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Position Number:
     
Directorate:

     
Position Title:

     
Classification:

     
Dear Ms/Mr/Miss/Mrs Name
I am writing to thank you for your recent application in relation to the above position.

The selection process has now concluded and unfortunately on this occasion your application has been unsuccessful.

I would like to thank you for your interest in the position and the time you provided to apply for this job with the ACT Public Service.

If you would like further information regarding the outcome of the recruitment process, please contact [me] on [insert phone number] or [insert email address].

Yours sincerely

Name
Chairperson
Selection Committee
Date
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