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Additional Information for Applicants

How to create and submit your video:
1. Sign up to create an account with Dropbox or Google Drive.
1. Record a short video (two-three minutes) on your preferred device.
· Using Apple devices (iPhones, iPad) – how to guide 
· Using Android phones – how to guide
1. Upload a video file in Dropbox or Google Drive.
How to upload video files
· Dropbox - How to upload and download files in Dropbox | Dropbox Help
· Google Drive - Upload files and folders to Google Drive - Computer - Google Drive Help

1. Copy the link to your video and send it with your application and curriculum vitae 
How to share and copy link to video files
· Dropbox - How to share files from your phone or tablet | Dropbox Help
· Google Drive - Share folders in Google Drive - Android - Google Drive Help
· Please ensure your videos are shared without restrictions. 

HELPFUL TIPS FOR MAKING YOUR VIDEO:
Read the Position Description carefully - try not to waste time talking about anything that isn’t relevant to the role. 
· Plan before you film.
· Write down what you want to say.
· Don’t recite your curriculum vitae or your written application – work off a script but don’t read it word for word.
· Use a different example to the ones used in your written application – try and use a recent example that is relatable to the position you are applying for.
· Think about what you will wear – make a good first impression. 
· Practice, practice, practice.
· Choose a well-lit setting and reduce background noise, use an appropriate background, turn the volume up.
· Record it.
· Watch your video and get someone else to watch it too – re-film or edit as necessary.
· Check the visual and audio quality of the final product and that you have saved in the correct format, and it is sharable/accessible.
· If you experience any difficulties in producing a video, please call the Contact Officer listed on the vacancy for advice.


