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The Survey Practice Advisory Committee (the Committee) terms of reference will apply to the full appointment period of members.
The terms of reference will be supplied as part of the committee recruitment process, to the professional entity and prospective applicants.
The Committee must review and confirm the terms of reference at the first meeting or out of sessions as required.
Amendments to the terms of reference must be decided by the Committee.

[bookmark: _Toc233202866]Role, Purpose and Function	
The Survey Practice Advisory Committee is a statutory committee established under Section 62 of the Surveyors Act 2007 (The Act) and appointed by the responsible Minister.
This document sets out the roles and responsibilities of the Committee.
It provides guidance on the Committee’s purpose, membership, roles, responsibilities, functions, tenure and obligations. 
The Committee is created to serve the ACT community by contributing to the continual improvement of survey practice through cooperation between government, the surveying profession and industry.
Under Section 63 of The Act, the Committee has the following functions of advising the Surveyor-General:
· in relation to anything about the practice of surveying if asked by the Surveyor-General.
· whether a new practice direction is needed or a direction needs revising.
· about any proposed guidelines for continuing professional development or if a guideline needs revising.
The Committee has any other function given to it under the Act.
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The period of appointment for members is 3 years.
Pursuant to Sub-Sections 65 (3) and (4) of the Act:
· The maximum period of appointment is 3 years for a Professional Entity representative.
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Membership is appointed by the responsible Minister and must consist of:
· The Surveyor-General as Chair who is automatically appointed as Chair.
· 2 Registered Surveyor representatives of a Professional Entity, being the Institution of Surveyors New South Wales (ISNSW).
· At least 1 other Registered Surveyor.
· At least 1 member who is not a Registered Surveyor. 
Exclusions from membership. Consistent for Section 74 of the Act, a person will not qualify for membership if the member;
· Fails to comply with Section 67 of the Act (disclosure of interests) with a reasonable excuse, or
· Has at any time been convicted, in Australia, of an offence punishable by imprisonment for 1 year or longer; or
· Has been convicted of an offence outside Australia, it it had been committed in the ACT, would be punishable by imprisonment for 1 year or longer, or
· Is no longer qualified to be appointed to the member’s position. For example if a person is appointed as a:
· Professional entity representative and is no longer a member of the entity, or
· Registered surveyor and is no longer registered.
The Committee secretariat support will be provided by the City and Environment, Directorate (or its successors). 
The role of the Chair
· Facilitate orderly and constructive discussions between members on matters within the Committee Terms of Reference
· Maintain a positive and constructive atmosphere at Committee meetings by encouraging courtesy, respect and openness;
· Ensure that any action required is appropriately assigned; and
· Liaise with the Secretariat to develop meeting agendas and ensure the progression of actions arising from meetings.
The role of members
· All members are required to actively, respectfully and collaboratively contribute to the work of the committee.
· Act in accordance with the provisions of these Terms of Reference.
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[bookmark: _Toc233202875]Disclosure of Interests by Committee members
Committee members must disclose an interest pursuant to Section 67 of The Act. A relevant interest means a direct or indirect financial or other interest in the issue.
If a committee member has a relevant interest in an issue being considered, or about to be considered, by the Committee, the member must disclose the nature of the interest, to the secretariat, as soon as practicable after the relevant facts come to the member’s knowledge.
The disclosure must be recorded in the following meeting minutes and, unless the Committee otherwise decides, the member must not:
· be present when the Committee considers the issue; or
· take part in the decision of the Committee on the issue. 
Committee members must, no later than 7 days after the end of each financial year, give the Surveyor-General a statement that sets out the details of all disclosures under this section made during the financial year.
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Members must agree to the following ethical considerations: 
· Act impartially, treating all as equal and without any prejudice towards any group, regardless of ethnic origins, sex, or any other characteristic.
· Act with honesty and probity. If a member has an interest, pecuniary or otherwise, that could conflict, or appear to conflict, with their committee duties they must:
· disclose the interest to the chair; and 
· take reasonable action to avoid the conflict.
· Not take, or seek to take, improper advantage of their position as a member of the Committee.
· Not use, or try to use, any information acquired through their committee role for personal or improper benefit.
· To comply with the Privacy Act 1988, in particular the 13 Australian Privacy Principles which are the cornerstone of the privacy protection framework.
· To comply with the Human Rights Act 2004.
· Not disclose any information attained as a consequence of their position as a member of the Committee, if such information is considered by the Chair to be confidential. 
· Committee members representing government agencies or professional entities should, as far as possible, express the views of that agency or entity. If the member’s individual views differ from that of the agency or body they represent, they may make both opinions known to the Committee.

[bookmark: _Toc233202913]Meetings
Timing of meetings
· The Committee will meet at least twice each year.
· Meetings of the Committee are held when and where it decides, however, the Surveyor-General may, by reasonable written notice given to other committee members, call a meeting.
· Meetings may be held in person, online or combination thereof.
· In addition to scheduled meetings, the Committee may be required to deal with some issues between meetings as required. 
Other attendees
· The Chair may invite members of the public or organisations to attend meetings as observers and/or to present items for consideration. 
· Invitees will subject to the requirements of the Section 5.0 - Disclosure of Interests and Section 6.0 - Code of Ethics above.
Apologies
· Where a member is unable to attend a meeting, the member is required to submit an apology to the Secretariat. Apologies must be noted in the minutes.
· Members who have submitted an apology and unable to attend the meeting are still able to provide comments on the meeting agenda items. Comments must be sent to the Secretariat prior to the meeting and the Surveyor-General will convey the absent members comments on their behalf.
Meeting Attendance
· Pursuant to Section 74 (3) (a) of the Act, if a member is absent from 3 consecutive meetings other than on approved leave, the Minister may end the member’s appointment.
Quorum
· Pursuant to Section 70 of The Act, at least 3 members must be present to carry out business.
Meeting Agenda 
· Members seeking to include items in the agenda, must lodge them with the Secretariat at least 5 working days prior to the meeting.
· Any items lodged by members, less than 5 days prior to the meeting, may be included in the agenda at the discretion of the Chair. 
· The Secretariat must circulate the agenda to members at least 3 working days prior to the meeting.
Meeting Minutes
· The Secretariat must keep minutes and circulate them to members within working 10 working days after the meeting.
Decisions
· Decisions are made by a majority vote of members present.
· If the Committee cannot reach a decision, the Surveyor-General may:
· recommend further research or consideration, and 
· defer the issue to the next meeting or seek a decision out of session.

[bookmark: _Toc172208093][bookmark: _Toc233202914]Remuneration
Members will be eligible for renumeration at a rate determined by the ACT Renumeration Tribunal, Determination for Part Time Public Office Holders, for the appropriate year. This determination recognises members attendance at a meetings and out-of-session contributions.
Payments will be coordinated by the Secretariat.
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