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Grade 1-2 Prosecutor



The Australian Capital Territory Public Service (ACTPS) is a values- based organisation where all employees are expected to embody the prescribed core values of respect, integrity, collaboration and innovation, as well as demonstrate the related signature behaviours.
OFFICE OF THE DIRECTOR OF PUBLIC PROSECUTIONS OVERVIEW
The ACT Office of the Director of Public Prosecutions was established under the Director of Public Prosecutions Act 1990 to institute, conduct and supervise prosecutions and related proceedings. 
The Office comprises:
· The Director of Public Prosecutions (the Director), an independent statutory officer 
· Appointed by the ACT Executive
· Staff employed under the Public Sector Management Act 1994 to assist the Director.


The ODPP’s principal role is to provide an independent, professional and effective prosecution service to the ACT community.
The Office maintains a strong commitment to the ACT Public Service Code of Conduct.

[bookmark: _Hlk135223363]CRIMINAL PRACTICE OVERVIEW
The Criminal Practice of the DPP is responsible for the conduct of prosecutions from first mention to finalisation in either the Magistrates Court or the Supreme Court. The Practice reports to the Deputy Director, Criminal Practice, and is structured into several smaller teams, each led by a Supervising Prosecutor.
The Practice operates as a generalist prosecution team, with prosecutors having carriage of a broad range of criminal matters, including drug offences, traffic matters, domestic and sexual violence prosecutions, fraud and dishonesty offences, and offences involving personal violence. Most prosecutorial and advocacy work undertaken by the Criminal Practice is performed in the Magistrates Court; however, prosecutors also have opportunities to appear in, and to instruct counsel in, matters before the Supreme Court.

[bookmark: POSITION_OVERVIEW]POSITION OVERVIEW
The role requires you to conduct hearings, analyse briefs, provide written advice to the Director, and to liaise with vulnerable witnesses, police and other stakeholders. The majority of your time will be Court based, preparing and appearing in hearings and related appearances in the Magistrates Court, sometimes at short notice. You will also be required to instruct Counsel in more complex hearings from time to time, and to maintain carriage of a variety of matters.
The position will appeal to a person who has advocacy experience and a desire to appear in Court, good legal analysis and the ability to communicate with vulnerable witnesses.
Excellent time management skills are essential.
This position will expose you to graphic and confronting material.
This position is broad-banded. Depending on your level of experience, you will engage with matters of varying complexities.
This position requires the right person to work in the office five (5) days per week. This role cannot be performed from home. Core business hours are 8:30am – 1:00pm; 2:00pm – 4:51pm daily, reflecting court sitting times.
[bookmark: WHAT_YOU_WILL_DO]WHAT YOU WILL DO
Under the direction of a Supervising Prosecutor, you will: 
1. Prosecute summary hearings and committals.
2. Appear in applications and sentences.
3. Appear in mention lists in the Magistrates and Childrens Court.


4. Act as instructing solicitor in trials or appeals in superior courts.
5. Undertake case management responsibilities in summary and committal proceedings, including undertaking effective file management.
6. Prepare advices.
7. Contribute to team and corporate objectives.
8. Maintain records in accordance with the Territory Records Act 2002.
Other opportunities may also arise to perform the following work:
9. Appear in Supreme Court bail, sentences and single judge appeals.
[bookmark: WHAT_YOU_REQUIRE]WHAT YOU REQUIRE
The following capabilities form the criteria that are required to perform the duties and responsibilities of the position.
Core Capabilities – Legal and Advocacy Skills
1. [bookmark: _Hlk135224051]Ability to be an effective advocate.
2. [bookmark: _Hlk135224064]Ability to provide sound and accurate legal advice, orally and in writing.
Core Capabilities – Other Legal Capabilities
3. Knowledge of criminal law and practice, and the laws of evidence.
4. Proven interpersonal and communication skills including an ability to communicate effectively with external stakeholders including the AFP, witnesses, courts and defence.
Professional management capabilities – Core Capability
5. Ability to perform in a high workload environment and a willingness to adapt to rostering changes and appear in court on short notice.
Professional development capabilities – Core Capabilities
6. Demonstrated commitment to personal development and capacity to reflect and look to others for feedback.
7. Demonstrated honesty, integrity and probity consistent with public service professionalism and values.
Compliance Requirements/Qualifications
· Admitted to, or eligible to, practice as a legal practitioner in the ACT. 
· The successful candidate/s will be required to undergo a pre-employment National Police Check.


[bookmark: APLICATION]APPLICATION
To apply for this position, please provide:
· A completed application form (available via the position advertisement at www.jobs.act.gov.au), including contact details for two referees.
· A resume/curriculum vitae that outlines your skills and experience.
· A response of no more than two (2) pages, addressing the identified capabilities describing how your knowledge, experience and qualifications meet the skills and capabilities required for this role.
Note:
· Selection may be based on application and referee reports only.
· This process may form a merit pool to be utilised in the filling of future vacancies.

[bookmark: WORK_ENVIRONMENT_DESCRIPTION]WORK ENVIRONMENT DESCRIPTION

The following work environment description outlines the inherent requirements of the role of Grade 1-2 Prosecutor and indicates how frequently each of these requirements would be performed. Please note that the ACTPS is committed to providing reasonable adjustments and ensuring all individuals have equal opportunities in the workplace.

	 ADMINISTRATIVE
	FREQUENCY

	Telephone use
	Frequently
	General computer use
	Frequently
	Extensive keying/data entry
	Frequently
	Graphical/analytical based
	Frequently
	Sitting at a desk
	Frequently
	Standing for long periods 
	Occasionally
	Designated workstation 
	Frequently


	STANDARD HOURS
	FREQUENCY

	Flexible working hours (access to flex time) 
	Never
	Fixed or specified start/finish times 
	Frequently
	Expected to work extensive hours over a significant period due to the nature of the duties  
	Occasionally
	Access to Accrued Days Off (ADO’s)
	Never
	Peaks and troughs 
	Occasionally
	Frequent overtime 
	Never
	Rostered shift work 
	Never


	SOCIAL DEMANDS 
	FREQUENCY

	Work with others towards shared goals in a team environment
	Occasionally
	Work in isolation from other staff (remote supervision)
	Frequently
	Working in a call centre environment
	Never
	Working directly with the public
	Frequently


	PHYSICAL DEMANDS
	FREQUENCY

	Distance walking (large buildings or inter-building transit)
	Frequently
	Working outdoors 
	Never


	TRAVEL
	FREQUENCY

	Frequent travel – multiple work sites
	Frequently
	Frequent travel – driving 
	Never
	Frequent travel – interstate 
	Never


	MANUAL HANDLING
	FREQUENCY

	Lifting 0 – 5kg
	Frequently

	Lifting 5 – 10kg
	Occasionally

	Lifting 10kg+
	Occasionally

	Climbing
	Never

	Reaching
	Occasionally

	Bending/squatting
	Occasionally

	Push/pull
	Occasionally

	Sequential repetitive movements in a short amount of time 
	Occasionally



	SPECIFIC HAZARDS 
	FREQUENCY

	Working at heights 
	Never
	Exposure to extreme temperatures 
	Never
	Operation of heavy machinery e.g. forklift
	Never
	Confined spaces
	Never
	Excessive noise
	Never
	Low lighting
	Never
	Handling of dangerous goods/equipment
	Never
	Working with asbestos 
	Never
	Potential to encounter agitated customers
	Occasionally
	Exposure to potentially distressing case material
	Frequently


	OTHER
	FREQUENCY

	Uniform required 
	Never
	Personal Protective Equipment (PPE) required 
	Never


