
[image: image1.wmf] Accelerated Incremental Advancement 
	Instructions

	 Please attach this completed form to online requests on the Shared Services website if justification above base salary is required and the online form has not yet been programmed with these fields. If this is being done outside of a merit selection process, please email to HRSharedServices@act.gov.au. 

	Position and Officer’s Details

	Position No:
	     
	Classification: 
	     

	Name of Officer:
	     
	Recommended salary level:
	     

	Supporting Information

	Length and nature of work experience:
	     

	What is the relevance of that experience to the position:
	     

	What is their present salary and how has this been confirmed?   
	     

	What sort of immediate contribution will this person make to the position? 
	     

	How difficult has it been to find suitable people to do the job?
	     

	Recommending Officer

	Name:
	     
	Contact No:
	     

	Title/Classification:
	     
	Date:
	  /  /    

	Delegate Approval

	Name:
	     

	Title/Classification:
	     

	Delegate’s Signature:  
	     
	Date:
	  /  /    
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