permanency. Selection may be based on application and referee reports only.  
How to apply: Interested applicants are requested to submit an expression of interest of no more than two pages 
addressing the attached selection documents, a current curriculum vitae and contact details for two referees. 
Applications should be submitted via the Apply Now button below. 
Contact Officer: Carla Udvardi (02) 6205 9084 Carla.Udvardi@act.gov.au 
 
Access Canberra 
Environment Protection 
Environment Protection Officer 
Technical Officer Level 4 $91,315 - $104,509, Canberra (PN: 10691) 
Gazetted: 29 August 2023 
Closing Date: 12 September 2023 
Details: Are you looking for an opportunity to kick off your career in environmental protection in the public 
service? Do you have a passion for the environment and regulation? Then a role in our team might be just what 
you are looking for. The Environmental Protection Authority (EPA) is the primary environmental regulator in the 
ACT. Our mission is to protect and enhance the well-being of the environment and the community. Our vision is a 
sustainable environment for future generations. In this role you will learn about the risk/harm principle of 
regulation which helps to protect our environment. 
You will review applications, undertake inspections and compliance activities and make recommendations relating 
to applications for approvals and licences. The EPA is responsible for a range of environment protection issues 
including air and water quality, hazardous materials, contaminated sites and environmental noise. We administer 
the Environment Protection Act 1997, the Water Resources Act 2004, Clinical Waste Act 1990 and the Lakes Act 
1970. 
The ACT Public Service supports workforce diversity and is committed to creating an inclusive workplace. As part of 
this commitment, Aboriginal and Torres Strait Islander peoples, people with disability, culturally and linguistically 
diverse people and those who identify as LGBTIQ+ are encouraged to apply. Hear about CMTEDD from some of our 
staff.  
Eligibility/Other requirements: 
Current ACT or equivalent class C Driver's Licence. 
Qualifications and/or experience in investigations practices. 
Willingness to wear a uniform. 
Notes: A merit pool will be established from this selection process and may be used to fill vacancies over the next 
12 months. Selection may be based on application and referee's reports only. 
How to Apply: Please send us a pitch of no more than four pages giving us examples that show you have the Skills, 
Knowledge and Behaviours outlined in the Position Description making you the best person for this role, your 
current curriculum vitae and contact details of at least two referees. 
Applications should be submitted via the Apply Now button below.  
Contact Officer: Rodney Dix (02) 6207 2586 Rodney.Dix@act.gov.au 
 
 
Economic Development 
artsACT 
Arts Infrastructure and Public Art 
Arts Infrastructure Project Officer 
Administrative Services Officer Class 6 $91,315 - $104,509, Canberra (PN: 45603) 
Gazetted: 25 August 2023 
Closing Date: 8 September 2023 
Details: artsACT is seeking an experienced Project Officer. The successful applicant will be responsible for 
supporting the coordination of building management at thirteen ACT Government owned arts facilities. Nation-
leading professional artistic practice as well as valued community arts activities take place at these arts facilities 
located across Canberra. 
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Consider this opportunity if you like working in a small close-knit team, have strong communication skills, are good 
at responding to urgent requests and take pride in completing tasks with diligence and attention to detail. 
Previous applicants need not apply. 
The ACT Public Service supports workforce diversity and is committed to creating an inclusive workplace. As part of 
this commitment, Aboriginal and Torres Strait Islander peoples, people with disability, culturally and linguistically 
diverse people and those who identify as LGBTIQ+ are encouraged to apply. Hear about CMTEDD from some of our 
staff.  
Eligibility/Other Requirements:  
Knowledge of building management services is desirable as is knowledge of the local arts sector. 
Note: A Merit Pool will be established from this selection process and will be used to fill vacancies over the next 12 
months. 
How to Apply: Your application should demonstrate how you meet the requirements of the professional/technical 
skills and knowledge criteria as well as the behavioural capabilities described in the position description. 
Submissions should be no more than three pages and include contact details for two referees. Please note, this 
position is in a workplace designed for activity-based working (ABW). Under ABW arrangements, officers do not 
have a designated workstation/desk. 
Applications should be submitted via the Apply Now button below.  
Contact Officer: Libby Gordon (02) 6205 5468 Libby.Gordon@act.gov.au 
 
 
Digital, Data & Technology Solutions 
Strategic Business Branch 
DDTS Finance Partners 
Assistant Director, Finance Partner - Major Programs 
Senior Officer Grade C $114,928 - $123,710, Canberra (PN: 38304) 
Gazetted: 25 August 2023 
Closing Date: 12 September 2023 
Details: We are seeking a high performing accounting and finance professional who is looking to take the next step 
in their career as a finance partner for the Digital, Data and Technology Solutions (DDTS) Group.  
The successful applicant will be responsible for delivering financial and management reporting, budgeting and 
technical accounting support for various business units across DDTS including the Payroll Capability and Human 
Resource Management Program. Additionally, the successful applicant will assist to drive the development, 
maintenance and implementation of financial policies and procedures relevant to the delivery of services and 
business improvement activities in DDTS. 
We are looking for self-motivated individuals who can absorb information and learn new skills quickly, operate 
well under pressure, and excel when given the freedom to deliver on tasks with limited management guidance. 
This role will suit someone who enjoys a high level of variety or who has a natural affinity with IT, with the role 
focussed on supporting the ACT Government’s complex and constantly evolving IT environment. The successful 
applicant will join a tight-knit team and contribute to a positive culture that supports continuous improvement. 
The successful applicant will assist with driving improved financial literacy through the delivery of coaching to staff, 
and training on financial principles more broadly across DDTS. The ACT Public Service supports workforce diversity 
and is committed to creating an inclusive workplace. 
As part of this commitment, Aboriginal and Torres Strait Islander peoples, people with disability, culturally and 
linguistically diverse people and those who identify as LGBTIQ+ are encouraged to apply. Hear about CMTEDD 
from some of our staff. 
Eligibility/Other requirements: 
Tertiary qualification in an accounting/finance discipline and a minimum of 4 years relevant experience in 
reporting, budgeting, costings, or audit will be highly advantageous.  
CAANZ or CPA Australia membership or substantial completion of required coursework is highly desirable. 
Working knowledge of the Oracle, APAIS and TM1 systems is desirable. 
A current ACT Government CMTEDD issued Personnel Vetting Program certificate (Baseline clearance equivalent) 
is required for this position, or the ability to obtain and maintain one.  
Notes: This is a permanent position available immediately. A merit pool will be established from this selection 
process and may be used to fill future identical vacancies over the next 12 months. The ACT Government is a 
leader in the adoption of flexible work with several options available to staff including flexible working hours and 
work from home arrangements. 
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How to apply: To apply for this position please provide a short pitch of no more than two pages outlining why you 
are interested in this role, what you offer the agency, your skill set, relevant career history, achievements, and 
leadership attributes. You should consider the Professional / Technical Skills and Behavioural Capabilities listed in 
the position description when completing your pitch.  
You will also be required to provide a copy of your curriculum vitae, any qualifications and contact details of two 
referees when completing your application. 
Contact Officer: Lindsey Samyia (02) 6205 4661 Lindsey.Samyia@act.gov.au 
 
 
Office of Industrial Relations and Workforce Strategy 
Strategy and Services 
Injury Management 
Rehabilitation Case Manager 
Administrative Services Officer Class 6 $91,315 - $104,509, Canberra (PN: 39182) 
Gazetted: 25 August 2023 
Closing Date: 8 September 2023 
Details: An exciting opportunity exists in the Injury Management Team, Work Safety Group for an enthusiastic and 
motivated individual who is keen to work in a dynamic, busy and challenging environment. The position of 
Rehabilitation Case Manager centres on the delivery of high quality, timely and individually tailored case 
management and return to work services to a diverse range of operational areas. A key aspect of the role is 
fostering working relationships with managers, employees, and allied health professionals. 
Essential to the role is proactive communication and the coordination of day-to-day case management to drive 
optimum and sustained outcomes. This is a fast-paced operational environment and the ability to meet tight 
deadlines while managing competing priorities is essential. The successful applicant will have superior problem 
solving and time management skills and demonstrate resilience and the ability to work in a highly complex 
environment. 
The ACT Public Service supports workforce diversity and is committed to creating an inclusive workplace. As part of 
this commitment, Aboriginal and Torres Strait Islander peoples, people with disability, culturally and linguistically 
diverse people and those who identify as LGBTIQ+ are encouraged to apply. Hear about CMTEDD from some of our 
staff.  
Eligibility/Other requirements: Qualifications and or extensive practical experience in Work Health and Safety, 
Human Resources, Allied Health or other related disciplines and/or experience in case/claims management and 
rehabilitation is highly desirable.  
Notes: This is a temporary position available immediately for up to 12 months with the possibility of permanency. 
An order of merit will be established from this selection process and may be used to fill future identical vacancies 
over the next 12 months. Please note, this position will be moving to a new workplace designed for activity-based 
working (ABW). Under ABW arrangements, officers will not have a designated workstation/desk. 
How to Apply: Please provide a two-page pitch, outlining your skills and experience relevant to the role, along with 
a copy of your current curriculum vitae. 
Applications should be submitted via the Apply Now button below.  
Contact Officer: Rachel Hughes (02) 6207 8322 Rachel.Hughes@act.gov.au 
 
 
Payroll & HR Systems 
Payroll Services 
Payroll Assistant Director (Team Manager) 
Senior Officer Grade C $114,928 - $123,710, Canberra (PN: 34549, several) 
Gazetted: 28 August 2023 
Closing Date: 11 September 2023 
Details: The Payroll team is seeking experienced payroll professionals to perform the role of Assistant Director 
(Team Manager). The Payroll Assistant Directors, lead large teams responsible for the delivery of timely and 
accurate payroll services to the Directorates. The Assistant Director is also responsible for providing quality 
support to the Director as well as team members, colleagues and senior managers. The primary tasks are to: 
Work closely with the team supervisors and senior managers to support the achievement of strategic outcomes, 
business planning and process improvements. 
Foster and maintain strong working relationships with Directorates and key stakeholders. 
Assist in completing highly complex payroll matters. 
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Lead by example, provide exemplary, client focussed customer service. 
Lead, mentor and empower payroll staff to achieve positive outcomes 
Additional responsibilities include interpreting and providing accurate and considered advice relating to legislation, 
Enterprise Agreements and policies for current payroll activities and practices. 
Notes: A Merit Pool will be established from this selection process and will be used to fill vacancies over the next 
12 months. 
How to apply: A two-page pitch summarising your suitability for the role, ensuring you take into consideration the 
position information and key capabilities. 
Applications should be submitted via the Apply Now button below. 
Contact Officer: AmandaL Wilson (02) 6207 1446 AmandaL.Wilson@act.gov.au 
  
  
Digital, Data and Technology Solutions 
Networks, Communications Services and ICT Facilities 
Senior ICT Facilities Infrastructure Officer 
Information Technology Officer Class 2 $91,315 - $104,509, Canberra (PN: 14384) 
Gazetted: 25 August 2023 
Closing Date: 22 September 2023 
Details: The ICT Facilities Infrastructure and Operations team requires someone to assist in the management of 
ACT Government data centres, communications rooms and all associated infrastructure. This small team within the 
Technology Services Branch of Digital, Data and Technology Solutions, is looking for a dynamic person who is self-
motivated, has excellent organisation skills and can coordinate multiple operational and project activities in the 
support of a large enterprise environment. 
The ACT Public Service supports workforce diversity and is committed to creating an inclusive workplace. As part of 
this commitment, Aboriginal and Torres Strait Islander peoples, people with disability, culturally and linguistically 
diverse people and those who identify as LGBTIQ+ are encouraged to apply. Hear about CMTEDD from some of our 
staff.  
Eligibility/Other Requirements:  
This position requires an Australian Government Security Vetting Agency (AGSVA) issued Negative 
Vetting Level 1 (NV1) security clearance, or the ability to obtain and maintain one. 
Class C driver licence is essential. 
Current holder of an Occupational Health and Safety Construction Induction White Card or ability to obtain and 
hold one is mandatory. 
Current holder of an Asbestos Awareness Card or ability to obtain and hold one is mandatory. 
Current holder of a Crystalline Silica Card or ability to obtain and hold one is mandatory. 
Note: A Merit Pool will be established from this selection process and will be used to fill vacancies over the next 12 
months. Selection may be based on application and referee reports only. 
How to Apply: Candidates are asked to review the Position Description and address the 8 skills under the 
“Professional/Technical Skills and Knowledge" and “Behavioural Capabilities” sections and submit your pitch of no 
more than three pages that provides evidence of your capabilities, highlighting your skills and experience and 
attributes that you could bring to the role. Please include your curriculum vitae and the names of two referees. 
Applications should be submitted via the Apply Now button below.  
Contact Officer: J Mudiyanselage (02) 6207 6693 J.Mudiyanselage@act.gov.au 
 
 
Access Canberra 
Licensing and Registrations 
Liquor and Gaming Licensing 
Licensing/Authorised Officer 
Administrative Services Officer Class 5 $84,749 - $89,705, Canberra (PN: 14816, several) 
Gazetted: 24 August 2023 
Closing Date: 7 September 2023 
Details: The Liquor and Gaming Licensing Team processes a wide variety of applications for new licences, 
registrations and permits and the renewal of these on behalf of the Commissioner for Fair Trading and the ACT 
Gambling and Racing Commission – covering liquor licences and permits for restaurants bars and nightclubs, to 
gaming machine authorisations and occupational licences in the gaming space, and much more. The team is also 
responsible for the administration of public unleased land permits, tobacco licences and other licensing schemes. 
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The successful applicant will be responsible for balancing competing priorities whilst providing a range of 
administrative functions. You’ll be assessing applications of all sorts where you will need think critically and apply 
your risked based decision-making skills, all while applying your understanding of the legislation the underpins our 
various licensing schemes. You’ll be in contact with applicants and other stakeholders daily, so well-developed 
communication skills are essential. 
The ACT Public Service supports workforce diversity and is committed to creating an inclusive workplace. As part of 
this commitment, Aboriginal and Torres Strait Islander peoples, people with disability, culturally diverse people 
and those who identify as LGBTIQ are encouraged to apply. 
Eligibility/ Other Requirements 
Experience operating in a customer service-based team, in a complex regulatory environment, is desirable. 
Notes: This is a temporary position available immediately for up to 12 months with the possibility of extension 
and/ or permanency.  
A Merit Pool will be established from this selection process and will be used to fill vacancies over the next 
12 months. 
This position is in a workplace designed for activity-based working (ABW). Under ABW arrangements, 
officers will not have a designated workstation/desk. 
How to Apply:. To apply, submit your curriculum vitae, contact details for two referees (one being your current 

supervisor) and a two-page pitch outlining why your Skills, Knowledge and Behaviour make you the best fit for 

the role as outlined in the position description which includes the duties and responsibilities. 
Applications should be submitted via the Apply Now button below. 
Contact Officer: Giancarlo Nasca on Giancarlo.Nasca@act.gov.au or (02) 6205 4584 
  
 
City Renewal Authority 

 
Selection documentation and the mandatory application cover sheet for the following positions may be 
downloaded from: http://www.jobs.act.gov.au/  
Applications can be sent via email to: jobs@act.gov.au 
 
City Renewal Authority 
Capital Works 
Project Manager 
Infrastructure Officer 3 $115,193 - $126,450, Canberra (PN: 62603) 
Gazetted: 28 August 2023 
Closing Date: 4 September 2023 
Details: The City Renewal Authority is established under the section 7 of the City Renewal Authority and Suburban 
Land Agency Act 2017 (the Act). The Authority is charged with leading the transformation of the City Renewal 
Precinct which spans Dickson, Northbourne Avenue, Haig Park, Civic and Acton Waterfront. 
The Capital Works team delivers design-led, people focused urban renewal projects in the designated City Renewal 
Precinct which encouraged and promote social and environmental sustainability.  
Working closely with business units in the Authority, as well as across the ACT government, the team is responsible 
for the construction of renewal projects, inclusive of strategic business planning, program, risk and budget 
management and asset management, with all activities undertaken in accordance Authority (and ACT 
Government) Strategies, Policies and Procedures. 
We offer interesting and fulfilling projects where you can see the direct results of your own work, a high level of 
support from an experienced team of professionals, a flexible workplace in a newly renovated office, and career 
progression in a unique forward thinking ACT Government organisation. 
The Authority is looking for an energetic and enthusiastic Project Manager who will be responsible for the delivery 
of capital works projects within the Authority's precinct, inclusive of but not limited to business planning, 
stakeholder engagement and communication strategies, budget and risk management, project reporting, authority 
approvals and managing project partners, including builders, consultants, and ACT Government partners. 
Reporting to the Program Director Capital Works, the Project Manager will work collaboratively, in accordance 
with the Authority's renewal and business plans, inclusive of following duties: 
Project planning, including development of delivery strategies on collaboration with project delivery partners 
(internal briefing documentation, development of functional briefs that meet the needs and specifications of 
Authority projects and engagement with TCCS as land custodian and asset owner). 
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Collaboration with Authority teams to achieve project outcomes (e.g. Design and Place team, Place Management 
and Communication, Business Operations). 
Project reporting and presentation, to Board and Sub Committees, as well as external stakeholders, such as 
community to progress project outcomes. 
Project programming and risk management (and managing treatment plans) that align with Authority (and ACT 
Government Risk Management Policies). 
Project budget management, including reporting and forecasting through Authority governance and finance 
processes. 
Project stakeholder management and communication programming, aligning with strategic communication plans. 
Provide reasonable support to Authority Officers where requested to need the business requirements of their 
works. 
Eligibility/Other requirements: Mandatory Requirements/Qualifications: 
Professional qualifications in engineering, architecture or project management, or commensurate relevant 
experience in a related field 
Minimum of 2 years' work experience in a directly relevant field, preferably in urban renewal and public realm 
related projects 
Knowledge and experience on architectural, engineering or landscape related software such as CAD, GIS and 
project management software. 
Notes: This is a temporary position available for a period of two years with the possibility of extension/or 
permanency. This position is part-time at 29:16 hours per week and the full-time salary noted above will be pro-
rata. A Merit Pool will be established from this selection process and will be used to fill future identical vacancies 
over the next 12 months.  
How to apply: Applications should be submitted via the Apply Now button below by submitting a written 
application of no more than two pages addressing the Selection Criteria, along with your Curriculum Vitae, listing 
two referees and their contact details. 
Applications should be submitted via the Apply Now button below. 
Contact Officer: Geoff Bunnett (02) 6207 2297 Geoff.Bunnett@act.gov.au 
  
 
Community Services 

 
Selection documentation and the mandatory application cover sheet for the following positions may be 
downloaded from: http://www.jobs.act.gov.au/  
Applications can be sent via email to: jobs@act.gov.au 
 
Executive Branch Manager, Youth Justice 
Temporary Vacancy  (ASAP to 7 October 2023) 
Community Services Directorate 
Children, Youth and Families 
Position: E1040 
(Remuneration equivalent to Executive Level 1.3) 
A challenging and broad-ranging role that gives back to the community. 
Circulated to: #ACTPS Band 1 Executive #ACTPS, SOGA #MPC Infrastructure Managers  
Date circulated: 29 August 2023 
The Community Services Directorate delivers integrated long-term policy advice for the ACT Government and 
client-centred services for those Canberrans who need them. It strives to support a safe and fair community where 
Canberrans feel they can reach their full potential and lead fulfilling lives. 
If you want a challenging and broad-ranging role, that gives back to the community, and will help shape the future 
of the directorate, this could be the job for you. 
Children, Youth and Families (CYF) works in partnership with the community to protect children and young people 
from being harmed and from harming others. CYF also works in partnership with families, carers and community 
agencies to ensure children and young people are safe and achieve the best possible life outcomes. 
Child and Youth Protection Services (CYPS) has a statutory responsibility to support children, young people and 
families requiring a care or justice response. 
The Executive Branch Manager, Youth Justice is a strategic operational role, responsible for a range of statutory 
services that support young people requiring care or contemporary justice response to ACT children and young 
people and their families. 
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You will lead the management of Bimberi Youth Justice Centre (BYJC) and the Narrabundah House Indigenous 
Supported Residential Facility (NHISRF). The BYJC is a human rights compliant detention facility for young people 
between the ages of 10 to 21 years. The NHISRF provides supported accommodation to young men between the 
ages of 15 and 18 years. A key requirement will be the development and management of several significant 
external stakeholder relationships. 
To be successful in this role, you will have extensive experience delivering human services and innovative program 
management within a complex delivery environment. You will have a passion for understanding trauma informed 
practice and a therapeutic model of support for young people at risk. 
Remuneration: The position attracts a remuneration package ranging from $258,855 - $269,201 depending on 
current superannuation arrangements of the successful applicants.  This includes a cash component of $229,915. 
To apply: Interested applications are asked to submit a one-page pitch, a current curriculum vitae and contact 
details of two referees to Anne-Maree Sabellico via email annemaree.sabellico@act.gov.au by COB Tuesday 5 
September 2023. 
Contact Officer: Anne-Maree Sabellico (02) 6207 9031 annemaree.sabellico@act.gov.au 
 
 
Executive Branch Manager, Client Services 
Temporary Vacancy (ASAP to 1 October 2023 with the possibility of extension) 
Community Services Directorate 
Housing ACT 
Position: E1078 
(Remuneration equivalent to Executive Level 1.4) 
A challenging and broad-ranging role that gives back to the community! 
Circulated to: #ACTPS Senior Executive List; #ACTPS, SOGA; #MPC Infrastructure Managers 
Date circulated: 29 August 2023 
The Community Services Directorate delivers integrated long-term policy advice for the ACT Government and 
client-centred services for those Canberrans who need them. It strives to support a safe and fair community where 
Canberrans feel they can reach their full potential and lead fulfilling lives. 
If you want a challenging and broad-ranging role, that gives back to the community, and will help shape the future 
of the directorate, this could be the job for you. 
Housing Assistance is seeking an outstanding individual for the role of Executive Branch Manager (EBM), Client 
Services. The role is responsible for the tenant lifecycle from application, assessment, allocation, intake, tenancy, 
and transition/exit from housing. The EBM will lead the gateway, tenancy and quality and business improvement 
functions. 
This role will work closely, and collaborate, with Executive Branch Housing and Homelessness Policy and Executive 
Branch Manager Infrastructure and Contracts to ensure current client needs are met and emerging needs are 
identified and appropriately provisioned and considered in strategy and asset portfolio planning. 
The Executive Branch Manager Client Services will lead and promote an integrated, responsive, contemporary, 
accessible, equitable tenant service experience through continuous improvement, client survey information and 
complaints data. The Executive Branch Manager is expected to drive collaborative relationships and service 
integration with adjacent services and continue to enhance and codify services delivered by, Children, Youth and 
Family services, and the Office of the Coordinator-General for Family Violence. 
Note: Selection may be based on written application and referee reports only and is open to current ACTPS 
employees. 
Remuneration: The position attracts a remuneration package ranging from $274,784 - $285,773 depending on 
current superannuation arrangements of the successful applicants. This includes a cash component of $244,201. 
To apply: Interested applications are asked to submit a one-page pitch, a current curriculum vitae and contact 
details of two referees to Geoff Aigner via email Geoff.aigner@act.gov.au by COB Tuesday 5 September 2023. 
Contact Officer: Geoff Aigner (02) 6207 6043 geoff.aigner@act.gov.au 
 
 
Corporate 
Governance 
Ministerial and Government Services 
Directorate Liaison Officer 
Senior Officer Grade B $135,355 - $152,377, Canberra (PN: 24142) 
Gazetted: 30 August 2023 

mailto:annemaree.sabellico@act.gov.au
mailto:annemaree.sabellico@act.gov.au
mailto:Geoff.aigner@act.gov.au
mailto:geoff.aigner@act.gov.au
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Closing Date: 20 September 2023 
Details: Are you looking for an opportunity to advance your career?  
An opportunity to take on a critically important role as the conduit for the directorate in the Ministers Office? 
The Ministerial and Government Services unit is seeking expressions of interest for the position of Directorate 
Liaison Officer (DLO) for a period of approximately 11 months. Subject to approval, the ACT Public Sector's new 
Enterprise Agreement will provide an additional allowance for DLOs. 
The Community Services Directorate (CSD) DLO is the directorate’s representative within a ministerial office. They 
are the directorate's first point of contact in the ministerial office and perform a range of functions intended to 
provide a comprehensive and responsive service to the Minister, the Minister’s Office, the Directorate-General, 
and the directorate. The DLO role provides a perfect opportunity to gain a unique perspective of how the ACT 
Legislative Assembly works, to improve your visibility across the directorate and to understand how previous roles 
fit into the big picture. 
The DLO role has significant contact with directorate officers, requiring a high degree of sensitivity and 
confidentiality, as well as a highly responsive approach in responding to tight deadlines. There are currently two 
CSD DLOs who support Ministers with multiple portfolios. 
The CSD Ministers’ include Ministers and Assistant Ministers including for the portfolios of Families and 
Community Services, Disability, Women, Multicultural Affairs, Aboriginal and Torres Strait Islander Affairs, 
Homelessness and Housing Services, Early Childhood Development, Education and Youth Affairs, Housing and 
Suburban Development and Prevention of Domestic and Family Violence. 
CSD is an inclusive employer where all people are respected and valued for their contribution. We strongly 
encourage and welcome applications from Aboriginal and/or Torres Strait Islander people, People with Disability, 
people from culturally and linguistically diverse backgrounds, veterans, mature age workers and lesbian, gay, 
bisexual, transgender, intersex and queer (LGBTIQ) people. 
Notes: This is a temporary position available from October for a period of 11 months. A merit pool will be 
established from this selection process and will be used to fill both short-term and long-term vacancies over the 
next 12 months. Selection may be based on application and referee reports only. 
How to Apply: Applicants should submit an updated curriculum vitae and a one page application addressing the 
Selection Criteria (position requirements) with consideration of the duties of the role. The selection criteria 
(position requirements) are outlined in the role's Position Description. Applicants should provide contact 
information for two referees one of which should be the applicants current supervisor. 
Applications should be submitted via the Apply Now button below. 
Contact Officer: Lynda Condon (02) 6205 1037 Lynda.Condon@act.gov.au 
 
 
Domestic, Family and Sexual Violence Office 
Policy and Project Officer 
Administrative Services Officer Class 5 $84,749 - $89,705, Canberra (PN: 54705) 
Gazetted: 29 August 2023 
Closing Date: 12 September 2023 
Details: The Domestic, Family and Sexual Violence Office (the Office) is seeking to fill a Policy and Project Officer 
role at the Administrative Services Officer Level 5 classification. The Office has a whole of government remit to 
lead and improve an informed, capable and connected response to address domestic, family and sexual violence in 
the ACT. We are looking for candidates with a keen sense of social justice, a passion for improving the lives of 
victim/survivors and an ability to deliver quality work in tight timeframes. 
To be successful in this role you will be an effective team player; self-motivated; and able to support the office 
across a wide range of tasks including policy development, law reform, project delivery and stakeholder liaison. 
Community Services Directorate (CSD) is an inclusive employer where all people are respected and valued for their 
contribution. We strongly encourage and welcome applications from Aboriginal and/or Torres Strait Islander 
people, People with Disability, people from culturally and linguistically diverse backgrounds, veterans, mature age 
workers and lesbian, gay, bisexual, transgender, intersex and queer (LGBTIQ) people. 
Notes: This is a temporary role available for a period up to 12 months with the possibility of permanency. 
Temporary position to assist with and workload. If budget is available, permanency will be considered. Selection 
may be based on application and referee reports only. A merit pool will be established from this selection process 
and will be used to fill vacancies over the next 12 months. 
How to apply: Please submit a two-page pitch that tells the selection committee about your ability to perform the 
advertised position and why you are the best person for this role. The pitch should: 
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Show that you have the capabilities in “What You Require” section of the Position Description including 
Professional/Technical Skills and Knowledge, and Behavioural Capabilities. 
Demonstrate your capacity to perform the duties and responsibilities detailed in “What You Will Do” at the 
specified classification including examples of how you have done this in the past. 
Tell the panel how your abilities, ingenuity, experience and qualifications make you the best person for this role. 
Please include a current curriculum vitae with details of work history (roles, timing, responsibilities, achievements), 
professional memberships and qualifications and contact details of at least two referees. 
Applications should be submitted via the Apply Now button below. 
Contact Officer: Kelly Lokan (02) 6205 1772 Kelly.Lokan@act.gov.au 
  
 
 
 
Children, Youth and Families 
Child and Youth Protection Services 
CYPS Operational Support 
Operational Support - Case Aid 
Administrative Services Officer Class 3 $68,685 - $73,920, Canberra (PN: 07376, several) 
Gazetted: 30 August 2023 
Closing Date: 13 September 2023 
Details: The Child and Youth Protection Case Aid is responsible for providing high level administrative support to 
the CYPS Case Manager teams as well as the wider CYPS branch. 
The Case Aid is required to assist with the delivery of best possible life outcomes for children and young people 
across a wide range of administrative support functions to ensure our statutory obligations are met. 
Maintain the call centre service during normal business hours and provide a key role to support the wider team to 
deliver services to Children, Young People, Families and Carers. 
Communicate appropriately with a wide range of clients and internal and external stakeholders, including people 
with diverse backgrounds, in a respectful and professional manner. 
Provide high quality administrative support for tasks such as managing a dedicated email inbox. 
Assist Case Managers in a timely manner in a range of administrative services including but not limited to 
preparation and production of case notes, chronology of events, request for information, attendance at 
appointments and arranging identity documentation for children who enter care. 
Create and maintain accurate records in the Child and Youth Record Information System (CYRIS), in a timely 
manner and in accordance with relevant legislation. 
Work in accordance with, and uphold the ACTPS Code of Conduct, ACTPS Values and Signature Behaviours, ACT 
Government Respect, Equity and Diversity Framework and the Directorate’s Work Health and Safety system. 
Eligibility/Other requirements: 
Experience and/or desire to work in a community services environment. 
Driver’s license is essential. 
This position does require a pre-employment medical. 
Prior to commencing this role, a current registration issued under the Working with Vulnerable People 
(Background Checking) Act 2011 is required. For further information on Working with Vulnerable People 
registration refer to - Working with vulnerable people (WWVP) registration (act.gov.au)  
Notes: This is a temporary position available immediately for a period of 12 months with the possibility of 
permanency. A Merit Pool will be established from this selection process and will be used to fill vacancies over the 
next 12 months. Selection may be based on application and referee reports only. 
How to Apply: Applicants should submit a statement of no more than three pages demonstrating how their 
experience, skills and knowledge will enable them to undertake the role in relation to the What You Require 
capabilities listed on the Position Description. Please also submit a current curriculum vitae and the contact details 
of two referees with a thorough knowledge of your work performance. Please ensure that one of the referees is 
your current or immediate past supervisor. 
Applications should be submitted via the Apply Now button below. 
Contact Officer: Larissa Sellars (02) 6207 6643 Larissa.Sellars@act.gov.au 
 
 
Communities 
Support Services for Children 
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Child Development Service 
Speech Pathologist 
Health Professional Level 3 $99,819 - $105,180 (up to $110,398 on achieving a personal upgrade), Canberra (PN: 
36122, Several) 
Gazetted: 25 August 2023 
Closing Date: 8 September 2023 
Details: Are you an enthusiastic, qualified Speech Pathologists who loves working with families and is focused on 
delivering high quality, culturally safe and inclusive services? 
If so, an exciting opportunity exists to join an expanding Child Development Service. Successful applicants will work 
with families and community to identify children 0-6 years with, or at risk of developmental delays and support 
their movement through the service system. You will also provide speech pathology early intervention programs to 
children up to three years of age. 
This is an exciting opportunity to provide clinical early intervention services within a community based, highly 
skilled and dedicated, multidisciplinary team of allied health professionals. 
The Child Development Service has several vacancies available for a HP3 Speech Pathologist. This is a permanent 
position. Full-time and part-time applicants will be considered. 
Community Services Directorate (CSD) is an inclusive employer where all people are respected and valued for their 
contribution. We strongly encourage and welcome applications from Aboriginal and/or Torres Strait Islander 
people, People with Disability, people from culturally and linguistically diverse backgrounds, veterans, mature age 
workers and lesbian, gay, bisexual, transgender, intersex and queer (LGBTIQ)people. 
Eligibility/Other requirements: 
Tertiary qualification in Speech Pathology 
Eligible for Membership of Speech Pathology Australia. 
Current driver's licence. 
Prior to commencing this role, a current registration issued under the Working with Vulnerable People 
(Background Checking) Act 2011 is required. For further information on Working with Vulnerable People 
registration refer to - Working with vulnerable people (WWVP) registration (act.gov.au)   
Notes: A merit pool will be established from this selection process and will be used to fill vacancies over the next 
12 months. Selection may be based on application and referee reports only. 
How to Apply: Applicants are required to address the Professional / Technical skills/Knowledge, and Behavioural 
Capabilities sections of the Position Description (maximum 400 words per criteria) and provide a current 
curriculum vitae along with the names of two referees. Applicants may be requested to provide referee reports at 
a later date. 
Applications should be submitted via the Apply Now button below.  
Contact Officer: Katherine Francis (02) 6205 2323 Katherine.Francis@act.gov.au 
 
 
Communities 
Support Services for Children 
Child Development Service 
Speech Pathologist 
Health Professional Level 1/2 $66,285 - $97,028, Canberra (PN: 36123, Several) 
Gazetted: 25 August 2023 
Closing Date: 8 September 2023 
Details: Are you an enthusiastic, qualified Speech Pathologists who loves working with families and is focused on 
delivering high quality, culturally safe and inclusive services? 
If so, an exciting opportunity exists to join an expanding Child Development Service. Successful applicants will work 
with families and community to identify children 0-6 years with, or at risk of developmental delays and support 
their movement through the service system. You will also provide speech pathology early intervention programs to 
children up to three years of age. 
This is an exciting opportunity to provide clinical early intervention services within a community based, highly 
skilled and dedicated, multidisciplinary team of allied health professionals. 
The Child Development Service has several vacancies available for a Health Professional Level 1 and Health 
Professional Level 2 Speech Pathologists. These are permanent positions. Full-time and part-time applicants will be 
considered. 
Eligibility/Other requirements: 
Tertiary qualification in Speech Pathology 
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 Eligible for Membership of Speech Pathology Australia 
Current drivers’ licence. 
Prior to commencing this role, a current registration issued under the Working with Vulnerable People 
(Background Checking) Act 2011 is required. For further information on Working with Vulnerable People 
registration refer to - Working with vulnerable people (WWVP) registration (act.gov.au)   
Notes: Selection may be based on application and referee reports only. A merit pool will be established from this 
selection process and will be used to fill vacancies over the next 12-months.  
How to Apply: Applicants are required to address the Professional / Technical skills/Knowledge, and Behavioural 
Capabilities sections of the Position Description (maximum 400 words per criteria) and provide a current 
curriculum vitae along with the names of two referees. Applicants may be requested to provide Referee Reports at 
a later date. 
Applications should be submitted via the Apply Now button below. 
Contact Officer: Katherine Francis (02) 6205 2323 Katherine.Francis@act.gov.au  
 
 
Education 

 
Selection documentation and the mandatory application cover sheet for the following positions may be 
downloaded from: http://www.jobs.act.gov.au/  
Applications can be sent via email to: jobs@act.gov.au 
 
Executive Group Managers, Business Services 
Temporary Vacancy (18 September 2023 to 31 October 2023 inclusive) 
Education Directorate 
Finance & Assets and People & Communications 
Positions: E717 and E1292 
(Remuneration equivalent to Executive Level 2.3) 
Circulated to: #ACTPS Senior Executive List 
Date circulated: 29 August 2023 
The Education Directorate has a short-term opportunity to fill two Executive Group Manager positions from 18 
September 2023 to 31 October 2023 inclusive. 

• Executive Group Manager, Finance and Assets 

• Executive Group Manager, People and Communications 
The Executive Group Managers are members of the Executive Governance Committee (EGC) along with the 
Director-General and two Deputy Directors-General. The EGC Team provides strategic leadership for the ACT in 
school education and early childhood education and care.  
For the period of backfilling arrangements, the Business Services Group will be organised as follows: 
Executive Group Manager, Finance and Assets 

• Strategic Finance and Procurement (Chief Financial Officer/ Executive Branch Manager) 

• Infrastructure and Capital Works (Executive Branch Manager) 

• Asset Services (Executive Branch Manager) 
Executive Group Manager, People and Communications 

• People and Performance (Executive Branch Manager) 

• Governance (Executive Branch Manager) 

• Communications, Engagement and Government Support (Executive Branch Manager) 
Key to these positions will be the provision strategic leadership to ensure the delivery of high quality and relevant 
business services. The Executive Group Managers will lead teams comprising of senior management specialists in 
finance, infrastructure and asset management, small and large scale capital works, human resources, governance, 
or communications, ministerial services and coordination. The position responsibilities will be agreed upon with 
the successful applicants. 
The Executive Group Managers will work collaboratively and with the Director-General and the ACT Government 
to: 

• Provide high quality policy advice to government; 

• Provide strategic and operational stewardship of the Education Directorate; 

• Improvement in the delivery of enabling support services to improve the performance of public education in 
the ACT; 
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• Design and build services and products that enable the delivery of high-quality education services; 

• Foster a united leadership approach across the Directorate, and 

• Develop a learning culture. 
The roles require individuals with exceptional leadership, administrative, analytical and management skills. The 
Executive Group Managers must also have a comprehensive understanding of effective public sector governance, 
be able to provide strategic commercial advice, and lead complex projects and programs of work. 
Experience in complex procurements and business case development is also an important aspect of this role. An 
ability to collaborate and work with clients, stakeholders and colleagues across the ACT Public Service is also 
required. 
Note: Selection may be based on written application and referee reports only and is open to current ACTPS 
Executives. 
Remuneration: The position attracts a remuneration package ranging from $336,019 - $349,479 depending on 
current superannuation arrangements of the successful applicant. This includes a cash component of $299,120. 
To apply: Your application should include an EOI of no more than one page outlining what you could contribute to 
these critical roles (noting your preference of the roles if preferred), details of two referees, a current curriculum 
vitae and confirmation of your availability and sent to David Matthews via email david.matthews@act.gov.au by 
COB Tuesday 5 September 2023. 
Contact Officer: David Matthews david.matthews@act.gov.au 
 
 
South Weston 
Charles Weston School Coombs 
Executive Teacher P-6 
School Leader C $135,383, Canberra (PN: 35762) 
Gazetted: 25 August 2023 
Closing Date: 6 September 2023 
Details: Charles Weston School is located in Canberra’s growing Molonglo Valley. We have a beautifully diverse 
population of 530 students with over 50 different languages spoken by our families. We are an IB world school 
offering the Primary Years Programme from Preschool to Year 6 with a strong focus on student voice, inclusion, 
and inquiry learning.  
Our Vision: Growing an inclusive community of globally minded problem solvers who act for a better world. 
Our Mission: Education in our school for our world. 
Our school values of Growth Mindset, Organisation, Respect and Wellbeing (GROW) are emulated by staff, 
students, and their families, reflecting a positive and caring community. 
We are seeking a collaborative, innovative and dynamic School Leader to join our team. The successful applicant 
will demonstrate expert and proven ability to bring together a community of learners inclusive of students, 
educators, families, and the wider community. They will be a leader of learning with a deep curriculum knowledge 
and high-level skills in supporting staff to implement authentic and engaging inquiry-based learning and 
experience with supporting the implementation of whole school literacy and numeracy practices. 
Our new school leader will: 
Have skills and knowledge to work collaboratively within the leadership team to embed high quality teaching and 
learning aligned to the PYP principles and practices. 
foster an inclusive approach to learning that meets students at their point of need. 
demonstrate an ability to lead staff in rigorous PLC inquiries using data to improve student outcomes. 
establish highly effective relationships with all members of the school community including staff, students, 
families, and external providers. 
have a proven ability to coach and mentor teachers in curriculum and pedagogy, modelling exemplary classroom 
practice to build capacity and achieve whole school priorities, particularly in numeracy and literacy. 
demonstrate comprehensive understanding of the Australian Curriculum and Inquiry based pedagogy. 
undertake an appropriate teaching load and other duties as determined by the principal. 
Eligibility/other requirements:  
Early Childhood qualifications desirable 
International Baccalaureate Primary Years Program experience desirable. 
Note: An order of merit will be established from this selection process and may be used to fill future identical 
vacancies over the next 12 months. 
How to apply: Please submit your curriculum vitae, statement of claims based on the five leadership capabilities 
outlined in the application package (maximum five pages) and Application Coversheet with two referees.  

mailto:david.matthews@act.gov.au
mailto:david.matthews@act.gov.au
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Applications should be submitted via the “Apply Now” button below.  
Applicants should note that a Joint Selection Committee (JSC) established in accordance with the 
collective/enterprise agreement provisions will assess all applications for this position. 
Contact Officer: Nicole Nicholson (02) 6142 0404 Nicole.Nicholson@ed.act.edu.au 
  
 
School Improvement 
North Gungahlin 
Dickson College 
Business Manager 
Senior Officer Grade C $114,928 - $123,710, Canberra (PN: 61127) 
Gazetted: 24 August 2023 
Closing Date: 31 August 2023 
Details: School Overview  
ACT Public Schools deliver quality education to shape every child’s future and lay the foundation for lifelong 
development and learning. Dickson College is a Senior Secondary School in the inner north of Canberra. Dickson 
has an enrolment of 850 students. Most of the College’s enrolment comprises of Year 11 and 12 students, with a 
small cohort of students in years 7-11 attending our Secondary Introductory English Centre (SIEC). At Dickson 
College, we aim to support and challenge each student to grow and thrive at school and beyond. We believe that 
developing highly capable, confident, and caring young people is fundamental to a successful future. Through a 
focus on effective teaching and student agency, we prioritise the learning and achievement of every young person 
in our care.  
Position Overview 
This position is an active member of the school leadership team, overseeing the operations of the school business 
and is accountable to the ACT Education Directorate in meeting relevant legislative requirements. The Business 
Manager plays an integral role within the school community and the school improvement agenda, ensuring the 
school is a safe and positive environment where students love to learn. The role provides support to the Principal 
while working collaboratively with the school leadership team and the school community to support student 
outcomes.  
Position Overview  
This position is an active member of the school leadership team, overseeing the operations of the school business 
and is accountable to the ACT Education Directorate in meeting relevant legislative requirements. The Business 
Manager plays an integral role within the school community and the school improvement agenda, ensuring the 
school is a safe and positive environment where students love to learn. The role provides support to the Principal 
while working collaboratively with the school leadership team and the school community to support student 
outcomes.  
WHAT YOU WILL DO  
Business Manager positions at this level work under minimal direction in managing the operations of the school 
and provide strategic advice and recommendations on complex matters. Business Managers working at the SOGC 
level are responsible for achieving results, accountable for business outcomes in using and allocating resources 
and which may have a major impact on the day-to-day operations of the school. Responsibilities include:  
Strategic Management 
Engage and collaborate with the executive team and School Board 
Provide advice and recommendations to the School Leadership Team on business improvement approaches to 
support the priorities in the School Improvement Plan 
Financial Management  
Understand and apply financial management principles to: 
Identify, forecast, develop and report on annual school budgets 
Prepare financial statements and coordinate finance reports 
Identify financial issues and assist the School Leadership Team to understand business needs and cost 
Facilities Management 
Plan, forecast, develop, implement major projects including: 
Delivering major works, repairs and maintenance 
Managing the existing school infrastructure projects and the school maintenance program 
Managing the Building Services Officer 
Ensure compliance of Work, Health and Safety Practices 
Work with the School Leadership Team to identify risks and develop mitigation strategies 
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Including preparation of school risk registers 
Manage hire and licence agreements including identifying opportunities for new revenue stream. 
Communications and Stakeholder Engagement  
Provide excellent customer service 
Communicate, liaise, negotiate and influence key stakeholders 
Prepare complex documentation 
Human Resources 
Lead, mentor and manage the school administrative team 
Manage human resources activities including identify, develop and/or deliver training and development programs 
Other duties as directed by Principal.  
WHAT YOU REQUIRE 
The following capabilities form the selection criteria that are required to perform the duties and responsibilities of 
the position.  
Professional / Technical Skills and Knowledge  
Apply sound understanding of accounting principles to plan, forecast, develop and implement financial 
requirements and manage the school budget. 
Manage and lead staff through sound human resource management, and the development of programs that focus 
on the needs of the school community 
Under limited direction, make decisions within governance frameworks that may have a major impact on the 
business operations of the school, including initiating another course of action or reviewing decisions to deliver 
business outcomes. 
Behavioural Capabilities  
High level liaison and communication skills and an ability to negotiate with and influence key stakeholders. 
Strategic thinking to design and deliver strategic programs that meet the needs of the school community, including 
recommendations on best practice service delivery and business improvement practices. 
Collaborate with the School Leadership Team to deliver on outcomes that best support students and the school 
community. 
Compliance Requirements / Qualifications  
This position does require a Working with Vulnerable People (WWVP) registration. 
White Card and Asbestos Awareness training, or willingness to obtain as a priority upon commencement.  
Business qualifications or experience in a business-related role is preferred 
Financial qualifications or relevant experience is preferred 
Note: This is a temporary position available from 16 October 2023 up until 28 April 2024. Selection may be based 
on application and referee reports only.  
How to Apply: This should include a Two-page Expression of Interest demonstrating your skills and experience 
relevant to the position and a current curriculum vitae. Applicants are encouraged to Contact the Contact officer 
prior to submitting. 
Applications should be submitted via the Apply Now button below.  
Contact Officer: Chelsea Williamson (02) 6142 3166 Chelsea.Williamson@ed.act.edu.au 
Applicants should note that a Joint Selection Committee (JSC) established in accordance with the 
collective/enterprise agreement provisions will assess all applications for this position. 
  
 
School Improvement 
Belconnen Network 
Macgregor Primary School 
Excursions and Administration Officer 
School Assistant 4 $70,028 - $75,827, Canberra (PN: 37966) 
Gazetted: 24 August 2023 
Closing Date: 31 August 2023 
Details: Macgregor Primary School is seeking an experienced and self-motivated person to undertake the duties of 
our Excursion and Administrative Officer. The successful applicant will require strong customer service skills and 
possess a positive and proactive approach. 
A proficient knowledge of various computer applications, databases and spreadsheets including Sentral will be 
required. This position requires a highly developed understanding of administrative tasks and excursion 
procedures within a school environment. Applicants are strongly encouraged to contact the contact officer for 
further information regarding this position.  
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The ACT Public Service supports workforce diversity and is committed to creating an inclusive workplace. As part of 
this commitment, Aboriginal and Torres Strait Islander peoples, people with disability, culturally diverse people 
and those who identify as LGBTIQ are encouraged to apply. 
Eligibility/Other Requirements:  
Prior to commencing this role, a current registration issued under the Working with Vulnerable People 
(Background Checking) Act 2011 is required. For further information on Working with Vulnerable People 
registration refer to - Working with vulnerable people (WWVP) registration (act.gov.au). 
Must have First Aid Certificate or a willingness to undertake appropriate training prior to commencement. 
Experience in a school administration role including school specific software such as Sentral. 
Note: This position is part-time at 33:45 hours per week and the full-time salary noted above will be pro-rata.  
Selection may be based on application and referee reports only. 
How to Apply: All applicants need to provide the panel with a curriculum vitae and respond to the selection criteria 
provided. Please provide two listed referees. 
Contact Officer: Tanya Price (02) 6142 1600 Tanya.Price@ed.act.edu.au 
 
 
Business Services 
Executive Branch Manager – School Facilities Management 
Executive Level 1.4 $274,784 - $285,773 depending on current superannuation arrangements, Canberra (PN: 
E1329) 
Gazetted: 30 August 2023 
Closing Date: 10 September 2023 
Details: The Education Directorate has a long-term vacancy commencing as soon as possible for a period of 5 years 
to fill the position of Executive Branch Manager, School Facilities Management.  
Reporting to the Executive Group Manager, Business Services the Executive Branch Manager is responsible for 
delivering supporting services to ACT public schools including:  
School Infrastructure Management, including the delivery of the Public School Infrastructure Program, the ongoing 
repairs and maintenance program with associated activities (including management of hazardous materials and 
incident response). 
Corporate Asset Services for the Directorate, including functions of asset management (maintenance, leasing and 
contracting), vehicle management and utilities contract negotiation and management. 
The continued delivery of the School Cleaning Service for ACT public schools and ACT Government 
accommodation. 
Building Operations, that provides a centralised building services for ACT schools and improves the risk 
management, asset management and service quality for schools. 
The position will be required to work closely with ACT government schools, other corporate areas and has 
significant contact with the Ministerial Office, executives from other agencies, union stakeholders and the business 
unit heads across the Education Directorate.  
The School Facilities Management Branch will work closely with the Asset Management and Delivery Branch to 
deliver high quality outcomes for the Directorate. 
To undertake the role successfully, the candidate must possess the following attributes: 
A visionary, astute and resilient leader with a passion for education. 
Ability and commitment to working collaboratively across Directorate for outcomes. 
Ability to devise and make recommendations on strategies for effective management of the Education asset base. 
Provide advice to the Senior Executive and the Minister on matters impacting the Branch. 
Negotiate contracts and resolves contract disputes is a fair, equitable and professional manner. 
Participate in a range of whole of government working committees and steering groups. 
Provide outstanding leadership to a large team of permanent, temporary and contract staff. 
A commitment to a collaborative style with a track record of whole-of-government solutions. 
Technologically literate to meet the challenges of a connected world. 
Political sensitivity and astuteness. 
Sophisticated understanding of the demands of public sector accountability. 
Systems thinker. 
A level of personal drive, energy and commitment. 
A commitment to learning and fostering development of people. 
Contract: The successful applicant will be engaged under a performance-based contract for a period of five years. 
Prospective applicants should be aware that long-term engagements are tabled in the ACT Legislative Assembly.  
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Remuneration: The position attracts a remuneration package ranging from $274,784 - $285,773 depending on the 
current superannuation arrangements of the successful applicant. This includes a cash component of $244,201. 
How to Apply: Applications should include a Curriculum Vitae and supporting claims against the Executive 
Capabilities of up to 2 pages.  
Applications should be submitted via the Apply Now button below. 
Contact Officer: David Matthews (02) 6207 0384 David.matthews@act.gov.au 
  
  
 
Business Services 
Executive Branch Manager, Asset Management and Delivery 
Executive Level 1.4 $274,784 - $285,773 depending on current superannuation arrangements, Canberra (PN: 
E520) 
Gazetted: 30 August 2023 
Closing Date: 10 September 2023 
Details: The Education Directorate has a long-term vacancy commencing as soon as possible for a period of 5 years 
to fill the position of Executive Branch Manager, Asset Management and Delivery.  
Reporting to the Executive Group Manager, Business Services the Executive Branch Manager is responsible for: 
Strategic Infrastructure & Sustainability Management, where there is a growing focus on Asset Management and 
Strategy setting for the Directorate, including in the sustainability space and as a service provider and enabling 
group for the School Facilities Management Branch. The team will also develop and deliver business cases for 
infrastructure related activities for the Directorate. 
Major Projects, responsible for delivery of a significant capital works program and includes the delivery of new 
schools and school renewal for our growing city. The area focuses on the acquire and dispose stages of asset 
management, including all current works in progress and new projects. This responsibility includes procurement 
and ongoing contract management activities. 
Infrastructure Governance, with a focus on the ongoing reporting of all capital infrastructure programs (including 
those in the PSIRP in the School Facilities Management Branch) and the governance functions of the Directorate 
Capital Works Steering Committee. 
The Branch is also responsible for interfaces with EDU partners, including Enrolments & Planning Branch and the 
School Facilities Management Branch as well as external partners, including Major Projects Canberra (MPC) and 
ACT Property Group (ACTPG). 
The position will be required to work closely with ACT government schools, other corporate areas and has 
significant contact with the Ministerial Office, executives from other agencies, union stakeholders and the business 
unit heads across the Education Directorate.  
The Asset Management and Delivery Branch will work closely with the School Facilities Management Branch to 
deliver high quality outcomes for the Directorate. 
To undertake the role successfully, the candidate must possess the following attributes: 
A visionary, astute and resilient leader with a passion for education. 
Ability and commitment to working collaboratively across Directorate for outcomes. 
Ability to devise and make recommendations on strategies for effective management of the Education asset base. 
Provide advice to the Senior Executive and the Minister on matters impacting the Branch. 
Negotiate contracts and resolves contract disputes is a fair, equitable and professional manner. 
Participate in a range of whole of government working committees and steering groups. 
Provide outstanding leadership to a large team of permanent, temporary and contract staff. 
A commitment to a collaborative style with a track record of whole-of-government solutions. 
Technologically literate to meet the challenges of a connected world. 
Political sensitivity and astuteness. 
Sophisticated understanding of the demands of public sector accountability. 
Systems thinker. 
A level of personal drive, energy and commitment. 
A commitment to learning and fostering development of people. 
Contract: The successful applicant will be engaged under a performance-based contract for a period of five years. 
Prospective applicants should be aware that long-term engagements are tabled in the ACT Legislative Assembly.  
Remuneration: The position attracts a remuneration package ranging from $274,784 - $285,773 depending on the 
current superannuation arrangements of the successful applicant. This includes a cash component of $244,201.. 
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How to Apply: Applications should include a Curriculum Vitae and supporting claims against the Executive 
Capabilities. Applications close 5pm September 10th. 
Applications should be submitted via the Apply Now button below. 
Contact Officer: David Matthews (02) 6207 0384 David.matthews@act.gov.au 
 
 
System Policy and Reform 
Education and Care Regulation and Support 
Children's Education and Care Assurance 
Quality Engagement Officer 
Senior Officer Grade C $114,928 - $123,710, Canberra (PN: 62751) 
Gazetted: 30 August 2023 
Closing Date: 13 September 2023 
Details: Are you an experienced early childhood professional looking for an exciting opportunity to expand your 
knowledge and further your career? Are you committed to promoting continuous quality improvement in the 
education and care sector? Do you have a thorough understanding of the National Quality Framework, exceptional 
interpersonal skills, high level written skills and well-developed priority management capabilities? 
Children’s Education and Care Assurance (CECA) has an exciting new position for a Professional Officer to 
commence immediately. You will be responsible for working with leaders in the Education and Care Sector to 
promote quality and continuous improvement. 
CECA is a team within the Education and Care Regulation and Support (ECRS) branch of the ACT Education 
Directorate. The position will work closely with the Quality Assurance team which is staffed by qualified early 
childhood professionals with experience across Government and non-Government education and care services. 
Eligibility/Other requirements: Tertiary qualifications in early childhood education and care are required. Related 
qualifications may be considered. Experience in leadership and the ability to facilitate change management highly 
desirable. 
Notes: A merit pool will be established from this selection process and may be used to fill future identical 
vacancies over the next 12 months. 
How to apply: Expressions of interest are sought from potential candidates and should include a supporting 
statement outlining experience and/or ability relative to the Professional / Technical Skills and Knowledge, 
Behavioural Capabilities and Compliance Requirements / Qualifications as outlined in the Position Description, 
contact details of at least two referees and a current curriculum vitae. 
Interested applicants are encouraged to contact the contact officer prior to applying. 
Applications should be submitted via the Apply Now button below. 
Contact Officer: Jo Williams (02) 6207 1289 Jo.Williams@act.gov.au 
 
 
School Performance and Improvement 
South/Weston Network 
Evelyn Scott School 
Preschool Assistant 
School Assistant 3 $58,404 - $62,857, Canberra (PN: 49585) 
Gazetted: 30 August 2023 
Closing Date: 13 September 2023 
Details: Evelyn Scott School is a preschool to Year 10 school located in Denman Prospect. We are looking for a 
proactive person to fill the role of preschool assistant working as part of a larger team. The successful candidate 
will have a passion for working with young children in a dynamic learning environment. The role includes working 
alongside the preschool teacher and team to implement an effective preschool program which is based on 
children's individual interests and needs. As a part of a team the assistant will assist with program material 
preparation, behaviour management, supervision of children and any specialised medical requirements. All staff 
participate fully in the whole school activities, timetables and events. The successful applicant will possess strong 
interpersonal skills and a demonstrated ability to work effectively with all members of staff, children, families and 
the wider school community. 
Eligibility/Other requirements: Prior to commencing this role, a current registration issued under the Working with 
Vulnerable People (Background Checking) Act 2011 is required. For further information on Working with 
Vulnerable People registration refer to - Working with vulnerable people (WWVP) registration (act.gov.au)  
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A First Aid Certificate or a willingness to undertake appropriate training and a Certificate III in Education and Care 
are highly desirable. 
Notes: This is a temporary position available immediately for a period of six months with the possibility of 
extension up to 12 months and/or permanency. A Merit Pool will be established from this selection process and 
will be used to fill vacancies over the next 12 months. 
How to apply: Interested applicants are encouraged to contact the contact officer prior to submitting an 
application. Applicants should submit a response to each Selection Criteria which outlines skills and experience 
relevant to the position. Applicants should submit a current curriculum vitae and two referee reports. 
Applications should be submitted via the Apply Now button below. 
Contact Officer: Emma Dale (02) 6142 3491 Emma.Dale@ed.act.edu.au 
  
  
 
Office for Schools 
South/Weston Network 
Narrabundah Early Childhood School 
Community Coordinator 
Senior Officer Grade C $114,928 - $123,710, Canberra (PN: 16309) 
Gazetted: 29 August 2023 
Closing Date: 5 September 2023 
Details: Narrabundah Early Childhood School (NECS) offers high quality education and care for children birth to 8 
years in a safe and supportive environment. High quality learning, integrated service delivery and family support 
and participation are the three elements that form the core model of our school. 
We are seeking a dynamic and collaborative professional to join the team. At NECS we believe that children thrive 
when families thrive. The Community Coordinator will work as part of the leadership team to engage and support 
families, and promote wellbeing for children, families, staff, and the wider community. The applicant must be 
committed to cultural integrity and will play a key role in the school’s Reconciliation Action Plan. 
The role will focus on the delivery of quality services to children and their families who are experiencing difficulty 
engaging with education by utilising person-centred approaches, therapeutic interventions, and an understanding 
of childhood developmental stages. The Community Coordinator will actively pursue and manage strategic 
community partnerships. 
The ACT Public Service supports workforce diversity and is committed to creating an inclusive workplace. As part of 
this commitment, Aboriginal and Torres Strait Islander peoples, people with disability, culturally diverse people 
and those who identify as LGBTIQ are encouraged to apply. 
Duties will include: 
Coordinate and play a key role in the school’s Reconciliation Action Plan. 
Create and develop a range of resources that support families, staff and the school community in child 
development, health, and wellbeing. 
Establish and maintain productive relationships and partnerships with other agencies, community organisations 
and key stakeholders. 
Facilitate links and referrals to appropriate services. 
Eligibility/other requirements: 
Qualifications in Social Work, Psychology, Early Childhood Education, Community Development, or a related field 
are highly desirable. 
Prior to commencing this role, a current registration issued under the Working with Vulnerable People 
(Background Checking) Act 2011 is required. For further information on Working with Vulnerable People 
registration refer to - Working with vulnerable people (WWVP) registration (act.gov.au) 
Note: This position is temporary part-time at 22:00 hours per week available immediately until 22 September with 
the possibility of extension. The full-time salary noted above will be pro-rata. An order of merit will be established 
from this selection process and may be used to fill future identical vacancies over the next 12 months. Selection 
may be based on application and referee reports only.  
This position is available to ACT Government officers and employees only. 
How to Apply: Applicants should include a curriculum vitae (maximum of two pages) and a statement of claims 
demonstrating your relevant experience (maximum of two pages). The curriculum vitae should include the contact 
details for two referees; however, written referee reports may be included. 
Applications should be sent to the Contact Officer.    
Contact Officer: Robyn Kiddy (02) 6142 0640 Robyn.Kiddy@ed.act.edu.au 
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School Performance and Improvement 
Belconnen Network 
Belconnen High School 
Principal, Belconnen High School 
School Leader A 2 $193,212, Canberra (PN: 31659) 
Gazetted: 28 August 2023 
Closing Date: 10 September 2023 
Details: Belconnen High School is a secondary school catering for students from years 7-10 with approximately 592 
enrolments. The school is situated in the suburb of Hawker and has close links to both the primary schools and 
Hawker College within the local area.  
The school has been redesigned and matches a future focussed pedagogical approach. The staff are a dedicated 
professional team committed to enriching and fostering personal connection and diversity through innovative 
educational programs that challenge and engage all students in a safe, inclusive, and supportive environment.  
The school, in partnership with the school community provides an environment that promotes excellence, 
celebrates success, nurtures the wellbeing of all students and successfully provides students with the skills and 
values that will prepare them for the challenges and responsibilities of adult. 
Eligibility/Other Requirements: Prior to commencing in this role a minimum of four years full time (or equivalent) 
tertiary study leading to the award of a recognised school teaching qualification; a current full teaching 
registration with the ACT Teacher Quality Institute (TQI) (or eligibility for teacher registration with the ACT TQI) 
and a current registration issued under the Working with Vulnerable People (Background Checking) Act 2011 is 
required. For further information on Working with Vulnerable People registration refer to - Working with 
vulnerable people (WWVP) registration (act.gov.au) 
How to Apply: Please provide a Statement of Claims based on the School Leader Leadership Capabilities outlined in 
the application package (maximum six pages). A current curriculum vitae (two pages) and contact information for 
two referees. 
Applications should be submitted via the Apply Now button below.  
Contact Officer: Sam Seton (02) 62058219 EDU.DSIOffice@act.gov.au 
Applicants should note that a Joint Selection Committee (JSC) established in accordance with the 
collective/enterprise agreement provisions will assess all applications for this position. 
 
 
School Performance and Improvement 
Belconnen 
UC Senior Secondary College Lake Ginninderra 
Youth Support Worker 
School Assistant 4 $70,028 - $75,827, Canberra (PN: 49165) 
Gazetted: 29 August 2023 
Closing Date: 12 September 2023 
Details: The University of Canberra Senior Secondary College, Lake Ginninderra is a Year 11 and 12 College situated 
centrally in Belconnen. The school has approximately 700 students and 80 staff. The College site includes a 
Registered Training Organisation (RTO) for the Belconnen Network, the North side Hub of the Academy of Futures 
Skills and is a UC Affiliated School. The College has strong links with multiple stakeholders including feeder schools 
and community groups and is future focussed. The Values are to Connect, Innovate and Impact. 
We are seeking an experienced and motivated Youth Worker to join our vibrant team. The successful applicant will 
develop, implement, and manage a range of programs within the school and wider community with minimal 
direction. The applicant will demonstrate effective communication and will have the ability to build relationships 
with stakeholders and external agencies. We are seeking a person who supports students to develop their social 
and emotional learning skills by providing a range of small group programs and one to one support. 
This position requires someone with high levels of initiative and a proven ability to work as part of a team, with 
minimal supervision. The successful applicant will work with the Business Manager and Executive Teacher student 
engagement. 
The ACT Public Service supports workforce diversity and is committed to creating an inclusive workplace. As part of 
this commitment, Aboriginal and Torres Strait Islander peoples, people with disability, culturally diverse people 
and those who identify as LGBTIQ are encouraged to apply. 
Eligibility/other requirements:  



ACT Government Gazette | 31 August 2023 

 161 

MANDATORY 
Prior to commencing this role, a current registration issued under the Working with Vulnerable People 
(Background Checking) Act 2011 is required. For further information on Working with Vulnerable People 
registration refer to - Working with vulnerable people (WWVP) registration (act.gov.au)  
HIGHLY DESIRABLE 
Certificate IV or Tertiary qualification in Youth Work or a related field. 
Previous experience working in schools and/ or in the field of Youth work. 
DESIRABLE 
First Aid Certificate or a willingness to undertake appropriate training. 
Note: This is a temporary position available from 9 October 2023 until 5 July 2024 with the possibility of extension 
and/or permanency. A Merit Pool will be established from this selection process and will be used to fill vacancies 
over the next 12 months. Selection may be based on application and referee reports only. 
How to Apply: Please provide the following: 
A written statement (no more than three pages) addressing the relevant skills and abilities (Selection Criteria) 
A current curriculum vitae 
Applications should be submitted via the Apply Now button below.  
Contact Officer: Kirk Zwangobani (02) 6142 0222 Kirk.Zwangobani@ed.act.edu.au 
 
 
Schools Performance and Improvement Division 
Tuggeranong Network 
Erindale College 
Administrations Officer - Careers 
School Assistant 3 $58,404 - $62,857, Canberra (PN: 44170) 
Gazetted: 28 August 2023 
Closing Date: 11 September 2023 
Details: Erindale College is seeing a highly enthusiastic, organised and energetic person with a broad set of skills for 
the position of Administration Assistant in our Careers Team. The successful applicant will complete administrative 
duties including Creating Careers Newsletter, updating google classroom, Careers Website updates, instagram 
displays. Administrative duties associated with excursion, incursion, collection information and following up with 
students ASbA's and Work Experience. Assisting in event planning such as Careers Expo's, Post School Options and 
other duties as directed. 
Eligibility/Other Requirements: Prior to commencing this role, a current registration issued under the Working with 
Vulnerable People (Background Checking) Act 2011 is required. For further information on Working with 
Vulnerable People registration refer to - Working with vulnerable people (WWVP) registration (act.gov.au)  
Notes: This is a temporary position available for a period of six months with the possibility of extension up to less 
than 12 months and/or permanency. This position is part-time at 31:15 hours per week and the full-time salary 
noted above will be pro-rata.   
How to apply: Interested applicants need to apply by submitting their curriculum vitae and statement of claims 
relating to the position selection criteria. This position may be filled on application and referee reports only. 
Applications should be submitted via the Apply Now button below. 
Contact Officer: Tracey Marris (02) 6142 2934 Tracey.Marris@ed.act.edu.au 
  
 
Environment, Planning and Sustainable Development 

 
Selection documentation and the mandatory application cover sheet for the following positions may be 
downloaded from: http://www.jobs.act.gov.au/  
Applications can be sent via email to: jobs@act.gov.au 
 
Chief Operating Officer, Business, Governance and Capability 
Temporary Vacancy (ASAP to 20 October 2023) 
Environment, Planning and Sustainable Development Directorate (EPSDD) 
Corporate Services and Operations 
Position: E558 
(Remuneration equivalent to Executive Level 2.3) 
Circulated to: ACTPS Senior Executive List 
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Date circulated: 30 August 2023 
EPSDD responsibilities include policies and programs ranging from climate change, energy, nature conservation, 
environment protection, strategic and statutory planning, development approvals, building and land management 
through to heritage and water. The Directorate's vision is to shape the ACT's future while acknowledging and 
respecting our natural environment. This vision, and the objectives that drive our direction are detailed in the 
EPSDD 2022-25 Strategic Plan. 
The Chief Operating Officer (COO) leads the Corporate Services and Operations stream within the Directorate in 
delivering high quality and valued services across three branches: 

• People and Capability, 

• Finance Information and Assets, and 

• Governance, Compliance and Legal. 
Eligibility/Other Requirements: The role requires a person that has an established strategic perspective, 
exceptional leadership and complex problem-solving skills in an operationally diverse work environment. 
Essential experience at an executive level will be required across governance, financial management, people 
management, collaborative partnerships, and issue management as well as strong abilities in collaboration, 
engaging with stakeholders with influence for best outcomes and decisions affecting the Directorate. 
Note: Selection may be based on written application and referee reports only and is open to current ACTPS 
employees. 
Remuneration: The position attracts a remuneration package ranging from $336,019 - $349,479 depending on 
current superannuation arrangements of the successful applicant. This includes a cash component of $299,120. 
To apply: Interested candidates should submit a two-page pitch, curriculum vitae and contact details for two 
referees to Geoffrey Rutledge via email, Geoffrey.rutledge@act.gov.au by COB Monday 4 September 2023. 
Contact Officer: Geoffrey Rutledge (02) 6207 5001 Geoffrey.rutledge@act.gov.au 
 
 
Environment 
ACT Parks and Conservation Service 
Environmental Offsets 
Planning Administrative Support Officer 
Administrative Services Officer Class 5 $84,749 - $89,705, Canberra (PN: 41876) 
Gazetted: 24 August 2023 
Closing Date: 7 September 2023 
Details: The Environmental Offsets Planning and Administrative Support Officer position is specifically tasked with 
supporting the Environmental Offsets Strategic Planner to plan works associated with establishing nature reserves 
that include environmental offset commitments, and representing PCS interests in planning, funding and 
administration of offsets. This position will also assist in tracking offset related budgets and expenditure, lead 
invoicing and related financial activities, and improve efficiency in this area. 
Undertake financial responsibilities including recording and reporting expenditure, invoicing and providing support 
to the Environmental Offset Director with other finance related tasks. Record and report on offsets financial 
expenditure. 
Work closely with the Environmental Offsets Strategic Planning Officer to help plan activities for new nature 
reserves and sites with EPBC Act Offset commitments, deliver annual compliance reports to the Commonwealth 
Government, support business case development, and review and provide input into internal and external reports 
and documents. 
Work closely with the PCS Environmental Offsets team, including managers, offset ecologists and rangers, as well 
as other staff within PCS to support the development of systems and processes to improve and maintain 
environmental offsets program reporting, governance and legal compliance. 
Undertake administrative activities supporting the Offsets Program including updating materials for websites and 
online publications, maintaining commitments databases and assisting the offsets team in records management. 
Participate in annual business planning for the Environmental Offsets Planning, Monitoring Research and 
Evaluation team. 
Participate in liaison with key internal and external partners, including other ACT Government agencies, 
community organisations, commercial enterprises and interstate counterparts to support the development and 
implementation of the environmental offsets planning, policy and approvals processes. 
Eligibility/Other requirements: 
Mandatory:  

mailto:Geoffrey.rutledge@act.gov.au
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Prior to commencing this role, a current registration issued under the Working with Vulnerable People 
(Background Checking) Act 2011 is required. For further information on Working with Vulnerable People 
registration refer to - Working with vulnerable people (WWVP) registration (act.gov.au)  
Highly Desirable:  
This position must be proficient in the use of the Microsoft Office suite of Software, specifically Word and Excel, 
and have experience in Adobe Acrobat DC. 
Tertiary qualifications in Natural Resource Management, Environmental Science or equivalent. 
Experience with financial processes and APIAS. 
Knowledge and/or experience of conservation land management planning, including programs aimed at protecting 
threatened species and ecological communities. 
Driver’s Class C manual licence is desirable but not essential. 
Notes: This is temporary position available 9 October 2023 until 30 June 2024 with the possibility of permanency. 
An order of merit will be established from this selection process and may be used to fill future identical vacancies 
over the next 12 months. Selection may be based on application and referee reports only. 
How to Apply: Please submit a written application addressing the selection criteria limiting responses to 350 word 
per criteria, along with your current curriculum vitae, listing two referees and their contact details. 
Applications should be submitted via the Apply Now button below.  
Contact Officer: Laura Parsons (02) 6207 2417 Laura.Parsons@act.gov.au 
  
  
Environment and Planning Environment ACT Parks and Conservation Service  
Environmental Offsets  
Assistant Director - Environmental Offsets 
Senior Officer Grade C $114,928 - $123,710 , Canberra (PN: 35861)  
Gazetted: 24 August 2023 
Closing Date: 11 September 2023 
Details: The ACT Parks and Conservation Service manage an extensive suite of natural land tenures in the ACT 
including national parks and reserves. The region is a mecca for mountain bike riding, outdoor events, horse-riding, 
remote area hiking, and other nature-based activity. The ACT is shifting its public service image and driving unique 
opportunities for competitive tourism product development. 
This position is tasked with coordinating a diverse team of planners and ecologists responsible for guiding the 
establishment and management of new reserves in accordance with environmental offset approval conditions. 
The role is suited to someone who displays: 

• Excellent written and verbal communication; 

• Excellent record keeping and organisational skills; 

• Exceptional time management skills, specifically for meeting tight deadlines; and 

• Exceptional interpersonal skills, including negotiation and relationship management. 
Eligibility/Other requirements:  
Mandatory: 

• Prior to commencing this role, a current registration issued under the Working with Vulnerable People 
(Background Checking) Act 2011 is required. For further information on Working with Vulnerable People 
registration refer to - Working with vulnerable people (WWVP) registration (act.gov.au)  

Desirable: 

• Tertiary qualifications in Natural Resource Management, Environmental Science, or equivalent. 

• Knowledge of relevant legislation, policies, and standard operational procedures as they apply to 
environmental offset approval processes and conservation land management. 

Notes: This is a temporary position available for a period of six months with the possibility of extension up to less 
than 12 months and/or permanency. Selection may be based on application and referee reports only. An order of 
merit will be established from this selection process and may be used to fill future identical vacancies over the 
next 12 months. 
How to apply: Please submit a written application of no more than two pages, addressing the selection criteria, 
along with your current curriculum vitae, listing two referees and their contact details.  
Applications should be submitted via the Apply Now button below. 

Contact Officer: Nicholas Daines 0433595294 Nicholas.Daines@act.gov.au 
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Environment, Heritage & Waters 
Office of the EGM 
Office of Conservator Flora and Fauna 
Conservator Liaison (Director) 
Senior Officer Grade B $135,355 - $152,377, Canberra (PN: 15701) 
Gazetted: 24 August 2023 
Closing Date: 7 September 2023 
Details: DIRECTORATE OVERVIEW 
The ACT Public Service (ACTPS) operates a one government model built on its core values of respect, innovation, 
collaboration and integrity. The Environment, Planning and Sustainable Development Directorate's vision is to 
shape the ACT’s future while acknowledging and respecting our natural environment. This vision, and the 
objectives that drive our direction are detailed in the EPSDD 2022-25 Strategic Plan. 
GROUP OVERVIEW 
The Environment, Heritage & Water (EHW) Group delivers the following functions for the ACT government: 
Nature conservation policy, planning and delivery; 
Conservator Flora and Fauna support; 
Heritage conservation policy and regulation; 
Environment protection policy; 
Catchment management, water policy delivery and water regulation; 
Conservation research and evaluation; 
Management of Parks and Reserves; 
Fire and Forest Management; and 
Biosecurity and agriculture policy and delivery; and 
Traditional Custodian Engagement. 
The EHW Group also supports ACT NRM and ACT Heritage. 
THE TEAM YOU WILL WORK IN 
The Office of the Conservator of Flora and Fauna (OCFF) is a small team within the EPSDD Environment, Heritage 
and Water (EHW) Group. The main functions of the team are to develop advice for the Conservator on matters 
that may impact biodiversity and the conservation estate in the ACT, prepare advice on environmental 
assessments and development applications to the ACT Planning Authority; and assist in the administration of the 
Conservator’s functions under legislation.  
The unit works with many stakeholders both within and external to Government. 
ABOUT THE ROLE 
We are looking for a committed, enthusiastic person to lead and partner with the community to protect, conserve 
and enhance the biodiversity of the ACT, the foundation of Canberra’s liveability. You will preferably have tertiary 
qualifications and experience in environmental and/or natural resource management 
You will lead the Office of the Conservator of Flora and Fauna (OCFF) - a small team of passionate experts who will 
assist you in providing support to the Conservator and the broader Environment, Heritage and Water Group. 
You will support the Conservator by undertaking robust review, research and analysis, providing clear, concise and 
responsible advice, and liaising with the community and relevant stakeholders to develop pragmatic management 
approaches. 
The ACT Public Service supports workforce diversity and is committed to creating an inclusive workplace. As part of 
this commitment, Aboriginal and Torres Strait Islander peoples, people with disability, culturally diverse people 
and those who identify as LGBTIQ are encouraged to apply. 
Eligibility/ Other Requirements 
Relevant tertiary qualifications and experience in environmental and/or natural resource management 
Notes: Please note, this position is located in a workplace designed for activity-based working (ABW). Under ABW 
arrangements, officers will not have a designated workstation/desk.  
An order of merit will be established from this selection process and may be used to fill future identical vacancies 
over the next 12 months. 
How to apply:. Please review the Position Description for details about the role and associated responsibilities. 
Suitability for this position will be assessed on your Skills, Knowledge and Behaviour in relation to the 
duties/responsibilities listed in the Position Description. 
Please submit a written application of no more than two pages, addressing the Selection Criteria, along with your 
current curriculum vitae, listing two referees and their contact details. 
MORE INFORMATION 
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Should you have any question about this opportunity please contact Bren Burkevics, ACT Conservator Flora and 
Fauna by email or phone. 
Bren.Burkevics@act.gov.au | +61 (02) 6207 8628 
Applications should be submitted via the Apply Now button below. 
Contact Officer: Bren Burkevics (02) 6207 8628 Bren.Burkevics@act.gov.au 
  
  
 
 
 
 
Environment 
Resilient Landscapes 
Biosecurity and Rural Services 
Biosecurity Engagement Officer 
Technical Officer Level 4 $91,315 - $104,509, Canberra (PN: 09900) 
Gazetted: 24 August 2023 
Closing Date: 7 September 2023 
Details: We are seeking an enthusiastic biosecurity engagement officer to join our team.  
The unit you will work in is the area responsible for biosecurity response for new biosecurity pest incursions within 
the ACT. It also supports the development of community, industry and research partnerships as well as bringing 
stakeholder groups together to achieve landscape level management of invasive species and biosecurity threats. 
If you are passionate about building connections & providing meaningful engagement with a variety of 
stakeholders, we want to hear from you.  
Notes: This is a temporary position available for 12 months. Selection may be based on application and referee 
reports only. 
How to Apply: A response to each of the nine criteria listed in the position description is required. Please limit 
responses to a maximum of 350 words per criterion. Please also submit a curriculum vitae. 
Applications should be submitted via the Apply Now button below 
Contact Officer: Kirsten Tasker (02) 6207 5149 Kirsten.Tasker@act.gov.au 
 
 
Environment 
ACT Parks and Conservation Serivce 
Environmental Offsets 
Research Officer 
Professional Officer Class 1 $64,473 - $89,398, Canberra (PN: 61854) 
Gazetted: 28 August 2023 
Closing Date: 11 September 2023 
Details: The Environmental Offsets team are looking for a skilled Research Officer with excellent organisation and 
communication skills (written and verbal), and a high level of proficiency in undertaking wildlife surveys. Under the 
supervision of the Environmental Offsets Assistant Director, the Research Officer is tasked with planning and 
implementing research projects related to ACT environmental offsets. A core responsibility of the position will be 
to support delivery of the Superb Parrot Population Monitoring Program. This position is required to collaborate 
with highly skilled planners, ecologists, and rangers to support research needs of the team, which includes writing 
research plans, analysing ecological data, and preparing evaluation reports. More information on the role is 
provided in the Position Description attached. 
Eligibility/Other requirements: 
Mandatory: 
Qualifications in a field of environmental management or conservation ecology 
Prior to commencing this role, a current registration issued under the Working with Vulnerable People 
(Background Checking) Act 2011 is required. For further information on Working with Vulnerable People 
registration refer to - Working with vulnerable people (WWVP) registration (act.gov.au)   
Desirable:  
Knowledge of the ecology of the ACT, in particular the flora and fauna supported within grasslands and box-gum 
woodland communities, and methods for surveying these values. 
Demonstrated experience in the use of statistical software. 
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Experience conducting Australian woodland bird surveys. 
Notes: This is a temporary position available 18 September 2023 until 30 July 2026. Selection may be based on 
application and referee reports only. 
How to Apply: Expressions of interest are sought from potential candidates and should include a supporting 
statement of no more than two pages specifically addressing the selection criteria and a current curriculum vitae. 
Applications should be submitted via the Apply Now button below.  
Contact Officer: Laura Rayner 0418 414 487 Laura.Rayner@act.gov.au 
  
  
 
 
Development and Implementation 
Sustainable Land Development, Infrastructure Planning and Technical Studies 
Project Manager 
Infrastructure Officer 3 $115,193 - $126,450, Canberra (PN: 31387, several) 
Gazetted: 30 August 2023 
Closing Date: 20 September 2023 
Details: Would you like to contribute to sustainable land development and infrastructure that will shape Canberra? 
We are building a team of project management and technical professionals to deliver projects that facilitate the 
supply of land for future development across Canberra. 
Your skills and experience in leading teams of project managers /officers, technical specialists, consultants, and 
contractors will be required as you develop solutions to complex urban and greenfield planning and land 
development issues. 
You will be involved in preparing consultant briefs, procuring and managing contracts, facilitating site 
investigations, planning and engineering studies. Interpreting technical reports, balancing stakeholder 
requirements, and driving sustainability, innovation, and great planning outcomes are also part of the role. 
Eligibility/Other requirements: Pre-requisite Qualifications and/or Experience - Positions classified as an 
Infrastructure Officer require the occupant to hold a relevant professional qualification in Engineering, 
Architecture or Project Management or accreditation with a professional body recognised within Australia; or hold 
a relevant building degree; or have significant building or Infrastructure knowledge and/or project management 
experience. 
Highly Desirable: 
Tertiary qualifications and/or demonstrated experience in relevant fields such as: 
Project Management  
Urban Planning 
Engineering, Construction Management 
Landscape Architecture 
Architecture 
Environmental Science 
Infrastructure  
Land Economics 
Surveying 
A minimum of five years’ experience in a relevant field. 
Notes: These are full-time temporary positions available immediately for a period up to 12 months with the 
possibility of permanency. We a looking to fill several vacancies through this recruitment process. A merit list or 
merit pool will be established and may be used to fill identical positions that become available during the 12-
month period. This position may combine working from home and working in an office. The office is designed for 
activity-based working (ABW). Under ABW arrangements, officers will not have a designated workstation/desk. 
How to Apply: Applicants should provide their curriculum vitae, including two referees, and a two-page pitch 
addressing the selection criteria as detailed in the Position Description - covering Skills, Knowledge, and Behaviour. 
Applications should be submitted via the Apply Now button below.  
Contact Officer: Patrick Paynter 0499 990 288 Patrick.Paynter@act.gov.au 
 
 
Justice and Community Safety 
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Selection documentation and the mandatory application cover sheet for the following positions may be 
downloaded from: http://www.jobs.act.gov.au/  
Applications can be sent via email to: jobs@act.gov.au 
 
Chief Information Officer 
Temporary Vacancy (from 18 September 2023 to 20 October 2023) 
Justice and Community Safety Directorate 
Corporate Services 
Position: E710 
(Remuneration equivalent to Executive Level 1.4) 
Circulated to: #ACTPS Band 1 Executive; #ACTPS, SOGA; #MPC Infrastructure Managers 
Date circulated: 29 August 2023 
Reporting to the Chief Operating Officer, the Chief Information Officer (CIO) works in partnership with JACS 
business units, the Chief Digital Officer, ACT Government ICT executives and CIO’s to facilitate and deliver the 
digital, data and IT strategies for JACS. As an executive leader, the CIO guides the directorate on delivering 
technology, providing strategic and technical advice for JACS in respect of business objectives in line with WhoG 
priorities. 
In collaboration with JACS business areas, the CIO will develop and implement an IT / Digital Strategic Plan in 
alignment with WhoG strategies, which sets out accountabilities and responsibilities in the management of the 
technological performance and outcomes of JACS, including: 

• Implementation of the roadmap to transition legacy systems to new technologies. 

• Prioritisation of programs and projects that create value for JACS, ensuring business goals and 
requirements align with the overall business needs and technology strategy. 

• Governance and compliance with relevant policies and procedures in the delivery of digital and IT 
projects and programs. 

• Building and maintaining strong partnerships with the Office of the Chief Digital Officer and other ACT 
Government ICT executives to promote information exchange and learnings, modelling and encouraging 
these behaviours to the branch. 

• Strong leadership of the branch, including building capability and encouraging development. 

• Collaboration across organisations to facilitate the implementation of technology to support business 
outcomes. 

Remuneration: The position attracts a remuneration package ranging from $274,784 - $285,773 depending on 
current superannuation arrangements of the successful applicant. This includes a cash component of $244,201. 
To apply: Interested candidates should submit an Expression of Interest of no more than one page and current 
curriculum vitae (including the contact details of two referees) via email to Danielle. Krajina@act.gov.au by COB 
Tuesday 5 September 2023. 
Contact Officer: Danielle Krajina, Chief Operating Officer on (02) 620 74813 or email danielle.krajina@act.gov.au 
 
 
ACT Corrective Services 
Corporate Services 
Administration Officer 
Administrative Services Officer Class 4 $76,255 - $82,566, Canberra (PN: 43038) 
Gazetted: 25 August 2023 
Closing Date: 8 September 2023 
Details: ACT Corrective Services (ACTCS) is seeking a motivated and conscientious person to fill the position of 
Administration Officer (ASO4) within the Detainee Finance team. 
The position of Administration Officer requires a motivated ‘hands on’ person who is keen to work at all levels. The 
successful applicant will be responsible for providing and maintaining accurate and timely data entry to ensure 
efficiency of the Unit, including assisting with daily banking, processing detainee accounts payable and receivable, 
and monthly reconciliation reporting. 
The successful applicant will love numbers and have great attention to detail. Strong customer service skills and a 
great phone (and email) manner is a must, as you will be responding to enquiries from detainees and their 
families. 
To be successful, you will have the ability to work in a demanding and busy environment, possess excellent 
customer service and communication skills and a demonstrated ability to manage personal work priorities.  

mailto:Danielle.%20Krajina@act.gov.au
mailto:danielle.krajina@act.gov.au
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This position requires a daily start at 8.00 am. 
 The ACT Public Service supports workforce diversity and is committed to creating an inclusive workplace. As part 
of this commitment, Aboriginal and Torres Strait Islander peoples, people with disability, culturally diverse people 
and those who identify as LGBTIQ are encouraged to apply. 
Eligibility/other requirements:  
The successful candidate may be required to undergo a criminal record check.   
Prior to commencing this role, a current registration issued under the Working with Vulnerable People 
(Background Checking) Act 2011 is required. For further information on Working with Vulnerable People 
registration refer to - Working with vulnerable people (WWVP) registration (act.gov.au)   
Note: This is a temporary position available for six months with the possibility of extension and/or permanency. 
How to apply: To apply, applicants are required to submit a one-to-two-page written response addressing the 
Professional/Technical Skills and Knowledge, Behavioural Capabilities, having regard for the job requirements; and 
a current curriculum vitae with the names and contact details of two referees (one should be a current 
Supervisor/Manager). Please ensure you submit all required items.  
Applications should be submitted via the “Apply Now” button below. 
Contact Officer: Liza Briggs (02) 6205 3190 Liza.Briggs@act.gov.au 
 
 
ACT Corrective Services 
Corporate Services 
Team Leader, Detainee Finance 
Administrative Services Officer Class 6 $91,315 - $104,509, Canberra (PN: 37005) 
Gazetted: 24 August 2023 
Closing Date: 7 September 2023 
Details: ACT Corrective Services (ACTCS) is seeking an experienced, highly motivated and conscientious person to 
fill the position of Team Leader, Detainee Finance (ASO6), within the Finance Unit. The successful applicant will be 
responsible for overseeing and managing Detainee Finance, including the provision of customer service. Services 
need to be provided from 8am each weekday. The Team Leader, Detainee Finance will administer the Trust 
Account and other financial transactions as required and support operational activities. 
In addition, you will be required to address official complaints, including the Ombudsman, and keep accurate 
records of finalised investigations. You will also deal with detainee and family enquiries analysing all requests, 
investigating complaints and applying risk management practices before undertaking corrective action. 
Further to this, you will maintain good governance systems over the detainee trust function, including policies, 
procedures and compliance modules and keep Procedural Manuals up to date. 
This position may involve direct supervision of Detainee Finance staff. 
To be successful, you will have the ability to think and act in a busy environment, possess excellent customer 
service and communication skills and a demonstrated ability to manage personal work priorities.  
Eligibility/Other Requirements:  
The successful candidate may be required to undergo a criminal record check. 
Prior to commencing this role, a current registration issued under the Working with Vulnerable People 
(Background Checking) Act 2011 is required. For further information on Working with Vulnerable People 
registration refer to - Working with vulnerable people (WWVP) registration (act.gov.au)  
Current Driver’s Licence. 
Note: This is a temporary position available immediately for six months with possibility of extension or 
permanency. 
How to Apply: Applicants are required to submit three items: 
A one to two page written response addressing the professional/technical skills and knowledge, behavioural 
capabilities, having regard for the job requirements. 
A current curriculum vitae with the names and contact details of two referees. One should be a current 
Supervisor/Manager. 
 A copy of your current drivers licence. 
Please ensure you submit all required items.  
Applications should be submitted via the Apply Now button below.  
Contact Officer: Liza Briggs (02) 6205 3190 Liza.Briggs@act.gov.au 
 
 
ACT Courts and Trinubal 
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Executive 
Executive Assistant to Registrars 
Administrative Services Officer Class 5 $84,749 - $89,705, Canberra (PN: 57759) 
Gazetted: 24 August 2023 
Closing Date: 7 September 2023 
Details: Applications are sought for an ASO5 Executive Assistant to the Supreme Court and Magistrates Court 
Registrars. 
ACT Courts and Tribunal (ACTCT) is looking for a well organised and dynamic person who possesses the following 
skills to effectively perform the role and of an Executive Assistant to support and assist the Registrars exercise their 
functions. The successful applicant will possess: 
Demonstrated experience in providing high-level administrative support to a senior executive. 
Demonstrated experience in the preparation of correspondence, repots and statistics including drafting, proof 
reading and dispatching to relevant stakeholders. 
Demonstrated experience in the preparation and management of court and administrative files. 
Demonstrated ability in prioritising, problem solving and working in an organised manner. 
Maintaining effective communication with relevant Judges’ and Magistrates’ Chambers and offices of the ACT 
Justice and Community Safety Directorate, other directorates, external organisations, and members of the legal 
profession. 
Eligibility/Other requirements: Previous experience in providing high-level support to a senior executive is highly 
desirable. 
How to Apply: Interested applicants should provide a one-page pitch addressing the capabilities in the Position 
Description. A current curriculum vitae with two referees should also be provided. All enquiries regarding the role 
can be directed to Suzana Stanojevic at Suzana.stanojevic@act.gov.au or 6207 4004. 
Applications should be submitted via the Apply Now button below.  
Contact Officer: Suzana Stanojevic (02) 6207 4004 Suzana.Stanojevic@act.gov.au 
 
 
ACT Corrective Services 
Offender Reintegration 
The AMC Induction & Screening Unit 
AMC Induction and Screening Case Manager 
Administrative Services Officer Class 6 $91,315 - $104,509, Canberra (PN: 35794) 
Gazetted: 30 August 2023 
Closing Date: 20 September 2023 
Details: A career opportunity has arisen in ACT Corrective Services (ACTCS) for a highly motivated, values-driven 
professional to join Offender Reintegration as the Alexander Maconochie Centre (AMC) Induction and Screening 
Case Manager (ASO6) 
This position is based at the AMC and is responsible for ensuring effective inductions and screenings and 
orientations are undertaken for all detainees once they enter the AMC. The successful applicant will have a strong 
involvement in issues relating to Aboriginal and Torres Strait Islander detainees and is required to liaise with 
Aboriginal and Torres Strait Islander people, community members and service providers. 
Further to this, you will ensure any identified support needs are addressed either directly or through referrals to 
culturally sensitive services. You will also build and maintain relationships with Aboriginal and Torres Strait Islander 
detainees, Elders, stakeholders and community members. 
In addition, you will ensure that all offenders are supported in a decent, humane, and respectful environment with 
a clear focus on rehabilitation and reintegration. 
To be successful, you will possess excellent interpersonal, organisational and communication skills necessary to 
build rapport with a diverse range of clients and stakeholders. 
Eligibility/Other requirements: 
Experience working with offenders and relevant tertiary qualifications are highly desirable. 
Background police checks will be conducted. 
This position requires a pre-employment medical. 
Prior to commencing this role, a current registration issued under the Working with Vulnerable People 
(Background Checking) Act 2011 is required. For further information on Working with Vulnerable People 
registration refer to - Working with vulnerable people (WWVP) registration (act.gov.au)   
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Notes: This is a designated position in accordance with s42, Discrimination Act 1991 and is only open to Aboriginal 
and/or Torres Strait Islander people. Aboriginal and/or Torres Strait Islander heritage is considered essential and 
therefore a Confirmation of Aboriginality may be requested.  
How to Apply: Applicants are required to submit two items:  
One to three page written response addressing the Professional/Technical Skills and Knowledge, and Behavioural 
Capabilities, having regard for the job requirements. 
Current curriculum vitae with the names and contact details of two referees (one should be a current 
Supervisor/Manager); Please ensure you submit all items.  
Applications should be submitted via the Apply Now button below.  
Contact Officer: Lizzie Spulak (02) 6205 5431 Lizzie.Spulak@act.gov.au 
  
  
 
ACT Emergency Services Agency 
ACT Ambulance Service 
General Manager – Support Services 
Ambulance Manager Level 3 $157,201, Canberra (PN: 62742) 
Gazetted: 28 August 2023 
Closing Date: 11 September 2023 
Details: Details: The General Manager (GM) Support Services will take a lead role in the operational support for the 
ACT Ambulance Service. This position will lead and manage a team responsible for vehicles, facilities, equipment, 
and aspect of specialised capability. 
 The GM Support Services will also work closely with a broad range of internal and external stakeholders and 
represent the Service on a range of related forums. The role is also one that requires high-level communication, 
negotiation, representation and relationship management skills. 
The ACT Public Service supports workforce diversity and is committed to creating an inclusive workplace. As part of 
this commitment, Aboriginal and Torres Strait Islander peoples, people with disability, culturally diverse people 
and those who identify as LGBTIQ are encouraged to apply. 
Eligibility/other requirements: 
Registration as a paramedic (without conditions or notations) with Ahpra. 
Possess an independent authority to practice as a paramedic with the ACTAS. 
Post graduate qualifications in emergency management are desirable. 
Note: The selection may be made based on written application and referee reports only. 
How to Apply: Applications must be submitted prior to the advertised closing date and include: 
A two page A4 statement addressing the capabilities for this position, showing your experience and what you can 
bring to the position of General Manager – Support Services with ACTAS; and 
A brief (maximum two page) resume outlining your relevant work history. 
Applications should be submitted via the Apply Now button below. 
Contact Officer: Howard Wren (02) 6207 0490 Howard.Wren@act.gov.au 
 
 
ACT Courts and Tribunal 
Registrar's Office (M.C) 
Forensic Medicine Centre 
Director, Coroners and Forensic Medicine Centre Operations 
Senior Officer Grade B $135,355 - $152,377, Canberra (PN: 51708) 
Gazetted: 30 August 2023 
Closing Date: 13 September 2023 
Details: The Director, Coroners and Forensic Medicine Centre Operations will assist the Registrar of the 
Magistrates Court and Counsel Assisting the Coroner in the work of the Coroners Unit, including strategic 
management of a multi-disciplinary team and the operations of the Forensic Medicine Centre (FMC), to ensure 
effective operation of coronial matters.                       
The Coroners Court Registry Unit assists Coroners with the coronial investigation by maintaining various records 
and registers, dealing with routine enquiries by phone and email, and drafting and processing routine legal 
documents (such as a Coroner’s directions and orders). This may include listing a case for hearing in open court, 
coordinating hearing matters, as well as drafting and sending letters to family members at key points during a 
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coroner’s investigation to provide updates regarding the cause of death, how the coroner intends to investigate 
and whether any further medical investigations are required. 
Important: This role involves direct exposure to deceased persons in varying states of decomposition and/or 
trauma, and or afflicted with infectious diseases, and/or paediatric. The Director, Coroners and Forensic Medicine 
Centre Operations may also be exposed to other sensitive material or information that may be confronting or 
culturally sensitive. ACTCT provides support services and training to assist staff in being culturally aware, resilient, 
and safe in the workplace.  
Branch Overview: 
registrar’s office (magistrates court): 
The Registrar’s Office (Magistrates Court) provides support to the Magistrates Court and the Judiciary including 
exercising statutory powers of a Registrar/Senior Deputy Registrar of the Court and providing legal, policy and 
procedural advice. 
The Registrar’s Office consists of the following areas: 
Family and Personal Violence Unit 
Coroners (including Coroner’s Legal Counsel and Forensic Medicine Centre) 
Legal 
Coroner’s Team: 
The Coroners Section provides administrative and legal support to the ACT Coroner’s Court. Legal officers assist 
coroners with the coronial investigation by drafting legal documents and correspondence on behalf of the court, 
attending court hearings when required (including acting as Counsel Assisting) and communicating directly with 
families. This may include providing terms of reference or direction for the investigation or organising medical 
expert opinions. 
Administrative staff assist coroners with the coronial investigation by maintaining various records and registers, 
dealing with routine enquiries by phone and email, and drafting and processing routine legal documents (such as a 
coroner’s directions and orders). This may include listing a case for hearing in open court, coordinating hearing 
matters, as well as drafting and sending letters to family members at key points during a coroner’s investigation to 
provide updates regarding the cause of death, how the coroner intends to investigate and whether any further 
medical investigations are required.  
Eligibility/Other Requirements: This position does require a background check.  
Note: This role will require on-call and out of hours work on occasion. A Merit Pool will be established from this 
selection process and will be used to fill vacancies over the next 12 months. Selection may be based on application 
and referee reports only. 
How to Apply: Applicants are asked to provide a written response no more than two pages addressing the 
Professional Technical Skills and Knowledge and Behavioural Capabilities identified in the Position Description. 
Applicants are also asked to provide a current curriculum vitae and provide the names and contact details of two 
referees. 
Applications should be submitted via the Apply Now button below. 
Contact Officer: Simone Richards (02) 6205 3719 Simone.Richards@courts.act.gov.au 
  
 
ACT Courts and tribunal 
Magistrates Court 
Coroner's court 
Coroner's Court Family Liaison officer 
Administrative Services Officer Class 6 $91,315 - $104,509, Canberra (PN: 62374) 
Gazetted: 30 August 2023 
Closing Date: 13 September 2023 
Details: Are you a compassionate and empathetic individual with exceptional communication skills? Do you have a 
strong desire to support families during challenging times? If so, we have an opportunity for you! We are currently 
seeking a dedicated and empathetic Family Liaison Officer to join our team and play a pivotal role in assisting 
families engaged with the coronial process. 
As a Family Liaison Officer, your primary responsibility will be to serve as a crucial point of contact for families 
navigating the coronial process. Your role will involve tailoring information to the families' unique needs, 
understanding their level of understanding, bereavement, cultural backgrounds, and sensitivities. By doing so, you 
will ensure that families feel heard, informed, and connected throughout the process. 
 You will bring to the team: 
Strong communication and listening skills. 
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Compassionate and sensitive approach when dealing with bereaved families. 
Understanding of trauma-informed practices and therapeutic approaches. 
Ability to tailor communication to diverse cultural, religious, and personal sensitivities. 
Respect for confidentiality, legal requirements, and professional boundaries. 
Patience, compassion, and non-judgmental behaviour when interacting with distressed family and friends. 
Ability to handle sensitive and potentially disturbing material. 
Awareness of personal safety indicators and ability to refer appropriately. 
Cultural awareness and sensitivity 
What we offer:  
Opportunity to make a meaningful impact on families during difficult times. 
Supportive work environment that values cultural awareness and safety. 
Ongoing training and development to enhance your skills. 
Collaborative team that values empathy and compassion. 
If you are ready to contribute to the well-being of families in this vital role, we encourage you to apply. Help us 
make a positive difference by submitting your application today. 
This role does not involve providing counselling services or acting as a personal advocate for families. 
The ACT Public Service supports workforce diversity and is committed to creating an inclusive workplace. As part of 
this commitment, Aboriginal and Torres Strait Islander peoples, people with disability, culturally diverse people 
and those who identify as LGBTIQ are encouraged to apply. 
Eligibility/Other Requirements: Experience working in an inquest or justice environment is highly desirable. 
The position is subject to a police background check. 
Note: This is a temporary position to start from 18 September 2023 to 13 September 20224 with the possibility of 
permanency. A Merit Pool will be established from this selection process and will be used to fill vacancies over the 
next 12 months. 
Current and former ADF members are encouraged to apply. 
How to Apply: Please provide a current curriculum vitae including two current referees and refer to the Position 
Description to address Selection Criteria under " Technical and professional skills and knowledge" and 
"Behavioural Capabilities" to write a two page pitch to tell us why you are the ideal candidate for this position. 
Applications should be submitted via the Apply Now button below. 
Contact Officer: Susan Little (02) 6205 2746 Susan.Little@courts.act.gov.au 
  
 
Corporate Services 
Strategic Finance 
Financial Reporting/Capital Reporting 
Senior Finance Officer 
Administrative Services Officer Class 6 $91,315 - $104,509, Canberra (PN: 10264, several) 
Gazetted: 29 August 2023 
Closing Date: 12 September 2023 
Details: Strategic Finance is responsible for the analysis of current and emerging economic and financial issues, 
assisting in the development of the Directorate’s budget strategy and specific budget proposals, providing advice 
on financial performance and trends, and assisting business unit managers with business specific financial needs. 
Strategic Finance is seeking two motivated, well organised person who can effectively perform the role and 
functions of Senior Finance Officers, Financial Reporting and Capital and Asset Reporting. They should possess a 
good understanding and have experience in public sector processes including monthly and annual financial 
reporting, financial frameworks, management accounting skills, excellent analytical ability and are client focused 
with good level communication skills. 
The successful applicant will be required to: 
Provide accurate and timely capital, asset, financial management reporting and analysis of performance to senior 
management. 
Provide advice to senior management and staff of the Directorate on a range of financial issues, including budget 
preparation, financial reporting; analysis and costing. 
Assist in annual financial statement reporting, including variance reporting and Management Analysis and 
Discussion reporting and undertake budget preparation and costings, financial and performance management 
reporting and analysis 
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Prepare regular monthly Treasury workbook to meet Directorate and Treasury requirements and assist in special 
purpose reporting and Annual Report requirements and assist with the annual insurance declaration returns to 
ACTIA and review of annual FBT return. 
Assist in ensuring the Directorate complies with Treasury guidelines, statutory reporting and other legislation 
requirements and timeframes. 
Represent the Directorate in discussions and negotiations with external and internal agencies, such as Treasury 
Directorate, Shared Services, ACTIA and Directorate’s business units. 
Eligibility/other requirements:  
A degree with a major in accounting or equivalent is highly desirable. 
Ability to develop and manipulate financial modelling tools and use complex spreadsheets and TM1. 
Membership of either Australian professional accounting bodies (CPA or ICA) is also highly desirable. 
Note: There are two position available one permanent and one temporary for 12 months with the possibility of 
extension and/or permanency. An order of merit will be established from this selection process and may be used 
to fill future identical vacancies over the next 12 months. This position will be working at a workplace designed for 
activity-based working (ABW). Under ABW arrangements, officers will not have a designated workstation/desk. 
How to Apply: Interested applicants should provide a written pitch addressing the Professional and Behavioural 
Capabilities within the Position Description. The pitch should be no longer than two pages and should demonstrate 
your experience and abilities. A current curriculum vitae should also be provided with two referee contacts. All 
enquiries regarding the role can be directed the contact officer.  
Applications should be submitted via the Apply Now button below.  
Contact Officer: Sharon Wong (02) 6205 8217 Sharon.Wong@act.gov.au 
 
 
ACT Corrective Services 
Custodial Operations 
Carpentry and Building Team Leader 
Building Trade Inspector $103,883 - $117,845, Canberra (PN: 34956) 
Gazetted: 28 August 2023 
Closing Date: 11 September 2023 
Details: Details: A career opportunity has arisen in ACT Corrective Services (ACTCS) for an experienced and suitably 
qualified individual to fill the position of Carpentry and Building Team Leader (BTI). This position is based at the 
Alexander Maconochie Centre in Hume. 
The Carpentry and Building Team Leader plays an integral role in prioritising and delivering various types of 
infrastructure work to restore, sustain and improve facilities within approved timeframes and budgets. 
The successful applicant will be responsible for planned and reactive maintenance, repairs, installation, 
renovations and upgrades to ACTCS infrastructure and fixtures, to ensure that facilities are safe, secure and of a 
high quality. 
In addition, you will be responsible for ensuring building compliance with Australian Standards (AS), the Building 
Code of Australia (BCA), as well as local and ACTCS specific regulations and best practice guidelines. 
Further, this position requires the successful application to supervise, coach, train, instruct and work with 
detainees, to develop their work skills in order to enhance their post-release employment opportunities. 
To be successful, you will possess exceptional interpersonal, organisational and communication skills necessary to 
build rapport with a diverse range of stakeholders. You will also have a demonstrated ability to manage and deliver 
multiple concurrent technically onerous projects within scope, time, quality, and budget requirements, within a 
highly regulated and secure facility. 
The ACT Public Service supports workforce diversity and is committed to creating an inclusive workplace. As part of 
this commitment, Aboriginal and Torres Strait Islander peoples, people with disability, culturally diverse people 
and those who identify as LGBTIQ are encouraged to apply. 
Eligibility/other requirements:  
Background, criminal history and security clearance checks will be conducted. 
The occupant of this position will be required to: 
•    Hold an Australian recognised trade qualification in Carpentry (minimum Certificate III level) with a minimum 
five years trade experience post apprenticeship. 
•    Hold an Australian recognised qualification in Building and Construction (minimum Certificate IV level). 
•    Hold an unrestricted Drivers licence (minimum class C). 
•    Hold and maintain an ACT Working with Vulnerable People registration without restrictions. 
3.      Qualifications in one or more of the following sectors is highly desirable: 
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•    Cabinet Making. 
•    Project Management. 
•    Training and Assessment. 
•    Frontline Management. 
•    Work Health and Safety. 
4.      Experience working within a custodial or secure environment is highly desirable. 
How to Apply: To apply, applicants are required to submit three items: 
A one to three page written response addressing the professional/technical skills and knowledge and behavioural 
capabilities, having regard for the job requirements 
A current curriculum vitae with the names and contact details of two referees (one should be a current 
Supervisor/Manager) 
A copy of their current driver’s licence. 
Please ensure you submit all required items. 
Applications should be submitted via the Apply Now button below.  
Contact Officer: Craig Batten (02) 6207 6770 Craig.Batten@act.gov.au 
ACT Corrective Services 
Operational Support 
Senior Quality Assurance Officer 
Administrative Services Officer Class 6 $91,315 - $104,509, Canberra (PN: 49306, several) 
Gazetted: 25 August 2023 
Closing Date: 8 September 2023 
Details: ACT Corrective Services (ACTCS) is looking for an experienced and motivated individual to join the Quality 
Assurance Team as the Senior Quality Assurance Officer (ASO6). The Quality Assurance Team is a small team that 
provides a range of governance support to ACTCS. 
The successful applicant will undertake a range of administrative, quality assurance and risk management activities 
to support the Quality Assurance Team in providing evidence-based data and information and advice to the ACTCS 
Executive concerning the delivery of effective corrective services. In addition, you will be required to undertake 
research, investigation and analysis, preparing high-quality working papers, reports and recommendations on 
specific reviews or audits. Further to this, you will liaise with relevant internal and external stakeholders for the 
purpose of planning quality assurance activities and to communicate findings and assist in ensuring the overall 
quality of ACTCS risk management, protective security and quality assurance arrangements. 
To be successful in this role, you will be able to work collaboratively, compose and edit complex written material 
and demonstrate a high level of analytical and organisational skills. 
The ACT Public Service supports workforce diversity and is committed to creating an inclusive workplace. As part of 
this commitment, Aboriginal and Torres Strait Islander peoples, people with disability, culturally diverse people 
and those who identify as LGBTIQ are encouraged to apply. 
How to Apply: Applicants are required to submit two items: 
A one to three page written response addressing the professional/technical skills and knowledge and behavioural 
capabilities, having regard for the job requirements 
A current curriculum vitae with the names and contact details of two referees (one should be a current 
Supervisor/Manager). Please ensure you submit all items 
Applications should be submitted via the Apply Now button below.  
Contact Officer: TracyL Cussen (02) 6205 0366 TracyL.Cussen@act.gov.au 
 
 
Corporate 
Office of the Chief Operating Officer 
Senior Director, Procurement and Contracts 
Senior Officer Grade A $157,201, Canberra (PN: 62812) 
Gazetted: 25 August 2023 
Closing Date: 8 September 2023 
Details: Do you have a passion for procurement and contract management where you understand how important 
it is to get the process right to deliver the best outcome for government? 
If this sounds like you, we have an exciting opportunity for a highly qualified and experienced person to undertake 
the implementation of a new business and operating model to support the Justice and Community Safety 
Directorate (JACS) meet its obligations under the Government Procurement Act 2001 and the ACT Governments 
Procurement Reform Program. 
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The successful applicant will be required to establish and maintain the new business and operating model, which 
includes providing a range of support to JACS business units which includes but is not limited to setting up a 
procurement and contract management oversight committee; supporting the rollout and implementation of new 
frameworks, policies and processes; ensuring our staff have access to and complete procurement and contract 
management training; providing advice as required; supporting the preparation of procurement documents; 
participating on tender evaluation teams; improving oversight and reporting; maintaining an ongoing assurance 
program as well as working closing and advocating for the Directorate with our business partners including 
Procurement ACT and Major Projects Canberra. 
Eligibility/Other requirements: 
Relevant experience in the Public Sector at local, state or federal level is highly desirable. 
Extensive experience and qualifications in procurement and contract management is highly desirable. 
Experience in financial systems is highly desirable. 
Notes: Please note, this position will be moving to a new workplace designed for activity-based working (ABW). 
Under ABW arrangements, officers will not have a designated workstation/desk. 
How to Apply: Applicants should provide a curriculum vitae, a personal pitch (the pitch is to be a maximum of two 
pages) and details of two referees (one of which must be your current supervisor/manager).  
In your personal pitch, please explain why you are the best person for the job and how you meet all the 
Professional /Technical Skills and Knowledge, Behavioural Capabilities outlined in the "What you require" section 
of the selection documentation. Specific examples should be provided where appropriate. 
Applications should be submitted via the Apply Now button below.  
Contact Officer: Danielle Krajina (02) 6207 4813 Danielle.Krajina@act.gov.au 
 
 
ACT Emergency Services Agency 
ACT Ambulance Service 
Senior Director, Roster Implementation and Evaluation 
Senior Officer Grade A $157,201, Canberra (PN: 62743) 
Gazetted: 29 August 2023 
Closing Date: 12 September 2023 
Details: Reporting directly to the Chief Officer of the ACT Ambulance Service, the Senior Director, Roster 
Implementation & Evaluation position is responsible for the implementation and subsequent evaluation of a new 
roster for Emergency Operations within ACTAS. 
This position provides a valuable opportunity to be at the forefront of supporting the delivery of a significant 
initiative for the ACT Ambulance Service. It will suit an enthusiastic, highly organised person who enjoys the 
challenge of working with a diverse range of stakeholders. 
As part of the ACTAS, the Senior Director, Roster Implementation & Evaluation is expected to contribute to a 
culture of quality and safety through the delivery of a consistent person-centred service that is driven by evidence 
and innovative processes, to improve and support healthcare outcomes. 
The ACT Public Service supports workforce diversity and is committed to creating an inclusive workplace. As part of 
this commitment, Aboriginal and Torres Strait Islander peoples, people with disability, culturally diverse people 
and those who identify as LGBTIQ are encouraged to apply. 
Eligibility/Other Requirements:  
Qualifications in project management would be an advantage. 
Driver’s licence is essential. 
This position does not require a Working with Vulnerable People Registration. 
Note: This is a temporary position available for six months with the possibility of permanency. Selection may be 
made based on written application and referee reports only. 
How to Apply: Applications must be submitted prior to the advertised closing date and include: 
A two page A4 statement addressing the capabilities for this position, showing your experience and what you can 
bring to the position of Senior Director, Roster Implementation & Evaluation with ACTAS; and 
A brief (maximum two page) curriculum vitae outlining your relevant work history. 
Applications should be submitted via the Apply Now button below.  
Applicants should note that a Joint Selection Committee (JSC) established in accordance with the 
collective/enterprise agreement provisions will assess all applications for this position. 
Contact Officer: Howard Wren (02) 6207 0490 Howard.Wren@act.gov.au 
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Parliamentary Counsel's Office 
Legislative Publishing Section 
Senior Legislation Officer 
Administrative Services Officer Class 6 $91,315 - $104,509, Canberra (PN: 42742) 
Gazetted: 25 August 2023 
Closing Date: 8 September 2023 
Details: The ACT Parliamentary Counsel’s Office (PCO) is seeking a highly motivated and skilled Senior Legislation 
Officer. The Senior Legislation Officer will work as part of the Legislative Publishing Section and is required to 
undertake a range of legislative publishing activities including editing, notifications and republication of legislation. 
The successful applicant will have an excellent knowledge of the ACT legislative process and be required to be a 
self-motivated, detail orientated person with strong time management and effective organisational skills, with the 
ability to think laterally, work under pressure and achieve deadlines in an environment of competing priorities. 
You will need to collaborate with a wide range of government stakeholders, whilst maintaining a high level of 
confidentiality and discretion, so highly developed interpersonal skills and demonstrated ability to establish and 
maintain effective working relationships will be critical to success.  
The ACT Public Service supports workforce diversity and is committed to creating an inclusive workplace. As part of 
this commitment, Aboriginal and Torres Strait Islander peoples, people with disability, culturally diverse people 
and those who identify as LGBTIQ are encouraged to apply. 
Notes: An order of merit will be established from this selection process and may be used to fill future identical 
vacancies over the next 12 months. Selection may be based on application and referee reports only. 
How to apply: Please submit a maximum two page application providing examples demonstrating your suitability 
against the Professional/Technical Skills, Knowledge and Behavioural Requirements for this role outlined in the 
Position Description. Please provide a current curriculum vitae including two referees.  
Applications should be submitted via the Apply Now button below. 
Contact Officer: Natalie Maclean (02) 6207 0704 Natalie.Maclean@act.gov.au 
 
 
ACT Corrective Services 
Corporate Services 
Finance Officer – Detainee Finance 
Administrative Services Officer Class 5 $84,749 - $89,705, Canberra (PN: 45884) 
Gazetted: 25 August 2023 
Closing Date: 8 September 2023 
 Details: ACT Corrective Services (ACTCS) is seeking an experienced, motivated and conscientious person to fill the 
position of Finance Officer – Detainee Finance (ASO5), within the Finance Unit. The Finance Officer – Detainee 
Finance is a customer focussed role, requiring services to be provided from 8:00am each weekday.  
The successful applicant will undertake timely and accurate entry of data to ensure detainee accounts are up to 
date. Further, you will also assist with the management of the Alexander Maconochie Centre (AMC) Trust Account. 
In addition, you will manage finance related enquiries from detainees and their representatives, adhering to 
policies and applying risk management practices before committing to action. To be successful, you will have the 
ability to think and act in a busy environment, possess excellent customer service and communication skills and a 
demonstrated ability to manage personal work priorities.    
The ACT Public Service supports workforce diversity and is committed to creating an inclusive workplace. As part of 
this commitment, Aboriginal and Torres Strait Islander peoples, people with disability, culturally diverse people 
and those who identify as LGBTIQ are encouraged to apply. 
Eligibility/Other Requirements:  
Relevant tertiary qualifications in accounting are desirable. 
The successful candidate may be required to undergo a criminal record check.   
Prior to commencing this role, a current registration issued under the Working with Vulnerable People 
(Background Checking) Act 2011 is required. For further information on Working with Vulnerable People 
registration refer to - Working with vulnerable people (WWVP) registration (act.gov.au) 
Note: This is a temporary position available for six months with the possibility of extension up to 12 months and/or 
permanency  
How to Apply: Applicants are required to submit two items 
A one to two page written response addressing the professional/technical skills and knowledge, behavioural 
capabilities, having regard for the job requirements 
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A current curriculum vitae with the names and contact details of two referees (one should be a current 
Supervisor/Manager. Please ensure you submit all required items.   
Applications should be submitted via the Apply Now button below.  
 
 
Corporate 
Capital Works & Infrastructure 
Assistant Director, Capital Works and Infrastructure Projects 
Infrastructure Officer 3 $115,193 - $126,450, Canberra (PN: 15447, several) 
Gazetted: 25 August 2023 
Closing Date: 15 September 2023 
Details: Do you want to be part of a team that delivers capital infrastructure projects with a diverse range of 
people and project tasks? We are looking for Professionals with infrastructure project, risk and contract 
management knowledge and experience in procurement, to deliver medium to high risk architectural, engineering 
and construction related projects. 
The Assistant Director, Capital Works and Infrastructure Projects will be responsible for managing and coordinating 
a variety of infrastructure and environmental projects, such as the ACT Policing (ACTP) capital works, ESA 
infrastructure projects, environmental contamination projects and strategic asset management. Successful 
applicants will require project management, stakeholder management, negotiation, written and verbal 
communication skills and knowledge of procurement processes. 
Successful applicants will be self-motivated, highly organised, responsive, show initiative and resilience and have 
personal drive. The Assistant Director, Capital Works and Infrastructure Projects will need to prepare end to end, 
integrated project plans, schedules, status reports and work effectively under pressure and within time deadlines 
to deliver high-quality professional advice and outcomes that align with strategic goals. 
The Assistant Director, Capital Works and Infrastructure Projects will work effectively within a team contributing to 
a positive work culture and continuous improvement of the team operation. 
Eligibility/Other requirements: Pre-requisite Qualifications and/or Experience:  
Hold a relevant professional qualification or accreditation with a professional body recognised within Australia; or 
Hold a relevant building degree; or 
Have significant building or Infrastructure knowledge and/or project management experience. 
Understanding of Work Health and Safety Compliance principles is highly desirable. 
Driver’s license Class C is essential.  
Notes: An order of merit will be established from this selection process and may be used to fill future identical 
vacancies over the next 12 months. Please note, this position will be moving to a new workplace designed for 
activity-based working (ABW). Under ABW arrangements, officers will not have a designated workstation/desk. 
How to Apply: Applicants should provide a curriculum vitae, a personal pitch (the pitch is to be a maximum of two 
pages) and details of two referees (one of which must be your current supervisor/manager).  
In your personal pitch, please explain why you are the best person for the job and how you meet all the 
Professional / Technical Skills and Knowledge, Behavioural Capabilities; outlined in the "What you require" section 
of the selection documentation. Specific examples should be provided where appropriate. 
Applications should be submitted via the Apply Now button below.  
Contact Officer: Kuga Kugathas (02) 6207 1755 Kuga.Kugathas@act.gov.au 
 
 
Major Projects Canberra 

 
Selection documentation and the mandatory application cover sheet for the following positions may be 
downloaded from: http://www.jobs.act.gov.au/  
Applications can be sent via email to: jobs@act.gov.au 
 
CIT Woden Project 
Project Manager - Design 
Infrastructure Officer 4 $136,524 - $155,109, Canberra (PN: 49571) 
Gazetted: 29 August 2023 
Closing Date: 12 September 2023 
Details: About us 
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The Canberra Institute of Technology (CIT) Woden Campus Project will deliver a purpose-built CIT Campus, Youth 
Foyer and a new public transport interchange in the Woden Town Centre, as well as CIT Yurauna, a new dedicated 
Aboriginal and Torres Strait Islander Educational Centre of Excellence, at the CIT Bruce Campus. 
We are committed to building and fostering the environment of diversity, inclusion and belonging. We are 
empowered to use our creativity, authenticity and differences to contribute to the project’s success. We value the 
unique perspective and complementary skills that come from working within a diverse environment and work 
together to create value to the community we serve. The ACT Public Service supports workforce diversity and is 
committed to creating an inclusive workplace. As part of this commitment, Aboriginal and Torres Strait Islander 
peoples, people with disability, culturally diverse people and those who identify as LGBTIQ are encouraged to 
apply. As part of the ACTPS Engineering Workforce Plan, women are also encouraged to apply. 
About this opportunity 
As the Project Manager – Design, you will contribute to the management of project activities within the design 
team, and maintain and manage all business standards and documentation. You will work directly with the head 
contractor, partner directorates and other key stakeholders to drive the project objectives and achieve a 
successful fit for purpose outcome for CIT. 
What do you need to succeed 
The below capabilities form the criteria that are vital for you to be successful in this role: 
Project management skills and experience in a construction environment. 
Experience in leading design related matters, understanding of construction codes and standards, ideally within 
commercial infrastructure projects. 
Understanding of project stakeholder requirements and effective administration towards the delivery of project 
outcomes. 
Communication skills, including the ability to prepare briefing materials, and to engage with a diverse group of 
stakeholders. 
Organisational skills, including the ability to establish priorities, adapt to changing requirements and exercise 
initiative. 
Your Benefits 
We offer a number of benefits for our staff, including: 
Hybrid working options and flexible schedules to accommodate different work/ productivity styles and work-life 
balance challenges. 
Comprehensive professional development opportunities and access to a wide range of training courses. 
Health and wellbeing support, including access to Employee Assistance Program. 
Eligibility/Other requirements: This position requires you to hold recognised qualifications and/or experience in at 
least one of the following: Engineering or Architecture or Project Management. Please refer to the Position 
Description (Compliance Requirements/Qualifications) for more details. 
Notes: This is a temporary position available from 15 September 2023 until May 2024. A Merit Pool will be 
established from this selection process and will be used to fill vacancies over the next 12 months. 
How to apply: Please submit no more than a two-page written response addressing why you are best suited for 
this position and your experience against the Professional/Technical Skills and Knowledge, Behavioural  
Capabilities and Compliance Requirements/Qualifications outlined in the position description, along with a current 
curriculum vitae and contact details for two referees.  
Please provide copies of relevant degrees and qualifications as per the mandatory requirements outlined in the 
position description. 
Applications should be submitted via the Apply Now button below. 
Contact Officer: Helene Tabor (02) 6207 1813 Helene.Tabor@act.gov.au 
 
 
Project Development and Support 
Project Development 
Senior Director, Project Development 
Senior Officer Grade A $157,201, Canberra (PN: 45792) 
Gazetted: 29 August 2023 
Closing Date: 19 September 2023 
Details: Are you passionate about setting projects up for successful delivery? Do you have a background in 
business case development, commercial or financial assessment of construction related projects? 
Major Projects Canberra is seeking a Senior Director, Project Development.  
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The Project Development and Support Division provides leadership and contribute strategic direction for MPC, 
focusing on innovation, collaboration and high performance. The Division is responsible for business case 
development and planning of major projects, business management, governance, risk management, financial 
control, ministerial, Cabinet and corporate support, community engagement and collaborative partnerships inside 
and out of Government. 
As the Senior Director, you will be responsible for supporting and coordinating the commercial and financial 
development of the Territories’ largest capital works projects.  
In addition to that, you will manage key stakeholder relationships across the Territory, resolve issues and deliver 
quality outcomes consistent with the strategic direction of Major Projects Canberra. 
The ACT Public Service supports workforce diversity and is committed to creating an inclusive workplace. As part of 
this commitment, Aboriginal and Torres Strait Islander peoples, people with disability, culturally diverse people 
and those who identify as LGBTIQ are encouraged to apply. 
Eligibility/Other requirements: Highly Desirable 
Relevant tertiary qualifications complimentary to the role, for example financial, economics, business or other 
relevant fields. 
Public and private sector experience in business case development, feasibility assessment and commercial analysis 
Experience in the construction industry or construction related industry. 
An understanding of construction related business case development and procurement processes. 
Notes: A Merit Pool will be established from this selection process and will be used to fill vacancies over the next 
12 months. 
How to Apply: Please submit no more than a two page written response addressing why you are best suited for 
this position and your experience against the Professional/Technical Skills and Knowledge, Behavioural Capabilities 
and Compliance Requirements/Qualifications outlined in the Position Description, along with a current curriculum 
vitae and contact details for two referees. 
Applications should be submitted via the Apply Now button below.  
Contact Officer: Amaranth King 0434 890 440 amaranth.king@act.gov.au 
  
 
Transport Canberra and City Services 

 
Selection documentation and the mandatory application cover sheet for the following positions may be 
downloaded from: http://www.jobs.act.gov.au/  
Applications can be sent via email to: jobs@act.gov.au 
 
Chief Operating Officer 
Safety and Wellbeing 
Safety and Wellbeing 
Work Health and Safety Advisor 
Administrative Services Officer Class 6 $91,315 - $104,509, Canberra (PN: 09303, several) 
Gazetted: 24 August 2023 
Closing Date: 14 September 2023 
Details: Are you interested in workplace health and safety and looking for a new challenge with a diverse 
workplace that delivers a range of services for the ACT community? 
We are seeking a Work Health and Safety (WHS) advisor to support the implementation and continuous 
improvement of Transport Canberra and City Services (TCCS) WHS systems and practice. You will support TCCS to 
ensure safety compliance and provide advice to implement best-practice procedures through proactive, 
collaborative, and strategic approaches to WHS. You will be part of the Transport Canberra and City Services 
(TCCS) Safety and Wellbeing Branch and support the delivery of specialist health and safety advice and practice to 
the Directorate.    
We are looking for someone who has WHS knowledge (or willingness to learn), can work independently and to 
deadlines when required, and with the skills to work with our experienced and diverse workforce. You will also 
need to be flexible, a self-starter and have excellent interpersonal skills. You will be required to work in a variety of 
locations across the ACT as well as in an office environment. Safety and Wellbeing promote flexible working, roles 
can be filled in full time or part time capacities.  
If this sounds like a challenge you are interested in, we want to hear from you. You can find out more about the 
position by contacting Alice Harvey on 6205 0497or via email alice.harvey@act.gov.au 
Eligibility/Other requirements:  
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Driver’s licence C-class is essential. 
Minimum Certificate IV in Workplace Health and Safety is highly desirable. 
A Certificate IV in Training and Assessment (TAE) is desirable. 
Qualifications and/or experience in WHS auditing is desirable. 
Notes: This is a temporary position available immediately for up to 12 months with the possibility of permanency. 
Selection may be based on application and referee reports only. A Merit Pool will be established from this 
selection process and will be used to fill vacancies over the next 12 months. 
How to Apply: Please submit a written application addressing the selection criteria (no more than two pages), 
along with your current curriculum vitae, listing two referees and their contact details. 
Applications should be submitted via the Apply Now button below.  
Contact Officer: Alice Harvey (02) 6205 0497 Alice.Harvey@act.gov.au 
  
 
Transport Canberra and Business Services 
Territory and Business Services 
Domestic Animal Services 
Coordinator, Assessment and Adoptions 
Administrative Services Officer Class 5 $84,749 - $89,705, Canberra (PN: 62735) 
Gazetted: 24 August 2023 
Closing Date: 31 August 2023 
Details: Based at the Domestic Animal Services facility in Symonston, the Coordinator of Assessments and 
Adoptions is responsible for managing the re-homing process for stray and surrendered dogs in our care. This 
includes assessing dog suitability based on responses to various stimuli. 
Working Tuesdays to Saturdays each week, the key responsibilities of this position include maintaining the 
adoption webpage, liaising with the RSPCA and external rescue organisations, conducting behavioural 
assessments, organising ‘meet and greets’ with potential owners, and ensuring accurate record keeping of 
impounded dogs. You will also help with cleaning and feeding, health checks, administering medication, and 
providing enrichment to the dogs in care when needed. 
While this position does not involve direct supervision of staff, the position oversees Saturday operations in 
relation to pre-scheduled volunteer programs and confirming that Kennel Hands have completed allocated tasks 
for the day. 
As a member of Domestic Animal Services, you will be required to manage a variety of tasks and effectively 
prioritise work. You will work collaboratively in a team environment and support senior leaders with activities 
relating to the welfare of animals in DAS’ care, and the safety of visitors to the facility. You will contribute to the 
development, achievement and continuous improvement of team objectives and plans to ensure DAS meets 
community standards and expectations. 
Note: This position is required to work Tuesday to Saturday. 
How to Apply: Applicants must provide a response to each criteria in the 'What You Require' section of the 
Position Description. Responses should be limited to 350 words per criteria. Applicants must also provide a current 
curriculum vitae and contact details of two recent referees. 
Applications should be submitted via the Apply Now button below. 
Contact Officer: Chris Mooney (02) 6205 0080 Chris.Mooney@act.gov.au 
 
 
Business Services 
Libraries ACT 
Service Delivery 
Librarian 
Professional Officer Class 1 $64,473 - $89,398, Canberra (PN: 16699) 
Gazetted: 24 August 2023 
Closing Date: 14 September 2023 
Details: Once upon a time, Libraries were a place for quiet reflection, reading, studious research and silence. 
Oh, how times have changed. 
The Libraries ACT branches are a growing, vibrant community service, encouraging storytelling, learning and fun. 
Now, your local library is a gateway to the wider world where you can find and share stories, spend time with your 
community, learn digital skills and meet new people. Did you know we have dogs that listen to you read? 
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We are looking for new characters to add to the Libraries ACT story. Our Librarians provide exceptional 
professional services to the community, value diversity and safety, and love to share stories. If this sounds like you, 
we would love to learn more about how you could add to our story! 
The ACT Public Service supports workforce diversity and is committed to creating an inclusive workplace. As part of 
this commitment, Aboriginal and Torres Strait Islander peoples, people with disability, culturally diverse people 
and those who identify as LGBTIQ are encouraged to apply. 
Eligibility/Other requirements:  
This position requires recognised tertiary qualifications in library and information studies (as defined by ALIA).  
Prior to commencing this role, a current registration issued under the Working with Vulnerable People 
(Background Checking) Act 2011 is required. For further information on Working with Vulnerable People 
registration refer to - Working with vulnerable people (WWVP) registration (act.gov.au)   
This position is required to work evening and weekend shifts as part of a roster.  
Notes: An order of merit will be established from this selection process and may be used to fill future identical 
vacancies over the next 12 months. 
How to Apply: Tell us what being a Librarian means to you. We want to know, in no more than 750 words, how 
your skills, interests and experience meet the requirements of this role (page three of the Position Description) 
and why you are the best person to work with Libraries ACT. 
Applications should be accompanied by a curriculum vitae and the details of two referees. 
Applications should be submitted via the Apply Now button below.  
Contact Officer: Lela Hopkins (02) 6207 6607 Lela.Hopkins@act.gov.au 
Applicants should note that a Joint Selection Committee (JSC) established in accordance with the 
collective/enterprise agreement provisions will assess all applications for this position. 
  
 
City Services 
City Presentation 
Place Management 
Depot Support Officer 
General Service Officer Level 5/6 $62,078 - $68,143, Canberra (PN: 33864) 
Gazetted: 25 August 2023 
Closing Date: 8 September 2023 
Details: Do you enjoy working in an exciting environment as part of a team? 
Place Management are seeking a Depot Support Officer (DSO) to provide key admin support to an operational 
depot. 
The ideal candidate will be flexible, committed and cooperative and will be able to prioritise and deliver 
administrative tasks within required timeframes. 
The DSO is a dynamic role that is pivotal in the operations of a Place Management depot, supporting staff that 
undertake horticultural maintenance and cleaning services across a region of Canberra. It comprises data input, 
record keeping, payroll and other administrative functions. 
Interested applicants are encouraged to reach out to the contact officer to discuss the role further.  
The ACT Public Service supports workforce diversity and is committed to creating an inclusive workplace. As part of 
this commitment, Aboriginal and Torres Strait Islander peoples, people with disability, culturally diverse people 
and those who identify as LGBTIQ are encouraged to apply. 
Eligibility/Other requirements: 
Business Administrative qualification, equivalent or demonstrated experience. 
Fully competent in the Microsoft Office suite. 
Driver’s licence C is essential. 
Workplace Health and Safety Induction (White Card) or willingness to obtain; General Construction Induction Card 
(White Card)  
Asbestos awareness card or a willingness to obtain - Asbestos Awareness Training and evidence of completion 
delivered by a Registered Training Organisation is required before commencement, for further information refer 
to: Asbestos Awareness Training - WorkSafe ACT   
Notes: An order of merit will be established from this selection process and may be used to fill future identical 
vacancies over the next 12 months. 
How to Apply: After reviewing the “What you will do” and “What you require” sections in the Position Description, 
please provide a response that provides evidence of your suitability to the role addressing the criteria under "What 
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you require". Include examples that clearly demonstrate your relevant experience, skills and knowledge. Please 
also attach a current curriculum vitae and provide names/contact details for two referees. 
Applications should be submitted via the Apply Now button below.  
Contact Officer: Daniel Simpson 0434 924 660 Daniel.Simpson@act.gov.au 
Applicants should note that a Joint Selection Committee (JSC) established in accordance with the 
collective/enterprise agreement provisions will assess all applications for this position. 
 
 
City Services 
City Presentation 
Place Management 
Director, Policy 
Senior Professional Officer Grade B $135,355 - $152,377, Canberra (PN: 16004) 
Gazetted: 28 August 2023 
Closing Date: 11 September 2023 
Details: Do you have an interest in developing policy and providing policy advice to guide the provision and 
management of ACT's urban open space network and its assets? If so, this role might be for you. It offers you the 
chance to engage with a broad range of stakeholders on a range of public land, development and management 
issues, with a view to negotiating and developing policy outcomes that meet both the needs of the community and 
the priorities of government. 
Eligibility/Other requirements: A degree (or equivalent) in an appropriate field of knowledge (eg land use planning, 
geography, urban design, environmental or land management) is highly desirable. 
Notes: An order of merit will be established from this selection process and may be used to fill future identical 
vacancies over the next 12 months. 
How to apply: To apply, please provide a written response to the selection criteria (max 3 pages) and a copy of 
your curriculum vitae.  
Applications should be submitted via the Apply Now button below. 
Contact Officer: Sue Marriage (02) 6207 6474 Sue.Marriage@act.gov.au 
 
 
Worksafe ACT 

 
Selection documentation and the mandatory application cover sheet for the following positions may be 
downloaded from: http://www.jobs.act.gov.au/  
Applications can be sent via email to: jobs@act.gov.au 
 
Worksafe 
Strategy, Compensation and Licensing 
Legal Policy Officer 
Administrative Services Officer Class 6 $91,315 - $104,509, Canberra (PN: 62617) 
Gazetted: 24 August 2023 
Closing Date: 7 September 2023 
Details: Are you a strong communicator with legal and policy analysis skills looking for work that positively impacts 
the lives of ACT workers? WorkSafe ACT is a fully independent office headed by the Work Health and Safety 
Commissioner. Here at WorkSafe ACT we are proud of the work we do and are committed to improving the 
physical and psychosocial health and safety of Territory workers. 
Legislation shapes almost all the work that WorkSafe ACT does. As such an important part of our agency, we have 
a permanent vacancy for a motivated and highly organised professional to fill the role of Legal Officer within our 
Strategy team. The Legal Officer will provide advice on policy and legislative matters, develop a variety of guidance 
content, and prepare materials for the Department of Public Prosecutions. 
You’ll work across all areas of the agency, covering the breadth of legislation that WorkSafe ACT oversees, 
including work health and safety, long service leave, workers’ compensation, and labour hire licensing. This role 
will work closely with inspectors and other policy officers to ensure we provide accurate and fit-for-purpose 
compliance and enforcement activities and advice to our stakeholders. 
The role requires someone with strong legal interpretation and analysis skills, well-developed interpersonal skills 
and the ability to work flexibly within a team environment under limited direction. This work will also require 
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someone with strong attention to detail, including the ability to exercise good judgement in a variety of situations. 
If this sounds like you, you should apply for this job! 
Eligibility/Other requirements: Knowledge of work health and safety or workers’ compensation laws and related 
legislation is highly desirable. Tertiary qualifications (or partial completion) or extensive experience in law or a 
related area is highly desirable. 
Notes: A merit pool will be established to fill identical vacancies at level over the next 12 months. Selection may be 
based on referee reports and written application only. This position is in a new workplace designed for activity-
based working (ABW). Under ABW arrangements, officers will not have a designated workstation/desk. 
How to Apply: Applications are sought from potential candidates and should include a supporting pitch of no more 
than two pages addressing the selection criteria listed under the 'Ideal Candidate' section of the Position 
Description. Applicants should also provide a curriculum vitae and the names of two referees. 
Applications should be submitted via the Apply Now button below.  
Contact Officer: Gemma Godwin (02) 6207 0416 Gemma.Godwin@worksafe.act.gov.au 
  
  
 
WorkSafe ACT 
WorkSafe ACT 
HR and Corporate 
Assistant Director - HR and Corporate 
Senior Officer Grade C $114,928 - $123,710, Canberra (PN: 50500) 
Gazetted: 29 August 2023 
Closing Date: 5 September 2023 
Details: Are you a passionate Human Resource professional with highly developed communication skills? Do you 
have experience delivering high level industrial and employee relations services? If yes, we’d love to hear from 
you. 
WorkSafe ACT has a temporary vacancy for a suitably skilled professional to undertake the role of Assistant 
Director, HR and Corporate. The HR and Corporate team is responsible for providing strategic and operational 
corporate services to WorkSafe ACT. The team has primary responsibility for the development, implementation 
and administration of corporate policies including human resource policies and practices, workforce planning, 
recruitment and attraction, talent maximisation and retention, workforce metrics and analysis, capability 
development and workplace cultural reform specific to WorkSafe ACT. 
The Assistant Director will work to the Director, HR and Corporate, and will be required to assist in a variety of day-
to-day operational support functions and contribute to the broader strategy development and implementation. 
The Assistant Director overseas the day-to-day work of the HR & Corporate team and directly manages staff. 
In this role you will also act as the enterprise bargaining representative on behalf of WorkSafe ACT and engage in 
formal discussions with union bodies regarding bargaining matters as part of the upcoming 2023-2026 Enterprise 
Agreements. You will assist, mentor and guide managers to navigate the misconduct and underperformance 
process. 
Notes: This position is available for temporary filling commencing immediately through to 27 October 2023 to 
cover a period of leave, with possibility of extension up to 6 months. This position is available to ACT Government 
officers and employees only. A Merit Pool may be established from this selection process and may be used to fill 
vacancies over the next 12 months. Selection may be based on written application only. 
How to apply: Candidates should submit a written expression of interest no greater than two pages addressing the 
four points below, a current curriculum vitae and contact details of two referees. Applications should be submitted 
directly to the contact officer. 
Highly developed interpersonal, facilitation, influencing, negotiation, networking and relationship management 
skills. 
An excellent knowledge of contemporary people management and process improvement practices with the ability 
to network across multiple ACT Government entities. 
Demonstrated experience leading the development and implementation of a range of human resource initiatives 
designed to improve organisational effectiveness. 
Experience in liaising with union bodies and their workplace delegates. 
Applications should be submitted directly to the contact officer. 
Contact Officer: Penelope Parker (02) 6207 9819 Penelope.Parker@worksafe.act.gov.au 
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APPOINTMENTS 
ACT Health 

 
Administrative Services Officer Class 5 $84,749 - $89,705  
Dylan Atkinson, Section 68(1), 31 August 2023 
 
Administrative Services Officer Class 6 $91,315 - $104,509  
Sadaf Ilyas, Section 68(1), 27 August 2023 
 
 
ACT Integrity Commission 

 
Legal Officer Grade 2 $154,663 - $161,019  
Asha Belkin, Section 68(1), 28 August 2023 
 
Legal Officer Grade 2 $154,663 - $161,019  
Stafford Whitfield, Section 68(1), 28 August 2023 
 
 
Canberra Health Services 

 
Administrative Services Officer Class 2/3 $60,620 - $73,920  
Emily Abramovic, Section 68(1), 15 August 2023 
 
Administrative Services Officer Class 3 $68,685 - $73,920  
Metodi Andonov, Section 68(1), 24 August 2023 
 
Health Service Officer Level 3/4 $55,350 - $59,336  
Justin Archer, Section 68(1), 31 August 2023 
 
Health Professional Level 2 $70,679 - $97,028  
Sarah Auhl, Section 68(1), 25 August 2023 
 
Health Professional Level 4 $114,928 - $123,710  
Michael Bell, Section 68(1), 28 August 2023 
 
Technical Officer Level 1 $62,599 - $65,631  
Amanda Bullock, Section 68(1), 31 August 2023 
 
Allied Health Assistant 2 (Qualified) $57,245 - $63,734 (up to $65,631 depending on qualification level) 
Zoe Chad, Section 68(1), 4 September 2023 
 
Registered Nurse Level 1 $72,698 - $97,112  
Rose Clarke, Section 68(1), 21 August 2023 
 
Allied Health Assistant 2 (Qualified) $57,245 - $63,734 (up to $65,631 depending on qualification level) 
Georgia Findlay, Section 68(1), 4 September 2023 
 
Registered Nurse Level 1 $72,698 - $97,112  
Olabisi Fowosere, Section 68(1), 30 August 2023 
 
Health Service Officer Level 4 $57,149 - $59,336  
Matthew Jones, Section 68(1), 21 August 2023 
 
Registered Nurse Level 1 $72,698 - $97,112  
Louise Reynado, Section 68(1), 31 August 2023 
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Registered Nurse Level 1 $72,698 - $97,112  
Pawandeep Sandhu, Section 68(1), 31 August 2023 
 
Registered Nurse Level 1 $72,698 - $97,112  
Ira Thapa, Section 68(1), 31 August 2023 
 
Technical Officer Level 1 $62,599 - $65,631  
Savban Wadiwala, Section 68(1), 28 August 2023 
 
Administrative Services Officer Class 3 $68,685 - $73,920  
Yeshi Wangdi, Section 68(1), 24 August 2023 
 
 
Canberra Institute of Technology 

 
Administrative Services Officer Class 5 $84,749 - $89,705  
Wei Hao Siew, Section 68(1), 23 August 2023 
 
 
Chief Minister, Treasury and Economic Development 

 
Senior Officer Grade A $157,201  
Andrea Carroll, Section 68(1), 28 August 2023 
 
Administrative Services Officer Class 4 $76,255 - $82,566  
Tehreem Itlaq, Section 68(1), 28 August 2023 
 
Administrative Services Officer Class 4 $76,255 - $82,566  
Sanjila Maharjan, Section 68(1), 28 August 2023 
 
 
Community Services 

 
Senior Officer Grade B $135,355 - $152,377  
Annette Checksfield, Section 68(1), 31 August 2023 
 
Child and Youth Protection Professional Level 1 $73,505 - $92,131  
Heidi Nicholson, Section 68(1), 31 August 2023 
 
Administrative Services Officer Class 5 $84,749 - $89,705  
Nicole Punch, Section 68(1), 28 August 2023 
 
 
Education 

 
Health Professional Level 4 $114,928 - $123,710  
Carmen Barker, Section 68(1), 30 August 2023 
 
School Assistant 4 $70,028 - $75,827  
Kerri Buckley, Section 68(1), 29 August 2023 
 
School Assistant 2 $51,548 - $56,919  
Tremaine Cotter, Section 68(1), 28 August 2023 
 
School Assistant 4 $70,028 - $75,827  
Emoni Nagauna, Section 68(1), 28 August 2023 
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School Assistant 2 $51,548 - $56,919  
Beibei Wang, Section 68(1), 24 August 2023 
 
 
Environment, Planning and Sustainable Development 

 
Senior Officer Grade C $114,928 - $123,710  
Dianne Bensley, Section 68(1), 31 August 2023 
 
Administrative Services Officer Class 6 $91,315 - $104,509  
Jaime McNamara, Section 68(1), 28 August 2023 
 
 
Justice and Community Safety 

 
Administrative Services Officer Class 6 $91,315 - $104,509  
Vanessa Fitzgerald, Section 68(1), 5 September 2023 
 
Senior Officer Grade B $135,355 - $152,377  
Christopher O'Dowd, Section 68(1), 31 August 2023 
 
Administrative Services Officer Class 6 $91,315 - $104,509  
Kirrily Whish, Section 68(1), 29 August 2023 
 
 
Transport Canberra and City Services 

 
Administrative Services Officer Class 4 $76,255 - $82,566 
Carol Gajardo, Section 68(1), 28 August 2023 
 
Bus Operator - Training $74,582 
Dawson Paul, Section 68(1), 5 August 2023 
 
General Service Officer Level 3/4 $56,173 - $61,181 
Harry Taylor, Section 68(1), 21 August 2023 
 
General Service Officer Level 9 $81,664 - $92,059 
Jeremy Thomas, Section 68(1), 31 August 2023 
 
General Service Officer Level 5/6 $62,078 - $68,143 
Robert Willans, Section 68(1), 31 August 2023 
 
 
Worksafe ACT 

 
Regulatory Inspector 5 (WorkCover Officer 5) $84,749 - $89,705  
Shani Skorich, Section 68(1), 28 August 2023 
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TRANSFERS 
ACT Health 

 
Bernadette Urack 
From: $80,673 - $107,642 
Canberra Institute of Technology 
To: Administrative Services Officer Class 6 $91,315 - $104,509  
ACT Health, Canberra (PN. 27112) (Gazetted 8 June 2023) 
 
 
Canberra Health Services 

 
Yuan Yao 
From: Technical Officer Level 1 $62,599 - $65,631 
Canberra Health Services 
To: Technical Officer Level 1 $62,599 - $65,631  
Canberra Health Services, Canberra (PN. 42946) (Gazetted 1 June 2023) 
 
 
Chief Minister, Treasury and Economic Development 

 
Rosa Wang 
From: Administrative Services Officer Class 6 100,714 
Chief Minister, Treasury and Economic Development 
To: Administrative Services Officer Class 6 $91,315 - $104,509  
Chief Minister, Treasury and Economic Development, Canberra (PN. 42953) (Gazetted 20 December 2022) 

 
 
Director of Public Prosecutions 

 
Jack Hill 
From: Prosecutor Associate $76,255 - $78,591 
Justice and Community Safety 
To: Prosecutor Associate $76,255 - $78,591  
Director of Public Prosecutions, Canberra (PN. 46389) (Gazetted 16 February 2023) 
 
Estelle Narouz 
From: Prosecutor Associate $76,255 - $78,591 
Justice and Community Safety 
To: Prosecutor Associate $76,255 - $78,591  
Director of Public Prosecutions, Canberra (PN. 47757) (Gazetted 16 February 2023) 
 
Elizabeth Teale 
From: Prosecutor Associate $76,255 - $78,591 
Justice and Community Safety 
To: Prosecutor Associate $76,255 - $78,591  
Director of Public Prosecutions, Canberra (PN. 46389) (Gazetted 16 February 2023) 
 
 
Education 

 
Jessica Brown 
From: Administrative Services Officer Class 4 $78,591 
Chief Minister, Treasury and Economic Development 
To: Administrative Services Officer Class 4 $76,255 - $82,566  
Education, Canberra (PN. 02146) (Gazetted 10 July 2023) 



ACT Government Gazette | 31 August 2023 

 189 

 
Ellen Curtis 
From: Teacher Level 1 $80,673 - $107,642  
Canberra Institute of Technology 
To: Professional Officer Class 2 $91,315 - $104,509  
Education, Canberra (PN. 61805) (Gazetted 15 June 2023) 
 
Carleigh Dallen 
From: Health Professional Level 4 $123710 
Education 
To: Senior Officer Grade C $114,928 - $123,710  
Education, Canberra (PN. 46531) (Gazetted 11 November 2022) 
 
 
Justice and Community Safety 

 
Harriet Slee 
From: Prosecutor Grade 1 - 2 $112,109 
Justice and Community Safety 
To: Prosecutor Grade 1 - 2 $82,812 - $129,452  
Justice and Community Safety, Canberra (PN. 16893) (Gazetted 19 July 2023) 
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PROMOTIONS 
Canberra Health Services 

 
Clinical Services 
Cancer & Ambulatory Services 
Breanna Kaitlyn Abbey 
From: Registered Nurse Level 2 $100,957 - $107,000  
Canberra Health Services 
To: Registered Nurse Level 2 $100,957 - $107,000  
Canberra Health Services, Canberra (PN. 22212) (Gazetted 5 June 2023) 
 
Clinical Services 
Surgery 
Jifin Ambalathingal Joseph 
From: Registered Nurse Level 1 $72,698 - $97,112  
Canberra Health Services 
To: Registered Nurse Level 2 $100,957 - $107,000  
Canberra Health Services, Canberra (PN. 22421) (Gazetted 16 August 2023) 
 
Clinical Services 
Mental Health Justice Health , Alcohol & Drug Services 
Luke Dark 
From: Administrative Services Officer Class 3 $68,685 - $73,920  
Canberra Health Services 
To: Allied Health Assistant 3 $69,915 - $73,346 (up to $77,593 depending on qualification level) 
Canberra Health Services, Canberra (PN. 61645) (Gazetted 19 May 2023) 
 
Clinical Services 
Medicine 
Alison Dyer 
From: Registered Nurse Level 1 $72,698 - $97,112  
Canberra Health Services 
To: †Registered Nurse Level 3.1 $115,743 - $120,506  
Canberra Health Services, Canberra (PN. 12832) (Gazetted 2 May 2023) 
 
Clinical Services 
Mental Health Justice Health Alcohol and Drug Service 
Van Anh Thi Mai 
From: Registered Nurse Level 2 $100,957 - $107,000  
Canberra Health Services 
To: †Registered Nurse Level 3.2 $130,846  
Canberra Health Services, Canberra (PN. 37268) (Gazetted 26 June 2023) 
 
Clinical Services 
Medicine 
Joseph John Nwosu 
From: Assistant in Nursing $55,927 - $57,820  
Canberra Health Services 
To: †Enrolled Nurse Level 1 $65,934 - $70,443  
Canberra Health Services, Canberra (PN. 54490) (Gazetted ) 
This promotion is to a non-advertised vacancy and is made in accordance with The Public Sector Management 
Standards, Section 20, Direct Promotion - General. 
 
Medical Services 
Pathology 
Heather Anne Sedgmen 
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From: Technical Officer Level 1 $62,599 - $65,631  
Canberra Health Services 
To: Technical Officer Level 2 $67,760 - $77,593  
Canberra Health Services, Canberra (PN. 38738) (Gazetted 7 June 2023) 
 
Clinical Services 
Surgery 
Trina Ann Silcocks 
From: Registered Nurse Level 1 $72,698 - $97,112  
Canberra Health Services 
To: Registered Nurse Level 2 $100,957 - $107,000  
Canberra Health Services, Canberra (PN. 22232) (Gazetted 16 August 2023) 
 
Nursing & Midwifery and Patient Support Services 
Ward Services 
Ward Clerks 
Ivan Stavreski 
From: Health Service Officer Level 3 $55,350 - $57,149 (Retention Point CHS only $61,992) 
Canberra Health Services 
To: Administrative Services Officer Class 3 $68,685 - $73,920  
Canberra Health Services, Canberra (PN. 59428) (Gazetted 29 March 2023) 
 
Clinical Services 
Women Youth & Children 
Charlotte May Verity 
From: Registered Midwife Level 1 $72,698 - $97,112  
Canberra Health Services 
To: †Registered Midwife Level 2 $100,957 - $107,000  
Canberra Health Services, Canberra (PN. 27830) (Gazetted ) 
 This promotion is to a non-advertised vacancy and is made in accordance with The Public Sector Management 
Standards, Section 20, Direct Promotion - General. 
 
 
Canberra Institute of Technology 

 
CIT TRADE SKILLS 
HOSPITALITY, CULINARY and TOURISM 
Ivonne Nathan 
From: Teacher Level 1 $80,673 - $107,642  
Canberra Health Services 
To: †Teacher Level 2 $114,979  
Canberra Institute of Technology, Canberra (PN. 35917) (Gazetted ) 
Note: This promotion was made by unanimous decision of a Joint Selection Committee in accordance with current 
collective/enterprise Agreement provisions and is non-appealable. 
This promotion is to a non-advertised vacancy and is made in accordance with Clause 41.3 of the ACT Public Sector 
Canberra Institute of Technology (Teaching Staff) Enterprise Agreement. 
 
 
Chief Minister, Treasury and Economic Development 

 
Digital, Data and Technology Solutions 
Customer Engagement Services 
CIT ICT 
Mehran Andisheh Far 
From: Information Technology Officer Class 1 $73,920 - $84,144  
Chief Minister, Treasury and Economic Development 
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To: Information Technology Officer Class 2 $91,315 - $104,509  
Chief Minister, Treasury and Economic Development, Canberra (PN. 19211) (Gazetted 9 June 2023) 
This promotion is to a non-advertised vacancy and is made in accordance with The Public Sector Management 
Standards, Section 20, Direct Promotion - General. 
 
 
Community Services 

 
Housing ACT 
Tribunal Services 
Tribunal Services 
Ponnayamage De Silva 
From: Administrative Services Officer Class 5 $84,749 - $89,705  
Community Services 
To: Administrative Services Officer Class 6 $91,315 - $104,509  
Community Services, Canberra (PN. 62802) (Gazetted 28 June 2022) 
 
Corporate 
Governance 
Ministerial and Government Services Unit 
James Dunn 
From: Administrative Services Officer Class 5 $84,749 - $89,705  
Chief Minister, Treasury and Economic Development 
To: Administrative Services Officer Class 6 $91,315 - $104,509  
Community Services, Canberra (PN. 50403) (Gazetted 25 May 2023) 
 
 
Environment, Planning and Sustainable Development 

 
Statutory Planning 
Office of the Surveyor-General and Land Information 
Joshua Thomson 
From: Technical Officer Level 4 $91,315 - $104,509  
Environment, Planning and Sustainable Development 
To: †Senior Officer Grade C $114,928 - $123,710  
Environment, Planning and Sustainable Development, Canberra (PN. 13357) (Gazetted 7 June 2023) 
 
 
Justice and Community Safety 

 
Public Trustee & Guardian 
Marie Fischetti 
From: Administrative Services Officer Class 3 $68,685 - $73,920  
Justice and Community Safety 
To: Administrative Services Officer Class 4 $76,255 - $82,566  
Justice and Community Safety, Canberra (PN. 33600) (Gazetted 22 March 2023) 
 
ACT Corrective Services 
Corporate Services 
Sandra Kinnane 
From: Administrative Services Officer Class 3 $68,685 - $73,920  
Justice and Community Safety 
To: Administrative Services Officer Class 5 $84,749 - $89,705  
Justice and Community Safety, Canberra (PN. 36349) (Gazetted 22 June 2023) 
 
ACT Corrective Services 
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Offender Reintergration 
Summer LEIPER 
From: Health Professional Level 3 $99,819 - $105,180 (up to $110,398 on achieving a personal upgrade) 
Justice and Community Safety 
To: †Health Professional Level 4 $114,928 - $123,710  
Justice and Community Safety, Canberra (PN. 45564) (Gazetted 21 June 2023) 
 
ACT Corrective Services 
Service improvement and Community Operations 
Community Operations 
Angela Little 
From: Administrative Services Officer Class 5 $84,749 - $89,705  
Justice and Community Safety 
To: †Administrative Services Officer Class 6 $91,315 - $104,509  
Justice and Community Safety, Canberra (PN. 35661) (Gazetted 6 July 2023) 
Note: This promotion was made by unanimous decision of a Joint Selection Committee in accordance with current 
collective/enterprise Agreement provisions and is non-appealable. 
 
Emergency Services Agency 
ACT Ambulance Service 
Ambulance Operations 
Shawn McDonough 
From: Intensive Care Paramedic 1 $93,876 - $104,018 plus penalties 
Justice and Community Safety 
To: †Intensive Care Paramedic 2 $109,929 - $121,855 plus penalties 
Justice and Community Safety, Canberra (PN. 62033, several) (Gazetted 11 July 2023) 
Note: This promotion was made by unanimous decision of a Joint Selection Committee in accordance with current 
collective/enterprise Agreement provisions and is non-appealable. 
 
ACT Emergency Services Agency 
Corporate 
Training 
Daniel Penca 
From: Administrative Services Officer Class 6 $91,315 - $104,509  
Justice and Community Safety 
To: †Senior Officer Grade C $114,928 - $123,710  
Justice and Community Safety, Canberra (PN. 61823) (Gazetted 19 July 2023) 
 
Emergency Services Agency 
ACT Ambulance Service 
Ambulance Operations 
Leanne Robbins 
From: Intensive Care Paramedic 1 $93,876 - $104,018 plus penalties 
Justice and Community Safety 
To: †Intensive Care Paramedic 2 $109,929 - $121,855 plus penalties 
Justice and Community Safety, Canberra (PN. 62033, several) (Gazetted 11 July 2023) 
Note: This promotion was made by unanimous decision of a Joint Selection Committee in accordance with current 
collective/enterprise Agreement provisions and is non-appealable. 
 
ACT Human Rights Commission 
Victims of Crime Commissioner 
Victim Support ACT 
Kylie Woodward 
From: Senior Officer Grade C $114,928 - $123,710  
Justice and Community Safety 
To: †Senior Officer Grade B $135,355 - $152,377  
Justice and Community Safety, Canberra (PN. 35325) (Gazetted 30 March 2023) 
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Transport Canberra and City Services 

 
City Services 
Roads ACT 
Amrit Adhikari 
From: Infrastructure Officer 1 $75,792 - $89,551  
Transport Canberra and City Services 
To: Infrastructure Officer 2 $91,428 - $105,186  
Transport Canberra and City Services, Canberra (PN. 03139) (Gazetted 14 March 2023) 
 
Chief Operating Officer Group 
Transport Canberra and City Services - Finance 
Finance Business Partners 
Xin Dong 
From: Administrative Services Officer Class 6 $91,315 - $104,509  
Transport Canberra and City Services 
To: †Senior Officer Grade C $114,928 - $123,710  
Transport Canberra and City Services, Canberra (PN. 00638) (Gazetted 18 May 2023) 
 
Transport Canberra 
Strategic Policy and Programs 
Policy & Legislation 
Madeline Strupitis-Haddrick 
From: Administrative Services Officer Class 6 $91,315 - $104,509  
Transport Canberra and City Services 
To: †Senior Officer Grade C $114,928 - $123,710  
Transport Canberra and City Services, Canberra (PN. 23944) (Gazetted 30 June 2022) 
 
 
Worksafe ACT 

 
Worksafe ACT 
Investigations 
Investigations Team 
Rebecca Davis 
From: Administrative Services Officer Class 6 $91,315 - $104,509  
Transport Canberra and City Services 
To: †Regulatory Inspector 6 (WorkCover Officer 6) $91,315 - $104,509  
Worksafe ACT, Canberra (PN. 52868) (Gazetted 15 June 2023) 
 
 
 


