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Declaration of Private Interests Form



Instructions
1. In accordance with section 46 of the Public Sector Management Standards 2016 and the Conflict of Interest Policy, this form must be completed by all executive employees engaged under a contract of employment.
2. The form must be completed by all executive employees before the commencement of your contract of employment.
3. The purpose of this form is to place on record any interests you may have that may conflict, or may be seen to conflict, with your public duty.
4. The form must be reviewed and resubmitted annually.
5. If the circumstances of your private interests alter significantly during the annual review cycle, you should complete and submit an updated form. 
6. For further information, see the Explanatory Notes included at the end of the form, the Public Sector Management Standards 2016, the Conflict of Interest Policy and the Senior Executive Service Handbook.
7. Please contact your Directorate’s Human Resources team should you have any questions in relation to the completion of this form.
	Employee Details

	Surname: 
	Given Names: 

	Position Title: 
	Classification: 

	Directorate: 
	AGS/Employee Number: 



	Do you have any disclosable criminal convictions, i.e. convictions as an adult that form part of your criminal history other than those protected by the Spent Convictions Act 2000?
	☐Yes          ☐No

	Are you, or have you been, the respondent or defendant in any civil or criminal court action (including as a company director or other office holder)? 
	☐Yes          ☐No

	Have you ever been declared bankrupt, entered into a debt agreement under Part IX of the Bankruptcy Act 1966 (the Bankruptcy Act) or entered into a personal insolvency agreement under Part X of the Bankruptcy Act?
	☐Yes          ☐No

	If you are in a partnership, have your partner(s) ever been declared bankrupt, entered into a debt agreement under Part X of the Bankruptcy Act? 
	☐Yes          ☐No

	Has any business or commercial enterprise for which you, or if applicable your partner(s), have had responsibility ever gone into receivership or a similar scheme or arrangement?
	☐Yes          ☐No

	During the last 10 years have you, or if applicable your partner(s), been the subject of a court order in connection with monies owing to another party?
	☐Yes          ☐No

	Have you ever been summonsed or charged concerning non-payment of tax or outstanding tax debts, investigated for tax evasion or defaults, or negotiated with the Australian Taxation Office over outstanding tax debts?
	☐Yes          ☐No

	Have you ever been the subject of a complaint to a professional body which has been substantiated, or is currently under investigation?
	☐Yes          ☐No

	Have you ever been dismissed from employment because of a discipline or misconduct issue?
	☐Yes          ☐No

	Are you now, or have you ever been, a subject of an investigation relating to integrity, or corrupt conduct or actions that would lead to a substantial and specific danger to public health or safety, or the environment?
	☐Yes          ☐No

	Have you been found to have engaged in corrupt conduct in the ACT or as a result of any integrity commission investigation in another jurisdiction? 
	☐Yes          ☐No

	Are you a lobbyist registered on the Australian Government's Lobbyists Register or the register of a state or territory?
	☐Yes          ☐No

	Do you have alternative employment (a second job, or volunteer). Please attach a completed second job/volunteering form if you have answered yes. 
	☐Yes          ☐No

	Do you or your family have any property holdings, shareholdings, business affiliations, or other financial investments which may pose a conflict of interest with your engagement?
	☐Yes          ☐No

	Is there any other information which could be relevant to your suitability for the proposed engagement? For example, is there anything of which you are aware that could embarrass the Territory’s Government? The objective of this “catch all” category is to enable you to declare any other personal interests which might raise a conflict of interest or appear to raise such a conflict of interest.
	☐Yes          ☐No


If you have answered yes to any of the questions above, or have anything else you wish to declare, please provide any further relevant information below.
	     



ASSURANCE
I advise that to the best of my knowledge my private, business and financial interests, including taxation affairs, would not conflict with my public duties or otherwise cause embarrassment to myself or to the Government during my term of engagement.
	Name:      
	Signature:
	Date:    /    /     



	Conflict/s of Interest
	[bookmark: Check22]|_| Information to declare
	|_| Nothing to declare

	Have you identified any current actual, perceived or potential conflicts of interest?   

	If yes, you must complete a Conflict of Interest Disclosure form via the Conflict of Interest Policy and attach the completed form to this Declaration. 
Alternatively, the electronic Conflict of Interest Disclosure form is available to Executives with OneGov access.

	Declaration by Executive

	· Particulars of my private interests and those of my immediate family of which I am aware are set out above.
· Particulars of any other personal interests (other than pecuniary interests) and/or those of my immediate family are included.
· In completing this form, I have consulted my immediate family member(s) as appropriate and where possible and below is a statement to this effect.
· If applicable, I have identified all current actual, perceived or potential conflicts of interests and completed a Conflict of Interest Disclosure form which I have attached to this form.
· I shall advise you should a situation arise where an interest of mine or an interest of a member of my immediate family of which I am aware, whether pecuniary or otherwise, conflicts, or may reasonably be thought to conflict, with my public duty.
· I undertake to update this declaration as soon as possible after any relevant change in my circumstances. 
· I shall also advise you should my interests or those of my immediate family member(s) alter significantly.

	Signature: 
	Date:    /    /     

	Family Member(s) Consent

	|_| The consent of my family member(s) to the release of personal information is shown below.
OR
|_| It was not possible to obtain the consent in writing of one/some/all of my family members.

	Declaration by Family Member/Partners(s)

	I certify that I am aware of the requirements of the Territory Privacy Principles (located in Schedule 1 of the Information Privacy Act 2014) and I have consented to the providing of information regarding my personal and financial interests and am aware that there may be circumstances where this information is disclosed to other authorised persons.

	Signature: 
	Date:    /    /     

	Signature: 
	Date:    /    /     

	Signature: 
	Date:    /    /     

	Signature: 
	Date:    /    /     


Send your completed declaration to the Executive Contract Management Team, Shared Services: 
Scan and email: SSHRExecutiveContracts@act.gov.au 
Shared Services will record the date your declaration was completed, place a copy on your secure executive engagement file and pass a copy of the declaration on to your directorate’s Strategic HR area for actioning.

	Office Use Only

	Directorate/Agency HR Representative to Complete:

	Has a potential/actual conflict of interest been identified?
	Yes  |_|
	No  |_|

	If yes, specify the nature of the potential/actual conflict of interest:
     


	Specify recommended follow-up action undertaken:
     


	Signature:
	Date:    /    /     

	Director-General Comments (if any):

	     


	Reviewed by the Director-General:

	Signature:
	Date:    /    /     

	Head of Service Comments (if applicable):

	     


	Reviewed by the Head of Service (if applicable):

	Signature:
	Date:    /    /     



Explanatory notes
The purpose of this declaration of private interests is to place on record any interests you may have that may conflict, or may be seen to conflict, with your public duty.

You should include the interests of immediate family members to the extent that you or they are aware (family includes your partner and children and may also include extended family members where there may be a relevant conflict of interests).  When interests are held jointly with your partner or dependents you should note such as ‘jointly owned with partner’.


This statement should cover financial, personal and other interests where these may have a potential to conflict with your official duties.  These may include sporting, social or cultural activities as well as family, or other personal relationships.  Because these are likely to include sensitive personal information, you should consult the Territory Privacy Principles (TPPs) issued under the Information Privacy Act 2014 and associated guidelines issued by the Privacy Commissioner.

When disclosing information concerning the private interests of immediate family, you should declare in your statements that you have provided details to your family members of any personal information you have collected about them and the possibility that the information may be released to the Minister or other authorised person in accordance with the law.

Returns will be held by the Director-General.  Returns from Directors-General are held by the Head of Service with a copy provided to the relevant Minister(s) for information. Any request for access from the Assembly or a committee of the Assembly, a court or Tribunal or from a person pursuant to the FOI Act, will be dealt with according to law.
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