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Instructions

1. In accordance with section 46 of the Public Sector Management Standards 2016 and the Declaration of Private Interests Policy (DPI), this form must be completed by all executive employees engaged under a contract of employment.
2. The form must be completed by all executive employees before the commencement of your contract of employment.

3. The purpose of this form is to place on record any interests you may have that may conflict, or may be seen to conflict, with your public duty.

4. The form must be reviewed and resubmitted annually.

5. If the circumstances of your private interests alter significantly during the annual review cycle, you should complete and submit an Update to Declaration of Private Interests Form. 
6. For further information, see the Explanatory Notes included at the end of the form, the Public Sector Management Standards 2016, the DPI Policy and the ACTPS Director-General and Executive Handbook.
7. Please contact your Directorate’s Human Resources team should you have any questions in relation to the completion of this form.
	Employee Details

	Surname:      
	Given Names:      

	Position Title:      
	Classification:      

	Directorate:   FORMDROPDOWN 

	AGS/Employee Number:      


	Record of Private Interests

	Real Estate
	 Information to declare
	 Nothing to declare

	I, or members of my family, have an interest in:

	Location:      
	Owner:      

	Purpose for holding:      

	Notes:
· Advise general location only.
· Specify whether property is used as a residence, a holiday home, a farm, or is held for investment or other business purposes.

	Share Holdings
	 Information to declare
	 Nothing to declare

	I, or members of my family, have an interest in:

	Name of company/companies:      

	Shares owned by:      

	Notes:

· Notify any interest in shares other than membership shares held with credit unions, building societies or other cooperative societies.  Include equitable as well as legal interests, whether held directly or indirectly, that enable staff or members of their families to exercise control over the right to vote or dispose of those shares.  This includes interests held on behalf of staff or their families by a nominee or a nominee company.

· Where interests are held in a “private holding company” (i.e. a private company formed for the purpose of investing in subsidiary companies) any such subsidiary company should also be named.

	Trusts/Nominee Companies
	 Information to declare
	 Nothing to declare

	I, or members of my family, have an interest in:

	Person holding interest:      

	Trust or nominee company name:      

	Nature of interest:      

	Nature of operations:      

	Notes:

· Advise beneficial interest held in a family or business trust or a nominee company.
· Both beneficial interests and trusteeship responsibilities should be specified.

	Directorships in Companies
	 Information to declare
	 Nothing to declare

	I, or members of my family, have an interest in:

	Name of Director:      

	Name of company:      

	Activities of company:      

	Notes:

· List all directorships in companies (whether remunerated or not).
· Under “Activities of company” advise whether activities of company are public or private.

	Partnerships etc
	 Information to declare
	 Nothing to declare

	I, or members of my family, have an interest in:

	Person holding interest:      

	Name of operations:      

	Name of business interest:      

	Notes:

· Under “nature of operations” specify purpose of operations or partnership or joint business undertaking (e.g. investment, consultancy).

· Under “nature of business interest” specify level of current involvement in partnership or joint business interest (e.g. “financial (sleeping) partner”, “consultant”).

	Investments
	 Information to declare
	 Nothing to declare

	I, or members of my family, have an interest in:

	Person holding investment:      

	Type of investment:      

	Agency in which investment is held:      

	Notes:

· “Investments” means any placement of moneys that attracts interest or other benefits.  Non interest bearing accounts should not be included, but savings accounts, investment accounts, bonds, debentures etc should be included.

· Where the cumulative amount held in savings accounts, portfolios and other investment does not exceed $5,000 disclosure is not required.

	Other Assets
	 Information to declare
	 Nothing to declare

	I, or members of my family, have an interest in:

	Owner of asset:      

	Type of asset:      

	Notes:

· List each asset valued at $5,000 or more including collections (e.g. stamps, paintings, antiques).  

· Do not list such household items and personal effects as family car(s), caravan, and/or trailer.  

· Do not include items that might be listed under more specific headings (e.g. investments, gifts received).  

· Private life assurance policies should be included.  

· Superannuation entitlements need not be included.  

· Items of under $5,000 value need not be included unless they are of a nature that might be judged to represent a conflict of interests.

	Other Substantial Sources of Income
	 Information to declare
	 Nothing to declare

	I, or members of my family, have an interest in:

	Person receiving income:      

	Nature of income:      

	Notes:

· Do not include your own remuneration

· Include spouse’s income from employment and any income by self, spouse or dependents from investments, annuities, pensions or government sources.  

· A reference to “income from investments as set out above” is sufficient for investment income.  

· Income over $5,000 per annum should be notified, but smaller amounts from sources that have potential to create a conflict of interests should be included.

	Any Gifts, Substantial Sponsored Travel or Hospitality
	 Information to declare
	 Nothing to declare

	I, or members of my family, have an interest in:

	Person receiving gift etc:      

	Nature of gift etc:      

	Notes:

· Inclusions under this heading would normally relate only to gifts received by a spouse or dependents.  

· Gifts etc. received in a personal capacity during employment and up to 12 months prior to taking up ACT public employment should be declared.  

· However, it is not necessary to declare gifts received by you and your family from family members or personal friends in a purely personal capacity unless an appearance of a conflict of interests might exist.
· You need to comply with the ACT Public Service Code of Ethics in relation to the receipt of official gifts, sponsored travel and hospitality as well as the Directorate’s policy on acceptance of gifts and benefits.  


	Liabilities
	 Information to declare
	 Nothing to declare

	I, or members of my family, have an interest in:

	Persons concerned:      

	Nature of liability:      

	Creditor:      

	Notes:

· Include all substantial and ongoing liabilities (e.g. mortgages, hire purchase arrangements, personal loans and overdraft facilities), but not short-term credit arrangements (e.g. credit cards or department store accounts).

	Secondary Employment
	 Information to declare
	 Nothing to declare

	Do you work outside the service?    FORMDROPDOWN 


	If yes, specify:

	Name of employer: 

	Position held: 

	Have you completed an Application for Approval for Work Outside the Service form and has this been 

Approved?    FORMDROPDOWN 


	Any Further Interests (non-pecuniary) 
	 Information to declare
	 Nothing to declare

	I have an interest in:

	Nature of interest:      

	Notes:

· The objective of this “catch all” category is to enable you to declare any other personal interests which might raise a conflict of interest or appear to raise such a conflict of interest.

· List any further private interests or relationships which could influence or could be seen to influence the decisions that you are taking or the advice you are giving.
· Memberships of associations, professional and recreational bodies should be included only where there is potential for a real or apparent conflict of interest.  
· It is not intended that membership alone of political parties should be declared.

	Any Further Interests of Immediate Family Members (non-pecuniary)
	 Information to declare
	 Nothing to declare

	Member/s of my family have an interest in:

	Relevant family member is: 

	Nature of interest: 

	Notes:

· The objective of this “catch all” category is to enable you to declare any other personal interests which might raise a conflict of interest or appear to raise such a conflict of interest.

· List any further private interests or relationships which could influence or could be seen to influence the decisions that you are taking or the advice you are giving.


	Conflict/s of Interest
	 Information to declare
	 Nothing to declare

	Have you identified any current actual, perceived or potential conflicts of interest?    FORMDROPDOWN 


	If yes:

	Have you completed a Conflict of Interest Disclosure form?    FORMDROPDOWN 


	Notes:

· If a conflict of interest has been identified, you must complete a Conflict of Interest Disclosure form and attach the completed form to this Declaration.

	Declaration by Executive

	· Particulars of my private interests and those of my immediate family of which I am aware are set out above.  Particulars of any other personal interests (other than pecuniary interests) and/or those of my immediate family are included.

· In completing the Return, I have consulted my immediate family member(s) as appropriate and where possible and below is a statement to this effect.

· If applicable, I have identified all current actual, perceived or potential conflicts of interests and completed a Conflict of Interest Disclosure form which I have attached to this Return.

· I shall advise you should a situation arise where an interest of mine or an interest of a member of my immediate family of which I am aware, whether pecuniary or otherwise, conflicts, or may reasonably be thought to conflict, with my public duty.
· I undertake to update this declaration as soon as possible after any relevant change in my circumstances. 

· I shall also advise you should my interests or those of my immediate family member(s) alter significantly.

	 I have no financial and other interests to declare.

	Signature: 
	Date:    /    /     

	Family Member(s) Consent

	 The consent of my family member(s) to the release of personal information is shown below.

OR

 It was not possible to obtain the consent in writing of one/some/all of my family members.

	Declaration by Family Member(s)

	I certify that I am aware of the requirements of the Territory Privacy Principles (located in Schedule 1 of the Information Privacy Act 2014) and I have consented to the providing of information regarding my personal and financial interests and am aware that there may be circumstances where this information is disclosed to other authorised persons.

	Signature: 
	Date:    /    /     

	Signature: 
	Date:    /    /     

	Signature: 
	Date:    /    /     

	Signature: 
	Date:    /    /     


Send your completed declaration to the Executive Contract Management Team, Shared Services: 
Scan and email: SSHRExecutiveContracts@act.gov.au 

Shared Services will record the date your declaration was completed, place a copy on your secure executive engagement file and pass a copy of the declaration on to your directorate’s Strategic HR area for actioning.
	Office Use Only

	HR Director to Complete:

	Has a potential/actual conflict of interest been identified?
	Yes  
	No  

	If yes, specify the nature of the potential/actual conflict of interest:



	Specify recommended follow-up action undertaken:



	Signature:
	Date:    /    /     

	Director-General Comments (if any):

	

	Reviewed by the Director-General:

	Signature:
	Date:    /    /     

	Head of Service Comments (if applicable):

	

	Reviewed by the Head of Service (if applicable):

	Signature:
	Date:    /    /     


Explanatory notes

The purpose of this declaration of private interests is to place on record any interests you may have that may conflict, or may be seen to conflict, with your public duty.


You should include under all headings the interests of immediate family members to the extent that you or they are aware of them (family includes your partner and children and may also include extended family members where there may be a relevant conflict of interests).  When interests are held jointly with your partner or dependents you should note such as ‘jointly owned with partner’.


Where interests could be included under more than one heading, they need to be included only under the most specific heading, unless two aspects need to be disclosed (e.g. real estate, plus a mortgage liability on that real estate).


This statement should cover financial, personal and other interests where these may have a potential to conflict with your official duties.  These may include sporting, social or cultural activities as well as family, or other personal relationships.  Because these are likely to include sensitive personal information, you should consult the Territory Privacy Principles (TPPs) issued under the Information Privacy Act 2014 and associated guidelines issued by the Privacy Commissioner.


When disclosing information concerning the private interests of immediate family, you should declare in your statements that you have provided details to your family members of any personal information you have collected about them and the possibility that the information may be released to the Minister or other authorised person in accordance with the law.

Returns will be held by the Director-General.  Returns from Directors-General are held by the Head of Service with a copy provided to the relevant Minister(s) for information. Any request for access from the Assembly or a committee of the Assembly, a court or Tribunal or from a person pursuant to the FOI Act, will be dealt with according to law.
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