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VACANCIES

Canberra Institute of Technology

Selection documentation and the mandatory application cover sheet for the following positions may be
downloaded from: http://www.jobs.act.gov.au/
Applications can be sent via email to: jobs@act.gov.au

Student and Academic Services

Student and Academic Services Management

Senior Manager, Strategic Compass Projects Coordinator Senior Officer Grade B $118,319 - $133,197, Canberra
(PN: 39730)

Gazetted: 08 February 2018

Closing Date: 15 February 2018

Details: In July 2016 the CIT Board launched its new vision for CIT through the CIT Strategic Compass 2020. To
support the transformation to meet the new vision, CIT was provided funding until the end of 2017 for nine
Strategic Compass projects. CIT has agreed to continue with the projects beyond the end of 2017. A Senior
Manager is required to initially support the transition to business as usual for the Innovative Learning Resources
project, which aims to develop a sustainable model to ensure all CIT learning resources are compliant, meet
minimum quality standards and have a consistent look and feel across CIT. The next step is to support the head of
CIT’s eLearn team to set up a central resource management unit which will assist teaching areas to select, source
and build quality learning resources, as well as to manage the technical aspects required to CIT systems to enable
the new resources to be most effective. In addition, this Senior Manager will also be required to provide support
as needed to the other eight Strategic Compass projects, particularly those that have strong dependencies on the
Innovative Learning Resources project such as the Innovation, Digitalisation, Evolving Teacher and Evolving
Together projects. CIT is committed to building an inclusive workplace through a culturally diverse workforce. As
part of this commitment we strongly encourage and welcome applications from Aboriginal or Torres Strait Islander
peoples and/or people with a disability.

Eligibility/ Other Requirements: Tertiary education relevant to the position and a sound understanding of the VET
environment are desirable.

Note: This is a temporary position available until 31 December 2019, with possible extension to a maximum of five
years. ‘Temporary employment offered as a result of this advertisement may lead to permanency/promotion as
per the Public Sector Management Standards, Section 14 — Direct appointment of employee — general, and Section
20 - Direct promotion —general and CIT Enterprise Agreements’.

Contact Officer: Sue Maslen (02) 6207 4842 sue.maslen@cit.edu.au

Business, Tourism and Accounting

Business Administration

Business Administration Teacher

Teacher Level 1 $70,519 - $94,094, Canberra (PN: 51529)

Gazetted: 07 February 2018

Closing Date: 14 February 2018

Details: The Business Administration department at the Canberra Institute of Technology (CIT) requires a highly
skilled and motivated educator with experience in the vocational education and training sector to assist with
leading and developing the Business Administration sector. Experience and qualifications in the Business
Administration industries is required. CIT is committed to building an inclusive workplace through a culturally
diverse workforce. As part of this commitment we strongly encourage and welcome applicants from Aboriginal or
Torres Strait Islander peoples and/or people with a disability.

Eligibility/Other Requirements: Refer to the ACT Public Sector Canberra Institute of Technology (Teaching Staff)
Enterprise Agreement 2013 — 2017, sub-Clause 40. New Teacher Level 1.1 to Teacher Level 1.6 must hold or
complete a Certificate IV Training and Assessment, TAE40110 qualification or its successor, within the first twelve
(12) months of commencement of employment; and at commencement are required to hold a minimum of an
Enterprise Skill Set as described in Clause 118 of the Standards for RTOs 2015 Teacher Level 1.7 must hold a full
Training and Assessment Certificate IV level qualification (such as a TAE40110 or its successor) and a Diploma of
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Vocational Education and Training (or equivalent). Teacher Level 1.8 and above must hold a full Training and
Assessment Certificate IV level qualification (such as a TAE40110 or its successor) and an Advanced Diploma in
Adult Learning & Development (or equivalent). Industry Experience In accordance with sub-Clause 40.10 of the
ACT Public Sector Canberra Institute of Technology (Teaching Staff) Enterprise Agreement 2013 —2017. All
teachers at Teacher Level 1 or Level 2 are required to have relevant industry experience and vocational
qualifications equal to that being taught, or as specified in the applicable training package or accredited curriculum
specifications.

Note: This position is for temporary filling for a period of one year with the possibility of extension up to but not
exceeding five years in total.

Contact Officer: Sam Mills (02) 6207 3251 sam.mills@cit.edu.au

Health, Community and Science

Health Sciences

Allied Health Assistant Teacher

Teacher Level 1 $70,519 - $94,094, Canberra (PN: 51674)

Gazetted: 07 February 2018

Closing Date: 23 February 2018

Details: Canberra Institute of Technology (CIT) Health Sciences Department is seeking an experienced person with
professional knowledge and practical experience in the development and delivery of resources appropriate to
teaching within the Allied Health Assistants training program with an emphasis on Physiotherapy and or
Occupational Therapy but other allied health professionals with appropriate knowledge and experience are
encouraged to apply. CIT is committed to building an inclusive workplace through a culturally diverse workforce.
As part of this commitment we strongly encourage and welcome applicants from Aboriginal or Torres Strait
Islander peoples and/or people with a disability.

Eligibility/Other Requirements: At least five years experience in the Allied Health sector is required and vocational
workplace teaching/training experience is highly desirable.

Note: This position is temporary full-time for a period of one year with the possibility of extension up to five years.
Part-time hours may be negotiated with the advertised salary being paid pro-rata for part-time hours.

Contact Officer: Emily Stewart-Reed (02) 6207 3471 emily.stewart-reed@cit.edu.au

Corporate Services

Training Initiatives

Administration Officer

Administrative Services Officer Class 2 $52,991 - $58,513, Canberra (PN: 38385, several)

Gazetted: 07 February 2018

Closing Date: 21 February 2018

Details: As part of the Training Initiatives Unit at Canberra Institute of Technology (CIT) an opportunity exists to fill
the position of Administration Officer. The Administration Officer will have the ability to carry out the
administrative requirements of administrative systems and procedures for training initiatives funding, to ensure
compliance against the ACT Standards. The successful candidate will use initiative to apply guidelines, work
practices and procedures to seek resolution and has attention for detail and has a customer centric approach. The
successful applicant will demonstrate professionalism, be customer centric, work collaboratively and be trusted.
CIT is committed to building an inclusive workplace through a culturally diverse workforce. As part of this
commitment we strongly encourage and welcome applicants from Aboriginal or Torres Strait Islander peoples
and/or people with a disability.

Note: These positions are for temporary filling for a period of one year with the possibility of extension.
‘Temporary employment offered as a result of this advertisement may lead to permanency/promotion as per the
Public Sector Management Standards, Section 14 — Direct appointment of employee — general, and Section 20 —
Direct promotion - general and CIT Enterprise Agreements.’

Contact Officer: Brigitta Buck (02) 6207 3747 brigitta.buck@cit.edu.au



ACT Government Gazette | 08 February 2018

Chief Minister, Treasury and Economic Development

Selection documentation and the mandatory application cover sheet for the following positions may be
downloaded from: http://www.jobs.act.gov.au/
Applications can be sent via email to: jobs@act.gov.au

Policy and Cabinet

Territory Records Office

Director, Territory Records Office

Executive Level 1.1 $194,076 - $202,292 depending on current superannuation arrangements, Canberra (PN:
E1057)

Gazetted: 02 February 2018

Closing Date: 16 February 2018

Details: An exciting opportunity exists for a results-driven and astute candidate to lead the Chief Minister’s
Territory Records Office team. As the Director, you will be responsible for providing policy leadership to
Directorate staff on better records management practices. This position requires a person with exceptional
leadership and executive management skills, who is comfortable with change and doing things differently as well
as expertise in governance policy. The Office supports the Director of Territory Records to exercise functions under
the Territory Records Act 2002 by setting standards for records management, authorising the disposal of and
promoting access to Territory records, and monitoring the performance of records management across
government.

Contract: The successful applicant will be engaged under a performance based contract for up to five years.
Prospective applicants should be aware that long-term engagements are tabled in the ACT Legislative Assembly.
Remuneration: The position attracts a remuneration package ranging from $194,076 - $202,292 depending on
current superannuation arrangements of the successful applicant. This includes a cash component of $149,390
Contact Officer: Further information about the position is available from Sam Engele sam.engele@act.gov.au (02)
6205 0230

Shared Services ICT

Business Application Management

Business Application Management

Senior Manager (SSICT Co-located teams)

Senior Officer Grade A $137,415, Canberra (PN: 00565)

Gazetted: 07 February 2018

Closing Date: 14 February 2018

Details: Shared Services ICT (SSICT) Business Application Management is seeking an experienced individual to
provide oversight and management of four ICT Managers and co-located teams who provide on-ground
operational support, guidance, governance and technical discipline, and related services within both the
Directorate and SSICT. Chief Minister, Treasury and Economic Development Directorate supports workforce
diversity and is committed to creating an inclusive workplace. As part of this commitment, Aboriginal and Torres
Strait Islander peoples, people with disability and those who identify as LGBTIQ are encouraged to apply.
Note: This is a temporary position available for a period of six months with the possibility of extension.
Contact Officer: Chris Tully (02) 6207 9678 chris.tully@act.gov.au

Shared Services ICT

Technology Services

Senior Level Three Desktop Support Analyst

Senior Information Technology Officer Grade C $100,462 - $108,140, Canberra (PN: 05134)

Gazetted: 07 February 2018

Closing Date: 21 February 2018

Details: Shared Services ICT is seeking a capable person to lead a small team that provides third level technical
support to Shared Services ICT staff and its customers. Key duties and requirements for the role include providing
high level technical support for a Microsoft Windows enterprise environment. The individual must have a sound
technical understanding of a wide range of Microsoft products and technologies, particularly Microsoft Windows 7
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with Office 2013; Microsoft Windows 10 with Office 2016/365; Microsoft Active Directory Domain Services;
Microsoft System Centre Configuration Manager; well-developed liaison, troubleshooting and root cause analysis
skills, and working collaboratively with customers to identify and implement both short term and long term
remedial actions for incidents. Leading and coaching the Windows Level 3 Support Team, as well as providing
advice and guidance to strengthen the efficiency and effectiveness of the team; undertaking administrative tasks,
including human resource management, monitoring and reporting responsibilities, and developing/maintaining
relevant technical and procedural documentation. Strong understanding of security concepts such as
authentication and authorisation and familiarity with scripting and Windows PowerShell syntax.

Eligibility/Other Requirements: The successful applicant will need to hold or be able to rapidly obtain an ACT
government Baseline Security Clearance.

How to apply: Applicants will need to respond to the selection criteria in the attached position description.
Responses should include a cover letter, applicants resume and not more than three pages of criteria response.
Contact Officer: Ash Rutledge (02) 6207 5293 ash.rutledge@act.gov.au

Access Canberra

Workplace Protection

Executive

Manager

Senior Officer Grade C $100,462 - $108,140, Canberra (PN: 34153)

Gazetted: 01 February 2018

Closing Date: 8 February 2018

Details: Access Canberra is after an energetic person with strong communications skills to manage WorkSafe ACT's
stakeholder engagement program. The role will ensure that WorkSafe has an active relationship with stakeholders
to promote work health and safety in the ACT. Through research and regular engagement, WorkSafe will have an
informed and evidence based pro-active program of providing information for employers and workers to assist in
the prevention of injuries.

Note: This is a temporary position available for a period of six months with the possibility of extension.

Contact Officer: Jennifer Gray (02) 6205 3468 jennifer.gray@act.gov.au

Communications and Engagement

Strategic Communication, Media and Protocol

Senior Strategic Communications Officer

Senior Officer Grade C $100,462 - $108,140, Canberra (PN: 19773)

Gazetted: 05 February 2018

Closing Date: 19 February 2018

Details: We are looking for a permanent Senior Communications Officer to join the Strategic Communication,
Media and Protocol Team within the Chief Minister, Treasury and Economic Development Directorate. If you are
an experienced communication professional with proven strategic and tactical skills in both traditional and digital
communication, then we’d love to hear from you. You will develop and implement communication strategies
under minimal supervision, to meet the strategic priorities and objectives of the Chief Minister’s Office, CMTEDD,
and other ACT Government Directorates. The Chief Minister, Treasury and Economic Development Directorate
supports workforce diversity and is committed to creating an inclusive workplace. As part of this commitment,
Aboriginal and Torres Strait Islander peoples, people with disability and those who identify as LGBTIQ are
encouraged to apply.

How to Apply: If you possess excellent oral and written communications skills, thrive in a fast-paced environment,
and excel at building stakeholder relationships, please submit your curriculum vitae, one page pitch and contact
details of two referees. In your pitch, we’re keen to hear about your greatest career achievement and why that
makes you the best person for the role. It is recommended you reach out to the contact officer to obtain further
advice on the role and your application.

Contact Officer: Fiona Dolan (02) 6207 1757 fiona.dolan@act.gov.au

Procurement, Property and Venues
ACT Property Group
Property Maintenance Services
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Assistant Manager, Trades and Services

Senior Officer Grade C $100,462 - $108,140, Canberra (PN: 29336)

Gazetted: 07 February 2018

Closing Date: 21 February 2018

Details: ACT Property Group is looking for an energetic and experienced person to lead the Trades and Services
team delivering property maintenance services on ACT Government buildings and sites utilising about 30 trade
staff members and/or appropriate contractors. The successful applicant will be able to provide technical advice on
trades and services; liaises with customers and other stakeholders and have a track record in leading and
developing a team of tradespeople. The Chief Minister, Treasury and Economic Development Directorate supports
workforce diversity and is committed to creating an inclusive workplace. As part of this commitment, Aboriginal
and Torres Strait Islander peoples, people with disability and those who identify as LGBTIQ are encouraged to
apply.

Contact Officer: Mike Brown (02) 6207 6908 mike.brown@act.gov.au

Shared Services ICT

Strategic Branch

HRIMS Program

Benefits Manager - HR Information Management Solution Program

Senior Officer Grade C $100,462 - $108,140, Canberra (PN: 39127)

Gazetted: 02 February 2018

Closing Date: 16 February 2018

Details: The Strategic Business Branch is seeking a Benefits Realisation Manager for the HR Information
Management System (HRIMS) Program. The Benefits Realisation Manager role is responsible for identifying, base-
lining, profiling, planning, tracking and reporting Program benefits. The role involves developing and then
managing the processes and management systems needed to support and govern effective benefits enablement
and realisation to ensure the HRIMS Program and Territory meets its objectives. The role is responsible for
embedding and aligning the concept and principles of benefits realisation and contributes to a change in culture
and behaviour across the Territory in respect of benefits management and to train, educate and mentor where
appropriate, those staff directly involved in the delivery of business benefits. The ideal candidate will have:
Demonstrated recent experience in the implementation of large, complex business transformation programs of
work involving delivery of ICT ERP or HR/Payroll solutions; Benefits Realisation Management
certification/qualifications (desirable); demonstrable experience of the development of benefits management
strategies, techniques, processes and tools; demonstrable experience of cost benefit analysis methods, benefit
mapping and benefit profiling tools; proven record of stakeholder engagement and working directly with Executive
Teams, Senior Responsible Owners and Stakeholders and application of structured business improvement
techniques to identify business benefits.

Eligibility/Other Requirements: Benefits Realisation Management certification and/or qualifications are

desirable.

Note: This is a temporary position available for a period of two years and will be based in the ACT. Interested
applicants should provide a ‘pitch’ of no more than two A4 pages in total and a CV, including the name and contact
details for two referees. Applicants should show evidence of their skills and experience with consideration for the
Duty Statement and Selection Criteria, however, there is no requirement to address each criterion individually.
Contact Officer: Karen Giovinazzo (02) 6205 0980 karen.giovinazzo@act.gov.au

Communications

Strategic Communications and Media

Access Canberra Communications

Senior Strategic Communications and Media Officer

Senior Officer Grade C $100,462 - $108,140, Canberra (PN: 38851)

Gazetted: 06 February 2018

Closing Date: 13 February 2018

Details: Want to work in a team of communications professionals that work hard, have fun and achieve excellent
results for our community? Thrive in a fast paced and challenging environment? Drive best practice and look to do
things differently? If you answered yes, we want you! We are seeking Expressions of Interest (EOI) for a Senior
Communications Officer, Access Canberra (SOGC). This position provides a great opportunity to join the Chief
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Minister and Treasury Directorate (CMTEDD) Communications and Engagement Team while working to support
Access Canberra with strategic traditional and digital communications. You will develop and implement
communication strategies under minimal supervision, work within an account management model with different
business areas and have the opportunity to work across Access Canberra’s various (and vibrant) worksites.
CMTEDD supports workforce diversity and is committed to creating an inclusive workplace. As part of this
commitment, Aboriginal and Torres Strait Islander peoples, people with disability and those who identify as
LGBTIQ are encouraged to apply.

How to Apply: If this sounds you, please send through a one to two page maximum pitch. Jokes will not be
included in the word limit but will be suitably considered #jokingnotjoking. Your curriculum vitae (CV) should also
include the details of two referees. You’ll need to be responsive in this role so this expression of interest closes
COB 13 February 2018. We are also responsive, so selection may be based on application and referee only and
we’ll let you know quickly.

Notes: This is a temporary position for twelve months with the possibility of extension.

Contact Officer: Emily Springett (02) 6205 9093 emily.springett@act.gov.au

Economic and Financial Group

Federal Financial Relations

Policy Analyst

Administrative Services Officer Class 6 $79,824 - $91,356, Canberra (PN: 39909, several)

Gazetted: 05 February 2018

Closing Date: 19 February 2018

Details: These positions offer a unique opportunity to join a small high profile policy team in the Treasury tasked
with oversighting the day to day operations of the ACT Government’s participation in Commonwealth-State
financial arrangements. In particular, as a Federal Financial Relations policy analyst, you will be assigned a range of
responsibilities including drafting all facets of public sector correspondence, reports, briefings, submissions and
ministerial correspondence on Federal, State and Local Government type funding issues under the supervision of a
Senior Manager. To be successful you should demonstrate an understanding of the current issues at play in the
context of the Commonwealth-State funding regime while also highlighting your analytical abilities and associated
Tertiary qualifications.

Contact Officer: John Purcell (02) 6207 0269 john.purcell@act.gov.au

Shared Services

Business Application Management

Education ICT

ICT Support Officer

Administrative Services Officer Class 4 $66,656 - $72,175, Canberra (PN: 05117, expected vacancy)

Gazetted: 07 February 2018

Closing Date: 21 February 2018

Details: The Business Application Management Branch is seeking interest from suitably experienced staff to
perform the role of ICT Support Officer within the Shared Services Education ICT Hardware team. Under general
direction, the officer will be required to assist and coordinate device management and VOIP related services within
Education ICT sections, including; actioning and authorisation of service requests by directing inquiries to
appropriate areas. The successful applicant will monitoring service delivery within a small team and will liaise with
other Shared Services teams regarding ICT support and administrative issues. The ability to communicate
effectively, build sound working relationships and contribute to team outcomes and efficiency is also required.
This position does not involve direct supervision of personnel. Chief Minister, Treasury and Economic
Development Directorate (CMTEDD) supports workforce diversity and is committed to creating an inclusive
workplace. As part of this commitment, Aboriginal and Torres Strait Islander peoples, people with disability and
those who identify as LGBTIQ are encouraged to apply.

Eligibility/Other Requirements: This position will require a pre-employment medical.

Note: This is a temporary expected vacancy, available April 2018 up to 12 months.

Contact Officer: Anthony Amit (02) 6205 8489 anthony.amit@act.gov.au
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Access Canberra

Construction, Environment and Workplace Protection

WorkSafe ACT

WorkSafe ACT Support Officer

Administrative Services Officer Class 4 $66,656 - $72,175, Canberra (PN: 05078)

Gazetted: 01 February 2018

Closing Date: 8 February 2018

Details: Provide advice in accordance with relevant legislation including receiving and coordinating responses to
incoming enquiries in accordance with procedures. Draft correspondence, reports and other written materials
relating to occupational health and safety, and workers compensation issues. Promote health and safety
awareness and practices within workplaces to minimise work related injuries and illnesses. Contribute to the day
to day operations of the section including entering report forms into the correct data base and dealing with
information in the appropriate manner by providing advice or forwarding report to the inspectorate. Contribute to
operations and attend staff meetings; contribute to the targets and objectives of the team work plans; participate
in team planning and training activities. This position does not require a pre-employment medical. This position
does involve direct supervision of personnel.

Eligibility/Other Requirements: Prior to commencing in this role, a current registration issued under the Working
with Vulnerable People (Background Checking) Act 2011 may be required. For further information on Working with
Vulnerable People registration refer to - https://www.accesscanberra.act.gov.au/app/answers/detail/a id/1804.
Note: This is a temporary position available for six months with the possibility of extension.

Contact Officer: Bradley Cummins (02) 6207 2309 bradley.cummins@act.gov.au

Shared Services

Business Application Management

Education ICT

ICT Support Officer

Information Technology Officer Class 1 $64,616 - $73,554, Canberra (PN: 31013)

Gazetted: 07 February 2018

Closing Date: 21 February 2018

Details: Education ICT, Software and Licensing Team are seeking a highly motivated, suitably experienced person
to join the team in supporting ICT initiatives and providing advice on ICT Software and licensing related matters to
the Education Directorate. Under general direction the successful applicant will be required to support the team to
achieve deliverables with a focus on software and licensing requirements for the Education Directorate, for both
Schools and Central Office staff. You will be responsible for providing technical advice and guidance, as well as
ensuring consistency of service delivery in an ITIL environment. To have success in this role the applicant must be
able to build relationships with users, technical staff, management and customers to identify and assist with the
resolution of ICT related issues. An ability to work within a busy team environment and manage own personal
workload is essential. This position does not involve direct supervision of personnel. The Chief Minister, Treasury
and Economic Development Directorate supports workforce diversity and is committed to creating an inclusive
workplace. As part of this commitment, Aboriginal and Torres Strait Islander peoples, people with disability and
those who identify as LGBTIQ are encouraged to apply.

Eligibility/Other Requirements: This position will require a pre-employment medical.

Contact Officer: Jennifer Cashmore (02) 6207 6615 jennifer.cashmore@act.gov.au

Community Services

Selection documentation and the mandatory application cover sheet for the following positions may be
downloaded from: http://www.jobs.act.gov.au/
Applications can be sent via email to: jobs@act.gov.au

Office of Director-General

Quality, Complaints and Regulation

Quality Officer

Administrative Services Officer Class 6 $79,824 - $91,356, Canberra (PN: 37695)
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Gazetted: 06 February 2018

Closing Date: 20 February 2018

Details: Quality, Complaints and Regulation (QCR) branch is seeking an enthusiastic, professional and organised
person who has the ability to work flexibly, show initiative and manage a range of priorities. This position provides
support to the training and logistics management of the Branch. The successful applicant will have the opportunity
to be involved in developing and implementing quality information management systems, training and induction
regimes and data management and reporting practices. The applicant’s background should demonstrate
experience with understanding and interpreting legislation and a level of experience administering quality
information management systems. The position requires high level writing ability. The Quality Officer will prepare
a range of documents which may include submissions, reports, policy papers, correspondence and other complex
written communication. The area will also provide a quality assurance function for written documentation within
the Branch. The Quality Officer will also support the development and implementation of a risk responsive model
for the regulation and oversight of human service providers in the ACT. In this capacity the successful applicant
may assist in administering the regulatory oversight responsibilities of the Human Services Registrar.
Eligibility/Other Requirements: Prior to commencing in this role, a current registration issued under the Working
with Vulnerable People (Background Checking) Act 2011 may be required. For further information on Working with
Vulnerable People registration refer to

- https://www.accesscanberra.act.gov.au/app/answers/detail/a_id/1804. Desirable qualifications and
experience, but not essential: Understanding of a regulatory environment including risk and compliance
assessment. The ability to handle a variety of computer applications. Experience in a learning and development
environment.

Note: This is a temporary position available until 30 June 2018 with the possibility of extension.

Contact Officer: Emma Higgisson (02) 6207 4307 emma.higgisson@act.gov.au

Inclusion and Participation

Community Services Relationship and Reform

Service Funding Support

Senior Contract Officer

Administrative Services Officer Class 6 $79,824 - $91,356, Canberra (PN: 03884)

Gazetted: 01 February 2018

Closing Date: 8 February 2018

Details: Expressions of interest (EOI) are sought for an Administrative Service Officer Class 6 (ASO6) Senior
Contract Officer in Service Funding Support, Community Services Directorate for a period of six months with the
possibility of an extension. The Service Funding Support team is seeking an enthusiastic and motivated individual
to temporarily fill the position as a Senior Contract Officer within a busy environment. Primarily, the focus of the
role is to liaise with Community Services Directorate business units and community service providers and assist in
the development of grants, procurements and contracts for the delivery of human services across the Directorate
and any other related work assigned by the Manager. The successful applicant will have the ability to establish and
maintain strong, professional relationships with internal and external stakeholders. They will also have strong
administrative skills with an adaptive style which enable them to manage multiple tasks often within tight
timelines.

Note: This is a temporary position available for six months with possibility of extension. Your curriculum vitae
should also include the details of two referees.

Contact Officer: Kristie Perrin (02) 6205 0508 kristie.perrin@act.gov.au

Office of Director-General

Quality, Complaints and Regulation

Children and Young People Death Review Committee

Senior Research and Review Officer

Senior Officer Grade B $118,319 - $133,197, Canberra (PN: 31199)

Gazetted: 07 February 2018

Closing Date: 14 February 2018

Details: The Senior Research and Review Officer will, under the direction of the Senior Manager, Regulation,
Oversight and Quality Services, and in consultation with the Committee, undertake research related to the deaths
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of children and young people included on the Committee’s Register. The Senior Research and Review Officer will
undertake a key role to enable the ACT Children and Young People Death Review Committee to carry out its
functions according to the Children and Young People Act 2008. They will, where determined by the Committee,
coordinate, gather and collate information and prepare documentation concerning the death of a child or young
person in the ACT and present the documentation to the Committee for consideration in carrying out its review
function. The Senior Research and Review Officer will be expected to show a high degree of initiative and personal
responsibility for achieving agreed outcomes. They will also be expected to work independently with a high degree
of autonomy, exercise complex problem-solving skills and have interpersonal skills that will allow close co-
operation with the Children and Young People Death Review Committee areas of the ACT Government and the
ACT community. The role will require a high degree of sensitivity and confidentiality, as well as a flexible approach
in responding to tight deadlines.

Eligibility/Other Requirements: Prior to commencing in this role, a current registration issued under the Working
with Vulnerable People (Background Checking) Act 2011 may be required. For further information on Working with
Vulnerable People registration refer to - https://www.accesscanberra.act.gov.au/app/answers/detail/a _id/1804
Note: Selection may be based on application and referee reports only.

Contact Officer: Michelle Waterford (02) 6205 9104 michelle.waterford@act.gov.au

Corporate Services

People Management Branch

Safety and Wellbeing Team

Senior Safety and Wellbeing Advisor

Senior Officer Grade C $100,462 - $108,140, Canberra (PN: 16725)

Gazetted: 02 February 2018

Closing Date: 16 February 2018

Details: We are looking for an experienced Human Resource professional to provide high quality and strategic
advice to all divisions of the Community Services Directorate (CSD) in the resolution of complex Workplace Health
and Safety issues. As part of a small team, the Senior Safety and Wellbeing Advisor will work with Directorate
Executive, Managers, and CSD employees on targeted initiatives to achieve strategic Health and Safety outcomes.
This position will also inform the continuous improvement of CSD’s safety management system.

Eligibility/Other Requirements: A Certificate IV or Diploma in Workplace Health and Safety and experience as a
Safety Advisor is required.

Contact Officer: Leanne Ballard (02) 6205 2912 leanne.ballard@act.gov.au

Children, Youth and Families

Business Support

Community Engagement and Client Services Officer

Senior Officer Grade C $100,462 - $108,140, Canberra (PN: 35100)

Gazetted: 07 February 2018

Closing Date: 21 February 2018

Details: The Community Engagement and Client Services Team - Business Support is seeking a dynamic individual
who will be responsible for monitoring and evaluating the quality of collaboration between Children, Youth and
Families and community and government agencies and promoting continuous improvement of service delivery.
The position will focus on improving and strengthening relationships between Children, Youth and Families
stakeholders and the central mechanism for feedback to the Directorate.

Eligibility/Other Requirements: A current registration issued under the Working with Vulnerable People
(Background Checking) Act 2011 is required. For further information on Working with Vulnerable People
registration refer to https://www.accesscanberra.act.gov.au/app/answers/detail/a_id/1804.

Contact Officer: Alison Grace (02) 6205 9225 alison.grace@act.gov.au

Director of Public Prosecutions

Selection documentation and the mandatory application cover sheet for the following positions may be
downloaded from: http://www.jobs.act.gov.au/
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Applications can be sent via email to: jobs@act.gov.au

Legal

Prosecutor Grade 2 Confiscation of Criminal Assets (COCA)

Prosecutor Grade 2 $92,999 - $113,159, Canberra (PN: 04338)

Gazetted: 01 February 2018

Closing Date: 16 February 2018

Details: The Office of the Director of Public Prosecutions is the independent prosecution authority of the
Australian Capital Territory. It comprises the Director of Public Prosecutions, an independent statutory officer, and
staff employed under the Public Sector Management Act 1994, to assist the Director. The successful applicant will
act as instructing solicitor in complex Criminal Confiscation of Criminal Assets (COCA) litigation as part of a team as
well as appear as counsel in less complex matters in the various courts in particular COCA matters.
Eligibility/Other Requirements: Admitted to or eligible to practice as a legal practitioner in the ACT. The successful
candidate will be required to undergo a criminal record check.

Note: This is a temporary position available for a period of up to two years with an initial contract for 12 months.
Contact Officer: Anthony Williamson (02) 6207 5399 anthony.williamson@act.gov.au

Legal

Prosecutor Grade 3 Confiscation of Criminal Assets (COCA)

Prosecutor Grade 3 $118,087 - $130,579, Canberra (PN: 00531)

Gazetted: 06 February 2018

Closing Date: 17 February 2018

Details: The Office of the Director of Public Prosecutions is the independent prosecution authority of the
Australian Capital Territory. It comprises the Director of Public Prosecutions, an independent statutory officer, and
staff employed under the Public Sector Management Act 1994, to assist the Director. The successful applicant will
conduct Criminal Confiscation of Criminal Assets (COCA) litigation as part of a team as well as appear as counsel in
the various courts in particular COCA matters.

Eligibility/Other Requirements: Admitted to or eligible to practice as a legal practitioner in the ACT. The successful
candidate will be required to undergo a criminal record check.

Note: This is a temporary position available for a period of up to two years with an initial contract for 12 months.
Contact Officer: Anthony Williamson (02) 6207 5399 anthony.williamson@act.gov.au

Education

Selection documentation and the mandatory application cover sheet for the following positions may be
downloaded from: http://www.jobs.act.gov.au/
Applications can be sent via email to: jobs@act.gov.au

Office for Schools

South Weston

Red Hill Primary School

Business Manager

Administrative Services Officer Class 6 $79,824 - $91,356, Canberra (PN: 15596)

Gazetted: 05 February 2018

Closing Date: 19 February 2018

Details: Expressions of Interest are sought for a highly experienced officer for the position of Business Manager.
The successful candidate will manage the business aspects of a dynamic educational environment with high level
responsibility for human resource, finance, risk and Directorate compliance management. High level knowledge
and skills in management, and systems design and implementation is essential, along with communication skills to
ensure outstanding service delivery. The Business Manager is required to work in partnership with the principal to
ensure the needs of the school community are met and system requirements are fulfilled. The successful applicant
will engage as a member of the executive team. Further duties include developing policies and procedures relating
to facilities management, and preparation of budgets, expenditure reviews, and financial returns. The Business
Manager has responsibility for supervising and developing administrative and education support officers.
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Eligibility/Other Requirements: Working with Vulnerable People: A Working with Vulnerable People (Background
Checking) Act 2011 is required. For further information on Working with Vulnerable People registration refer to
https://www.accesscanberra.act.gov.au/app/answers/detail/a_id/1804. Mandatory Asbestos Awareness Training:
Evidence of completion of training delivered by a Registered Training Organisation for Asbestos Awareness is
required before commencement. For further information refer to:
https://www.accesscanberra.act.gov.au/app/home#/workhealthandsafety. Desirable: Working knowledge of the
MAZE management systems. Current First Aid certificate or willingness to undertake appropriate training.

Notes: This is a temporary position available until the 1 April 2019.

Applicants should note that a Joint Selection Committee (JSC) established in accordance with the
collective/enterprise agreement provisions will assess all applications for this position.

Contact Officer: Louise Owens (02) 6205 6533 louise.owens@ed.act.edu.au

School Performance and Improvement

Tuggeranong

Calwell High School

Classroom Teacher: SoSE/English

Classroom Teacher $63,459 - $100,317, Canberra (PN: 05648)

Gazetted: 05 February 2018

Closing Date: 19 February 2018

Details: Calwell High School is an innovative 7-10 secondary school in South Canberra. The school has a strong
focus on curriculum differentiation and formative assessment practices underpinned by a Positive Behaviour for
Learning (PBL) framework. Applications are invited from suitably qualitied teachers with experience in the delivery
of courses in SoSE and English.

Eligibility/Other Requirements: A minimum of four years full-time (or equivalent) tertiary study leading to the
award of a recognised school teaching qualification. Current teaching registration with the ACT Teacher Quality
Institute (or eligibility for teacher registration with the ACT Teacher Quality Institute). Mandatory: A current
registration issued under the Working with Vulnerable People (Background Checking) Act 2011. For further
information on Working with Vulnerable People registration refer to
https://www.accesscanberra.act.gov.au/app/answers/detail/a id/1804.

Contact Officer: Bruce McCourt (02) 6205 6833 bruce.mccourt@ed.act.edu.au

School Performance and Improvement

Tuggeranong

Calwell High School

Classroom Teacher - Mathematics

Classroom Teacher $63,459 - $100,317, Canberra (PN: 08710)

Gazetted: 06 February 2018

Closing Date: 20 February 2018

Details: Applications are invited from suitably qualified teachers of Mathematics to be part of a dynamic and
enthusiastic team. Calwell High School delivers a successful mathematics program aligned with the Australian
Curriculum through years 7 to 10. Some experience in designing curriculum and quality assessment is encouraged.
The successful applicant will be able to provide strong evidence of differentiated learning, formative assessment
and is able to work well in a team environment. In addition to an allocation of a majority of Mathematics classes,
the teacher may be required to supplement a full teaching load within another KLA.

Eligibility/Other Requirements: A minimum of four years full-time (or equivalent) tertiary study leading to the
award of a recognised school teaching qualification. Current teaching registration with the ACT Teacher Quality
Institute (or eligibility for teacher registration with the ACT Teacher Quality Institute). A current registration issued
under the Working with Vulnerable People (Background Checking) Act 2011. For further information on Working
with Vulnerable People registration refer to

https://www.accesscanberra.act.gov.au/app/answers/detail/a _id/1804.

Contact Officer: Bruce McCourt (02) 6205 6833 bruce.mccourt@ed.act.edu.au

Applicants should note that a Joint Selection Committee (JSC) established in accordance with the
collective/enterprise agreement provisions will assess all applications for this position.
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Office for schools

North and Gunghalin

Gold Creek School

Classroom Teacher Primary

Classroom Teacher $63,459 - $100,317, Canberra (PN: 08840)

Gazetted: 07 February 2018

Closing Date: 21 February 2018

Details: Gold Creek School is a P-10 school in the Gungahlin area that supports individualised learning through the
implementation of International Baccalaureate programmes, as a framework for teaching the Australian
Curriculum. We are committed to professional learning opportunities, collaboration, differentiation, inclusivity and
working with our community. An opportunity exists for a Primary trained teacher, to join our junior campus team,
working closely with others to maximise student potential. Desired areas of strength include student directed
learning, differentiation, collaborative learning and formative and summative assessment. The successful
applicant will have the skills in using the Australian Curriculum to meet the individual learning needs of students.
Eligibility/Other Requirements: Relevant qualifications in Early Years Education is desirable.

Note: This is a temporary position available for six months with the possibility of extension.

Contact Officer: Jacqueline Chapman (02) 6205 5999 jacqueline.chapman@ed.act.edu.au

Office for Schools

North and Gungahlin Network

Gold Creek School

Classroom Teacher Japanese

Classroom Teacher $63,459 - $100,317, Canberra (PN: 06363)

Gazetted: 05 February 2018

Closing Date: 19 February 2018

Details: Gold Creek School is a P-10 school in the Gungahlin area that supports individualised learning through the
implementation of International Baccalaureate programmes, as a framework for teaching the Australian
Curriculum. We are committed to professional learning opportunities, collaboration, differentiation, inclusivity and
working with our community. An opportunity exists for a Japanese teacher, to join our senior campus team,
working closely with others to maximise student potential. Desired areas of strength include student directed
learning, differentiation, collaborative learning and formative and summative assessment. The successful applicant
will have the skills in using the Australian Curriculum to meet the individual learning needs of students.
Eligibility/Other Requirements: A minimum of four years full-time (or equivalent) tertiary study leading to the
award of a recognised school teaching qualification. Current teaching registration with the ACT Teacher Quality
Institute (or eligibility for teacher registration with the ACT Teacher Quality Institute). Mandatory: A current
registration issued under the Working with Vulnerable People (Background Checking) Act 2011. For further
information on Working with Vulnerable People registration refer to
https://www.accesscanberra.act.gov.au/app/answers/detail/a id/1804

Notes: This is a temporary position available until September 2018 with the possibly of extension.

Contact Officer: Sam Beattie (02) 6142 1305 sam.beattie@ed.act.edu.au

School Improvement

Belconnen Network

Macquarie Primary School

Principal Macquarie Primary School

School Leader A $148,056 - $177,776, Canberra (PN: 04150)

Gazetted: 05 February 2018

Closing Date: 19 February 2018

Details: Manage the school within legislative requirements and in accordance with system and school board
policies. Provide professional leadership in all aspects of the school's operations and promote the overall
educational welfare of students.

Eligibility/Other Requirements: A minimum of four years full-time (or equivalent) tertiary study leading to the
award of a recognised school teaching qualification. Current full teaching registration with the ACT Teacher Quality
Institute (or eligibility for teacher registration with the ACT Teacher Quality Institute). Prior to commencing in this
role, a current registration issued under the Working with Vulnerable People (Background Checking) Act 2011 is
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mandatory. For further information on Working with Vulnerable People registration refer to -
https://www.accesscanberra.act.gov.au/app/answers/detail/a id/1804.

Note: Applications should include a supporting statement against each of the principal capabilities, contact details
of at least two referees and a current curriculum vitae.

Applicants should note that a Joint Selection Committee (JSC) established in accordance with the
collective/enterprise agreement provisions will assess all applications for this positions will assess all applications
for this position.

Contact Officer: Stephen Gwilliam (02) 6205 3313 stephen.gwilliam@act.gov.au

School Improvement

Belconnen Network

Kaleen Primary School

Principal Kaleen Primary School

School Leader A $148,056 - $177,776, Canberra (PN: 01779)

Gazetted: 05 February 2018

Closing Date: 19 February 2018

Details: Manage the school within legislative requirements and in accordance with system and school board
policies. Provide professional leadership in all aspects of the school's operations and promote the overall
educational welfare of students.

Eligibility/Other Requirements: A minimum of four years full-time (or equivalent) tertiary study leading to the
award of a recognised school teaching qualification. Current full teaching registration with the ACT Teacher Quality
Institute (or eligibility for teacher registration with the ACT Teacher Quality Institute). Prior to commencing in this
role, a current registration issued under the Working with Vulnerable People (Background Checking) Act 2011 is
mandatory. For further information on Working with Vulnerable People registration refer to -
https://www.accesscanberra.act.gov.au/app/answers/detail/a_id/1804.

Note: Applications should include a supporting statement against each of the principal capabilities, contact details
of at least two referees and a current curriculum vitae.

Applicants should note that a Joint Selection Committee (JSC) established in accordance with the
collective/enterprise agreement provisions will assess all applications for this positions will assess all applications
for this position.

Contact Officer: Stephen Gwilliam (02) 6205 3313 stephen.gwilliam@act.gov.au

School Performance and Improvement Division

Student Engagement

Positive Behaviour for Learning (PBL) Team

Positive Behaviour for Learning (PBL) External Coach

School Leader C $115,778, Canberra (PN: 02231)

Gazetted: 06 February 2018

Closing Date: 13 February 2018

Details: The Positive Behaviour for Learning (PBL) External Coach position requires a dynamic leader with initiative
to lead the development and implementation of the Positive Behaviours for Learning Framework across schools
within the North Gungahlin network. As part of a team of four coaches, reporting to a Manager, the External
Coach will work with principals and school leadership teams, Directors of School Improvement and special
needs/student services teams in their network to develop an effective school-wide positive behaviour support
model that addresses universal, selected and targeted interventions based on the PBL Framework. The position
requires a leader with excellent interpersonal and communication skills who can engage schools and grow the
number of PBL schools in their network, and build strong trust with principals to be able to influence and coach
schools in their implementation journey. It also requires a leader who is has a strong ability to use data to inform
practice and who is confident and skilled to develop and deliver professional learning to the system. As most of the
External Coaches role is spent in schools coaching and mentoring and being part of PBL professional learning
meetings, this position requires someone who is highly motivated, self driven and loves to work autonomously
(within the collaboratively developed goals of the team operational plan).

Note: This is a temporary position available until 30 June 2020.

Contact Officer: Catriona Meere (02) 6205 3495 catriona.meere@act.gov.au
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School Performance and Improvement

Belconnen Network

Macgregor Primary School

School Leader

School Leader C $115,778, Canberra (PN: 02671)

Gazetted: 01 February 2018

Closing Date: 22 February 2018

Details: Macgregor Primary School is a P-6 Professional Learning Community located in Belconnen. We are seeking
a School Leader C to join our dynamic and innovative leadership team. The successful applicant will: Provide
leadership to primary school staff and students in high quality pedagogy, curriculum and assessment; demonstrate
strength in engaging staff in improvement processes, in particular literacy and numeracy improvement; promote
and implement the school vision to enhance student engagement and wellbeing; support staff in creative,
innovative and strategic use of emerging technologies; use a coaching and mentoring model to build the capacity
and effectiveness of the leadership and teaching teams and undertake an appropriate teaching load and other
duties as determined by the Principal.

Eligibility/Other Requirements: A minimum of four years full time (or equivalent) tertiary study leading to the
award of a recognised school teaching qualification. Current full teaching registration with the ACT Teacher Quality
Institute (or eligibility for teacher registration with the ACT Teacher Quality Institute). Prior to commencing in this
role, a current registration issued under the Working with Vulnerable People (Background Checking) Act 2011 may
be required. For further information on Working with Vulnerable People registration refer to

- https://www.accesscanberra.act.gov.au/app/answers/detail/a id/1804.

Highly desirable: Certification at the Highly Accomplished Teacher career stage of the Australian Professional
Standards for Teachers, in accordance with the Teacher Quality Institute ACT Certification Guide: ACT Certification
of Highly Accomplished and Lead Teachers.

Contact Officer: James Malone (02) 6205 7511 james.malone@ed.act.edu.au

Business Services

Strategic Finance

Financial Services

Assistant Manager

Senior Officer Grade C $100,462 - $108,140, Canberra (PN: 07240)

Gazetted: 05 February 2018

Closing Date: 19 February 2018

Details: The Education Directorate is seeking applications from self motivated accounting professionals with
experience in preparation of financial and management accounting reports for internal and external stakeholders,
preparing internal budgets and assisting with external budget development. The successful applicant will also be
required to analyse trends in financial operations and provide advice to management as well as undertake ad hoc
and special projects as required. The ability to prepare reports, briefings and drafting of replies to senior
management, ministerial and other correspondence within government and to external parties, along with the
ability to work under pressure is essential.

Eligibility/Other Requirements: Accounting Qualifications and membership or progression towards CPA/CA status
are highly desirable.

Note: This is a temporary position available for 12 months

Contact Officer: Megan Parker (02) 6205 2911 megan.parker@act.gov.au

System Policy and Reform

Early Childhood Policy and Regulation

Children's Education and Care Assurance

Team Leader, Audit and Risk Management

Senior Officer Grade C $100,462 - $108,140, Canberra (PN: 14154)
Gazetted: 07 February 2018

Closing Date: 21 February 2018
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Details: Children's Education and Care Assurance is seeking applications from motivated professionals to
permanently fill the position of Team Leader in the Audit and Risk Management Team. The Team Leader will have
knowledge and understanding of the relevant legislation to enable them to lead and manage a team of Authorised
Officers to effectively, efficiently and consistently assess compliance of education and care services in the ACT.
Eligibility/Other Requirements: Applicants are required to address each of the Selection Criteria, provide a current
curriculum vitae (CV) and the names of two recent referees. Applicants are required to have qualifications and/or
experience in education and care, and a current driver's licence. Related qualifications and experience will be
considered. The successful applicant will be required to complete (ACECQA) Authorised Officer Training. Prior to
commencing in this role, a current registration issued under the Working with Vulnerable People (Background
Checking) Act 2011 will be required. For further information on Working with Vulnerable People registration refer
to https://www.accesscanberra.act.gov.au/app/answers/detail/a_id/1804.

Note: A merit list will be generated from this recruitment process to be used to fill any identical positions which
may become available over the next twelve months.

Contact Officer: Susan Sullivan (02) 6207 1093 susan.sullivan@act.gov.au

System Policy and Reform Division

Planning and Analytics

Surveys and Evolution

Senior Evaluation Officer

Senior Officer Grade C $100,462 - $108,140, Canberra (PN: 00138)

Gazetted: 06 February 2018

Closing Date: 20 February 2018

Details: An opportunity exists for an enthusiastic person to join ACT Education’s Planning and Analytics Branch.
The branch is seeking an applicant to work in a small motivated team that manages administrative and evaluation
programs, including the participation of ACT schools in local, national and international assessments. The
successful applicant will be responsible for the management, interpretation and evaluation of reporting data. The
successful applicant will demonstrate the ability to implement and document effective and